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▪ Unless an indicated exception applies, all 
Commission documents and/or communication 
are considered open:

▪ Commission and/or Committee Agendas

▪ Commission Policies and Procedures

▪ Disclosure Forms

▪ Charter School Appeal documents and agreements

▪ Note: Open Records Act includes emails

▪ Use of state email protects personal information

Open Records Act



Public Meetings Act

▪ T.C.A. § 8-44-101 et. seq.

▪ Requirements for compliance:

▪ Notice – three prong test, met by staff action

▪ Agenda – posted by Director of External Affairs

▪ Public Presence – Commission Policy 1.200

▪ Minutes – maintained by staff

▪ Consequence of violation

▪ Nullified Decision



Public Meetings Act

▪ Electronic Communications (e.g. emails)
▪ Commission members to Chair, where unavoidable, should be 

informative only and have no considerations of decisions.
▪ Communication with General Counsel is protected by Attorney-

Client privilege.
▪ Where possible, contact the General Counsel prior to an action 

that could affect the Commission.

▪ Communication between members about Commission business 
is not a chance meeting 
▪ Creates an appearance of impropriety

▪ State emails preserve the record in the event of litigation
▪ Use of personal emails can subject private information to 

being discoverable



Conflict of Interest

▪ Occurs when the personal interests, financial or 
otherwise, of a member actually or potentially diverge 
with the person’s professional obligations

▪ Direct Conflicts of Interest are prohibited
▪ Indirect Conflicts of Interest shall be publicly 

acknowledged

▪ Commission members and staff shall complete a 
disclosure form annually

▪ Any appearance of impropriety should be avoided to 
the best of the members’ ability

▪ Questions should be directed to the Executive Director 
and/or General Counsel for discussion
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