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Extension of Foster Care Services 

Annual Permanency Hearing and Court Order Storyboard 

 
Annual Permanency Hearings are recorded for all young adults who receive Extension of Foster Care 

Services. 

 A Permanency Hearing must occur annually. A ‘Reasonable Efforts’ court order must be 

obtained annually.  

 

Step 1: Create the Hearing 

 

 

 

 

 

 

 

 

Navigate to the Case 

and select the Court 

link in the left hand 

navigation bar 
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Step 2 

 

Step 3 

 

 

 

Filter using the Action 

Category and Action 

Concerning feature and 

select Search to 

determine Court activity 

already recorded for the 

young adult 

Then, select Create 

Hearing from the drop 

down box and select 

Add Action 

Select Hearing Type ‘Annual Permanency Hearing,’ 

and add the Court Docket #, Date Order Filed and 

Hearing Concerning Participant 

Then, select Add Hearing 

Segment 
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Step 4 

 

Step 5 

 

 

 

 

 

 

Add the Hearing Begin Date and optional Hearing 

End Date. At least one Attendee must be selected. 

Add optional narrative and DCS Representative and 

select OK 

Select Court Information 
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Step 6 

 

Step 7 

 

 

 

 

 

 

 

Add the County, Court and Judge Name 

information, and optional Representative 

information. Select Apply and then select the 

Hearing link (see green arrow) 

Select Save 
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Step 8: Link the Court Order to the Hearing 

 

Step 9 

 

 

 

 

 

 

 

 

Locate the Hearing you just entered 

and select link court action 

Select Order from the 

Link Court Action drop 

down box, and then 

select Add Action 
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Step 10 

 

Step 11 

 

Add the Court Order and Other Types value of 

Annual Permanency Review, Add the Court Order 

Concerning person, the Date Order Signed and 

optional Date Order Received by DCS, optional 

Court Docket #, and optional Special Court 

Instructions narrative. Select Apply.  

Next, select Add Adjudication/Finding 

Leave Adjudication Type and Adjudication Date Blank 

Answer the ASFA Court Order Language questions as 

appropriate based on the finding. Question A. 

‘Reasonable Efforts being made to achieve 

permanency’ must be answered Yes in order for IV-E 

Eligible young adults to remain IV-E eligible. 

The Finding is Reasonable Efforts Order. The Finding date is critical to ensuring IV-E eligibility is maintained. 
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Once you select ‘OK,’ check the Court/Attorney information on the preceding screen (it should be 

correct) and then select ‘Save’ You are now done! 


