TENNESSEE PUBLIC CHARTER SCHOOL COMMISSION

Migrant Education Program Procedures 1012

Commission LEA Policy 6504 — Migrant Students lays out the broad requirements and expectations for
serving migrant students to ensure that these students have access to the services available through the
Migrant Education Program. This document provides the standard operating procedures for compliance
with the Migrant Education Program for Commission authorized charter schools. These procedures cover:

e Migrant Education Coordinator
e Student Eligibility
e |dentification of Migrant Students

e Grievance Procedures

e QOccupational Surveys

Migrant Education Coordinator

Each charter school shall name a migrant education coordinator who will be the main contact for the
Commission’s migrant education liaison. By July 31 of every year, the charter school shall submit the
name of the school’s migrant education coordinator using the form contained within these procedures
via the Commission’s reporting calendar. The migrant education coordinator shall be familiar with the
Migrant Education Program and is responsible for submitting any occupational surveys to the
Commission’s migrant education liaison. The school’s migrant education coordinator shall also be
responsible for completing the relevant sections of the school’s annual Sub-recipient Monitoring Self-
Assessment. More information about the Sub-recipient Monitoring Self-Assessment can be found in the
Commission’s Sub-recipient Monitoring Guidebook.

Student Eligibility

To qualify for the Migrant Education Program, a student must meet the following criteria:

e s between the ages of three (3) and twenty-one (21) years old and has not graduated from high
school; and

e Isamigratory agricultural worker or fisher, or has a parent, spouse, or guardian who is a migratory
agricultural worker or fisher; and

e Has moved within the preceding thirty-six (36) months (from one school district to another) in
order to obtain or accompany a parent, spouse or guardian who moved to obtain temporary or
seasonal work in agriculture, poultry, dairy, food processing, or fishing.

Identification of Migrant Students

e Screening of students
o All authorized charter schools shall screen all enrolled students annually using the
Occupational Survey to identify any students that may qualify for services through the
Tennessee Migrant Education Program.
o Atthe beginning of each school year and if new students enroll during the school year, all
new and previously enrolled students shall complete the occupational survey. Sample
forms are included below.
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o The completed questionnaire shall be a part of each student’s cumulative record, and the

Commission will regularly audit for compliance.
e Submission of Occupational Surveys

o If any of the three (3) questions on the occupational survey has a response of “yes”, a
copy of the survey with the student’s information must be securely sent to the
Commission’s Migrant Education Liaison.

o The Commission Migrant Education Liaison will submit the completed form to the
Tennessee Migrant Education Program for further review.

o Ifastudentisidentified as qualifying for services through the Migrant Education Program,
the Commission Migrant Education Liaison will be notified and receive a Certificate of
Eligibility (“COE”) for the student through the TNMigrant online system. In turn, the
Commission contact will notify the school’s migrant education coordinator that a student
has qualified for services.

o The Certificate of Eligibility shall be kept on file in a student’s cumulative file and with the
Commission’s migrant education liaison.

o Within seven (7) business days of notification that a student qualifies for services, the
school must code the student with an “I” in the Commission’s student information
system.

o The Commission Migrant Education Liaison will verify the free-reduced price lunch status
of any student with a COE with the department of school nutrition for the qualifying time
period (36 months from the Qualifying Arrival Date (QAD) noted on the COE).

o Monthly, the Commission Migrant Education Liaison will submit required documents to
the secure Migrant Student website (e.g. monthly reports, needs assessment forms, and
Individual Student Records).

e Individual Student Record

o Ifastudentis receiving services from the Migrant Education Program and withdraws from
the school, the school leader or designee is responsible for completing the Individual
Student Record (ISR) before withdrawing the student.

o The completed ISR shall be sent to the Commission’s Migrant Education Liaison within
fifteen (15) days of the end of school or 10 days after the student is withdrawn from the
student information system.

o The Commission’s Migrant Education Liaison will send the completed ISR to the
Tennessee Migrant Education Program.

Individual Needs Assessment

Once a student has been identified by the MEP as migrant and a certificate of eligibility has been received,
the school must collaborate with the LEA Migrant Liaison and the state Migrant Education Program
complete parts I, Il, and Il of an Individual Needs Assessment (INA) within two (2) weeks of enrollment
to:

e Determine the needs of migratory students and how those needs relate to the priorities
established by the state;

Version: 5/18/2021 Page 2 of 6



TENNESSEE PUBLIC CHARTER SCHOOL COMMISSION

Migrant Education Program Procedures 1012

e Design local services; and
e Select students for the receipt of those services.

The purpose of the INA is to identify the needs of migratory students, which should then be used to inform
services provided to the students. The INA also serves as documentation that the school has met
requirements under Title I, Part C. The INA will help determine needs and services for each student,
including:

e  Priority for Service (PFS) status

e Academic needs

e Medical and humanitarian needs
e Immunizations

Schools must have a process in place to update and monitor INAs every 4.5 weeks. INAs may be combined
with Individual Learning Plans (ILPs) for migratory English learners where appropriate. Schools must
inform teachers that migratory children are in their class and provide them with the information included
on the INA.

Grievance Procedures

Any issues should be brought to the attention of the Migrant Education Program (“MEP”) contractor:
Associate Director of MEP, Conexién Americas, 2195 Nolensville Pike, Nashville, TN 37211 or to the
attention of the Migrant Education Director, Tennessee Department of Education, 9™ Floor Andrew
Johnson Tower, Nashville, TN 37243.
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Forms and Appendices

The following forms and appendices are included to supplement these procedures:
e Occupational Survey — required
e Individual Needs Assessment (link to download Word document) — required, if applicable
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Tennessee Migrant Education Program - Occupational Survey

Your child may gualify to receive FREE educational services. Please answer the following questions te help us determine
their eligibility. Once completed, return this form to the school.

Student Mame: Grade: Date:

Parent/Guardian Name: School:

1. Has your family moved within the last 3 years to another city, county, or state, in order to work in the agricultural
and fishing Industrles? Yes[ Mo O

2. Do you or someone in your immediate family currently work in any of the occupations listed below?
Yes O NoO (Check all that apply)
0O Meat and Food Processing/Packing O Agriculture/Field Work O DairyiCattle Raising
Plant, pick and sort crops

Fruit, wvegetables,
chicken, eggs, {tematoes, fobacco, cotion, and . ¥ Feeding, milking,
park, beaf, eic. strawberries), soil preparation, rounding up, efc.
LR imigation, fumigation, atc.
T
O MurseryiGresnhouse O Forestry O Fishing/Fish Processing
Panti ) % Soil preparation, planting, Catch, sort, pack,
anting, P‘-‘-‘_ﬁll"g- we g, Orowing, cutting trees, efc. fransport fish, eic.
pruning, watering, etc. *‘c.}

3. if your current job is not in agriculture or fishing, did you or someone in your immediate family work in any of the
occupations listed above in the last 3 years? Yes O Mol

If yes, whera? City: State:

If you answered “YES™ to any of the questions above, please answer the following questions.

How long have you been in this county in Tennessee? ‘Weeks Months Years
Home Address City State Zip Code
Telephone number, please include area code. ( }

For school use only: Flease send all surveys with at least ane "YES™ response to your district migrant lisison. All qualifying surveys shouwld
be uploaded to the THMigrant site. Please notify the MEP that new surveys have been uploaded. Questions? Call (931)212-9539

SCHOOL DISTRICT: STUDEMNT STATE ID: ENROLLMENT DATE:

This project is funded under a Grant Contract with the State of Tennessee January 2017
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Programa de Educacion Migrante en Tennessee — Encuesta de Ocupacion

Sus hijos pueden ser elegibles para recibir servicios educativos GRATUITOS. Por favor, conteste las siguientes preguntas
para determinar si califica y regrese esta encuesta a la escuela.

Nombre del Estudiante: (Apellidos, Nombre) Grado: Fecha:

Mombre del Padre / Guardian: Escuela:

1. ¢Enlos dltimos 3 afios su familia se ha mudado a otra ciudad, condado o estado, para trabajar en la agricultura o
pesca? sip Moll

2. ¢Usted o alguien en su familia ha trabajado en alguna de las actividades mencionadas abajo? 50 Mol
({indique que actividad)

O Procesamiento/Empaque de O Trabajo de campo / Agricultura O Lecheria / Ganaderia
alimentos y carnes e ' Sembrar, plantar, pizcar, = #  Ordefar.
I cogechar, empacar, sortear : alimentar,
(tomates, fresas, algoddn) ﬂ‘ acorralar, etc.

preparacién de la tierra,
imigacidn, fumigacian, etc.

] _TT Vegetales y
g
oA came de res,
}% pelio, cerdo, etc.
i 2
O vivero/ Invernadero

Ty " Sembrar, Sortear, empacar,
;_ﬁ',\. Sembrar, cultiva, plantar, cultivar 3 pescado o
5 lﬂ plantar flores, ' B s 4 mariscos. ete

: itt' T

[ Trabajo Forestal O Pesca/ Procesamiento de Pescado

¥ plantas etc. ;cr;se;hart
oles. etc.

3. Sisu actual trabajo no es en la agricultura o la pesca, ¢Ha trabajado usted o algin miembro de su familia es este
tipo de actividades, durante los dltimos 3 afios? 5i O Nod

¢ande? Ciudad Estado

Si respondié "Si" a alguna de las 3 preguntas anteriores, responda las siguientes preguntas.

{ Cudnto tiempo lleva en este condado en Tennessee? Semanas Meses Afios

Domicilio Ciudad Estado Codigo Pastal

Numero de teléfono, incluya el codigo de drea. [ )

For school use only: Please send all surveys with at least one “YES™ response to your district migrant liaison. All qualifying surveys should
be uploaded to the TNMigrant site. Please notify the MEP that new surveys have been uploaded. Questions? Call (931)212-8539

SCHOOL DISTRICT: STUDENT STATE ID: ENROLLMENT DATE:
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