Date

Dr. Steven Gentile
Executive Director 
Tennessee Higher Education Commission 
312 Rosa Parks Ave., 9th Floor 
Nashville, TN 37243 

Dr. Gentile,

Provide institution’s request here seeking VETS Designation here then outline criteria below.


1. Conduct an annual campus survey of students who are veterans to identify the views, needs, issues and suggestions of veterans. Develop a survey that can identify student needs annually. The method used to study students can be in the form of a survey, townhall, focus group or interviews as long as the method and demographics are accurately recorded with the results. Results should include how many people were in attendance, how many people actively participated, date, time, location and host name of the event. 


2. Provide information to faculty and staff about military and veterans’ culture, including combat-related mental or physical disabilities or other challenges. Institutions can conduct their own sessions, partner with other campuses or request THEC to provide necessary trainings as well as convenings.



3. Administer orientation programs for students who are veterans. If a student veteran-specific orientation cannot be accommodated, information for student veterans and military veterans should be roped into other transfer and new student orientations that include veteran education benefit information and community resources available. 



4. Facilitate mentoring and support programs for students who are veterans. Examples of mentoring and support programs include peer mentoring, programs, veteran resource centers, veteran advisors or career counselors.




5. Develop outreach and communication strategies for military bases located near the campus, for the purpose of assessing veterans’ educational goals and meeting their identified needs.  Develop outreach via flyers, handouts, presentations to the local community and the veterans around campus



6. Create and maintain a process for the assessment of prior learning that grants academic credit to veterans for transferable training and experience attaining through military service. Work with THEC’s prior learning assessment (PLA) initiatives to increase transferability to college



7. Provide, on the campus website, information on the availability of prior learning assessments and potential program credit for skills, training or education obtained during military service. Submit standardized PLAs annually to THEC to be added to the Servicemembers Opportunity Portal (https://tn-sop.tn.gov/) 


Provide any additional information here in closing.

Sincerely, 


Authorized Signature  
Institution Name



