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Abstract 
 

Culinary Workforce Innovation + Student Success Harnessed (WIS2H) proposes creation 

of a new Hospitality Management Associate of Applied Science degree with a concentration in 

Hotel Management, including culinary arts classes, at Motlow State Community College 

(MSCC) in partnership with Bedford County Schools. The Tennessee Board of Regents (TBR) 

granted preliminary approval of this programming and approval from the Southern Association 

of Colleges and Schools Commission on Colleges (SACSCOC) is anticipated this summer. 

Through partnerships with Bedford County Schools, the Shelbyville-Bedford Partnership, the 

Town of Smyrna Event Center, and Cooper Hotels the Culinary WIS2H project will begin this 

summer with GIVE 3.0 grant funding. We anticipate additional partnerships with Gaylord 

Opryland Resorts and Embassy Suites (Memorandums of Understanding/MOU pending.) MSCC 

will hire a Director of Hospitality Management in the Fall of 2024, with the first course offerings 

set to begin in the Spring of 2025. The need for a skilled culinary/hospitality workforce is 

demonstrated in multiple data sources including the Tennessee Higher Education Commission’s 

(THEC) Academic Supply for Occupational Demand, Jobs4TN, Tennessee Department of 

Economic & Community Development (TNECD), and the Bureau of Labor Statistics (BLS.)  

In addition to leveraging partnerships within the K-12 community and hospitality 

industry, work-based learning plays a large role in the implementation of Culinary WIS2H. 

Students enrolled in secondary institutions will receive dual enrollment credit as well as 

opportunities for work-based learning, which includes job-shadowing, internships, co-ops, 

apprenticeships, and more. Embedded certifications will also be available through this program 

that include essential employability skills and customer service. Additionally, teachers and 

educators will participate in externships to enhance and expand classroom learning.  
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Proposal | Culinary WIS2H 

Section 1:  Demonstration of Need 

 Motlow State Community College and partners propose the development of the Culinary 

WIS2H program at Shelbyville Central High School, Cascade High School, and Motlow State 

Community College, to ensure increased early postsecondary opportunities, a strong alignment 

to the postsecondary and industry needs, and ultimately, a robust future hospitality and tourism 

workforce in the Southern Middle Tennessee region.  Culinary WIS2H addresses workforce 

needs in Tennessee’s hospitality and tourism industry through training, work-based learning, and 

attainment of certifications and/or degrees leading to careers which can easily be advanced 

through additional on-the-job training programs. Tennessee’s tourism industry continues to break 

records each year and bounced back in 2021 to meet 2019 pre-pandemic benchmarks. In 2022, 

Tennessee’s direct visitor spending hit a new milestone. It ranked #11 of the 50 states with $28.9 

million in visitor spending despite not having any beaches or casinos, as did all the top 10 states. 

A skilled and ready hospitality workforce will ensure Tennessee remains a top tourism 

destination for years to come.  

 Data Demonstrating Need for Action 
 
 Currently, there is not a post-secondary program that addresses the industry needs in 

hospitality and tourism available to students in the southern middle TN region that includes 

culinary courses.  The nearest opportunity for students to pursue a career in the hospitality and 

tourism industry is over 60 miles away.  Although Bedford County is not recognized as having 

census tracts in consistent poverty, the poverty rate is approximately 13.5%.  There are three 

census tracts in Bedford County where poverty exceeds 20% of the population.  Most high 

school students who live in these census tracts attend Shelbyville Central High School.  Thus, 
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transportation to and from a post-secondary campus that is over 60 miles away daily is not 

possible for many students in Bedford County.  According to multiple data sources, culinary and 

hospitality jobs are in demand across the state as well as the southern middle Tennessee region 

where this project will be implemented.  Each data source discussed below can be found in 

Appendix C. 

 THEC’s Academic Supply and Occupational Demand Report reflects each of the 

following Standard Occupational Classification (SOC) codes as in-demand jobs across the state:  

• 11-9051 – Food Service Managers 
• 11-9081 – Lodging Managers 
• 35-1011 – Chefs and Head Cooks 
• 35-1012 – First-Line Supervisors of Food Preparation & Serving Workers 

 
A review of Jobs4TN performed on April 1, 2024, showed that over 93,000 jobs will be 

added to Tennessee’s Accommodation and Food Services industry between now and 2030 which 

is an increase of 36% with 3.1% year-over-year growth. Additionally, this data source indicated 

there are currently 9,297 unique job openings in the accommodation and food service industry 

with weekly wages averaging $506.00. 

According to Tennessee Department of Community Development’s County Profile, 

Bedford County, where components of the work-based learning portion of the project will be 

implemented, there are 1,109 people employed in the accommodation and food service industry. 

This data also reflects there are 69 business establishments in the hospitality sector. 

In its Occupational Outlook Handbook, the Bureau of Labor Statistics (BLS) cites chefs’ 

and head cooks’ median pay at $58,920 per year, or $28.33 per hour as of May 2023. This rate of 

pay is considerably higher than the Massachusetts Institute of Technology (MIT) projected living 

wage for Bedford County, even at the highest calculation of $23.48 per hour which includes two 

adults both working with three children. The MIT living wage calculation for one person with no 
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children in Bedford County is $19.81. The BLS goes on to provide information on how to 

become a chef or head cook in the hospitality industry and specifically suggests attending a 

culinary program at a community college as well as learning through an apprenticeship program.    

According to the Tennessee Pathways initiative, all secondary students should be 

provided the knowledge and skills to seamlessly transition to postsecondary and high-quality 

careers. The Tennessee Department of Education (TDOE) identified Certified Hospitality and 

Tourism Professionals as a Preferred credential in its 2020-2022 Promoted Industry Credential 

Report. Additionally, students in Bedford County Schools’ Culinary Arts program of study will 

earn both the ServSafe Food Handler and ServSafe Manager Certifications, both of which are 

Preferred credentials.  Of the three tier levels cited in this report, the preferred level is the 

highest-ranking tier.  A link to this data and all data sources discussed above is included in 

Appendix C.  

Linkages between Grant Activities and Local/Regional Needs 

The primary objective of the Culinary WIS2H program is to establish a highly skilled 

pipeline that includes fluid transition from secondary to post-secondary to the workforce.  

According to Jobs4TN, there will be an additional 93,000 jobs added to the TN accommodations 

and food service industry in the next six years.  

The goal of Tennessee’s Drive to 55 initiative is to equip more Tennesseans with a 

college degree or certificate. This proposal aligns with Tennessee’s Drive to 55 goals by 

providing a seamless transition between the secondary Culinary Arts program at Shelbyville 

Central High School and Cascade High School and the new Hospitality Management Associate 

of Applied Science degree at Motlow State Community College assuring the student has the 

ability to complete a college degree or certificate.   As noted in the following table from The 
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Tennessee College Going and The Class of 2022: Continuing Momentum, the college-going rate 

in Bedford County is continuing to decrease to 43.6% from a high of 56% in 2018.  Adding the 

Culinary WIS2H program will support a needed increase in the college going rate in Bedford 

County as well as to employment in the hospitality and tourism industry in the Southern Middle 

Tennessee region. 

 2018 2019 2020 2021 2022 

BC College 
Going Rate 

56.0% 48.5% 47.2% 44.7% 43.6% 

Section 2:  Program Plan 
 
 Detailed Summary of Proposed Program 
 
 The Culinary WIS2H program creates a new Associate’s of Applied Science (AAS) 

degree program in Hospitality Management at MSCC set to begin in Spring 2025. To maximize 

learning outcomes from this program, Shelbyville Central High School (SCHS) and Cascade 

High School (CHS) are partnering with Motlow to provide Early Postsecondary Opportunities 

(EPSOs) to its students enrolled in their existing CTE Culinary Arts program of study. Students 

enrolled at both high schools will take dual enrollment courses and have the opportunity to earn 

additional dual credit via examinations in years 3 and 4 of the program of study, which are 

designed to earn Motlow credit.  Additional activities to foster interest in the Hospitality and 

Tourism sector will include summer camps at MCSS and Bedford County Schools, featuring 

culinary arts programming.  Paid teacher externships will take place each summer throughout the 

duration of the grant.  These week-long externship experiences will be open to elementary and 

middle school teachers, counselors, and administrators to educate them with hands-on learning 

about the hospitality and tourism industry. 
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With GIVE 3.0 funding, this program will begin upon grant contract execution as it has 

already received approval from the Tennessee Board of Regents (TBR); Southern Association of 

Colleges and Schools Commission on Colleges (SACSCOC) approval is anticipated within the 

next three months. The Hospitality Management AAS program consists of 60 hours of credit; the 

detailed, recommended full-time schedule is attached to this grant proposal in Appendix E.  

 Upon SACSCOC approval, MCSS will advertise, hire, and onboard a full-time 

Hospitality Program Director. Funding for this position will come entirely from MSCC.  Student 

enrollment and tuition will sustain the position.  Grant funds will also be used to make upgrades 

to the current kitchen facility at Motlow State as well as SCHS’s and CHS’s culinary program 

spaces and purchase industry standard equipment students will encounter and use frequently in 

the field.   

 The detailed quarterly timeline is provided below. In addition to these activities, ongoing 

grant-related work will be carried out by the Hospitality Program Manager, Dean of CTE Gina 

Burke, and with assistance from Tammy O’Dell, Director of grants. The Program Manager will 

be responsible for communicating with both internal and external stakeholders to the project, 

tracking/performing inventory for grant-related purchases, leading quarterly grant reporting 

efforts with assistance from senior staff members, and creating/maintaining/archiving all grant-

related files and artifacts.  
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Detailed Project Timeline 

Year 1 Quarter 1 Quarter 2 Quarter 3 Quarter 4 
 

July 2024  
to 

June 2025 

-Hire Director of 
Hospitality Mgmt. 
-Start course 
development  
-Begin upgrades in 
SCHS and CHS 
culinary labs 

-College level 
students start 
HGMT & BUSN 
classes online/on-
ground + one CULN 
online course 
-Dual enrollment 
begins at SCHS and 
CHS 
-Begin WBL 
components for 
students 
 
 

-Kitchen renovations 
on Motlow’s Moore 
County campus will 
begin 
-Teacher externships 
will begin for 
elementary and 
middle school 
teachers, counselors, 
and school 
administrators 
-Host summer camp 
at SCHS for 
elementary and 
middle school 
students 

-College level 
students continue 
HGMT classes 
online/ on-ground & 
begin first hands-on 
CULN course using 
the Shelbyville 
Central HS kitchen 
at night 
-Dual enrollment 
students continue as 
mentioned 
-Continue WBL 
activities 
 

Year 2 Quarter 1 Quarter 2 Quarter 3 Quarter 4 
 

July 2025 to 
June 2026 

 

-College students 
continue in HGMT 
and CULN classes 
online/on-ground 
and use the SCHS 
kitchen at night for 
hands-on CULN 
courses 
-Dual enrollment 
continues as 
discussed 
-Continue WBL 
activities  
-Complete SCHS 
and CHS culinary 
lab upgrades 

-Complete MSCC 
kitchen renovations 
& upgrades 
-Dual enrollment 
continues as 
discussed 
 
 

-Repeat Q1/year 1 w/ 
new groups of college 
level & dual 
enrollment students -
Begin using Motlow 
kitchen to market the 
program by hosting 
small College events 
-Add industry 
certification exams to 
appropriate post-
secondary courses  
-Continue teacher 
externships 
-Host summer camp 
at SCHS and CHS for 
elementary and 
middle school 
students 

-Repeat Q 2/year 1 
with new groups of 
college level and 
dual enrollment 
students 
-Use the Motlow 
kitchen to market 
the program by 
hosting small 
College events 
-Continue WBL 
activities 
 

Year 3 Quarter 1 Quarter 2 Quarter 3 Quarter 4 
 

July 2026 to 
June 2027 

 
 

-Host summer 
camps & recruiting 
events for high 
school students in 
the Motlow kitchen.  
 

-Repeat Q 4/year 1 
w/ new group of 
college level & dual 
enrollment students 
but use the Motlow 
kitchen for the 
CULN course.  

-Repeat Q 1/year 2 w/ 
new group of college 
level & dual 
enrollment students 
but use the Motlow 
kitchen for the CULN 
course.  
-Teacher externship 
-Host summer camp 
at SCHS and CHS for 
elementary and 
middle school 
students 

-Host summer 
camps and 
recruiting events for 
high school students 
in the Motlow 
kitchen. 

Year 4 Quarter 1 Quarter 2 Quarter 3 Quarter 4 
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July 2027 to 
June 2028 

 
 

-Enroll third cohort 
of students 
-Continue WBL 
activities. 

-Continue WBL 
activities 

-Host summer camps 
& recruiting events 
for high school 
students in the 
Motlow kitchen.  
-Teacher externship 
-Host summer camp 
at SCHS and CHS for 
elementary and 
middle school 
students 

-Begin project 
wrap-up activities & 
close out grant. The 
AAS Degree 
program will 
become 
institutionalized.  

 

Key Objectives and Evaluation & Measurement Plan  

Key Objectives are (1) to start with dual enrollment students and (2) to enroll 10 full time 

and 6 part time college-level students in the first year, adding 3 in year 2 and maintaining that 

number per year throughout the grant period.  

    
 

 
Semester 

Total 
MSCC 
FTE 

Enrollment 
Fulltime 
Students 

Parttime 
Students 

 
 

Dual 
Enrollment 

Spring 2025 13 10 6 30 

Fall 2025 13 10 6 30 

Spring 2026 13 13 6 30 

Fall 2026 13 13 6 30 

Spring 2027 13 13 6 30 

 

Our evaluation & measurement plan includes THEC’s standard Quality Assessment (QA) 

and to use ADMN 2390 APT Capstone, which all graduates will take, to assess the program via 

their capstone project.     

 Project Governance and Accountability Plan 

 The project governance and accountability will be the responsibility of Motlow State 

Community College.  The project director will be Dean Gina Burke, and the co-director will be 
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the newly hired Hospitality Program Manager of the Institution.  The steering project will be 

composed of Kelly North-Shelbyville-Bedford Partnership, Lori Sexton-CTE Director of 

Bedford County Schools, Michael Walker-Culinary Instructor at Shelbyville Central High 

School, Renee Austin-EVP of Finance for MSCC, and Tammy O’Dell-director of grants at 

MSCC.  The project steering committee is responsible for maintaining oversight.  MSCC will 

present to the committee a quarterly budget report, enrollment data, dual enrollment and dual 

credit data, the number of national certifications awarded, and a summary of the evaluations 

conducted at the conclusion of each summer externship program. 

  Overview & Structure of Work-Based Learning 

In addition to high-quality dual enrollment programming, students who are juniors and 

seniors will have the opportunity participate in work-based learning activities with established 

partners through Bedford County Schools’ Innovative Career Opportunity Network (ICON) 

program.  Students may earn up to 12 high school credits through WBL placements.  These 

credits will count toward Bedford County’s required 28 credits for graduation.  ICON matches 

students with best fit industry partners and allows students to work schooling around their WBL 

placement.  This flexibility affords students the opportunity to see various aspects of the 

hospitality and tourism industry through increased availability throughout the morning, day and 

evening.  Students who participate in WBL will have already earned both the ServSafe Food 

Handler and ServSafe Manager certifications in year 1 and year 2 high school culinary arts 

classes, which provide them with an advantage over other candidates who are seeking 

employment.  Earning these certifications requires demonstration of high-skill knowledge and 

are sought after in the hospitality and tourism industry.  In order for students to participate in 

WBL activities, they must be on-track to graduate with their cohort and be recommended for 
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industry work by the culinary arts instructors.  Bedford County Schools currently has 232 

students enrolled in Culinary Arts I.  The total program capacity is 300.  As these students 

progress through the program, there is the potential for 100 students to be available for WBL 

participation.  This will support the TSBA Data Dashboard’s projected 21% growth and 3,092 

annual openings in the Hospitality and Tourism industry in southern middle TN.  Work-based 

learning will also occur at the collegiate level in the culinary classes, CULN 1310 Fundamentals 

of Baking and CULN 1320 Culinary I and in the HMGT 2910 Hospitality Management 

Internship and ADMN 2390 Capstone Experience classes.  

Section 3:  Strength of Partnerships 

 Partner Description, Role, and Responsibilities for Implementation 
 

Each partner to the Culinary WIS2H project, Motlow State, Bedford County Schools, 

Cooper Hotels, the Town of Smyrna, and the Shelbyville-Bedford Partnership, has entered into 

and executed a Memorandum of Understanding (MOU) which is included in Appendix D. These 

MOUs define the understanding of the terms of this project including roles and responsibilities of 

both Motlow and the individual partner organizations.  

 Motlow State Community College will serve as the post-secondary institution.  MSCC 

will underwrite all dual enrollment and dual credit courses, begin the Associates of Applied 

Science degree, and serve as the fiscal agent and lead entity. MSCC will coordinate with partners 

to maintain quality curriculum, create work-based learning opportunities and teacher externships, 

and host summer learning camps for high school students.  

Bedford County Schools will serve as the cornerstone for the Culinary WIS2H project.  

Recruitment into the industry begins in elementary school where careers are featured throughout 

the school year.  Career exploration continues in middle school where students study the career 
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clusters, participate in industry tours, and complete hands-on, project-based learning activities.  

Once students enter the Culinary Arts program at the high school level, intense training begins.  

Students earn the ServSafe Food Handler credential in year one, ServSafe Manager in year two, 

and begin dual enrollment and dual credit in year three.  The culinary lab at SCHS will serve as a 

satellite Motlow location for adult classes to begin in the evening until MSCC completes 

renovations in their culinary kitchen. Through intentional partnerships, Bedford County will 

have an established, consistent pipeline into the Hospitality and Tourism industry. 

 The Shelbyville-Bedford Partnership serves as economic and workforce development 

agency for Bedford County.  One of their primary objectives is to bring new businesses to 

Bedford County.  One of their more recent announcements was the construction of a new 

Hampton Inn, which will provide guests with clean, safe accommodations in Bedford County.  

The Partnership will support efforts to bring fine dining establishments to Bedford County, using 

our Culinary WIS2H pipeline as an incentive.  Additionally, the Partnership will participate in 

the teacher externship by providing economic and workforce data.  They will provide up-to-date 

information on workforce needs, both locally and regionally to continually justify the need for 

continued education in the hospitality and tourism sectors. 

Industry partners including the Town of Smyrna Event Center and Cooper Hotels, and 

future partners, Gaylord Opryland Resorts and Embassy Suites, are critical in the Culinary 

WIS2H program.  These institutions will be part of our week-long teacher externship experience.  

With their vast operations ranging from large event catering to fine dining and hotel 

accommodations, teachers will learn how multifaceted the hospitality and tourism industry is.  

Teachers, counselors, and school administrators will be able to take this knowledge back to 

students to foster interest in the hospitality and tourism industry.  These partners will meet 
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regularly with MSCC faculty to ensure the curriculum remains current, provide guest speakers to 

students, open their doors for student tours, internships, and work-based learning activities. 

Section 4:  Budget Plan 

 Alignment between Funding Request & Grant Activities 

Funding Request Demonstration of Need 
$1,335,000.00 Renovation of culinary kitchen at Motlow State Community College, 

including upgrade of kitchen exhaust, plumbing, HVAC, electrical, lights, and 
ceiling tile 
Upgrades to culinary labs at SCHS and CHS 

$1,000.00 Supplies  
$800.00 Postage 
$6,000.00 Travel between campuses and conference attendance 
$20,000.00 Grants and Awards-Teacher externship--$25/hour, 30 hours per week for one 

week.  Up to five teachers each year, for four years.  Individual student 
supplies. 

$10,000.00 Other Non-Personnel Expenses-Marketing, Instructor licensure, industry 
credentials 

$627,200.00 Capital Purchases-Industry standard culinary equipment for culinary kitchen 
at MSCC, and labs at SCHS, and CHS 

$408,000.00 In-Kind Expenses-MSCC will fully fund the Program Director position 
$2,408,000.00 Total Expenses 

 
 Role of Proposed Equipment Request 

Equipment proposed for purchase include industry standard, commercial grade kitchen 

equipment to prepare students for work in the hospitality industry.  Students must be familiar 

with all industry standard equipment to become competent and skilled professionals.  See 

Appendix B for complete list of equipment. 

 Explanation of Indirect Costs (if any) 
 

No Indirect Costs will be charged. 
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Section 5:  Sustainability 
 
 Plan for Sustaining Program beyond Grant Period 
 
 Building upon the momentum of the foundation of the Culinary WIS2H project, multiple 

approaches will be used to ensure the sustainability of this program including the following 

measures: 

• Institutionalization of the Hospitality Degree Program 

o MSCC will initiate the program with Motlow funding, will utilize GIVE 3.0 
funding to make renovations and upgrades to facilities, and will institutionalize 
continued programming post grant through student enrollment and tuition. 

o Faculty and staff will be maintained by the College and added as the program 
continues growing and expanding. 

o Food costs and equipment maintenance will be maintained through lab fees and 
funded through Perkins Grant and Technology Access Fee (TAF) Funds. 
 

• Collaboration with current Partners & Recruitment of New Partners 

o Efforts will be made to ensure continued commitment of partners through 
continual relationship cultivation activities.  

o Active recruitment of new industry and K-12 partners will be included in the 
grant staff’s scope of work. 
 

• Capacity Building 

o Professional development will be provided for hospitality/culinary instructors on 
an on-going basis to ensure they stay abreast of industry standards. 

o Student recruitment will be encouraged by the Shelbyville-Bedford Partnership, 
other economic development entities, and industry partners at career fairs, by 
grant program staff, MSCC staff, and secondary and postsecondary student 
leadership cohorts identified to serve as ambassadors for the hospitality program.  
 

• Resource Development  

o Other sources of program revenue will be explored including potentially creating 
a fundraising event catered, in part, by students in the program, grant seeking 
activities, and other fund development cultivation efforts.  
 

  The AAS Degree in Hospitality Management has already received TBR approval and 

pending SACSCOC approval, is slated to begin Spring 2025 on the Moore County Campus. The 
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Culinary Arts programs at Shelbyville High School and Cascade High School are already in 

place with growing student demand for this training. Multiple methods of sustainability as 

discussed above will impact this project. The most significant aspect of sustainability, however, 

will be the institutionalization of the hospitality program through student enrollment and tuition. 

It is anticipated this program will conservatively produce 24 MSCC graduates over the 4-year 

grant term with 10 full-time and 6 part-time students per semester, for a full-time equivalency of 

13 students. As an existing program of the College, instructors and equipment/supplies will be 

funded and maintained through tuition and departmental budgets as well as Perkins and TAF 

funds.  

 Other methods for sustainability include using the Culinary WIS2H project as a model to 

expand both educational programming and industry partnerships to additional K-12 and 

employer stakeholders in the southern middle Tennessee region and beyond.   

Section 6: Optional Criteria 

 Although this project does not fall in an economically distressed area per Appalachian 

Regional Commission designations or in a persistently impoverished Census Tract, it does create 

training programs, work-based learning opportunities, and credentials for an in-demand 

occupational sector.  

High Demand Programming 
 
 The THEC Academic Supply and Occupational Demand Report reflects the following 

Standard Occupational Classification (SOC) codes listed as in-demand jobs across the state as 

well as in the southern middle Tennessee area where the project will be implemented:  

• 11-9051 – Food Service Managers 
• 11-9081 – Lodging Managers 
• 35-1011 – Chefs and Head Cooks 
• 35-1012 – First-Line Supervisors of Food Preparation & Serving Workers 
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An AAS degree in Hospitality Management as proposed in this Culinary WIS2H project 

provides the training, education, and skills necessary for students to immediately enter the 

workforce in hospitality/culinary/tourism sectors.   

  
County Economic Status Acknowledgement 

  
 Does not apply.  
 
 Census Tracts in Persistent Poverty 
 
 Does not apply.   
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Appendices 
 
Appendix A: Budget 
 

Grant Budget 
GIVE Program Competitive Grant 
The grant budget line-item amounts below shall be applicable only to expenses incurred 
during the following 
Applicable Period:            BEGIN:  July 2024                                     END: June 2028 
Policy 03 
Object 

Line-Item 
Reference 

 
Expense Object Line-

Item Category  

 
Grant 

Contract 

 
Grantee 

Participation 

 
Total Project 

1,2 Salaries, Benefits & Taxes 0.00 408,000.00 408,000.00 
4, 15 Professional Fee, Grant & 

Award 
 
1,355,000.00 

 
0.00 

 
1,355,000.00 

5, 6, 7, 8, 9, 
10 
 
 

Supplies, Telephone, 
Postage & Shipping, 
Occupancy, Equipment 
Rental & Maintenance, 
Printing & Publications 

 
 
 
 
1,800.00 

 
 
 
 
0.00 

 
 
 
 
1,800.00 

11, 12 Travel, Conferences & 
Meetings 

 
6,000.00 

 
0.00 

 
6,000.00 

13 Interest 0.00 0.00 0.00 
14 Insurance 0.00 0.00 0.00 
16 Specific Assistance to 

Individuals 
 
0.00 

 
0.00 

 
0.00 

17 Depreciation 0.00 0.00 0.00 
18 Other Non-Personnel 10,000.00 0.00 10,000.00 
20 Capital Purchase 627,000.00 0.00 627,000.00 
22 Indirect Cost 0.00 0.00 0.00 
24 In-Kind Expense 0.00 0.00 0.00 
25 GRAND TOTAL 2,000,000.00 408,000.00 2,408,000.00 
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Budget Justification w/ Line-Item Detail 
 
 

  
Funding Request Demonstration of Need 
$1,335,000.00* Renovation of culinary kitchen at Motlow State Community College, 

including upgrade of kitchen exhaust, plumbing, HVAC, electrical, lights, and 
ceiling tile 
Upgrades to culinary labs at SCHS and CHS 

$1,000.00 Supplies  
$800.00 Postage 
$6,000.00 Travel between campuses and conference attendance 
$20,000.00 Grants and Awards-Teacher externship--$25/hour, 30 hours per week for one 

week.  Up to five teachers each year, for four years.  Individual student 
supplies. 

$10,000.00 Other Non-Personnel Expenses-Marketing, Instructor licensure, industry 
credentials 

$627,200.00* Capital Purchases-Industry standard culinary equipment for culinary kitchen 
at MSCC, and labs at SCHS, and CHS 

$408,000.00 In-Kind Expenses-MSCC will fully fund the Program Director position 
$2,408,000.00 Total Expenses 

 
 
 
 
*See Appendix B: Proposed Equipment Request and Renovations for detailed break-down of 
these line items. Renovations will total $850,000.00 for MSCC culinary kitchen and $485,000.00 
for completion of renovations for CHS and SCHS.  
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Appendix B: Proposed Equipment Request and Renovations 
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Equipment 
allowance 
removed from 
Professional Fees 
(#4) line item & 
added to Capital 
Purchases (#19) 
line item.  Capital 

Purchase (#20) 
line item  
= $850,000.00 
after removing 
equipment 
allowance. 
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Appendix C: Data List 
 
https://www.tn.gov/content/tn/thec/research/supply-and-demand.html 
 
https://jobs4tnwfs.tn.gov/vosnet/lmi/profiles/profileSummary.aspx?enc=JsMf6pIPpIswjxzBFAZl
Q85uKcALT+gR3MH6oOWhOvXHzmHO3/TW8Zx2jFJEVH/oB6gt2rLWYUymhWO1siXmg
DF/ZLkxykWNHmK/J79xRrZbFX4W72VLadbj0DiwWrsw 
 
https://tnecd.com/county-profiles/ 
 
https://livingwage.mit.edu/counties/47003 
 
https://www.bls.gov/ooh/food-preparation-and-serving/chefs-and-head-cooks.htm 
 
https://www.tn.gov/education/educators/career-and-technical-education/student-industry-
certification.html 
 
https://www.tn.gov/content/dam/tn/thec/bureau/research/college-going-
reports/CGR%20Report%20Class%20of%202022_FINAL.pdf  
 
https://tsbadatadashboard.com/ExploreYourDistrictArea  
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Appendix D: Partnerships/MOUs/Dual Enrollment Agreements 
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Dual Enrollment Agreement  
Between 

Motlow State Community College  
and 

Shelbyville Central High School 
For 2021/22 to 2025/26 Academic Year 

 
This Agreement, by and between Motlow State Community College, hereinafter referred to as the 
“Institution or College/University” and Shelbyville Central High School, hereinafter referred to as the 
“Board of Education/High School/School System” is for the purpose of providing eligible high school 
students the opportunity to earn both college and high school graduation credits simultaneously upon 
successful completion of qualified course(s), as further defined herein. 
 
 
OVERVIEW 
 
In accordance with the guidelines set forth by the Tennessee Board of Regents (TBR), the Tennessee 
Higher Education Commission (THEC), and the procedures established by Motlow State Community 
College, we, the Institution, do hereby enter into this Agreement to provide eligible high school students 
the opportunity to earn both college and high school graduation credits simultaneously upon successful 
completion of qualified course(s). Such agreement is in accordance with Tennessee Board of Regents 
Policy 2:03:00:00. 

Qualified courses are those listed in the current Motlow State Community College catalog which use the 
course syllabus, including outcomes and requirements, and text and materials approved by the 
respective Dual Enrollment Office. 
 
Eligible students must be enrolled as 9th, 10th, 11th, or 12th grade students in a Tennessee public or 
nonpublic secondary school, or in a home education program. 
 
In order to be eligible to participate in dual enrollment program. A high school student must: 
 

• Be a junior or senior in high school or qualify as an Academically Talented/Gifted student 
 

• Have a least a 3.0 unweighted cumulative high school GPA. For Career and Technical 
(CTE) courses, a minimum unweighted cumulative GPA of 2.5 is required, except for 
transferable courses (excluding education). 

 
High school students enrolled in the dual enrollment program must maintain a cumulative GPA of at 
least 2.75 to remain eligible for the dual enrollment grant and/or Institution 4-pack scholarship and a 
cumulative of 2.0 GPA in the College course(s) in order to register for subsequent College course(s). 
Exceptions must be submitted in writing to the Institution High School Programs Administrator 
 
All costs associated with enrollment in college courses shall be the responsibility of the school, student, or 
his/her parent or legal guardian. 
 
Students may be eligible for the Tennessee Lottery Dual Enrollment Grant and may complete an 
application online through the Tennessee Student Assistance Corporation (TSAC) within the appropriate 
time frame. 
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Students may enroll in a specific course based on the course’s specific placement requirements as 
determined by the College/University. Enrollment must be in dual enrollment courses in the general 
education core, Tennessee Transfer Pathways leading to a degree, Career and Technical Program of 
Study leading to an academic award, or middle college or equivalent program. 
 
Students must submit to the Dual Enrollment Office: 

• A completed application for admission signed by the student if applicable 
• Required signatures from student and parent or legal guardian. 
• Official high school transcript with current GPA and if applicable, ACT scores or applicable 

placement testing scores. 
 
Students will be classified initially as non-degree seeking but upon high school graduation or GED 
completion, the course credit(s) may be applied toward an appropriate college-degree program if 
regular admissions requirements are met. 
 
 
RESPONSBILITIES OF THE PARTIES 
 

A.1 The College: 
 

• Is responsible for ensuring a qualified faculty or adjunct teach the course(s) according to 
SACSCOC requirements. Institution reserves the right to hire fully credentialed and 
qualified instructors who meet or exceed all instructional standards. 

• Will provide a mandatory orientation session on campus or virtual for all adjunct 
faculty. 

• Will ensure that faculty teaching dual enrollment courses at the high school will 
adhere to high school student activity customs such as saying the Pledge of 
allegiance, listening to high school announcements participating in pep rallies, etc. 

• Will require dual enrollment students to sign a FERPA agreement allowing for the 
release of academic records to the student’s parents/guardians and the high school. 

• Will carry out disciplinary procedures according to Motlow College Policy which 
comply with TBR policies 0240-02-03-.01; 0240-02-03-.02; 0240-02-03-.03; 

0240-02-03-.04; and 0240-02-03-.06. 
• Will provide accommodations to disabled students who need them. 
•  Reserves the right to schedule an observation of the class by the Dean or the 

faculty mentor at any time to ensure that College-level outcomes are met. 
• Will conduct periodic performance reviews of all faculty and reserves the right to 

refuse reappointment of any instructor who does not meet College standards of 
instruction. 

• Will award College credit for each course successfully completed. 
• Will adhere to the Board of Education/High School/School System standard operating 

procedures for the reservation and utilization of school equipment. 
• Reserves its right to approve science and computer laboratories and equipment as 

appropriate and compatible for delivery of a course. 
• Will make effort to coordinate course delivery with the needs of the high school. 
• Will provide current dual enrollment admissions information to High School 

counselors and provide registration packets for the school, if needed. 
• Will assist High School counselors with communications to and materials for dual 

enrollment students and parents as requested. 
• Will provide purchase and rental information about required textbooks for classes. 
• Will provide rosters of enrolled students to High School counselors for verification at 

least one week before the beginning of the semester. 
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• Will communicate to High School counselors regarding any College dual 
enrollment updates or student issues that occur throughout the semester. 

• Is responsible for certifying dual enrollment grant money and will notify the High 
School of any students who do not qualify for the grant and/or do not pay fees. 

• Will provide final grades at the end of the semester for students in good standing with the 
College. 

• Maintains its right to cancel any class with enrollment insufficient to cover expenses. 

A.2. The Board of Education/High School/School System designee shall: 
 

• Shall provide input on College faculty or adjunct faculty assigned to teach each 
course. 

• Award high school graduation credit(s) for each college course successfully 
completed. 

• Provide appropriate classroom space and instructional equipment for classes offered on 
site. 

• Pursuant to 0520-1-3-.06(4) (c) 1. of Tennessee Board of Education Rules, 
Regulations, and Minimum Standards for the Governance of Tennessee Public 
School (1994), retain the right to observe and supervise instruction, which is 
conducted in the high school during regular school hours. 

• Assist students with online application for dual enrollment grant and verify social 
security number discrepancies with the college if needed. 

• Provide official transcripts including GPA and ACT scores, if applicable, to the 
College. 

• Provide the College with rosters for dual enrollment classes; verify those rosters 
after students are enrolled before the beginning of the semester. 

• Communicate any changes in student status to the College throughout the semester. 
• Communicate any College dual enrollment updates to students throughout the 

semester. 
• Provide information for the College dual enrollment instructors (who do not regularly 

teach at High School) about parking, name badges, sign–in procedures, need for hall 
passes, absence reporting procedures, school breaks, or any special event or activity 
that may impact class meeting times or otherwise affect meeting days/times of the 
class. 

• Provide list of high school contacts to the College instructor and dual 
enrollment liaison for use in case of illness or emergency. 

A.3. The College and the Board of Education/High School/School shall: 

• Designate a duly responsible coordinator to provide oversight of details and distribute 
general program information and necessary forms to students. 

• Jointly determine the course(s) to be offered, subject to College staffing and scheduling 
limitations. Start and end dates for terms will follow the Tennessee Board of Regents 
common calendar dates. 

• Agree to follow the College academic calendar for all courses offered. Any 
exceptions must be approved by the College. 

• Provide appropriate information to the Students regarding Dual Enrollment Lottery 
Grant. 

• Provide access to needed resources. 
• Ensure that dual enrollment classes taught at the High School will not have any 

students in the class except those officially enrolled at Motlow State Community 
College. 
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A. 4. The Student shall: 
 

• Meet all eligibility requirements in order to be eligible for the dual enrollment grant in the 
first semester. 

• Continue to meet all eligibility requirements for the grant and shall achieve a 
cumulative college grade point average of 2.75 for all postsecondary courses 
attempted while participating in the Dual Enrollment Grant program. 

• Maintain a cumulative GPA of at least 2.00 each term in order to register for subsequent 
College course(s). Exceptions must be submitted in writing to the College Vice President 
for Academic Affairs. 

• A student must either have an unweighted 3.0 high school GPA or a 21 on the ACT in 
order to qualify for a second dual enrollment grant. 

 
Dual Enrollment Program Eligibility: 

 
In order to be eligible to participate in the dual enrollment program, a high school student must:  

• Be a junior or senior in high school or qualify as an Academically 
Talented/Gifted student. 

• Have a GPA of 3.0 
• The student’s parent or guardian must approve the student for dual 

enrollment by signing the electronic Parent/Guardian portion of the 
Dual/Joint Enrollment Form. 

• The High School counselor or principal must certify the student by 
completing and signing the High School Counselor/Principal section of the 
electronic Dual/Joint Enrollment Form. 

B Dual Enrollment Grant Eligibility: 

In order to be eligible for the dual enrollment grant, a high school student must: 
• Be a Tennessee resident one (1) year prior to enrollment 
• Have completed all of the academic requirements of the 10th grade (high school 

sophomore) 
and be classified as an 11th grader (high school junior) or 12th grader (high school senior) by 
the student’s high school. 

• Complete and submit the Dual Enrollment Grant application on-line by the deadline 
date for 

each semester as established by Tennessee Student Assistance Corporation. 
Current 
application deadlines are: 

o Fall Deadline = September 15 
o Spring Deadline = February 1 
o Summer Deadline = May 15 

• Maintain a cumulative college GPA of 2.75 for all postsecondary courses attempted 
while participating in the Dual Enrollment Grant program. 

• A student may receive funding for up to (3) course per semester. To receive funding for 
additional courses per semester, the student must meet the minimum HOPE 
Scholarship academic requirements at the time of dual enrollment (i.e., 3.0 High School 
GPA or a 21 composite ACT score). 

Additional Conditions 
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•  If any space is available at the High School for classroom use, Motlow State 
Community College may request to use such space for classroom instruction at no 
charge. 

•  Motlow State Community College shall have access to High School students 
personal contact information and home addresses for the purposes of providing 
essential information regarding admissions processes, financial aid, Tennessee 
Promise, and dual enrollment. Under no circumstances shall Motlow State 
Community College share such contact information with any outside entity. 

•  Faculty will only be present for college class time. The high school will monitor 
students when college classes do not meet to include before and after the semester 
as well as instructor sick days. If a class offered on the Institution/campus is cancelled 
because the instructor is unable to be present, the students will remain at the high 
school and work on an assignment provided by the instructor. Otherwise, students will 
work in the campus designated study space. 

 
AGREEMENT TERM: 
 

B.1. Term. This Agreement shall be effective for the period commencing on August 1, 2021 and 
ending on May 15, 2026. 

B.2. Term Extension. The Institution reserves the right to extend this Agreement for an additional 
period or periods of time representing increments of no more than one year and a total term 
of no more than 5 years, provided that the Institution notifies the Board of Education/High 
School/School System, in writing, of its intention to do so at least 90 days prior to the 
Agreement expiration date. An extension of the term of this Agreement will be effected 
through an amendment to the Agreement. If any extension of the Agreement necessitates 
additional funding, the increase in the College’s maximum liability will also be effected 
through an amendment to the Agreement. 

 
C. FACULTY 

 
C.1. Instructors for the dual enrollment classes shall be subject to the approval of both Parties and 

will adhere to College policies regarding academic standards and documentation of 
attendance and grades. 

 
C. 2. In the event the instructor is provided and compensated by the College, such compensation will 
be based upon applicable College policies as to College faculty. (This includes instructors from other 
higher education institutions on dual services agreements 
 
(INSTITUTION SHALL CHOOSE ONE OF THE FOLLOWING OPTIONS IF 
APPLICABLE) 
 

C. 3. In the event the instructor is provided and directly compensated by the Board of Education/High 
School/School System, such compensation will be based upon applicable Board of 
Education/High School/School System policies and no funds shall be due from the College. 

 
D. TERMS AND CONDITIONS: 

 
D.1. Required Approvals. The Institution is not bound by this Agreement until it is approved by 

the appropriate officials in accordance with applicable Tennessee laws and regulations as 
shown on the signature page of this Agreement. 
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D.2. Modification and Amendment. This Agreement may be modified only by a written 
amendment executed by all parties hereto and approved by the appropriate officials. 

 
D.3. Performance. The Institution reserves the right to replace/request the Board of 

Education/High School/School System to replace any instructor for non-performance and/or 
violation of College policies and guidelines. 

 
D.4. Termination. Either party may terminate this Agreement with or without cause for any 

reason. Either party shall provide the other at least ninety (90) days written notice before the 
effective termination date. Termination shall not be effective until the end of the academic 
year then in progress. 

 
D.5. Nondiscrimination. The Board of Education/High School/School System hereby agrees, 

warrants, and assures that no person shall be excluded from participation in, be denied 
benefits of, or be otherwise subjected to discrimination in the performance of this Agreement 
or in the employment practices of the Board of Education/High School/School System on the 
grounds of disability, age, race, color, religion, sex, veteran status, national origin, or any 
other classification protected by Federal, or State constitutional or statutory law. The Board 
of Education/High School/School System shall, upon request, show proof of such 
nondiscrimination and shall post in conspicuous places, available to all employees and 
applicants, notices of nondiscrimination. 

 
D.6. State and Federal Compliance. The Board of Education/High School/School System shall 

comply with all applicable State and Federal laws and regulations, including without limitation 
with the Family Educational Rights and Privacy Act (FERPA) and Institution policies and 
guidelines in the performance of this Contract. The Board of Education/High School/School 
System agrees that its officers, employees and agents will use personally identifiable 
information from an education record disclosed pursuant to this Agreement only for the 
purposes for which the disclosure was made and not for any other purpose. The personally 
identifiable information may not be disclosed or re-disclosed by either Party to any but the 
other Party without prior written consent of the student or as otherwise permitted by the 
Agreement. 

 
D.7. Governing Law. This Agreement shall be governed by and construed in accordance with the 

laws of the State of Tennessee. 
 

D.8. Severability. If any terms or conditions of this Agreement are held to be invalid or 
unenforceable as a matter of law, the other terms and conditions hereof shall not be affected 
thereby and shall remain in full force and effect. To this end, the terms and conditions of this 
Agreement are declared severable. 

 
D.9. Communications and Contacts. 

 
The Institution: 
Sally Pack, Administrator of High School Initiatives Motlow State 
Community College 
PO Box 8500 
Lynchburg, TN 37352-8500 
Phone: 931-393-1793 
 
 
The Board of Education/High School/School System: Shelbyville Central 
High School 
401 Eagle Boulevard, Shelbyville, TN 37160 
Phone: 931-684-5672 
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Dr. Michael Torren 

Lisa Myers, Co 

D.10. Relationship of the Parties. This Agreement shall in no way be interpreted as creating an 
agency or employment relationship between the parties. 

D.11. Liability. Institution is a public institution of higher education and a member of the State 
University and Community College System of Tennessee governed by the Tennessee Board 
of Regents. As a state entity, its liability arising from performance under this agreement shall 
be subject to and limited to those rights and remedies, if any, available under T. C. A. §§ 9-8-
101 through 9-8-407. The Board of Education/High School/School System is a political 
subdivision of the state and, as, such its liability for injuries which may result from its 
performance under this agreement shall be subject to and limited to those rights and 
remedies, if any, available under the Tennessee Governmental Tort Liability Act, §§ T. C. A. 
29-20-201, et seq. (The last sentence should be deleted when the agreement is with a 
private school) 

 
Each party shall be solely liable for payment of its portion of all claims, liability, costs, expenses, demands, 
settlements, or judgments resulting from action or omissions of itself or those for whom it is legally 
responsible, relating to or arising under this Agreement. 
 
 
 
 
 

IN WITNESS WHEREOF:  

Shelbyville High School  
 

 
2021-09-27 | 10:19 AM CDT 

Dr. Tammy Garrett, Director of Schools Date 

 
Motlow State Community College: 

 
 
 

 
2021-09-27 | 8:47 PM PDT 

ce, President Date 

 
2021-09-29 | 12:26 PM CDT 

ntracts Officer Date 
 
 
Tennessee Board of Regents 
 

 
2021-09-30 | 8:04 AM CDT 
 

 
Flora W. Tydings, Chancellor 

 
 
 
 



 

 
57   

 
Dual Enrollment Agreement 

Between 
Motlow State Community College  

and 
Cascade High School 

For 2021/22 to 2025/26 Academic Year 
 

This Agreement, by and between Motlow State Community College, hereinafter referred to as the 
“Institution or College/University” and Cascade High School, hereinafter referred to as the “Board of 
Education/High School/School System” is for the purpose of providing eligible high school students the 
opportunity to earn both college and high school graduation credits simultaneously upon successful 
completion of qualified course(s), as further defined herein. 

 
 

OVERVIEW 
 

In accordance with the guidelines set forth by the Tennessee Board of Regents (TBR), the 
Tennessee Higher Education Commission (THEC), and the procedures established by Motlow State 
Community College, we, the Institution, do hereby enter into this Agreement to provide eligible high 
school students the opportunity to earn both college and high school graduation credits 
simultaneously upon successful completion of qualified course(s). Such agreement is in accordance 
with Tennessee Board of Regents Policy 2:03:00:00. 

Qualified courses are those listed in the current Motlow State Community College catalog which use 
the course syllabus, including outcomes and requirements, and text and materials approved by the 
respective Dual Enrollment Office. 

 
Eligible students must be enrolled as 9th, 10th, 11th, or 12th grade students in a Tennessee public or 
nonpublic secondary school, or in a home education program. 

 
In order to be eligible to participate in dual enrollment program. A high school student must: 

 
• Be a junior or senior in high school or qualify as an Academically Talented/Gifted student 

 
• Have a least a 3.0 unweighted cumulative high school GPA. For Career and Technical (CTE) 

courses, a minimum unweighted cumulative GPA of 2.5 is required, except for transferable 
courses (excluding education). 

 
High school students enrolled in the dual enrollment program must maintain a cumulative GPA of at 
least 2.75 to remain eligible for the dual enrollment grant and/or Institution 4-pack scholarship and a 
cumulative of 2.0 GPA in the College course(s) in order to register for subsequent College course(s). 
Exceptions must be submitted in writing to the Institution High School Programs Administrator 

 
All costs associated with enrollment in college courses shall be the responsibility of the school, student, 
or his/her parent or legal guardian. 

 
Students may be eligible for the Tennessee Lottery Dual Enrollment Grant and may complete an 
application online through the Tennessee Student Assistance Corporation (TSAC) within the 
appropriate time frame. 
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Students may enroll in a specific course based on the course’s specific placement requirements as 
determined by the College/University. Enrollment must be in dual enrollment courses in the general 
education core, Tennessee Transfer Pathways leading to a degree, Career and Technical Program 
of Study leading to an academic award, or middle college or equivalent program. 

 
Students must submit to the Dual Enrollment Office: 
• A completed application for admission signed by the student if applicable 
• Required signatures from student and parent or legal guardian. 
• ONicial high school transcript with current GPA and if applicable, ACT scores or applicable 

placement testing scores. 
 

Students will be classified initially as non-degree seeking but upon high school graduation or GED 
completion, the course credit(s) may be applied toward an appropriate college-degree program if 
regular admissions requirements are met. 

 
 

RESPONSBILITIES OF THE PARTIES 
 

A.1 The College: 
 

• Is responsible for ensuring a qualified faculty or adjunct teach the course(s) according to 
SACSCOC requirements. Institution reserves the right to hire fully credentialed and 
qualified instructors who meet or exceed all instructional standards. 

• Will provide a mandatory orientation session on campus or virtual for all adjunct 
faculty. 

• Will ensure that faculty teaching dual enrollment courses at the high school will adhere 
to high school student activity customs such as saying the Pledge of allegiance, listening 
to high school announcements participating in pep rallies, etc. 

• Will require dual enrollment students to sign a FERPA agreement allowing for the release of 
academic records to the student’s parents/guardians and the high school. 

• Will carry out disciplinary procedures according to Motlow College Policy which 
comply with TBR policies 0240-02-03-.01; 0240-02-03-.02; 0240-02-03-.03; 
0240-02-03-.04; and 0240-02-03-.06. 

• Will provide accommodations to disabled students who need them. 
•  Reserves the right to schedule an observation of the class by the Dean or the faculty 

mentor at any time to ensure that College-level outcomes are met. 
• Will conduct periodic performance reviews of all faculty and reserves the right to 

refuse reappointment of any instructor who does not meet College standards of 
instruction. 

• Will award College credit for each course successfully completed. 
• Will adhere to the Board of Education/High School/School System standard operating 

procedures for the reservation and utilization of school equipment. 
• Reserves its right to approve science and computer laboratories and equipment as 

appropriate and compatible for delivery of a course. 
• Will make eNort to coordinate course delivery with the needs of the high school. 
• Will provide current dual enrollment admissions information to High School 

counselors and provide registration packets for the school, if needed. 
• Will assist High School counselors with communications to and materials for dual 

enrollment students and parents as requested. 
• Will provide purchase and rental information about required textbooks for classes. 
• Will provide rosters of enrolled students to High School counselors for verification at least 

one week before the beginning of the semester. 
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• Will communicate to High School counselors regarding any College dual 
enrollment updates or student issues that occur throughout the semester. 

• Is responsible for certifying dual enrollment grant money and will notify the High 
School of any students who do not qualify for the grant and/or do not pay fees. 

• Will provide final grades at the end of the semester for students in good standing with the 
College. 

• Maintains its right to cancel any class with enrollment insuNicient to cover expenses. 

A.2. The Board of Education/High School/School System designee shall: 
 

• Shall provide input on College faculty or adjunct faculty assigned to teach each 
course. 

• Award high school graduation credit(s) for each college course successfully 
completed. 

• Provide appropriate classroom space and instructional equipment for classes oNered on 
site. 

• Pursuant to 0520-1-3-.06(4) (c) 1. of Tennessee Board of Education Rules, 
Regulations, and Minimum Standards for the Governance of Tennessee Public School 
(1994), retain the right to observe and supervise instruction, which is conducted in 
the high school during regular school hours. 

• Assist students with online application for dual enrollment grant and verify social 
security number discrepancies with the college if needed. 

• Provide oNicial transcripts including GPA and ACT scores, if applicable, to the 
College. 

• Provide the College with rosters for dual enrollment classes; verify those rosters after 
students are enrolled before the beginning of the semester. 

• Communicate any changes in student status to the College throughout the semester. 
• Communicate any College dual enrollment updates to students throughout the 

semester. 
• Provide information for the College dual enrollment instructors (who do not regularly teach 

at High School) about parking, name badges, sign–in procedures, need for hall passes, 
absence reporting procedures, school breaks, or any special event or activity that may 
impact class meeting times or otherwise aNect meeting days/times of the class. 

• Provide list of high school contacts to the College instructor and dual 
enrollment liaison for use in case of illness or emergency. 

A.3. The College and the Board of Education/High School/School shall: 

• Designate a duly responsible coordinator to provide oversight of details and distribute 
general program information and necessary forms to students. 

• Jointly determine the course(s) to be oNered, subject to College staNing and scheduling 
limitations. Start and end dates for terms will follow the Tennessee Board of Regents 
common calendar dates. 

• Agree to follow the College academic calendar for all courses oNered. Any 
exceptions must be approved by the College. 

• Provide appropriate information to the Students regarding Dual Enrollment Lottery Grant. 
• Provide access to needed resources. 
• Ensure that dual enrollment classes taught at the High School will not have any 

students in the class except those oNicially enrolled at Motlow State Community 
College. 
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A.4. The Student shall: 

 
• Meet all eligibility requirements in order to be eligible for the dual enrollment grant in the 

first semester. 
• Continue to meet all eligibility requirements for the grant and shall achieve a 

cumulative college grade point average of 2.75 for all postsecondary courses 
attempted while participating in the Dual Enrollment Grant program. 

• Maintain a cumulative GPA of at least 2.00 each term in order to register for subsequent 
College course(s). Exceptions must be submitted in writing to the College Vice President for 
Academic ANairs. 

• A student must either have an unweighted 3.0 high school GPA or a 21 on the ACT in order 
to qualify for a second dual enrollment grant. 

 
A.5. Dual Enrollment Program Eligibility: 

 
In order to be eligible to participate in the dual enrollment program, a high school student must:  
• Be a junior or senior in high school or qualify as an Academically 

Talented/Gifted student. 
• Have a GPA of 3.0 
• The student’s parent or guardian must approve the student for dual 

enrollment by signing the electronic Parent/Guardian portion of the 
Dual/Joint Enrollment Form. 

• The High School counselor or principal must certify the student by 
completing and signing the High School Counselor/Principal section of the 
electronic Dual/Joint Enrollment Form. 

A.6. Dual Enrollment Grant Eligibility: 

In order to be eligible for the dual enrollment grant, a high school student must: 
• Be a Tennessee resident one (1) year prior to enrollment 
• Have completed all of the academic requirements of the 10th grade (high school 

sophomore) 
and be classified as an 11th grader (high school junior) or 12th grader (high school senior) 
by 
the student’s high school. 

• Complete and submit the Dual Enrollment Grant application on-line by the deadline date 
for 
each semester as established by Tennessee Student Assistance Corporation. 
Current 
application deadlines are: 

o Fall Deadline = September 15 
o Spring Deadline = February 1 
o Summer Deadline = May 15 

• Maintain a cumulative college GPA of 2.75 for all postsecondary courses attempted while 
participating in the Dual Enrollment Grant program. 

• A student may receive funding for up to (3) course per semester. To receive funding for 
additional courses per semester, the student must meet the minimum HOPE Scholarship 
academic requirements at the time of dual enrollment (i.e., 3.0 High School GPA or a 21 
composite ACT score). 

•  
Additional Conditions 



 

 
61   

•  If any space is available at the High School for classroom use, Motlow State Community 
College may request to use such space for classroom instruction at no charge. 

•  Motlow State Community College shall have access to High School students 
personal contact information and home addresses for the purposes of providing 
essential information regarding admissions processes, financial aid, Tennessee 
Promise, and dual enrollment. Under no circumstances shall Motlow State 
Community College share such contact information with any outside entity. 

•  Faculty will only be present for college class time. The high school will monitor 
students when college classes do not meet to include before and after the semester as 
well as instructor sick days. If a class oNered on the Institution/campus is cancelled 
because the instructor is unable to be present, the students will remain at the high school 
and work on an assignment provided by the instructor. Otherwise, students will work in 
the campus designated study space. 

 
AGREEMENT TERM: 

 
B.1. Term. This Agreement shall be eNective for the period commencing on August 1, 2021 and ending 

on May 15, 2026. 

B.2. Term Extension. The Institution reserves the right to extend this Agreement for an additional period 
or periods of time representing increments of no more than one year and a total term of no more 
than 5 years, provided that the Institution notifies the Board of Education/High School/School 
System, in writing, of its intention to do so at least 90 days prior to the Agreement expiration date. 
An extension of the term of this Agreement will be eNected through an amendment to the 
Agreement. If any extension of the Agreement necessitates additional funding, the increase in the 
College’s maximum liability will also be eNected through an amendment to the Agreement. 

 
C. FACULTY 

 
C.1. Instructors for the dual enrollment classes shall be subject to the approval of both Parties and will 

adhere to College policies regarding academic standards and documentation of attendance and 
grades. 

 
C. 2. In the event the instructor is provided and compensated by the College, such compensation 

will be based upon applicable College policies as to College faculty. (This includes instructors 
from other higher education institutions on dual services agreements 

 
(INSTITUTION SHALL CHOOSE ONE OF THE FOLLOWING OPTIONS IF 
APPLICABLE) 

 
C. 3. In the event the instructor is provided and directly compensated by the Board of Education/High 

School/School System, such compensation will be based upon applicable Board of 
Education/High School/School System policies and no funds shall be due from the College. 

 
D. TERMS AND CONDITIONS: 

 
D.1. Required Approvals. The Institution is not bound by this Agreement until it is approved by the 

appropriate oNicials in accordance with applicable Tennessee laws and regulations as shown on 
the signature page of this Agreement.
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D.2. Modification and Amendment. This Agreement may be modified only by a written amendment 
executed by all parties hereto and approved by the appropriate oNicials. 

 
D.3. Performance. The Institution reserves the right to replace/request the Board of Education/High 

School/School System to replace any instructor for non-performance and/or violation of College 
policies and guidelines. 

 
D.4. Termination. Either party may terminate this Agreement with or without cause for any reason. 

Either party shall provide the other at least ninety (90) days written notice before the eNective 
termination date. Termination shall not be eNective until the end of the academic year then in 
progress. 

 
D.5. Nondiscrimination. The Board of Education/High School/School System hereby agrees, warrants, 

and assures that no person shall be excluded from participation in, be denied benefits of, or be 
otherwise subjected to discrimination in the performance of this Agreement or in the employment 
practices of the Board of Education/High School/School System on the grounds of disability, age, 
race, color, religion, sex, veteran status, national origin, or any other classification protected by 
Federal, or State constitutional or statutory law. The Board of Education/High School/School 
System shall, upon request, show proof of such nondiscrimination and shall post in conspicuous 
places, available to all employees and applicants, notices of nondiscrimination. 

 
D.6. State and Federal Compliance. The Board of Education/High School/School System shall comply 

with all applicable State and Federal laws and regulations, including without limitation with the 
Family Educational Rights and Privacy Act (FERPA) and Institution policies and guidelines in the 
performance of this Contract. The Board of Education/High School/School System agrees that its 
oNicers, employees and agents will use personally identifiable information from an education 
record disclosed pursuant to this Agreement only for the purposes for which the disclosure was 
made and not for any other purpose. The personally identifiable information may not be disclosed 
or re-disclosed by either Party to any but the other Party without prior written consent of the 
student or as otherwise permitted by the Agreement. 

 
D.7. Governing Law. This Agreement shall be governed by and construed in accordance with the laws 

of the State of Tennessee. 
 

D.8. Severability. If any terms or conditions of this Agreement are held to be invalid or unenforceable 
as a matter of law, the other terms and conditions hereof shall not be aNected thereby and shall 
remain in full force and eNect. To this end, the terms and conditions of this Agreement are 
declared severable. 

 
D.9. Communications and Contacts. 

 
The Institution: 

Sally Pack, Administrator of High School Initiatives Motlow 
State Community College 
PO Box 8500 
Lynchburg, TN 37352-8500 
Phone: 931-393-1793 

 
 

The Board of Education/High School/School System: Cascade 
High School 
3035 Fairfield Pike 



   
 

 
 
 

Dr. Michael Torren 

Lisa Myers, Co 

Bell Buckle, TN 37020 Phone: 
931-389-9394 

 
D.10. Relationship of the Parties. This Agreement shall in no way be interpreted as creating an agency 

or employment relationship between the parties. 
 

D.11. Liability. Institution is a public institution of higher education and a member of the State University 
and Community College System of Tennessee governed by the Tennessee Board of Regents. As a 
state entity, its liability arising from performance under this agreement shall be subject to and 
limited to those rights and remedies, if any, available under T. C. A. §§ 9-8-101 through 9-8-407. 
The Board of Education/High School/School System is a political subdivision of the state and, as, 
such its liability for injuries which may result from its performance under this agreement shall be 
subject to and limited to those rights and remedies, if any, available under the Tennessee 
Governmental Tort Liability Act, §§ T. C. A. 29-20-201, et seq. (The last sentence should be 
deleted when the agreement is with a private school) 

 
Each party shall be solely liable for payment of its portion of all claims, liability, costs, expenses, 
demands, settlements, or judgments resulting from action or omissions of itself or those for 
whom it is legally responsible, relating to or arising under this Agreement. 

 
 
 
 
 

IN WITNESS WHEREOF:  

Cascade High School  
 

 
2021-09-27 | 11:39 AM CDT 

Dr. Tammy Garrett, Director of Schools Date 

 
Motlow State Community College: 

 
 
 

 
2021-09-27 | 10:52 AM PDT 

ce, President Date 

 
2021-09-28 | 8:27 AM CDT 

ntracts Officer Date 

 
Tennessee Board of Regents 

 

 
2021-09-28 | 11:06 AM CDT 

 

 
Flora W. Tydings, Chancellor 

 
 



 

 
 

Appendix E: Recommended Full-Time Program Schedule 

Hospitality Management AAS, Hotel Management Concentration

 

Semester One (15 credit hours) 

 
• BUSN 2340 – Human Resource Management 3 sem hrs cr 

• COMM 2025 - Fundamentals of Communication 3 sem hrs cr 

• CULA 1200 – Sanitation and Food Safety 2 sem hrs cr 

• ENGL 1010 - English Composition I 3 sem hrs cr 

• HMGT 1020 – Fundamentals of Guest Services 1 sem hrs cr  

• HGMT 1030 – Intro to Hospitality Management 3 sem hrs cr 

 

Semester Two (15 credit hours) 

 
• ACCT 1010 - Principles of Accounting I 3 sem hrs cr  

• CULA 1310 – Fundamentals of Baking 3 sem hrs cr or ADMN or BUSN elective 

• HMGT 1170 – Marketing for Hospitality or BUSN 2380 - Marketing 3 sem hrs cr 

• Humanities/Fine Arts 3 sem hrs cr 

• Any 3-hour MATH  3 sem hrs cr  

 

Semester Three (15 credit hours) 

 
• CULA 1320 – Culinary I 3 sem hrs cr or ADMN or BUSN elective 

• HMGT 1040 – Front Office Procedures 3 sem hrs cr 

• HMGT 1205 – Property Mgt Systems 3 sem hrs cr 

• HMGT 1300 – The Guest Experience 3 sem hrs cr  

• Social/Behavioral Sciences 3 sem hrs cr 

 

Semester Four - (15 credit hours) 

 
• CULA 2300 – Food and Beverage Management 3 sem hrs cr 

• CULA 2375 – Purchasing and Cost Control 3 sem hrs cr  

• HMGT 2240 – Managerial Accounting for Hospitality Mgt 3 sem hrs cr 

• HMGT 2250 – Revenue Management in Hospitality Operations 3 sem hrs cr 

• HMGT 2910 – Hospitality Mgt Internship OR  

    ADMN 2390 – Capstone Experience 3 sem hrs cr 

 

https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558#tt2888
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558#tt2888
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558#tt6548
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558#tt6548
https://catalog.mscc.edu/preview_program.php?catoid=23&poid=2917&returnto=2558#tt6548
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Appendix F: Project Staff 
 
Dr. Michael Torrence—President, Motlow State Community College—Fiscal Agent 
 
Gina Burke—Interim Dean, Carer and Technical Programs, Motlow State Community College—
Lead Entity, Project Director 
 
Renee Austin—Executive Vice President of Business and Finance—Motlow State Community 
College 
 
Tammy O’Dell—Director of Grants, Motlow State Community College 
 
Kelly North—Vice President, Shelbyville-Bedford Partnership—Workforce Development 
Agency 
 
Lori Sexton—CTE Director, Bedford County Schools—LEA 
 
Michael Walker—Culinary Arts Instructor, Bedford County Schools 
 
TBA—Hospitality Program Manager, Motlow State Community College 
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