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12000 Trade Adjustment Assistance (TAA) 
 

12100 TAA Program Information 
 

 
 

12101  Program Overview 
 

 
 

The  Trade  Adjustment  Assistance  (TAA)  Program  is  a  federal  program  that 

assists US workers who have lost their jobs as a result of foreign trade. The TAA 

program  seeks  to  provide  these  trade-affected  workers  with  opportunities  to 

obtain the skills, resources, and support they need to become reemployed. 
 

 
 

12102  Background of the Program 
 

 
 

The TAA for Workers Program (TAA program) was first established at the U.S. 

Department of Labor (Department) under chapter 2 of title II of the Trade Act of 

1974 (1974 Act). The TAA program has a two-step process for workers to obtain 

program benefits. First, a group of workers, or other specified entities, must file a 

petition for certification of eligibility to apply for TAA benefits and services with 

Off ice of Trade Adjustment Assistance (OTAA) in the Departmentôs Employment 

and Training Administration (ETA) and the state in which the workersô firm is 

located. A petition will  be certified by a Certifying Off icer in OTAA after finding 

that the statutory criteria that test whether the group of workers was adversely 

affected by international trade have been met. Second, workers who are part of a 

group covered under a certified petition may apply individually to a state for TAA 

benefits and services. States administer the TAA program as agents of the Secretary 

of Labor (Secretary) through a state agency or agencies designated as the CSA in an 

agreement between the Governor and the Secretary (the Governor-Secretary 

Agreement). The CSA is responsible for both the determination of participant 

eligibility to  receive TAA,  and the provision  of benefits and services to TAA- 

eligible workers. 

 
The 2002 Amendments 

 
The 1974 Act has been amended numerous times. The Trade Adjustment Assistance 

Reform Act of 2002 reauthorized and expanded the scope of the TAA program and 

increased benefit amounts, repealed the North American Free Trade Agreement 

Transitional Adjustment Assistance (NAFTA-TAA) program, added to the TAA 

program in 1993 to provide benefits to workers who lost their jobs because of trade 

with Mexico and Canada after NAFTA, created the Health Coverage Tax Credit 

(HCTC), and initiated a pilot program for Alternative Trade Adjustment Assistance 

for older workers (ATAA program). The NAFTA-TAA program was no longer 

necessary because the 2002 Amendments extended the same favorable TAA 

coverage to workers who lost their jobs because of shifts in production to other 

countries with which the United States had trade agreements or treaties or where 
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there was also a likelihood of increased imports, as NAFTA-TAA had provided to 

workers who lost their jobs because of shifts in production to Mexico and Canada. 

Adversely affected secondary workers, whose layoffs could be attributed to trade 

impacts demonstrated by TAA certifications of workers for companies for whom 

their firms were suppliers or downstream producers, also were covered under these 

amendments. The 2002 Program applied to workers covered under petitions filed on 

or after November 4, 2002. 

 
The operation of the TAA program for workers covered by petitions filed on or after 

November 4, 2002 and before May 18, 2009 is governed by TEGL No. 11-02, 

Operating Instructions for Implementing the Amendments to the Trade Act of 1974 

Enacted by the Trade Act of 2002, and Changes 1, 2, and 3; and TEGL No. 2-03, 

Interim Operating Instructions for Implementing the Alternative Trade Adjustment 

Assistance  (ATAA)  for  Older  Workers  Program  -  Established  by  the  Trade 

Adjustment Assistance Reform Act of 2002, and Changes 1 and 2. The provisions of 

the longstanding TAA regulations codified at 20 CFR part 617 that were not affected 

by program changes in 2002 also have continued to apply to the TAA program and 

workers covered under the 2002 Amendments. 

 
The 2009 Amendments 

 
The TGAAA reauthorized the TAA program through December 31, 2010, and again 

expanded its scope to cover additional categories of Trade-Affected Workers, 

increased benefit amounts, and added employment and case management services to 

the categories of TAA benefits. The Older Workers Program no longer was a pilot 

program and was renamed the RTAA program. Workers no longer had to choose 

between  receiving  ATAA  or  the  training  benefit.  Part-time  training  could  be 

approved for all  Trade-Af fected Workers, and Trade-Affected Workers could enroll 

in   TAA-approved   training   before   separation   from   employment.   The   2009 

Amendments, applied to workers covered under petitions filed on or after May 18, 

2009, through December 31, 2010. The Omnibus Trade Act amended the TGAAA to 

provide a six-week extension of the December 31, 2010 termination date of the 

program in effect under the 2009 Amendments (the 2009 Program), and the 

resumption  of  the  program  in  effect  before  the  2009  Amendments  (the  2002 

Program). As described in TEGL No. 16-10, Change 1, the application of the 2009 

Amendments ended (or ñsunsetò) on February 12, 2011. The expanded TAA group 

eligibility and certification requirements available under the 2009 Amendments 

continued to apply to petitions received on or before 11:59 PM EST on Monday, 

February 14, 2011, which was the next business day after February 12, 2011, a 

Saturday. 

 
TEGL No. 22-08, Operating Instructions for Implementing the Amendments to the 

Trade Act of 1974 Enacted by the Trade and Globalization Adjustment Assistance 

Act of 2009, and its Change 1 continue to govern the delivery of benefits to workers 

covered under the 2009 Program. TEGL No. 11-02, Operating Instructions for 

Implementing the Amendments to the Trade Act of 1974 Enacted by the Trade Act of 

2002,  and  itôs  Changes  1,  2,  and  3;  and  TEGL  No.  2-03,  Interim  Operating 
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Instructions for Implementing the Alternative Trade Adjustment Assistance (ATAA) 

for Older Workers Program Established by the Trade Adjustment Assistance Reform 

Act of 2002, and its Change 1 continue to govern the delivery of benefits to workers 

covered by petitions filed on or after November 4, 2002 and before May 18, 2009, 

and where identified in Section A.2.4 below, the delivery of benefits to workers 

covered under petitions numbered TA-W 80,000-80,999. 

 
The Secretaryôs regulations codified at 20 CFR part 617 continue to apply to the 

delivery of benefits under the 2002 Program and the 2009 Program to the extent that 

the applicable law did not supersede those regulatory requirements, as explained in 

the TEGLs and other guidance documents that apply to the respective programs. To 

the same extent, 29 CFR part 90 continues to apply to the certification process for 

all TAA petitions. The regulatory requirement of meri t-based staffing of the TAA 

program, codified at 20 CFR 618.890, continues to apply to state administration. 
 
 
 

The 2011 Amendment 
 

 

On October 21, 2011, President Obama signed the Trade Adjustment Assistance 

(TAA) Extension Act of 2011, which changes the group eligibility requirements, and 

participant benefits and services available under the Trade Adjustment Assistance 

program, for some workers. 

 
Petitions Filed after February 12, 2011 and before October 21, 2011 makes the 

changes to the group eligibility requirements contained in the TAA Extension Act of 

2011 

retroactive to February 12, 2011, and apply to all  petitions filed since that time- 

petitions designated with numbers from TA-W80,000 through TA-W-80,999 

 
Any petition filed after February 12, 2011 and before October 21, 2011, that was 

denied was automatically reconsidered under the group eligibility provisions of the 

TAA  Extension  Act  of  2011.    USDOL  completed  the  reconsideration  of  these 

petitions on February 21, 2012. 
 
 
 
 

The Trade Adjustment Reauthori zation Act of 2015 (TEGL 5-15) 

 
The  TAARA  2015,  title  IV of  the  Trade  Preferences  Extension  Act  of  2015 

(Public Law 114-27), was signed into law by President Barack Obama on June 29, 

2015,  and  both amends and reauthorizes  the TAA  Program.  The TAARA  2015 

(see Attachment B) restores  the worker  group eligibility  and  benefits established 

by  the  Trade  Adjustment  Assistance  Extension  Act  of  2011   (TAAEA).    The 

TAARA 2015  also authorizes the operation of the 2015 Program and continuation 

of the 2002 Program, the 2009 Program, and the 2011 Program through June 30, 

2021; provides a 90-day transition period for Reversion 2014 Program participants; 

expands coverage of certifi cations  of petitions filed since January  1, 2014 for 90 
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days; requires reconsideration  of negative determinations  on petitions filed since 

that   date   and   before   the  date   of   enactment   under   2015   Act   certifi cation 

requirements;   and reauthorizes the HCTC program benefit  for eligible TAA 

participants.   Additionally,  new requirements  are added  by the TAARA  2015  to 

align  performance  reporting  for the TAA  Program with the  requirements  of  the 

WIOA. 
 
 
 

12103 How Does TAA Work 

 
To obtain TAA re-employment services and benefits a group of workers must fi rst 

file a petition with the U.S Department of Labor's Trade Adjustment Assistance 

Program (TAA) requesting certifi cation as workers adversely affected by foreign 

trade. Once a complete petition is filed, the Office of Trade Adjustment Assistance 

(OTAA) initiates an investigation to determine whether a group of workers meets 

the group eligibility requirements. If the participant is found to meet the group 

eligibility criteria, a group eligibility certifi cation will  be issued. This certifi es that 

the workers of the group are eligible to apply for Trade Adjustment Assistance 

benefits. 

 
After a group certification is issued, each participant in the group must then 

individually  apply  for  services  and  benefits  through  their  local  Americaôs  Job 

Center. 
 

 
12104 What Does TAA Offer 

TAA offers benefits and a variety of services to support workers seeking re- 

employment: 
 

BENEFITS 
 

Å Income Support (Trade Readjustment Allowances (TRA) is available to 

provide income support to workers while participating in full-time training. 

Under certain circumstances, TRA is also available to certified workers for 

whom training is not feasible or appropriate. There are three (3) categories of 

TRA Benefits: Basic TRA, Additional TRA, and Completion TRA. Each 

category has its own set of eligibility requirements. 

 
SERVICES 

 
Å Re-employment   services   -   This   service   can   include   Employment 

Counseling; Resume Writing and Interview Skills Workshops; Career 

Assessment; Job Development; Job Search Programs; Job Referrals; and 

Supportive Services 
 

Å Employment and Case Management Services must be made available to 

the adversely affected workers and/or adversely affected incumbent workers 

covered by a certified petition requesting TAA services over the course of 

http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
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their participation in the TAA program, through early assessment, Individual 

Employment Plans, Case Notes, etc. 
 

Å Waiver  from the Training Requirement ï under certain circumstances, an 

eligible participant may receive a waiver from the requirement for training, if 

they meet one of the three following conditions:   health, enrollment 

unavailable, training not available. 

 
Å Training ï provided to workers that do not have suff icient skills to obtain 

suitable employment in the current labor market. Allowable types of training 

include, Classroom Training, On-Line, Distance Learning, On-the-Job 

Training (OJT), Vocational, Customized, and Basic or Remedial Education. 

 
Å Job  Search  All owance  ï  may  cover  expenses  for  a  pre-approved  job 

interview that occurs 10 miles or more from trade impacted workerôs 

residence  when  suitable  employment,  as  defined  by  State  law,  is  not 

available in the area. 
 

Å Relocation All owance -  may cover expenses for a pre-approved move of 

the participant, their families and their household goods, outside the 

participantôs normal commuting area if  suitable employment, as defined by 

State law, is not available in the area. The commuting area in Tennessee is 50 

miles one way. The participant must have a bona fide offer of work. 
 

 

Å Alt ernative  Trade  Adjustment  Assistance  (ATAA)  /  Re-employment 

Trade Adjustment Assistance (RTAA)  is a wage subsidy provided to 
eligible workers age of 50 and above that subsidizes a portion of the wage 
difference between their new wage and their old wage (up to a specified 
maximum amount). 

 
 
 
 

12105 Who Does TAA Serve 

 
TAA workers come from a variety of backgrounds and industries, and therefore 

many enter the program with a wide array of skills and experience. However, the 

majority of TAA workers who enter the program face similar challenges in obtaining 

re-employment,  which  can  include  no  education  beyond  high  school,  job  skills 

solely in the manufacturing sector, and an average age of 46 with over 12 years of 

experience in a specific job that may no longer exist. The TAA program has been 

developed through legislation, regulation, and administrative guidance to best serve 

the needs of this unique population. 
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12106 Fili ng a TAA Petition (www.doleta.gov/tradeact/downloadpetitions.cfm) 
 

Petition Process Overview 

 
1. To obtain TAA re-employment services and benefits a petition must be filed 

with the U.S Department of Labor's Trade Adjustment Assistance Program 

(TAA). Once a complete petition is filed, the Off ice of Trade Adjustment 

Assistance (OTAA)  initiates an investigation to determine whether a group of 

workers meets the group eligibility requirements. If the participant group 

meets the group eligibility criteria, a group eligibility certification will  be 

issued. This certifies that the workers of the group are eligible to apply for 

Trade Adjustment Assistance benefits. 

 
2. After a group certification is issued, each participant in the group must then 

individually apply for services and benefits through their local Americaôs Job 

Center.  The TAA Representatives at the local Americaôs Job Center will 

ensure the workers' TAA eligibility to apply for TAA services. 
 

Who may file a petition - A petition may be filed by any of the following: a group 

of three or more workers, an employer of a group of workers, a Union, a State 

Workforce Off icial, a One-Stop Operator/Partner, or another Duly Authorized 

Representative. OTAA will initiate an investigation when a complete petition is filed 

by any of these parties. 
 

Assistance in prepar ing a petition - Petitioners may request assistance in preparing 

the petition at their local Americaôs Job Center which may be located by calling 1- 

877-US2- JOBS, (TTY) 1-877-889-5627, or visit the America's Service Locator 

website  at   http://www.servicelocator.org.  Petitioners  may  also  contact  the  U.S. 

Department of Labor in Washington, D.C. at 202-693-3560 or 1-888-365-6822. 
 

Submitt ing a Petition - The petition should be electronically file and electronically 

signed by the three workers in the participant group, employer, Union Official, State 

Workforce Official, One-Stop Operator/Partner or Duly Authorized Representative 

who are filing the petition. When a group of three workers are filing the petition, all 

three workers must sign the petition. 

 
Once signed, the petition must be submitted to both the Off ice of Trade Adjustment 

Assistance in Washington, D.C. and to the relevant state workforce agency. 
 

Decisions on TAA Petitions 

 
After accepting a complete petition, OTAA will  initiate an investigation to determine 

whether the group of workers covered by the petition meets the group eligibili ty 

requirements  of  the  Trade  Act.  This  investigation  may  include  contacting  the 

workers' firm to collect data, contacting customers of the workers' firm, the 

petitioners, unions, Cooperating State Agencies, or other sources of relevant 

information  as  needed.  The  steps  required  to  complete  an  investigation  vary 

according to the circumstances specif ic to the participant's firm. 

http://www.doleta.gov/tradeact/downloadpetitions.cfm)
http://www.doleta.gov/tradeact/downloadpetitions.cfm)
http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
http://www.servicelocator.org/
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If the workers are found to meet the group eligibili ty criteria set by the Trade Act, 

OTAA will  issue a certification of group eligibility. 
 

Certif ication of Petitions - If the eligibility requirements have been met OTAA will 

issue the participant group a decision titled: "Certification Regarding Eligibility to 

Apply for Trade Adjustment Assistance." 

 
Generally the certification covers all members of the participant group who are 

separated or threatened with separations during the period beginning one year before 

the petition was filed and ending two years after the date of the certification. Each 

certification describes the participant group and specifies the beginning and ending 

dates. 
 

Denial of Petitions - If, after investigation, OTAA determines that the eligibility 

requirements are not met, OTAA will  issue the participant group a "Negative 

Determination Regarding Eligibility to Apply for Trade Adjustment Assistance." A 

negative determination denies workers certification of eligibili ty to apply for TAA 

services and benefits. 

 
Workers who are denied eligibility to apply for TAA may: 1) request administrative 

reconsideration of the determination; 2) seek judicial review of the determination; 

and/or 

3) seek re-employment services from other programs such as those available through 

the Workforce Investment and Opportunities Act's Dislocated Workerôs program 

also available through local Americaôs Job Center. 
 

Notif ication of Certification or Denial - After making a determination on group 

eligibility, OTAA will  notify the petitioners, the workers' firm, and State agency of 

the determination. In addition, the determination will  be posted on the TAA website 

and published in the Federal Register. If a group of workers is certified eligible to 

apply for TAA, the Cooperating State Agency will  then notify workers of the 

certification and provide information about benefits. 
 

How to Challenge a Petition Denial / Administr ative Reconsideration - 

Determinations  on  Trade  Adjustment  Assistance  petitions  are  published  in  the 

Federal  Register,  the  off icial  daily  publication  for  Rules,  Proposed  Rules,  and 

Notices of Federal organizations. Workers who are denied certification may request 

administrative reconsideration from OTAA. Requests for reconsideration must: 1) be 

in writing; 2) include the TAA investigation number; 3) be signed; and 4) describe 

the group of workers included in the petition. Requests must also cite reasons why 

the workers consider the denial erroneous according to the facts, the interpretation of 

the facts, or the law itself. Reconsideration requests must be filed with OTAA 

within 30 days of 

Federal Register publication and may be mailed or faxed to: 

 
United States Department of Labor Employment and Training Administration Office 

of Trade Adjustment Assistance Attn: Reconsiderations 

Room N-5428 

200 Constitution Avenue N.W. Washington DC 20210 

Phone: 202-693-3560 or 1-888-DOL-OTAA (1-888-365-6822) Fax: 202-693-3584 

http://www.doleta.gov/programs/general_info.cfm#dw
http://www.gpoaccess.gov/fr/index.html
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or 3585 

Web site: http://www.doleta.gov/tradeact 
 

 

Judicial Review - Workers who are denied certification may seek judicial review of 

OTAA's initial determination or determination following administrative 

reconsideration.   Appeals   for   judicial   review   must   be   filed   with   the   Case 

Management Supervisor, U.S Court of International Trade, One Federal Plaza, New 

York, New York 10007, (212) 264- 

1611. Appeals must be filed within 60 days of Federal Register publication of the 

initial denial or administrative reconsideration denial. 
 

 
 
 

12107 Rights to TAA Training 
 

The following are the most pertinent elements of approved training under the Trade 

Act: 

 
1. Training is an entitlement under the Trade Act program, but it is not an 

unconditional entitlement. There are six criteria that must be considered 

before training is approved. 

 
2. Only adversely affected workers who are laid off from affected employment 

during an impact period of a specific certification are eligible and entitled to 

receive training approved and paid for under the Trade Act. 

 
3. Workers who are laid off during the impact period but lack the 26 weeks of 

employment necessary to quali fy for weekly TRA allowances are eligible 

and entitled to receive approved training, relocation, and job search under the 

Trade Act. 

 
4. Depending on the petition number, Vocational, remedial, and/or pre-requisite 

training may be approved under the Trade Act. 
 
 
 
12108 (UI -8330) Statement of Training Status for TRA Claimant, LB-0723 Waivers 

 
 
 
 
NOTE: Form LB-0723 has been replaced with LB-0911W (Waiver of Training Requirement 

under  Trade  Act  of  2002  which  is  Appendix  8300-iiiW),  LB-0911WR/D  (TAA  Training 

Waiver Review, Denial and Agency Decision, which is Appendix 8300-iiiR/D), and LB- 

0911R (TAA Training Waiver Revoked which is Appendix 8300-iii R). 

 
The form, LB-0723 (Revised May 2002), is a two-page form.  Page one is used to waive the 

training requirement when it is found that training is feasible not or appropriate. A complete 

explanation will  be required as to the reason a waiver is issued.  The LB-0723 will  be 

reviewed for accuracy prior to entry of a training status code into the system. It will  then be 

http://www.doleta.gov/tradeact
http://tnui.tn.gov/uimanual/8300-iiiW.pdf
http://tnui.tn.gov/uimanual/8300-iiiR.D.pdf
http://tnui.tn.gov/uimanual/8300-iiiR.pdf
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forwarded for microfilm with the first AC/RC which activates the claim, or with any 

subsequent  RC/AC  if  a  waiver  is  issued.  Page  two  of  the  form  should  be  held  in  the 

claimant's file and would be used in the event that it is necessary to revoke the waiver. 

See Section 8332, 8390) (See Appendix 8300-iiiW, Appendix 8300-iiiR/D, and Appendix 

8300-iii R) 
 

A.  Appropriate 

 
The word "appropriate" refers to suitability of training for the worker (including 

whether there is a reasonable prospect of employment within the foreseeable future). 

If the training duration exceeds the worker's eligibility for benefits, training would not 

be required but offered as an entitlement if  all  six criteria apply. If it is determined 

that the worker is a candidate for training approval, the question of feasibility must be 

explored. 

 
B.  Feasible 

 
For the purpose of determining training approval, "feasible" means whether there is 

any training available which meets all  the criteria for approval under the six criteria 

and whether funding is available to pay the full  costs including transportation or 

subsistence if necessary. (See Section 8390) 

 
C.  Training Status Code 

 
The TRA claimant history should be updated by accessing the TLC screen and 

entering the appropriate Training Status (TS) code. (See Section(s) 8205, 8331, 8391) 
 

During basic TRA, a claimant approved for training within thirty (30) days may 

receive benefits; additional weeks may only begin when the worker begins 

participating in training. Training status code "P" is appropriate during this time. 

http://tnui.tn.gov/uimanual/8300.htm#8332
http://tnui.tn.gov/uimanual/8300.htm#8390
http://tnui.tn.gov/uimanual/8300-iiiW.pdf
http://tnui.tn.gov/uimanual/8300-iiiR.D.pdf
http://tnui.tn.gov/uimanual/8300-iiiR.pdf
http://tnui.tn.gov/uimanual/8300-iiiR.pdf
http://tnui.tn.gov/uimanual/8300.htm#8390
http://tnui.tn.gov/uimanual/8200.htm#8205
http://tnui.tn.gov/uimanual/8200.htm#8205
http://tnui.tn.gov/uimanual/8300.htm#8391
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12200  Training 
 

 
 

Effective August 23, 1988, training is an  entitlement, and, in  any case where the 

criteria are reasonably met and funding is available, the participant is entitled to have 

the training approved and it may not be unreasonably denied. Effective February 7, 

1994, only one program of training is allowable under a single petition. 

 
The participant shall  be entitled to "have payment of the costs of such training paid on 

his/her behalf" (subject to the limitations imposed by the Trade Act). The reference to 

"limitation" includes all  of the limitations and restrictions on types of training criteria, as 

well as the limit on annual training costs payable from TAA funds. 
 
 
 

12201 Training Program 

 
A training program may consist of a single course or group of courses which is designed 

and approved by the State agency for a participant to meet a specific occupational goal. 

Depending on the Petition number training could be approved for: 

 
o    50000 ï 69999 (2002) [TEGL 11-02]  

Å Up to 104 weeks of full-time training 

Å Up to 130 weeks of full-time training if  there are remedial 

Å Must be separated and covered by a trade petition to request training. 

o    70000 ï 79999 (2009) [TEGL 22-08]  

Å Up to 130 weeks of full-time or part-time training. However, if  the 
training is part-time, there will be no TRA benefits. 

Å Up to 156 weeks of full-time training or part-time, if  there are remedial or 

pre-requisites.  However, if part-time there will  be no TRA benefits. 

Å Trade impacted workers may request training prior to layoff  

o    80000 ï 80,999 (2002) [TEGL 16-10]  

Å Up to 104 weeks of full-time training 

Å Up to 130 weeks of full-time training if  there are remedial 

 
o    81,000 and above (2015) [TEGL 10-11, 16-14, 05-15]  

Å 130 weeks of full-time or part-time training.  However, if  the training is 
part-time, there will  be no TRA benefits. 

Å Last 13 weeks must meet benchmarks for Completion TRA Benefits. 

Å Trade impacted workers may request training prior to layoff  
 
 
 

 
12202 Amended Training Program 

 
A participant's approved training program may be amended to add a course or to satisfy 

unforeseen needs of the participant, such as remedial education or specific occupational 

skills, as long as the length of the amended training program does not exceed the number 



20 

 

of weeks designated by the petition number. 
 
 

12203 Full -time Training 
 

TAA approved training programs are to be designed to consist of full-time attendance in 

accordance with the established hours and days of training determined by the training 

provider. Written documentation from the training facili ty admissions or business off ice 

is required to clarify full-time status.  If combined with on-the-job (OJT) training, the 

combined attendance at both must be full-time. Staff should seek guidance from the 

TAA Training Coordinator regarding training programs having limited hours-per-day 

scheduled. 
 
 
 

12204 Incumbent Par ticipant/Par t-time Training 

 
Under Petition number 70000 through 79999 and 81000 and above, TAA approved 

training programs can consist of part-time attendance.  However, if  part-time training is 

chosen and approved, no TRA benefit will  be paid to the participant.  Also, participant 

must indicate in a written statement that he/she understands the lack of TRA benefits. 
 

If the participant is covered under Petition numbers 60000 through 69999 or 80000 

through 80999, workers are not eligible for partïtime training. 
 
 
 

12205 Distance Training 

 
Distance training (i.e., training provided via the internet) may be considered ñclassroom 

trainingò when the degree or certificate received is equivalent to what would have been 

received if  the training had been conducted on campus. This interpretation expands the 

types of approved classroom training to include distance learning, where a participant 

completes all  or part of an educational or vocational program in a location far away from 

the institution hosting the training program. For distance learning, the final degree or 

certification conferred must be equivalent in content and standard of achievement to the 

same program completed on campus or at an institutional training location. When the 

above condition is met, the training will  be recognized as the type that normally takes 

place in an interactive classroom setting. This standard replaces the four conditions in 

TEGL 7-00. 

 
In  addition,  in  order  for  distance  learning  to  be  approved,  all  criteria  for  training 

approval found at 20 CFR 617.22 must be met in the same way as in any other training. 

 
Distance learning may, in some cases, be more self-paced than in class institutional 

training. TAA Representatives will need to work with distance learning providers to 

understand the specific requirements or milestones of the distance learning program and 

to ensure that the training provider keeps the agency informed of the studentôs adherence 

to those requirements through weekly attendance certifications. 



21 

 

12206 Case Management 
 

Case Management consist of comprehensive assessments of skill levels and service 

needs, development of an participant employment plan (IEP) to identify employment 

goals and objectives, and information on available training and counseling. 
 
 
 

12207  Cr iteria for Approval 

 
Conditions for approval: Training shall be approved for an adversely affected worker if 

the State agency determines that the six training criteria have been met.  These criteria 

are: 

 
1. There is no suitable employment available for the participant. 

2. The  participant  would  benefit  from  appropriate  training (occupational 

and/or remedial) and be job ready upon completion of training. 

3. There is a reasonable expectation of employment following completion of 

occupational training. 

4. Approved occupational training is reasonably available to the participant. 

5. The participant is quali fied to undertake and complete such occupational 

training. 

6. Such training is suitable for the participant and available at a reasonable 

cost. 
 

The six criteria will  also be used to determine approved training which is paid for with 

sources other than TAA funds. The costs of training approved under the six criteria are 

"not required" to be paid from TAA funds to the extent that such costs are paid under 

any state or federal program or from any other source, i.e., an employer. However, 

training would not be considered approvable if  the participant paid for the training or if 

the participant was required to reimburse anyone for the training. 
 
 
 

12208  Cr iteria for Approval, Explanations [20 CFR 617.22] 

 
1. This criteria is met if, at the time of job search, there is no suitable employment 

(which may include technical and professional employment) available for the 

participant who is being considered for training, and there is no reasonable 

prospect of such suitable employment becoming available for the worker in the 

foreseeable future.   The term "suitable employment" means, work of a 

substantially equal or higher skill level than the participant's past adversely 

affected employment, and wages for such work at not less than 80 percent of the 

participant's average weekly wage. 

 
2. The participant would  benefit  from  appropriate training (occupational  and/or 

remedial).  The participant will  be job ready upon completion of training. 

 
3. There  is  a  reasonable  expectation  (not  necessarily  a  prior  guarantee)  of 

employment following completion of occupational training. While immediate 
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employment is not required, approval of training must be in occupational 

areas that are in demand. In determining suitable training, certain occupations 

must be excluded when there is a lack of employment opportunities as 

substantiated by Jobs4TN, School placement rates, job orders and other pertinent 

labor market data or when the occupation provides no reasonable expectation of 

permanent   employment.   Training  must   be  in   occupations   for   which   an 

identifiable demand exists in the local labor market or in other areas for which 

the participant is willing to relocate. 

 
Note:    In making a determination as to whether a training occupation is in 

demand, CO will begin with the Cluster located under Supply and 

Demand by Education Cluster or by Labor Supply and Demand by 

Occupation, located on Jobs4TN.   The Cluster actually states whether an 

occupation is in demand or not for the area where the participant will  be 

seeking employment.     However, there are other resources that can be 

used and they are listed below. 
 

 
The School Placement Rate (70% or higher for the training occupation) 

1. May be available on the Cluster 

2. If  not  on  the  Cluster,  may  be  obtained  from  the  training 

institution. 
 

At least 3 Newspaper advertisements for the specific occupation (be sure 

the advertisement has the newspaperôs date line that includes the name 

and the date of the paper) 

 
Newspaper articles/news releases concerning growth of a particular 

occupation in the area (be sure the article has the newspaperôs date line 

that includes the name and the date of the paper) 

 
Letter from an employer that indicates an offer of employment to the 

person requesting training in the occupation he/she will be trained in. 

 
Any documentation that indicates a demand in the area that comes from a 

reputable authority. 
 

4.         Approved occupational training is reasonably available to the participant from 

governmental agencies or private sources which may include area technology 

centers. First priority will  be given to providing training in Tennessee College of 

Applied Technology (TCAT) locations unless it is determined and documented 

that such schools are not as effective and efficient as other institutional 

alternatives. 

This means that the training is reasonably accessible to the participant within the 

participant's  commuting  area  at  any  governmental  or  private  institution  or 

facili ty.  Reasonable  Commuting  area  is  within  a  10  mile  radius  of  the 

participantôs residence.  It also means training is suitable for the participant and 

meets the other criteria. Emphasis must be given to finding accessible training for 

the participant, although not precluding training outside the commuting area if  
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none is available at the time within the participant's commuting area. If outside 

the commuting area then the training must be available at a reasonable cost. 

Mi leage from the workersô home to the training facili ty should be documented. 

 
In determining whether or not training is reasonably available, first consideration 

shall  be given to training opportunities available within the participant's normal 

commuting area. Training at facilit ies outside the participant's normal commuting 

area should be approved only if such training is not available in the area or the 

training to be provided outside the normal commuting area is provided at a more 

reasonable cost. 
 
 

5. The participant is quali fied to undertake and complete such occupational training 

(determine either through testing and/or entrance requirements). 

 
This emphasizes the participant's personal quali fications to undertake and 

complete  approved  training.  Evaluation  of  the  participant's  personal 

quali fications must include the participant's physical and mental capabilities, 

educational background, work experience, as indicated by the TABE or CASAS 

assessment, and financial resources, as adequate to undertake and complete the 

specific training program. 

 
Evaluation of the participant's financial abili ty should include an analysis of the 

participant's  remaining  weeks  of  UI  and  TRA  payments  in  relation  to  the 

duration  of  the  training  program.  If  the  participant's  UI  and  TRA  will  be 

exhausted before the end of the training program, it will  be ascertained through 

the financial statement whether personal or family resources will  be available to 

the participant. It must be documented on the LB-0783 that financial resources 

will  be available for the participant if  the training is to be approved. 

 
6. Such training is suitable for the participant and available at a reasonable cost. 

 
Suitable for the participant means that criteria one is met in that no suitable 

employment is available and that the training is appropriate for the participant 

given his/her capabilities, background and experience. 

 
Available at a reasonable cost means that training is not approved at one 

institution when, all  costs being considered, the same or similar training can be 

obtained at another institution at a lower total cost. It also means that training is 

not approved when the costs of the training is unreasonably high in comparison 

with the average costs of training of other workers in similar occupations at other 

institutions or facilities. This criteria also requires taking into consideration the 

funding of training costs from sources besides TAA funds, and the least cost to 

TAA funding of providing suitable training opportunities to workers. Greater 

emphasis will  need to be given to these elements in determining the reasonable 

costs of training, particularly in view of the requirements that TRA claimants be 

enrolled in and participate in training. 
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Reasonable cost of training shall take into consideration tuition and related 

expenses (books, tools, and fees, etc.), travel or transportation expenses, and 

subsistence expenses. 

 
In determining whether cost of training is reasonable, consideration should first 

be given to the lowest cost training which is available within the commuting area. 

When like training for suitable employment, is offered at more than one training 

facili ty, the lowest cost training shall  be approved. 
 

 

Training outside the participant's normal commuting area should be approved 

only in situations where appropriate training is not otherwise available. Training 

that involves transportation or subsistence costs which add substantially to the 

total costs provides a basis for disapproving the training, if  other appropriate 

training is available. 
 

NOTE:  The six training cri teria will  be completed by the TAA Specialist after 

notification of the TAA training request has been received.    Case Notes must 

document enough information that will enable the TAA Specialist to make an 

eligibility determination. 
 

 
 

12209 Other  Factors Which Must be Considered in the TAA Training 

Approval Process 

 
1. To request training a participant must first complete a job search to determine if 

there is any suitable employment available in his/her commuting area. 

2. The training is  of  suitable  duration  to  achieve the  desired  skill  level in  the 

shortest possible time. 

3. The  hours  and  days  in  a  week  of  attendance  will  be  in  accordance  with 

established hours and days commensurate with the course as determined by the 

training facili ty. 

4. No other payment for the costs of such training has been or will  be made from 

any other source which would create duplication of payments. Any funds which 

are used for any purpose other than the direct payment of the costs incurred in 

training is  deductible,  even  if  such  use  indirectly pays  or  reduces  the  costs 

involved in training the participant. 

5. Case Management should be completed on all  TAA eligible workers requesting 

any  services   covered   under   the   program.      This   information   should   be 

documented in Jobs4TN (VOS) under case notes. 

6. All  TAA eligible workers requesting training must be assessed by the LWDA, 

their agent, or Adult Education (if  no high school diploma) using the 

TABE/CASAS. 

 
NOTE: The above criteria will  also be used to determine approved training which is paid 

for with sources other than TAA funds. 
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NOTE: Pell  and/or Lottery grants are no longer required to be used for training cost 

under  TAA.    If  costs  are  deemed  unreasonable,  the  participant  must  give  written 

approval for the use of the grants. 
 

 
 
 

12210  TAA Eligibility Application (Jobs4TN (VOS)) 
 
 

All  workers identified as trade impacted  must complete a Wagner Peyser  application 

and then a TAA application in Jobs4TN prior to participation in the program. Once the 

TAA Application has been established and the participant has been identified as eligible 

to request services under the law, the next step is to set up Participation in the program. 

(See Petition information on page) 
 

 
 
 

12211  TAA Participation (Jobs4TN (VOS)) 
 
 

Establishing Participation in the TAA Program starts with setting up an Initial 

Assessment Activity.  All TAA workers must have specific activities offered to them as 

part of core and intensive services.  Initial Assessment (VOS Code 102) is always the 

fi rst service offered to the participant.  Followed by: 
 
 

¶         IEP ï Individual Employment Plan must be developed on all  TAA Workers 

(VOS Code 205) 

¶         LMI ï Labor Market Information that will  help with re-employment (VOS Code 

107) 

¶         Job Search ï Suitable employment search required prior to requesting training 

(VOS Code 125) 

¶         Referral to WIOA ï Assessment (TABE/CASAS testing) (VOS Code 211) 

¶         Rapid Response ï Participant attended a rapid response meeting (VOS Code 

110) 
 
 

There may be other activities that you include on the participant, but the list above is 

required on all  TAA workers that are looking at occupational training. 
 
 
 
 

12212 TAA Training Enrollment (Jobs4TN (VOS)) 

 
A training activity must be completed in Jobs4TN (VOS) by the TAA Representative 

establishing the type of training being requested, using one of the following codes: 

 
¶  300 Occupational Skills Training ï Approved Provider List (ITA) 

¶  328 Occupational Skills Training ï Non Approved Provider (No ITA) 
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¶  339 Approved HiSet Training 

¶  342 TAA Approved Prerequisites 

¶  301 On-The-Job Training 

¶  314 Apprenticeship Training 

 
The training provider and course of study are also identified in the activity. 

 

 
 

NOTE: Cost of training will be established based on the cost sheet submitted by the 

training facility and posted in Jobs4TN (VOS) by the TAA Specialist. 

 
Completion of the activity information will be the printed TAA Enrollment document. 

 
 
 
 

12213 Trade Adjustment Assistant Program (TAA) Application for TAA  Training 

(ETA-858) (Jobs4TN (VOS)) 
 
 

The TAA Specialist will  review the activity, training information, cost, case notes, and 

make an eligibility decision based on the facts as they have been presented and they will 

complete the six training criteria. The form will  be printed and signed indicating the 

decision.  That printed form is the Application for TAA Training (ETA 858). 
 
 

NOTE:  Case Notes must be entered in Jobs4TN (VOS) so that the TAA Specialist will 

have justification for the answers to the six training cri teria. 
 
 
 

12214 How to Apply for  TAA Funded Training 

 
If  the  participant  is  requesting  TAA  funded  training,  Americaôs  Job  Center  TAA 

Representative will complete and/or upload in Jobs4TN (VOS) the following: 

 
1.        TAA Program Application 

2.        TAA Occupational Training Activity  (VOS Codes 300/328/339/342/301/314) 

3.        IEP Plan & IEP Activity (VOS 205) 

4. A copy of the claimant's TMQ1 or eligibility determination (if  petition is out of 

state). 

5.         Financial Statement LB-1090 indicating financial support should TRA exhaust. 

6.        Signed Workerôs Training Agreement and Responsibilities LB-1092 

7.        Willing to Commute form (if applicable) LB-1089 

8. List of all books, supplies, tools, uniforms, etc., with the cost of each item per 

term (provided by training provider) 

9. Total cost sheet showing tuition, fees, test cost, books, supplies, tools, uniforms, 

and any misc. items, per term (provided by training provider) 

10. Copy of Academic Plan/Course Outline showing courses and hours planned for 

each term (provided by training provider) 

11.       Signature of Authority for Training Provider Officials and/or Vendors, LB-0898 
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with phone numbers and email addresses 

12.       Schedule of training facility breaks (school calendar). 

13.       TABE/CASAS Scores 

14.       Mileage Documentation 

15.       Demand Information 
 

 
 
 

12215 How to Apply for  Approval of Training with Other  Funding Source 

 
For workers who are enrolled in training by and funded through any source other than 

TAA, Americaôs Job Center TAA Representatives will  complete and/or upload in 

Jobs4TN (VOS) the following: 
 

 

1.   TAA Application 

2.   TAA Occupational Training Activity 

3.   IEP Plan & IEP Activity 

4. A copy of the claimant's TMQ1 or eligibility determination (if  petition is out of 

state). 

5.         Financial Statement LB-1090 indicating financial support should TRA exhaust. 

6.        Signed Workerôs Training Agreement and Responsibilities LB-1092 

7.        Willing to Commute form (if applicable) LB-1089 

8. Written notification from the funding source stating clearly that they will  pay 

the training costs 

9. A written notification from the training provider indicating the course of training, 

date the participant commenced the training and the duration of the training. 

10. Copy of Academic Plan/Course Outline showing courses and hours planned for 

each term (provided by training provider) 

11.       Signature of Authority for Training Facili ty Off icials, LB-0898 
12.       Schedule of training facility breaks (school calendar) 

13.       TABE/CASAS Scores 

14.       Mileage Documentation 

15.       Demand Information 
 
 
 

12216  Signature of Author ity for Training Facili ty Officials, LB-0898 

(www.tn.gov/work force/article/technical-assistance-policies- 

wfs/article/technical-assistance-policies-wfs) 
 

The Signature of Authority for Training Facili ty Off icials, LB-0898, is available for use 

by Americaôs Job Centers in obtaining training facili ty and/or vendor signatures(s) of 

authorization. The form is designed to collect the signature of the official(s) authorized 

to sign: 

 
1.         Claimant certifications, regardless of the funding source, and 

2. Claimant certification and invoicing TDLWD when the training is TAA funded. 

NOTE:  Please ensure to include email addresses on the form. 

http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs


28 

 

 
 
 
 

12217 Forwarding Requests for Training Approval Timely 
 

Training approval requests and all  required documents should be uploaded to Jobs4TN 

(VOS) at least 30 days prior to the anticipated training start date in order for a 

determination to be made in a timely manner. No training may be started pr ior  to 

wr it ten approval by the TAA Specialist.  A copy of each document, with original 

signatures, should be maintained in the participant's Americaôs Job Center file. 
 

 
 

12218 Individual Employment Plan (IEP) 
 

The Individual Employment Plan is a shared document in Jobs4TN (VOS) between all 

partners.  The plan will  follow the trade impacted participant from the fi rst time he/she 

steps into the office for services until suitable employment is obtained. 

 
The plan is made up of a goal(s) and objectives that describe the planned steps that will 

take the participant from dislocation to suitable employment. The goal is what the 

planned outcome will  be, i.e. Complete Training, Obtain suitable employment, etc. The 

objectives should lay out a path through trade services, such as re-employment, training, 

job search, relocation, etc., to reach the established goal. 

 
When  developing  objectives  to  meet  the  goal  of  training,  it  is  important  that  the 

objectives are laid out in a specific  order: 

 
¶ Job Search (was there any suitable employment found) 

¶ Requested training (what type of training is the participant interested in and did 

the participant provide documentation from the training facility that will establish 

the request date?) 

¶ Referred  to  WIOA  for  Assessment  (when  was  the  scheduled  assessment 

appointment?) 

¶ Training   is   recommended   (what   does   the   case   notes   from   WIOA   and 

TABE/CASAS scores indicate?) 

¶ Referred to training provider for training information 

¶ Enroll in training (When, Where, What) 

¶ Maintain satisfactory progress through out training 

¶ Meet benchmarks 

¶ Must schedule benchmark appointments every 60 days for progress reports, and 

¶ Report at the end of every term with grades and registration/cost sheet for next 

term. 

¶ Complete training 

¶ Report for re-employment services 

¶ Obtain suitable employment 
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NOTE:  The above list of objectives are required on the IEP, however, please be aware 

that there could be additional objectives added throughout the training. 
 
 
 
 

12219      Training Benchmarks 

 
Training benchmarks are required to be established for a participant when the participant 

enrolls in training and to be able to monitor the participantôs progress toward completing 

the approved training within the 130-week maximum duration. The participant must 

substantially meet benchmarks every 60 days to receive Completion TRA and, therefore, 

benchmarks  must  be  included  in  all  IEPs  (IEPôS).     Benchmarks  also  measure 

satisfactory progress of the participant while in training. 

 
In order to determine that the participant has substantially met the performance 

benchmarks established in the approved IEP (IEP) the participant must be evaluated for 

satisfactory progress against 2 benchmarks at intervals of no more than 60 days, 

beginning with the start of the IEP, to determine whether the participant is: 

 
1.   Maintaining satisfactory academic standing (i.e. not on probation or determined to be 

ñat riskò by the instructor or training institution, and 

2.   On schedule to complete training within the timeframe identified in the approved 

IEP (IEP). 

 
For this review, the training provider may provide documentation of the participantôs 

satisfactory progress, the Americaôs Job Center TAA Representative may attest to the 

participantôs satisfactory progress after consultation with the vendor and the participant. 

Or  the  state  may  request  that  the  participant  provide  documentation  of  his/her 

satisfactory progress towards meeting the training benchmarks from the provider, like 

transcripts, grades, written progress reports, etc. 

 
Regardless of the mechanisms used, the training benchmarks must be described in the 

participantôs IEP (IEP) and documented in Case Notes at each review. 

 
Upon one substandard review of the established benchmarks, the participant will  be 

given a warning, (Participant Non-Compliance Warning LB-1107 located at 

www.tn.gov/workforce/article/technical-assistance-policies-wfs/article/technical- 

assistance-policies-wfs) while two substandard reviews must result in a modification to 

the IEP, or the participant will  no longer be eligible for Completion TRA.  In this way, 

the training benchmarks may be used to provide early intervention that will provide the 

opportunity to determine whether the training is appropriate for the participant or that 

the plan requires a revision. 

 
NOTE:   Workers are required to provide grades and an updated course outline or 

academic plan at the end of every term so that staff can determine if  the participant is on 

track. This information should also be documented in the IEP Plan and Case Notes. 

http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
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12220 Additional Weeks of TRA Benefits 
 

In order to assist the adversely affected participant to complete approved training, TRA 

benefits may be paid depending on the Program (2002, 2009, 2011, and 2015) 

 
o 50000 ï 69999 (2002) 

Å 26 weeks of Basic TRA and up to 104 weeks of additional TRA benefits 
if enrolled in full-time approved TAA training, or 

Å Up to 130 weeks if participant had remedial training 

Å Must be enrolled in training within 8 weeks of certification or 16 weeks 

of layoff, whichever is later or have completed a waiver. 

Å  Training must be full-time 

o 70000 ï 79999 (2009) 

Å 26 weeks of Basic TRA and up to 130 weeks of additional TRA benefits 
if enrolled in full-time TAA training, or 

Å Up to 156 weeks if participant has had remedial or pre-requisites training 

Å  Training  must  be  full-time  to  receive  additional  TRA 

benefits. 

Å Must enroll within 26 weeks of either certification or layoff 

o 80000 - 80999 (2002) (workers who begin receiving services before December 

20, 2011) 

Å 26 weeks of Basic TRA and up to 104 weeks of additional TRA benefits 

if enrolled in full-time approved TAA Training, or 

Å Up to 130 weeks if participant has had remedial training 

Å  Training must be full-time 

Å Must be enrolled in training within 8 weeks of certification or 16 weeks 

of layoff, whichever is later or have completed a waiver. 

O 80000  -  80999  (2011)(workers  who  begin  receiving  services  on  or  after 

December 20, 2011) 

Å May be eligible for up to 26 weeks of Basic TRA and up to 65 out of 78 

weeks of additional TRA benefits if  enrolled in full-time training.   The 

last 20 weeks of training, the participant could draw up to an additional 13 

weeks of Completion TRA.  Benchmarks must have been met during the 

course of training. 

Å  Training must be full-time to received additional TRA. 

 

o 81000 and above (2015 TAARA) 

Å May be eligible for up to 26 weeks of Basic TRA and up to 65 out of 78 

weeks of additional TRA benefits if  enrolled in full-time training.   The 

last 20 weeks of training, the participant could draw up to an additional 13 

weeks of Completion TRA.  Benchmarks must have been met during the 

course of training. 

Å Training must be full-time to received additional TRA. 
 

NOTE:  TRA determination will be made by the Federal Benefit Unit. 
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12221 Determinations of Request for Training 

 
Approval of training requests for workers who are enrolled in training by and funded 

through TAA or any source other than TAA will  be made by the TAA Coordinator 

and/or the designated area TAA Specialist. 

 
Denial of a training request will  be in writing via electronic form from the TAA 

Coordinator and/or the designated area TAA Specialist to the adversely affected 

participant and must list the reason for such denial. Appeal procedures are contained on 

this form. 

 
If an adversely affected participant is already attending training, but not approved under 

this section, he/she may apply for approval. If it is determined that the participant and 

course of training meet all  requirements, and training is approved, the costs of such 

training will  be paid by TAA, at the start of the next term. 
 
 

 
12222 Approval of Training for Interstate Claimants 

 
Training applications for interstate TRA claimants are to be prepared and submitted as 

described in Sections 12214 & 12215. Upon review of the application, the Agency TAA 

Training Coordinator and/or the designated area TAA Specialist will  make a 

recommendation to the liable state to approve or deny the training. The final 

approval/denial will  be issued by the state which is liable for the TRA benefit claim. 

Any appeal of a denial of training will  be made to the issuing state. 
 
 
 
 

12223 Time L imits Aff ecting Training 

 
A participant must start approved training within 30 calendar days after the approval 

date  to  meet  the  definition  of  enrolled  in  training  for  TRA  purposes,  617.11 

(A)2(vii)D(1). The only time limit for workers applying for TAA paid training is the 

sunset of the TAA program. However, their eligibility for additional weeks of TRA 

benefits will  be affected if  they do not apply for training approval within the specified 

time limits as dictated by the petition number they are under. Therefore, staff must 

complete training requests as soon as a training program is selected and the application 

process begins. This will allow the requirement for additional benefits to be determined. 
 
 
 

12224 Procedures for Certifications for TAA Approved Claimants 
 

TRA  claimants  attending  training  must  submit  the  858-A  (LB-0429)  for  weekly 
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certification whether or not they are drawing TRA Weekly Monetary Benefits.  This lets 

the TAA and TRA Unit know the claimant is attending their approved training weekly. 

The Weekly Certification form is to be mailed each week. A fax of the form will  not be 

accepted.   They must be mailed to the TRA Unit at P.O. Box 280450, Nashville, TN 

37228.   The TAA/TRA Field Staff will  provide the claimant a copy of the School 
Certification once TAA approved training has begun. 

 
A Signature of Authority form (LB-0898) signed and dated by those authorized to sign 

off on the weekly school certifications, along with their individual email addresses, must 

be submitted with each request for training.  The Signature of Authority form with 

original signatures is to be maintained in the individual TAA file at the AJC. 

 
NOTE:  These forms can be obtained at www.tn.gov/workforce/article/ technical-assistance- 
policies-wfs 

 

 
 
 

12225 Training Related Costs (Transportation and Subsistence) 
 

An adversely affected participant approved for TAA training will  be eligible for 

supplemental assistance to defray the cost of transportation expenses and/or subsistence 

necessary to pay the cost of separate maintenance when the training facili ty is located 

outside the commuting area of the participant's regular place of residence. [20 CFR 

617.27 & 617.28]  (Commuting area for the purpose of TAA travel for training 

participation is defined as 10 miles or more one way from the participant's residence.) 
 
 
 

12226 Travel and Subsistence Payments 

 
Transport ation Payments 

 
When the participant lives 10 or more miles one way, transportation payments 

shall  be made according to the cost per mile at the prevailing federal mileage rate 

and shall  be paid for each mile that is traveled round trip. 

 
NOTE: A training activity will be set up in Jobs4TN so funds can be established 

for travel while in approved training 10 miles or more one way from the 

participantôs residence. 
 
 

Subsistence Payments 

 
Subsistence payments will  be paid when necessary for the costs of separate 

maintenance. Such payments will  not exceed the lesser of (1) the participant's 

actual per diem expenses for subsistence; or (2) 50% of the prevaili ng per diem 

rate authorized under the federal travel regulations for the locale of the training. 

 
No subsistence payment  will be made for any day of unexcused absence as 

http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
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certified on the Weekly Request for Allowances by Participant in Training, MA- 

858A (LB-0429) 
 
 
 
 

NOTE: A subsistence activity will be set up in Jobs4TN so funds can be 

established for living expenses while in approved training over 50 miles 

one way from the participantôs residence. 
 
 

NOTE: Transportation/Subsistence Application can be found at 
www.tn.gov/workforce/article/technical-assistance-policies-wfs 

 
 
 
 

12227 Mileage Checklists 
 
 

1. Pull Weekly Attendance Form (LB-0429) from 

www.tn.gov/workforce/article/technical-assistance-policies-wfs 
 

2.         Print several copies of the form for participant to have for submitting 

requests to Central Off ice 
 

3.         Have participant sign and complete a W-9 form (only needed one time 

and must be provided with the training packet) 

 
4.        Remind all  participants that a Weekly Attendance form (LB-0429) must 

be completed, signed, and date at the end of every week, by the school to 

track attendance.  The form must be submitted weekly for the worker to 

receive his/her travel reimbursement. 

Note: (If this form is not completely filled out, reflecting dates of 

attendance,  and  dated  at  the  end  of  each  week  benefits  cannot  be 

provided to a participant). 
 

5.         Once a participant is approved for travel allowance the amount of the cost 

is already included in the TAA approved training packet and has been 

calculated. 
 
 
 
 

12228 Author ization and Invoice, TA-2 

 
Authorization and Invoice (TA-2) form (LB-1121) will be furnished to the training 

institution by the TAA Specialist when TAA funding is approved for training. Payment 

of approved training facili ty costs will  be processed upon receipt of the signed Voucher, 

TA-2, and an invoice with cost break down for the current term from the training 

http://www.tn.gov/workforce
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
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institution to the TAA Training Coordinator and/or area TAA Specialist. 

www.tn.gov/workforce/article/technical-assistance-policies-wfs 
 

12229  How Payments Are Made 

 
Approved TAA funded training cost (institutional training) will  be paid as follows: 

 
1.   Approved training facility or vender cost will  be processed upon receipt of the 

Voucher, Authorization and Invoice Form (TA-2), and an invoice, submitted by 

the training institution or vender to the TAA Training Coordinator and/or area 

TAA Specialist.  The TAA Specialist will provide the training institution with 

TDLWD billing requirements at the time of approval and be available to answer 

questions about billing that may arise when necessary. 

Å The Voucher must be signed by an authorized school official. (person 

who signed the signature of authority) 

Å Each TA-2 and backup invoice must have a unique invoice number in 

order to be processed in EDISON. 

Å Jobs4TN SID number will  replace contract number/SSN on the TA-2. 

Å There should be no highl ighting on either document. 
 

 

Å A W-9 is required if  training facili ty or vendor has never contracted with 

TDLWD. 

Å Address on the W-9 should be the billing address, i.e. where the check is 

expected to be mailed. 

Å The amount listed on the TA-2 must match the amount listed on the 

training facili ty/vendorôs invoice. 

Å The charges on the bill must be for the term the voucher is issued. 

Å TA-2,  signed  voucher,  and  back  up  invoice  should  be  scanned  and 

emailed to the TAA Unit at: TDLWD.TAA@TN.gov. 

 
NOTE:    If  an  invoice  amount  is  greater  than  the  amount  on  the  approved 

voucher, additional documentation will be request that justifies the 

increase cost. 
 
 

2.  The TAA Fiscal Specialist and/or his/her backup will  review each invoice for 

completeness and accuracy and will  send the original to Fiscal staff to process for 

payment as promptly as possible. 
 

 
 

12230 De-obligations 

 
90 days after the completion or withdrawal from training and if there is a remaining 

balance,  the  TAA  Specialist  will  verify  that  all  invoicing  has  been  completed. 

Remaining balance will  be returned to the TAA Grant and the activity will  be 

completed/closed. 

 
NOTE:  Training  activities  with  remaining  balances  should  never  be  closed.    TAA 

http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
mailto:TDLWD.TAA@TN.gov
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Specialist will close activity when funds for activity have been zeroed out. 
 
 
 

12231 Costs Incurred After  Termination of the Act 

 
A participant whose training is approved and enters training on or before the termination 

date of the Act, will  have appropriate tuition related training expenses set aside as 

resources-on-order  to  cover  the  costs  of  approved  training.  However,  there  is  no 

authority to obligate or pay for costs of tuition or other training expenses, when the 

obligation to pay such costs arises after the termination date of the Act. [20 CFR 617.64]  

 
No transport ation or subsistence expenses may be obligated or paid after  the 

termination date regardless of the par ticipant' s continuation in training approved 

on or after  the termination date. 
 
 
 

12232 Disqualif ication of Continued Entitlement 

 
Any adversely affected participant without "good cause", refuses to accept, continues, or 

fails to make satisfactory progress in suitable training to which he or she has been 

referred by staff, will  not be entitled to any payments until he or she enters or resumes 

training and makes satisfactory progress in such training. [20 CFR 617.18]  
 
 
 
 

12233 Training Facili ty Follow-Up Notice, LB-0785 

 
The TRA Unit will  request follow-ups from the training faciliti es on students who are no 

longer submitting weekly certifications.  Once the TRA Unit has completed the follow- 

up, it will  be scanned into Jobs4TN for access by the TAA Unit and the AJC staff. 

www.tn.gov/workforce/article/technical -assistance-poli cies-wfs 
 

Note:  If notification is received that a participant is not on track to complete training by 

scheduled end date, the AJC TAA staff will be required to obtain a letter of explanation 

for need and request to extend the training end date, from the provider before an 

extension can be granted. 
 
 
 
 

12234 Notice to Training Facili ty Trade Adjustment Assistance (TAA), LB-0743 
 

The Notice to Training Facili ty Trade Adjustment Assistance (TAA), LB-0743, is 

available for AJCôs to communicate with the provider regarding items required for the 

training approval or payment process. 

 
NOTE: The Notice to Training Facility Trade Adjustment Assistance (TAA), LB-0743 is 

available on line at  www.tn.gov/workforce/article/technical-assistance-policies-wfs . 

http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
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12300 Job Search All owance 
 

A job search allowance will  be granted to an adversely affected participant who meets 

all  eligibility requirements to assist the participant in securing a job within the United 

States. [20 CFR 617.30]  
 
 

 
12301 Requests for Job Search Allowance 

 
The Request for Job Search Allowance will  be completed to request approval for 

allowable reimbursement for job search activities outside the commuting area. [20 CFR 

617.31]  
 
 
 

12302 Cr iteria for Approval of Job Search Al lowance [20 CFR 617.32]  

 
A participant may be approved for a job search allowance if  the following conditions are 

met: 

 
A. The participant is covered under a certified petition. 

B. A     request     for     Job     Search     Allowance     (form     LB-1117) 

www.tn.gov/workforce/article/technical-assistance-policies-wfs must be 

submitted to the AJC before the job search begins for the job search 

allowance to be approved. 

C. The  job  search  activity  must  be  10  miles  or  more  away  from  your 

residence (as defined by Google Maps, Rand McNally, Yahoo Maps). 

D. The AJC TAA staff must determine that the participant has no reasonable 

expectation of securing suitable employment in the commuting area, and 

that there is a reasonable expectation of obtaining suitable employment of 

long-term duration in the area where the job search is conducted. 

E. The  participant  has  been  totally  separated  from  adversely  affected 

employment at the time the job search starts. 

F. The participant files a timely application, which is defined as follows: 

1. The  365th  day  after  the  date  of  the  certifi cation  under  which  the 

participant  is  covered,  or  the  365th  day  after  the  date  of  the 

participant's last total separation, whichever is later; or 

2.  The 182nd day after the concluding date of approved training; 

G. The  participant  must  have  an  active  Wagner  Peyser  application  in 

Jobs4TN. 

http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
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12303 How to Apply for  Job Search All owance 

 
TAA provides financial assistance to cover expenses incurred in seeking employment outside 

the workerôs normal commuting area, which is10 miles or more. Workers may be reimbursed up 

to $1250 or $1500 depending on their petition for the necessary transportation costs while 

searching for such employment. TAA offers up to 90% reimbursement of job search costs when 

searching for a job outside the normal commuting area. 
 

When you have a trade impacted worker they can be eligible for multiple services. These 

services are training, relocation and job search. The following information is to assist you with 

the job search process. 
 

1) Determine if worker is covered under a certifi ed petition and is eligible for trade assistance. 

2) You must create or update their TAA VOS application and ensure employment information 

is complete. 

3) Create a participation using Initial Assessment activity (102). (If they do not already have 

one) 

4) Create an activity for Rapid Response (110), LMI (107), and IEP (205). 

5) Create an IEP goal and objectives. 
 

 

This is the point where the job search process will  begin. Keep in mind that workers must 

always apply for Job Search Allowance at the local office before beginning a search outside the 

normal commuting area and that each application is good for 30 days. 
 

6) Create a Job Search activity (125). This is the activity for the actual job search. 

7) Fill out the Trade Adjustment Job Search Allowances Application. 

a. You fill out Section I, VI, and the worker and you sign and date it. 

8) Create a VOS TAA ï Approved Out of Area Job Search Allowance Activity (237). This is 

the activity that funds the job search. 

9) Instruct Student to commence job search. 

a.  Make sure to give the worker a Trade Adjustment Assistance Job Search Activity 

Verification form LB-1119 www.tn.gov/workforce/article/technical-assistance- 

policies-wfs. 

i. Worker will need one for each job search, interview, or application placed. 

b. Also remind the worker to bring in any receipts for meals while doing the job search. 

(if  job search is over 50 miles) 

10) Maintain the application until the worker returns to provide the required documentation at the 

end of the 30 day limit. 

11) When the worker comes back in process the documents and maintain the originals at the LO. 

12) Once all  documentation is gathered scan and upload documents to VOS and notify their area 

TAA specialist it is ready for review. 

a. Print out a directions verifying mileage to go with the other documents. (Google 

maps, Yahoo Maps, or Rand McNally Map) 

http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
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12304 Reimbursable Amount [20 CFR 617.34]  

 
The amount of a job search allowance shall  be based on a percentage of the total allowable costs 

of transportation, lodging, and meals (depending on the petition number). The total job search 

allowances paid to a participant covered under a certified petition may not exceed the amount 

designated by the petition number regardless of the number of job searches undertaken by the 

participant. Payment from any other source(s) will, reduce the amount paid to the participant by 

TAA. 

 
A.        Travel 

 
The cost allowable for travel will  not exceed the lesser of (1) the actual round trip cost 

by reasonable public transportation; or (2) the cost per mile at the prevailing federal 

mileage rate from the participant's residence to the area of job search and return to 

residences (round trip). 

 
B.        Lodging and Meals (if over 50 miles) 

 
The cost allowable for lodging and meals shall  not exceed the lesser of (1) actual cost to 

the participant of lodging, as evidenced by receipts, and meals while engaged in the job 

search; or (2) 50% of the prevailing federal per diem allowance rate for the locali ty in 

which the job search is conducted. 

 
C.         Payment Criteria 

1.   Job Search Allowances include payments for travel costs, lodging, and meals. 

2.   Approvable Job Search Allowance amounts are: 

a.   2002, 2011, & 2015 Amendments ï 90% of all  reasonable and necessary 

expenses, up to $1,250 

b.   2009 Amendments -  100% of all  reasonable and necessary expenses, up 

to $1,500 

3.   Travel must be the least expensive method, for the shortest duration of time 

4.   Lodging and meals will  be paid up to either 50% of the federal allowable daily 

rate for the travel destination (http://www.gsa.gov/portal/category/100000) or the 

actual cost, whichever is less. (only applicable if travel is over 50 miles one way) 

5.   Only allowable job search activities will be reimbursed. 

6.   Job search activities must conclude 30 days after beginning. 

7.   You must provide all  applicable and acceptable documentation in order to receive 

payment. 

http://www.gsa.gov/portal/category/100000
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12305 Job Search Activity Definitions 

 
In reference to TAA Job Search Allowances, approved job search activities are: 

1. Going to a job interview with a potential employer; 

2. Making an in-person visit with a potential employer who may reasonably be expected to have 

openings for suitable work; 

3. Completing a job application in person with a potential employer who may reasonably be 

expected to have openings for suitable work; 

4. Going to a local AJC, copy shop, US Postal Service Office, or similar entity to print, copy, 

mail, email, or fax a job application, cover letter, and/or a resumeô; 

5. Going to a local AJC, public library, community center, or similar entity to use online job 

matching systems, including Jobs4TN, to search for job matches, request referrals, submit 

applications/resumes, and/or apply for jobs; 

6. Using  certifi ed  professional  employment  resources  from  a  provider  other  than  the  AJC 

(Example: interview preparation meeting with a headhunter or private placement agency); 

7. Attending a job fair or professional association meeting (for networking purposes); 

8. Going to a local AJC to use resources that may lead directly to obtaining employment, such 

as: 

¶ Obtaining and using local labor market information; 

¶ Participating in skills assessments for occupation matching; 

¶ Attending job finding clubs; 

¶ Participating   in   pre-vocational   workshops,   incl. soft   skills,   resume   writing, 

interviewing skills, etc.; or 

¶ Obtaining and following up on job referrals from AJC staff. 
 
 
 
 

12306 Requir ed Documentation for Reimbursement 

 
1.   A copy of the approved Trade Adjustment Assistance Job Search All owance Application 

LB-1117 www.tn.gov/workforce/article/technical-assistance-policies-wfs. 

2.   A Job search Activity Verification form LB-1119  www.tn.gov/workforce/article/technical- 

assistance-policies-wfs, fully completed and signed by an authorized representative at the 

institution where a meeting takes place or services are south (Example: library attendant, 

AJC staff, employer, headhunter, etc.); 

3. Google Maps, Rand McNally, or Yahoo Maps driving directions; 

4. Travel receipts or estimates for transportation methods other than private vehicle (Example: 

bus fare, airfare, etc.); 

5.   Meal receipts; (only applicable if travel is over 50 miles one way), and 

6. Lodging receipts (only applicable if travel is over 50 miles one way). 

http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
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12400 Relocation All owance [20 CFR 617.40]  

 
A relocation allowance will  be granted to an adversely affected participant covered under a 

certification to assist him or her and family, if any, to relocate within the United States. 

 
Note: "Family" means the following members of a participant's household whose principal place 

of abode is with the participant in a home the participant maintains or would maintain but for 

unemployment: 

 
A.        A spouse; 

B.        An unmarried child, including a stepchild, adopted child, or foster child, under age 25 or 

of any age if  incapable of self-support because of mental or physical incapacity; and 

C.        Any other person whom the participant would be entitled to claim as a dependent for 

income tax purposes 
 
 

 
12401 Cr iteria for Approval [20 CFR 617.42]  

Eligibility for a relocation allowance requires the following: 

A. The participant is covered under a certified petition. 

B.        The participant is totally separated from adversely affected employment at the 
time relocation commences. 

C.        The participant must have an active Wagner Peyser application on Jobs4TN. 

D. AJC   TAA staff must determine that the participant has no reasonable expectation of 

securing suitable employment in the commuting area. 

E. The participant has obtained suitable employment of long term duration, or a bona fide 

offer of such in the area of intended relocation. 

F.        The participant must file a timely application which is defined as follows: 

1. The 425th day after the date of the certification under which the participant is 

covered, or the 425th day after the date of the participant's last total separation, 

whichever is later; or 

2. The 182nd day after the concluding date of approved training. 

G. Relocation of the participant must occur within 182 days from the date of application for 

relocation allowance. 

H. A relocation allowance will  not be granted to more than one member of a family with 

respect to the same relocation. 

I.         A relocation allowance may be granted to a participant only once under a certification. 

J.        Relocation must occur within the United States and outside the participant's present 

commuting area. (Commuting area is defined as within 50 miles of the participant's 

residence.) 

K. A  Request  for  Relocation  Allowances,  ETA  860  (LB-0430,  Rev.  1/08),  must  be 

submitted to the AJC before the relocation begins for the relocation allowance to be 

approved. 
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12402 Request for Relocation Allowances, ETA 860, LB-0430 
 

A  Request  for  Relocation  Allowances,  ETA 860  (LB-0430),  will  be  completed  to  request 

relocation allowances. 
 
 
 

12403 How to Apply for  Relocation Al lowances 

 
A.        AJC staff should assist the participant to complete the Request for 

Relocation           Allowances,           ETA-860           (LB-0430,           Rev.           1/08) 

(www.tn.gov/workforce/article/technical-assistance-policies-wfs) 

B.        When  applicable,  AJC  TAA  staff  will  instruct  the  participant  to  obtain  three  (3) 

estimates from a commercial carrier, rental truck agency, and/or temporary storage 

business, for the total cost to be incurred. 

C.        Instruct the participant to obtain the name, title and complete telephone number of the 

company off icial who hired or offered employment of long term duration. 

D. Instruct the participant to record his/her expenses for meals and lodging on the space 

provided and to obtain receipts for all expenses claimed. 

E. An activity for Relocation Allowance must be completed in VOS to establish funding 

for the relocation allowance. 

E. Attach the participant's receipts for all  expenses to the completed original form along 

with a W-9 form and upload all  documentation into Jobs4TN. Notify the TAA 

Coordinator and/or area TAA Specialist when everything is available for review. 
 
 
 
 

120404 Reimbursable Amounts [20 CFR 617.45]  

 
The amount of a relocation allowance consists of (1) a lump sum payment equal to three times 

the participant's former average weekly wage of adversely affected employment not to exceed 

the  amount  designated  by  the  petition  number;  and  (2)  the  total  allowable  costs  for 

transportation, lodging, meals, moving, and if  necessary, temporary storage (depending on the 

petition number). Payment from any other source(s) will  reduce, by that amount, what is to be 

paid to the participant by TAA. The amount payable as a relocation allowance must include the 

following items: 

 
A.        Travel [20 CFR 617.46]  

 
The cost allowance for travel will  not exceed the amount designated by the petition 

number the lesser of (1) the actual cost for the participant and family by the most 

economic public transportation from the participant's old residence to the new residence 

in the area of relocation, or (2) the cost per mile at the prevailing federal rate from the 

participant's old residence to the new one. 
 

 
 
 

(Separate Travel - If, for good cause, a member or members of an participant's family 

must travel separately to the participant's new residence, depending on the petition 

number, the total costs of such separate travel will  be included in calculating the total 

http://www.tn.gov/workforce/article/technical-assistance-policies-wfs)
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amount the participant is entitled to be paid. Good cause means such reasons as would 

justify the family member's inabili ty to relocate with the other members of the 

participant's family, including but not limited to the family member's health, schooling 

or economic circumstances.) 

 
B. Lodging and Meals 

 
The cost allowance for lodging and meals will  not exceed the amount designated by the 

petition number of the lesser of (1) the actual cost to the participant for lodging, verified 

by receipts, and meals while in travel status; or (2) a percentage of the federal prevaili ng 

per diem allowance rate for the locali ty to which the relocation is made. (depending on 

the petition number) 

 
C. Moving Allowance [20 CFR 617.47]  

 
The allowable costs of moving household goods and personal effects of the participant 

and family include moving by (1) commercial carrier; (2) trailer; (3) rental truck; or (4) 

house trailer. However, these allowable costs will  not exceed the maximum number of 

pounds (net weight) authorized under the federal travel regulations. 

 
1.         Commercial Carrier 

 
Amount, designated by the Petition number, of allowable costs of household 

goods and personal effects of a participant and family will  not exceed the 

maximum number of pounds (net weight) authorized under the federal travel 

regulation. The participant must submit the most economical cost estimate to the 

AJC. 

 
2.         Trailer 

 
Percentage of allowable costs (based on petition number) include (1) the private 

vehicle  (cost  per  mile  at  the  federal  prevailing  mileage  rate);  and  (2)  the 

necessary rental fee for each day required to complete the move. 

 
3.         Rental Truck 

 
Percentage of allowable costs (based on petition number) include (1) the rental 

fee for each day required to complete the move; and (2) the necessary fuel for 

such rental truck paid by the participant. 
 

 
 

4.         House Trailer 
 

 

If a house trailer or mobile home was used as the participant's place of residence 

in the old area and will be used in the new area, a percentage (depending on the 

petition number) of the allowable costs are (1) the commercial carrier's charges 

for moving the house trailer or mobile home; (2) charges for unblocking and re- 

blocking; (3) ferry charges, bridge, road, tunnel tolls, taxes, fees for permits to 
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transport the unit in or through its jurisdiction, retention of necessary flagmen; 

and (4) the cost of insuring the house trailer or mobile home for its actual value 

or $10,000 whichever is the least amount against loss or damage in transit. 

 
5.         Temporary Storage 

 
If storage of household goods and personal effects is necessary, a percentage of 

the cost (based on the petition number) of such temporary storage for a period 

not to exceed 60 days is allowable. 

 
D. Lump Sum Payment 

 
A lump sum payment, equal to 3 times the participant's former average weekly wage of 

adversely affected employment not to exceed the amount as designated by the petition 

number, will  be paid as part of the relocation allowance. 
 
 
 

12405 How Payments Are Made 

 
A. AJC TAA staff will  review each request to assure completeness and accuracy of all 

entries, attach participant's receipts, and W-9 form to the completed original form and 

submit to the TAA Coordinator and/or area TAA Specialist via document upload in 

VOS. 

B.        The  TAA  Coordinator  and/or  area  TAA  Specialist  will  verify  the  participant's 

employment with the employer indicated in Section A (Participant Request). 

C.        Once verification of employment has been recorded, the TAA Coordinator and/or the 

area TAA Specialist will  develop a voucher and email it to the AJC TAA staff. 

Participant will be scheduled to come in and sign the voucher and a copy wil l be 

returned to the TAA Coordinator and/or the area TAA Specialist.  The request will  be 

submitted to Fiscal who will  process for payment as promptly as possible. 

D. Electronic copies are maintained in document uploads within Jobs4TN. 
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12500 Appeal Rights 

 
Under TAA law, should a participant be denied services and/or benefits, e.g., denied their 

request for training, transportation, relocation allowances, job search allowances, and/or up to 

26 additional weeks of TRA payments, they have the right to appeal. When  a participant 

receives a written notification of a denial, they are advised as to their right to appeal and the 

time frame in which to do so. If the participant has questions regarding the appeal process, they 

should be addressed to AJC TAA staff. If the participant desires to file an appeal, the usual 

methods for filing an appeal will be used. 
 
 
 
 

12501 Notif ication of Approval/Denial/Disqualif ication 

 
Any application for benefits or services under the Trade Act will  be determined, and notices will 

be sent to the claimant and AJC TAA staff advising them of appeal rights. Likewise, requests 

for payments disquali fied or otherwise not payable will  receive a determination. 
 
 
 
 

12502 Appeals of Interstate Decisions 

 
Since final decisions made under the interstate arrangement are made by the state which is liable 

for the TRA claim, the appeal will be filed to the state of liability for the claim. 
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12550 Case Notation 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

Å!ÅNOTE SHOULD FLOW  FROM A TO Z 

Å!ÅGIVE PERTINENT INFORMATION 

Å!ÅNOTES SHOULD BE WRITTEN USING SHORT & BRIEF 

Å!ÅGIVE ENOUGH INFORMATION  SO THAT  ANY OFFICIAL CAN  GET 

AN IDEA CONCERNING THE CONTENT. 
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Case Notation Guidance 
 

 
 
Guidance for Case Notes/Activities & IEPs 

 

 
Job Service Application Day  

¶ Reported to AJC for Re-Employment Services 

¶ Case Notes start 

¶ Screened for available suitable job orders 

¶ Referred on any available job opens 

¶ Provided Labor Market Information 

¶ Explained TAA Program 

¶ Discuss point of contact if determined eligible for training 
 

 
No Suitable openings available  

¶ Discussed TAA Services 

¶ Discuss point of contact if determined eligible for training 

¶ Participant Requested TAA 

¶ training Waiver issued (if applicable) 

¶ Began VOS TAA Application and activities along with other 

required forms. 

¶ Referred to LWDA for assessment, or 

¶ To Adult Education if participant does not have high school 

diploma 

¶ Updated case notes & IEP to reflect assessment referral 
 

 
After Assessment  

¶  WIOA (AE) assessed and recommended (training title), or 

¶ WIOA does not recommend training (give reason) 

¶ Complete participant's request for training application 

¶ Provided  participant  with  training checklist  and  explained 

the information the participant needs to gather to complete 

the training packet. 

¶ Schedule participant to return with   information on? 

(Schedule appointment date) 

¶ Update case notes & IEP with this information 
 

 
Return Date  

¶ Participant reported as scheduled with training information 

¶ Completed training packet in Jobs4TN. 

¶ Upload  the packet  information  in  Jobs4TN  with  current 

information. 

¶ Update IEP & Case Notes 

¶ Notify TAA  Coordinator and/or  area  TAA  Specialist 
for review an eligibility determination. 
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After Review/Determination (Approval) 

¶ Received notice of approval from TAA Unit 
 

¶ Notified participant of approval and instruct, him/her to 

begin school on scheduled start date. 

¶ Notified training institute of approval 

¶ Update case notes & IEP 
 

 
Dur ing Trai ning 
(Every 60 days) 

 
 
 

¶ Contact school to follow-up on participant's progress 
¶ Update case notes & IEP 
¶ Discuss progress; grades; Benchmarks; concerns 

 
 
 

After Review/Determination 

(Denial) 

 
 
 

¶ Received notice of denial from TAA Unit 

¶ Notified   participant  of  denial  and  discussed  appeal 

rights 

¶ Forwarded copy of denial to participant 

¶ Advised  participant  that  he/she  could  research  other 

training options 

¶ Advised  participant  of  other  services available  under 

TAA. Offer re-employment services. 

¶ Update case notes 
 
 

 
Completion/Withdrawal of Training  

¶ Requested follow up information from training institute 
(if withdrawal or early completion) 

¶ Received follow up information 
¶ Forwarded copy of follow up to TRA & 

TAA Unit 

¶ Scheduled participant for Re-employment services 

¶ Update case notes 
 

 
 
 

Re-employment Services  
¶ Discuss suitable job openings 

¶ Refer for interview when appropriate 

¶ Update Case notes 

¶ Discussed Job Search &/or Relocation Allowance 
 

 
 

Note:  Continue  with  Case  Management   documentation   until  the  participant   locates  suitable 

employment. Be sure  to document all  your efforts to provide services to the  participant as 
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he/she continues  through  the  process. Discuss  point  of  contact  if  determined  eligible  for 

training; how will you all communicate? 
 
 
 
 
Appropr iate Communicati on Methods: 

 
¶    Phone 

¶    Email 

¶    Off ice Appointment 

¶    US mail 
 

 
 

Notes: Things to remember: When speaking to the school document using case notes. A good rule is 

to always answer these questions; what, when, where, why and how much. Listing this information 

in the case notes assures you have covered all relevant information. 
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Case Notes  Jane Doe 
 
 
XXX-XX-XXXX 

 
11/01/2010 Reported to AJC for Job Search 

 
11/01/2010     Job Search was conducted.  No suitable openings similar to dislocating occupation 

which paid at least 80% of the dislocating wage was available. 

 
11/1/2010       Participant requested training information; explained what would be expected of her if 

determined eligible for training. 

 
11/1/2010 Worker stated her interest in RN training. 

 
11/1/2010 Referred Ms. Doe to WIOA for Assessment. 

 
11/5/2010 She has successfully completed Assessment and training was recommended. 

 
11/6/2010       Ms. Doe has registered at University of Memphis for RN. She will not know if accepted 

into  program  until around November  15, 2010. Training  will not  start until January 
2011.  Therefore, a waiver was completed. 

 
11/20/2010 Ms. Doe reported that she had been accepted into the RN Program. 

 
11/20/2010     The development of the training packet has begun.  Participant signed TAA Application 

and IEP. 
 

11/20/2010     She  will be  scheduled  to  report  back  on 11/25/2010  with training  cost  sheet and 

academic plan broken down by term, a signature of authority, and a school calendar. 

 
11/25/2010 Ms. Doe reported back with the required information. 

 
12/01/2010 Complied required documentation and uploaded to VOS Documents for 

TAA Unitôs review determination and notified area TAA Specialist. 
 

12/5/2010 Ms Doe contacted me to see if anything else was needed. 
 

12/10/2010     TAA Unit notified me the training request had been reviewed and approved. Ms. Doe 

can start training  on 1/7/2011. Contacted her to schedule an appointment to sign her 

TAA Application for Training and obtain training voucher. 

 
12/12/2010     Ms. Doe reported for her appointment.  Application was signed, dated, and uploaded to 

VOS documents. Voucher and cost sheet was provided with instructions to return on the 

appointment date of 3/7/2011 for 60 day benchmark. 
 

1/7/2011         Contacted Ms. Doe by email to see if she has begun scheduled training.  Everything 

looks good. 
 

3/7/2011          Ms.  Doe  reported  back  on  her  training  progress  as  required.  She  is  meeting 

benchmarks  and  on  track  to  complete  timely. Made next 60  day appointment for 

5/7/2011. 
 

5/7/2011         Ms. Doe brought in her grades, next term cost sheet, and academic schedule.  She is 

still meeting her benchmarks  and on track to complete  training  timely.   Documents 

have  been  uploaded  into  VOS.  Notified  area  TAA  Specialist  that  information  was 
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available for review and development of voucher. Scheduled her for next 60 day 

benchmark appointment for 7/7/2011. 

 
6/15/2011      Ms. Doe called to report she is failing a class and will need to extend time so the class 

may be retaken at a later time. School still indicates that participant is meeting 

benchmarks and can complete within the 130 Weeks requirement. 
 

7/7/2011        She returned for 60 day progress report.  Continues to meet benchmarks, however 

she is still concerned over the possible failure of a class. Discussed the availability 

of tutoring or possible withdrawal and attempting class again next term. 
 

9/7/2011        She came in with grades.  Benchmarks are still being met.   Ms. Doe was able to 
successfully complete the class she expected to fail.   There will be no need to 
extend her training at this time. 

 
11/7/2011 60 day progress report. Everything still looking good. Benchmarks are being met. 

 
1/7/2012        Participant  still maintaining good  standing with the  school.  Provided  grades  for 

previous term and next termôs cost sheet and academic schedule.  Uploaded to 

documents in VOS. 

 
3/15/2012       Ms. Doe reported back for progress report. Still maintaining benchmarks and on track 

to complete timely. 
 

5/7/2012 She brought in grades. Things looking great. 

 
7/15/2012      Ms. Doe reported back for progress report. Still maintaining benchmarks and on track 

to complete timely. 
 

9/1/2012 She has successfully completed training and received her degree as a Registered 

Nurse. Ms. Doe is schedule to report to our office for employment assistance. 
 

9/5/2012 She reported for employment services and was referred on an opening. 
 

10/1/2012 Ms. Doe has obtained full time unsubsidized employment. 
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12600  Trade Adjustment Assistance Guidance 
 

 
 

1. Any training costing in excess of 200% of the average cost of similar training, 

inclusive of tuition, textbooks, tools, academic fees, and travel or transportation 

expense shall  be reviewed for meeting the reasonable cost criteria and as such 

shall  be denied unless contradicting information is furnished. [20 CFR 617.22 

(6)(iii)(a)]  

 
2. In accordance with TAA regulations, a training application for an extraordinarily 

high skill level shall  be denied.   Extraordinarily high skill as defined is an 

occupation  that  requires  training  beyond  an  Associateôs  Degree.     In  rare 

instances, training beyond an Associateôs Degree may be approved and only 

when the TAA approving authority takes into consideration factors such as cost, 

length of training, replacement rate of wages, the clientôs previous 

training/education,  the  availabili ty  of  other  suitable  training,  etc.  [20  CFR 

617.22(b] , 

 
3. TAA  regulations  provide  that  workers  may  be  provided  either  one  or  a 

combination of on-the-job training and institutional training.   If institutional 

training is utilized, priority must be given to vocational education schools 

(Tennessee College of Applied Technology centers). [20 CFR 617.23(c)(2)] 

When training, substantially similar in quali ty, content and results, is offered at 

more than one training provider, the lowest cost training shall  be approved. [20 

CFR 617.22(a)(6)(ii i)(B)]  

 
4. TAA regulations define classroom (institutional) training as used to ñé.impart 

technical skills and information required to perform a specific job or group of 

jobs.ò  Therefore, training requests that do not list a specific occupation for 

training will  be denied.  Examples of non-specific training are certificates or 

degrees in Business, Arts, or Business Systems Technology (without a defining 

field of study).   The title of the training must be specific and the O-Net Code 

assigned must accurately reflect the title. [20 CFR 617.21(g)]  

 
5. The TAA regulations stipulates that the ñcosts of a training program shall  include 

tuition and related expenses (books, tools, and academic fees) travel or 

transportation expenses, and subsistence expenses;ò Since no mention is made of 

desk top materials (i.e., pencils, pens, paper, notebooks, etc.), TDLWD will  not 

purchase such items for the TAA participant unless the item is of a specialized 

nature  inherent  to  the  program  of  training  (i.e.,  drafting  pens).  [20  CFR 

617.22(a)(6)(iii )(A)]  

 
6. In determining whether the costs of a particular training program is reasonable, 

first consideration must be given to the lowest cost training which is available 

within the commuting area. When training, substantially similar in quali ty, 

content and results, is offered at more than one training provider, and 

training at faciliti es outside the participant's normal commuting area that involves 
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transportation or subsistence costs which add substantially to the total costs shall 

not  be  approved  if  other  appropriate training is  available.    The lowest  cost 

training shall  be approved. [20 CFR 617.22 (4)(ii)]  

 
7. TDLWD shall  purchase a special garment pin for workers completing a nursing 

course of study only if the pin is required.  Further, it must be the least expensive 

pin available to the participant, unless a particular pin is required by the training 

provider for all  training workers. 

 
8. Transportation or travel expenses shall  be paid to a TAA participant only if  the 

training  site  is  10  miles  or  more  from  the  participantôs  residence. 

Reimbursement shall  be made at the prevailing federal per mile rate and shall  be 

paid for each mile that is traveled round trip.  The projected total of travel 

expenses to be paid shall  be used in the calculation to determine if the cost of the 

training is reasonable. [20 CFR 617.28(A)(B)]  

 
9. Federal Regulation state that "...no participant shall  be entitled to more than one 

training program under a single certification." Therefore, after a participant 

enters a training program, he/she may not change his/her training program to 

another occupation/skill unless the Instructor and/or adviser request the change 

for the benefit of the participant.   Before a participant is enrolled in a training 

program, he/she must receive an assessment of his/her abilities to complete the 

training program, and there must be an expectation he/she will  find a job in the 

field of study. Also, the training must be provided by the most economical 

means.  If an participant were to be allowed to change training programs, the 

entire process  would  have to  be  repeated  to  assure  compliance. While the 

training  program  approved  for  the  participant  may  be  amended  to  include 

additional courses, its final goal of training in a specific occupation cannot be 

altered. [20 CFR 617.22(f)(2)]  

 
10. Evaluation of the participant's financial abili ty shall  include an analysis of the 

participant's  remaining  weeks  of  UI  and  TRA  payments  in  relation  to  the 

duration of the training program. If the participant's UI and TRA payments will 

be exhausted before the end of the training program, it shall  be ascertained 

whether personal or family resources will  be available to the participant to 

complete the training. A financial statement must accompany the participantôs 

request for training. [20 CFR 317.22(5)(ii)]  

 
11. Pell  and other grants will  not be used to fund training on TAA affected workers. 

These monies may be used by the participant for liv ing expenses and may be 

identified as such on the financial statement.  These grants may be also used to 

cover cost that TAA cannot cover. [TEGL 22-08 (D.5.2)]  

 
12. States are encouraged to select training providers that have met the qualifications 

necessary to be included in the Eligible Training Provider List (ETPL) as defined 

in the WIOA Law. However, training providers not on the list may be utilized as 

long as it can be determined that the facili ty is accredited. [TEGL 11-02 (D.2)]  
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13. WIOA approved training is an approvable TAA training option. However, the 

amendment of Section 236(a)(5) of the 2002 Act expressly provides that training 

options available under the TAA program are not limi ted to training programs 

available under Title I of WIOA. 
 

 

14.         The participant must be identified as an adversely affected participant covered 

under a trade certification to be eligible to request benefits and/or services.[20 

CFR 617.22 (A) as defined under 617.3(B)(C)(1)(2) unless otherwise amended]  

 
15.        Prior  to  requesting  training,  a  participant   must  complete  a  Wagner  Peyser 

application, including resume, and Virtual Recruiter in Jobs4TN to assist him/her 

with a work search to determine if  there is any suitable employment available. 

[20 CFR 617.22 (1)(i)]  
 

th 

16. Participant without 12 

Adult Education. 

grade education or HiSet may be referred directly to 

 
17. Referral to Adult Education upgrade will  be based on WIOA recommendation 

after TABE or CASAS has been administered. 
 

 

18. Distance training (i.e., training provided via the internet) may be considered 

ñclassroom trainingò when the credential received is equivalent to what would 

have been received if  the training had been conducted on campus. This 

interpretation expands the types of approved classroom training to include 

distance learning, where a participant completes all  or part of an educational or 

vocational  program  in  a  location  far  away  from  the  institution  hosting  the 

training program. For distance learning, the final credential conferred must be 

equivalent  in  content  and  standard  of  achievement  to  the  same  program 

completed on campus or at an institutional training location. When the above 

condition is met, the training will  be recognizing as the type that normally takes 

place in an interactive classroom setting. This standard replaces the four 

conditions in TEGL 7-00. 

 
In addition, in order for distance learning to be approved, all  criteria for training 

approval found at 20 CFR 617.22 must be met in the same way as in any other 

training. 

 
Distance learning may, in some cases, be more self-paced than in class 

institutional training. AJC TAA staff will  need to work with distance learning 

providers to understand the specific requirements or milestones of the distance 

learning program and to ensure that the training provider keeps the agency 

informed of the studentôs adherence to those requirements through weekly 

attendance certifications. 

 
19. Pre-Requisite training requires a participant training packet be developed and 

submitted for determination indicating the number of weeks and the cost of pre- 

requisites only.   An additional estimated cost sheet and the number of weeks 



56 

 

should accompany this packet indicating the total cost of training and weeks for 

both the pre-requisites and the actual training, so reasonable cost and length of 

training can be determined. [TEGL 22-08, Sec 236 (a)(5)(E)]  
 

 
 

Upon completion of the pre-requisite training a second training activity for the 

primary training must be established in VOS. Required training documents must 

be uploaded into VOS documents for review and determination. 

 
20. Purchase of Personal electronic devices for training purposes are only permitted 

when  the  training  facility  conducting  the  training  requires  all  students  to 

purchase this type of equipment as part of his/her training. If the training facility 

offers the use of electronic equipment to their students for their class work and 

studies, then the request for these types of purchases will  be denied. [Email 

Guidance 14-04]  
 

21. TEGL  22-08  Trade  and  Globalization  Adjustment  Assistance  Act  of  2009 

amended 20 CFR 617.22 to allow for Part-time training under the program. 

Participantôs enrolled in part-time training are not eligible to receive TRA 

benefits. Summer sessions may have fewer hours than spring and fall, because 

there are fewer classes to choose during that term. However, if  the participant is 

enrolled in full -time training, the summer session should be at least 9 credit 

hours to be considered full-time. 

 
22.        20 CFR 617.22(a)(f)(ii) Breaks in training: When an approved training program 

involves more than one course and involves breaks in training (within or between 

courses, or within or between terms, quarters, semesters and academic years), all 

such breaks in training are subject to the ñ30-day break in trainingò provision in 

§ 617.15(d),  (as  amended  by  TEGL  11-02,  the  Operating  Instructions  for 

Implementing the Amendments to the Trade Act of 1974 Enacted by the Trade 

Act of 2002,), for purposes of receiving TRA payments. A participant's approved 

training program may be amended by the State agency to add a course designed 

to satisfy unforeseen needs of the participant, such as remedial education or 

specific  occupational  skills,  as  long  as  the  length  of  the  amended  training 

program does not exceed the maximum allowable training weeks (per petition 

number) if  remedial limitation and the courses provided constitutes full-time 

training, (as amended by TEGL 22-08.Operating Instructions for Implementing 

the  Amendments  to  the  Trade  Act  of  1974  Enacted  by  the  Trade  and 

Globalization Adjustment Assistance Act of 2009) 
 

 
 

23.        A  request  for  training  means  the  claimant  has  provided  the  AJC  TAA 

Representative a copy of a letter or email of acceptance, or a letter stating they 

have been placed on a waiting list at the time the participant makes his/her 

request for training.  Any hard copy letter from the training provider must be on 

School Letter Head.    Upon receipt of this information the AJC TAA 

Representative must date stamp it received. [State Guidance Email 13-06]  
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24.         If for some reason the participant does not attend or he/she changes their mind on 

what he/she wants to do or where he/she wants to go, unless it is due to 

circumstances beyond their control, the timely request date will  not be honored. 
[State Guidance Email 13-06]  

 

 
 

25.         AJC  TAA  Representatives  are  required  to  evaluate  satisfactory  progress  of 

participants against two benchmarks every 60 days, beginning with the start of the 

training plan, to determine whether the participant is: 

 
1. Maintaining  satisfactory  academic  standing  (e.g.  not  on  probation  or 

determined to be ñat riskò by the instructor or training institution), and 

2. on  schedule  to  complete  training  within  the  timeframe  identified  in  the 

approved training plan. 

 
[TEGL 10-11, Section C.3.1 & State TAA Guidance E-Mail 11-01]  

 
 
 

26. At the end of each term the participant must provide the AJC TAA Representative 

grades for the term just completed, an updated academic plan or course outline, and 

cost sheet for his/her next term of training.   This will provide AJC TAA 

Representatives with an up to date progress report on the participantôs training 

activity and ensure they are meeting required benchmarks as stated above. [TEGL 

10-11, Section C.3.1 & State TAA Guidance E-Mail 11-01]  
 

 

27. At any time, during the course of TAA approved training, if a participant fails 

and/or withdraws from any required class or classes two (2) times; he/she will be 

issued a Non-Compliance Warning letter.  The TAA Specialist will review all end 

of term grades and complete the letter if the participantôs grades reflect multiple 

failures or withdrawals of any identical required classes over the course of 

training. The Non-Compliance Warning letter will advise the participant that 

failure to complete the class the third time could provide TAA a reason to pull the 

student from the current training and re-evaluate what other training might be 

appropriate, available, and be completed within the remaining eligibility time 

limit. Participants will also be advised that any subsequent attempt to pass the 

class should be done during the next available term. The original letter will be 

maintained in the participantôs file at the AJC. (These failures/withdrawals do not 

have to happen in subsequent terms.) [State Guidance Email 17-01] 
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12700 Forms  www.tn.gov/workforce/article/technical-assistance-policies-wfs 
 

 
 
 

VOS Doc TAA Appli cation 
 

VOS Doc TAA Enrollment 
 

VOS Doc Trade Adj ustment Assistance Program (TAA ) Appli cation for  TAA Training 
 

VOS Doc Voucher  
 

VOS Doc IEP ï Plan 
 

VOS Doc Training Benchmark Review 
 

LB-1121 TA-2 Trade Act of 1974 Author ization and Invoice 
 

LB-0426 Request for  Trade Infor mation (RTAA) 
 

LB-0429 Request for Allowances by Part icipant in Training (Attendance Form) 

LB-0430 Request for Relocation Allowance 

LB-1117 Trade Adjustment Assistance Job Search Allowances Application 
 

LB-1119 Trade Adjustment Assistance Job Search Activity  Verification 
 

LB-0738 TAA/WI OA Training Assessment Referral 
 

LB-0785 Training Facili ty TAA Follow-Up Notice 
 

LB-0898 Signature of Author ity for Training Facili ty Officials 
 

LB-0948 TAA Training Check L ist 
 

LB-1047 TAA Training Packet Check L ist 
 

LB-1089 Wi lling To Commute Statement 
 

LB-1090 TAA  Training Financial Support Statement 
 

LB-1092 Worker T raining Agreement &  Responsibilities 
 

LB-1106 Request For Completion TRA Benefits 
 

LB-1107 TAA  Participant Non-Compliance Warning 
 

Form W-9 Request for Taxpayer Identification Number and Cert ification (can be found 

@ www.irs.gov. ) 
 

LB-1069 Aff idavit for RTAA  Regarding Trade Affected Separating Employer 
 

LB-1053 Request for Eligibility Reemployment Trade adjustment Assistance (RTAA) 

LB-1122 Request for Initial Reemployment Data on RTAA  

LB-1050 Verification of Employment for Monthly Wage Supplement 

http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/Approved_Out_of_State_Form_10282008.doc
http://www.tnui.net/Forms/files/LB-0429.pdf
http://www.tnui.net/Forms/files/LB-0430.pdf
http://www.tnui.net/Forms/files/LB-0430.pdf
http://www.tnui.net/Forms/files/LB-0430.pdf
http://www.tnui.net/Forms/files/LB0738.PDF
http://www.tnui.net/Forms/files/LB-0785-TAA.pdf
http://www.tnui.net/Forms/files/LB-0898.pdf
http://www.tnui.net/Forms/files/LB-0948.pdf
http://www.tnui.net/Forms/files/LB-1047.PDF
http://www.irs.gov/
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Contract Information:  
Name: 

Primary Phone: 

Residential Address: 

City,Slate, Zip: 

 
Equal Employment Opportunity Inform ation: 

Di11e of Birth:  Age:  
Gender: Male Registered with Selective Service:  
Do you have a Disability? No, I  don't have a disabilily Type of Disability:  
Are you a U.S. Clllzen? U.S. Citizen/Naturalized USCIS Number:  
Hispanic or Latino Heritage: No, I  am not of Hispanic or Latino 

hentage 
Race: White 

Highest Education Level Achieved:  
 

Employment Inform ation: 

Employment Status: Employed TAA Petition: 082509A 

TAA  Employer: HEMLOCK  SEMICONDUCTOR LLC Unemployment Compensation?: No, Neither Claimant nor Exhaustee 

Employer Address: SUB OF DOW CORNING 

CORP<BR>1000 SOLAR WAY 

CLARKSVILLE   37040 

Job Title: Chemical Plant Operator 

Hours per  Week: I 40.0 Months Employed: 1 24 

Employment Begin Date: 0312012011 Employment End Date: 0312012013 

Dislocation Hourly  Wage: $29.00 Date of Quali1ying Separation: 0312012013 

Re-Employed Since  Layoff From Trade Addecled Job: Yes, re-employed since layoff from trade affected job 

New Employment Projected 

or Actual Start  Date: 

04/0112014 Projected or Actual Annual Wage 

of Individual's New Employment: 
 

$: 

 

 
 
 
 
 

TAA Application: 
 

JOBS4TN.GOV 

 
General Information:  
Username:  LWIA/Region: 09-LWDA09 

stiJie 10:  Office Location: TN Career Center- Nashville 

Application Date: 0812012015 Date of Eligibility: 08/20/2015 

Application ID:  Social Security#:  
 

I 

Email: 

Primary Phone Type: 

Mailing Address: 

City, Stale, Zip: 

 
1 

 
 
 
 
 
 
 

 
Veteran Information:  
Question 1. Are you within 24 months of retirement or 12 months of discharge from the 

military (Trans 1onin g Serv1ce Member)? 

 
No 

Question 2. Have you been discharged from the military having served on active duty for 

more than 180 days, or received a Military Campaign Badge (ie  Desert 
Storm),or been medically retired prior to completing 180 days of service? 

 
No 

Question 3. Are you the spouse of a veteran who has a total service connected disability, 
is Mtssing In Action, c a ptured in the ne of duty by a hostile forc e, is a 

Prisoner Of War or who died from a service connected disability? 

 
No 

Transltlonlng Type:  Translllonlng 
Discharge Dale: 

 

Military Service Begin Date:  Military Service End Date:  
Eligible Veteran  Status:  Military Campaign Badge: No 

Disabled Veteran:  Homeless Veteran: No 

Recently Separated: No Attended TAP Workshop within 3 
Years: 

No 

 
 
 
 
 
 
 
 
 
 
 
 

J 



 

  
Staff Create ID:  Staff Position: staff 

Date Created: 08/20/2015 Office Location Of Responsability: TN Career Center - Nashville 

Current Case Manager:  Previous Case Manager:  
Staff Edited ID:  Date Last Edited: 12/29/2015 

Record Review Staff ID: Record Review Date: 12/29/2015 

Met Quality Requirements:  

 

 
 

Barrier Information: 
 

Individual or family members have limited English, or difficulties with reading, writing  or understanding of English :No, does nolhave limited 
English 

 
Eligibility Information: 

 
Meets Definition for TAA?: Yes Meets Definition for ATAA? : No 

Meets Definition for RTAA?:  No 

 
TAA  Calculations: 

 
Waiver Date (Certification): 06/15/2013 Waiver Date (Most Recent 

Separation Date): 
07/13/2013 

Waiver Issued Date:  Job Search Allowance 
(Separation): 

03/20/2014 

Job Search Allowance 
(Certification): 

04/15/2014 Job Search Allowance (After 
Training): 

 

Relocation Allowance 
(Separation): 

05/19/2014 Relocation Allowance 
(Certification): 

06/14/2014 

ATAA Eligibility:  Relocation Allowance (After 
Training): 

 

Training (Separation): 07/13/2013 Training (Certification): 06/15/2013 

Additional TRA (Separation): 10/16/2013 Additional TRA (Certification): 11/11/2013 

 

Staff Information: 

 
 
 
 
 
 
 
- - 

 
 

Signatures 
 

 
Applicant Certification Statement: (Not to be signed and dated until all documentation has been provided.) 

 
1. Icertify that the information on this application is accurate to the best of my knowledge. 
2. Iunderstand that my willfulmisstatement of the facts may cause my forfeiture of rights in the TAA Program and may result in criminal action. 
3. Igive permission for outside sources to be contacted and for them to disclose any information necessary to verify my eligibility forTAA. 
4. Ifurther understand and agree that my social security number and other information on this application will be provided to other government agencies if 
required by law. 

 
 
 
 
 

Applicant Signature Date  Parent/Guardian Signature  Date 
 

 
 
 
 

Staff Signature  Date 

TN Career Center - Nashville 

One Stop Center 
 

 
 
 
 
 
 
 
 

U.l. 



 

Print Page https:1/www.jobs4tn.gov/reports/printforms/wia/wiaprint_new.asp?puI.. 

 
 
 
 
 

TAA Emollment 
JOBS4TN.GOV 

 
TN Ci!Jeer Center- Nashville 

665 Mainstream Drive 

Nashville, TN 37243 

 
Participant Name SSN  IAppiD 

 I 

Funding Source Case Manager 

TAA-TAA 

Petition:  082509A- Employer Name Unknown 
 

Activity/Service: 300 - Occupational  Skills 

Training- Approved Provider List (ITA) 
Break in Training (weeks):0 

Authorization Begin Date Authorization End Date 

Projected Begin: 1/19/2016 

Actual Begin  N/A 

Projected End  12/15/2017 

Actual End: N/A 

Comments: 

NIA 

 

Enrolbnent Provider  Information 
 

Entity FEIN# 

NASHVILLE STATE COMMUNITY COLLEGE 

Program/Service: COJ\1PUTER NETWORKING 

TECHNOLOGY 

 
62-0808901 

Training Site Address Telephone Number 

NASHVILLE  STATE COMMUNITY COLLEGE 

120 White Bridge Road 

Nashvill e, TN 37209 

(615)353-3246 

 
IScheduled Service Cost: $7,973.40 Corrent FUnded Costs: $7,973.40 

 
Total Training Costs 

$7,973.40 

Tuitiow'Fee $6,399.00 

Books  $1,574.40 

Tools $0.00 

Other Costs  $0.00 

Corrments $0.00 

 
Fund StreiiJU: TAA Fund StreiiiUFY 2014 

Period:  FY2014 10/112013-9/3012016 

Alloc:  $7,973.40   Oblig: $0.00   Avail:  $7,973.40 

 

RecordiD: 

Last Edited By:   cc01128 

Last Edit Date:  1119/2016 11:54:00 AM 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
I of 

!  

1125/2016 2: 52 PM 
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Tennessee Works Online Services 

Trade Adjustment Assistance  Program (TAA) 

Application for TAA Training 

 
Participant Information 

Name: 

Most Recent Qualitying Separation 
Date 

 
State ID:  Petition Number:082812 

Petition Certification Date:7/17/2013 

 
Training Informa lion 

Provider:  ROANE STATE COMMUNITY Program:  NURSING 

COLLEGE 

Projected Start Date: 1/20/2015                 Projected End Date:12/11/2017     Weeks of Training: 151 

 
 

I understand  that I may exhaust my UI and IRA benefits before the projected end date of my training even 

though the cost of the training may continue to be paid. I will  have () will  not have () the financial resources 

available  to cover  my living expenses  during the  entire  period  of training  if my  benefits  end  prior to 

completion of training. 

 
 
 

Participant Signature                                                                     Date 
 

 
Training Criteria 

Training Application Date:  1/14/2015 

Suitable employment is not available to the worker:  Yes 

The worker would benefit from this training: Yes 

There is reasonable expectation of employment following completion of this training: Yes 

This training is reasonably available to the worker:  Yes 

The worker is qualified to undertake and complete the training:  Yes 

This training is available at a reasonable  cost:  Yes 

 
TAA Training Determina lion 

Based on TAA guidelines, the training specified above is: APPROVED 

 
 
 

Staff Signature                                                                                          Date 

 
Appeal Rights: If  you do not agree with this determmat10n, you have fif teen days (15) from 

the date mailed in which to file an appeal. Any appeal should be filed through the Workforce 

Center where you origmally filed your claim. If  you cannot contact the office m person m the 

time allowed, write or call that office. In your letter you must explain why you disagree with 

the determination and provide documentation 

 
 
 
 
 
 
 
 
 
 
 

 
lof l 1/25/2016 2:02PM 
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Tennessee 

LWIA/Region LWDA 09 
TN Career Center- Nashville 

 
Voucher ID: Check Here if Final: 

Voucher Remittance Address: 

 
TN Career Center - Nashville 
665 Mainstream Drive 
Nashville, TN 37243 

For Participants Name: 

SSN: 

Student ID: 

State ID: 

Program: Trade Adjustment Assistance (TAA) Program- 
TAA 

 
Appid: 

Provider of Service: 
Follett Bookstore (Nashville State) 

 
Address: 

120 White Bridge Road 
Nashville, TN 37209 

 
Attn:  N/A 
FEIN/SSN:   362593135 
Vendor ID:   20236 

Agreement Information: 
 

Agreement#: N/A 
 

Service Code:  300- Occupational Skills Training- Approved 
Provider List (ITA) 

 

 
Service Dates:  Start - 01/19/2016  End - 12/15/2017 

 
Fund Stream: TAA Fund Stream FY 2014 

Voucher  Comments 
 
spring 2016 books 

 

Totalpayment for this voucher cannot  exceed the TOTAL VOUCHER amount 

 
 

 
 
 

Item 

 

 
 

Voucher 

Amount 

 

 
 

Payments  To 

Date 

Amount Submitted for Payment 

For Service Provided Between: 

Start Date: 4/30/2016  End Date: 

Total Trainina Costs $411.55 $0.00  
Tuition/Fee $0.00 $0.00  
Books $411.5!: $0.00  
Tools $000 $0.00  
Other Costs $000 $0.00  
Comments    

TOTAL VOUCHER: $411.55 $0.00  
Ihereby cert1fy,under penalty of law, that th1s voucher 1s correct and accurate.Iunderstand that subsequent vouchers 
will be dependent on the participants continued progress in Trade Adjustment Assistance (TAA) Program. 

 

 
Providers Authorized Signature Date  Authorized Staff Signature  Date 
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Tennessee 

 
TRADE ADJUSTMENT ASSISTANCE PROGRAM 

Training Benchmark Review 

Name:  State ID:  Application ID: 

Petition: 083146-  Toho Tenax America, Inc     Review Date:  5/18/2015  Benchmark ID: 376 

 
Training 

Activity 
Provider Program 

ActualBegin 

Date 

Projected 

End Date 

ActualEnd 

Date 

Completion 

Status 

300- 

Occupational 

Skills Training 

-Approved 

Provider List 

(ITA) 

TENNESSEE 

TECHNOLOGICAL 

UNIVERSITf 

FINANCE 6/2/2014 5/10/2016   

 
Beginning Date of Benchmark  Period: 1/1/2015  Ending Date of Benchmark  Period:   5/7/2015 

 
Is the participant maintaining satisfactory academic  standing(e.g., not on probation or determined to be 

"at risk" by the Instructor or training institution)?  Yes 

 
Is the participant scheduled to complete training wthin the timeframes identified in the approved 

training plan?   Yes 

 
Supporting Evidence:Grades 

 
Participant Signature: -------------- Date:------ 

Staff  Signature:------------------ Date:------ 

AppealRights 

If you do not agree with this determination, you have fifteen days (15) from the date mailed in which to file an 

appeal. Any appeal should be filed through the Workforce Center where you "'iginally filed your claim. If you 

cannot contact the office in person in the time allowed, write "'call that office. In your letter you must explain 

why you disagree with the determination and provide documentation. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Iof! 1/25/2016 3 01 PM 
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I!BOepanmentol 

Labor & Workforce 
- Development 

 

TRADE ACT OF 1974 
AUTHORIZAnON AND INVOICE 

 

 
(t)Vi!nCior:------------ 

APPROVAL: 
Tift  ts to oert1y that goods.. services Invoiced 
belcrNhave beenrendefed by\IE'!Odo(. 

 
 
 
 
 
 

IIWOioet  _ 

 

Petition No:---------- 
 

Str"'  Parlidpant N 

 
City 

 
Zi  CodÅ 

 
Acceptance of this aulhOftza!loo signfiies  tut oomp ance wilhTete VI of the Civil s Acl of 1964,that no persoo 

shal,onlhe g-ouncts drace,cOlor,«nationalOftgtl.be exelJded from participationin.be denei d the benefna ot,« 
otherv.tse sutjectedtodiscrimination under erry prog'am«aCIM:y. The Depanmem of Labor amWcrtfcloc::e Oe-.e!cvnent 
IsIn compiance wth lhhAct   Allapplicants for seMce have a ttgh1 to file complaints and to appealaocorto 

regUlationsgovernni g lhis principle.Alloomptsln1sshall be addressed to lhe State Departmentd l.abo( andWcrtforoe 
Oevetopmert,NaSh\lltle,TE!f'W'M!Ssee. 

 
The Departrnenlcann01be responslbtelof services ren:leredwithoutaulhOftzation 

I ITEMS PROVIDED BY VENDOR  I 
I AMOUNT BILLED I 

 

 
 
 
 
 
 
 
 
 
 
 

TOTAL  so.oo 

These services are forlhe period:   ============------ 
(tfBd ll"!'.. lllllljJ uuUJ'uehOII lklriii  MtJ 

 
ThisIs tocer1ify thatgood'S and services have beenrendered for lhe amount bill ed abo...e. 

 

  ,..   
ATTENTION:Please attach an itemizedlnvok:e >Mth cost breakdown and totals.One Lriqueif'I'Yoice runber ITUSt be 

assigned for auattaChed. 
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2A WEEK O 

N=£  "'''eel or 

F SEPARATION 

Tolal wages "''eek or separa®n 
52WEEK QUALIFYING P 

Total 1101n Of employment  (T..eb.rk 

Nllll'l" ll/ (l"l 'rt.W,Ail* t.lill;(lAd to:x:!tilln) 

ERIOD 

Gro55 wages p.3KI 
 

    

2 9 I .I.S:T  Fili  i 

Numoer nou"week 
tii&li'I JII 'A'eel 

WFFJC W'nDKFn 

Rate or P-3Y per nors 
last 1'1.111'A'eek 

 

  

 Nun'Cier weeu 
of approve<! leave 

NumDer weeu or 
worters· 
compensa1on 

  

 

I 

""" 

"""'  

Å
TENU SEE OU.l.RTWEWT OII.AIIOII.A!otlIII'OIICE 0£\E:LOhlfNT

 

T"     .Å.,.....
  

 

?M? 

OIYISION Of Ewi'\.OniO."T S fl'Y 

REQUEST FOR TRADE INFORMATION 
< 

 

 
 

SOCIAl. 

 
 
 
 

EMPLOYMENT DATA FOR 

52 week qualifying period-   ---- - -to   _ based on separatondate - ---- - - 

EMPLOYER RESPONSE 

1. Did separation occur as oi sep.Jration date (above)? 

YES O NO D 

2.   Typeoisep.:tra6on    Tobl 0 Partial 0 
1{ Partial. ploo.se oMwer 2A. 

 

 
&e non 

 

 
 
 
 
 

3.  During the above NUmDer 01weeu  I{totall.ss 
52 week qualifying eamea s 3D.OO «more than 26 weeks 
period  contin.uq 

 
4. was WOf1l: penonneo n TeMessee? YES O  NO D  LocatiOn --------------- 

s. wnal was wor eta la$1 occupa110n prtor 10 separation? ----------------------- 

6. was aeperauon aoo tolaC* or work?  YES O  NO D    ReasonÅ-------------- 

7. VIas wonterone Of group ocwereo (aboot;)?  YES 0 NO 0 I f!WJ.plta!e OMWtT JWntbtr 8. 
 

8.  VIa& tne aepara110n trom non-aQ\Erset)' anecteoemplOyment causeo r11from tne certlleCI goup? 

YES O NO 0 I f Yt, , OMtttT 4ond B. 

A.. Name 01 &tiJCIM SIOnIn wr.::n WOR:er la$1worlieo.    

B.Reasonsmat wontercan De consiOerecl an anecteO worker seperateO CltJe 10ld01 WO'Il 

 

 
NA.-\tEANDADDRESSIRM PA:MDING EM't.OYMENTDATA SIGNATURE £MPLOYER'SREPRESENTA11VE 

 

Tm.E IDUECOt.A.ETro 

 
T'Q.EPI.IC!NtNUJ&!ER FOR AGENCY USE ONLY 
R.EltJANTO: TRAUNIT 

TN DEPTOF lA90R ANDYIORKI=ORCEDEVElOPMENT 
P0BOX 290450 
NAS1NUETN37229  VI£EKS SEPIJ41£  SEPREASON 

l&0426 (Row.06-t 2)ETA 8-S!iA ROA2258 
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TENNESSEE OEF¥\ATMENT a LABORANOWCflKFORCEDEVELOPMENT 

OMSICNOFEMPLOYMENTSECURITY 
WEEKLY REQUEST FOR ALLOWANCES BY WORKER IN TRAINING 

 

 
a..M< 
V\EEK 

TRAOEACTOF1974 Enter SSII.Jlf3ay oate 

Amended  2002.2009 and 2011 
\YORKERNAME(lsst, F«St. Middle) 

 
SOCIAL SECURITY NUMBER IPETIT10N NUMSER 

 
MAILINGADDRESS 
(No.Å Street 
CitycrCowty. 
State.ZipCede) 

 

A. TRADE READJUSTMENT ALLOWANCE (To be comp eted by wort<er.) 

1. HAVE YOU Fi lED FOR ANYOTHER TRAINI NG All OWANCE  IFYES, PROVIDE: 
FORTHEVIEEK SHOWN(OR FOR A PEI=III ODWHICH 
INCLUDESTHEWEEX)? 

 

2. AREYOUFILING ACLAL\4 FOR I..IIIEMPLOYMENT 

YES D NO D NAMEOF PROGRA\.6 

INSURANCE lNAftlV STATE? YES D NO D PAYING STATE 

 
3. CURING THECl..NMWEEX DIDYOUlMJt:IK OR EARN AN'i WAGES?    YES D NO D IFYES,AMOUNTS 

sa.010 YOU QUIT?   YES D NO D 3b.WEREYOUOISCHA.RGEO?   YES D NO D 

4.1FYOU HAVE RETURN EO TOVIOI=IK, PI=IOVI OE: 

NAE. ANOAOORESSOFOOMPANY JOBtm.EIOIJTIES 

 
 

WAGE PERHOUR $   HOURS PERWEEX     DATEBEGAN WOI=IK    

HAVE 'tQU WORKEDFOR THISEMPLOYER BEFORE? YES D NO D 

WILL THIS JOBPROVIDE HEALTHCARE.PENSION,SOCIAlSECURITY,ETC.?    YES D NO D 

IS JOB SPONSOI=IEO BY A STATE OR FEDERAL PROORAM? YES 0 NO D FYES,NA.MEOFPI=rJGRAM 

5. AREYOURECEMNG TRANSPORTATION ALLOWANCESUNDERTHE TRADEACT? YES 0 NO D 

IFYES,C RQ.EDAYSIN AITENDANCE. SUN MON  TUE WED THU  FRI SAT 

B. WORKER CERTI ACAnON 

Ihereby fileaclaim forbenefllsand cenitythat  am enrolled ntraining asapproved under the Trade Act  The nbtmationI haw provided is oonect 
tothe besl of ""iknowledge.ItJlderstand therearepenalties br willfulmsi repretSentationmade toobtain allowances towhichIamnot entitled. 

SIGHAT. UREOF WORKER IDATE 

C. PROGRESS AND ATTENDANCE IN TRAIN NG (To be completed by tra ning facility.) 

1.ASOF THE WEEK SHOWN. VIASTHISWORKER ATIENDING TRAINrNG?  YES 0 NO D     OAJECQMptETEDTRAINING    

(N NO.pease expiail .) DATE TEI=IMINA.TED 

LASTDAY ATIENDED 

 
2.(Comfiete if SfPlicatJe)LODGINGANDMEALSWERE PROVIDEDTHISWEEK INTHEAMOUNTOF$ PEROAYFIQR DAYS 

 
3.VIASTRAIN NG SCHEDUlEDFOR ANY DAY(S) THIS WEEK? YES O NO D  OAY D NIGHT D 

 
4.CURRENTTERM SEGAN CURRENTTERMENDS 

 
S.IF CURRENTTEI=IM ENDED WITHTHISWEEK.WHENW'tl.lCLASSESFORNEXT TEI=IMBEGIN? (Pl EAS E PROVtOE NEWCALENDA.R) 

 
D.TRAINING FACILITY CERTIFICAnON 

THE ANSWERS TO PARTC ARE lN ACCORDANCEWITH OUR SIGNATURE OFTRAININGOfFICIAL I
 

RECORDS. THEWORKERIS SUBJECTTOALL TRAINING 
FACILITY CRITERIA FORSATISFACTORY Pt:IOGI=IESS. 

DATE 

 
NAME OF TRAININGFACILITY       MAn. TO:   TRA UNIT 

TN DEPT OF LABOR AND \VORKFORCE DEV 
TREPHONE NUMBER p 0sox 2eo.t50 

FAX NUMBER NASHVILLE TN 37228 

W""" 'll  '-. ......l.iJ      """'< - 
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PETITION NO. DATEFILED 

LOCAL OFFICE       I COST CENTER NO. DATEOF APPLICATION 

WORKER'S NAME (LAST, FIRST, MIDDLE) SOCIAL 
SECURITY 
NUMBER 

PAYING STATE 

ADDRESS (NO., STREET. CITY OR COUNTY, STATE, ZIP CODE)) ADDRESSFOR CHECK MAILING 

(NO.,STREET, 

CITY OR COUNTY, 

STATE,ZIP CODE) 

 
 YES NO 

. .. .. .. 

... 
0 0 

 

 
 

TIENNESSEEDEPARTMENT OFLABOR ANDWORKFORCE DEVELOPMENT 

REQUEST FOR  RELOCATION ALLOWANCES 
TRADE  ACT OF974 

FOR STATE OFFCI IAL USE ONLY 

 
 
 
 

 
  A. WORKER  APPLICATI ON FOR  RELOCATION ALLOWANCES   

 
1. WERE YOU TOTALLY SEPARATED FROM ADVERSELY AFFECTED EMPLOYMENT? . 

2.ARE YOU CURRENTLY EMPLOYED? .. . .... .............. .... .............. .... ..... ... . .................... D  D 
{IF "YES,"COMPLETE THE INFORMATION CONCERNING YOUR PRESENT EMPLOYMENT ) 

NAME AND ADDRESS OFFIRM: DATE Of EMPLOYMENT EXPECTEDTO END: 

 

 
 

 YES NO 

3.IS THIS YOUR FIRST REQUEST FOR RELOCATION ALLOWANCESUNDER THETRADE ACT OF 1974,AS AMENDED. 0 0 

4.HAVE YOU OBTAINED SUITABLE EMPLOYMENT. OR DO YOUHAVEA BONAFIDE OFFER OFEMPLOYMENT?. 

 
5.NAME,TTI LEAND COMPLETETELEPHONENUMBER OFPERSON WHO HIRED YOU. 

0 0 

NAME ANDADDRESS OF FIRMOFFERING EMPLOYMENT: JOB Tin E:  STARTING DATE: 

 

 
CITY AND STATE  EXPECTED DATE 

OF RELOCATION:  OF MOVE: 

 
B.WORKER REQUEST FOR TRAVEL ALLOWANCES 

TRAVEL  NUMBER TRAVEL DATES  TRAVEL BY AUTO  TRAVEL BY COMMERCIAL CARR ER 

IDENTIFICATION  PERSONS FROM TO  MLI EAGE COST  TYPE
 NO. 

P ERS 
ACTUAL COST

 

WORKER 

SPOUSE 

CHILDREN" 

OTHER FAMILY MEMBERSÅ 

ASSENG 

 
ABSENT CHILDRENOF 
FAMILY MEMBERsÅ 

ÅNAMESOFTRAVELERS AGE  RELATIONSHIP JUSTIFICATION (OTHER FAMILY MEMBERS AND LATE DEPARTURE) 

 
 
 
 

 
C.WORKER REQUEST FOR TRANSPORTATION OF HOUSEHOLD GOODS 

COMMERCIAL CARRIER TRALI ER HAULEDBY AUTO COMMERCIAL CARRIER ANDIOR TRUCK RENTAL 

TYPEOF SERVCI E   NO.MILES ESTIMATEDCHARGES  TYPE OF SERVICE  NO.MILES ESTIMATED CHARGES  TYPE OF SERVICE NO.MILES    ESTIMATEDCHARGES 

MOVNI G $ TRAILER RENTAL $ TRAILER HAULED  $ 
BYCOMMERCIAL 

ACCESSORIAL $ FEDERAL RATE  $ CARRIER 

INSURANCE  $ TRUCK RENTAL $ 

 
TOTAL  $ TOTAL  $ TOTAL  $ 

NAME AND ADDRESS OF COMMERCIALCARRIER 

LB-0430 ETA-860 (Rev.1/08) Page 1  RDA 2258 
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D.WORKER REQUEST FOR LUMP SUM PAYMENT 

 
AVERAGE WEEKLY WAGE $   (MULTIPLIED BY THREE (3)) $    

 
E.WORKER RECORD OF EXPENSES 

 

 
DATE  BREAKFAST 

 

' MEALS 

LUNCH DINNER  DAILY TOTAL 

 
 
 
 
 
 

 
DATE 

' LODGING 

NAME OF MOTEL  AMOUNT 

 
 

ÅATTACH RECEIPTS 
 

F.WORKER CERTIFICATION 
 

IGAVE THIS INFORMATION TO SUPPORT MY REQUEST FOR RELOCATIONALLOWANCES UNDER THE TRADEACTOF 1974,ASAMENDED. 

THE INFORMATION CONTAINED INTHIS REQUEST IS CORRECT AND COMPLETE TOTHEBESTOF MYKNOWLEDGE. IUNDERSTANDTHAT 

PENALTEI SAREPROVIDEDFOR WILLFULMISREPRESENTATOI  NMADETO OBTAINALLOWANCESTO WHICHlAMNOTENTITLED. IFURTHER 

CERTIFY THAT THE FUNDS RECEIVED WII LL BE USED FOR THE INTENDED  PURPOSE AND THAT I WILL PROVIDE PROOF OF SUCH 

EXPENDITURES AS REQUIRED. 
SIGNATURE DATE 

 

G.STATE AGENCY DETERMINATION 

1. 0 YOU ARE NOT ELIGIBLE TO RECEIVE RELOCATION ALLOWANCES UNDER PROVISIONS OF THE TRADE ACT OF 1974, 

AS AMENDED,(20 CFR PART 617,SUB PART E,617.40) BECAUSE 

 
 
 

0 RELOCATION ALLOWANCES ARE APPROVED FOR  PAYMENT OF THE FOLLOWING COST: 
 

2.(a) 0 TRAVEL EXPENSE AT$    

COMPUTED 90% OF THE TOTAL OF: 

(1)   0 $  at$ PER MILE 

FOR PRIVATELY OWNED AUTO 

FOR ------ MILES 

 
 

(b)  0 LODGING AND MEALS OF$    

COMPUTED AT 90% OF THE LESSER OF: 

(1)  0 $  OF ACTUAL EXPENSE,OR 

(2)  0 $  50% OF FEDERAL DALI Y 

LIVING  ALLOWANCES 

(c)   0 MOVING ALLOWANCE OF $    

COMPUTED AT 90% OF 

(1)   0 $  FOR  COST OF COMMERCIAL 

CARREI R OR TRALI ER HAULED BY COMMERCIAL 

CARRIER OR RENTAL TRAILER,OR TRUCK. 

(2)   0 $  COMPUTED BY 

$  PER MILE FOR 

  MILES FOR TRALI ER OR HOUSE 

TRAILER HAULED BY AUTOMOBILE 

 
(d)   0 LUMP SUM OF    

COMPUTED AT 3 X$     

(AVERAGE WEEKLY WAGE) NOT TO EXCEED $1,250.00 

 
TOTAL AMOUNT PAID$    

 
TAA COORD NATOR  DATE 

 
DATE OF PAYMENT (MO.Å DAY. YR)   _ 

 
H. APPEAL RIGHTS 

IF YOUDISAGREEWITH THISDETERMINATION,YOU HAVETHE RIGHT TO APPEAL OR REQUEST ARECONSIDERATION;HOWEVER,YOUR 

APPEAL RIGHTS EXPIRE FIFTEEN DAYS FROM THE DATE THISDETERMINATION ISMAILED OR DELIVERED. YOU MAYFILE AN APPEALBY 

LETTER OR PERSONALVISITTOTHE OFFICEWHERE YOUFILEDYOURAPPLICATIONFOR TRADEREADJUSTMENTALLOWANCES. 

LB-0430  ETA-860 (Rev. 1108) Page 2  RDA 2258 



 

 
 
 
 

p; rtmcntol 

Labor & Workforce 
 

 
 

Trade Adjustment Assistance Job Search Allowances Application 
Trade Act of t9'74as Amend_.by ttM Trade Act of 2002, 2009,lOtS 

 
 

 
P.'lrtldp:lnt N  e   

St:ll:e to 

Petition Numer 

2002, 20U,Of" 201.5 M:lt. All  oe Sl2SOD 
2009 Milt Allow:.nce S1500 0 

 
JS Ap

l
l
l
)
'
(
l
btbn E

S
n
b
d
rt
Di1te e 

JS Rtr. ll n ng B:l  .nce 

JS AppDc.'ldllne perQu:.llf'vlng Sel)llr.nlon 

JS AppDc.'ldllne per Pe.m.btl O:rttna.llon 

JS AppDc.'ldllne per Tmblng End Di'lte 

 

11.    lll.glbillty ottetlfl 
 

l . Yw mut beby 11 certltled TM Pd:ltlon. 

2.   You mulit  ply a.nd be .1pprovecl tor lobSe11n:b AUOw.1.noes p1ol" tocommendnQII )obs .td'l .xtMlV 11M 
bt'!tlrelrw:un1nQ -'rl)' expense!i. 

3.  Tbe Job !itllrc tl-'CliYity muli oc 10 mile$ ormore:rrqy trnm your dence(liS l'I Y Goog.lt: IMp$,R.Mid 
HdiM!'Y,Y, »:  #Up$). 

4,  Sult:lble empiO'fn'ltntmu li r.ot be av:ll llble¥Oit1ll n11 10 ff'de Dd uli!'rom yourhome. 
S.  Yw fm lli  be totlllly litpiUII ted homempbyment.,...th your Ttade·llrfcaed compo ny. 

&.  You mu li complete11 lob Sell.n:h All - llon'olf!th Å 
o.   :)tdoy.> ot pct n cc .....s-; 
b. 365 dll't'5 or n"mt recent qwll!ylnQsep:  tion; or 
c.  16'2 dll'fS 11r<.erconduslon or tr.llnlr.g. 

 
UI. PÅ ymtnt Crttt<rlÅ 

 

l  . Job Scwcb Allow.n: ccs lnctxle t»ymcnt5 tot tn Vel C05U., loclo;lnQ. 111XI mtlil 
2.  Approv.,Dit Job SelltcbAllowlince limoumuÅ..e lili  rollows: 

li.  2002, lOU, 6. 20lSAmendme.nt5 -  9of lill  OMDit.,ncl ncccssliryexpenses,up to $1,250 
b. 2009 Amendment:; - 10ot d rtliSOnlibleli.nd  lfiC:.CSliliry eo:pense:;, up to $1, 500 

3.  TrnVd mulit be Me ltlilit  expen$1w method, lor Me lihorttli'f  Cllr.Jtbn of rime. 
4,  LOI'lQlng lind mtlils'oWIII beup todltler 5ot thetCI'lenJII'IO'olt;llblecllil ly rnte tor Ult tr..Vd cles. n.:nlon 

<NtpÅ U)!Y{ft  m;3, oayfop®J, t qtSQgry012! m «the lictulil   t,.'oWhlchevet ls leu.(OI'IIy c.'lble If tll'lw:lls 

cwuso mlfC'S one) 
S.  Onfy"'IIOW:.Dit Joo litlin:b  llalvltlcs( 4$dua1tledln li«t.bll /\') ._.II be rehlbu cd. 

(,,  Joblid:IYI!Jes mulit cond!XIe 30 dli'(5 li"CI' beQlnnlnQ. 
1. You  muste lill  lippllcoble lindbit documemtlcn (oliS Inlitct.b/1V ),l nolllet to t'CCdYe 

p:.yment. 
 

JV, Job S.Å rdl ActiVIty O.Rntdon 
 

In t't'tetenee toTM Job Selin:b Allowllntel i, li j)lpi'OWCI Job litlil'tb  alvltlcsli.te: 

l . Going to li  100 Inwnb li  potcnti.al employu; 
2.  M:lklnQan In-person YlsJt 'oWith "potemllil employer 'oWho m.ty rtlill Onlibfy be expetu'cl to hliveopening:; tor 

li'Jit:lble WOI1c; 
3. Completing li  Job lippliclltlon In person w1!b li  potentllil empi(I(U w:r.o mliy ru.sot libiV  be exto lvYt  

openlnQS tor s.ult:lole ....ark 
4.  Going to liloc:ll  AX:, COpVlillop, us Pol;tlll Setvkeomce, Mslmillre.tithy to ptlm,. copy, mlill,  emd, «bx 

li  job lippO::Itbn,CIOYeol' letter, .11nd{or"tesumi; 

.,.,.. 
 

 
 
 
 
 
 
 
 
 

n 



 

'· 
'· 

 

 
5.  Gotng w llloaii .UC.putl lc llbr..ry,cotnmunltycu.:cr,or l'ilml lll lrent.'fy t> uonaneJob 

m11!Chang $')'5ttms,.llndld nQ Job-.i4TN, to W:lltch tor job rrw.che:o,fCO.lltRretttr.l l'i, l'iubmlt 
IIP'Pibtlonl'i/t6su-.m6,llr.d/or11pply fOt jobs; 

to.  Us.tng certl!led PI'Oemployment R: tce:i rrnm11 ptOYider othertb."l.n theAlC(ElQmple k'IUYWew 

rkMI moerkiS) wJ#'I ., f'IO.)ll\':auntcrorprtv:::u:At.xcmtnr oli9C/'ICY}: 

1. Attenctr.g 11 jobt:t r or ptorc::ol'iklnlllll::.lltlonm« t nQ (torner-); 

a.  Go n9 to 11 belliAlC to u::e R:::oOUtce:i fl'l.:lt m::l'f te.)C dltcctly toobt.)ln nQcmploymc:nt, l'iuch.:..s: 
Obtl n nQ lind ul'ilngIOCIII III IbOr mllrl(tt ln!On'nlltlon; 
Pctp11tlngIn $1dlll'i ll!:l:ie:o::ment:o :or occup:n on m11:ch n9: 

AttcnC! r.gJob l'h:l n9do;;:M; 
PclfllltlngIn ptt YOC.'ItloMI woftl'illopslnd. l'i. risumt wmlr.g,lncMcr.olr.g $1dlll'i,ecc.;or 

Obtl n nQ lind fOII O>Oin9 upon job te:eml. l'i rmm AJCl'it:'llt. 
 

v. Re.qukt-d DocumentaUon for Re mbursement 
 

I. A Cot1'fOtIbc:.:lppro'VeCI Job Sclltd'IAll owllnCt$. Benefit Rlglmi, Obllglltloni, CI Appllcnlon. 

2. A Job Sc11i'd'l A.ci:IYityVctt'lcn ontorm, l'lllly comp ettl'lllncleo by .:n.:  M or1::ed rcprent:lth'e.:l  the 
lnl:ll tutlon where.:1 meeting t:lkcl'i pillet or:;ervloe::..:.rc m(EXomple: llbr.uy o: ttenclllnt,AJC ::.:.'1-
lt, 
employer, hc:dhunw, ctc..); 

J. GooQie M.)ps.,R:lr.d Mc:H,IIy,or Y.:lhoo MIIP!i C!r1Y r.g C! rcct1oM; 
Tltc.cel.Pts orc:ot """tc:s fottr.'IMpo method$mhcrtl'\.11n prtv.y.: Yth cle (Enmplc:bul'i t.:lre, .:1tT11re, 
et:c.); 

MQJ mcdp::;;(or#y ollpplfr..:tbk ItIs O!fel'SO mlfc$OMW),.:l.nCI 
Lodg n9 mcdp::; (only :lpPITr..:tbk ItIs o so mlk!i oney). 

 

Yl. PartlctfWOnt AttÅu:t.-tlon 
 

Bys o,nlng below,l .: l!tm'l the roll owln9: 

I.  II'IIIYCd llncl undt"":.'!.nCI Ult .:lbOVC ttm'l$. 
2.  I .,.-:.l'iti'IC opporto.nhy to uk O.llt$  onsregllnll r.g .lob Sc.:l.n:h All(lw.:lnd .:111 otmy O.llt$ Ons were 
$·..crcosllt. 

J.  Iunocrsur.a m.,tgMnQ 11nv tillll n!On'nlltlonor Withbolcll nQin!On'nllllonln 0«1cr to0t1t11 n or c 

cencmsIs RlAUo 11nc1a.n ::1. 1bjca me to 1.:1!lUll'( to tc.P.:IV   mcnl:,ptOgt:lmdiKu.:l ll'k:ltlo n .:.nc 
a1minlll ptOtlonwll::l'l  ¢nlllt0cs t\'lr.g ng rmm llr.c::o to up to 10 Yt.:lrs tnotboruncm:. 

4.  Iunccrsur.a m.,t Mls lob w:.!ltch.:IPilllc.:llb'IWIIIext rc on  11nc1Milt 11nv lob 
.xt vltW conduc:cd.: lter thllt G):eWillnot be CO'YCI'Cd . 

5. IunGcrst:lr.d m.,t upon     onor this o:pp lclllon,£ e.:.n pply fOt rumcrll low.: noe::. t my b:l llr te Is not 

exlu\t:tl'l. 
6.  I Will be rc::.pons!blc tor wbmlnb;l.:l complectO.: .nclll i gTt\'IOC Aajul:l:ntnt A.::.WJOb Sutd'l A.ctiYity 

V on IOm'l, ndudlng .:Ill IIPI)Iable.:lcotpbblcb.Xkup cocumcntlltlon(.:l::.l'lcsct'ltltl'l n Wll:tlon V), 

In otl'lcr to .eoetic p: ymcnt. 
 

1 ogtvtlnrorm:ton 1:1""'  e::t »' «.: JODe:olttl.:ll.  c:ctr.e Ttxle ACt «19'14, 

The '*""..iliOOft  COIU!ne<l Jl tN::.     'll b torn'CI ¥ICIle':e  »¢'.e toe'll d t:rrJ kl'IOI.II I IJI'Ider.tllnclll!'lllt J)eNflt$ In 

DtOMCie<l Jtr'oll'll111  ..erruton made,   otUIII   e:: » 1 ¥II net e!U.."CC. 
 

 
 
 
 
 
 
 
 
 
 
 

2o0 .,.,.. 
 
 
 
 
 
 
 
 
 
 

" 
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..""""'""  or.. DÅÅ 

B 

 

 
 
 

vn.   EllgibiUty Determb't,atfon ( FOR ÅC.O. USE ONLY) 

I. 1$ me applleilmblc ror TM7  Or.. Doo 
2. ls.suM!l t employment.)vll::.blewltl'l n tbe commu t n9ll.l'Co117 or.. DÅÅ  

ls. me aw:omer tot:.!ly w:ntedmm cmploymc:nt wtt.h theTr.:n'lttocuo: ove 0ÅÅ 
 

651'1.1'(5 01 moll teeeM qll:.llf'(lng w::p:.r..tlon? 
ls. me 1>.1:e01RtO.Jie$.lWithin: 651'1.1Y5 ot pectltlon certl! lc.orb'l7 

o'l.ruconclusion o:
 

82 Cl.1'f5 tr.. n 1"4? 
 

 
 
 

'V1IL  AGEHCYVU  FICA.UON  OF )08 J:NTUVIEW 

D.\completedTr..l'lt Adju:l'tment M t.lnoc Job Sc:.tch A.ctlllltyVetllk.<ltlon fotm 

DA. t.e.ttet NOm  me comp; ny Oetci:IJvertrv n9 lntti'Yitw 
PI'IoneCOIWt onwtth the com nyOmcbl YtrttvlngInterview 
Em.)1rrom Comp.'lny 0YC:rtl"((ng nterview 

 

Per theaeAaor 1974, ,:,s .:omenoeo, me ,bo.,.e-fi:. .:.PC!IIe:.nt I$  0eagÅDbi IXI1: dlgl!lle to mce ve 

Job Se.:lld'!Allow:.ncll$. totJOb :.c.'ln:h iXtMtle:o ouu.>oc tl'lt commo".'tb;l lltell  (QrMtettt.:n 10 mill:$) wMbln 
tl'lt speclncd Cl.'ltt r.1r.ge. 

 

 

 
 
 
 
 

fl'ffAllllthtaÅ'l'ov ..._,lho ÅIll'* 1»    - l lhlt.<t...m..uon Å Uhln U r.o..IllÅdot.it. nota1o...,.. odÅ .,..._,lit.Å   ._ , .., 

oti" 

o t."""""'""'Trlb.noTW o..-tmmloft.obo<..O.,..'OtUota  nt.mf...,..tAtdbto.tw...lf""""'l-mU.l!XItl>f 
' Å 6'Ml -I'US.oo-     _,..dlro<WI d...tlk.lho1lllod ,.,...,...,_._YoÅ SodolS.O.IIty ,.. ,. . - on oil   ,....,.... 
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1!!1!11OeiJ<il'!·ueu!of 

Labor & Workforce 
== ·Development 

 
Trade Adjustment Assistance job Search Activity Verificati 

on 
 

 
Dear Madamor S r. 

 
Whether you provide direct job offers or a service that is utilized for successful job search 

strategies. we wouldlike to thank you  for being an integral part of the Tennessee Department 
of  labor & Workforce Oeve  pment's Trade-affected Dislocated Workers Program.  We greatly 

appreciate your efforts of returning Tennesseans to suitab&e emp oyment. 
 

By signing the  statement below,  you  prO'\Iide  the  necessary  documentation  to  reimbu rse 
apartic pant for costsincurred with job searchactivities (v.ith nparameters of e ig bil ty). 

 
Thankyou inadvance for your 

collaboration. Sincerely, 

The TN TAA Team 
 

 
PLEASE PRINT CLEARLY 

 
Parlkip.ant Natn------------- 

 

 
StiltID: 

 

 
 

 
 

      JObSellrCh ACtivity Date:    

 

J<lb Se&f'thACtivity Typ       

 
 

By signing below,  I   cer'tify  theinformation provided aboveis correct  to the  best  of my knowledge. 
understand that  willful misrepresentation made  to obtain allowances  to vdl ch the pal'lic pant is 

not entitled may resultin serious pena ties. Additionally,Iunderstand that I may be contacted by a 
TAA staff member at the nformation listed abovein order to verify this job searchactivity. 

 
Comment:      

 

 
 

o... 
 
 

l8·1119 RDA 1586 
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Tennessee Department of Labor and Workforce Development 

TAAN.JIA  Training Assessment 
Referral 

LWIA   _ 

Petition#       _ 

Claimant  Name  --------------- 
SSN   _ 

Address ------------------  
Phone    _

 

 

 

Last Employer --------------- Separation Date   _ 

D No suitable job opening as of --------- 

 
TAA Sta  Member  

TITLE ISTAFF 

Please complete applicable items and return to TAA 
staff. 

 
0 Assessment and IndividualEmployability Plan (IEP) requested for TAA-eligible individual. 

Assessment Scheduled   Assessment Completed   _ 

 
Current Enrollment/Prior Completion Titl e 1 Training 

0 Dateappliedfor T tle  training:---------
- Datescheduedtoenter training  _ 

Dateenteredtraining   _ 

ProjectedCompletoi nDate  _ 

TrainingJob T tle   _ 

 
Type ofTraining: 

0 Occupational Training 

0 Remedial Training (GED) 

0 On the Job Training 

Applied for PELLGrant  DYES D NO   Starusof PELL   _ 

Name and Address of Training Facility:     
 

 
 
 

TrainingCompelted:   _ 

 
Training Is Recommended By Titl e IStaff: 

0 Occupat onal Training Type:---------- 

 

 
Ftmding Source:--------- 

Trainingfacility (ifknown)   _ 

0 Remedial Training 0 (OJT) (Explain),  _ 

0 Ofuer  _ 

 
Training Is Not Recommended By Title IStaff: 
run )    

 
 
 
 

L1J'U. Lpr8scmtatiw 
LB738 (Ft01108) 

Datil !Acarion  Phons 



77 

 

 
TENNESSEEDEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT 

DIVISIONOf EMPLOYMENTSECURITY 

TRADE ADJUSTMENT  ASSISTANCE PROGRAM 
TRAINING FACILITYTAA FOLLOW-UP NOTICE 

Trade Act  of 1974,Amended 2002,2009 and 2011 
 

PETITIONNO.  _ 

NAME  OF TAA TRAIN NG PARTICIPANT (Frst Middle Initial, last)  SSN 

 
DATE OF ENROLLMENT -    -----
-   - 

ANTICIPATED COMPLETION DATE - ------ - 

NAME OFTRAIN NGFACIUTY _  _ 

STREET   _ 
ADDRESS  

CITY _   _ STATE  ZIPCODE _   _ 

 
PARTICIPANT STATUS 

0 COMPLETED TRAINING COURSE (Date) ,.--,-,.--,.,.-- 
This means the srudem bas comple::ed aU requirements for their  Certificate or Diplotn3.  O.ate needs to be the  last day the 

student  attended classes. 

D NEEDS AMENDED - ibis means the studlmt "illoot be able to complete their requirements fur their c:enifi.ca:e or diploma 
by the  antic:ipa:ed completion d:t:e abo\·e and v.ill  llftd exaa time to complete. Scudeul should be directed to their local Career 
Center to spe:d; "ith their IRA Repmer  atn:e. 

0 WITHDREW FROM TRAINING (Datel...,..,,.,..,.,.,..-,,..,- 
This  me:ms the student stopped attending classes  or had  to drop  out  of classes  for  persooal rnson; and did not  complete 

training. Tb.is is the actw.l  last date  the student attended daise-s. 

0 TERMINATED BY TRAINING FACILITY PRIOR TO COMPLETION (Date) -.,---:-:,-,- 
Please give an explan:uion below ti to why the student wa; tennioa:ed and the actu.:d last cb.te the srudent attended classes. 
Reason student was ten n nated by train ng faclity- (Exp!o.in em tlltOthw shHJ  Q/paJXll' ifn«   S:ary.) 

 

 
 

0 FAILED TO BEGIN PARTICIPATION 
If possible, srudent should be instructed to go to Career Center and notify TRA representative of  their siruatiou. 
Reason student faik>d to begin participation if reason is given - (Explain  on tmothw :lzQvr qj'JX1P41:) 

 

 
 

0 ENTRY DATE DELAYED UNTIL    (Date),...,-,-;-:;:-c=.,...,-;-=. 
This  means the srudeut wa; oot able to beginraiDing: ti of the DJ.te of Enrollment listed abo\-e, beca:u:s.e me traiJ:ling was delayed. 
This  is the ex:tet da:te the srudent em begin approved aaining. Student should be directed to \isit their JocaJ Career Center to ba\-e tbe 
TRA Representati\-e request an Ameuded/Suppl.emenml. 
Reason student s enrollment was delayed- (Exptam on anothwshHJ Q/pap0' if ) 

 
 
 

SIGNATURE a:-TRAINING 

FACILITY REPRESENTATIVE - ------------ 
TITI.E   _ LONO   _ 

DATE _   _ RETURNTO: TRAUNT 

TNOEPTOFAKJWORKFORCE OEVEtOPMENT 

P 0 BOX 280450 

NASHVILLE TN 37228 

 
 

LB-0785 (Reo.c. 0>13) 
FAX;---------  

ROA2258 
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I I 

 
 

TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT 

Signature of Authority forTraining Facility Official s 
Trade Act of 1974,Amended 2002 

Trainee SSN First M1 last En<OIIment Oete 

 

Name of Training Facility    

Address of TrainingFacility Stroot      

 
 
 

City Slato_ ZipCodo  _ 

 
DrAA FUNDED 

     Weekl y Request for All owances by Worker i n Training,LB-0429   
Individualauthorized to signclaimant's weekty claim 

Namo Dato Signature PhoneNumber 
 

 
 

Invoice TA-2 
Individualauthorized to bill the TN Oepartmen1ot Labor andWork1oroo Developmenttor trainingcos1s 
Name Date Signature PhoneNumber 

 
 
 
 

00THER SOURCE OF FUNDING 

Name of Enty Funding Training 

Address of Entity Funding Training Stroot 

 
 

 
City    Stato    Zip------ 

 

Contact Name ------------- Phone Number   _ 
 

     Weekl y Request for All owances by Worker i n Training,LB-0429   
Individualauthorized to signclaimant's weekty claim 

 

Namo Dato Signature PhoneNumber 
 

 
 
 
 

Agency Representative ------------- - Dato   _ 

 
lB-0898 {R. 01/08) 
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D 

D 

 

 
 
 

TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT 

DIVISION OF WORKFORCE SERVICES 

220 French Landing Drive 

Nashville,TN 37243-1002 

 
TAA Training Check  List 

 
You have applied for Trade Adjustment Assistance (fAA)  funded training.  If  you are interested in 

emolling in training, please obtain the items listed below from the school that you are interested in 

attending and present them to  , TAA Representative, at the 

---------Americas Job Center, as soon as possible.  If  you need assistance you may call 
at    

 
Training Course Infonnation (i.e. School Pamphlet, Course Informational Sheet, School Catalog, etc. 

Any item that will  give a brief description of the course of study.), or 
 

D Course of Study outline (indicating class breakdown per quarter, semester, trimester, etc., and credit hours) 

D School calendar (indicating the breaks that will occur during the course of training)
 

D Required booklist and estimated cost of each book broken down by term 

D Required supplies and estimated cost of each supply broken down by tenn 

D  Required tools (if  any) and estimated cost of each tool broken down by term 

D Required uniforms (if any) and estimated cost of each uniform broken down by term 

D Required miscellaneous items (if any) and estimated cost of each miscellaneous item broken down by term 

D Pell Grant Award Letter (if  eligible) 

D Wilder Naifeh Award Letter (if  eligible) 

D Other scholarships or grants (if  eligible) 

Cost Sheet (indicating entire cost of training, i.e. tuition, total book cost, total tool cost, etc.) broken down 
by term 

 
Signature of Authority (school officials authorized to sign Trade Readjustment Allowance (TRA) 
weekly claims request and invoices) 

D A letter of acceptance from the school (if  LPN, Paramedic, etc.) 

D A letter indicating a waiting list (if applicable) 

D A comparison from TCAT or state school if  choosing a private training facility 
 

 
 

LB-0948 (Rev. 11/15)  RDA 2258 
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STATE OF TENNESSEE 

DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT 
DIVISION 0F WORKFORCE SERVICES 

 
 

TAA Training Packet Checklist 

 
Participant's Name  SID  Petition Number AJC#  Start Date 

 
 
 
 

0 VOS TAA Application, sign and dated by participant 

0 VOS IEP-Goal & O ectives toward tntining, sign and dated by staff and participant 

0 TMQl (shown as TMQ4) Benefit History Master 

0 LB - 1090 Financial Statement 

0 LB-0738 TAA/WIA  Training Assessment Referral from the LWIA 

0 TABE Information 

0 Supply & Demand information or School Placement Rate 

0 Academic Plan (courses and hours planned for each session) or Course outline for TCAT 

0 Total Cost Sheet showing total oftuition, books, and supplies  broken down by term 

0 List of all books, supplies, tools with cost for each item broken down by term 

0 LB-0898 Signature of Authmity (both training fucility and outside vendors) 

0 School Calendar (identifying breaks in training that are over 30 days in length) 

0 Comparison between a TCAT or state school if  a private training facility is being requested. 

0 Mileage documentation 

0 LB-1089 Willing to Commute Statement (when demand is outside  the worker's commuting distance.) 

0 LB-1092 Worker Training Agreement  and Responsibilities 

0 Case Notes are Up to Date 

Å  Include Education Level, i.e. GED, Certificates, Diplomas, Degrees, field of study, dates received, 

and from what training facility. 

D  W-9 (when training requires travel outside the commuting area of 50 miles.) 
 

 
COST SUMMARY: COMMENTS: 

 

Training Contract Amount    
 

Bookstore Contract Amount    

 
Vendor Contract Amount    

 
Total 

 
LB-1047 (Rev. 11/15) 

 

$0.00 
 

 
 
RDA2258 



81 

 

 
 
 

 
 

TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT 

DIVISION OF WORKFORCE SERVICES 

 

WILLING TO COMMUTE 
 

 
 
 
 

Name    Last 4 Digits of Social Security Number    
 

 
Office Number    Petition Number    

 
 
 
 
 

I understand that my occupation is not in demand in LWIA  where I live, but I'm 

willing to travel up to 75 miles outside of my commuting area to LWIA   , where my 

occupation is in demand, to look for employment upon completion of my training. 
 
 
 
 
 

Wor1<er's Signature --------------------------------- Date    
 

 
TAA Representative's Name    

 

 
TAA Representative's Signature    Date    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

LB-1089  RDA 2258 
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TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT 

DIVISION OF WORKFORCE SERVICES 

 

TAA TRAINING FINANCIAL 

SUPPORT STATEMENT 
 

 
 

Name    Last 4 Digits of Social Security Number    
 

Office Number    Petition Number    
 
 

Should my TRA benefits exhaust prior to the completion of TAA approved training,  my means  of financial support 

to complete training will be personal or family resources through any of the following sources: 

 
Please check all that apply. 

 

D  Financial Aid 

D  Grants 

D  Full-Time or Part-Time  Employment 

D  Relatives 

D  Spouse 

D Disability Funds 

D  Supplemental Security Income (SSI) 

D  Investments 

D  Real Estate Properties 

D  Pension 

D 401K 

D  Savings 

D  Student Loans 

 
 

Worker's Signature ----------------------------------- Date   _ 

TAA Representative's Name   _ 
 

 
TAA Representative's Signature    Date   _ 

 

 
 
 

LB-i090  RDA 2258 
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TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT 
DIVISION OF WORKFORCE SERVICES 

 
WORKER TRAINING AGREEMENT AND RESPONSIBILITIES 

 

Name    Last 4 Digits of Social Security Number    
 

Local Office Number    Petition Number   _ 
 

By signing my name below, I certify that I have carefully read this form in its entirety. I have received a copy of this form 
for my records. I will attend my approved training program as outlined in my TAA Training Plan and I agree to abide by all 
the policies and requirements of the program. 

 
1.   I understand that I must file a Jobs4TN work application and complete a job search with not suitable employment 

available prior to requesting TAA Funded Training. 

2.   I understand that I must always check TCAT and state schools first before selecting any private schools. 
3.   I have participated in the process of the development of my TAA Training Plan. 

4.   I understand that TAA will only pay for items that are required from the school and are included in the contract. 

5.   I understand that I cannot be required to use my PelI, Lottery, or any other Grant, to assist with the cost of training 

without my written permission should the cost of training be determined unreasonable. 
6.   I understand should additional cost be needed, I must contact my local Career Center TAA Representative. 

7.   I understand that any items that are not required by the school will be my sole responsibility. 

8.   I understand that I must enroll and maintain full-time status throughout the entire training if my petition is 69999 and 
below or 85000 and above. (Full-time as indicated by the school.) 

9.   I must maintain full-time status to be eligible for TRA benefits if my petition number is between 70000 and 84999. 
(full-time as indicated by the school). 

10. I understand if I drop to part-time status, if my petition is between 70000 and 84999, I will not be eligible for TRA 
benefits. 

11. I understand that I must complete my weekly attendance certification and submit the signed form by mail weekly 
during approved training to the TRA Unit, P.O. Box 280450, Nashville, TN 37228. 

12. I understand that I cannot start training prior to an approved notice from the TAA Coordinator. 

13. I understand that I must notify my local Career Center TAA Representative of any changes pertaining to my 
approved training. 

14. I understand that any request for changes from my classes scheduled must come from the school. 

15. I understand I must provide a copy of all classes scheduled for the upcoming term and a copy of my grades to my 

local Career Center TAA Representative. 
16.  I understand I must report to the Career Center at least every sixty (60) days to discuss my training progress with 

my local Career Center TAA Representative. 
17. I understand should I withdraw from training for any reason I must notify my local Career Center TAA 

Representative immediately. 
18. I understand that I must notify my local Career Center TAA Representative upon completion of training. 

19. I understand that I must notify my local Career Center TAA Representative when I obtain employment. 

20. I understand that I  submit weekly certification after completion of training or during weeks of break greater 
than thirty (30) days. 

21. I understand failing to abide by these requirements may jeopardize my entitlement to continue with my trade 
approved training and/or Trade Readjustment Assistance (TRA) Benefits. 

 
I understand that I have the right to appeal if I disagree with the training determination by the Central office. Such appeal must be filed 

within fifteen (15) days of being notified by the TAA Representative; and may be filed through the Career Center where the TAA claim 

was taken or by letter to the Appeals Tribunal, TN Dept of Labor and Workforce Development, 220 French Landing Drive, Nashville, TN 
37243 (Fax 615-741-8933). 

 
Worker's Signature    

 
Date   _ 

 
TAA Representative's Signature    Date   _ 

 
LB-1092 RDA 2258 
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STATE OF TENNESSEE 

DEPARTMENT  OF LABOR  AND WORKFORCE  DEVELOPMENT  
DIVISION OF WORKFORCE SERVICES 

220 French Landing Drive 

Nash ville, TN 37243-1002 

(615) 741-1031 

 
 
 
 
 
 
 

Request for Completion TRA Benefits 
 
 
 
 
 
 

 
I,                                                                          understand that  I   ma y be eligible to receive up to 

thirteen (13) weeks of Completion TRA benefits if  I am o n track to complete  my train i ng within 

the  next t wenty ( 20) weeks and have met all benchmark requirements. 

 

I also understand  that  if  I do not complete  m y training within the  next twenty (20) weeks I will 

be over paid and responsible to repa y all of the Completion TRA I have received. 

 
 
 

Signature of Worker: -------------- Date:   
 
 
 

Signature ofTAA Representative:--------- Date:   
 

 
 
 
 
 
 
 
 
 
 

LB- 1106 RDA 2258 
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TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT 

DIVISION OF WORKFORCE  SERVICES 

 
TM PARTICIPANT NON-COMPLIANCE  WARNING 

 
 

Name         Last 4 Digits of SSN    

 
SID# Local Office Number Petition Number    

 

 
I, ,understand that due to my failure to comply  with the terms of 

the agreement  as stated in the Worker's Agreement and Responsibilities form,that I am receiving this warning 

of non-compliance. I have failed to meet my responsibilities of the items checked below. I understand that I 

must comply with the TAA Regulations including these items through the remainder of my training. I also, 

understand that my case will be evaluated every sixty (60) days by a TAA Specialist to ensure my compliance 

with the regulations. Failure to meet requirements may result in losing my TAA funding for training. 

 
D  Not meeting Benchmarks: 

D Not maintaining satisfactory academic standing. t 
0 Not on track to complete training within the timeframes identified in the approved training plan.:j: 

0 Failure of any required class(es) for two  (2) or more Terms/Semesters/Quarters. 

0 Withdrawal of any required class(es) for two (2) or more Terms/Semesters/Quarters. 

D  Not completing & submitting weekly attendance certifications. 

D  Failure to notify TAA Representative of changes pertaining to approved training. 

D  Not providing grades at the end of each term to TAA Representative. 

D  Not providing class schedule/academic plan at the end of each term to TAA Representative. 

D  Not reporting for scheduled appointment with TAA Representative every sixty (60) days to discuss training 

progress. 

 
t Academic standing by the school is taken into consideration,but is not the sole deciding factor. 

:j: Participant must be on track to complete training within required weeks based on petition number. 

 
By signing my name below,I certify that I have carefully  read and understand this form in its entirety and I have 

received a copy of this form for my records. I agree to abide by all of the policies and requirement of the TAA 

program. 

 
I understand that Ihave the right to appeal if I disagree with the training determination by the CentralOffice.Such appeal 

must be filed within fifteen (15) days of being notified by the TAA Representative; and may be filed through the Career 

Center where the TAA claim was taken or by letter to the Appeals Tribunal,TN Dept.of Labor and Workforce Development, 

220 French Landing Drive, Nashville,TN 37243 (Fax 615-741-8933). 

 
 

Participant's Signature        Date    

TAA Representative's Signature       Date 
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