
Private Non-Profits Direct  
Account Creation
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Register Your Organization

Click on Register  
Your Organization  

for Public Assistance
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Grants Portal Registration Page

Read and Scroll  
down to  
Continue
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Grants Portal Registration Page

click Verify
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Verify

Select the information  
in the reCAPTCHA  
then click Verify
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Section I - Organization Information 1/2

Enter  
Organization  

Info
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Section I - Organization Information 2/2

Click here to  
proceed

Select correct  
nonprofit  

status
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Section II - Contact Information 1/2

Enter Contact  
Information

14



Section II - Contact Information 2/2

Click Proceed
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Section III - Location of Organization

Click Proceed

Enter  
Location  

Info
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Section IV - Review

Review and  
scroll down to  

continue
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Review & Submit

Click here to
Submit
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Registration Complete

Private non-profit organizations applying for assistance must be approved by the  
Recipient before submitting their Request for Public Assistance.

Additional supporting documentation will be requested
• A ruling letter from the Internal Revenue Service that was in effect on the declaration  

date and granted tax exemption under sections 501(c), (d), or (e) of the Internal  
Revenue Code.

• Documentation from the State substantiating it is a non-revenue producing, non-
profit entity organized or doing business under State law, including law citation.

• If exempt from both the requirement to apply for 501(c)(3) status and tax-exempt  
status under State law, articles of incorporation, bylaws, or other documents  
indicating it is an organized entity and a certification that is compliant with Internal  
Revenue Code section 501(c)(3) and State law requirements.
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