1.) Pull the “MasterConsultant.xlsm” from the website into a directory on your computer for processing. Ex:  C:\CMS
2.) Rename the “MasterConsultant.xlsm” to YourUtilitlyName.xlsm.

3.) The first time you do this you will need to create this directory as a trusted location for Excel.

4.) Open the renamed spreadsheet and you will see the Security Warning with an Options button.

Click on the options button and follow the steps listed and shown below.
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After you click on the options button, you will see the following.
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Click the Enable this content and then click on the link “Open the Trust Center” at the bottom left of the screen.

The link will bring up the following screen.
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Click on the Trusted Locations selection menu on the left
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If the Bottom left box {Allow Trusted Locations on my network (not recommended)} is not checked – you will need to check it for the newly added location to be saved.

Next--- you need to click the “Add new location” button to bring up the next screen.
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Click Browse and select the directory where you will place the MasterConsultant.xlsm each time.

Example:
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After you highlight the directory --- Click OK.
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After you click OK, you will see the next screen.
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Be sure you check the “Subfolders of this location are also trusted” so you can create other directories under the primary directory and still the spreadsheets are trusted!
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Now click OK.
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Click OK again.
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And OK again. 

This should save your directory as trusted.

That is 3 “OK”s and it is done.

Comment:

I have seen it sometimes not work the first time if the directory is on a network drive and not a desktop, so re-select the spreadsheet and make sure you do not see the Options button at the top when you open it. If you do, go through the steps another time. 

