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1200 Trade Adjustment Asgstance(TAA)
12100TAA Program I nformation

12101 Program Overview

The Trade Adjustment Assidance (TAA) Program is a federa program that
asgsts US workers who have lost their jobs as a result of foreign trade. The TAA
program seeks to provide these trade-affected workers with oppatunities to
obtain the skills, resouces, and supjrt they need to becomereanployed.

12102 Background of the Program

The TAA for Workers Program (TAA program) was first estblished at the U.S.
Department of Labor (Department) under chapter 2 of title Il of the Trade Act of
1974 (1974 Act). The TAA program has a two-step process for workers to obtain
program berefits. First, a group of workers, or other speafied entities, mustfile a
petition for cetificaion of eligibility to apply for TAA benefits and services with
Office of Trade Adjustment Assidance (OTAA) in the Departments Employment
and Training Admiristration (ETA) and the state in which the workersé firm is
located. A petition will be cettified by a Certifying Officer in OTAA after finding
that the statuory critefia that test whether the group of workers was adversely
affected by intemational trade have been met. Seond, workers who are part of a
group covered under a certified petition may apply individualy to a state for TAA
benefits and serwvices. States administer the TAA program as agents of the Seaetary
of Labor (Secretary) through a state agency or agencies designated as the CSA in an
agreanent between the Gowvemor and the Seaetary (the Gowvemor-Secrdary
Agreement). The CSA is responsble for both the detemination of participant
eligibility to recave TAA, and the provision of benefits and serwices to TAA-
eligible workers.

The 2002 Amendments

The 1974Act has been amended numeroustimes. The Trade Adjustnent Assigance
Reform Act of 2002 reauthorized and expanded the scope of the TAA program and
increased benefit amourts, repeded the North American Free Trade Agreement
Transttional Adjustment Assidgance (NAFTA-TAA) program, added to the TAA
program in 1993to provide benefits to workers who losttheir jobs because of rade
with Mexico and Canada after NAFTA, creded the Hedth Coverage Tax Credit
(HCTC), and initiated a piot program for Alternative Trade Adjustment Assidance
for older workers (ATAA program). The NAFTA-TAA program was no longer
necessry becaise the 2002 Amendrents extended the same favorable TAA
coverage to workers who lost their jobs becaise of shifts in production to other
counties with which the United States had trade agreements or tredies or where
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there was also a likelihood of increased imports, as NAFTA-TAA had provided to
workers who losttheir jobs becaise of shfts in production to Mexico and Canada.
Adversely affeded secondary workers, whoselayoffs could be attributed to trade
impads demonsgrated by TAA cettifications of workers for companies for whom
their firms were supplers or downgream producers, also were covered under these
amendments. The 2002 Program applied to workers covered under petitionsfiled on
or after November 4, 2002.

The operation of the TAA program for workers covered by peitionsfiled on or after
November 4, 2002 and before May 18, 2009 is govemed by TEGL No. 11-02,
Operating Instructionsfor Implementing the Amendnrents to the Trade Act of 1974
Enacted by the Trade Act of 2002, and Changes 1, 2, and 3; and TEGL No. 2-03,
Interim Operaing Instuctions for Implementing the Alternative Trade Adjustment
Assistace (ATAA) for Older Workers Program - Established by the Trade
Adjugment Assistaice Reform Act of 2002, andChanges 1 and2. The govisionsof
thelongstanding TAA regulationscodified at 20 CFR part 617 that were not affeded
by program changes in 2002 also havecontinued to apply to the TAA program and
workers covered uncer the 2002 Amendnents.

The 2009 Amendments

The TGAAA reauthaized the TAA program through Decanber 31,2010, and again

expanded its scope to cover additional caegories of Trade-Affected Workers,
increased berefit amourts, and added employment and case management services to
the categories of TAA benefits. The Older Workers Program no longer was a pilot
program and was renamed the RTAA program. Workers no longer had to choose
between recaving ATAA or the training benefit. Part-time training could be
approved for al Trade-Affected Workers, and Trade-Affected Workers could enroll

in TAA-approved training before separation from employment. The 2009

Amendments, applied to workers covered under petitionsfiled on or after May 18,

2009, tliough Decamber 31, 2010. ThéOmnibus Trade Act amended theTGAAA to
provide a sx-week extension of the Decamber 31, 2010 termination date of the
program in effed under the 2009 Amendments (the 2009 Program), and the
resumption of the program in effect before the 2009 Amendments (the 2002

Program). As described in TEGL No. 16-10, Change 1, the appicaion of the 2009

Amendments ended (or fisun®to) on February 12, 2011. The expanded TAA group
eligibility and cettificaion requirements available under the 2009 Amendments
continued to apply to petitions received on or before 11:59 PM EST on Monday,

February 14, 2011, which was the next busiress day after February 12, 2011, a
Saturday.

TEGL No. 22-08, Operating Instuctions for Implementing the Amendments to the
Trade Act of 1974 Enacted by the Trade and Globalizaion Adjugment Assistaice
Act of 2009,and its Change 1 continueto govem the delivery of benefits to workers
covered under the 2009 Program. TEGL No. 11-02, Operating Instuctions for
Implementing the Amendnents to the Trade Act of 1974Enackd by the Trade Act of
2002, and itd6 Lhangs 1, 2, and 3; and TEGL No. 2-03, Interim Operating
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Instuctions for Implementing the Alternative Trade Adjusment Assistace (ATAA)
for Older Workers Progam Estabished by the Trade Adjugment Assistace Reform
Act of 2002, and tis Change lcontinue togovern the cHivery of benefits to workers
covered by petitionsfiled on or after November 4, 2002 and before May 18, 2009,
and where identified in Sedion A.2.4 below, the ddivery of benefits to workers
covered under petitionsnumbered TA-W 80,00680,999.

The Raetary Sregulations codified at 20 CFR part 617 continue to apply to the
delivery of benefits under the 2002Programandthe 2009 Programto the exent that
the appicable law did not supersede thoseregulatory requirenents, as explained in
the TEGLs and oher guidance dauments that applyto the resgdive prograns. To
the sameextent, 29 CFR part 90 continues to apply to the certification process for
all TAA peitions. The regulatory requirement of merit-based staffing of the TAA
program,codified at 20CFR 618.890¢ontinues to apply to @te adminstration.

The 2011 Amendment

On October 21, 2011, President Obama sgned the Trade Adjustment Assidance
(TAA) ExtensionAct of 2011, which changes the group €ligibility requirements, and
participant benefits and services availlable under the Trade Adjusgment Assigance
program, for some wkers.

Petitions Filed after February 12, 2011 and before October 21, 2011 makes the
changes to the group €ligibility requirements contained in the TAA Extension Act of
2011

retroadive to February 12, 2011, and apply to al petitions filed since that time-
petitionsdesignated with numbers from TA-W80,000 through TA-W-80,999

Any petition filed after February 12, 2011 and before October 21, 2011, that was
denied was automaticdly remnsidered under the group €eligibility provisions of the
TAA Extension Act of 2011. USDOL competed the reconsicration of these
petitions onFebruary 21,2012.

The Trade Adjustment Reauthori zation Act of 2015(TEGL 5-15)

The TAARA 2015, title 1V of the Trade Preferences Extension Act of 2015
(Public Law 114-27), was signed into law by President Barack Obama on June 29,
2015 and both amendsand reauthorizes the TAA Program. The TAARA 2015
(see Attachment B) restores the worker group dligibility and benefits established
by the Trade Adjustment Assistame Extension Act of 2011 (TAAEA). The
TAARA 2015 aso authorizes the operation of the 2015 Program and continuation
of the 2002 Program, the 2009 Program, and the 2011 Program through June 30,
2021; providesa 90-day transition period for Reversion 2014 Program participants;
expands coverage of cetificaions of petitions filed sinceJanuary 1, 2014 for 90



days; requres remnsiceration of negative determminations on petitions filed since
that date and before the date of enadment under 2015 Act certification
requirements; and reauthorizes the HCTC program benefit for eligible TAA
participants. Additionally, new requirements are added by the TAARA 2015 to
align performance reporting for the TAA Program with the equirements of the
WIOA.

12103 How Does TAA Work

To obtain TAA re-employmentservices and benefits a group of workers mustfirst
file a petition with the U.SDepartment of Labor's Trade AdjustmentAssistame
Program (TAA) requesting certifi caion as workers adversely affected by foreign
trade. Once acompete petition is filed, the Gfice of Trade AdjustmentAssstarce
(OTAA) initiates an investigation to determine whether a group of workers meets
the group digibility requirements. If the participant is found to meet the group
eigibility criteria, a group digibility certifi cation will be issued. This certifi es that
the workers of the group are eligible to apply for Trade AdjustmentAssistame
benefits.

After a group cettificdion is issued, ead participant in the group must then
individually apply for services and benefits through their locd Americad slob
Center.

12104 \WWhat Does TAA Offer

12

TAA offers benefits and a varety of sewices to support workers seeking re-
employment:

BENEFITS

A Income Support (Trade Readjugment Allowances (TRA) is available to
provide income suppat to workers while participating in full-time training.
Under cettain circumdances, TRA is also available to cettified workers for
whomtraining isnot feasible or appropriate. There are three (3) caegories of
TRA Benefits: Basic TRA, Additional TRA, and Comgdetion TRA. Each
category has its own &t of digibility requirements.

SERVICES

A Re-employment services - This sewice can include Empoyment
Courseling; Resume Writing and Interview Skills Workshops; Career
Assessrant; Job Development; Job Seardy Programs; Job Referrals; and
Suppative Services

A Employment and Case Management Services must be made avail able to
the adwersely affeaded workers and/or adversely affected incumbent workers
covered by a cettified petition requesting TAA services over the course of


http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm

their participation in the TAA program, through early assessment, Individua
Empoyment Plans, CaseNotes, etc.

A Waiver from the Training Requirement i under certain circumstances, an
eligible participant may receive awaiver from the requirement for training, if
they med one of the three following condtions: hedth, enrollment
unavailable, training not available.

A Training 1 provided to workers that do not have sufficient skills to obtain
suitableemployment in the curent labor market. Allow able types of training
include, Clasgsoom Training, On-Line, Distance Leamning, Onthe-Job
Training (OJT), Vocdional, Custamized, and Basic orRemedial Education.

A Job Search Allowance T may cover expenses for a pre-approved job
interview that occurs 10 miles or more from trade impaded workerGs
residerce when suitable employment, as defined by State law, is not
available inthearea

A Relocation Allowance - may cover expenses for a pre-approved move of
the participant, their families and their houshold goods, outsde the
participantés norma commuting area if suitable employment, as defined by
State law, is notavailable in thearea Thecommuting areain Tennesse is 50
miles oneway. The participantmusthave abonafide dfer of work.

A Alternative Trade Adjustment Assistance (ATAA) / Re-employment
Trade Adjustment Assistance (RTAA) is a wage subsdy provided to
eligible workers age of 50 and above that subsdizes a portion of the wage
difference between their new wage and their old wage (up to a spedfied
maximum amourt).

12105 WWho Does TAA Serve

13

TAA workers come from a variety of badkgrounds and indudries, and therefore
many enter the program with a wide array of skills and experience However, the
majority of TAA workers who enter the pogram face similar chall enges in oliaining
re-employment, which can include no educaion beyond high school, job skils
sdely in the manufacturing sedor, and an average age of 46 with over 12 years of
experience in a spedfic job that may no longer exist. The TAA program has been
developed through legislation, regulation, and administrative guidance to best serve
thenealsof this uniquepopdation.



12106Filing aTAA Petition (www.doleta.ga/tradeact/downloadpettions.dm)
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Petition ProcessOverview

1. To obtain TAA re-employmentservices and benefits a petition mustbe filed
with the U.S Department of Labor's Trade Adjustiment Assidance Program
(TAA). Once acompete petition is filed, the Office of Trade Adjusment
Assigance (OTAA) initiates an inestigation todetemine whether a group of
workers meds the group eligibility requirements. If the participant group
meets the group dligibility criteria, a group eligibility certificaion will be
issted. This cettifies that the workers of the group are éligible to apply for
Trade Adjugment Assstance kenefits.

2. After a group cettification is issued, ead participant in the group mustthen
individually apply for services and benefits through their locd Americ & @b
Center. The TAA Representatives at the lacd Americad sob Center will
ensurethe wakers TAA €ligibility to agply for TAA services.

Who may file a petition - A petition may be filed by any of the following: a group
of three or mae wakers, an employer of a group of workers, a Union, a State
Workforce Official, a One-Stop Operaor/Partner, or another Duly Autharized
Representative. OTAA will initiate aninvestigation when a complete etition is filed
by any of these parties.

Assistance in preparing a petition - Petitioners may request asgstance in preparing
the petition at their locd Americad Sob Center which may be locaed by cdling 1-
877-US2- JOBS, (TTY) 1-877-889-5627, or vist the Americds Service Locaor
website at http://www.servicdocator.org. Petitioners may also contad the U.S.
Department of Labor in Washington, DC. at 202-693-3560 or 1888-365-6822.

Submitting a Petition - The petition shouldbe eledronicaly file and electronically
signed by the three workers in the participant group, employer, Union Official, State
Workforce Official, One-Stop Operator/Partner or Duly Authorized Representative
who are filing the petition. When a group of three workers are filing the petition, all
three workers mustsign the petition.

Once signed, thepetition must be subrtied to bah the Gfice of Trade Adjusiment
Assidance in Washington, D C. and totherelevant gate workforce agency.

Dedsions onTAA Petitions

After accepting acompete petition, OTAA will initiate an investigation todetemine
whether the group of workers covered by the petition meds the group eigibility
requirements of the Trade Act. This investigation may include contacting the
workers firm to collect data, contading custamers of the workers firm, the
petitioners, unions, Cooperating State Agencies, or other souces of relevant
information as needed. The steps required to compete an investigation vary
acording to thecircumgances sgedfic to theparticipart's firm.


http://www.doleta.gov/tradeact/downloadpetitions.cfm)
http://www.doleta.gov/tradeact/downloadpetitions.cfm)
http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
http://www.doleta.gov/usworkforce/onestop/onestopmap.cfm
http://www.servicelocator.org/
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If the workers are foundto med the group eligibility criteria set by the Trade Act,
OTAA will issue acettification ofgroupeligibility.

Certification of Petitions - If the eligibility requirements have been met OTAA will
issue the participant group a dedsion titled: "Cettificaion Regarding Eligibility to
Apply for Trade Adjustnent Assstance”

Generdly the cettificaion covers all members of the participant group who are
separated or threatened with separationsduring theperiod beginning oneyear before
the petition was filed and ending two yeas after the date of the cettificaion. Each
cettification describes the participant group and spedfies the beginning and ending
dates.

Denial of Petitions - If, after investigation, OTAA detemines that the digibility
requirements are not met, OTAA will issue the participant group a "Negative
Detemination Regarding Eligibility to Apply for Trade Adjustment Assidance" A
negative deermmination denies workers cettificaion of eligibility to apply for TAA
services and kenefits.

Workers who are denied €ligibility to apply for TAA may: 1) request administrative
reconsiceration of thedetemination; 2) seek judicial review of the detemmination;
and/or

3) &k re-employmentservices from other programs such as thoseavail able through
the Workforce Investment and Oppatunities Act's Dislocated WorkerGs program
also avail able through locd Americadb 3ob Cenér.

Notification of Certification or Denial - After making a determination on group
eligibility, OTAA will notify the petitioners, the workers' firm, and State agency of
the detemination. In addition, the detemination will be posed on the TAA website
and published in the Federd Register. If a group of workers is cettified igible to
apply for TAA, the Cooperating State Agency will then notify workers of the
cettificaion and provide irformation about kenefits.

How to Challenge a Petition Denial / Administrative Reonsideration -
Determinations on Trade Adjustment Assidance [etitions are pubished in the
Federd Register, the officia daily publicaion for Rules, Proposd Rules, and
Notices of Federd organizations. Workers who are denied certificaion may request
administrative reconsiceraion from OTAA. Requestsfor recnsideration must:1) be
in writing; 2) include the TAA invesigation nunmber; 3) be signed; and 4) describe
the group of workers included in the petition. Requests must also cite reasonswhy
theworkers consicer the denia erroneousacarding to the facts, the interpretation of
the facts, or the law itself. Remnsideration requests must be filed with OTAA
within 30 days of

Federal Regider publication and may bemailed or faxed to:

United Stdes Department of Labor Emplgment and Training Adninistration Offce
of Trade Adjugment Assstance Attn: Reconsicerations

RoomN-5428

200 Consttution AvenueN.W. Washington DC20210

Phore: 2026933560 or 1-888-DOL-OTAA (1-888-3656822) Fax: 202-693-3584


http://www.doleta.gov/programs/general_info.cfm#dw
http://www.gpoaccess.gov/fr/index.html

or 3585
Web site: hitp://www.dd eta.gov/tradeact

Judicial Review - Workers who are denied certtification may seek judicial review of
OTAAs intial determinaion or determinaton fdlowing administrative
reansiceration. Appeals for judicial reMew must be fied with the Case
Management Supervisor, U.S Court of International Trade, One Federal Plaza,New
York, New York 10007, (212) 264

1611. Appealsmust be filed within 60 days of Federal Register publication of the
initial denial or administrative remnsideration denial.

12107 Ridntsto TAA Training

Thefollowing are the most pertinent elements of approved training under the Trade
Act:

1. Training is an entittement under the Trade Act program, but it is not an
unconditional entitlement. There are six criteria that must be consicered
before trainingis approved.

2. Only adversely affeded workers who are laid off from affeded employment
during an impad period of a sgafic cettificaion are eligible and entitled to
receive training approved and paid for under the Trade Act.

3. Workers who are laid off during the impaad period but ladk the 26 weeks of
employment necessary to qualify for weekly TRA allowances are eligible
and entitled to recave approved training, relocaion, and job search under the
TradeAct.

4. Depending on the petition numbe, Vocaional, remedial, and/or pre-requisite
training may be approved under the Trade Act.

12108 UI-8330)Statement of Training Statusfor TRA Claimant, L B-0723 Waiers

NOTE: Form LB-0723 hasbeen replaced with LB-0911W (Waiver of Training Requirement
under Trade Act of 2002 which is Appendix 83®-iiiW), LB-0911IWR/D (TAA Training
Waiver Revew, Denial and Agency Deasion, which is Appendix 8300-iiiR/D), and LB-
0911R(TAA Trainng Waiver Rewoked which is Appendix 8300iii R).

Theform, LB-0723 (RevisedMay 2002, is atwo-page form. Page oneis usedto waive the
training requirementwhen it is found hat training is feasible notor appropriate. A complete
explaretion will be required as to the reason a waiver is issued. The LB-0723 will be
reviewed for accuracy prior to entry of atraining statuscodeinto the system. It will thenbe

16


http://www.doleta.gov/tradeact
http://tnui.tn.gov/uimanual/8300-iiiW.pdf
http://tnui.tn.gov/uimanual/8300-iiiR.D.pdf
http://tnui.tn.gov/uimanual/8300-iiiR.pdf

forwarded for microfilm with the first AC/RC which adivates the claim, or with any
subseqgant RC/AC if a waiver is issued. Page two of the form shauld be held in the
claimants file and would be used in the event that it is necessay to revoke the waiver. NEw!
See Sedion 833, 8390) (See Appendix 8300-iiiW, Appendix 8300-iiiR/D, and Appendix

8300iii R)
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A. Appropriate

The word "appropriate” refers to suitability of training for the worker (including
whether there is a reasonable prospet of employmentwithin the foreseeable future).
If the raining duration exceals theworker's elgibility for benefits, training would not
be required but offered as an entittementif al six criteria apply. If it is determined
thatthe worker is a candidatefor training approval, the question of feasibility mustbe
explored.

. Feasible

For the purpose of determining training approval, "feasible’ means whether there is
any training available which mesets all the criteria for approval under the six criteria
and whether funding is available to pay the full costsincluding trangportation or
subssterce if necessay. (See Sedion 83D)

. Training StatusCode

The TRA claimant history should be updated by accessng the TLC screen and
entering the appropriate Training Status T'S) code. (See Sedion(s) 8205, 8331, 839])

During basic TRA, a clamant approved for training within thirty (30) days may
recadve benefits; additional weeks may only begin when the worker begins
participating in training. Training statuscode"P" is appopriate duing thistime.


http://tnui.tn.gov/uimanual/8300.htm#8332
http://tnui.tn.gov/uimanual/8300.htm#8390
http://tnui.tn.gov/uimanual/8300-iiiW.pdf
http://tnui.tn.gov/uimanual/8300-iiiR.D.pdf
http://tnui.tn.gov/uimanual/8300-iiiR.pdf
http://tnui.tn.gov/uimanual/8300-iiiR.pdf
http://tnui.tn.gov/uimanual/8300.htm#8390
http://tnui.tn.gov/uimanual/8200.htm#8205
http://tnui.tn.gov/uimanual/8200.htm#8205
http://tnui.tn.gov/uimanual/8300.htm#8391

18
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12200 Training

Effective August 23, 1988, training is an entitlement, and, in any case where the
criteria are reasonably met and funding is available, the participant is entitled to have
the training approved and it may not be unreasonably denied. Effedive February 7,
1994, oty oneprogram of trainingis allowable urder a single petition.

The participant shall be entitled to "have payment of the costsof such training paid on
his’/her behalf" (suljed to the limitationsimposed by the Trade Act). The reference to
"limitation” includes al of the limitations and restrictionson typesof training criteria, as
well as the imit onannual training costspayable from TAA funds.

12201Training Program

A training program may consistof a single courseor group of courses which is designed
and approved by the State agency for a participant to mee a specific occupational goal.
Depending on thePetition nunber training could beapproved for:

o

500001 69999 (2002) [TEGL 11-02]

A Up to 104 veeks of full-time training

A Up to 130 veeks offull-timetrainingif there are remedial

A Must be separated and covered by atrade petition to equesttraining.

700001 79999 (200) [TEGL 2-08]

A Up to 130 weeks of full-time or part-time training. However, if the
training is part-time, there will beno TRA benefits.

A Up to 156 weeks of full-time training or part-time, if there are remedial or
pre-requidtes. Hawever, if part-time there will be no RA benefits.

A Tradeimpacted wakers may requesttraining prior to layoff

800001 80,999 (20Q) [TEGL 16-10]

A Up to 104 veeks of full-time training

A Up to 130 weeks offull-time trainingif there are remedial

81,000 andibove(2015) [TEGL 10-11, 16-14, 05-15]

A 130 weeks of full-time or part-time training. However, if the training is
part-time, there will beno TRA benefits.

A Last 13weeks mustmed benchmarks for Completion TRA Benefits.

A Tradeimpacted wakers may requesttraining prior to layoff

12202Amended Training Program

A participant's approved training program may be amended to add a course or to satisfy
unforeseen neals of the participant, such as remedial education or spedfic occupational
skills, aslong asthe length of theamended training program does not exceeal the numler
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of weeks designated by the petition nunber.

12203Full-time Training

TAA approved training programs are to be designed to consistof full-time attendance in
acordance with the established hous and days of training determined by the training
provider. Written documentation from the training fadli ty admissonsor busiressoffice
is required toclarfy full-time status. If comhined with onrthe-job (OJT) training, the
comhined attendance at both must be full-time. Staff should seek guidance from the
TAA Traning Coordinator regarding training programs having limited hous-per-day
scheduled.

12204 hcumbent Participant/Part-time Training

Under Petition number 70000 through 79999 and 81000 and above, TAA approved
training programs can consist of part-time attendance. However, if part-time training is
chosen and approved, no TRA benefit will be paid to the participant. Also, participant
mustindicae in a witten statement that he/sheunderstands thdack of TRA benefits.

If the participant is covered under Petition numbeas 60000 through 69999 or 80000
through 80999, werkers are not elgible for parti time training.

12205 Disance Training

Distance training (i.e., training provided via the intemet) may be considered fi lassoom
trainingd when the degree or cettificae recaved is equivalent to what would have been
recaved if the training had been conduced on campus.This interpretation expandsthe
types of approved classoom training to include distance leaning, where a patticipant
competes al or part of an educational or vocaiona program in alocaion far away from
the institution haosting the training program. For distance leaning, the final degree or
cettificaion conferred mustbe equivalent in content and standard of achievement to the
same program competed on campusor at an institutional training location. When the
above condition is met, the training will be recgnized as the type that normally takes
place in an interadive clasgoom setting. This standard replaces the four conditions in
TEGL 7-00.

In addition, in order for distance leaning to be approved, all criteria for training
approval foundat 20 CFR 617.22mustbe net in the ameway as inany other training.

Distance leaning may, in some cases, be more self-pacal than in class institutional
training. TAA Representatives will need to work with distance leaning providers to
uncerstand the spedfic requirements or milestanes of the disance leaning program and
to ensue that the training povider keegpsthe agency informed of the studentés adherence
to thoserequirements through weekly attendance cettificaions.
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12206 CaséM anagement

Case Management consist of comprehensive assessments of skill levels and serice
neeads, development of an participant emgoyment plan (IEP) to identify employment
goals and objectives, and information onavail able training and courseling.

12207 Citeria for Approval

Condtions for approval: Training shall be approved for an adversely affected worker if
the State agency determines that the six training criteria have been met. These criteria
are:

=

Thereis no sutable employment avail able for the garticipant.

2. The prticipant would benefit from appropriate training (occupational
and/orremedial) and bejob ready uponcompgetion oftraining.

3. There is areasanable expedation of employment following competion of

occupational training.

4, Approved occupational trainingis ressorebly available tothe participant.

5. The participant is qualified to undertake and compete such occupational
training.

6. Such training is suitable for the participant and available at a reasoreble
cost.

The six criteria will also be used to determine approved training which is paid for with
souces other than TAA funds.The costsof training approved under the six criteria are
"not required” to be paid from TAA fundsto the extent that suchcostsare paid under
any state or federa program or from any other saurce, i.e., an employer. However,
training would not be considered approvable if the participant paid for the training or if
the prticipant was required toreimburseanyone for the taining.

12208 QCiteria for Approval, Explanations[20 CFR 617.22]

1. This criteria is metif, at the time of job seach, there is no suitable employment
(which may include technicd and professional employment) available for the
participant who is being consicered for training, and there is no reasonable
prospet of suchsuitable employment becoming available for the waker in the
foreseeable future. The €&m "suitable employment” means, work of a
subgantially equal or higher skill level than the participant's past adversely
affeded employment, and wages for such work at not lessthan 80 percent of the
participant's average weekly wage.

2. The participant would benefit from appropriate training (occupational and/or
remedial). Theparticipant will be job eady uponcompetion of raining.

3. There is a reasable expedation (not necessarly a prior guarantee of
employment following competion of occupationa training. While immediate
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employment is not required, approval of training must be in occupational
areas that are in demand. In determining sutable training, ceitain occupations
must be excluded when there is a ladk of employment opportunities as
subgantiated by Jobs4I'N, School placement rates, job orders and other pertinent
labor market data or when the occupation provides noreasmable expedation of
pemanent employment. Training must be in occupations for which an
identifiable demand exists in the locd labor market or in other areas for which
the marticipant is willing to relocate.

Note: In making a determinaion as to whether a training occupation is in
demand, CO will begin with the Cluster located under Supdy and
Demand by Eduation Cluger or by Labor Supdy and Demand by
Occupation, locaed on Jobs4TN. The Cluster adually states whether an
occupation is in demand or not for the area where the participant will be
se&king employment.  However, there are other resouces that can be
used and they are listed below.

The School Placement Rate (70% or higher for the training occupation)
1. May be avail able on theCluster
2. If not on the Cluster, may be obtained from the training
institution.

At least 3 Newspaper advertisements for thespecific occupation (be sue
the advertisement has the newspaperés date line that includes the name
and the dte of the paper)

Newspper atticlesihews releases conceming growth of a particular
occupation in the area (be sue theatticle has the newspape s dete line
that includes the mmeand the dte of the paper)

Letter from an employer that indicaes an offer of employment to the
personrequestingtrainingin the occupation he/she will betrained in.

Any documentation that indicates a demand in the area that comes from a
reputble authority.

Approved occupational training is reasorably available to the participant from
govemmental agencies or private souces which may include area technolagy
centers. First priority will be givento providing training in Tennessee College of
Applied Tednology (TCAT) locations unlessit is determined and documented
that such schools are not as effedive and efficient as other ingitutional
altematives.

This meansthat the training is reasorebly accessble to the participant within the
participant's commuting area at any govemmental or private institution or
facility. Reasorsble Commuting area is within a 10 mile radius of the
participantés residence. It also means training is suitable for the participant and
meds the otter criteria. Emphasis mustbe given to finding accessble training for
the participant, although not precluding training outsde the commuting area if
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noneis available at the time within the participant's commuting area If outsde
the commuting area then the training mustbe available at a reasoreble cost.
Mileage from theworkers Bometo thetrainingfadlity should be doumented.

In detemining whether or not training is reasorebly available, first condderation
shell be given to training oppatunities avail able within the participant's normal
commuting area Training at fadlities outside thgarticipant's nama commuting
area shouldbe approved only if such training is not available in the area or the
training to be provided outsde the normal commuting areais provided at a more
reasoreble cost.

Theparticipant is qualified to urdertake and complete such occupational training
(detemine either through testing and/or entrance requirements).

This emphasizes the participant's persona quaificaions to undertake and
complete approved training. Evaluation of the participant's persond
gualificaions must include the participant's physicd and mental cgoabilities,
educational badkground,work experience, as indicated by the TABE or CASAS
asesanent, and financia resouces, as adequate to undertake and compete the
spedfic training program.

Evaluation of the participant's financial ability should include an analysis of the
participant’s remaining weeks of Ul and TRA payments in relation to the
duration of the training program. If the participants Ul and TRA will be
exhausted before the end of the training program, it will be asceitained through
the financia statement whether persoral or family resaurceswill be available to
the participant. It must be documented on the LB-0783 that financial resouces
will beavail able for the participant if thetraining is to beappoved.

Such trainingis suitable for the @rticipant and available at areasoreble cod.

Suitable for the participant means that criteria one is met in that no suitable
employment is available and that the training is appropriate for the participant
given higher cgpabilities, tadkgroundand experience

Avallable at a reasmable cost means hat training is not approved at one
ingtitution when, al cods being consicered, the same or similar training can be
obtained at another ingtitution at a lower total cod. It aso meansthat training is
not approved when the costsof the training is unreasorebly high in comparison
with the average costsof training of other workers in similar occupationsat other
institutions or facilities. This criteria also requires taking into consiceration the
funding oftraining costsfrom saurces besidesTAA funds,and the least cost to
TAA fundng of providing sutable training opportunities to workers. Greaer
emphesis will neel to be given to these elements in determining thereasoreble
costsof training, particulady in view of the requirements that TRA claimants be
enrolled in and participate in training.
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Reasonablecost of training shall take into congderaion tuition and related
expenses (books, tots, and fees, etc.), travel or transportation expenses, and
subsstence expenses.

In determining whether cost of training is reasonable, consderation shoud first
be given tothe lowest cost training which is available within thecommuting area.
When like training for suitable employment, is offered at more than onetraining
facility, the lawvest costtraining shall be approved.

Training outdde the patticipart's norma commuting area should be approved
only in situations where appropriate training is not othemwise available. Training
that involves transpatation or subsstence costs which add subgantially to the
total costs provides a basis for disapproving thetraining, if other appropriate
trainingis avail able.

NOTE: The six training criteria will be compkted by the TAA Spedalist after
notification of the TAA training request has been receved. CaseNotes mugt

document enough information that will enable the TAA Spedalist to makean
eligibility determination.

12209 Qher Factors Which Must be Considered in the TAA Training
Approval Process

1. To request training a participant mustfirst complete a job seach to detemine if
there is any suitable employment avail able in his/heccommuting area

2. The training is of sutable duation to achieve the desired skll level in the
shatest passible time.

3. The hous and days in a wee of attendance will be in acordance with
established hous and days commensurate with the course as determined by the
training facili ty.

4. No other payment for the costsof such training has been or will be made from
any other souce which would create duplicaion of payments. Any fundswhich
are used for any purposeother than the died payment of the costsincurred in
training is deductible, even if such use indrectly pays or reduces the costs
involved in training the participant.

5. Case Management shoud be competed on al TAA €ligible workers requesting
any services covered under the program. This information shoud be
documened in JobsATN (VOS) uner case notes.

6. All TAA €ligible workers requestng training must be assessd by the LWDA,
their agent, or Adult Edwucaion (if no high school diploma) usng the
TABE/CASAS.

NOTE: Theabove criteriawill also beused to determine approved training which is paid
for with sources aher than TAA funds.
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NOTE: Pell and/or Lottery grants are no longer required to be used for training cost
under TAA. If costs are deemed unreasonable, the participant must give written
approval for the useof the grants.

12210 TAAEligibility Application (Jobs4TN (VOYS))

All workers identified as trade impaded must complete a Wagner Peyser application
and thena TAA applicaion in Jobs4TNprior to participation in the program. Once the
TAA Applicaion has been establishedand the participant has been identified as eligible
to request services under the law, the next stepis to set up Participation in the program.
(See Petitioninformationon page)

12211 TAAParticipation (Jobs4TN (VOS))

Establishing Participation in the TAA Program stats with setting up an Initial
Assesgnent Activity. All TAA workers musthave speific activities offered to themas
part of core and intensive services. Initial Assesanent (VOS Code102) is always the
first service offered tothe participant. Followed by:

1 IEP 7 Individual Employment Plan must be developed on all TAA Workers
(VOSCode205)

1 LMI T Labor Market Informationthatwill help with re-employment (VOS Code
107)

1 Job Seach 1 Suitable employment search required prior to requesting training
(VOSCodel25)

1 Referral to WIOA i Assesanent (TABE/CASAS testirg) (VOS Code211)

1 Rapid Responsei Participant attended a rapid responsemeeting (VOS Code
110)

There may be other activities that you include on the participant, but the list aboveis
required onall TAA workers thatare looking at occupational training.

12212 TAATraining Enrollment (Jobs4TN (VOYS))

A training adivity must be competed in JobsATN (VOS) by the TAA Representative
establishinghetype of training being requested,usingoneof the following codes:

1 300 Qccupational Skills Trainingi Approved Provider List (ITA)
1 328 Gceupational Skills Trainingi Non Approved Provider (No ITA)
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1 339 Appoved HiSet Training

1 342 TAA Approved Prerequistes
1 301 OnThe-Job Training

1 314 Appenticeship Training

Thetraining provider and courseof study are also identified in theadivity.

NOTE: Costof training will be estadishedbased on the cost shest submitted by the
training facility and posed in Jobs4TNVOS) bythe TAA Sedalist.

Comgetion oftheadivity information will bethe pinted TAA Enrollmentdocument.

12213Trade Adjustment Assistant Program (TAA) Application for TAA Training
(ETA-858)(Jobs4TN (VOYS))

The TAA Spedalist will review the adivity, training infarmation, cost, case notes,and
makean eligibility dedsion based on the facts as they have been presentedand they will
compete the six training criteria. The form will be printed and signed indicating the
dedsion. Thet printed form isthe Application for TAA Training (ETA 858).

NOTE: CaseNotes must beentered in Jobs4TN(VOS)sothat the TAA Speaalist will
have justification for the answers to the six training criteria.

12214 Howto Apply for TAA Funded Training

If the participant is requesting TAA funded training, Americad slob Center TAA
Representative will complete and/or uplad in Jobs4TN (VOS) thefollowing:

TAA Program Application
TAA Occupational Training Activity (VOS Codes 300/328/339/342/301/314)
IEP Plan & IEP Activity (VOS 205)
A copy of the clamant's TMQ1 or eligibility determination (if petition is out of
state).
Financial Statement LB-1090 indcatingfinancial suppat should TRA exhaust.
Signed Workerd sraining Agreementand ResponsiblitiesLB-1092
Willingto Commuteform (if applicable) LB-1089
List of all books, supplies, todls, uniforms, etc., with the cost of each item per
term (provided by training provider)
9. Total costshed showig tuition, fees, testcost, books,supples, tods, uniforms,
and any misc. items, per term (provided by training provider)
10.  Copy of Academic Plan/CourseOQutline showing courses and hours planned for
ead term (provided bytraining provider)
11.  Signatureof Authority for Training Provider Officials and/or Vendors, LB-0898

Pwn e

SIENE R
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with phonenumbes andemail adaesses
12.  Schedule oftraining fadlity bre&s (school cdendar).
13. TABE/CASAS Scores
14.  Mileage Documertation
15. Demandinformation

12215 Howto Apply for Approval of Training with Other Funding Source

For workers who are enrolled in training by and funded through any souce other than
TAA, Americab slob Center TAA Representatives will compete and/or upload in
Jobs4TN(VOS) thefollowing:

1. TAA Application

2. TAA Occupationa Training Activity

3. IEPPan & IEP Activity

4 A copy of the clamant's TMQ1 or €eligibility determination (if petition is out of
state).

5 Financial Statement LB-1090 indcatingfinancial suppat should TRA exhaust.

6. Signed Worker6 sraining Agreementand ResponsiblitiesLB-1092

7. Willingto Commuteform (if applicable) LB-1089

8. Written notificaion from the funding saurce stating clealy that they will pay
the taining costs

9. A written notification from the taining provider indicating the courseof training,
date the marticipant commenced the taining and the duration of the taining.

10.  Copy of Academic Plan/CourseOutline showing courses and hours planned for
ead term (provided bytraining provider)

11.  Signatureof Authority for Training Fadlity Officias, LB-0898

12.  Schedule oftraining fadlity bre&s (school cdendar)

13. TABE/CASAS Scores

14. MileageDocumenation

15. Demandinformation

12216 Signature of Authority for Training Facility Officials, LB-0898

(www.tn.govwork force/article/technical-assstange-policies-
wfs/article/tedinical-asgstange-policies-wfs)

The Signature of Authority for Training Fadlity Officials, LB-0898,is available for use
by Americad sob Centers in obtaining training faality and/or vendor signatures(s) of
autharization. The form is designed to colled the signature of the official(s) autharized
to 9gn:

1. Claimant cettificaions,regardless of he funding source, and
2. Claimant cettification and invacing TDLWD when the taining is TAA funded.

NOTE: Pleaseenaureto includeemail addesseson theform.


http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
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12217Forwarding Requestsfor Training Approval Timely

Training approval requests and all required documents shouldbe uploaled to Jobs4TN
(VOS) at least 30 days prior to the anticipated training strt date in order for a
determination to be made in a timely manner. No training may be started prior to
written approval by the TAA Spedalist. A copy of ead document, with original
signatures, should be @ntained in the participant's Americad 3ob Cenér file.

12218 hdividual Employment Plan (IEP)

The Individual EmploymentPlan is a shared documentin Jobs4TN {OS) between all
partners. The planwill follow the trade impacted participant from the first time he/she
steps imo the dfice for services until suitableemployment is obtaiad.

The planis made upof a goal(s) and objectives that describe the planred stepsthat will
take theparticipant from dislocaion to suitable employment. The goa is what the
planred outcomewill be, i.e. Compete Training, Obtain suitable employment,etc. The
objectives shouldlay out a path through trade services, suchas re-employment, training,
job serch, relocation, etc., to reach theestablisled goal.

When developing objetives to meet the goal of training, it is important that the
objectives aelaid outin a speific order:

1 Job Seach (was thee any suitable employmentfound)

1 Requestedtraining (what type of training is the participant interestedin and did
the marticipant providedocumengtion from thetraining fadlity that will esgblish
therequest dae?)

1 Referred to WIOA for Assessment (when was the scheduled assessment
appointmert?)

9 Traning is recommended (what does the case notes from WIOA and
TABE/CASAS scores indicate?)

1 Referred totraining provider for traininginformation

1 Enroll in training (When, Where, What)

1 Maintain stisfadory progressthrough outtraining

1 Meet berchmarks

1 Mustschedule kenchmark appointmentsevery 60 days for progress eports, and

1 Report a the end of every term with grades and registration/costsheet for next
term.

1 Comgete training

1 Reportfor re-employment savices

1 Obtain sutableemployment



29

NOTE: Theabovelist of objectives are required on the IEP, however, please be aware
that thee could beadditional objectives adled throughoutthetraining.

12219 Training Benchmarks

Training benchmarks are required to be establisted for a participant when the participant
enrolls in training and to be able to monitor the participantd progresstoward competing
the approved training within the 130-week maximum duration. The participant must
subgantially med benchmarks every 60 days to recave Comgetion TRA and, therefore,
benchmaks must be included in al IEPs (IEPG). Benchmaks aso measure
satisfadory progress ofthe participant while in training.

In order to determine that the participant has subgantially met the performance
benchmaks establishedn the approved IEP (IEP) the marticipant mustbe evaluated for
satisfadory progress against 2 benchmarks at intervals of no more than 60 days,
beginning with the start of the IEP, to deerminewhetherthe rticipantis:

1. Maintainingsatisfadory acadlemic standng (i.e. not on prolation ordetermined to be
Atw r by th&idstretor or traininginstitution, and

2. Onschedule to compete training within the timeframe identified in the approved
IEP(IEP).

For this review, the training provider may provide documenttion of the participan t
satisfadory progress, the Americad sob Center TAA Representative may attest to the
participan t satssfactory progressafter consultaton with the vendor and the participant.
Or the stae may request that the participant provide documertation of his/her
satisfadory progress towards meeting the training benchmaks from the provider, like
transaipts, grades, written progressreports, etc.

Regardless of the mechanisms used,the training benchmaks must be described in the
participan t I&R(IEP)and daumentd in CaseNotes ateach review.

Upon one subgandard review of the establishedbenchmaks, the participant will be
given a warning, (Participant Non-Comgiance Warning LB-1107 located at
www.tn.gov/workforcearticle/tedhnical-asdstarce-policieswfs/article/technical -
asgstarce-policieswfs) while two subsandard reviews mustresultin a modficdion to
the IEP, or the participant will no longer be eligible for Comdetion TRA. In this way,
the training benchmaks may be used to provide ealy intervention thatwill provide the
oppatunity to determine whether the training is appragpriate for the participant or that
the pbn requires arevision.

NOTE: Workers are required to provide grades and an updated course outline or
acalemic plan at the end of every term sothat staff can determineif the participant is on
tradk. This information should alsobedocumented in the IEP Plan and Case Notes.


http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs

12220 Additional Weeks of TRA Benefits

In order to asgstthe adversely affected participant to compete approved training, TRA
benefits may be paid dependingon theProgram (2002, 2009, 2011and 2015)

o] 500001 69999(2002)
A 26 weeks of Basic TRA andup to 104 weeks of addtional TRA benefits
if enrolled in full-time approved TAA training, or

A Up to 130 veeks if participant had remeddl training

A Must be enrolled in training within 8 weeks of certification or 16 weeks
of layoff, whichever is later or have competed awaiver.

A Training must befull-time

700001 79999 (200)

A 26 weeks of Basic TRA andup to 130 weeks of addtional TRA benefits
if enrolled in full-time TAA training, or

A Up to 156 veeks if participant has had remedial or pre-requidtestraining

A Training mugs be full-time to receve additional TRA

benefits.

A Mustenroll within 26 weeks of either cettification or layoff

o] 80000- 80999 (20®) (workers who begin recaving services before Decamber
20,201)
A 26 weeks of Basic TRA andup to 104 weeks of addtional TRA benefits
if enrolled in full-time approved TAA Training, or
A Up to 130 veeks if participant has had remedial training
A Training must befull-time
A Must be enrolled in training within 8 weeks of certification or 16 weeks
of layoff, whichever is later or have competed awaiver.
O 80000 - 80999 (2011)(workers who begin receving services on or after
December 20,2017
A May be €ligible for up to 26 weeks of Basic TRA andup to 65 out of 78
weeks of addtional TRA benefits if enrolled in full-time training. The
last 20 weeks of training,the participant could draw up to an additional 13
weeks of Completion TRA Benchmarks must have been met during the
course of training.
A Training must be fultime to received additional TRA

o] 81000 andibove(2015TAARA)
A May be eligible for up to 26 weeks of Basic TRA andup to 65 out of 78
weeks of addiional TRA benefits if enrolled in full-time training. The
last 20 weeks of training, the participant could draw up to an additional 13
weeks of Completion TRA. Benchmarks must have been met during the
course of training.
A Training must be fultime to received additional TRA.

NOTE: TRA detemination will be nade by the Federa Benefit Unit.
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12221 Ceterminations of Requestfor Training

Approval of training requests for workers who are enrolled in training by and funded
through TAA or any source other than TAA will be made by the TAA Coordirator
and/or thedesignatedareaTAA Speaalist.

Denia of a training request will be in writing via eledronic form from the TAA
Coordiretor and/or the designated area TAA Spedalist to the adversely affeded
participant and mustlist thereasonfor such denial. Apped procedues are contained on
thisform.

If an adversely affeded participant is aready attending training, but not approved under
this sedion, he/shemay apply for approval. If it is determined that the participant and
course of training med all requirements, and training is approved, the costs of such
trainingwill be paid by TAA, at the start of the next temm.

12222 Approval of Training for Interstate Claimants

Training applications for interstate TRA claimants are to be prepared and submitted as
described in Sections 12214 & 12215.Uponreview of the applicaton, the Agency TAA
Training Coordinator andor the designated area TAA Specidist will make a
recommendation to the liable state to approve or deny the training. The fina
approval/denial will be issied by the state which is liable for the TRA benefit claim.
Any apped of adenial of trainingwill be madeto theissuing state.

12223TimeLimits Affecting Training

A participant must start approved training within 30 cdendar days after the approva
date to meet the definition of enrolled in training for TRA purposes, 617.11
(A)2(vii)D(1). The only time limit for workers applying for TAA paid training is the
sungt of the TAA program. However, their eligibility for additiona weeks of TRA
benefits will be affected if they do not apply for training approva within the spedfied
time limits as dictated by the petition number they are under. Therefore, staff must
compete training requests as soonas a training program is selected and the applicaion
process legins. Ths will allow therequirement for additional benefits to bedetermined.

12224Proceduresfor Certificationsfor TAA Approved Claimants

TRA clamants attending training must sulbmit the 858A (LB-0429) for weekly
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cettificaion whether or not they are drawing TRA Weekly Monetary Benefits. This lets
the TAA and TRA Unit know the claimant is attending treir approved training weekly.
The Weekly Certificaion form is to be mail ed each week. A fax of the form will not be
acceted. They mustbe mailed to the TRA Unit a P.O. Box 280450,Nashville, TN

37228. The TAA/TRA Field Staff will provide the claimant a copy of the School

Cettificaion ance TAA approved training has begun

A Signature of Authority form (LB-0898) signed and dated by thase authorized to sign
off on the weekly school cettifications,along with their individual email addressesmust
be submtted with eat request for training. The Signature of Authority form with
original sgnatures isto be naintained in theindividual TAA file at the AJC.

NOTE: Theseformscan beobtaned at www.tn.gov/ workforce/ article/ technica-assistace-
policieswfs

12225Training Related Cods (Transportation and Subsistence)

An adversely affeded patticipant approved for TAA training will be €ligible for
suppemental asgstance to defray the cost of transportation expenses and/or subsstence
necessry to pay the cost of separate maintenance when the training fadlity is locaed
outsde the commuting area of the participant's regular place of residence [20 CFR
617.27 & 617.28] (Commuting area for the purpose of TAA travel for training
patticipationis defined as 10 miks ormoreoneway from the garticipant's residence)

12226Travel and Subsistence Payments
Transport ation Payments

When the participant lives 10 or more miles one way, transprtation payments
shell be made ac@rding to the cost per mile at the prevailing federa mileage rate
and stall be mid for each mile that istraveled round trip.

NOTE: A training activity will be set up in JobsiTN so fundscan be estaldished
for travel while in approved training 10 milesor more one way fromthe
participartd sesiderce

Subsistence Payments

Subsigence payments will be paid when necessary for the costs of separate
maintenance. Such payments will not exceal the lesser of (1) the participant's
adual per diem expenses for subsistence or (2) 50% of the prevailing per diem
rate authorized under thefederd travel regulationsfor the Iccde of the training.

No subsstence payment will be made for any day of unexcused absence as


http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
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cettified on the Weekly Request for Allow ances by Participant in Training, MA-
858A (LB-0429)

NOTE: A subssterce activity will be st up in Jobs4'N so funds can be
estadishedfor living expenseswhile in approved training over 50 miles
onewayfrom the participatd sesiderce

NOTE: Transportaion/Subsistege Application can befound at
www.th.gov/workfare/article/technicd -assstan@-policieswfs

12227Mileage Chelists

1. Pull Weekly Attendance Form (LB-0429)from
www.tn.gov/workforcearticle/tedhnical -asgstarce-policieswis

2. Print severa copies of the form for participant to have for submtting
requests toCentral Office

3. Hwe participant sign and complete a W-9 form (only neeled one time
and mustbe provided with the taining packet)

4. Remind all participants that a Weekly Attendance form (LB-0429) must
be competed, signed, and date at the end of every week, by the school to
track attendance. The form mustbe submtted weekly for the worker to
recave his/her travel reimburemert.

Note: (If this form is not compktely filled out, refleding dates of
attendarce, and dated at the end of each week benefits cannot be
provided to a participa).

5. (Once a participant is approved for travel allowance the amountof the cost
is dready included in the TAA approved training padket and has been
calculated.

12228 Authorization and Invoice TA-2

Authorization and Invoice (TA-2) form (LB-1121) will be furnished to the training
insitution by the TAA Spedalist when TAA funding is approved for training. Payment
of approved training fadlity costswill be processed uponreceipt of the signed Voucher,
TA-2, and an invoice with cost break down for the current term from the training
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ingtitution to the TAA Training Coordinator and/or area TAA Specialist.
www.tn.gov/workfor ce/article/technical -assi stance-policies-wfs

12229 HowPayments Are Made
Approved TAA funded training cost(institutional training) will be paid as follows:

1. Appovedtraining fadlity or vender cost will be processedupon receipt of the
Voucher, Autharization and Invoice Form (TA-2), and an invaice submited by
the training institution or vender to the TAA Training Coordinator and/or area
TAA Speadist. The TAA Specidist will provide the training inditution with
TDLWD billing requirements at the time of approval and be available to answer
guestionsabout hlling that may arise when necessary.

A The Voucher must be signed by an authorized school official. (person
who sigred the signaturef authority)

Eadh TA-2 and badup invoice must have a unique invoice numker in

order to beprocessed in EDISON.

Jobs4TN 3D numker will replace contrad number/SSN on theTA-2.

There should beno hghlighting on either document.

A W-9 s required if training fadlity or vendor has never contracted with
TDLWD.

Addresson the W-9 should bethe billing address, i.e. where the ched is
expeded to be nailed.

The amount listed on the TA-2 must match the amount listed on the
trainingfadli ty/vendor sinvoice

Thecharges on thebill must befor the rm thevoucher isissued.

TA-2, signed voucher, and badk up invoice should be scanned and
emailed tothe TAA Unit at: TDLWD.TAA@TN.gov.

S5 S SIS S S S

NOTE: If an invoce amountis greaer than the amount onhe approved
voucher, additional documentation will be request that justifies the
increasecost.

2. The TAA Fisca Specialist and/or hissher backup will review ead invoice for
competenessand acairacy and will send the oiginal to Fiscd staff to processfor
payment as promptly as possble.

12230 Be-obligations

90 days after the completion or withdrawal from training and if there is a remaining
balance the TAA Speaalist will verify that al invoicing has been competed.
Remaining balance will be returned to the TAA Grant and the activity will be
competedlclosed.

NOTE: Training activities with remaining balanes should never be closed. TAA
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Spedaalist will closeactivity when funds for ativity have been zeoed out.

12231 Coss Incurred After Termination of the Act

A participant whosetraining isapproved and enters training onor before the temination
date of the Act, will have appropriate tuition related training expenses set aside as
resouces-on-order to cover the costs of approved training. However, there is no
autharity to obligate or pay for costs of tuition or other training expenses, when the
obligation topay such costsarises after thetemmination date of the Act. [20 CFR 617.4]

No transportation or subsistence expenses may be obligated or paid after the
termination date regardless of the participant's continuation in training approved
on or after the termination date.

12232 Digjualification of Continued Entitlement

Any adversely affeded participant without "good cause”, refuses to accept, continues, or
fails to make satisfactory progress in suitable training to which he or she has been
referred by staff, will not be entitled to any payments until he or sheenters or resunes
trainingand males stisfadory progressin such training. [20 CFR 617.8]

12233Training Facility Follow-Up Notice, LB-0785

The TRA Unit will request follow-upsfrom the training fadliti es on studentswho are no
longer submiting weekly cettificaions. Once the TRA Unit has competed the follow-
up, it will be scanned into JobsATN for access by the TAA Unit and the AJC staff.
www.tn.gov/workforce/arti cle/tedhni cd -assi stance-pali cies-wfs

Note: If notification isrecaved that a participantis not on track to compkte training by
scheduledend date,the AJC TAA staf will be requiredto obtan a letter of explanation
for need and request to exend the training end date, from the provider before an
exensioncan begranted.

12234 Naiceto Training Facility Trade Adjustment Assistance(TAA), LB-0743

The Notice to Training Fadlity Trade Adjustment Assidance (TAA), LB-0743, is
available for AJC 6 te communicate with the provider regarding items required for the
training approval orpayment process.

NOTE: The Notce to Training Facility Trade Adjusment AssistancgTAA), LB-0743is
available on line atwww.tn.gov/workforce/article/technical -asgstarce-policieswfs.
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12300 JobSearch All owance
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A job seach alowance will be granted to an adversely affeded participant who meds
al digibility requrements to asdst the participant in seauring a job within the United
States.[20 CFR 617.8]

12301 Requestsfor Job Search Allowance

The Request for Job Seach Allowance will be competed to request approval for
allowable reimbursement for job search adivities outsidethe commuting area. [20 CFR

617.3]

12302 Citeria for Approval of Job Search Allowance[20 CFR 617.2]

A participant may be approved for ajob seach allowance if the following conditionsare

met:

A.
B

Theparticipant is covered under a cettified petition.

A request for Job Seach Allowance (form LB-1117)

www.tn.gov/workforcearticle/technical-asdstarce-policieswfs must be

submtited to the AJC before the job search begins for the job search
allowance to be approved.

The job seach activity must be 10 miles or more away from your

residerce (as defined by Google Maps,Rand McNally, Yahoo Map$.

The AJC TAA stdf mustdetermine thatthe participant has no reasondle

expedation of seauring suitable employment in the commuting areg and

thatthere isa reasondle expedation of obtainingsuitable employmentof
long-term duation inthe area where the job garch is condated.

The participant has been totally separded from adversely affeded

empdoyment at thetime the jobseach strts.

Theparticipant filesatimdy application, which is cefined as follows:

1. The 365th day after the date of the cetificaion under which the
participant is covered, or the 365th day after the date of the
participant's lasttotal sparation, whichever is later; or

2. Thel82nd dy after the concluding date of approved training;

The participant must have an adive Wagner Peyser applicaion in

Jobs4TN.
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12303 Howto Apply for Job Search All owance

TAA providesfinancial assstarce to cover expensesincurred in seeking employment outsde
theworkeré nornal commuting areg which is10miles ormore. Workers may be reimbursed up
to $1250 or $1500 depending on their petition for the necessary transportation costs while
seaching for suchemployment. TAA offers up to 90% reimbursementof job seach costswhen
seaching for ajob ouside the nrmal commuing area.

When you have a trade impaded worker they can be digible for multiple rvices. These
sewvices are training, relocation and job search. The following information is to asgst you with
the job gach process.

1) Determineif worker is covered uncder acertifi ed petition and iseligible for trade asgstarce

2) You mustcreate or update their TAA VOS applicaion and ensue employment information
iS compkte.

3) Create a participation using Initial Assessment activity (102). (If they do not aready have
one)

4) Create an adivity for Rapid Responsg110),LMI (107),and IEP (2@®).

5) Create an |IEP goa andobjedives.

This is the point where the job search process will begin. Keg in mind that workers must
aways apply for Job Seach Allowance at thelocal office before beginning a search outsde the
normal commuing area and thateach applicationis goodfor 30 days.

6) Create aJob Seach adivity (125).Thisis theactivity for theadual job fach.
7) Fill outthe Trade AdjustmentJob Seach Allowances Application.
a. Youfill outSedion|, VI, and theworker and you sign and date it.
8) Create a VOS TAA i Approved Out of Area Job Seach Allowance Activity (237). Thisis
theadivity thatfunds thgob sach.
9) Instuuct Student to commaese job search.

a. Make sureto give the worker a Trade Adjustment Assistarme Job Search Activity
Verification fom LB-1119 www.tn.gov/workforce/article/technical-asdstarce-
policieswfs.

i.  Worker will need onefor ead job sarch, interview, orapplicaion placed.
b. Also remind the worker to bring in any receipts for meals while doing the job seach.
(if job s=ach is ower 50 miles)
10)Maintain theapplication untl theworker returnsto providetherequired documentgtion at the
end ofthe 30 @y limit.
11)When theworker comesbadk in pracessthe documentsand maintain the ioginalsat the LO.
12)Once al documenttion is gathered scan and upload documentsto VOS and notify their area
TAA speialist it is ready for review.
a. Print out a diredions verifying mileage to go with the other documents.(Google
maps,Yahoo Maps, oRand MdNally Map)
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12304 Reimbursable Amount [20 CFR 617.3]

Theamountof ajob search allowance shall be based on a percentage of the total allowable costs
of transpatation, lodging, and meds (depending on the petition number). The taal job seach
allowances paid to a participant covered under a cettified petition may not exceel the amount
designated by the petition number regardless of the number of job seardies undertaken by the
participant. Payment from any other source(S) will, reduce the amountpaid to the participant by
TAA.

A. Travel

The cost allowable for travel will not exceel the lesser of (1) the adual round trip cost
by reasonable public transpataton; or (2) the cost per mile at the prevailing federd
mileage rate from the participant's residence to the area of job seach and return to
residences (round tip).

B. Lodging and Meds (if over 50 miles)

The cost alowable for lodging andmeds shall not exceed thelesser of (1) adual costto
the participant of lodging, as evidenced by recepts, and meds while engaged in the job
seach; or (2) 50% of the prevailing federd per diem allowance rate for the locdity in
which thejob sach isconducted.

C. Payment Criteia

1. Job Seach Allowancesinclude myments fortravel costs,lodging, and meals.
2. Appovable Job Seach Allowance amourts ae:
a 2002,2011,& 2015Amendmentsi 90% of all ressondle and necessay
expenses, up to $1,250
b. 2009Amendments- 100% of al reasondle and necessay expenses,up
to $1,500
Travel must be thdeast expensive nethod, forthe shotest duation oftime
Lodging and medls will be paid up to either 50% of the federal allowable daily
rate for the travel destination (http://www.gsa.gov/portal/category/1000®) or the
adual cost, whchever is less.(only applicable if travel is ower 50 miles oneway)
Ony alowable job ®arch adivitieswill be reimbursed.
Job sach activities musttonclude 30 @ys after beginning.
Youmustprovide al applicable and acceptade documenttion in order to receive
payment.

B w

No O
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12305 JobSearch Activity Definitions

In reference to TAA Job Seach Allowances, approved job sach adivitiesare:

N =

0 ~

Goingto a job interview with a poential employer;

. Making an in-person vist with apotentialemployer who may reasanably be expeded to fave

openings for suitablework;

. Comgeting a job application in personwith a potential employer who may reasanably be

expeded to lave openings forsuitablework;

. Goingto alocal AJC, copy shop,US Postal Service Office or similar entity to print, copy,

mail, enail, orfax ajob appli@tion, cover letter, and/or aresumej

. Going toa local AJC, public library, community center, or similar entity to useonline job

matching systems, including Jobs4TN, to search for job mathes, request referras, submit
applications/esumesand/or apply for jobs;

. Using certified professonal employment resouces from a provider other than the AJC

(Example: interview preparation mesting with a headhunteror private placementagency);

. Attendingajob fair or professonal assaiation meeting (for networking purposes,
. Goingto alocal AJC to useresouices that may lead directly to obtainhg employment,such

as:
1 Obtaining and usig local labor merket information;

1 Participatingin skills asgssnents foroccupation mathing;

1 Attendingjob finding clubs;

1 Participating in pre-vocaional workshops, incl. soft skills, resume writing,

interviewing skills, et.; or
1 Obtaining and following up on job eferrals from AJC stdf.

12306 Requir ed Documentation for Reimbur sement

1.

2.

3.
4.

5.
6.

A copy of the approved Trade AdjustmentAssistarce Job Seach All owance Application
LB-1117www.tn.gov/workforce/article/technical -asgstarce-policies-wfs.

A Job seach Activity Verification form LB-1119 www.tn.gov/workforce/article/technical -
asgstarce-policies-wfs, fully competed and signed by an authorized representative at the
ingtitution where a meseting takes place or services are south (Example: library attendant,
AJC stdf, employer, headhunte, etc.);
Goqgle Maps,Rand McNally, or Yahoo Mapddriving diredions;
Travel recapts or estimatesfor transporttion methodsotherthan private vehicle (Example:
bus fre, arfare, etc.);

Med recapts; (orly applicable if travel is over 50 miles oneway), and

Lodging recepts (ony applicable if travel is ower 50 nles oneway).
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12400 Rdocation Allowance [20 CFR 617.4)
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A relocation allowance will be granted to an adversely affected participant covered under a
cettification toasgsthim or her and family, if any, to relocae within the United States.

Note: "Family" meansthe following menbers of a participant's household whoseprincipa place
of abode iswith the participant in a home the prticipant maintains or would maintain but for

unemployment:
A. A Spous;
B. An unmarried child, including astepchild, adopted child, or foger child, under age 25 or

C.

of any age if incgpable of self-support becaiseof mental or physicd incgpadty; and
Any other person whom the participant would be entitled to clam as a dependent for
income Bx purposEs

12401 Citeria for Approval [20 CFR 617.42]

Eligibility for arelocaion alowance requires thefollowing:

oo w»

m

Theparticipant is covered under acettified petition.

Theparticipant is totally separated from adversely affected employment at the

time relocaiion commences.

The participant musthave an adive Wagner Peyser application onJobs4TN.

AJC TAA staff must determine that the participant has no reasoreble expedation of

seauring suitable employment in the commuting area.

The participant has obtained suitable employment of long term duration, or a bonafide

offer of suwch inthearea of intended relocation.

Theparticipant mustfile atimely applicaion which isdefined as follows:

1. The 425th day after the date of the cettificaion under which the participant is
covered, or the 425th day after the date of the participant's last total separation,
whichever is later; or

2. The182nd @y after the concluding date of approved training.

Relocaion of the participant mustoccur within 182 days from the date of applicaion for

relocaion allowance.

A relocation allowance will not be granted to more than one member of a family with

resped to the smerelocation.

A relocation allowance may be granted to a participant oty once under a cettification.

Relocaion must occur within the United States and outsde the participant's present
commuting area (Commuting area is defined as within 50 miles of the participant's
residence)

A Request for Relocaion Allowances, ETA 860 (LB-0430, Rev. 1/08), must be

submited to the AJC before the relocaion begins for the relocaion allowance to be

approved.
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12402 Request for Relocation Allowances, ETA 860,LB-0430

A Request for Relocaion Allowances, ETA 860 (LB-0430), will be competed to request
relocaion allowances.

12403 Howto Apply for Relocation Allowances

A.

AJC gaff shouldassist the participant to compete the Request for
Relocaion Allowances, ETA-860 (LB-0430, Rev. 1/08)
(www.tn.gov/workfaze/article/technicd-assstan@-policies-wfs)

When applicable, AJC TAA staf will instruct the participant to obtain three (3)
estimates from a commercia carier, rental truck agency, and/or tempaary storage
busiress,for the tda cost to be ircurred.

Ingruct the participant to obtain the name, title and compete telephonenumber of the
company official who hired oroffered employment of long term duration.
Indruct the participant to record his/her expenses for meds and lodging on the space
providedandto dbtain receipts for all expenses claimed.
An adivity for Relocation Allowance must be competed in VOS to establish funding
for therelocation alowance
Attach the participant's recepts for all expenses to the competed original form aong
with a W-9 form and upload al documenttion into Jobs4TN. Notify the TAA
Coordiretor and/orarea TAA Spedalist when everything is available for review.

120404 Rimbursable Amounts[20 CFR 61745

The amountof a relocaion allowance consistsof (1) a lump sum payment equal to three imes
the participant's former average weekly wage of adversely affected employment not to exceed
the amount designated by the petition number, and (2) the total alowable costs for
transpatation, lodging, meds, moving, and if necessary, temporary storage (depending on the
petition number). Payment from any other soure(s) will reduce, by that amourt, what is to be
paid to the participant by TAA. The amountpayable as a relocation allowance mustincludethe
followingitems:

A.

Travel [20 CFR617.46]

The cost allowance for travel will not exceeal the amount designated by the petition
numter the lessr of (1) the adua cost for the participant and family by the most
eononic pubic transpatation from the participant's old residence to the new residence
in the area of relocation, or (2) the cost per mile at the prevailing federa rate from the
participant's oldresidence to the rew ore.

(Separate Travel - If, for good cause, a member or memters of an participant's family
must travel separately to the participant’s new residence depending on the petition
numker, the total costsof such separae travel will be included in cdculating the total


http://www.tn.gov/workforce/article/technical-assistance-policies-wfs)

43

amount the participant is entitled to be paid. Good cause means such reasons as would
justify the family member's inability to relocate with the other members of the
participant's family, including but not limited to the family member's health, schooing
or ecnonic circumgances.)

Lodging and Meds

The cost alowance for lodging and meds will not exceed the amountdesignated by the
petition nunmber of the lesser of (1) the adtual costto the participant for lodging, verified
by receipts, and meds while in travel status; or (2) a percentage of the federa prevaili ng
per diem allowance rate for the locdity to which the relocaion is made. (depending on
the petition number)

Moving Allowance [20 CFR 617.4]

The allowable costsof moving houghold goodsand persoral effects of the participant
and family include moving by (1) commercia carier, (2) trailer; (3) renta truck; or (4)
housetrailer. However, these dlowable costswill not exceal the naximum number of
pounds(net weight) authorized under thefederal travel regulations.

1. Commercia Carrier

Amount, designated by the Petition number, of alowable costs of household
goods and persordl effecs of a participant and family will not exceed the
maximum number of pounds (net weight) authorized under the federal travel
regulation. The participant mustsubmit the most economicd cost estimate to the
AJC.

2. Taler

Percentage of allowable costs(based on petition number) include (1) the private
vehicle (cost per mile at the federal prevailing mileage rate), and (2) the
necessary rental fee for each day required to compete the moe.

3. Rental Truck

Percentage of allowable costs (based on petition number) include (1) the rental
fee for ead day required to complete the move; and (2) the necessary fuel for
such rental truck paid by the participant.

4. HousdTrail er

If a housetraller or mobile homewas used as the participant's place of residence
in the oldarea and will be used in the rew area a percentage (depending onthe
petition numbe) of the allowable costsare (1) the commercial carier's charges
for moving thehousetrailer or mohile home; (2) charges for unblocking and re-
blocking; (3) ferry charges, bridge, road, tunnel tolls, taxes, fees for permits to



transpat the unit in or through its jurisdiction, retention of necessary flagmen;
and (4) the cost of insuring the housetraller or mohile homefor its adual value
or $10,000 whthever is the least amountagainstlossor damage in transtt.

5. emporary Storage
If storage of household goodsand persordl effects is necessary, a percentage of
the cost (based on the petition number) of such temparary storage for a period
notto exceeal 60 dys isallowable.

Lump Sum Payment

A lump sum payment, equal to 3 times the participant's former average weekly wage of

adversely affeded employment not to exceead the amount as designated by the petition
numker, will be paid as part of therelocation allowance.

12405 HowPayments Are Made

A.

a4

AJC TAA daff will review each request to assure competeness and accuracy of al
entries, attach participant's receipts, and W-9 form to the competed original form and
submit to the TAA Coordiretor and/or area TAA Spedalist via document upload in
VOS.

The TAA Coordiretor and/or area TAA Spedalist will verify the participant's
employment with theemployer indicated in Sedion A (Paticipant Request).

Once verificaion of employment has been recorded, the TAA Coordiretor and/or the
area TAA Specialist will develop a voucher and email it to the AJC TAA staff.
Participant will be scheduled to come in and sign the voucher and a copy will be
returned to the TAA Coordinator and/or the area TAA Spedalist. The request will be
submited toFiscd who will processfor payment as promptly as possike.

Electronic copiesare mantaired in docunent udoads withinJobs4TN.
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12500 Appeal Rights

Under TAA law, shoud a participant be denied services and/or benefits, e.g., denied their
request for training, transportation, relocation allowances, job sarc allowances, and/or up to

26 additional weeks of TRA payments, they have the right to apped. When a participant
recaves a written notficaion of a denial, they are advised as to their right to apped and the
time framein which to do so. If the participant has questionsregarding theapped process,they
shouldbe addressed to AJC TAA staff. If the participant desires to file an apped, the usial
methods for filing an apped will be used.

12501 Naification of Approval/Denial/Disqualification
Any applicaion for benefits or 1vices under the Trade Act will be determined, and natices will

be sent to the clamant and AJC TAA stdf advising them of apped rights. Likewise, requests
for payments dsqualified or otherwise not @yable will receive a determination.

12502 Appeals of Inter state Dedsions

Since final decisionsmade under the interstate arangement are nmede by the state which isliable
for the TRA claim, theapped will befiled tothestate of liability for theclaim.
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12550 Case Notation

AMAOTE SHOULD FLOW FROM ATO Z

AAGIVE PERTINENT INFORMATION

AANOTES SHOULD BE WRITTEN USING SHORT & BRIEF

AAGIVE ENOUGH INFORMATION SO THAT ANY OFFICIAL CAN GET
AN IDEA CONCERNING THE CONTENT.
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Case Notation Guidance

Guidarce for Case Notes/Activities & IEPs

Job Seniice Application Day

1 Repatedto AJC for Re-Employment Services

i CaseNotesstart

1 Saeenedfor available suitabe job ordes

1 Referred on any availablejob opens

1 Provided Labor Market Information

1 ExplainedTAA Program

1 Discuss point of contact if determined eigible for training

No Suitable openings available

1 Discussed TAA Services

1 Discuss point of contact if determined digible for training

1 Paticipant Requested TAA

1 training Waiver issued (if appli cable)

1 Began VOS TAA Application and ativitiesalongwith other
required forms.

1 Referredto LWDA for assessmert, or

1 To Adult Education if participant doesnot have high school
diploma

1 Updded casenates & IEP to reflect assesament referral

After Assessment

1 WIOA (AE) assessed andrecanmended(training title), or

1 WIOA doesnot recanmend training (give reasan)

1 Complete participart's request for training appli cation

1 Provided participant with training chedlist and explained
the information the participant needs to gather to complete
the training packet.

1 Schedle participant to return with information on?
(Schedule appointment date)

1 Update casenotes & IEP with this information

Return Date

1 Paticipant repated asscheduled with training information

1 Completed training padetin JolsATN.

1 Upload the packet information in Jobs4TN with current
information.

1 Updae IEP & CaseNotes

1 Notify TAA Coordinator and/or area TAA Specialist

for review aneligibility determinaton.
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After Review/Deter mination (Approval)

During Training
(Every 60 days)

After Review/Determination
(Denial)

Completion/Withdrawal of Training

Re-employment Services

1

= =4

= = =4 E |

= =

= =4

=a =4 —a 9

Receved noticeof approval fromTAA Unit

Notified participant of approval andinstruct, him/herto
begin school on schediled start date.
Notified training ingitute of appoval

Updae casenotes & |IEP

Contact school to follow-up on paticipart's progress
Update casenotes& IEP
Discuss progress, grades; Benchmarks; concerns

Receved notice of denia from TAA Unit

Notified participant of denia and discussed appeal
rights

Forwaded copy of denial to participant

Advised participant that he/she could research other
training options

Advised participant of other services available under
TAA. Offer reeemployment services.

Updae casenates

Requested follow up information from training ingitute
(if withdrawal or early completion)

Receavedfollow upinformation

Forwaded copy of follow upto TRA &

TAA Unit

Schedlled participant for Re-employmentservices
Update case notes

Discuss suitale job openngs
Refer for interview whenappropriate

Update Casenotes
Discussed Job Search & /or Relocation Allowance

Note: Continue with Case Management documertation until the participant locates suitable
employment. Be sue to document all your efforts to provide servicesto the participant as
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he/she continues through the proces. Discuss point of contact if determined eligible for
training; how will you all communicae?

Appropriate Communication Methods:

Phone

Email

Office Appantment
US mail

E R E ]

Notes: Things to remember: Whenspeaking to the school document using casenotes. A good ruleis
to aways answer these questions; what, when, where, why and how much. Listing this information
in the case notesassuresyou have coveredall relevantinformation.
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Case Notes Jane Doe

11/01/2010

11/01/2010

11/1/2010

11/1/2010
11/1/2010
11/5/2010

11/6/2010

11/20/2010

11/20/2010

11/20/2010

11/25/2010

12/01/2010

12/5/2010

12/10/2010

12/12/2010

1/7/2011

3/7/2011

5/7/2011
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XXX-XX-XXXX

Reported to AJC for Job Search

Job Search was conducted. No suitable openings similar to dislocating occupation
which paid at least 80% of the dislocating wage was available.

Participant requested training information; explained what would be expected of her if
determined eligible for training.

Worker stated her interest in RN training.
Referred Ms. Doe to WIOA for Assessment.
She has successfully completed Assessment and training was recommended.

Ms. Doe has registered at University of Memphis for RN. She will not know if accepted
into program until around November 15, 2010. Training will not start until January
2011. Therefore, a waiver was completed.

Ms. Doe reported that she had been accepted into the RN Program.

The development of the training packet has begun. Participant signed TAA Application
and |IEP.

She will be scheduled to report back on 11/25/2010 with training cost sheet and
academic plan broken down by term, a signature of authority, and a school calendar.

Ms. Doe reported back with the required information.

Complied required documentation and uploaded to VOS Documents for
TAA Unit& review determination and notified area TAA Specialist.

Ms Doe contacted me to see if anything else was needed.

TAA Unit notified me the training request had been reviewed and approved. Ms. Doe
can start training on 1/7/2011. Contacted her to schedule an appointment to sign her
TAA Application for Training and obtain training voucher.

Ms. Doe reported for her appointment. Application was signed, dated, and uploaded to
VOS documents. Voucher and cost sheet was provided with instructions to return on the
appointment date of 3/7/2011 for 60 day benchmark.

Contacted Ms. Doe by email to see if she has begun scheduled training. Everything
looks good.

Ms. Doe reported back on her training progress as required. She is meeting
benchmarks and on track to complete timely. Made next 60 day appointment for
5/7/2011.

Ms. Doe brought in her grades, next term cost sheet, and academic schedule. She is
still meeting her benchmarks and on track to complete training timely. Documerts
have been uploaded into VOS Notified area TAA Secialist that information was



6/15/2011

7/7/2011

9/7/2011

11/7/2011

1/7/2012

3/15/2012

5/7/2012

7/15/2012

9/1/2012

9/5/2012

10/1/2012
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available for review and development of voucher. Sdeduled her for next 60 day
bendhmark appointment for 7/7/2011.

Ms. Doe called to report she is failing a class and will need to extend time so the class
may be retaken at a later time. School still indicates that participant is meeting
benchmarks and can complete within the 130 Weeks requirement.

She returned for 60 day progress report. Continues to meet benchmarks, however
she is still concerned over the possible failure of a class. Discussed the availability
of tutoring or possible withdrawal and attempting class again next term.

She came in with grades. Benchmarks are still being met. Ms. Doe was able to
successfully complete the class she expected to fail. There will be no need to
extend her training at this time.

60 day progress report. Everything still looking good. Benchmarks are being met.

Participant still maintaining good standing with the school. Provided grades for
previous term and next term& cost sheet and academic schedule. Uploaded to
documents in VOS.

Ms. Doe reported back for progress report. Still maintaining benchmarks and on track
to complete timely.

She broughtin grades. Things looking great.

Ms. Doe reported back for progress report. Still maintaining benchmarks and on track
to complete timely.

She has successfully completed training and received her degree as a Registered
Nurse. Ms. Doe is schedule to reportto our office for employment assistance.

She reported for employment services and was referred on an opening.

Ms. Doe has obtained full time unsubsidized employment.
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12600 Trade Adjustment Asdstance Guidance

Any training cosing in excess of 200% of the average cost of similar training,
inclusive of tuition, textbooks, todls, acalemic fees, andtravel or trangortation
expenseshall be reviewed for meding the reasoreble cost criteria and as such
shell be denied unless contradicting information is furnished. [20 CFR 617.22

@)(ii)(a)

In aacordance with TAA regulations,atraining application for an extraordinarily
high skill level shall be denied. Extraordinarnly high skill as defined is an
occupation that requires training beyond an Associate © Degree  In rare
instances, training beyond an Assaiate $Degree may be approved and only
whenthe TAA approving authority takes into consiceration factors such as cog,
length of training, replacement rate of wages, the clients previous
training/education, the availability of other suitable training, etc. [20 CFR
617.22b],

TAA regulations provide that workers may be provided either one or a
comhnation of onthe-job training and institutional training.  If institutional
training is utilized, priority must be given to vocational educaion schools
(Tennessee College of Applied Tedhnology centers). [20 CFR 617.23(c)(2)]
Whentraining, subsantially similar in quality, content and resuls, is offered at
more than onetraining provider, the lowest costtraining shall be approved. [20
CFR617.2Za)(6)(iii)(B)]

TAA regulations define classroom (institutional) training as used to fé .impart
technicd skills and information required to perform a spedfic job or group of
j o b sThefore, training requests that do not list a spedfic occupation for
training will be denied. Examples of nonspecific training are cettificates or
degreesin Business, Arts, or Business Systems Technology (without a defining
field of study). Thettitle of the training must be specific and the O-Net Code
assigned mustacarately reflect thetitle. [20 CFR617.219)]

The TAA regulations sipulates that the i astsof atraining program shall include
tuition and related expenses (books, tods, and acdemic fees) tavel or
transportation expenses, and subsstence expenses, 8ince no mention is made of
desk top materias (i.e., pencils, pens, paper, notebooks,etc.), TDLWD will not
purchase sih items for the TAA patticipant unlessthe item is of a sgaalized
nature inherent to the program of training (i.e., drafting pens). [20 CFR
617.2(a)(6)(iii)(A)]

In determining whether the costsof a particular training program is reasorable,
first consiceration must be given to the lowest cost training which is avail able
within the commuting area When training, subgantially similar in quality,
content and resuls, is dfered at more than onetraining provider, and

training at faaliti es outside the gticipant's namal commuting areathat involves
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10.

11.

12.

transportation or subsstence costswhich add subgantially to the total costsshall
not be approved if other appropriate training is available. The lowest cost
training shall beapproved. [20 CFR617.22(4)(ii)]

TDLWD shall purchase a spedal gament pin for workers comgeting a nursing
courseof study only if the pin is required. Further, it mustbe the least expensive
pin avail able to the participant, unlessa particular pin is required by the training
provider for all trainingworkers.

Transportation or travel expengs shall be paid to a TAA participant only if the
traning ste is 10 miles or more from the participants residence
Reimbursement shell be made at the prevailing federal per mile rate and shall be
paid for ead mile that is traveled round trip. The projeded total of travel
expengs tobe mid shall be wsed in the cdculation to detemine if thecostof the
trainingis reasoreble. [20 CFR 617.28A)(B)]

Federal Regulation state that "...no participant shell be entitled to more than one
training program under a single cettificaion." Therefore, after a participant
enters a training program, he/she may not change his/hertraining program to
another occupation/skil unlessthe Ingructor and/or adviser request the change
for the benefit of the participant. Before a participantis enrolled in a training
program, he/shemustreceive an assessmrent of his/her abilities to compete the
training program, and there mustbe an expedation he/shewill find ajob in the
field of study. Also, the training must be provided by the most economicd
means. If an participant were to beallowed to change training programs, the
entire process would have to be repeaed to asaure comgiance While the
training program approved for the participant may be amended to include
additional courses, its final goal of training in a specific occupation cannot be
atered.[20 CFR 617.2(f)(2)]

Evaluation of the participant's financial ability shall include an anaysis of the
participant's remaining weeks of Ul and TRA payments in relation to the
duration of the training program. If the participant's Ul and TRA payments will
be exhauged before the end of the training program, it shal be ascertained
whether persoral or family resouces will be available to the participant to
compete the training. A finarcial statement must accompany the participanté s
requestfor training. [20 CFR 317.225)(ii)]

Pell and other grantswill not be used to fundtraining on TAA affeded workers.

These monies may be used by the participant for living expenses and may be
identified as such on the finarncia statement. These grants may be also used to
covercostthat TAA cannotcover. [TEGL 2208 (D.5.2)]

Statesare encouraged to seled training providers that have met the qualifications
necessry to beincluded in the Eligible Training Provider List (ETPL) as defined
in the WIOA Law. However, training providers not on the list may be utilized as
longas it can bedetemined that the fcility is accredited [TEGL 1202 (D.2)]
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13.

14.

15.

16.

17.

18.

19.

WIOA approved training is an approvable TAA training opton. However, the
amendment of Sedion 236@)(5) of the 2002 Act expressy provides that training
options available under the TAA program are not limited to training programs
available uncer Title | of WIOA.

The participant must be identified as an adversely affected participant covered
undera trade cettificaion to be éigible to request berefits and/or sewvices.[20
CFR 617.24A) as dfined under 617 .3(B)(C)(1)(2) unless dterwise anended)]

Prior to requesting training, a participant must complete a Wagner Peyser
applicaion, includingresume,and Virtua Recruiter in Jobs4TN to assist him/her
with a work seard to detemine if there is any suitable employment available.
[20 CFR 617.221)(i)]

Paticipant without 12" grade education or HiSet may be referred directly to
Adult Educaion.

Referral to Adult Educaion upgrade will be based on WIOA recommendation
after TABE or CASAS has been administered.

Distance training (i.e., training provided via the intemet) may be considered
A kassroom trainingd when the credential recaved is equivalent to what would
have been receved if the training had been conducted on campus. This
interpretation expands the types of approved classroom training to include
distance leaning, where a participant competes all or part of an educationa or
vocational program in a locaion far away from the institution hosing the
training program. For distance leaning, the final credential conferred must be
equivaent in content and standard of adievement to the same program
completed on campusor at an ingtitutiona training locaion. When the above
condition is met, the training will be recgnizing as the type that normally takes
place in an interactive classroom tting. This standard replaces the four
conditionsin TEGL 7-00.

In addition, in order for distance leaning to be approved, al critera for training
approval foundat 20 CFR 617.22mustbe met in the same way as in any other
training.

Distarce leaning may, in some cases, be more self-paceal than in class
institutional training. AJC TAA staff will need to work with distance learning
providers to understand the spedfic requirements or milestanes of the distance
leaning program and to ensure that the training provider keeps the agency
informed of the gsudentés adherence to those requirements through weekly
attendance cettifications.

Pre-Requidte training requires a participant training packet be developed and
submited for detemmination indicating thenumkber of weeks and the cost of pre-
requistes only. An additional estimated cost shed and the number of weeks
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20.

21.

22.

23.

shouldacompany this padet indicating the total cost of training and weeks for
both the pre-requisites and the adual training, so ressonable cost and length of
training can be determined. [ TEGL 22-08, Sec 236 (a)(5)(E)]

Upon comgetion of the pre-requidte training a seoond training adivity for the
primary training mustbe establishedn VOS. Required training documeris must
beuploacdd into VOS documents forreview and determination.

Purchase of Persanal electronic devices for training purposes are only pemitted
when the training fadlity conducting the training requires all stucents to
purchasethis type of equipment as part of his/her taining. If the training fadlity
offers the use of electronic equipment to their studentsfor their classwork and
studes, then therequest for these types of purchases will be denied. [Email
Guidancel4-04]

TEGL 22-08 Trade and Globalizaion Adjustment AssistanceAct of 2009
amended 20 CFR 617.22to alow for Part-time training uncér the program.
Participantd senrolled in part-time training are not eligible to recave TRA
benefits. Summer sessons may have fewer hous than spring and fall, becaise
there are fewer classes to chooseduring thatterm. However, if the participant is
enrolled in full-time training, the sunme sesson should be at least 9 credit
hours to beonsicered full-time.

20 CFR 617.2Za)(f)(ii) Breaks in training: When an approved training program
involves morethan ae courseand invdves breaks intraining (within or ketween
courses, or within or between terms, quarters, semesers and academic years), all

suchbre&s in training are subjed to the i30-day bre&k in trainin g @ovisionin

§617.1%d), (as amended by TEGL 11-02, the Operating Instructions for
Implementing the Amendments to the Trade Act of 1974 Enacted by the Trade
Act of 2002), for purposes of recaving TRA payments.A participant's approved
training program may be amenced by the State agency to add a course designed
to satisfy unforeseen needs of the participant, such as remeda educaion or
spesific occupational skills, as long as the length of the amenckd training
program does not exceed the maimum allowable training weeks (per petition
numbe) if remedal limitation and the courses provided consttutes full-time
training, (as anended by TEGL 2-08.Operating Instructions for Implementing
the Amendnents to the Trade Act of 1974 Enacted by the Trade and
Globalizaion Adjusment Assisance Act of 2009)

A request for training means the claimant has provided the AJC TAA
Representative a copy of a letter or email of acceptane, or a letter statng they
have been placed on a waiting list a the time the participant makes his/her
request for training. Any hard copy letter from the training provider mustbe on
School Letter Hea. Upon recapt of this information the AJC TAA
Representative must dte stamp it eceved. [ Sate Guidance Email 13-06]
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24.

25.

26.

27.

If for somereasonthe participant does not attenar he/shechanges their mind on
what he/she wants to do or where he/she wants to go, unless itis due to

circumgances beyond their control, the timdy request date will not be honored.
[ Sate Guidance Email 13-06]

AJC TAA Representatives are required to evaluate satisfadory progress of
participants against two benchmarks every 60 days, beginning with the start of the
training plan, todetermine whether the participant is:

1. Maintaining satisfactory academic standing (e.g. not on probation or
determined tobefit risk dy theinstructor ortraining institution), and

2. on schedule to complete training within the timeframe identified in the
approved training plan.

[TEGL 10-11, Sction C3.1 & StateTAA Guidance E-Mail 11-01]

At the end of ead term the participant must provide the AJC TAA Representative
grades for the term just completed, an updeted academic plan or course outline, and
cost sheet for higher next term of training. This will provide AJC TAA
Representatives with an up to date progress report on the participan t 6amingt r
adivity and ensure they are meeting required benchmarks as stated above. [ TEGL
10-11, Rction C.3.1& StateTAA Guidance E-Mail 11-01]

At any time, during the course of TAApprovedtraining, if a participant fails
and/or withdraws from any required class or classeq?2) times he/she will be
issued a NorCompliance Warning letterThe TAA Specialist will revievall end
oftetrmgr ades and complete the Il etter if
failures or withdrawals of any identical required classes over the course of
training. The NorComplianceWarning letter will advise the participanhat
failure to complete the cladise third time could provide TAA a reason to pull the
student from the current training andeealuate what other training might be
appropriate, available, and be completed within the remaining eligibility time
limit. Participants will also be advisedathany subsequent attempt to pass the
class should be done during the next available t&ime. original letter willbe

mai nt ai ned i n tathhe AJE @heseifadurep/aithdravas dd not e
have to happen in subsequent terf&®ate Guidance Email 17-01]
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12700Forms www.tn.gov/wor kforce/article/technical -assi stance-policies-wfs

VOS Doc
VYOS Doc
VYOS Doc
VYOS Doc
VOS Doc
VOS Doc

LB-1121
LB-0426
LB-0429
LB-0430
LB-1117
LB-1119
LB-0738
LB-0785
LB-0898
LB-0948
LB-1047
LB-1089
LB-1090
LB-1092
LB-1106
LB-1107
Form W-9

LB-1069
LB-1053
LB-1122
LB-1050
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TAA Application

TAA Enrollment

Trade Adjustment Assistance Program (TAA) Application for TAA Training
Voucher

IEPT Plan

Training Benchmark Review

TA-2 Trade Act of 1974 Authorization and Invoice

Request for Trade Infor mation (RTAA)

Requestfor Allowancesby Participant in Training (Attendance Form)
Requestfor Relocation Allowance

Trade Adjustment AsgstanceJob Search Allowances Application
Trade Adjustment AsdgstanceJob Search Activity Verification
TAA/WI OA Training Asessment Referral

Training Facility TAA Follow-Up Notice

Signatur e of Authority for Training Facility Officials

TAA Training Ched List

TAA Training Packet Check List

Willing To Commute Statement

TAA Training Financial Support Statement

Worker Training Agreement & Responsibilities

Request For Completion TRA Benefits

TAA Participant Non-Compliance Warning

Requestfor Taxpayer Identification Number and Certification (can be found
@ www.irs.gov. )

Affidavit for RTAA Regarding Trade Affeded Separating Employer
Request for Eligibility Reemployment Trade adjustment Assistance(RTAA)
Request for Initial R eemployment Data onRTAA

Verification of Employment for M onthly Wage Supplement


http://www.tn.gov/workforce/article/technical-assistance-policies-wfs
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/LB0404.pdf
http://www.tnui.net/Forms/files/Approved_Out_of_State_Form_10282008.doc
http://www.tnui.net/Forms/files/LB-0429.pdf
http://www.tnui.net/Forms/files/LB-0430.pdf
http://www.tnui.net/Forms/files/LB-0430.pdf
http://www.tnui.net/Forms/files/LB-0430.pdf
http://www.tnui.net/Forms/files/LB0738.PDF
http://www.tnui.net/Forms/files/LB-0785-TAA.pdf
http://www.tnui.net/Forms/files/LB-0898.pdf
http://www.tnui.net/Forms/files/LB-0948.pdf
http://www.tnui.net/Forms/files/LB-1047.PDF
http://www.irs.gov/

GeneralInformation:

TAA Application:

JOBS4TN.GOV

Username:

LWIA/Region:

09-LWDAO09

stiJie10:

Office Location:

TN Career Center- Nashville

Application Date:

0812012015

Date of Eligibility:

08/20/2015

Application ID:

Social Security#:

Contract Information:

Name:

Primary Phone:

Residential Address:

Email:

Primary Phone Type:

Mailing Address:

City,Slate, Zip: City, Stale, Zip:

Equal Employment Opportunity Information:

Dille of Birth: Age:

Gender: Male Registered with Selective Service:

Do you have a Disability?

No, | don't have a disabilily

Type of Disability:

Are you a U.S. Cllizen?

U.S. Citizen/Naturalized

USCIS Number:

Hispanic or Latino Heritage: No, | am not of Hispanic or Latino Race: White
hentage
Highest Education Level Achieved:
Veteran Information:
Question1. Are you within 24 months of retirement or 12 months of discharge from the
military (Translonin g Servlce Member)? No
Question 2. Have you been discharged from the miitary having served on active duty for
more than 180days, or received a Military Campaign Badge (ie Desert No
Storm), or been medically retired prior to completing 180 days of service?
Question 3. Are you the spouse of a veteran who has atotal service connected disability,
is Mtssing In Action, captured in the ne of duty by a hostile force, is a No
Prisoner Of War or who died from a service connected disability?
Transltloning Type: Transllloning
Discharge Dale:
Military Service Begin Date: Military Service End Date:
Eligible Veteran Status: Military Campaign Badge: No
Disabled Veteran: Homeless Veteran: No
Recently Separated: No Attended TAP Workshop within 3 | No
Years:
Emplyment Information:
Employment Status: Employed TAA Petition: 082509A

TAA Employer:

HEMLOCK SEMICONDUCTOR LLC

Unemployment Compensation?:

No, Neither Claimant nor Exhaustee

Employer Address: SUB OF DOW CORNING Job Title: Chemical Plant Operator

CORP<BR>1000 SOLAR WAY

CLARKSVILLE 37040 Hours per Week: | 40.0 /Months Employed: 124
Employment Begin Date: 0312012011 Employment End Date: 0312012013
Dislocation Hourly Wage: $29.00 Date of Qualilying Separation: 0312012013
Re-Employed Since Layoff From Trade Addecled Job: Yes, re-employed since layoff from trade affected job
New Employment Projected 04/0112014, Projected or Actual Annual Wage
or Actual Start Date: of Individual's New Employment: $- B
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Barrier Information:

Individual or family members have limited English, or difficulties with reading, writing or understanding of English :No, does nolhave limited

English

Eligibility Information:

Meets Definition for TAA?:

Meets Definition for RTAA?:

TAA Calculations:

Waiver Date (Certification):

Waiver Issued Date:
Job Search Allowance
(Certification):

Relocation Allowance
(Separation):

ATAA Eligibility:

Training (Separation):

Additional TRA (Separation):

Staff Information:

Staff Create ID:

Date Created:

Current Case Manager:
Staff Edited ID:

Record Review Staff ID:
Met Quality Requirements:

Signatures

Yes
No

06/15/2013

04/15/2014

05/19/2014

07/132013
10/16/2013

08/20/2015

Meets Definition for ATAA? :

Waiver Date (Most Recent
Separation Date):

Job Search Allowance
(Separation):

Job Search Allowance (After
Training):

Relocation Allowance
(Certification):

Relocation Allowance (After
Training):

Training (Certification):

Additional TRA (Certification):

Staff Position:

Office Location Of Responsability:

Previous Case Manager:
Date Last Edited:
Record Review Date:

No

07/13/2013

03/20/2014

06/14/2014

06/152013
11/11/2013

staff
TN Career Center - Nashville

12/29/2015
12/29/2015

Applicant Certification Statement: (Not to be signed and dated until all documentation has been provided.)

1. Icertify that the information on this application is accurate to the best of my knowledge.
2. lunderstand that my willfulmisstatement of the facts may cause my forfeiture of rights in the TAA Program and may result in criminal action.
3. I give permission for outside sources to be contacted and for them to disclose any information necessary to verify my eligibility forTAA.

4. Ifurther understand and agree that my social security number and other information on this application will be provided to other government agencies if

required by law.

Applicant Signature

Parent/Guardian Signature

TN Career Center - Nashville

Staff Signature

u.l.

One Stop Center
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https. /www.jobs4nh gov/repors/printformswia/wiaprint_new.asppd ..

TAA Emollment

JOBSATN

GOV

TN CilJeer Center Nashville
665MainstreanDrive
Nashville, TN 37243

ParticipantName SSN

1AppiD

Fundirg Source

CaseManager

TAA-TAA
Petition: 082509A EmpoyerNameUnknown

Activity/Service:300 - Ocaupational Skills
Training: ApprovedProvider List (ITA)

Breakin Training (week9:0

AuthorizationBegin Date

AuthorizationEnd Date

ProjectedBegin:1/192016 ProjectedEnd 12/152017
Actual Begin N/A Actual End: N/A
Comments:

NIA

EnrolbnentProvider Information

Entity FEIN#
NASHVILLE STATE COMMUNITY COLLEGE
Program/Sevice: COJ1PUTER NETWORKING 62-0808901

TECHNOLOGY

TrainingSite Address

TelephoneNumber

NASHVILLE STATECOMMUNITY COLLEGE (615)363-3246

120 White BridgeRoad

Nashville, TN 37209

ISchedule®erviceCost: $7,973.4( CorrentFUndedCosts: $7973.4

Total Training Costs

Fund StreiiJU: TAA Fund StreiiilUFY 2014

$797340  period: FY201410/112013-9/3012016
Tuitiow'Fee $5,399.00 Alloc: $7,97340 Oblig $0.00 Avail: $7,973.40
Books $1574.40
Tods $0.00
Other Cogts $0.00
Corrments $0.00
RecordiD:
Last EditedBy: cc01128

Last Edit Date: 1119201611:5400 AM

11252016 2:52 PM
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Tennesse&VorksOnline Services
Trade AdjustmentAssistanceProgram(TAA)
Applicationfor TAA Training

Participantinformation
Name: StateID: PetitionNumber082312

Most RecentQualityingSeparation PetitionCertificationDate: 7/17/2013
Date

Training Informalion

Provider: ROANE STATECOMMUNITY Program: NURSING

COLLEGE

ProjectedStartDate: 1/20/2015 ProjectecEnd Date 12/11/2017  Weeksof Training:151

| underdand that | may exhawst my Ul andIRA benefitsbeforethe projectedend date of my training even
thoughthe costof the trainingmay continueto be paid.| will have () will not have () thefinancial resourceg
available to cover my living expensesduring the entire period of training if my benefits end prior td
completionof training.

ParticipantSignature Date

Training Criteria

TrainingApplicationDate  1/14/2015

Suitableemploymentis not availableto the worker: Yes

Theworker would benefitfrom thistraining: Yes

Thereis reasonablexpectationof empbyment following compktion of this training: Yes
Thistrainingisreasondly availableto theworker: Yes

The workeris qualifiedto undertakeandcompletethe training  Yes
Thistrainingisavail de at a reasonable cost: Yes

TAA Training Determinalion
Based on TAA guidelinesthe trainingspecified above is: APPROVED

Staff Signature Date

Appeal Rights: If you do not agreewith this deermmal0n, you havefifteen days(15) from
the datemailedin which to file an appel. Any appe& shouldbefiled throughthe Workforce
Centerwhereyou origmally filed your claim. If you cannotcontactthe office m personm the
time dlowed, write or call that office. In yaur letter you mustexplain why you disagreewith
thedeterminatiorand providedocumentation

1/25/2016 2.02PM
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Tennessee
LWIA/Region LWDA 09
TN Career Center- Nashville

Voucher ID:
Voucher Remittance Address:

Check Here if Final:
For Participants Name:

TN Career Center - Nashville SSN:
665 Mainstream Drive

Nashville, TN 37243 Student ID:
State ID:
Program: Trade Adjustment Assistance (TAA) Program-
TAA
Appid:
Provider of Service: Agreement Information:
Follett Bookstore (Nashville State)
Agreement#: N/A

Address:
120 White Bridge Road
Nashville, TN 37209

Service Code: 300- Occupational Skills Training- Approved

Provider List (ITA)

Attn: N/A
FEIN/SSN: 362593135
Vendor ID: 20236

Service Dates: Start - 01/19/2016 End - 12/15/2017

Fund Stream: TAA Fund Stream FY 2014

oucher Comments

spring 2016 books

Totalpayment for this voucher cannot exceed the TOTAL VOUCHER amount

Amount Submitted for Payment

For Service Provided Between:
Voucher Payments To

Item Amount Date Start Date: 4/30/2016 End Date:
Total Trainina_Costs $411.55 $0.00]
Tuition/Fee $0.00 $0.00)
Books $411.5! $0.00)
Tools $000 $0.00)
Other Costs $000 $0.00)

Comments

TOTAL VOUCHER: $411.5 $0.0

Ihereby certlfy,under penalty of law, that thls voucher 1s correct and accurate. lunderstand that subsequent vouchers
will be dependent on the participants continued progress in Trade Adjustment Assistance (TAA) Program.

Providers Authorized Signature Date Authorized Staff Signature Date
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GeMral. formelon:

NDAAIVIFELLIN

Plan10:
Usgt i0:
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Pik1>n...,,. $lill11'ldon: 11:3/2)1<!1)16
Pfan was started In otrtee k>caton: N C I c.Y.llr A
Pfn.nelo,.edon:
Goals and Objectives Established!
Program Type of Term of Actual
Goal#  afiliation(s) Goal Goal mpletion Date |  Status
TAA Training | Open
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0.., Program i | stac..
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- 1 Monday through Friday. N
e BX232015 (TAA
1ruth | i
TINT ol safiiactory propross e g
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0 doys |||||| t
W mpoio®e AT |: )
0
mwuwmm,, nm
R
TAA | I||||||
|ob search assislancs.
]Ollllll —F‘M 1_
Commants:
Sigratures
EXAMPLE
Apphicant Sgrature ParcauGuardion Signature 1
Saaf Siandture 1]
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JOBSA NGOV

10f!

https//wwwijobs4tnga/vosnet!Programs Trainingdenchmarlg/ Training..

Tennessee

TRADE ADJUSTMENT ASSISTANCE PROGRAM
Training Benchmark Review

Name: State ID: Application ID:
Petition: 083146- Toho Tenax America, Inc  Review Date: 5/18/2015 Benchmark ID: 376
Training Provider Program ActualBegin | Projected ActualEnd | Completion
Activity 9 Date End Date Date Status
300- TENNESSEE FINANCE 6/2/2014 5/10/2016

Occupational | TECHNOLOGICAL
Skills Training UNIVERSITf
-Approved
Provider List
(ITA)

Beginning Date of Benchmark Period: 1/1/2015 Ending Date of Benchmark Period: 5/7/2015

Is the participant maintaining satisfactory academic standing(e.g., not on probation or determined to be
"at risk" by the Instructor or traininginstitution)? Yes

Is the participant scheduledto complete training wthin the timeframes identified in the approved
training plan? Yes

Supporting Evidence:Grades
Participant Signature; — — — — — — — — — — — — — — Date:———-—-—-
sStaff Signature:—————————————————— Date:----——-

AppealRights

If you do not agree with this determination, you have fifteen days (15) from the date mailed in which to file an
appeal. Any appeal should be filed through the Workforce Center where you "iginally filed your claim. If you
cannot contact the office in person in the time allowed, write "'call that office. In your letter you must explain
why you disagree with the determination and provide documentation.

1/2520163 01 PM
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APPROVAL =

Tift tSto oertlythat goods.servicednvoiced
I r)epa]mentol belciNhave beenrendefed by\iE'0do( -
Labor & Workforce
N Deve|0pment TAA Program Representative

TRADE ACT OF 1974

AUTHORIZANON AND INVOICE

(tvinCiorr — — — — — — — IIWOioet
Petition NOT — — — — — — — — — —
s Parlidpant NI
City
Zi CodA

Acceptance of tHs aulhOftzalloo signfies tUt oomp ance wilh Tete VI of the Civil == Acl of 1964, thatno persoo
shal,onlhe g-ouncsd race,cOlor, <<national Oftgtl -be exelJded from partidpationin. be dened the benefa Ot,<<
otherv.tse sutjectedtodiscrimination under erry prog'am <<aCIM:y.  The Depanmem of LaboramWertfcloc::e Oe-.elcvnent
IsIn compiance wth lhih Act Allapplicants for seMce have attghlto file comdaints andto appealaocorto
regUlationsgoverninglhis pindple. Alloomptsinisshallbe addressed tolhe State Departmentd i.abo( andWcrtforoe
Oewtopmet,NaSh\itie, EIfW'M!Ssee.

TheDepartrnenicann0lbe respondbtelof servicesren:leredwithoutaulhOftzaion

| ITEMS PROVIDED BY VENDOR |

— AMOUNT &I LLED I

These services are forlhe period ==
— (B I"".Il1Il1j JuulJuehOl Iklriii Mt mJ:;J

Thisl s tocerlify thatgood'sand services have beenrenderedfor lhe amount biledabo..e.

Sipmature of Vesdor or Asead =

ATTENTION: Please attach anitemizedlnvok:e >Mth cost breakdown and totds. One LriqueiflYdcerunber|TUSt be

assigned for auattaChed.
[N NN}

LE-1121 (Flare. 08-083
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SEE OULRTWEWT OILAIRILAtIII'OICE 0£\E:.LONIfNT

?M?

OYISION Of Ewi\.OriO."T S 1"~
REQUEST FOR TRADE INFORMATIQN

<

SOCIAI.
EMPLOYMENT DATA FOR
52 week qualifying peiod— — — — — — —to basednseparatondde— — — — — — —
EMPLOYER RESPONSE
1. Did separationoccur as oi sep.Jation date (above)? 2. Typedsep.trason Tobl O Patid O
YES O NO D 1{ Partial. ploo.seoMwer 2A.
2A WEEK CF SEPARATION 52WEEK QUALIFYING FERIOD
Nl =£ +cepor | Tolalwages "eek or separa®n | Total 1101n Of enployment (T..eb.rk Gro55Wages p.3
Re non NI 1/ ¢neee W AT LITIA to:x: !l

2 1.IST Fili i| WFFJCW'nDKFN
Numoer nou"week RateOr P-3Y pernors
ti&li'l 1 'A'eel last 1111'A'eek
3. During the above NUmDer 01weeu I{totall.ss Nun'Cier weeu NumDerweeuor
52 week qudifying eameas 3D.00 <<more than 26 weeks of approve<! leave | worters-
perid coninug

4. waswofl: penonnea TeMessee? YESO NOD LlocatOn —m — — — — — — — —

s wnalwaswor etala$l occulOn prior 10 separation?—

6. was aeperauon aoo tolaC* or work? YESO NOD Reasd

7. Vlas wonter one Of group ocwereo(aboot;)? YESO NO O |fWJ.pltale omwitTIWntbtr8.

8. Vla&tne aeparallOn trom non-aQ\Erset)' anecteoemplOyment causeo rlfrom tne certlleClgoup?
YEsoO No O |fVYt,,omtT 4ond B.
A..Name 01 &tiJCIMSOnlIn wr.::n WOR:er lagL worlieo.

B. Reasonsmatwontercanbe consiOereclananecteO workerseperateO CitJe 101 101 WO'll

NA-tEANDADDRESSIRMPA:MDING EM't.OYMENTDATA SAGNATUREEMPLOYER'SREPRESENTA11VE

1
IDUECOt.A.ETrO

Tm.E

T'Q.EPLICININUJ&ER 1 FOR AGENCY USE ONLY
RETJANTO: TRAUNIT

TNDEPTOFIA90RANDYIORKI=ORCEDEVEIOPMENT

P OBOX 290450
NASINUE IN5/7229 VIEEKS SEPIJAIE SEPREASON T
1&0426 (Row.06-t2) ETA 8-SliA ROA2258
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TENNESSEE OEFAATMENT ELLABORANOWC fIKFORCE DEVELOPMENT
OMSICNOFEMPLOYNMENTSECURITY e
WEEKLY REQUEST FOR ALLOWANCESBY WORKER INTRAINNG  |Jizek
TRAOEACTOF1974 Enter SSTlJi3ay oate
Amended 2002.2009and 2011 1 1
\ RNAME (Isst, F«StMiddle) IsociALsEcURITYNUMBER — [PETITIONNUMSER

MAI LINGADDRESS

(NoAStreet
CitycrCowty.
Stak.ZipCede)
A_ TRADE READJUSTMENT ALLOWANCE (To be comp eted by wort<er.)
1 HAVEYOU HIED FOR ANY OTHER TRAINING All ONANCE IFYES PROVIDE:
FORTHEVIEEK SHOWN(OR FOR A PEl ODWHICH
INCLUDESTHEWEEX)? YESD NOD NAMEOFPROGRA\6
2. AREYOUHLING ACLAL4FORI..IIEMPLOYMENT
INSURANCE INAftlV STATE? YESD NOD PAYINGSTATE
3.CURING THECI..NMWEEX DIDYOUIMJt K OREARNAN'IWAGES? YESD NO D IFYES,AMOUNTS
Sao0IYOUQUIT? YESD NOD 3b.WEREYOUOISCHARGEO? YES D NO D
4.1FYOU HAVE RETURNEO TOVDI=IK, PI=IOVIOE:
NEANOCACORESSOFQDMPANY JOBtM.EIOTIES
WAGE PERHOUR s HOURSPERWEEX DATEBEGAN WOI=IK
HAVE 'tQU WORKED FOR THS EMPLOYER BEFORE? YESD NOD

WILL THIS JOBPROVIDE HEALTH CARE.PENSION,SOCIAISECURITY,ETC.? YES D NO DD
1S JOB SPONSOI=IEOBY A STATE OR FEDERALPROORAM? YES O NO D FYES,NA.MEOFPI=1JGRAM

5. AREYOURECEMNG TRANSPORTATION ALLONANCESUNDER THE TRADEACT? YES O NO D
IFYES, C RQ EDAYSIN AITENDANCE. SUN MON TUE WED THU FRI SAT

B. WORKER CERTI ACANON

Ihereby fleacldmforbenefllsandcenitythat amerrolled Ntraningasapproved under the Trade Act The nbtmationl haw providedis oonect
tothe beslof'"'iknowledge. ItJlderstand therearepenalties brwilfulmérepretSentdionmade toobtain alllowances towhich lamnot ertitled.

SGHATURECF WORKER |DATE

C. PROGRESS AND ATTENDANCE IN TRAIN NG (To be completed by traning facility.)

1-ASOF THE WEEK SHOWN VIASTHSWORKER ATENDING TRAINING? YESO NOD  QAJECQMptETEDTRANING

(NNO. pease expil ) DATE TEMNATED
LASTDAY ATENDED
2.(Comfiete SfPlicatJe) LODGING ANDMEALSWERE PROVDED THSWEEK I NTHE AMOUNT OF PEROAYFIQR DAYS

3.VIASTRAIN NG SCHEDUIEDFOR ANYDAY(S) THSWEEK?  YESO NOD OAYD NGHTD
4. CURRENTTERMSEGAN CURRENTTERMENDS

S.IFCURRENT TH=M ENDED WITHTHISWEEK.WHENW'tl.ICLASSESFORNEXT TE=IM BEAN? (PIEASE PROVIOE NEWCALENDAR)

D.TRAINING FACILITY CERTIFICANON

|
THE ANSWERS TOPARTC AREIN ACCORDANCEWITHOUR Is| GNATURE OF TRAI NNGOfHCI AL
RECORDS. THEWORKER IS SUBJECT TOALL TRANING DATE
FACILITY CRITERIAFORSATISFACTORY PtIOGI=IESS.

NAME OF TRANINGFAALITY MAN. TO: TRAUNT
TN DEPT OF LABOR AND \VORKFORCE DEV
TREPHONENUMBER p OSOX 2€0.t50
EAX NUMBER NASHMLLE TN37228 n
e —
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TIENNESSEEDEPARTMENT OFLABOR ANDWORKFORCE DEVELOPMENT
REQUEST FOR RELOCATION ALLOWANCES

TRADE ACT OF974

FOR STATE OFACAL USE ONLY

PETTION NO.

DATEFILED

LOCAL OFFICE

lcosT centEeR NO

DATEOF APPLICATION

WORKER'S NAME (LAST, FIRST,MIDDLE) SOCIAL PAYING STATE
SECURITY
NUMBER
ADDRESS (NO, STREET.CITY OR COUNTY, STATE, ZIP CODE)) ADDRESSFOR CHECK MAILING
(NO.,STREET,
CITY OR COUNTY,
STATE, ZIP CODE)
A.WORKER APPLICATION FOR RELOCATION ALLOWANCES
YES NO
1. WERE YOU TOTALLY SEPARATED FROM ADVERSELY AFFECTED EMPLOYMENT? . [ (@] (@]
2_.ARE YOU CURRENTLY EMPLOYED ? - . 4 e a s e eumnsnmsanas amassnnsssannssnssanessnnsssnssnsansnsneneansnnenns D D
{IF"YES "COMPLETE THE INFORMATION CONCERNING YOUR PRESENT EMPLOY MENT )
NAME AND ADDRESS OFFIRM: DATE Of EMPLOYNMENT EXPECTEDTO END:
YES NO
3.ISTHIS YOUR FIRSTREQUESTFOR RELOCATION ALLOWANCESUNDER THETRADE ACT OF 1974 AS AMENDED. (0] (@]
4.HAVE YOU OBTAINED SUITABLE EMPLOYMENT. OR DO YOUHAVEA BONAFIDE OFFER OFEMPLOYMENT?. (@] (@]

5.NAME, TTLEAND COMPLETETELEPHONENUMBER OF PERSONWHOHIRED YOU.

NAME ANDADDRESSOF FIRMOFFERING EMPLOYMENT:

OB Tim E

STARTING DATE:

CITY AND STATE EXPECTEDDATE
OF RELOCATION: OF MOVE:
B.WORKER REQUES| FOR TRAVEL ALLOWANCES
TRAVEL NUMBER TRAVEL DATES TRAVEL BY AUTO TRAVEL BY COMMERCIAL CARR ER
IDENTIFICATION PERSONS FROM TO MLEAGE COST TYPE p . RS ACTUALCOST
ASSENG
WORKER
SPOUSE
CHILDREN"
OTHERFAMLY ME MB E R[S A
ABSENT CHILDRENOF
FAMLYME MBERs A
AAMESOF TRAVELERS AGE RELATIONSHIP JUSTIFICATION (OTHER FAMILY MEMBERS AND LATE DEPARTURE)

CWORKER REQUEST FOR TRANSPORTATION OF HOUSEHOLD GOODS
COMNMERCIAL CARRIER TRALERHAULEDBY AUTO ICOMMERCIAL CARRIER OR TRUCK RENTAL
TYPEOFSERVCE [NO. MILE§ ESTIMATEDCHARGES| TYPEOFSERVICE NO.MILES ESIATED CHARGES |TYPE OF SERVCH NO.MLEY§ ESTIMATEDCHARGES
MOWG 5 TRAI FR RENTAI B RAILER HAULED B
BYCOMMERCIAL
ACCESSORIAL £33 FEDERAL RATE $ EARRIER
INSURANCE B [FRUCK RENTAL
TOTAL £33 TOTAL $ fOTAL
NAME AND ADDRESS OF COMMERCIALCARRIER
LB0430 ETA-860 (Rev.1/08) Pagel RDA 2258
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DWORKER REQUEST FOR LUMP SUM PAYMENT

AVERAGE WEEKLY WAGE $ (MULTIPLIED BY THREE (3)) $

E.WORKER RECORD OF EXPENSES

" MEALS
DATE BREAKFAST LUNCH DINNER DAILY TOTAL
" LODGING
DATE NAME OF MOTEL AMOUNT

A AT THRECEIPTS

F_WORKER CERTIFICATION

IGAVE THIS INFORMATION TO SUPPORT MY REQUEST FOR RELOCATIONALLOWANCES UNDER THE TRADEACTOF 1974 ASAMENDED.
THE INFORMATION CONTAINED INTHIS REQUESTIS CORRECT ANDCOMPLETE TOTHEBEST OF MYKNOWLEDGE. IUNDERSTANDTHAT
PENALTE SAREPROMDED FOR WILLFULMI SREPRESENTATONMADETO OBTAINALLOWANCESTO WHICHIAMNOTENTITLED. IFURTHER
CERTIFY THAT THE FUNDS RECEIVED WILL BE USED FOR THE INTENDED PURPOSE AND THAT | WILL PROMIDE PROOF OF SUCH
EXPENDITURES ASREQUIRED.

SIGNATURE DATE

G.STATE AGENCY DETERMINATION

1. O YOU ARE NOT ELIGIBLE TO RECEIVE RELOCATION ALLOWANCES UNDER PROVISIONS OF THE TRADE ACT OF 1974,
AS AMENDED, (20 CFR PART 617, SUB PART E, 617.40) BECAUSE

O RELOCATION ALLOWANCES ARE APPROVED FOR PAYMENT OF THE FOLLOWING COST:

2.(a) O TRAVEL EXPENSE ATS$ () O MOVING ALLOWANCE OF $
COMPUTED 90% OF THE TOTAL OF: COMPUTED AT 90% OF
@ O s ats PER MILE 1 O s FOR COST OF COMMERCIAL
FOR PRIVATELY OWNED AUTO CARREROR TRALER HAULEDBY COMMERCIAL
CARRIER OR RENTAL TRAILER,OR TRUCK.
FOR —————— MLES 2 O s COMPUTED BY
$ PER MILE FOR
MILES FOR TRALER OR HOUSE
() O LODGINGAND MEALSOF$ ___ TRAILER HAULED BY AUTOMOBILE
COMPUTED AT 90% OF THE LESSER OF:
(1) O s OF ACTUAL EXPENSE, OR (d) O LUMPSUM OF
@ O s 50% OF FEDERAL DALY COMPUTED AT 3 X$

LIVING ALLOWANCES (AVERAGE WEEKLY WAGE) NOT TO EXCEED $1,250.00

TOTALAMOUNT PAIDS$

TAA COORD NATOR DATE DATE OF PAYMENT (MO.ADAY. YR)

H. APPEAL RIGHTS

IF YOUDISAGREEWTHTHISDETERMINATION,YOUHAVETHE RIGHT TOAPPEAL OR REQUEST ARECONSIDERATION;HOWEVER, YOUR
APPEAL RIGHTS EXARE HFTEENDAYS FROM THE DATE THISDETERMINATIONISMAILED OR DELIVERED. YOUMAYFILE ANAPPEALBY
LETTER OR PERSONALVISITTOTHEOFRCEWHERE YOUFILED YOURAPPLICATIONFORTRADEREADJUSTMENTALLOWANCES.

[B-0430 ETA-860 (Rev. 1108) Page? RDA 2258
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TN Labor & Workforce

Trade Adjustment Assistance Job Search Al lowances Appl ication
Trade Act of t974asAmend__. byttM Trade Act of 2002, 2009, IOtS

T Rensrsl Tadarenssnm

Plridp:IntN =

St:II.:g to JSAplll).qt)tbn EngpPite e

Petition Numer JSRtr.IiInngB:l .nce

2002, 20U,0f" 201.5M1t- All O@SIZ@ JSAppDc.'ldIne per Qu.lif'ving Sel)lir.nlon

2009 milt Alow:.nce S1500 JSAppDc.'ldline per Pe.m.btlO:rttna.llon
JSAppDc.'ldline per Tmblng End Di'lte

11, lLghbillty ottetlfl

I. Yw mut k> by llcertitled TM Pd:ltlon -
2. Youmulit =1 ya.ndbe.lpprovecltor lobSellnb AUOw.1.noeplol"tocommendnQll)obs.td'l XtMIV 1M
bt'ltirdrwunInQ-'r1)* expenseli.
3. Thbe Job!litlirctl-'CiYity muli oc 10 miles ormore:rrqy trnmyour dence(liSI1YGoodt: IMp$,R.Mid
HAIMI'Y,Y, »: #Up$).
4, Sult:lble empiO'fn'ltntmuli r.ot beawvtl lible¥0itAn11 10 ffde Dduli!'rom yourhome.
S. Yw fmlii betotlllly litpiUlltedhomempbyrent.,..th your Ttade:llf caedcompony.
&. Youmu li completelllobSell.nh Al — B Bonolfith A
0. )tdoy>otpct ncc....s;
b. 365dlIt50r n"mt recenth\lllyIanep tion; or
C. 1e2dilfsit<ercondwdonor tr.linlr.g-

Ul. PAmntnt Crtt<rl, A

I . Job ScwcbAllownccs Inctxlet»ymen6tot tn Vd CosU, loclolnQ. 111X mitlil

2. Approv.Dit Job SelltcbAllowlincelimoumu elili rollows =
li. 2002,10U,6.20SAmendme.nt5-  9d lil O M Dit.,ncl ncccdirye fenss upto $1,250
b. 2009’Amendnent;; — 1O0td rtliSonliblelind [fiC:. CSIlIlryeo pense; ptos

3. Trnvd mulit beMe Itlilit expen$]¢vmethod lor Me lihorttli'f Cllr.Jtbndf rime.

4, LOINQInglind mtlil sowll b exp todlitler = otthetCrlenJil'iO'olt;lblecllilly rntetor Ult tr..Vd cles.n.:nlon
SNtRANIY{ft m:3. oaviop®JItctS O12!m «thédlictulil €, -'owhichevetls leu.(Ollly c.'lble If til'lw:lis
CWUSO mifc'sone)

S. Onfy"llOW:Dit Joo litlin:b llalvitics(4$dualtledinli«t.bll /\")._ll be reHbu cd.

(,, Joblid:IYI'Jesmulitcond!Xle 30 dii'(5 i"CI' beQhnInQ.

1 - You must «=ill lipplicoblelind B—it documentilcn (0liS B = litct.b/1V),l nollletto t'CCdY
p:.yment.

, JobS.AdlActiVity O.Rntdon

Int't'tetene¢oTM Job Selin:bAllowlinteli, lij)ip'OWCI Job litlil'tb  alviticsli.tex

I . Going to li 1001 =mwnbli patcntid enployu;

2. M:lkinQanIn-person YIs'olith ** potenilil employer owho m.ty rtlill Onlibfy be expetu’clto hliveopening:tor
li'dit:Ible WOI1c;

3. Comdetmgh JObIlplecIItIonIn peronwlibli potentllil empi(I(Uwromliyru.sot libiV bee><tolvYt

peninQS tor sult: lde..
4. Gomg to liloc:Il AX: COpVIlIIop, ussPolitll Setvikeomoe, M sinillre.tithy to ptim,.copy, mlill, end, <<bx

li job lippO::ltbn,cioveotletter, .lind{or"* tesumi ;

Pooe 1 el 3 syt

19




5. Gotng W llloaii .UC.putlic llbr..ry,cotnmunitycu.:cr,orliimljlrent.'fy t> LaonaneJob
m11!Chang$)'5ttms,.lIndld nQ Job.i4TN, to W:lltch tor job rrw.che:o,fCO.lItRretttr.1 I, I''ubmit
1IP'Pibtlonl'i/tésu-m6 llr.d/orlipdy fOt jobs;

t0. Us.tngcertllled P 1'Oemployment R: tce:irrnmllptOYiderotherth.".n the AIC(EIQmple k'IUYWew

r k< N1 1 moerkiS) wJ#1.,10.)II\:auntcrorprtvi u: At.xcmtnroli9C/'ICY}:

1. Attenctr.gll jobt:t ror ptoc:o'ikinlllll: : _lltonm«tnQ (torner-);
a. Gon9 to 1l belliAlCto u:e R::00Utce:ifl'L:It M::If te.)C ditcctly toobt.)in nQecmployme:nt, luch...S:

Obitl nnQIinduI'iIngOCIII\IbOrmIIrI(ttIn!On'nIItIon;
Pctplltingln $1dilill:lie:0::ment:0 :or occup:n on mil:ch n9:

AttenC! r.gJob I'h:1n9do;;M;
Pclfllitingln ptt YOC.ItloMIwoftl'illopsind. I*i - risumt wmir.g, IncMcr.olr.g $1dlll'i,ecc.;or
Obtl NnnQ lind f@0>0in9upon job te:ermlirmm AJCrit:'lk -

V. Re.qukt-d DocumentalJon for Re mbursement

1 _ ACotl'fGbc:.Ippro'VeCl Job Sclitd'|AlowlinCt$. BenefitRIgimi, Obllglitioni, C1 Appllcdon.

2. AJob Scliidl A.ci:lYityVctt'lcnontorm, I'lllly comp ettl'llincleo bé .N.. Morl:edrcprent:lth'e.| the
IItnl:ltuﬂon where.1 meeting t:lkcl'i pillet or:;ervioe:...IC r—w— (EXomple: llbr.uyo: ttencllint,AJC ::.:./'1-
e,rnplqyer, hc:dhunw, ctc..)3

J. GooQie M.)ps,R:Ir.dMc:H lly,or Y.:lhoo MIIP!i Ci1Y r.g C!rcctloMs

L] . Titc.cel.Psorc:ot ""tc:s fottr.'IMpo method$mhcrtl\.11n prtv.y.: Yth cle (Enmplc:bulit.:lre, :1tTllre,
et:c.);

MQJamedp:;; (or#y olipplfr..:tbk 1 tls Otfel' SOmifcsOM\\), . LTl

" Lodg n9 mcdp::;(only:lpPITr...tok | €ls © SOmlklionen).
YI.  PartlcttWontAttAi:t.-tion

Bys o,ning below, I .: I'tm'l therdoWn9:

B _ [I'YC<A lincl undt™:."!.nCl Ult.:IbOVC ttm'I$.
2_ 1 .,.-.I1t'C opporto.nhy to Lk O.lIit$ onsreglifr.g .lob Sc.:..n:h Al (Iwvvz.:ind 11 otmy O.lIt$ Ons were
5. .crcosllt.
J. Iunocrsur.am..thnQ11nvti||In!On'r‘lItJonorW'rd1boIanin!On'nIIIIorInO«lcrtoOtltllnor «<—

cencmdls RIAUO lincla.n:11lbjcame to 1:1!|U||'ﬁto tcPilV rmecnl:, ptOgtimdKu:llI'k:itlon ...nc
alminlll ptOtonwil:ll ¢nllitOcs t\Ir.g ng rmm lir.c;.o to up to 10 Yt:Irs thotboruncm:.

4_ lunccrsur.am.t Mis lob w:.ltch.:IPilllc.:lIb'IWIllextrc on 1ncIMiltlinv 1 o I
XtvItW conduc:cd.: Iter thllt G):eWillnot beCO'YCI'Cd -

5. BlunGerst:Ir.dm.t upon <« w—morthisepplclllon,£e..n pply fot rumcrlllow.: noe::. t my bl lIr te Is not

exoetl'l -
6. IWillberc:.pondblctor wbminb;l.: complectO.: .nlli g TI'OCAajul:l:ntnt A 1. \V\VIOb Sutd'IA.ctiYity

N/ o noml, nduding.:lillIPl)lable:lcotpbblcb.Xkup cocumcntlitton(.t:.I'lcsct'itlitl'l nWIl:tlon V),
Inotl'lcrto.eoetic p: yment.

Logtvinrom:toni:1 et >= "<, JOolttl.:ll. c:ar.eTtxleACt << 19'14,
The ™ .iliOOft COIUne<IJItN::. = B B btorn'A¥ICle:e >>c¢'.etoe'll d I kI'NOLII 1 13r1der.tincllillit JeNfts N
DtOMCie<l Jtrbllll1ll - - & rrukonmade, otUlll €:>> 1¥I11 nete!U.."CC.

Farticlpant Signature
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<il'!-ueu!o
:HIH] Labor& Workforce
— —"-Development

Trade Adjustment Asdistance job Search Activity Verificati
on

Dear Madamor Sr.

Whether you provide direct job offers or a service that is utilized for successful job search
stratedgies. we woudlike to thank you for being an integral part of the Tennessee Department
of labor & Workforce Oeve pment's Trade-affected Dislocated Workers Program. We greatly
appreciate your efforts of returning Tennesseansto suitab&e emp oyment.

By signing the statementbdow, you prO\lide the necessarydocumentdion to rembu rse
apartic pantfor costsincurred with job searchactivities (v.ith nparameters of e ig il ty).

Thankyou inadvance for your
collaboration. Sincerely,

The TN TAA Team

PLEASEPRNT CLEARLY

Parlkip.ant Nath— — — — — — — — — — — — — Stilt1 D:
EmpleyerfServce Pravider: Contact Person, Titke:
Camplets Addrasd Cartam Pl

JObSelrChACtivity Date:

Klb se&fthACivity Typ Job Seareh Activity Time:

[ led apening, Resumae, AIC, act. |

By signing bdow, | certify thanformation provided abovds correct to the best of my knowledge.
understard that willful misrepresentation made to obtain allowances to vdl ch the pal'lic pant is
not entitled may resultin serious pena ties. Additionally, lunderstand that I may be contacted by a
TAA staff member at the nformation listed abovein order to verify this job searchactivity.

Comment:

EmployerfSerace Provider Signature

181119 RDA 1586
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Tennessee Department of Labor and Workforce Development
TAAN.JIA Training Assessment

Referral
LWIA
Petiion#
Claimant Name — — — — — — — — — SSN
Address — — — — — — Phone
Last Employer — — — — — — — — — — — — — — Separation Date

D No suitable job openingas of — — — — — — — — —

TAASa Member

TITLE ISTAFF

Please complete applicable items and returnto TAA
staff.

O Assessmert and Individual Emdoyability Plan (IEP) reqested for TAA-gigible individual
Assessment Scheduled Assessnment Conmpleted

Current Enrollment/Prior Completion Titl el Training

O DateappliedforT tle training — — — — — — — — — Type of Training:
— Datescheduedtoertertraining O Occupational Training
Dateenteredtraining O RemedialTraining (GED)
Projected ConpletdonDate O Onthe Job Training
TrainingJob T tle
AppliedforPELLGrant DYES DNO Starusof PELL,

Name and Address of Training Facility:

Training Conpéted:

Training Is Recommended By Titl e I1Staff:

O Occipat onal Training Type: — — — — — — — — — — Rmding Source; — — — — — — — — —

Training facility (iftknown)

O RemedialTraining O (OJT)(Explain),

O Ofuer

Trainingls Not Recommended By Title IStaff:
rumn)

L1J'U. Lpr8scmtatiw Datil lAcarion Phons
LB 738 (Ft01108)
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TENNESSEEDEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT
DIVISIONOfEMPLOYMENTSECURITY

TRADE ADJUSTMENT ASSISTANCE PROGRAM

TRAINING FACILITYTAA FOLLOW-UP NOTICE
TradeAd of 1974, Amerded 2002, 2009and 2011

PETITIONNO.
NAME OF TAA TRAINNG PARTICIPANT (Frst Mdde Initial, | ast) SSN
DATE OFENROLLMENT — — — — — — ANTICIPATED COMPLETION DATE — — — — — — — —
NAME OFTRAIN NGFACIUTY
ADDRESS STREET
cITY STATE ZIPCODE

PARTICIPANT STATUS

O COMPLETED TRAINING COURSE  (Date),.--~,.——,., - —
This meansthesrudembas compkeed au reqwrementior thelr Certlﬂcateor Diplotn3. Oateneedsto be the lastday the
studentattendedclasses.

NEEDS AMENDED - ibis meansghestudint *illoot be ableto complete theirrequirementdur theirc:enifi.ca:eor difoma
by the antic:ipa:elcompletiond:t:eabd-eand v.ill liftd exaatime to compleg. Scudeulshouldbe directedto theirlocalCareer
Centerto spe:d;"ith theirIRA Repmer at:e.

O WITHDREW FROM TRAINING (Datel...

This me:msthe studentstoppedattendlng:lassesor had 1o drop out of classesfor persooarnson;anddid not complete
training. Th.isis the actw.| lastdate the studentattendedlaises.

TERMINATED BY TRAINNG FACILITY PRIOR TO COMPLETION  (Date)—. ,———:-:,-,-
Pleasgjive an explan:uion belowtito why the studeit wa;tennioa:edand the actu..dlastch.tethe srudentattendedclassea.
Reason student was ten n nated by train ng faclity- (Explo.in em tlitOthw shH) Q/paJXll'ifn« S:ary.)

O FAILED TO BEGIN PARTICIPATION
If possble, srudenshouldbe instructedto go to CareerCenterand notify TRA representativef their siruatiou.
Reason student faik>d to begin partidpation if reason is given - (Explain on tmothw :IzQur gj'JX1P41)

O ENTRYDATEDELAYEDUNTIL  (Dae,.. =
This meanshe srudeutwa;oot alde to beginraiDing: ti o‘ the DJ teof Enrollment listedabd-e, because ME trail:ling wasdelayed.

This is the ex:tet da:tethe srudentem begin goprovedaaining. Studentshouldbedirectedto \isit their Jocalareer Centerto ba-etbe
TRA Representaltie request an Ameuded/Suppl.emenml.
Reason students enrollmentwas delayed- (Exptam on anothwshH] Q/pap0' m &)

SIGNATURE @-TRAINNG

FAQLITY REPRESENTATIVE —  — — — — — — — — mre_____________ LoNo

DATE RETURNTO:  TRAUNT
TNOEPTOFAKJWORKFORCEDEVEIOPMENT
P OBOX 280450
NASHVILLE TN 37228

FAX o PHOMNE: 888-331-1271 EXT 1888
LB-0785 (Reoc. 0>13) ROA2258




TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT

Signature of Authority forTraining Facility Official s
Trade Act of 1974, Amended 2002

1
Ivainee ssn Trainge Mame  First M1 last En<Oliment Oete

Name of Training Facility

Address of Training Facility Stroot

City Slato ZipCodo

DO rAA FUNDED
Weell v Request for Allowances by Worker in Training.l B-0429

Individual authorized to sign claimant's weekty claim

Namo Dato Signature PhoneNumber
Invdce TA-2

Individual authorized to bill the TN Oepartmen 1ot Labor and Workloroo Developmenttor traini ngcosis

Name Date Signature PhoneNumber

O0THER SOURCE OF FUNDING

Name of Eny Funding Traning

Address of Entity Funding Training  Stroot

City Stato io——————

Contact Name¢ — — — — — — — — Phone Number

Weelt v Reguest for Allowances by Worker in Training.lL B-0429

Individual authorized to signclaimant's weekty claim

Namo Dato Signature PhoneNumber

Agency Representatve — — — — — — — — — — — — — — Dato

1B-0898R. 01/08)

78



79

TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT
DIVISION OF WORKFORCE SERVICES
220 French Landing Drive
Nashville, TN 37243-1002

TAA Training Check List

You haveapplied for Trade AdjustmentAssistance(fAA) fundedtraining. If you areinterestedin
emolling in training, pleaseobtainthe itemslisted below from the schoolthat you areinterestedin
attendingand presentthemto , TAA Representativeatthe

————————— Americas JobCenter,assoonaspossible. If you needassistanceiou may call
at

TrainingCourselnfonnation(i.e. SchoolPamphletCourselnformationalSheet,SchoolCatalog etc.
Any item thatwill give a briefdescriptionof the courseof study.),or

Courseof Studyoutline(indicatingclassbreakdowrperquartersemestetrimester etc.,andcredithours)
Schoolcalendar (indicatinghe breaksthatwill occurduringthe courseof training)
Requiredbooklistandestimatedcostof eachbook brokendownby term
Requiredsuppliesandestimatectostof eachsupplybrokendownby tenn

Requiredtools (if any)andestimatectostof each toobrokendownby term

Required uniformgif any) andestimateccostof eachuniform brokendownby term
Requiredmiscellaneougems (if any) andestimatedostof eachmiscellaneougem brokendownby term
Pell GrantAwardLetter (if eligible)

Wilder Naifeh Award Letter (if eligible)

Otherscholarshipor grants(if eligible)

CostSheet (indicatingntirecostof training, i.e. tuition, total book cost,total tool cog, etc.)brokendown
by term

Signatureof Authority (schoolofficials authorizedo sign TradeReadjustmenfllowance(TRA)
weeklyclaimsrequestandinvoiceg

A letter of acceptancérom the school(if LPN, Paramedi, etc)

A letterindicating awaitinglist (if applicablg

O00 0 O000000L0O000 U

A comparisorfrom TCAT or stateschoolif choosinga privatetrainingfacility

LB-0948 (Rev. 11/15) RDA 2258



STATE OF TENNESSEE
DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT
DIVISION OF WORKFORCE SERVICES

TAA Training Packet Checklist

Participant's Name SID Petition Number AJC# Start Date

0000000000000 0000

D

VOS TAA Application, sign and datedby participant

VOS IEP-Goal& O ectivegoward tntining, sign and dated by staff and participant

TMQI (shown as TMQ4) Benefit History Master

LB -1090Financial Statement

LB-073BTAA/WIA Training AssessmenReferralfrom the LWIA

TABE Information

Supply & Demandinformationor School PlacementRate

AcademicPlan (coursesandhours plannel for eachsession) or Courseoutline for TCAT

Total Cost Sheetshowingtotal oftuition, books,andsupplies brokendown by term

List of all books, supplies,tools with costfor eachitem broken down by term

LB-0838Signatureof Authmity (both training fucility and outsideverdors)

School Cdendar(identifying breaks in training thatare over 30 daysin length)

Compaison betweena TCAT or stateschool if a private training facility isbeing requested.

Mileage documentation

L B-1089Willing to Canmute Satemen{when demandisoutside the worker's commutingdisana.)

LB-1092Worker Training Agreementand Responsibilities

Case Notesare Up to Date

A Include Educatiorievel, i.e. GED, Certificates Diplomas, Degress, field of study, datesreceive,
and from what training facility.

W-9 (when training requirestravel outside the commutingareaof 50 miles)

Total

COST SUMMARY: COMMENTS:
Training ContractAmount
Bookstore ContractAmount

Vendor ContractAmount

$0.00

LB-1047 (Rev. 11/15) RDA2258
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TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT
DIVISION OF WORKFORCE SERVICES

WILLING TO COMMUTE

Name Last 4 Digits of Social Security Number

Office Number Petition Number

| understand that my occupation is not in demand in LWIA where | live, but I'm
willing to travel up to 75 miles outside of my commuting area to LWIA , where my

occupation is in demand, to look for employment upon completion of my training.

Worl<er's Signature —————————————— =~ Date

TAA Representative's Name

TAA Representative's Signature Date

LB-1089 RDA 2258
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Name

TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT

DIVISION OF WORKFORCE SERVICES

TAA TRAINING FINANCIAL
SUPPORT STATEMENT

Office Number

Petition Number

Last 4 Digits of Social Security Number

Should my TRA benefits exhaust prior to the completion of TAA approved training, my means of financial support

to complete training will be personal or family resources through any of the following sources:

Please check all that apply.

wilvivivivivivlglvivivAwiw)

Financial Aid

Grants

Full-Time or Part-Time Employment
Relatives

Spouse

Disability Funds

Supplemental Security Income (SSI)
Investments

Real Estate Properties

Pension

401K

Savings

Student Loans

Worker's Signature ——————————————— - Date
TAA Representative's Name
TAA Representative's Signature Date

LB-i090

RDA 2258



TENNESSEE DEPARTMENT OF LABOR ANDWORKFORCE DEVELOPMENT
DIVISION OF WORKFORCE SERVICES

WORKER TRAINING AGREEMENT AND RESPONSIBILITIES

Name Last 4 Digits of Social Security Number

Local Office Number Petition Number

By signing my name below, I certify that | have carefully read this form in its entirety. | have received a copy of this form
for my records. I will attend my approved training program as outlined in my TAA Training Plan and | agree to abide by all
the policies and requirements of the program.

1. Ilunderstand that | must file a Jobs4TN work application and complete a job search with not suitable employment

available prior to requesting TAA Funded Training.

| understand that | must always check TCAT and state schools first before selecting any private schools.

| have participated in the process of the development of my TAA Training Plan.

| understand that TAA will only pay for items that are required from the school and are included in the contract.

| understand that | cannot be required to use my Pell, Lottery, or any other Grant, to assist with the cost of training

without my written permission should the cost of training be determined unreasonable.

| understand should additional cost be needed, | must contact my local Career Center TAA Representative.

| understand that any items that are not required by the school will be my sole responsiblity.

8. lunderstand that | must enroll and maintain full-time status throughout the entire training if my petition is 69999 and
below or 85000 and above. (Full-time as indicated by the school.)

9. I must maintain full-time status to be eligible for TRA benefits if my petition number is between 70000 and 84999.
(full-time as indicated by the school).

10. lunderstand if 1drop to part-time status, if my petition is between 70000 and 84999, | will not be eligible for TRA
benefits.

11. lunderstand that | must complete my weekly attendance certification and submit the signed form by mail weekly
during approved training to the TRA Unit, P.O.Box 280450, Nashville, TN 37228.

12. | understand that | cannot start training prior to an approved notice from the TAA Coordinator.

13. | understand that | must notify my local Career Center TAA Representative of any changes pertaining to my
approved training.

14. | understand that any request for changes from my classes scheduled must come from the school.

15. | understand | must provide a copy of all classes scheduled for the upcoming term and a copy of my grades to my
localCareer Center TAA Representative.

16. lunderstand | must report to the Career Center at least every sixty (60) days to discuss my training progress with
my local Career Center TAA Representative.

17. | understand should I withdraw from training for any reason | must notify my local Career Center TAA
Representative immediately.

18. lunderstand that | must notify my local Career Center TAA Representative upon completion of training.

19. | understand that | must notify my local Career Center TAA Representative when | obtain employment.

20. lunderstand that | submit weekly certification after completion of training or during weeks of break greater
than thirty (30) days.

21. | understand failing to abide by these requirements may jeopardize my entitlement to continue with my trade
approved training and/or Trade Readjustment Assistance (TRA) Benefits.

arwN

~No

I understand that | have the right to appeal if | disagree with the training determination by the Central office. Such appeal must be filed
within fifteen (15) days of being notified by the TAA Representative; and may be filed through the Career Center where the TAA claim
was taken or by letter to the Appeals Tribunal, TN Dept of Labor and Workforce Development, 220 French Landing Drive, Nashville, TN
37243 (Fax 615-741-8933).

Worker's Signature Date

TAA Representative's Signature Date

LB-1092 RDA 2258



STATE OF TENNESSEE

DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT
DIVISON OF WORKFORCESERVICES
220French Landing Drive
Nashville, TN 37243-1002
(615) 741-1031

Request for Completion TRA Benefits

l, understandhat | may beeligibleto receive up to
thirteen(13) weeksof CompletionTRA benefitsif | amontrackto complete my trainingwithin
the next twerty (20) weeks and have met all benchmarkrequirements.

1also understandthat if 1do not complete my training within the nexttwenty (20) weeks! will
be over paidand responsibleto repay all of the CompletionTRA I have receved.

Signatureof Worker! - — — — — — — — — — — — — — Date:
SignatureofTAA Representtie =— — — — — — — — — Date:
LB-1106 RDA 2258
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TENNESSEE DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT
DIVISION OF WORKFORCE SERVICES

TMPARTICIPANT NON-COMPLIANCE WARNING

Name Last 4 Digits of SSN

SID# Local Office Number Petition Number

1, ,understand that due to my failure tocomply with the terms of
the agreement as stated in the Worker's Agreement and Responsibilities form,that | am receiving this warning
of non-compliance. | have failed to meet my responsibilities of the items checked below. | understand that |
must comply with the TAA Regulations including these items through the remainder of my training. I also,
understand that my case will be evaluatedevery sixty (60) days by a TAA Specialist to ensure my compliance
with the regulations. Failure to meet requirements may result in losing my TAA funding for training.

D Not meeting Benchmarks:
D Not maintaining satisfactory academic standing. t
O Not on track to complete training within the timeframes identified in the approved training plan.:j:
Failure of any required class(es) for two (2) or more Terms/Semesters/Quarters.
Withdrawal of any required class(es) for two (2) or more Terms/Semesters/Quarters.
Not completing & submitting weekly attendance certifications.
Failure to notify TAA Representative of changes pertaining to approved training.
Not providing grades at the end of each term to TAA Representative.
Not providing class schedule/academic plan at the end of each term to TAA Representative.
Not reporting for scheduled appointment with TAA Representative every sixty (60) days to discuss training
progress.

VAVAVAvVAvAele

T Academic standing by the school is taken into consideration,but is not the sole deciding factor.
;j: Participant must be on track to complete training within required weeks based on petition number.

By signing my name below,| certify that I have carefully read and understand this form in its entirety and | have
received a copy of this form for my records. | agree to abide by all of the policies and requirement of the TAA
program.

lunderstand that Ihave the right to appeal if | disagree with the training determination by the CentralOffice.Such appeal
must be filed within fifteen (15) days of being notified by the TAA Representative; and may be filed through the Career
Center where the TAA claim was taken or by letter to the Appeals Tribunal, TN Dept.of Labor and Workforce Development,
220 French Landing Drive, Nashville, TN 37243 (Fax 615-741-8933).

Participant's Signature Date

TAA Representative's Signature Date

LB-1107 RDA 22S8




