Department of Children’s Services 
INSTRUCTIONS FOR USE OF FORM 
CS-0969 Performance-Based Contractor (PBC)/Sub-Contractor Roster
To print this form without instructions: 
Select File; Print; Click to select “Pages” and type “S2” (for “Section 2”), then select “OK.”  Form will print only the pages of the form (numbered 1, 2, 3) and not the instructions page(s) (numbered i, ii, iii).  To print only the instructions, do the same as above but select  “Pages” and type “S1” (for “Section 1”), then select “OK.”   
The Performance-Based Contractor (PBC)/PBC Sub-Contract Roster is the document Department of Children’s Services (DCS) PBC providers must utilize to request approval of a sub-contract with another DCS PBC provider agency. All sub-contracting requests must be approved in writing prior to the commencement of services.
The PBC Contractor may list all PBC Sub-Contractors with whom they plan to sub-contract for residential out-of-home services on the attached form.

1. Name of PBC Contractor:

Official name of the PBC Contractor as indicated on the contract.
2. Date:

Identify the date the request is being submitted for approval.
3. Name of Contact

List the name of the person submitting the request

4. Phone Number:

List PBC Contractor’s contact telephone number.
5. E-Mail Address:

List PBC Contractor’s contact e-mail address.
6. Fax Number:

List PBC Contractor’s fax number.

7. Name of Sub-Contracting Agency:

Official name of the PBC Sub-Contractor                                                          

8.
Contract Number

List the PBC Contractor’s contract number under which the PBC Sub-


Contractor will perform the service(s).

9. Type of Services:

Record services as: 

· Residential Treatment Facility (RTF) (Level 3 & 4 RTF), 

· Group Care (Level 2 Group Care), 

· Resource Home (Foster Care services)

· Other service types

10. Number (#) of Slots:

      
Indicate the number of PBC Sub-Contracted slots.

11. Begin Date:
                   

Record the date services will begin.  

12. End Date




Record the date services will end.
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Performance-Based Contractors (PBC) must submit this form to request a sub-contract agreement with another PBC provider.  

	1. Name of PBC Contractor:
	     
	2. Date:
	     /     /     

	3.  Name of PBC Contact:
	     
	4. Phone Number:
	(     )      -     

	5. E-Mail Address:
	     
	6. Fax:
	(     )      -     


	7. Name PBC Sub-Contractor Provider Agency
	8. PBC Contract Number
	9. Type of Services
	10. # of Slots
	11. Begin Date
	12. End Date

	     
	     
	
	     
	     
	     

	     
	     
	
	     
	     
	     

	     
	     
	
	     
	     
	     

	     
	     
	
	     
	     
	     

	     
	     
	
	     
	     
	     

	     
	     
	
	     
	     
	     

	     
	     
	
	     
	     
	     

	     
	     
	
	     
	     
	     

	     
	     
	
	     
	     
	     

	     
	     
	
	     
	     
	     


	     
	
	
	
	     /     /     

	Name of PBC Contractor – CEO/Director
	
	Signature of PBC Contractor CEO/Director
	
	Date


DCS USE ONLY:













APPROVED:   FORMCHECKBOX 
 YES   FORMCHECKBOX 
 No
	     
	
	
	
	     /     /     

	Name of DCS Contract Management
	
	Signature 
	
	Date
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