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« Safety Equipment is purchased by TDOT. Safety equipment is loaned to the
groups, they are expected to return everything within three days of the
cleanup event.

 After a cleanup, groups can call their District Coordinator and request for the
bags to be picked up and disposed of by TDOT maintenance crews.
* Recycling efforts must be conducted by groups

« After groups report their first cleanup, a recognition panel is printed and
installed by TDOT. Free advertisement!




Why are you here?




Why-at¢ WE here?

HERE TO
HELP
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We are Your Main Point of
Contact

Safe Routes to School (SRTS) Diana Benedict
TAP/SRTS — Regions 1 & 4 Lisa Dunn
TAP/SRTS — Regions 2 & 3 Sarah Sutton
Multimodal Access (Statewide) Monique
Hazlewood

State Managed and Deposits Maria Hunter



We are Your Main Point of
Contact

Your contacts for the following programs: Congestion Mitigation and
Air Quality (CMAQ), Surface Transportation Block Grant (STBG),
Roadscapes, Local Interstate Connector (LIC), Federal Lands Access
Program (FLAP), and State Industrial Access (SIA):

Region 1 Stanley Burnette
Region 2 Donovan Chumbley
Region 3 Taylor Lee

Region 4 Meghan Wilson
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The Local Government
Guidelines (LGGM)



LGGM

TENNESSEE DEPARTMENT OF TRANSPORTATION

IN COOPERATION WITH
THE FEDERAL HIGHWAY ADMINISTRATION

Edition Online:

LocAL GOVERNMENT GUIDELINES

Seventh Edlthn — A~ h FOR THE MANAGEMENT OF

FEDERAL AND STATE-FUNDED
March 9, 2018

TRANSPORTATION PROJECTS

ISSUED BY THE PROGRAM DEVELOPMENT AND
ADMINISTRATION DIVISION

SEVENTH EDITION

MARCH 9, 2018

https://www.tn.gov/content/dam/tn/tdot/programdevelopment/localprograms/

documents-and-forms/LGG Manual.pdf
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LGGM Forms
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> CHAPTER1: Funding Programs and TDOT Policies

> CHAPTER 3: Getting Started

> CHAPTER 5: Roadway Design Procedures, Induding Structural Design
> CHAPTER 6: Right-of-Way, Utility, and Railroad Procedures

> CHAPTERY. Civil Rights Compliance

> CHAPTER 8: Pre-Construction and Construction Procedures

> CHAPTER 9: Billing Procedures

> CHAPTER 11: Accelerated Delivery

> Other Policies and Further Guidance

https://www.tn.gov/tdot/program-development-and-administration-home/local-

programs/documents-and-forms-.html


https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html

6 Phases in Project
Development

1. Eligibility Determination
2. NEPA Phase

3. Design Phase

+. Right of Way Phase

5. Construction Phase

6. Project Closeout



Overview

@ LPDO is the single point of contact for:

o Project Correspondence
o Submittals

o Project Coordination

@ A checklist is provided for project
milestones

@ It guidelines are not followed, withdrawal
of all federal and/or state funding may
occur



When Contacting Us, Please
Provide...

Project Title
Project Location (City and County)

Project Identification Number (PIN), an
elght digit number (Example: 115881.00)

assigned to each specific project

PIN must also be referenced on all
correspondence and reimbursement
requests



Document, Document,
Document

@ Assume every project you manage will be
audited.

@ All steps, regulations and procedures are in
place to ensure that nobody misuses
taxpayer funds.






Surface Transportation Block
Grant (5TBG)

@ Match — 80% federal/20% local

o Some items are 100% federally eligible

@ Eligible project types— resurfacing, roadway
widening, sidewalks, intersection
improvements, etc.

o Eligible STBG Items (pg 212)

@ Funds are appropriated based on population

@ Formerly Surface Transportation Program (STP)


https://www.tn.gov/content/dam/tn/tdot/programdevelopment/localprograms/documents-and-forms/100_PERCENT_ELIGIBLE_2014.pdf
Eligible STP Items

Surface Transportation Block
Grant (5TBG)

@ Appropriations:

o Metropolitan/Urbanized Areas (populations
over 200,000)

o Small MPOs (populations between 50,000
and 200,000)

o Small Cities (populations between 5,000 and
50,000)
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Bridge Replacement and
Rehabilitation (BRR)

@ Match — 80% federal/20% local
o Can use State Aid to offset match

@ Eligible project types — otf-system
bridges

@ How to apply — TDOT will develop
planning report based on bridge

rating and offer bridge to Local
Government (LG)



-







High Priority Bridge
Replacement Program

(HPBRP)
@ No match

o To be eligible for no match, County must
commit 33% of their State Bridge Grant funds
to projects on bridge program list

@ Eligible project types — otf-system
bridges on the bridge program list

https://www.tn.gov/content/dam/tn/tdot/program
development/stateprograms/2018-
2020 Bridge Program.pdf
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Interchange Lighting

@ Match — 50% state/
50% local

o Can use federal funds
to offset match

@ Project types —
lighting of an
interchange

@ How to apply — send

request letter to
Commissioner



http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwi27rPiuuTLAhXK7SYKHYp8DWsQjRwIBw&url=http://www.ingaleps.com.au/ingal-eps/lighting-and-telecommunication-products/lowering-systems/high-mast&psig=AFQjCNHHyLQCmijQn2Jd0gs9RSlQPIJTzg&ust=1459291456509533

© DALE SAWYER




[L.ocal Interstate Connector
(LIC)

Match - 50% state/ 50% local

Project types — connects an interstate to an
area of local interest (another major road,
industrial park, etc.)

Cap - $4 million (total)

How to apply — send a request letter to the
Commissioner with resolution and location
map




O Ritchie Bros. Auctioneers

Sulffivan Bend Rd




State Industrial Access (SIA)

7.

Match — ROW-50%
state/50% local, Design
& Construction-100%

Project types — New or
improved access road
to a new or expanding
industry

How to apply — contact
Danielle Hagewood

(615-253-2521)



Grant Opportunities



Congestion Mitigation and Air
Quality (CMAQ)

@& Match — 80% federal/20% local

@ Eligible project types (must be in non-
attainment or maintenance area):

o Strategic Initiatives — park and ride, transit, diesel
retrofit

o General Call — traffic flow improvement,
bike/pedestrian improvements

@ https://www.tn.gov/tdot/long-range-
planning-home/longrange-policy/cmag-
funding.html

@ Contact — Tom Doherty (615-253-3068)
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Multimodal Access Grant

%] Arpplications are due: September 28, 2018 by
4PM (central) to TDOT

o Apply through your RPO/MPO (they establish when
individual applications are due)

o https://www.tn.gov/tdot/multimodal-transportation-
resources/multimodal-access-grant.html

o Match — 95% state/ 5% local
@ Cap — %1 million

@ Eligible project types - sidewalks, bicycle lanes, road
diets, separated bicycle facilities

@ Contact — Jessica Wilson (615-741-5025)
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Transportation Alternatives
Program (TAP)

%] Al?plications are due: October 3, 2018 by
3PM (central)

o https://www.tn.gov/tdot/program-development-
and-administration-home/local-
programs/tap.html

o Match — 80% federal/ 20% local

@ Eligible project tyﬁes — pedestrian facilities,
scenic overlooks, historic preservation, safe
routes for non-drivers

@ Contact — Neil Hansen (615-741-4850)
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Distribution Matrix

CHAPTER 2 - DISTRIBUTION MATRIX

The Local Programs Development Office (LPDO) acts as guardian to all phases in
locally managed projects in order to establish accountability and to ensure that all activities

meet applicable standards.

The office provides “Notice to Proceed” documents for NEPA,

Design, Right-of-Way (ROW), and Construction phases of project development. Overall, the
LPDO is TDOT’s main point of contact for project correspondence and submittals throuahout
the life of a project. During certain phases of project development, the LG will be requi
provide information directly to TDOT personnel and/or other entities. For projects in
through TDOT eGrants, when the recipient is listed as LPDO the document should typic:
submitted directly through the eGrants system. Documents listed in Table 2-1 shot

distributed as follows.

Table 2-1 - Distribution Matrix

TDOT Policies

Responsible Charge Form

(Form 1-1)

Local Programs
Development Office

During initiation
and updated as
needed

This is also part of t
Initiation Packet
(Form 3-1).

TDOT Selection Policy
(Form 1-2)

Local Programs
Development Office

During project
initiation

Design

Proprietary Product Letter Template
(Form 5-1a and 5-1b)

Local Programs
Development Office

During the Design
Phase, if applicable
and prior to
completion of the
ROW plans

A justification letter from the
LG must accompany the
letter template.

Design Exception Request and
Justification Form
(Form 5-2)

Local Programs
Development Office

If applicable, as
soon as a design
exception is known

Preliminary Plans

Local Programs
Development Office

The first plan
submittal in the
Design Phase

The Local Programs
Development Office will
submit to the necessary

TDOT divisions for review.

ROW Plans

Local Programs
Development Office

The second plan
submittal in the
Design Phase

The Local Programs
Development Office will
submit to the necessary

TDOT divisions for review.

Final ROW Plans

Local Programs
Development Office

Required prior to
moving to the ROW
Phase

Submittal only.

Consultant Advertisement Template
(Form 1-3)

Local Programs
Development Office

Prior to advertising
for a consultant

TDOT approval requi

Consultant Advertisement, Procurement
Process, Consultant Contract

Local Programs
Development Office

After NTP for
NEPA

This submittal normally
place after the NTP
NEPA; however, consi
procurement can hap
prior to the NEPA Phas
reimbursement is expe

Construction Plans

Local Programs
Development Office

During the ROW
Phase

LPDO will submit to the
necessary TDOT divisions for
review.

Preliminary Construction Estimate

Local Programs
Development Office

With the Final
ROW plan
submittal, updated
every 12 months

Submittal only

Preliminary Bridge Layout

Local Programs
Development Office

Submitted with
Form 5-3

LPDO will submit to TDOT
Structures for review

Design Policies Checklist and
Certification

(Form 5-3)

Local Programs
Development Office

Required with
every plan
submittal

Structures Design Checklist

(Eorm 5-4)

Local Programs
Development Office

Required with all
structures plan
submittals

Final Bridge Plans

Local Programs
Development Office

During the ROW
Phase, submitted
with Form 5-3

LPDO will submit to TDOT
Structures for review

Hydraulic Model Files with
Hydraulic Design Summary

Local Programs
Development Office

During the ROW
Phase along with
the hydraulic layout

LPDO will submit to TDOT
Structures for approval
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Competitive Grant Application
Programs

FY2019 TRANSPORTATION ALTERNATIVES APPLICATION
FOR TDOT US

—

B Common

Eligible Applicant:

Err:q ible Project: _ o Mist ake S .

Adequate Scope:!
Adequate Map:

Adequate Funding: _ Ll . NOt Submlttlng an

TDOT Budget Template: Mo initiation packet

TDD.T Line Item Nos. __No (Form 3-1) once the
o grant is awarded

TOoT Ao Das «  Limiting the project

location to a
Sknandigt otway expenses) —_— functionally classified
FEDERAL CONSTRUCTION FUNDS REQUESTED: system

{Maximum: 80% of number 1)

Local ( Match of Construction Funds:
(Minimum; of number1)

If the application is ultimately selected for funding, please provide both an appropriate outdoor and indoor location from
which to formally announce and award the project. These locations must have a physical address and provide suitable
parking and accessibility for the public.

Outdoor Location Name & Address:
Indoor Location Name & Address:

Mame of City/County or State Agency Applicant:

Ch. 3



TIP/STIP

@ All Federally funded projects must
be included in a TIP or STIP

@ ITS Project Identification Form

@ These items must be included in the
initiation packet

Ch. 3


https://www.tn.gov/content/dam/tn/tdot/programdevelopment/stateprograms/STIP2017-2020_Final.pdf
https://www.tn.gov/content/dam/tn/tdot/traffic-operations/Tennessee_ITS_Project_Identification_Form.pdf

ITS Projects

@ Intelligent Transportation Systems (ITS)

@ Defined as: “Any project that in whole or in part funds
the acquisition of technologies or systems of
technologies that provide or significantly contribute to
the provision of one or more ITS user services as defmed
in the National ITS architecture”

@ Examples:

o Traffic signal control systems

o Traffic detection/monitoring systems | —

Ch. 3



ITS Projects

@ Must determine if ITS before placing in TIP/STIP

@ Tennessee ITS Project Identification Form must be completed
and submitted

o LG submits to TDOT ITS@tn.gov to validate if the project is an ITS project
and make the risk determination

o Risk determination defines the level of documentation needed

@ Three ITS project levels determined by TDOT:

o High Risk (require a completed Systems Engineering Analysis Report
(SEAR))

o Low Risk (require a completed Simplified Systems Engineering Analysis
Report (SSEAF))

o Non-SEA
@ TDOT will notify LG if any additional documentation required

@ Submit signed form with project initiation packet (Form 3-1)

Ch. 3


mailto:TDOT_ITS@tn.gov

Initiation Packet

TN TDOT
Local Government Guidelines Form 3-1

——— March 9, 2018

Local Government Managed Project Initiation Checklist and Form

Below you will find a checklist that will aid you in the process of establishing a federally or
state-funded project that your agency wishes to manage and let to construction. Please check
off the items in the checklist below to be sure that you have all of the necessary information
that is required for the process of beginning a new project. A detailed description of each item
is located on the following pages and in the Local Government Guidelines Manual. When
complete, submit this form to local.programs@tn.gov.

1. X Description of the Project

Location Map (attachment)

Description of Project Limits

Length of Project

Functional Classification (if applicable)

Anticipated Project Budget
List of Consultants Involved in Project (If not seeking reimbursement)
Local Government's Procurement Policy (Form 1-2, attachment)
Local Government's Experience
Resumes/Qualifications for Local Government staff (attachment)
Responsible Charge Form

List of Civil Rights Coordinator(s), Title VI, DBE Liaison
Copy of any Agreements / Contracts / MOU Or Certification of
Compliance Regarding Third Party Contracts (attachment)

Proprietary ltems

© ® NOOA®WN
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¥ f| TDOT
peparlinent | Local Government Guidelines Form 3-1
————coalil . March 9, 2018

Local Government Managed Project Initiation Checklist and Form

Below you will find a checklist that will aid you in the process of establishing a federally or
state-funded project that your agency wishes to manage and let to construction. Please check
off the items in the checklist below to be sure that you have all of the necessary information
that is required for the process of beginning a new project. A detailed description of each item
is located on the following pages and in the Local Government Guidelines Manual. When

complete, submit this form to local programs@tn.gov.
1 Description of the Project
X] Location Map (attachment)
Description of Project Limits
Length of Project
Functional Classification (if applicable)
Anticipated Project Budget
List of Consultants Involved in Project (If not seeking reimbursement)
Local Government's Procurement Policy (Form 1-2, attachment)
Local Government's Experience
Resumes/Qualifications for Local Government staff (attachment)
Responsible Charge Form
List of Civil Rights Coordinator(s), Title VI, DBE Liaison

Copy of any Agreements / Contracts / MOU Or Certification of
Compliance Regarding Third Party Contracts (attachment)

Proprietary Items

Method of Bidding Statement (attachment)

Copy of TDOT Right-of-Way Training Certificate (attachment)
Copy of Local Government Guidelines Manual Certificate (attachment)
Copy of Local Government CEI Certificate (attachment)

Most Recent Audit (attachment or link)

Purpose and Need Statement (attachment)

Donated Services or Land (Federally Funded Only) (attachment)
Copy of the TIP Page (attachment)

Copy of Traffic Study Warrant for New Signal (attachment)

Copy of the ITS Project Identification Form (attachment)

ADA Transition Plan (link)

Authorized Signatures
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TN TDOT
Local Government Guidelines Form 3-1
—— ‘ March 9, 2018

1. Please see Chapter 3 Getting Started of the TDOT Local Government Guidelines
for the Management of Federal and State Funded Transportation Projects for
additional details and information.

Date; | 4-6-2018
County: | Greene | PIN (if applicable): 115881.00
B Route:
Functional Class: | Major Collector
Log Mile: | From: 1.5 [ To: 26
‘Project | Construction of Phase Iil of the Fairgrounds Connector Road from the
Description: | end of Phase | on Fairgrounds Circle to Rufe Taylor Road

Does Project Match Amount $549,000
Affect Railroad? | Yes [ ] No [X —
Funding Type L-STBG

Anticipated | PE (NEPA) Design ROW Construction®
Project Budget: $125,000 $50,000 $25,000 $2,500,000
* CEI and TDOT oversight needs to be taken into consideration when doing the construction estimate

2. Please list the Consultants involved in current or previous phases of the project.
These services will not be eligible for reimbursement.

Names Quéii%a;atio;s Responsibilities
Monica Geller P.E PE-NEPA

3. Please attach the Local Government's consultant section and procurement policy
(Form 1-2)

4. Please describe the Local Government’s experience in managing projects similar
to the one being contemplated.

Our City Engineer has managed several Local Programs Projects. He has also completed Local Programs
Guidelines and Right of Way certification training.




Functional Classifications of
Roadways

FEDERAL FUNCTIONAL CLASSIFICATION

SYSTEM
URBAN RURAL

a'.l
Interstate Highways ﬂ Interstate Highways

Principal Arterials H Principal Arterials

Minor Arterials % Minor Arterials

Major - #  Major

® Collectors .:" Collectors
= \.\ _
9d o rl I I I S Minor / doheby Minor
Collectors ( 1 3 Collectors*
7. |

z Long Range Planning


https://e-trims.tdot.tn.gov/Account/Logon?url=http://e-trims.tdot.tn.gov/
https://e-trims.tdot.tn.gov/Account/Logon?url=http://e-trims.tdot.tn.gov/
https://e-trims.tdot.tn.gov/Account/Logon?url=http://e-trims.tdot.tn.gov/
https://www.tn.gov/content/tn/tdot/driver-how-do-i/look-at-or-order-state-maps/maps/annual-average-daily-traffic-maps1.html
https://www.tn.gov/content/tn/tdot/driver-how-do-i/look-at-or-order-state-maps/maps/annual-average-daily-traffic-maps1.html
https://www.tn.gov/content/tn/tdot/driver-how-do-i/look-at-or-order-state-maps/maps/annual-average-daily-traffic-maps1.html
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MAYOR
W. T, Daniols / ALDERMEN
\ Darrell M. Brya:
RECORDER 3 Buddy C. Haw
James L. Wamer

Ssnah E. T

March 31, 2011

Local Programs Development Office
Suite 600

James K. Polk Building

Nashville, TN 37243-03

Re: Fairgrounds Connector Road - Phase Il
From Falrgrounds Circle to Rufe Taylor Road
Greenaville, TN

Description

Phase Il of the Fairgrounds Conneclor will be at the end of Phase | on Fairgrounds Circle and serve
as a connector o Rufe None of the mentioned streets are state routes or interstate
highways. Phase Il will be located along the southern property line of the Greene County Fairgrounds
then through a privately owned parcel before intersecting with Rufe Taylor Road. The proposed road will
be composed of two (7 ot ravel lanes with a twelve-foot center turn lane, curb and gutter, and
five-foot (§') sidewalks 2 proposed right-of-way width for the project is sixty feet (60')

Purpose

The proposed road provides and wmproved access between Snapps Ferry Road (a fou

highway) and Rufe Taylor Road. When incorg nto the Tusculum View Exle n and Phases | &
{ the Fargrounds Connector, Phase Il will provide access for Tusculum View Elementary School

medical office bullding, the Gr y County Fargrounds, and the Melro Busine

The alternate connections be en thes o sireet Oid Stage Road, a narmow, me
that Is not an ideal collector stree East A w J wson Highway
100 and safetly o

Local Government Stafl

As in Phase I, the Town of Greeneville will utiiize my services, 10 coordinate and manage the PE, Right
of-Way, and Construction phases of this project. | am a licensed engineer in the State of Tennessee and
possess Levels | and || Erosion Prevention and Sedimentation Control certifications from the Tenness
Department of Environment & Conservation. | have also attended the Local Public Agency and Local
Governments Guidelines Manual workshops, as required by TDOT

The Town anticipates acquinng the services of a consultant engineening firm to perform Right-of-Way and
Construction plans for this project

Project Management

of Greoneville

iding Phases

3.639-7108 200 North College St.
Greeneville, TN 37745




Jo v'[rihiani P.E.

OBJECTIVE To compelte TDOT Local Program projects.

EDUCATION  University of Tennessee Kaoxville, TN
ivil and Environmental Engineering
Minor: Public Relations
Graduation Date: May
WOoORK ” . Greeneville. TN
EXPERIENCE
Manage TDOT Local Programs Projects
Beview and approve commercial and residential site p!
Create local Ordinances and Regulations

March 2006- Harper, Jadon and Harlow Beard Engineering, LLC Nashville, TN
December Transportation Designer
2006 Conducted mual and whan roadway design for government
and private clients
Prepared constroction and cost estimates
Assisted in sight distance and traffic studies
Aug 2004 —  Tennessee Department of Transportation
March 2006 Roadway Specialist I
Spent cne calendar year rotating through varons
din s of TDOT
Conducted roadway design and resurfacing projects
Baker and Lacey Engineering Consulting Nashille, TN
Jan —Aug Sepvices
Cooperative education student
Performed geometric roadway design
“onducted fiel sing a total station
o TDOT drainage manual
ans standard drawings

COMPUTER  Microstation in conjunction with Geepak
SKILLS Microsoft Office

ArcGIS

ACTIVITIES

AND Young Professionals in Transportation, Dep
HONORS  american Society of Civil Engineers (ASCE)

American Society of Highway Engineers (ASHE)
Erosion Prevention and Sediment Control Level I Certified
Federal Emergency Management Agency (FEMA) Certified Cou

[5-631 Public # ance Operations I
[5-632 Introduction to Debris Operations

Ch. 3



TN LS
! " Local Government Guidelines Form 3-1

por) March 9, 2018

6. Responsible Charge Form

In accordance with Federal Regulation 23 CFR 635.105, the Local Government must
provide a full time employee of the Local Government to be in “responsible charge” of
the project. This person does not have to be an engineer. This person is required even
when consultants have been retained by the LG to manage the entity’s engineering
activities, including design and construction engineering and inspection services.
Complete this page for each phase or check all phases if applicable.

NOTE: The regulation does not require the same public employees to be in responsible
charge over several projects. It allows for the transfer of responsible charge duties for
different phases, i.e. design and construction. If design and construction duties are
handled by separate individuals on a project, please identify each employee and the
phase of the project they are responsible for. (Note: Only one employee per phase

should be listed.) It is also the LGs responsibility to notify the LPDO if the Responsible

Charge changes during any phase or 2

Project Name: Fairgrounds Connector Road
PIN (if applicable): 115881.00
Local Government: Greeneville

Responsible';:l:‘s:):f Joey Tribbiani Title: City Engineer
Address: 123 Apple Street
Office Phone: B65-555-1234 Cell Phone: 865-123-4567
Email: joey@howyoudoin?.com
Phases Responsible for: PE (NEPA) [X Design [X] ROW Construction

o (1/
/Ay
(AL A

Slgnaturg{ (kesonsibl?l_’er;:m for the Local Government)

Duties may include but are not limited to:

¢ This person acts as the primary point of contact for the LG

« Oversees project activities, cost, time adherence to contract requirements,
design and construction quality and scope

« Ensures the contract is properly recorded

« Directs project staff, agency or consultant, to carry out project administration
and contract oversight including proper documentation
Is aware of the qualifications, assignments and on-the-job performance of
the agency and consultant staff at all stages of the project
Makes or participates in decisions about changed conditions or scope
changes that require change orders or supplemental agreements
Reviews financial processes, transactions and documentation to ensure that
safeguards are in place to minimize fraud, waste and abuse
Maintains familiarity of day to day project operations & safety issues
Visits and reviews the project on a frequency that is proportionate with the
magnitude and complexity of the project
Attends all project related meetings

Page 30f 6

Ch. 3



TN TDOT
Local Government Guidelines. Form 3-1

March 9, 2018

7. Please list the Civil Rights Staff / Coordinators involved in the project.

Names Qualifications 1 Responsibilities
| Ross Geller Ph.D. i Title VI and DBE Coordinater

i e i = -

——— e | -
8. Attach a copy of any agreements, contracts, memorandums of understanding or
other legal instruments the Local Gavernment has entered into with parties other

than TDOT that may hawve bearing on or affect the project in any way. If there are
no such agreements, attach the Local Government signed affidavit to that effect.

. Information about any proprietary items the Local Government may wish to use
in its performance of the contract. Proprietary items are those that can be
obtained from only one source. Federal law requires pre-approval of these
items before they can be used. More information can be found in the Local
Government Guidelines.

of consfruction (let to contract) be used unless there is TDOT pre-approval of
some other method of construction.

11. Right-of-Way Training Certification
YES NO [
12.Local Programs Training Certification
YES I NO [
13.Local Programs Construction Engineering and Inspection (CEI) Certification

YES X NO []

Local Programs Training Schedule

*It is prudent the Local Government request to see these certifications from interested
engineering firms during the procurement process as well

Ch. 3



Civil Rights Coordinator

z LG must have a civil rights coordinator on staff
that has completed the Title VI training, which
is available online. Designate appropriate
person(s) responsible for ensuring compliance
with Title VI, EEO and DBE requirements.

(Title VI Coordinator, EEO Officer, DBE
Liaison).

@ This person should have a responsible position

in the LG and have easy access to the head of
the LG.

Ch. 3



Title VI

@ Every government receiving federal-aid
must have a comprehensive and pro-active
Title VI enforcement program to eliminate
and prevent discrimination

@ Title VI certification must be obtained prior
to the issuance of a Notice to Proceed for

Construction

@ Title VI compliance must be from TDOT

Ch. 3



Equal Employment
Opportunity (EEO)

The LG must be committed to a policy of Equal
Employment Opportunity and will administer its
personnel policies and conduct its employment practices
in a manner which treats each employee, applicant for
employment and contractor/consultant employee on the
basis of merit, experience and other work related criteria
without regard to race, color, religion, national origin, sex,
age, disability or any other protected class.

Equal Employment

VW

Opportunity

Ch. 3



TN TDOT -
Deparimont ol Local Government Guidelines Form 3-2

—_— March 9, 2018

Certification of Compliance Regarding Third Party Contracts

FOR PROJECT PIN: _ 115881.00

DESCRIBED AS: __ Fairgrounds Connector Road

I, Chandler Bina , Mayor of Greeneville

(hereinafter referred to as “Agency”) hereby certify by my signature hereunder that:

1. The Agency has no understanding or contract with a third party that will conflict
with or negate the Project for which the Agency is requesting funding from the
Department; and

. The Agency has disclosed and provided to the Department a copy of any and all
contracts with any third party that relate to this Project or to any work related to
this Project for which the Agency is requesting funding from the Department; and

. The Agency will not enter into any contract with a third party that relates to this
Project or to any work for which the Agency is requesting funding from the
Department without prior disclosure of such proposed contract to the Department;
and

. The Agency acknowledges and agrees that failure to provide this certification may
subject the Agency to the denial of funding for this Project.

Signed, this, the 16 day of _ April , 2018.

—~ p /;‘
( 1’}1.('.1""{- .L{Q/»\ : j‘/?/‘//;

2
ff
e

Signature of Mayor (/

Chandler Bing
Printed Name of Signatory (above)




Proprietary ltems
No proprielary items will be used for this project
Method of Construction

Contractor(s) experienced in highway construction will be ulilized to construct this project. No lecal forces
or force account will be used

Donated Services or Land
The right-of-way for the project will be donated by private property owner(s)
Local Force Account

The Town will not use local forces to complete any work on this project

Should you have any questions regarding this project, you may contact me at 423-639-7105

Sincerely

Brad Peters, P.E
Engineer




Method of Bidding Statement

For project described as: Fairgrounds Connector Road, Fairgrounds Circle to North Rufe Taylor
Road. Construction of Phase Ill of the Fairgrounds Connector Road from the end of Phase 1 on
Fairgrounds Circle to Rufe Taylor Road within the City of Greeneville, Greene County,
Tennessee.

The City of Greeneville will use the competitive method of bidding (let to contract) for this
project.

Signed, this the 3 j— day of March, 2015.

Jai Taiblians

Pro ervisor

Ch. 3



TTAP

Tennessee Transportation Assistance Program

certifies that
Joey Tribbiani

has completed the requirements for

Local Government Guidelines Manual Training

Tuesday, May 24, 2016 in Nashville, Tennessee

Earning 6 Professional Development Hours




Certificate of Completion
Is hereby granted to
Joey Tribbiani
To certify has completed to satisfaction

Local Public Agency Workshop

Granted: May 10, 2017

Jett Foge

Right of Way Divisien Divectox




g TDOT

Department of
| ranNsporiation

TENNESSEE DEPARTMENT OF TRANSPORTATION
PROGRAM DEVELOPMENT DIVISION

This is to certify that

Joey Tribbiani
has successfully completed a two-day workshop on
Chapter 8 (Preconstruction and Construction Procedures)

of the Local Government Guidelines for the Management
of Federal and State Funded Transportation Projects

TDOT Region 3 on June 15-16, 2016

Whitney Sullivan 4 David Donoho, P.E.
TDOT Program Development Division Presenter, Smith Seckman Reid

For the Tennessee Department of Transportation
This certificate entitles the recipient to 10 Professional Development Hours




TN Rilu
Brpard Local Government Guidelines Form 3-1

i March 8, 2018

DUNS Number and Authorized Signature Form

DUNS Number

DUNS Number Address (must include 9-digit zip code)
1234567-0000 123 Apple St, Greeneville, TN 12345-6789

‘Physical Address of Project (must include 3-digit zip code)
123 Fairgrounds Circle
Greeneville, TN 12345-6789

Authorized Signatures

"A minimum of two (2) signatures must be shown to permit flexibility in making requests
for reimbursement.

Typed Name and Title Signature

| Ross Geller, Title VI and DBE Coordinator kh . nglg ~ H.D
Fagt s N e

" Typed Name and Title Signature

Phosbe Buffoy

'Typed Name and Title Signature

Pheobe Buffay, CFO

[ g A s
Joey Tribbiani, City Engineer py d’z/;/i///t;z

/[
/

Typed Name and Title Signature

Rachel Greene, Asst. City Engineer QQM (’r] —

sign for the reimbursements requests.

Signature of Highest Elected Official Date

~ A A2 0 .
|; | ,‘7;,4,:,, i"'/ /\1 J(‘ )'/{:r’.( "II J/ [X
|

A new form must be submitted whenever authorized signers change (Form 9-1)




TENHESSEE DEPARTMENT OF TRANSPORTATION
FY 2014 THRU FY 2017
TRANSPORTATION IMPROVEMENT PROGRAM

TITLE 23 U.S5.C., SECTIONS 105 & 135

5TIP# |1430011 TDOTPIN  (100230.00

| [LENGTH IN MILES][ 2.7| [LEAD AGENCY | [TDOT

COUNTY: |[GREENE | roTAL PROJECT CosT] | 543,200,000
ROUTE: [SR-35 |
TERMINI : [FROM SCUTH OF SR-342 TO 5R-34 [US-11E)
PROJECT DESCRIPTION: [CONSTRUCT NEW 4-LANE
REMARKS |
FISCAL YEAR  TYPE OF WORK FUNDING TYPE TOTAL FUNDS FED FUNDS STATE FUNDS LOCAL FUNDS
[ 2015 | | ROW | STP | [ 3000.000] [ 2.400.000] [ 00,000 | |
STIP # TDOTPIN  [115331.00 | | LENGTH IN MILES]| 0.67] [LEAD AGENCY | [SREENEVILLE
COUNTY: [GREENE | TOTAL PROJECT COST| | 52,676,000 |
ROUTE: | |
TERMINI - [FROM FAIRGROUNDS CIRCLE TO RUFE TAYLOR ROAD IN GREENEVILLE
PROJECT DESCRIPTION: [CONSTRUCT PHASE 3 OF FAIRGROUNDS CONNECTOR ROAD.
REMARKS |
FISCAL YEAR  TYPE OF WORK FUNDING TYPE TOTAL FUNDS FED FUNDS STATE FUNDS LOCAL FUNDS
[ 2014 | | PED | STP | [ s8.000] | 38.400 | [ T |
| 2014 | ] ROW [ STP | | 4aoo0] | g400| | pEon| | |
| 2014 | { CONST I STP | | 2420000 [ i.0sp00) | 484000 | |

ALL SCHEDULES SUBJECT TO AVAILABILITY OF FUNDS

Page 52 of 149




New Online Grant Management
Software: TDOT eGrants

@ All new STBG Initiation Packets (Form 3-1s)
must be input into eGrants

@ Rolled out July 10, 2017

@ Training manual and video available within
the TDOT eGrants system



New Online Grant Management
Software: TDOT eGrants

To establish account:

@ Visit website...

o https://tdot.intelligrants.com

@ Determine who your agency wants to be
the ‘organization administrator’

o This person can add new users to
organization

@ Contact your Monitor if you have questions


https://tdot.intelligrants.com/

Common Mistakes:

@ Not including a good
¥ %4 \."‘ A e T L saidStane R 15
map h 2 & : b End Project

@ All applicable phases not
in the TIP

Fairgrounds

. )
airgrounds.Rd.

L)

@ Road not functionally
classified greater than a
rural minor collector or a
local road to use federal
funding

@ Not using the most
updated version of Form
3-1: Project Initiation
Form and Checklist

Ch. 3



What are Small Projects?

Small Projects

%}
%}

qa 89 8 98 9

R

R

Transportation Alternatives (TA)

Intersection improvements without
significant ROW (under one acre of
disturbance)

Safe Route to Schools
Resurfacing, striping, signing
Guardrail installation
Signalization

Some bridge replacement projects
requiring under one acre of acquisition

Non-construction/service contracts (as
listed in Chapter 10)

Low risk and non-SEA ITS

Requirements

@ Full-time employee on staff with
experience in managing similar
projects

@ Must hire consultants for all
phases of the project from
TDOT'’s pre-qualified list; the
consultants must be qualified in
the required area of expertise

NOTE: If local forces are qualified
and experienced, the LG can request
to Local Programs to do their own
engineering and CEI work.

Ch. 3



What are Mid-Range Projects?

Mid-Range Projects

%3

Minor roadway widening
Realignment of existing roadway

Signalization projects with the
addition of turn lanes

Intersection improvements requiring
over one acre of acquisition

Bridge replacement projects requiring
over one acre of acquisition

Projects with environmental
requirements greater than a categorical
exclusion but less than an EIS

High risk ITS

Requirements

@ Must have qualified full-time
professional engineer on staff

@ Must hire consultants for all
Ilzhases of the project from
DOT'’s pre-qualified list; the
consultants must be qualified
in the required area of
expertise

@ The selected CEI consultant
shall not be associated with
any other aspect of the project

Ch. 3



What are Large Projects?

Large Projects

%3

%3

Construction of new facilities

Widening of existing
roadways

Realignment of existing
roadways that require
significant land acquisition
over 10 acres

Environmental clearances
that require an EIS

Requirements

%3

Must have qualified full-time
professional engineer on staff
with extensive experience
working with federally-funded
transportation projects

Must hire consultants for all
hases of the project from
DOT'’s pre-qualified list; the

consultants must be qualified in

the required area of expertise

The selected CEI consultant
shall not be associated with any
other aspect of the project

Ch. 3



State Managed Projects

The Department may manage your project for you
if one of the following circumstances is applicable:

@ If your project is within State right-of-way
or
@ If your LG is not adequately staffed and
equipped for the level of project you wish to
pursue

Ch. 3



Next...a contract is issued

Federally Funded: Locally. TDOT, or Combination Managed

Agreement Number: 110147
Project Identification Number: 115881.00
Federal Project Number: STP-M-9104(15)

State Project Number: 30LPLM-F3-011

State of Tennessee Department of Transportation

LOCAL AGENCY PROJECT AGREEMENT

THIS AGREEMENT, made and entered into this day of . 20 by
and between the STATE OF TENNESSEE DEPARTMENT OF TRANSPORTATION, an
agency of the State of Tennessee (hereinafter called the "Department") and City of Greeneville
(heremafter called the "Agency") for the purpose of providing an understanding between the
parties of their respective obligations related to the management of the project described as:




Fedemlly Funded: Locally, TDOT, or Comshination Mamaged

Agreement Number: 110147
Project Identification Number: 115881.00
Federal Project Number: STP-M-3104(15)

State Project Number: 30LPLM-F3-011

State of Tennessee Department of Transportation

LOCAL AGENCY PROJECT AGREEMENT

THIS AGREEMENT, made and entered into this day of . by
and between the STATE OF TENNESSEE DEPARTMENT OF TRANSPORTATION. an
agency of the State of Tennessee (hereinafter called the "Department”) and City of Greeneville
(hereinafter called the "Apgency™) for the purpose of providing an understanding between the
parties of their respective obligations related to the management of the project described as:

Construction of Phase IIT of the Fairgrounds Connector Road from the end of Phase [ on
Fairgrounds Circle to Bufe Taylor Foad

A. PURPOSE OF AGREEMENT

A.1 Purpose:

a) The purpose of this Apreement 15 to provide for the Department's participation in the
project as fiwther described in Exhibit A attached hereto and by this reference
made a part hereof (hereinafter called the "Project”) and state the terms and
conditions as to the manner in which the Project will be undertaken and
completed.

A.2 Modifications and Additions:

Exhibit(s) are attached hereto and by this reference made a part hereof.

Renased 10/19/10 Version 11

Ch. 3



Fedemlly Funded: Locally, TDOT. or Combination Mmazed

B. ACCOMPLISHMENT OF PROJECT

B.1 General Requirements:
a)
Funding Provided by
Responsible Party Agency or Project.

Environmental Clearance by:  Agency Project
Preliminary Engineering by: Agency Project
Right-of Way by: Agency Project
Utility Coordination by: Agency Project

Construction by Agency Project

b) After receiving awthorization for a phase, the Agency shall commence and complete
the phases as gned above of the Project as described in Exhibit A with all
practical dispatch, in a sound, economical. and efficient manner, and in accordance
with the pr cns herein, and all applicable laws. The Project will be performed
in accordance with all latest applicable Department procedures, gunidelines,
manuals, standards. and directives as described in the Department's Local
Government Guidelines, available in electronic format, which by this reference is
made a part hereof as if fully set forth herein.

c) A full time emplovee of the Agency shall supervise the herein descnibed phases of the
Project. Said full time emplovee of the Agency shall be qualified to and shall
enswre that the Project will be performed in accordance with the terms of this
Agreement and all latest applicable Department procedures, guudelines. manmuals,
standards, and directives as descnibed in the Department’s Local Government
Guidelines and this Agreement.

B.2 Completion Date:

a) The Arency agrees to complete the herein assizned phases of the Project en or before
October 31, 2017. If the Agency does not complete the herein described pha
of the Project within this time period. ] sreement will expire on the last
scheduled completion as provided m this paragraph unle extension of the time
period is requested by the Agency and granted in writing by the Department prior
to the expiration of the Agreement. An extension of the term of this Agreement
will be effected through an amendment to . Expiration of this
Agreement will be considered termination of the Project. The cost of any wotk
performed after the expiration date of the Apreement will not be reimbursed by the
Department.

Revised 10/19/10 Version 11
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Fedemally Fundad: Locally, TDOT, ar Combination Mmaged

L) For any amounts determined to be ineligible for federal and/or state reimbursement
for which the Department has made pay i hall promptly
reimburse the Department for all such amounts within ninety (90) days of written
notice.

The Agency agrees to pay all costs of any part of this project which are not eligible
for federal and'or state funding. These funds shall be provided upon written
request therefore by erther (a) check or (b) deposit to the Local Government
Investment Pocl. whenever requested.

In the event that the Agency shall receive federal and/or state funds for any pordon of the
herein described Project, this provision shall apply.

a) The Agency shall submit invoices. in a form outlined in the Local Government
Guidelines with all necessary supporting documentation, prior to  any
reimbursement of allowable costs. Such invoices shall be submitted no more often
than monthly but at least quarterly and indicate, at a minimunm, the amount charged
by allowable cost line-item for the period invoiced, the amount charged by Line-
item to date, the total amounts charged for the period invoiced, and the total
amount charged under this agreement to date. Each invoice shall be accompanied
by proof of payvment in the form of a canceled check or other means acceptable to
the Department.

b) The payment of an invoice by the Department shall not prejudice the Department's
right to object to or question any inwvoice or maiter in relation thereto. Suoch
payment by the Department shall neither be construed as acceptance of any part of
the work or service provided nor as final approval of amy of the c mveiced
therein. The Agency’s invoice shall be subject to reduction for amounts inchided
in any mvoice yment theretofore made which are determuned by the
Department not to constitute allowable costs. Any payment may be reduced for
overpayments or increased for under-payments on subsequent invoices.

Should a dispute arise concerning payments due and owing to the Agency under this
Agreement, the Department reserves the right to withhold said disputed amounts
pending final resolution of the dispute.

C.5 The Department’s Obligations:

In the event that the Department is managing all phases of the Project herein described,
this provision C.5 does not apply.

a) Subject to other provisions hereof, the Department will honor requests for
reimbursement to the Agency in amounts and at times deemed by the Department

Revized 10419710 Version 11
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IN WITNESS WHEREOE, the parties have caused this instrument to be executed by their
respective authorized officials on the date first above written

. -~ STATE OF TENNESSEE
CITY OF GREENEVILLE
DEPARTMENT OF TRANSPORTATION
By: & s A VY .aannBi. ™7 F + \"=n
Chandler Bing John C. Schroer
Mayor Commissioner

APPROVED AS TO AFPROVED AS TO
FoOrRM AND LEGALITY ForRM AND LEGALITY

By:

Guther Central Perk Date ~ " John Reinbold
Artorney General Counsel

Fevisad 030810 Version 8

Ch. 3



STP Non-TIP

EXHIBIT “A”

AGREEMENT &: 110147

PROJECT IDENTIFICATION #: 115881.00
FEDERAL PROJECT &: STP-M-9104{15)
STATE PROJECT #: 30LPLM-F3-011

PROJECT DESCRIPTION: Construction of Phase |l of the Fairgrounds Connector Road from the end of Phasze | on
Fairgrounds Circle to Rufe Taylor Road

CHANGE IN CosT: Cost hersunder is controlled by the Surface Transportation Program funding available to or allocalle
o the Agency.

TYPE OF WORK: Construction-New

PHASE FUHDING SOURCE FED “r“&l STATE % Local % ESTIMATED COST
PE-MEPA L-5TF £160,000.00
PE-DESIGN L-5TF $40,000.00
RIGHT-OF-WAY L-5TP $40,000.00
CONSTRUCTION L-5TP £2,200,000.00
CONSTRUCTION-CEI L-5TF £250,000.00
TDOTES L-5TF £50,000.00

INELIGIBELE CO5T: One hundred percent (100%) of the actual cost will be paid from Agency funds if the use of zaid state
or federal funds is ruled ineligible at any time by the Federal Highway Administraticn.

TDOT ENGINEERING SERVICES (TDOT ES): In order to comply with all federal and state laws, rules, and regulafions,
the TDOT Enginesring Services line item in Exhibit A is placed there to ensure that TDOT s expenses associated with the
project dunng construction are covered. The anticipated TDOT expenses include but are not necessanly limited fo
Conatruction Inspection and Material and Testing Expenses (Quality Assurance Testing).

LEGISLATIVE AUTHORITY: STP: 23 U.S.C.A, Section 133, Surface Transportation Program funds allocated or subject o
allocation to the Agency.

For federal funds included in this contract, the CFDA Mumber is 20.205, Highway Planning and Construction funding
provided through an allocation from the US Depariment of Transportation.




TDOT Contract Steps

1. Contract sent to LG

2. LG reviews the contract and returns ORGINAL
CONTRACT with Mayor and Attorney’s signatures

3. TDOT requests obligation of NEPA funds from FHWA
4. Contract sent to TDOT Legal Division for signature

5. Contract sent to Commissioner for execution

6. Contract returned from Commissioner to LPDO

7. Copy of fully-executed contract sent to local agency

8. Notice to Proceed can be issued once funds are obligated

Ch. 3



Contract Amendments

] 8§ § §8 9 § 8§ 9§

Changing the project’s scope

Adding a new funded phase to the project
Adding a new funding type to the project
Increasing the funding by a large amount
Extending the completion date

Changing / adding project numbers
Changing responsibilities of phases

Correcting errors made on the original contract

Ch. 3






Chapters Flow Chart

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 9:
Billing Procedures

Chapter 2:

Responsibility and
Distribution Matrices

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures

Chapter 5:
Roadway Design
Procedures, Including
Structural Design




Notice To Proceed

Nathaniel Brugler

To: Joey Tribbiani

Cc Paul Degges; John Kahle; Whitney Britt; Kimery Grant; Matt Burcham; Eli Jones; TDOT
Env.LocalPrograms; Jason Baker; Tabitha Cavaness; Michael Welch

Subject: PIN 115881.00, Notice to Proceed with Funded NEPA, Greeneville, Greene (LPA)

Good Morning Mr. Tribbiani:

The attached Notice to Proceed is for PE-NEPA for PIN: (115881.00). Expenses incurred on later
phases of the project (design. right-of-way and construction) will not be reimbursed unless you have a
Notice to Proceed for those phases. You shall perform this phase of project development in
accordance with the Local Government Guidelines Manual which can be found online at the following
web address:

https://www.tn gov/content/dam/tn/tdot/programdevelopment/iocalprograms/documents-and-
forms/LGG Manual.pdf

NOTE: In order to adequately define the study area, typically 30% plans are necessary to submit
along with the draft NEPA document to TDOT.

Per Form 1-2, please be sure ta send the consultant RFQ for review and approval priar to advertising
for services. Once you have selected your consultant, please forward a fully executed electronic copy
of the consultant contract.

Also note, $126,750.84 total has been obligated for this phase ($101,400.67/ $25,350.17 local
match).

If you have any questions please feel free to contact me

m TDOT

Nate Brugler | Transportation Program Supervisor - Regions 2 & 4
Local Programs Development Office
James K. Polk Building, 6" Floor
505 Deaderick Street, Nashville, TN 37243
p. 615:532-4415 f. 615-741.9673
el.Brugler@TN.gov

lot/section/local-programs



NOTICE TO PROCEED WITH THE UNFUNDED

PRELIMINARY ENGINEERING PHASE

(ENVIRONMENTAL ONLY)

PIN: 115881.00 |

FEDERAL PROJECT NUMBER: STP-M-9104(15)
STATE PROJECT NUMBER: 30I.PIL.M-F0-008
TERMINI/ PROJECT NAME:  Fairgrounds Connector Road, from
Fairgrounds Circle to North Rufe Taylor
Road
CONTRACTEE: Greeneville
REGION: 1

Effective Date: February 26, 2013
Date of Transmittal: February 27, 2013

This letter serves as your official Notice to Proceed with the above referenced phase of work for
the subject project. The Local Government shall perform this phase of project development in
accordance with the Local Government Guidelines provided on the Local Program Development

and-forms/LGG Manual pdf, Work may not be performed for any later phase of pro;ect development
until an additional Notice to Proceed is issued. Any work performed ahead of a Notice to
Proceed's Effective Date will not be reimbursed

You may procure, in accordance with law, a consulting engineering firm to do all phases of
preliminary engineering at this time. Please refer to Section 1.6 of the Local Government
Guidelines for guidance on consultant selection, if needed. All consultant solicitation
advertisements shall be reviewed and approved by the Local Programs Development Office
before publishing. Please provide a copy of the executed.contract with the consultant and a copy
of the notice sent to the consultan! indicating the date wo on the phase of the
profect_mentioned above. These documents should be emalled to Local, Programs@tn.gov.
Note: If the person in responsible charge for this phase of the project has changed smce Form 3-

\Resporsub e Charge Form at this time to he Local Programs Dev elopm»m Office at the ema.l
below.

If you have questions or concerns regarding this matter please direct them to
Stanley Burnette at 615.741.5314 in the Local Programs Development Office, You may contact
us by email at: Local Programs@tn.gov.

Paul Degges
John Kahle
Whitney Britt
Kimery Grant

Matt Burcham

LP Supervisor
TDOT.Env.LocalPrograms@tn.gov
Regional Assistant Chief of Engineering
Regional Director of Project Development
Regional Director of Operations

MPO Coordinator




State Project Numbers
@0 County Number
@0 LPLM (Local Programs Locally Managed)
@ Federal or State Funding & Phase Number
0 = NEPA, 1 = Design, 2 = ROW, 3 = Construction

@0 Route Sequence

y ez d

NOTICE TO PROCEED WITH THE UNFUNDED
PRELIMINARY ENGINEERING PHASE

(ENVIRONMENTAL ONLY)
OF PROJECT DEVELOPMENT

PIN'  115881.00
FEDERAL PROJECT NUMBER. _STP. (

STATE PROJECT NUMBER: | 30LPLM-F0-008
ROUTE (ST ) Fairgro “onnector Roa

eenevi
COUNTY:  Greene
REGION: 1



Brooks Act of 1972

United States federal law passed in 1972 that
requires that the U.S. Federal Government
select engineering and architecture firms
based upon their competency, qualifications
and experience rather than by price




Brooks Act of 1972

Engineering Services Estimated to be Over $150,000

@ Must advertise to get Request for Qualifications (RFQs)
or Proposals (REPs) from qualified firms

@ Establish a consultant evaluation committee

@ Do not negotiate price until selection made

Engineering Services Estimated to be Under $150,000 for
total project (Design + CEI)

@ May contact an adequate number (3) of firms for
RFQs/RFEPs

@ Establish a consultant evaluation committee

@ Do NOT neiotiate irice until selection made



Consultant Selection Policy

TN RClU
Ucparticn f Local Government Guidelines Form 1-2

March 9, 2018

(FILL IN NAME OF CITY/COUNTY HERE)
Consultant Selection Policy for Projects Funded in Whole or in Part with Funds
Provided by the Federal Highway Administration or the Tennessee Department of
Transportation

AUTHORITY: T.C.A. § 12-4-107. If any portion of this policy conflicts with applicable
state or federal laws or regulations, that portion shall be considered void. The remainder
of this policy shall not be affected thereby and shall remain in full force and effect.

PURPOSE: To prescribe the policy of the (FILL IN NAME OF CITY/COUNTY HERE),
hereinafter referred to as the Agency, applicable to the procurement, management and
administration of consultant services for architectural, engineering, and right-of-way
services for projects

APPLICATION:

A. Engineering and Design Related Services
This policy is to include all engineering and design related services described in
T.C.A. §12-4-107, 40 U.S.C. Chapter 11, 23 U.S.C. §112 (b)(2), 23 CFR Part
172, and 2 CFR 200.317.

. Right-of-Way Acquisition Services
This policy also includes right-of-way acquisition services for required projects.
These services include contracts for appraisal, acquisition, or relocation services
related to the acquisition of land entered into by the Agency for the purpose of
acquiring right-of-way. Since compensation for these services is not paid
pursuant to federal regulation, the terms of this policy regarding methodology of
compensation are not applicable.

DEFINITIONS:

A. Competitive Negotiation means a qualifications-based selection
procurement procedure complying with 40 U.S.C. §§1101-1104, commonly
referred to as the Brooks Act.

B. Engineering and Design Related Services means —

1. Program management, construction management, feasibility studies,
preliminary engineering, design engineering, surveying, mapping, or
architectural related services with respect to a highway construction
project or projects, and

. Professional services of an architectural or engineering nature, as defined
by Tennessee law, including T.C.A. §12-4-107, which are required to or

Page 1 of 21



Ad Requirements

@ New requirement effective 4/15/2017

@ Draft of consultant advertisements must be reviewed and
approved by Local Programs Office prior to publishing

o Competitive Negotiation Procurement Procedures

o Advertised on Agency’s website and any other means
required by law

@ Consultant advertisement must now include the
evaluation criteria used in all phases of the selection
process, including relative weights/importance

@ See Form 1-2, section III for complete details



New Ad Template

@ New template
(Form 1-3)
available as part
of manual/forms
update process

Makes it easy to
meet all of the
requirements;
standardizes the
appearance

Notice to Consultant Engineers

INOTICE TO CONSULTANT ENGINEERS REGARDING A REQUEST FOR QUALIFICATIONS
AND LETTERS OF INTEREST

Date

Agency . an Equal Opportunity, Affirmative Action Employer, seeks to retain the services
of a professional consultant engineering firm to provide services related to construction of

Purpose and description of the project. You may want to include whether it is federally
funded or state funded . The project shall be accomplished in accordance with TDOT Local
Programs guidelines. The professional consultant engineering consulting firm must be on
TDOT's pre-approved list or have a completed pre-qualification form filed with TDOT by the
deadline for the Letters of Interest. The prequalified firm must have unlimited status.
Responsibilities of the professional consultant firm include, but are not limited to:

Required Scope of Services

o For midrange and large size projects, the agency must advertise separately for design
and CEl or separate the project into phases on one advertisement and require the
consultant to indicate to which phase they are responding.

Estimated Schedule for Performance of Work
o

Firms may request consideration by submitting a letter of interest along with qualifications to

Agency , Agency Address City , TN ZIP Code Attn: Responsible Charge .
All letters of interest must be received by Agency on or before  Time and Date (Not less
than 14 days from the date of the solicitation). The letter of interest and qualifications shall
indicate the scope of services to be completed by any sub-consultants. = Specify the method
of payment (i.e., lump sum.)

Phase | Evaluation

For Phase | evaluations firms shall submit letters of interest with firm contact information
including name, address and e-mail of primary contact. The letters of interest shall also include:




Consultant Selection Criteria

1 lowest to highest 4

Swafford
Engineering

Evaluation Criteria Geller & Assoc. |Brock Engineering| DAC & Assoc.

A. Ability and relevant expertise of the firm's
personnel to be used on the project 4

8. Past experience in the discipline, and in
projects similar ta the types of locally-
managed projects listed in the RFQ

C. Documented success of previous
programs/projects similar in nature

D. Education, experience, and availability of
staff and subcontractors expected to be
utilized for this contract

opportunities, and costraints

F. Demonstrated ability ta meet schedules
without compromising sound engineering
practice

G. Amount of wark presently under contract
with TDOT and other clients

H. Evaluations on prior projects with the City
*If applicable”

4
%
A
A 3
S
85
A

TOTAL SCORE Z Q
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Common Mistakes

z Not having the consultant ad for RFQs
approved betore publishing

z INot billing as invoices and canceled checks
become available

@ Requesting reimbursement for ad expenses
paid before receiving the NTP

@ Not sending executed consultant contract to
monitor



National Environmental Policy Act

* Uniform Relocation Assistance and Real
Property Acquisition Policies Actof1970

+ Section 4(f) of USDOTAct (49 USC 303)
* Clean Air Act

+ Safe Water Drinking Act

* Farmland Protection Policy Act

» Solid Waste Disposal Act

* Resource Conservation and Recovery Act
0f 1976 (RCRA)

+ Title V1 of Civil Rights Act of 1964
« Americans with Disabilities Act

* ExecutiveOrder 12898 (Environmental
Justice)

 Comprehensive Environmental
Response, Compensation and
Liability Act (CERCLA)

* Emergency Planning and Community

Right to Know Act of 1986
¢ National Historic Preservation Act

¢ Economic, Social and Environmental
Effects of Highways and Transit

* Highway Noise Standards
* Public Hearing Requirements

* Archaeological and Historic
Preservation Act

* Archaeological Resources Protection
Act

« AND MORE...




Technical Studies

7 Air Quality
@ Noise

@ Historic

@ Archaeology
@ Hazmat

@ Ecology

z Native American Coordination



Environmental Technical Studies

@ Hazardous Materials and Noise




Environmental Technical Studies

& Cultural Resources: Historic Preservation and Archaeology




Environmental Technical Studies

o Native American Consultation

@ There are 13 federally-recognized Native
American tribes with ancestral lands in Tennessee

@ Section 106 of the National Historic Preservation
Act ot 1966 requires consultation when a project
has a federal action

@ Consultation requires early coordination and
providing written documentation when requested



Environmental Technical Studies

@z Ecology

Ephemeral Stream

\.‘,“ é)
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NEPA Process

@ INNEPA Doc Level

o (C-List CE
o Programmatic CE Pll‘\(/)ljoesctts
o D-List CE

o TEER (State Funded Projects)

o Environmental Assessment

o Environmental Impact Statement




Environmental Review Process




The Environmental Document

Local Government Guidelines
for Completing the NEPA
Process, 2017

* C-list and PCE NEPA documents are
approved by in-house TDOT NEPA
Specialists

¢ D-list Documents are submitted to
the Federal Highway Administration
(FHWA) for review and approval

TDOT Local Government Guidelines for
Completing the NEPA Process
D List, C List, and Programmatic Categorical E

ical Exclusions

For Use by Local Governement
2017




The Environmental Document

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

ENVIRONMENTAL DIVISION
SUITE 900, JAMES K. POLK BUILDING
505 DEADERICK STREET
NASHVILLE, TENNESSEE 37243-1402
(615) 741-3635
JOHN C. SCHROER

BILL HASLAM
COMMISSIONER

GOVERNOR

To:
Title
Agency:

Address/Street

City/State/Zip

From:

Title

Agency:
Address/Street
City/State/Zip

Local Programs
Route
Termini
Municipality
County
PIN

Submitted Pursuant to the National Environmental Policy Act of 1969, 42 U.S.C. 4332(2)

TN TDOT

U.S. Department of Transportation
Departiment of Federal Highway Administration
Transportation




The Environmental Document

Project De5|gn Floodplain Management

Existing Layout < Flood Zone: (Choose FEMA Zone)

Describe the existing layout of the roadway. Air Quality

Proposed Scope of Work Transportation Conformity:

Describe the scope of work. Enter Transportation Conformity Statement from Air Section.

Right-of-Way Noise <

In accordance with FHWA requirements and TDOT’s Noise Policy this project is determined to be  (Type)
Enter Right-of-Way details here.

Right-of-Way Acquisition Table Farmland

Permanent Acquisition Temporary Acquisition Is this proj isi ion Policy Act (FPPA)?

R.O.W Acquisition | Drainage Easements Slope Easements | Construction Easements

Section 4(f)

“Measured in acres Does this project involve the use of publicly owned parks, recreation areas, or wildlife/waterfowl

or pri ly owned historic properties that are listed on or eligible for listing
ister of Historic Places (see 23 CFR 774)?

Displacements and Relocations

Will this project result in residenti iness or non-profit displ i Section 6(f)

Does this project involve the use of ional properties funded through the Land and Water

Changes in Access Control Conservation Fund (LCWF)?

Will changes in access control impact the functional utility of any adjacent parcels? Cultural Resources

Traffic and Access Disruption Does the i ion or MOU between TDOT and the SHPO (2015) apply?

At this time, are traffic | and

Native American Consultation

Does this project req Native A

Environmental Justice

Are there any disproporti high or ad effects on low-income or minority populations? (Yes/No)




Environmental Commitments

<

(Yes/No) El

%3

All environmental
commitments must be shown
in final plans.

If project is audited, records
must show that environmental
commitments were met.

Hazardous Materials

Does the project involve any asbestos containing materials?

Bicycle and Pedestrian

Does this project include accommodations for bicycles and pedestrians?

Environmental Commitments

Does this project invelve any envirenmental commitments?

onmental Commitments

ensheet has been generated for this document. Pleas:

>

(Yes/No) :|

<

(Yes/No) -

e enter any Environmental




Public Involvement

@z The goal of public involvement is to promote an exchange
of information between the public and the project team

@ Activities may include:
o informal conversations with the affected public
o notification letters to property owners

o announcements in local newspapers



Public Involvement

@ Must follow TDOT’s Public Involvement Plan

z LG determines the proper level of public
involvement

o Coordinate with TDOT Environmental Division

@z LG is responsible for holding all public
hearings/meetings

@ Records of meeting dates, times and comments shall

be kept for all public meetings and provided to
TDOT

@ Disposition of comments shall be collected and
included in the NEPA document



Environmental Contact
Information

Tennessee Department of Transportation
James K. Polk Building, Suite 900
Environmental Documentation Division
505 Deaderick Street
Nashville, Tennessee 37243-7120

Direct — 615-253-2475
TDOT.Env.L.ocalPrograms@tn.gov



mailto:TDOT.Env.LocalPrograms@tn.gov




Chapters Flow Chart

Chapter 2:
Responsibility and
Distribution Matrices

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 9:
Billing Procedures

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures




Preliminary
Engineering/Design Phase
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Notice to Proceed

NOTICE TO PROCEED WITH THE FUNDED

PRELIMINARY ENGINEERING FOR
FINAL DESIGN PHASE

OF PROJECT DEVELOPMENT

PIN:  115881.00
FEDERAL PROJECT NUMBER: STP-M-9104(15)
STATE PROJECT NUMBER: 30LPLM-F1-009
TERMINI / PROJECT NAME:  Fairgrounds Conncctor Road, from
Fairgrounds Circle to North Rufe Taylor
Road
CONTRACTEE:  Greeneville
REGION: 1

Effective Date: December 18,
Date of Transmittal: December 19, 2

This letter serves as your official Notice to Proceed with the above referenced phase of work for
the subject project. The Local Government shall perform this phase of project development in
accordance with the Local Govemment Guidelines provided on the Lecal Program Developmem

} QG.'M_anugu;,. may not be | p ormed for any later ph of pro;ecl developmenl
until an additional Notice to Proceed is issued. Any work performed zhead of a Notice
Proceed’s Effective Date will not be reimbursed

You may procure, in accordance with law, a consulting engineering firm to do all phases of
preliminary engineering at this time. Please refer to Section 1.6 of the Local Government
Guidelines for guidance on consuitant selection, If needed. All consultant solicitation
advertisements shall be reviewed and approved by the Local Pregrams Development Office
before publishing Please provide a copy of the execufed confract with the consultant and a copy
sent to the consultant indicaling the date work was authonized on the phase of the
g@cﬁ_ﬂﬂmgg_emg_e_ These documents should be emailed to Local Programs@tn.gov.
Note: I the person in responsible charge for this phase of the project has changed since Form 3-
ec' Imna.mr Form) was submitted, the Local Government shal resubmit Form 1-1
Form) at this time to the Local Programs Development Office at the emal

If you have questions or concerns regarding this matter please direct them to
Stanley Bumnette at 615.741.5314 in the Local Programs Development Office. You may contact
us by email at: Locel Programa@tn gov.

Paul Degges

John Kahle

Whitney Britt

Kimery Grant

Matt Burcham

LP Supervisor

TDOT DesignDesign tn.gov
Regional Assistant Chief of En Engxneenng
Regional Director of Project Development
Regional Director of Operations

MPO Coordinator
File C . 5




Design Phase Submittals

@ Preliminary design plans (must meet all TDOT standards)
@ Design Policies Checklist and Certification (Form 5-3)

o New checklist combines multiple previous checklists + design certification
letter

o Separate Structures Design Checklist (Form 5-4) still needed, if applicable
@ Approval of any design exceptions (Form 5-2)
@ Certification of any proprietary items (Forms 5-1a or 5-1b)
@ Preliminary construction estimate
@ Right-of-way plans

o Present and proposed ROW must be shown

Ch.5



Early Utility Notification

@ Manual revision as of 4/15/2017 (Section 5.1.1)

@ Local agency required to provide early notification to all
potentially affected utilities within county

@ Contact Regional TDOT Utility Coordinator for list of
utility companies in project’s county
@ Utilities have 60 days to respond whether they are affected
o 10 additional days after second/final notice

o  If noresponse at that point, you may proceed

@ Utility certification will be declined if early notification
was not provided

Ch.5



Early Utility Notification

%}

3 B P

Should begin ASAP upon receiving PE-Design
Notice to Proceed

Must be able to verity that notice was
sent/received (certified mail, FedEx/UPS, etc.)

TDOT Regional Utility Coordinators

Region 1: Gus Awali Gus.Awali@tn.gov 865-594-2683

Region 2: Seth Freer Seth.Freer@tn.gov 423-510-1127

Region 3: Iraj Eghbali & Chris Johnston (Depends on County)
Iraj.Eghbali@tn.gov 615-350-4234

Christopher.Johnston@tn.gov 615-350-4235

Region 4: Willie Coleman Willie.Coleman@tn.gov 731-935-0160

Ch.5
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TENNCLOUD

& Maximum email size ~ 15MB
@ TDOT FTP Site — recently retired

@ New system for large file sharing:
TENNCLOUD

Ch.5



TENNCLOUD

@ Receiving Files from TDOT

Your Program Monitor will email you a
link

May be password protected - Monitor
will provide

Open link, type password, and
document will appear

Download from the preview screen

Ch.5



TENNCLOUD

@ Sending Files to TDOT

Direct TENNCLOUD access only for State of
TN Employees

Let Program Monitor know you have a file(s) to
send us; he/she will provide you a link via email

Open link, click “Upload File” button, and
attach one or more files.

Let monitor know that files have been uploaded

Ch.5



TENNCLOUD

TN Tennessee
State Government

Files Drop

Upload file

Uploaded files:

PIN 010619.00, Sound Wall Issue
Documents 1-25-15.pdf
Shelby, Bartlett, Old Brownsville, Austin

Peay, PIN 010619, us1funding.pdf

Ch.5



Contractee: Contrac

Project Termini:  Project Location & Termini

Federal No.: Federal No
State No.:

Plan Set: Preliminary, ROW, Construction, or Final ~ County: County

Select the Type of Project (check all that apply):
O Bike Lanes 0O Bndge
O ITS/Technology O Non-Traditional
O Resurfacing O SIA
O Signalization

Estimated ROW to be acquired: # of acres

Summary of proposedwork:

O #of Lanes of Lane Width ft Travel Lanes
OL Width ft. Shoulders

O Lane Widih ft. Center Turn Lanes

O Non-Construction O Pavement Markers
O Retaining Wall O Roundabout

O Striping OCulverts

Letting Type:
O Locally Let O State Let

Designer Information:

DesignerName:  Enter Designer's Name
Contact Number:

Contact Email:

O Widening ad Interél:@‘nfl’\e:@_:b

O New Alignment
[T Greenway/Multiuse Pa d@-

0O Otner: erter type of “othE\ Ay
(4N BBG

Acres/  # oftracts

O Curbs/ Gutters O Flashing Beacons
O Pedestrian ltems

O Median Width ft. (crosswalks, curb

ramps, sidewalks)

O Guardrails 0O CMAQ

O On State System O Rail Road

O Signage O Signals

O Other. Click to enter “other’

O Other: to enter “other

Ch.5



Design Policies Checklist

Local Government Guide

It is the sole responsibility of the LG and its consultant to ensure that the design follows
the Roadway Design Policies and Procedures. Refer to LPDO Guidelines 5.4.5 for
additional information.

YES NO N/A
Policies and Procedures
Roadway Projects: TDOT Design policies and O O O
procedures followed?

Non-Roadway Projects: Relevant TDOT approved
design policies and procedures followed?

23 CFR 635.411 has been followed pertaining to
proprietary items, and the use of those been
approved by TDOT?

ADA design policies and procedures have been
followed?

Project affects FEMA Floodplain?

If project affects FEMA Floodplain, is “No-rise”
analysis included in final submittal?

Design Exceptions

For Roadway Projects, the controlling elements of
design meet the criteria contained in the TDOT
Design Policies and Procedures?

If“NO" is checked, a “Design Exception Request and
Justification Form” has been completed in
accordance with the requirements in Chapter 3 of the
TDOT Roadway Design Guidelines and submitted?

All Design Exception Requests have been approved
by TDOT?

Roadway Quantities

Only TDOT pay item numbers, descriptions, and units
used? Item numbers, descriptions, and units must
match. If an approved item number is not available,
approval through the LPDO for an alternative item
number is required.

Ch.5



Design Policies Checklist

Local Gover

YES
Project Plans
Plans shall follow TDOT Design Guidelines, Standard O
Drawings. General and Special Notes and PROWAG
requirements must also be met. TDOT Roadway Th
Design checklists are available for download. 1S
Are plan sheets indexed in accordance with the ChECkllSt
TDOT Roadway Design Guidelines Section 4-
133.00? does not
Does the title sheet state this is a Locally Managed replace the
Project? more
Does the title sheet contain the signatures of the det aile d’

local government officials?

15 pa

Do the Preliminary plan sheets meet the 5 p ge
requirements of Section 1-105.00 of the TDOT “Ro adway
Roadway Design Guidelines?

: Design
Do the ROW plan sheets meet the requirements of .
Section 1-105.00 of the TDOT Roadway Design Checklist”
Guidelines?
Does the final ROW Title Sheet have a licensed TN
Professional Engineer seal with signature and date?

Do the Construction plan sheets meet the
requirements of Section 1-105.00 ofthe TDOT
Roadway Design Guidelines?

Ch.5



Roadway Desi

@ Not to be confused

with “Design Policies

Checklist”

@ Not on LPDO website,
but Roadway Design

website

@ Consultant would

follow; very detailed

and technical

egn Checklist

PRELIMINARY PLANS CHECKLIST

COUNTY:
FED. PROJECT NO.:

DESCRIPTION:

TDOT SUPERVISOR:
PROJECTED ROW
AUTHORIZATION DATE:
PROJECTED LETTING
DATE:

A TITLE SHEET

[] Location map showing route to be improved, local roads, streams, railroads, and towns

[ County, state route, and descriptions (including log mile)

[[] Begin/End project labeled with federal and state number

] Proper identification block with completed name of Supervisor 2, CE Manager 1, or
Transportation Manager 2, Consultant firm, and/or Designer (as applicable)

[] Project county identified on state map

[] Design traffic and design speed

JPIN

[[] P.E. project number

[] Equations or exclusions

[ Scale

[] ROW Length

[ Survey date

[ Index (ROW)

[ Type of work (Preliminary plans)
[[] Road closure Note

[1 North arrow

[ Construction project number

. SECOND SHEET

[] Mainline typical cross-sections with dimensions, cross-slopes, guardrail locations, cut and
fill slopes from standard drawings or table

[ Side road typical cross-sections

[] Private drive, field and business entrance typical cross-sections

[] Detail or channel change/ ditch change

08/15/08

Ch.5


https://www.tn.gov/tdot/roadway-design/quality-assurance-quality-control.html

Design Policies Checklist

@ Now incorporates former Design Certification
Letter (old Form 5-4

Local Government Guidelines
Marc

No Formal Design Exception Is Required

By checking the box to the right, this certifies all TDOT Roadway Design O
Policies and Procedures and all federal and state laws and regulations have

been followed and the criteria for the controlling elements of design have been

met. Appropriate standards and guidelines used during the development of the
project have also been met.

Formal Design Exception Is Required

By checking the box to the right, this certifies all TDOT Roadway Design O
Policies and Procedures and all federal and state laws and regulations have

been followed and have been met and Formal approval of a Design Exception

has been received from the TDOT Design Division Local Program Coordinator.

All other elements of the design meet the criteria for the controlling elements of
design. Appropriate standards and guidelines used during the development of

the project have also been met.

Note: Items documented on the check list shall be stored and maintained by the Local
Government for seven (7) years after the project is finalized.

Local Official Responsible for Project Design Consultant

Ch.5



Key Points

@ Design consultants must be on TDOT’s pre-qualified list

@ Consultants must be procured in accordance with the Brooks
Act (qualification based — price discussed after selection)

@ Plans may be submitted and reviewed by TDOT up to three
times: preliminary, right-of-way and construction

o TDOT checklists available on website

o Construction plans usually submitted during ROW phase,
but not always

@ Use TDOT format, standard drawings and construction item
numbers

@ TDOT does not “approve” your plans — P.E. is responsible

o Please send revised/corrected plans to your Program
Monitor for records and review purposes (cost estimates,
etc.)
Ch.5


https://www.tn.gov/content/dam/tn/tdot/roadway-design/documents/consultant-information/Consultant pre-qual report for internet 01-05-18.pdf
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https://www.tdot.tn.gov/APPLICATIONS/RoadwayItems

Common Mistakes

* Required information often missing from plans cover sheet
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Common Mistakes

@ It ROW is to be acquired (or easements required)
must include acquisition table

o Property owner names, tract numbers, total area, deed book,
etc.

@ Make sure all required ADA standards are met
within the plans (PROWAG 2011)

@ Submit entire set of plans

@ All layers need to be turned on when submitted

R.O.W. ACQUISITION TABLE
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https://www.access-board.gov/attachments/article/743/nprm.pdf

ADA - PROWAG
@ ADA = Americans with Disabilities Act

o Prohibits discrimination against people with
disabilities in transportation, public
accommodation, etc.

@ ADAAG = ADA Accessibility Guidelines

o Design standards focused on buildings and
facilities

@ PROWAG = Public Right-of-Way
Accessibility Guidelines

o Transportation-related guidelines and design
standards

Ch.5



ADA - PROWAG

@ TDOT adopted PROWAG Guidelines in 2014

@ Basic maintenance items do not require ADA

upgrades

o pot-hole repair, crack fills/seals, etc.

@ Alteration projects DO need ADA upgrades
o Resurfacings
o Reconstruction

o New construction

@ Make sure to consider additional costs in early
project budgeting (any 80% items?)
Ch.5


https://www.access-board.gov/attachments/article/743/nprm.pdf

ADA - PROWAG

@ Curb ramps: must be installed and meet ADA
standards whenever a sidewalk or pedestrian
walkway crosses a curb

@ Sidewalks: replacements or new construction must
meet ADA standards

@ Audible Pedestrian Signals: if signals are being

il

added or replaced, must meet ADA standards




ADA - PROWAG

@ Important ADA sidewalk considerations

o Cross slope — 2% maximum

o Running slope — less than 5%

o If more, needs handrails

Ch.5



ADA Transition Plans?®

1. Designate an ADA Coordinator by Dec. 1, 2016
2. Notity public of obligations under ADA

3. Establish a grievance procedure

+. Inventory existing facilities

5. Develop a Transition Plan to make structural
modifications to provide access

6. Include a schedule and budget to implement the
Transition plan

7. Monitor progress on implementation of the
Transition Plan

*required if the LG has 50 or more employees

Ch.5



TDOT ADA Coordinator

Margaret Zeman Mahler
Tennessee Dept. of Transportation

505 Deaderick Street #400, Nashville, TN
37243
615- 741-4984

V/TTY 615-253-8311
Margaret.z.mahler@tn.gov

Ch.5


mailto:Margaret.z.mahler@tn.gov

Next Steps

@ In addition to Design review comments, may
receive comments from other TDOT

divisions, depending on project type (Traffic
Operations, Structures, etc.)

o Which divisions your plans are routed to is based on Design
Procedures Checklist — it’s very important!

o There will be occasional conflicts. Let your Program Monitor
know and TDOT will resolve and provide final decision.

@ Upon receiving all required items and
approvals, we will request ROW funding

Ch.5
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Right-of-Way Phase

z LPDO wil
when app!

| Request Right-of-Way funding
icable

z LPDO wil

issue a NTP to the TDOT

Regional ROW Coordinator

The TDOT Regional ROW Coordinator will contact the LG to
set up a meeting, and provide guidance and the appropriate

documents

that will need to be submitted for certification

z The LG will coordinate with Utilities and

any Railro

ads atfected by the project



ROW Notice to Proceed

NOTICE TO PROCEED WITH TH

RIGHT-OF-WAY

OF PROJECT DEVELOPMENT

PIN: 115881.00
FEDERAL PROJECT NUMBER: STP-M-9104(15)

STATE PROJECT NUMBER: 30LPLM-F2-010

TERMINI/ PROJECT NAME.  Fairgrounds Connector Road,
Fairgrounds Circle to North Rufe T
Road

CONTRACTEE: Greeneville
REGION: 1

Effective Date: January 14, 2014
Date of Transmittal: January 15, 2014

This letter serves as the official Notice to Proceed for the Regional Right-of-Way office to
coordinate with the Local Government to complete any necessary right-of-way (ROW) acquisition
activities, and to certify that any ROW has been acquired in accordance with the federal Uniform
Act. The Local Government shall perform this phase of project development in accordance with
the Local Government Guidelines provided on the Local Program Development Office website at
nitpsJiwww.tn.gov/content/daminfidotiprogramdevelopment/localprograms/documents-and-
forms/LGG_Manusal.pdf. Work may not be performed for any later phase of project development
until an additional Notice to Proceed is issued. Any work performed ahead of & Notice to
Proceed's Effective Date will not be reimbursed

The Local Government may procure, In accordance with law, any necessary consulting firm{s) to
perform all stages of right-of-way acquisition at this time. Please refer to Secton 1.6 of the Local
Government Guidelines for guidance on consultant selection, if needed. All consultant solicitatio
advertisements shall be reviewed and approved by the Local Programs Development Office
before publishing. Flease provide a ( of the executed contract the consultant and a copy
of the notice sent to the consultant ting the date work was authorized on the phase of the
project_mentioned above. These o Local Programs@tn.gov.
Note: If the 'son in responsible charge fo s pha

If you have questions or concerns regarding this matter please direct them to
Stanley Burnette at 615.741.5314 in the Local Programs Development Office. You may contact

Paul Degges

John Kahle

Jeff Hoge

Gary Paimer

David Goodman

Whitney Britt

Kimery Grant

Matt Burcham

LP Supervisor

Regional Assistant Chief of Engineering
Regional Director of Project Development
Regional ROW Manager

Regional Utilities Manager




Regional ROW Office — Initial
Contact

@ You will be contacted by Regional ROW Office
z LG will submit and discuss project plans

z TDOT will provide and explain the “TDOT
ROW Procedures Manual”

z TDOT will provide an overview of the title
report, donation, appraisal, appraisal review,
negotiation, administrative settlements,
relocation (if applicable) and the
closing/condemnation processes

z TDOT will provide generic forms as needed



Consultant Selection

@ Selection of all consultants used in ROW shall
also follow the TDOT Consultant Selection
Policy

o Appraisers

o Review Appraisers

o Negotiators

o Closing and relocation agents

@ LG can choose ROW consultant during
Design Phase

@ Separate work order must be provided for
each phase of the project



Important Note!!!

@ LGs shall not proceed with any work
pertaining to land acquisition for which they
expect reimbursement until they receive the

NTP from TDOT’s Regional Right-of-Way
Coordinator

z If land acquisition procedures are found to be
flawed, all state and federal funding for the
project may be withdrawn for EVERY phase,
even if other phases were done in accordance
with federal law, regulations and procedures



ROW Submittals

z ROW documents are submitted to Regional LPA
Coordinator

z Utility documents are submitted to Regional Utilitﬁ
Coordinator. NOTE: Utilities that are on public right-of-
way will be relocated at the utility’s expense

@ Affected utilities are sent a copy of ROW plans, cross-
sections & project specifics (be able to prove this contact)

@ Railroad coordination documents are submitted to
Railroad Coordinator

@z License Agreement documents are submitted to Regional
Excess Lands Coordinator

@ Can be done concurrently



Request for Utility Certitication

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

REGION 1 RIGHT OF WAY OFFICE
P.0O.BOX 58
KNOXVILLE, TENNESSEE 37901
(865) 594-2496
JOHN C. SCHROER BILL HASLAM
COMMISSIONER GOVERNOR

November 18, 2014

TDOT Headquarters Utility Office
Mr. Michael Horlacher

Suite 1300, James K. Polk Building
Nashville, TN 37243-0341

Project No.: 30LPLM-F2-010

Greeneville Fairgrounds Connector Phase 3
Greeneville, TN

Greene County

Pin #: 115881.00

Dear Michael:

This letter recommends certification of utilities for the above referenced project.

SEE ATTACHMENT
THERE IS NOT A RAILROAD WITHIN 200 FEET OF THE PROJECT.

Insofar as utilities are concerned, this project is ready for utility certification as all necessary
arrangements have been made.

Sincerely,

1
Michael Palmer
Region 1 Utility Office

c: Project File




Utility Certification

STATE OF TENNESSEE

DEPARTMENT OF TRANSPORTATION
Right-of-Way Division,
SUITE 600, JAMES K. POLK BUILDING
NASHVILLE, TENNESSEE 37243-0337

JOHN C. SCHROER BILL HASLAM
COMMISSIONER GOVERNOR

February 3, 2015

Whitney Sullivan

TDOT Local Program Development Office
Suite 600, James K. Polk Building
Nashville, TN 37243-0341

Fairgrounds Connector Road, Fairgrounds Circle to North Rufe Taylor Road
Pin No. 115881.00, Federal Project No. STP-M-9104(15)
Greene County

Dear Ms. Sullivan,

This certifies the status of utilities for the above referenced project.

No railroad involvement.

Insofar as utilities are concerned, this project is ready for contract letting as all necessary
arrangements have been made.

Sincerely,

AN~

Michael Horlacher, PE

State Utility Coordinator

R-O-W, Utility Office

Suite 600 J.K. Polk Bldg.
Nashville TN 37243-0337
E-mail: michael.horlacher@tn.gov
Phone: 615.741.6802

Fax: 615.532.1548

ce: Mr. Ronnie Porter, TDOT Headquarters Programming
Mr. John Barrett, TDOT Region 1 Utilities



ROW Certification

@ At the completion of the ROW Phase of the project,
the LG shall attest to TDOT that all right-of-way was
acquired in accordance with the Uniform Act

z TDOT will certity the project upon review of the files
to ensure compliance with both state and federal
rules and regulations

@ Project is certified for construction



Request for ROW Certification

STATE OF TENNESSEE

DEPARTMENT OF TRANSPORTATION

REGION 1 RIGHT OF WAY OFFICE
P O BOX 58
KNOXVILLE. TENNESSEE 37901
(865) 594-2496

BILL HASLAM
GOVERNOR

January 8, 2015

Mr. Gary Palmer

Transportation Specialist 2
Department of Transportation
Suite 600, James K. Polk Building
Nashville, TN 37243-0337

Attention: Mr. Bill Bledsoe

RE: CERTIFICATION FOR LPA PROJECT
State Project: 30-LPLM-F3-011
Federal Project: STP-M-9104(15)
Fairgrounds Connector Phase 3
Greene County (Town of Greeneville)
Pin # 115881.00
Tracts: 4

Dear Mr. Palmer:

Please find attached the local public agency certification dated January 5, 2015, signed by, W. T.
Daniels, Mayor of the Town of Greeneville. The Town of Greeneville has acquired 4 tracts by deed.

Also attached you will find the LPA Acquisition Process Audit conducted by Ms. Judy Walton,
Right of Way Agent 3.

Therefore all right of way has been acquired in accordance with federal and state acquisition
laws, policies, and procedures.

Please advise if you should have any questions.

ours truly,

$ ”W/K' Hla&’

Andrea Hall
Transportation Manager 2
Right-of-Way Office

AHljw
Attachments

c: Ms. Whitney Sullivan w/attachments
Utility Office w/attachments
Mayor W. T. Daniels w/attachments
Files w/attachments




ROW Certification

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

RIGHT OF WAY DIVISION
SUITE 600, JAMES K. POLK BUILDING
505 DEADERICK STREET
NASHVILLE, TENNESSEE 37243-0337
(615) 741-3196
JOHN C. SCHROER BILL HASLAM
ER R

January 12, 2015

Whitney Sullivan

TDOT Local Public Agency Contact
Suite 600 JKP Bldg.

Nashville, Tennessee 37243

Re: Project No. 30LPLM-F3-011
Pin No. 115881.00
Green County, Town of Greeneville
Project Description: Fairgrounds Connector Phase 3

Dear Whitney:
This certification is made in accordance with Title 23, CFR, Part 635.309. According to the approved
letter from Andrea Hall, this project has four tracts.; The Town of Greeneville has acquired these

tracts by Deed.

All Right-of-Way has been acquired in accordance with Federal and State acquisition laws, policies,
and procedures.

This letter certifies that the Right-of-Way is available for construction.

Singerely,

/

Senior Transportation Project Specialist

ill Bledsoe

Attachment




How Long?
)

Length of the Right-of-Way Phase will
depend on...

z Complexity of ROW acquisition
@z Number of tracts to acquire
@ Whether property owners support project

@ If utilities are to be relocated



Examples of Reimbursable
ROW Activities

Courthouse Fees

Attorney Fees

Appraisals

Relocating utilities located on private ROW
Utility relocation work not in the contract
Relocation Costs (Residential & Business)
Condemnations

Closings

] 8 8§ § 9§ 9§ 8§ 9§
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Pre-Construction Activities

@ Local Government Representative Chosen
z Title VI Certification
@ DBE Goal

@ Construction Authorization Checklist
(Form 8-2)

@ Construction Advertisement (Form 8-3)

@ Bid Book (Forms 8-1 Federal and 8-1 State)
@ Construction Plans with Estimate

@ Permit Certification



LG Project Supervisor

@z LG must designate a qualified full-time statf member who
will be responsible for project administration; including:

o Supervision of the hired CEI

o Authority to request TDOT approval of change
orders

o Accountability for contract compliance
o All local points of contact with TDOT
o Maintaining a complete project file

@z Might be the same person in “Responsible Charge” of the
project (Form 1-1 or Form 3-1)

@ As such, this person should take Level 1 CEI training



LG Responsibilities

@ Prior to the Notice to Proceed for
Construction, LG must:

o Be Title VI Certified by the TDOT Civil Rights Office

o Establish a DBE goal, Based on the Estimated
Construction Cost of the project
https://www.tn.gov/tdot/civil-rights/small-business-
development-program.html

o Submit a completed Construction Advertisement
Authorization Checklist, Form 8-2

Minimum Ad Requirements can be found in Form 8-3


https://www.tn.gov/tdot/civil-rights/small-business-development-program.html
https://www.tn.gov/tdot/civil-rights/small-business-development-program.html
https://www.tn.gov/tdot/civil-rights/small-business-development-program.html
https://www.tn.gov/tdot/civil-rights/small-business-development-program.html
https://www.tn.gov/tdot/civil-rights/small-business-development-program.html
https://www.tn.gov/tdot/civil-rights/small-business-development-program.html
https://www.tn.gov/tdot/civil-rights/small-business-development-program.html
https://www.tn.gov/tdot/civil-rights/small-business-development-program.html
https://www.tn.gov/tdot/civil-rights/small-business-development-program.html
https://www.tn.gov/tdot/civil-rights/small-business-development-program.html
https://www.tn.gov/tdot/civil-rights/small-business-development-program.html

Disadvantaged Business
Enterprise (DBE)

@ All federally-funded projects should be assessed for
inclusion of DBEs

@z All federally funded projects where the Construction
costs are estimated to exceed $500,000.00 will be
assigned a DBE goal (read “requirement”)

@ LGs should establish an appropriate DBE goal and
obtain concurrence from TDOT

@ All established DBE goals must be met or exceeded

Ch.7



Tennessee Department of Transportation Civil Rights Office

TIPS ON DBE GOAL SETTING FOR LOCAL AID CONSTRUCTION CONTRACTS

When setting a DBE goal on construction projects, the following steps can be utilized:

1. Utilize staff with construction background to set DBE goals.

2. Review projects based on the following criteria:

@ Federal funding allocation (approximately $500,000 and above)
@ Work Ttems (quantities & estimated costs per unit)
@ Availability of DBEs to perform work

Create a DBE goal-setting worksheet that includes all work items that a
DBE could perform (see attached example).

Determine each work item for the projectat hand and review the list of DBEs who
have performed similar work in the project’s geographical area (using historical data).
It may be helpful to write the names of these DBEs on goal-setting worksheet.

Fill in the individual work items that have the potential of being
subcontracted to DBEs. Insert the cost for each item in the COST column
of the worksheet. The %% OF TOTAL can then be completed by dividing
the cost of the work item by the overall project cost.

. Adjust the % of Total amounts (if necessary) to find a figure that would be more
realistically attained through subcontracting. This would be the Estimated Percentage
and can be added to the worksheetin the EST %o field.

. Total all individual work itern percentages (EST % column) which may be used for
goal work (this figure will go in the TOTAL field at bottom of form). Review the total
percentage to determine if further adjustments may be necessary. The adjusted figure
is your GOAL.

Please contact David Neese with any further questions at (615) 741-3681 or toll
free (888) 370-3647 or email David.Neese@in.gov.




ITEM NO.

DBE GOALS WORKSHEET

% OF TOTAL
WORK DESCRIPTION DBE could
perform

Construction Stakes, lines, Etc.

Clearing & Grubbing

Road & Drainage Excav. (Haul)

Erosion Control

Haul (Stone & Asph.)

Scoring Pavement

Pipe Culvert

Conc. Catchbasins, Endwalls, Etc.

Concrete Flatwork

Guardrail

Rip-Rap

Concrete Median Barrier

Traffic Control

Pavement Markings

Signalization Work

Seed, Sod, Landscaping, Etc.

BRIDGE ITEMS

Reinforcing Steel

Reinforcing Steel (Bridge Deck)

Texture Coating

Rein. Concrete Median/Parapet




Construction Advertisement Authorization Checklist

PIN:

County:

Federal Project No.:
State Project No.:

The following checklist is intended to serve as a guide to assist the Local Government prior o
advertising. This checklist shall be completed with the Proposal Contract and certification. The
checklist must be submitted with the Proposal Contract (bid book) when it is submitted to the
Local Program Development Office for review. The bid book will not be reviewed if the
completed checklist is not sent with it.

FUNDING SOURCE: Federal % State % Local % Other %

PROPOSAL
PAGE

COMMENTS

PS&E approved by Local Government Specifications to be used:

Standards to be used:

Proprietary items specified [23 CFR 635.411]

ALL PERMITS have been obtained:
TDEC ARAP
TDEC §401 WQ Certification
COE §404
TVA Section 26a
TWRA
NPDES
USCG Bridge Permit
o [OCAL Permit(s)

NEPA document approved

Any environmental commitments

ALL ROW acquired or have necessary easements

ALL UTILITY agreements have been completed

ALL RAILROAD agreements have been completed

Does the Proposal Contract have a defined
completion date




TDOT
Local Government Guidelines Form 8-3

—_— kiten March 8, 2018

NOTICE TO CONTRACTORS
OF CONSTRUCTION BIDS

BIDS TO BE RECEIVED [DATE]

Sealed bids will be received by the [CITY/TOWN/COUNTY OF JURSDICTION NAME]
at their offices in [ADDRESS], until [TIME] [AM/PM] [LOCAL TIMEZONE], [DATE] and opened
publicly at [ADDRESS] at that hour. The reading of the bids will begin at [TIME] [AM/PM]
[LOCAL TIMEZONE].

TDOT PIN: [TDOT PIN #]
Federal Project No.: [FEDERAL PROJECT #]
State Project No.: [STATE PROJECT #]

PROJECT DESCRIPTION

[THIS PROJECT INVOLVES...]. [THE PROJECT IS LOCATED AT...]. [THE WORK TO BE
DONE CONSISTS OF; ...]. [THE TOTAL PROJECT LENGTH IS...]

PROPOSAL CONTRACTS WILL BE ISSUED UNTIL THE TIME SET FOR OPENING BIDS

A Prime Contractor must prequalify with the Department of Transportation in accordance with
Section 54-5-117 of the "Tennessee Code Annotated” and Tennessee Department of
Transportation Rule 1680-5-3 prequalification of contractors before biddable proposals will be
furnished

The [CITY/TOWN/COUNTY OF JURSDICTION NAME] hereby notifies all bidders that a [DBE
GOAL %] Disadvantaged Business Enterprise (DBE) goal has been set for this project and must
be met or exceeded

The [CITY/TOWN/COUNTY OF JURSDICTION NAME] hereby notifies all bidders that it will
affirmatively insure that in any contract entered into pursuant to this advertisement,
disadvantaged business enterprises will be afforded full opportunity to submit bids in response
to this invitation, and will not be discriminated against on the grounds of age, race, color,
religion, national origin, sex or disability in consideration for an award. No Disadvantaged
Business Enterprise (DBE) goal has been set on this contract. However, the use of DBE or
minority/women owned firms are encouraged.

The [CITY/TOWN/COUNTY OF JURSDICTION NAME] is an equal opportunity affirmative
action employer, drug-free with policies of non-discrimination on the basis of race, sex, religion,
color, national or ethnic origin, age, disability or military service. The [CITY/TOWN/COUNTY OF
JURSDICTION NAME]'s telephone number is [TELEPHONE NUMBER WITH AREA CODE]

THE RIGHT TO REJECT ANY AND ALL BIDS IS RESERVED

Bidding documents and information, and plans, may be obtained at the office of [ADDRESS];
[TELEPHONE NUMBER WITH AREA CODE] after [TIME] [AM/PM] [LOCAL TIMEZONE]) on
[DATE] for a non-refundable fee of [FEE AMOUNT (IN 8)].

NOTE TO PUBLISHER: The above notice is to be published no later than [DATE]. It is




Design Consultant
Responsibilities

@ Prior to the Notice to Proceed for
Construction, the Plans, Specifications &
Estimates (PS&E) package must be
submitted

@z Obtain permit concurrence from TDOT
Environmental Division (Manual section

8.1.3)



Plans, Specitications, and
Estimate (PS&E) Package

@ Forms 8-1: Contract Proposal Template (Sample Bid Book)
must be used or bid books will be returned

o Form 8-1 Federal - Licensing requirement prohibited
. Related Special Provisions (Manual, section 8.1.4.1)

- Form 8-1 State - Contractor’s License Required on Bid Envelope
- Related Special Provisions (Manual, section 8.1.4.2)

o Additional Special Provisions as Needed (Manual, section 8.1.4.3)
o Must use TDOT standards, specifications, and item numbers



PS&E Package (Plans)

@z Construction Plans (including Form 5-3)
must be submitted for review. After
comments are addressed, the Final
Construction Plans must be submitted

o  Must be stamped and sealed by a Professional Engineer licensed
in the State of Tennessee

o  Must contain Estimated Construction Item Quantities
o  Must be complete and unambiguous

o  Submitted electronically in PDF format



PS&E Package (Estimate)

% Detailed cost estimate must be
submitted for review and concurrence
o Must be comprehensive
o Must contain TDOT item numbers
o Must not contain contingency items
- No additive/deductive alternates

- Either/or alternates allowed



Permit Certification

Mr. Mize,

| just discovered that | did not complete the concurrence process for this project after you sent the NPDES Notice of Coverage. | thought | had
already done so, and apologize for the delay.

As you requested, | have reviewed the materials provided regarding the subject project. They include the project plans, your email statement that
no water resource impacts will occur, and the Notice of Coverage issued for the project under the NPDES Construction Stormwater General Permit.

| concur that this project is ready for construction, as far as environmental permits are concerned. This opinion is based solely on the materials you
have provided to me, with no independent investigation by this office. Any changes in the project scope that result in additional impacts may
require other permits, and additional review by this office will be needed.

Please let me know if you have any questions.
lohn

lohn L. Hewitt, P.E.

Civil Engineering Manager 2

MNatural Resources Office

Environmental Division

Tennessee Department of Transportation
Suite 900, 1. K. Polk Bldg.

505 Deaderick Street

MNashville, TN 37243-0334

(615) 253-2477

lohn.Hewitt@tn.ocov

ﬁ Please consider the environment and only print this e-mail if necessary




Permit Certification

@ Recent change in permit certification
contact
- Used to be John Hewitt

o Now, send all related inquiries/materials to:
TDOT.ENV.PermitsL. G@tn.gov



mailto:TDOT.ENV.PermitsLG@tn.gov

Pre-Construction &
Construction Procedures

@ Common mistakes:
o Not using standard bid book template

o Using incorrect bid bond form

o Contradictory language




Upon Review and
Concurrence of Submittals:

@ Your Program Monitor will:

- Request Obligation of Construction
Funds

- Receive Confirmation of the Obligation
of Funds

- Issue the NTP for Construction Phase



NOTICE TO PROCEED WITH THE FUNDED

CONSTRUCTION PHASE

OF PROJECT DEVELOPMENT

PIN:  115881.00
FEDERAL PROJECT NUMBER: STP-M-9104(15)
STATE PROJECT NUMBER: 30LPLM-F3-011
TERMINI/ PROJECT NAME:  Fairgrounds Connector Road, from
Fairgrounds Circle to North Rufe Taylor
Road
CONTRACTEE: Greeneville
REGION: 1

Effective Date: March 30, 2015
Date of Transmittal: March 31, 2015

This letter serves as your official Notice to Proceed with the above referenced phase of work for
the subject project. The Local Government shall perform this phase of project development in
accordance with the Local Government Guldelines provided on the Local Program Development
Office website at: hiipsitwww.in.govicontent/daminidot/programdevelopmentiocalprograms/documents-
and-foms GG Manual.pdl. Any work performed ahead of a Notice to Proceed's Effective Date wil
not be reimbursed

You may procure, in accordance with law, a consulting engineering firm to do all phases of
construction at this me. Please refer to Section 1.6 of the Local Government Guidelines for
guidance on consultant selection, if needed. Al consultant solicitation advertisements shall be
reviewed and approved by the Local Programs Development Office before publishing. Please
provide a copy of the executed contract with the consulfant and a copy of the notice sent to the
consultant indicating the date work was authornzed on the phase of the project mentioned above.
These documents should be emailed to jocal Pregrams@in.gov. Note: If the person in
responsible charge for this phase of the project has changed since Form 3-1 (Project Initiation
Form) was submitted, the Local Government shall n
at this ime to the Local Programs Development Office

If you have questions or concems regarding this matter please direct them to
Stanley Burnette at 615.741.5314 in the Local Programs Development Office. You may contact
us by email at Local Programs@tn gov

Paul Degges
Whitney Britt
John Kahle
Lor Lange
Matt Burcham

Kimery Grant

LP Supervisor

Regional Assistant Chief of Engineering
Regional Director of Project Development
Regional Design Manager

Regional Traffic Engineer

Regional Construction Supervisor
Regional Materials & Test

MPO Coordinator

AA CC@tn.gov

File




Construction NTP E-mail

Subject: PIN: 115881.00, Notice to Proceed with Construction, Contractee, County (LPA)

Good Afternoon Mayor Smith:
The attached Notice to Proceed is for Construction for PIN: 115881 .00. You may now advertise the project for bids to be received.

1. The advertisement must be submitted to the Local Programs Development Office at hitps://www tn.gov/idot/program-development-and-administration-home/local-
programs/current-projects.html to be placed on TDOT's website for publication. The ad must be submitted to Local Programs@in.gov at a minimum of 24 days prior to
the bid opening date. If any changes to the advertisement arise during the advertisement period, LPDO must be alerted immediately in order to make necessary
changes. Local governments no longer have to advertise in newspapers, unless required by local procurement rules. Please notify me of your ad’s posting date.

. Per federal law, you cannot require a license of your bidders if there are federal funds on any phase of the project.
. Only TDOT pre-qualified bids are to be opened publicly and read aloud. If a bid is not read, the bidder is to be identified and the reason for not reading the bid
announced.
. In order to obtain TDOT’s concurrence in award, the following documents must be submitted electronically in accordance with Section 8.2.6 of the Local Government
Guidelines:
. A completed Form 8-4
. An electronic copy of the bid tabulations (Excel spreadsheet comparing bids received)
. Documentation certifying that the bids have been reviewed and found responsive
. A letter requesting concurrence in the decision to award signed by the Local Government Official or to reject the bids including the necessary explanations for
the request made (this may include the letter from the CEI)
e. A PDF of the proposal contract for the apparent low bidder
f. DBE Award Information, if applicable (Form 8-5)
5. You must email me a copy of the fully executed CEI contract for the referenced project before the pre-construction meeting.

Also note, $2,522 165.00 total has been obligated for this phase ($2,017,732.00 federal/ $504 ,433.00 local match).

If you have any questions please feel free to contact me.




Construction Engineering and
Inspection (CEI)

@z LG must hire a pre-qualified consultant to
oversee construction in the field

@ CEI consultant must be on TDOT’s pre-qualified
list

@ CEI consultant must have completed LPDO CEI
Training and show proof of attendance

@ LG’s CEI will conduct all acceptance testing of
materials



CEI Duties

@ Oversee Contractor’s work to ensure
adherence to plans and specifications

@z Keep project diary, material test results,
and other records

@ Prepare contractor pay requests
@ Perform on-site interviews:

o Davis-Bacon Wage Rates

o CUF (Form 8-9, Commercially Useful
Function Checklist)



Local Government CEFEI
Iraining Course

z Mandatory for CEIs and LGs actively
managing projects (valid for 5 years)

o Level 1 (one day) is for LGs (project supervisors)

o Level 2 (two day) is for consultants and LGs wishing to
perform CEI services on their own projects

NOTE: If an LG wants to provide CEI services for its own
projects, prior approval must be obtained from Local
Programs.



Bid Advertisements: UPDATED
REQUIREMENTS!

@ Effective January 1, 2018 all locally managed projects must
be advertised on the LPDO website:
https://www.tn.gov/tdot/program-development-and-
administration-home/local-programs/current-projects.html

@z In addition, must meet all local procurement rules

o This MAY still require traditional newspaper advertisements
@ Must submit at least 24 days prior to bid opening

z Bid ad language requirements and 21 day advertising
period still apply


https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
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https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/current-projects.html

Bid Advertisements: UPDATED

REQUIREMENTS!

TDOT

Department of
Transportation

TN

Driver howdol... ¥  Businesshowdol.. ¥

Program Development and Administration

State Programs o

Local Programs
Funding Options
Documents and Forms
Reimbursement Guidance
Training
Current Projects
Transportation Alternatives Program

Staff

Governmenthowdo| ¥

Current Projects

Find Local Information

RFQs/RFPs Bid Ads

Locaton

(City/County) Typeof Work
Construction of Phase 5A
of Wolf River Greenway
(which includes bicycle

City of lanes beginning at the

Memphis, intersection of McLean

Shelby County  Blvd. & Chelsea Ave. and
continuing north; work
also includes traffic signal
modification)
1,300 of Sidewalk
Construction for Watt

City of Hardison Elementary

Portland, School (at WT Hardison

Sumner

County

Ave and Abbigael Dr)

# Goto TN.gov

Search TDOT Q

Contact Information

Mark Lindstrom
ETI Corporation
901-758-0400

Trey Arnold

HFR Design, Inc.
615-370-8500
tarnold@hfrdesign.com

Find IMPROVE Act Projects ~ Sitemap

Index of Services™=
Posted  Bid
Advertsement
Date Opening <
Bid

12/15/17  2/2/18
Advertisement

1/4/18 1/25/18



Bidding Requirements

@ All contractors must be on TDOT's Pre-qualified list
Contractors must use, and only use, the name as shown on
pre-qualification records

@ All sub-contractors must be on TDOT’s pre-qualified list
before beginning any work

@ Bid book and bid form must be marked VOID if sold to
non-prequalified contractors or those pending qualification

@ LG is responsible for checking all bid proposals to ensure
that the contractors are prequalified prior to opening bid
proposal


https://www.tn.gov/content/dam/tn/tdot/construction/prequal.pdf
https://www.tn.gov/content/dam/tn/tdot/construction/prequal.pdf
https://www.tn.gov/content/dam/tn/tdot/construction/prequal.pdf

Licensing of Prime
Contractors

@ The State of Tennessee requires Contractors who work on
State contracts to be licensed.

@ Federal regulations prohibit licensure as a requirement to bid
on federally-funded projects.

@ For state-funded projects, TDOT requires the license number
be written on the bid envelope.

@ For federally-funded projects, contractors have 21-days to be
come licensed.

@ If a project has both federal and state funds on it, it follows
the federal requirements.



“In Good Standing”

TDOT will not execute any contracts or
approve subcontracts with contractors
that are not in good standing with the
Secretary of State (i.e. have a valid
Certificate of Existence/Authorization)



If there 1s a DBE Goal:

@ Special Provision 1247 will be included in the
bid book

@ The Contractor must submit with his bid, or
within 3 business days of bid opening:

o The names, ethnicities, and genders of the TNUCP
certified DBEs that will be used on the project

o The amount of subcontracts to be completed by the DBE
(Form 8-5)

@ The LG must submit this form with their bid
concurrence package to the LPDO and TDOT
Civil Rights Office

Ch.7


https://www.tdot.tn.gov/APPLICATIONS/DBEDirect/
https://www.tdot.tn.gov/APPLICATIONS/DBEDirect/

Special Provision 1247

If the Contractor fails to comply with this Special Provision 1247, the
Department may take one or a combination of the following steps:

1) Require the Contractor to have its entire management staff attend DBE
training arranged by the Department and paid by the Contractor.

2) The next bid when Contractor is the low bidder on a DBE goal project, require
that Contractor shall achieve a DBE participation that is twice the stated goals.

3) For the Contractor’s failure to find another DBE subcontractor to substitute for
a DBE that is terminated or fails to complete its work on the contract for any
reason or to provide the CRO - SBDP documentation clearly evidencing good
faith efforts, as detailed in D.1. above, then the Department may withhold
from the Contractor an amount not to exceed the amount of money originally
committed to the non-complying DBE subcontractor, not as a penalty but as
liquidated damages.

4) Suspend the Contractor from participation in Department bid lettings pursuant
to rules promulgated by the Department.

5) For repeated failures to comply, debar the Contractor pursuant to rules

promulgated by the Department.

6) Invoke other remedies available by law and/or in the contract.

Ch.7



Disadvantaged Business
Enterprise (DBE)

@ DBE goals apply to construction contracts, not to
professional services

@ When a contract is executed, DBE goals will be
met, unless Good Faith Effort can be proven

o Per 23 CFR 230

z 1t DBE goal is not met, Local Agency will be
subject to repayment of work performed that
would have been performed by DBE

Ch.7


https://www.tn.gov/content/dam/tn/tdot/civilrights/small-business/2016_TDOT_DBE_Plan.pdf
https://www.tn.gov/content/dam/tn/tdot/civilrights/small-business/2016_TDOT_DBE_Plan.pdf
https://www.tn.gov/content/dam/tn/tdot/civilrights/small-business/2016_TDOT_DBE_Plan.pdf
https://www.tn.gov/content/dam/tn/tdot/civilrights/small-business/2016_TDOT_DBE_Plan.pdf
https://www.tn.gov/content/dam/tn/tdot/civilrights/small-business/2016_TDOT_DBE_Plan.pdf
https://www.gpo.gov/fdsys/browse/collectionCfr.action?collectionCode=CFR&searchPath=Title+23&oldPath=&isCollapsed=true&selectedYearFrom=2017&ycord=566
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=032b6ff46ceff5f2f28b98eb4b8b0994&mc=true&r=PART&n=pt23.1.230sp23.1.230.b

Bid Document Addenda

z The LG should keep track of every contractor who
purchases a set of bid documents

@ If the LG finds an error in the ad within the advertisement
period, the LG MUST notity all proposal holders

@ The LG must document where the correction was
distributed to all proposal holders (an email is acceptable
in most cases)

@ EVERY proposal holder must acknowledge in writing that
they received the Addendum before opening bids



LG Requirements, Time of Bids

@ Must not allow bids to be submitted after the date
and time set in the bid advertisement

@ Must begin to open bids on the date and time set
in the bid advertisement

@ Must read each responsive bid out loud and in
public

@z Must select the lowest responsive bidder,
pending TDOT concurrence

@ Must not open bids by non-prequalified
contractors

o https://www.tn.gov/tdot/tdot-construction-
division.html



https://www.tn.gov/tdot/tdot-construction-division.html
https://www.tn.gov/tdot/tdot-construction-division.html
https://www.tn.gov/tdot/tdot-construction-division.html
https://www.tn.gov/tdot/tdot-construction-division.html
https://www.tn.gov/tdot/tdot-construction-division.html

Bid Review

@ Bids are to be submitted in the original
bound bid book

@ Bids are to be completed and signed

@ Bids must be completed on the forms
provided in the bid book

@ There must be a unit price of $0.00 or
greater for each bid item

@ License? — Dependent on funding source



After Receiving Bids, LG Will:

@ Announce the apparent low bidder, adding the
words “pending TDOT concurrence”

@ Tabulate the Engineer’s Estimate along with the

bid prices for all bidders, or at least the lowest
three bidders

@ Review the bids to determine if they are
unbalanced (Manual, section 8.2.6)

@ Prepare a submittal package to send to TDOT



After Receiving Bids, LG Will:

LG will electronically submit the following to TDOT,
at least 15 days prior to expiration of bids:

@ Letter requesting to award or reject signed by LG
Official

@ A completed Form 8-4: Construction Advertising and
Award Checklist

Tabulated bids with Engineer’s estimate in Excel format

] 9

Documentation certifying that bids have been reviewed
and found to be responsive

@ A PDF of the proposal contract for the apparent low
bidder

DBE Award Information, if applicable (Form 8-5)
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Local Government Guidelines Form 8-4

March 9. 2018

[Construction Advertising and Award Checklist

PIN:

County:

Federal Project No.:
State Project No.:

The following checklist is intended to serve as a guide to assist the Local Government for
advertising and award of the Contract. This Checklist shall be submitted when requesting

TDOT Concurrence in AWARD.

(o]
=

COMMENTS

Was the Advertisement for bid posted on TDOT's website
at least 3 weeks prior to the public bid opening date?

O

Date of advertisement:

Did the advertisement state the date, time, and location of
public bid opening?

Date of bid opening:

Location:

Were bids read aloud at the bid opening?

If not, was the bidders name read and the reason for not
reading aloud stated publicly?

Reason for not reading
aloud:

Were only pre-qualified bidders read?

If addendums were issued during the advertisement period.
were they acknowledged by the bidders?

Were the bids reviewed for responsiveness and
irregularities in accordance with guidelines?

Has the DBE goal been met (must demonstrate within 3
days of bid opening)?

Is the lowest responsive bidder recommended for award?

If not, why:

Is TDOT provided an electronic bid tabulation of the three
lowest bidders at least 14 days prior to the end of award
period?

Date to TDOT for
concurrence:

Date of award closing :

Is the pre-bid estimate with quantities included?

Is a request for award or rejection included?




Gyl TDOT
Local Government Guidelines Form 8-5

— March 9, 2018

DBE AWARD INFORMATION FOR CONTRACTORS AND CONSULTANTS
ON LOCALLY LET FEDERAL AID CONTRACTS

County: PIN:

Contract Award Amount: Federal Project Number:

Federal Dollars in Contract State Project Number:

Contract Award Date:

Name of Prime Contractor:
Proposed DBE Goal or None % or [_JNone

*This form must be resubmitted to Local. Programs@tn,.gov if the DBEs change on the project.

SUBCONTRACT
NAMES OF SUBCONTRACTORS ETHNICITY*  GENDER AMOUNT

DBE Certified Work Type to be performed
[ 2™ Tier

DBE Certified Work Type to be performed:
] 2" Tier

DBE Certified Work Type to be performed:
] 2™ Tier

DBE Certified Work Type to be performed:
[ 2™ Tier

DBE Certified Work Type to be performed:;
12" Tier

TOTAL DBE COMMITMENT:
SUBMITTED BY DATE:

**Ethnicity= Black American (BA), Hispanic American (HA), Native American (NA), Asian Indian American
(AlA), Asian-Pacific American (APA), Non-Minority Women (FBE), Other (OT)




Fairgrounds Connector Road Phase 3: CERTIFIED BID FORM SPAIZRAS

FIH 115 &1 8%

| Summars Taylmr. lne [Eart TH Turf & Landrca Thomar Comnrt. Cm ls Cum

ITEH HO. DESCRIPTIGH UHITEUAHTITHHIT COST TOTAL COST [UHIT COST|[TOTAL COSTHIT COST TOTAL COST| UHIT PRICE TOTAL PRICE
A05-01 COHSTRUGTION STAKES, LINES SHD GRADES LS 1 $15,000.00 | § G 00000 | § 000000 | § zodo0.00 | 4555550 | £ 4s55=co | § A 00000 | e, 000,00
201-01.0F | CLEARING AND GRUEEING ACRE = $ z50000 | §  zoooooo | § zoooon [ § zdoo000 | & 114911%z [ 20 eizoeace | § 500000 | A0,000.00
Z03-01 RO AD & DRAINAGE EXCAVATION (UHGLASSIFIED) G EIETS $ 465 | § E95edz.35 | § 450 | 4 z&6 10550 | % ddi | & zeozEzss | § so0 | § 1T, F95.00
Z0E-0d FLACING AHD SFREADING TOFSOIL Y. 2140 ) coo | 1z, Ed0.00 | § 425 | G,095.00 | 4 A0 [ £ Avzzd.00 | § EXTH I £ 634,00
ZOF-0E WETEFR M.G. 10% 5 oo | § Sao.00 | § zo.00 | § F,zd0.00 | & Sz.50 | § EETo.00 | % 510 | E50.50
Z09-0z.0d_|10" TEMFORARY SLOFE DRAIN L.F. EEE $ 100 | § 475500 | § 1000 | § E,EE0.00 | % 1i8d | % = A7e.0d | 4 1225 | % T E5E.50
209-0%.20 |FILTER SOCK (FIHCGH]) L.F. 163 5 .40 | § Szo.zo | § 1z.00 | § z,016.00 | 4 =45 | & Sza.zo | § T.o0 | 1,176 00
Z09-0%.0F | TEMFORARY SILTFEMCE (WITHOUT EACHKING) L.F. A1%5 £ 1.50 | £ETT.60 | & z.o0 | 4 1z555.00 | 1.47 | & 15195 | ¢ 1.50 | € ETT.E0
E09-05.07 | ROGK CHEGK DAMFER EACH EE $ rioo g T,355.00 | § ZEE.00 | % 267500 | § ez ] § TzEd.00 | & o0 | E,E 00,00
209-0%.0% | EMHAMCGED ROCK CHECH DA EACH T % s5oo0 | § z, 45000 | § zv5.00 | 1,925.00 | & =d1.25 | % Z,38%.75 | & Fzo.oo | § Z, 240,00
Z09-09.01 | SAHDEAGS EAG &0 $ soo | § doo.oo | g zoo | 3 1eoon | $ 1za1 | % aaz z0 | § oo | Zd0.00
z09-10.20 | TEMFORARYT SEDIMENT TRAF Y. £0% $ qoo0 | §  Fazeooo | § .00 | 3 1,700 | % 1150 [ & T 00550 | 4 T.o0 | § 426300
z09-40.31 | CATCHEASINFROTECTION (TYFEE] EACH ] §  doooo | § 1e00.00 | § Eoo.on | E,000.00 | & d44.78 | & 1,775.15 | § deo.on | § 1,5240.00
Z09-40.33 |CATCHEASIMFROTECTION(TYFED) EACH an $ zisoo| g £ E00.00 | § o000 | 4  dzo0000 | £ adave | % 17, 79160 | § zTo.00 | § 10,E00.00
S03-01 HMINEFiAL AGGREGATE, TYFE & EASE, GRADING D ToH CEEE] $ %25 | § =zzseiv.e5 | & ed.o0 | § zx59az00 [ & zeaa [ § zes5zazev [ 3 100 | 176, 994,00
20%-10.01 _|MINERAL AGGREGATE [SIZE 5T TOM T 5 Tz.o0 | § TEE0.00 | & ZE.00 | § £,000.00 | & zo.z0 | § T,zdE.00 | & o0 | B, 040,00
Z07-01.01 | ASFHALT CONCRETE MIE (FGEd-22) (EFME-HM) GRADING & TOM 2713 $ £9.00 | § zdlasyoo | az.00 | § z5zz0900 | % a0z | § zaezodce | g za.00 | § 241,457 .00
z07-01.0% |[ASFHALTCOHCRETE MIR(FGEd-22) (EFME-HMIGRADING E-H2 TOH 1554 $ a4.25 | § 17a.7zas0 [ § 100,00 | § 435 do000 [ & ae0z [ § vzazece [ 4 500 | § 157,590.00
A0z-01 EITUMINOUE MATERIAL FOF FRIME COAT (FC) TOM z0 $ =0 | & 4, 75000 | & zzE.o0 | 975000 | & =d1.25 | &  d0,zz7.6o | & 5000 | & T, 500,00
A0E-0F AGGREGATE FOFR COVER MATERIAL (F S ToOM G $ do.oo | § T 96000 | § do.on | § =, 96000 | % az.oo | § d,15%.00 | 4 zo.00 | § EAT0.00
40501 EITUMINOUS MATERIAL FOFR TACGK GOAT (TC) ToH E) $ ocSool g zEac00 | § d00000 | § 00000 | § 04325 ] & F0Fa.75 | & Ezo.00 | % 1,550.00
A11-01.07 | ACE MIX(FGEd-22) GRADINGE SHOULDER TOM FEr) $ Meoo| g  zzdesaoo | § 12500 | § ze 00000 | § 1131z | $§  zdoztdd | Te.o0 | £1,2%8.00
d11-01.10 G E MIHF GEd-2E) GRADING O ToOM 1170 $ Mezoo| §  1z10dooo | § HE00 | § 13506000 | § 11415 | § 1zzeozzo | 4 10700 | § 125, 140.00
415-01.0g | COLD FLAHING EITUMINOLS FAVEMENT EXH 1214 ) 735 | § 952990 | § .00 | 3 aTz00 | % s2d | & doeozze | § z.50 | & 035,00
£04-07.01 |RETAININGWALL (ETAZd+F0 TOSTAZE+ZE) =.F. 17an 5 z.00 | § 1zy7eo00 | €000 | § 10740000 | % 94.76 | § tewezodo | g o0 | 10T, 0000
E0d-07.02 |RETAININGWELL (ETAZE+E0 TO STAEZa+aE. 703 =F. TaEs $ 500 | §  Ev0,9%000 | § Sd.on | § =15 19000 | § sz &z | 4 Izdozzgo | 4 500 | 4 Z54,025. 00
E07-0%.02  |1%" CONCRETE FIFE GULYERT (CLASS I L.F. ELED $ =400 | § ssezzool § So.00 | § d4eco000 | & €137 | & vaszezd | § de.00 | § 134,572.00
E07-05.02 |zd" CONMCRETEFIFE CULVERT (CLASE 1II) L.F. T 5 Ez.oo | § =zvzzeoo | g E5.00 | § d6evono | % 7464 | § SroalGz | g o0 | AT, 0F0.00
E0T-0E 0F |30" CONCRETE FIFEGULVERT (CLASS I L.F. a0 $ Tz | § £ 5T0.00 | § TE.00 | § ET50.00 | & 11344 | % 10,15z 60 | % Tr.oo | § & dE0.00
E07-0T.02 | 36" COHCRETE FIFE CULVERT (CLASS I L.F. T $  deso0 | § a,500.00 | § Aon.00 | § TE00.00 | & 1xez5 | 4 do507.00 | § 0,00 | § e
E07-29.02 |1%" FIFE CULVERT (SIDE DRAIN] L.F. &5 £ 500 | § 467500 | & do.o0 | § Fdo0.00 | & .7z | § 465120 | ¢ do.o0 | T A00.00
£11-01.05 | MANHOLES, : 16" - 20 DEFTH EACH 1 $ So0000 [ § Seo000 | § zooo0o0 [ § Fooooon |t Sesz77 | % 55977 | & S 50000 | § 5,500,000
£11-07.01 | CLASS A COHCRETE (FIFEEHDWALLS) Y. 14 $  avso0 | § 1365000 | & #0000 | §  1,z00.00 | & 24350 | 4 A7, 4120 | § o000 | § 00,00
E11-07.02 |=TEELEARREINFORCEMENT (FIFEENDWALLS) LE:. A0E $ zoo | lz.00 | § zoo | 3 szon | $ 160 | % Edaco | g zoo | E1E.00
£11-1z.01 CATCHEASINS, TYFE1Z, 0" - d'DEFTH EACH 1T g eSoo00 | § deSeooo ]| $§ ESo000]|$ desooool s 2Eesed|l s zasolsv | § Z 00000 | 4 51,000, 00
£11-1z2.02 | CATCHEASINES, TYFE1Z,: 4' - %' DEFTH EACH 14 % z50000 | §  A7Ge000 | § =E00.00 [ § e Go0.00 | & zdvesd [ & degdvee | & d,000.00 | & TE,000.00
E11-12.0%  |CATCHEASINS, TYFE1Z,: %' - 12' DEFTH EACH 1 $ zonooo | g T 00000 | § 600000 | § E0o000 | & xa95s | ¢ T A95.88 | & d4,F00.00 | & A, F00.00
£11-12.04 |CATCHEASINS, TYFE1Z, - 12' - 16'DEFTH EACH 1 $ zo0000 ] § zoo000 | § seoooo | 3 aoo000 | § Seeoce | 5 ZE0.EE | & So00. 00 | § 5 000,00
£11-14.02 | CATCHEASINES, TYFE1d,: 4' -2 DEFTH EACH = $ Son000 | & A0,000.00 | § do00.00 | § £,000.00 | & GE0adz | & 11,6155 | d,000.00 | & £, 000,00
E11-dz.01  |CATCHEASINS TVFEdE, 0' -d"OEFTH EACH = $ z5o000 | ¢ So00.00 | § sS00.00 | § Too000 | & zo0z s | % A 006 EE | % T E00.00 | & T E00.00
£11-4z.0% |CATCHEASING, TYFEdE, » &' - 12" DEFTH EACH 1 $ T,zo000 [ § 70000 | § o000 | 3 zoo000 | z5azcd] & 54524 | & So00. 00 | § 5 000,00
T01-01.01 | COMCRETE SIDEWALK (4] Z.F. EOE 5 575 | § z, 90950 | & oo | Z,520.00 | & Eug | § =, 015.T¢ | d.o0 | § Z,0Ed.00
To1-01.02 | COMCRETE SIDEWALK (£ ") =.F. 1711 $ e50 | § 11,1z1.50 | 700 | 4 1157700 | % 01 | % 1370511 | so0 | § # 55500
Toz-01 COHGRETE CURE Y. = $ veSool g 1,530,000 | & o000 | $ conon [ 1zesze | & £ 7xa.7z | & Foo.00 | E00.00
TOZ-0F COMCRETE COMEINED CURE % GUTTER Y. 15 $ ztowoo | g  s7zecao | § ZXE.00 | § o7, 7e0.00 | &  zexod | & 11149z | § z15.00 | £9,440.00
TO5-0z. 02 | SINGLE GUARDRAIL (TYFEZ) L.F. 1373 $ 15.75 | § E1,62d.75 | § 1200 | §  =zdvid.00 | % 1654 | 4 =z voadz | § 15.50 | % £1,251.50
TOS-0z.0F | SINGLE GUARDRAIL (TYFEZ)LOHG FOST L.F. iz $ zz.o0 | § A5, 7aE. 00 | § zz.00 | § e Sid00 | & 2xd0 | &  dessszo | g zo.o0 | § 14,360, 00
TOE-04.02 | GUARDRAIL TERMINAL (TYFE12) EACH 1 $ 150000 | ¢ 1,500.00 | § zoo.oo | g zoooo | § 157500 | 1,575.00 | ¢ o000 | § 500,00
TO5-04.07 |TAHEHERGY AESOREING TERM (HGHRF 350, TLE) EACH = $ zon000 | % £000.00 | § 150000 | § d,500.00 |  z o000 | % & Z00.00 | § 00000 | % & 00000
T07-01.41 | CHAIN LINK FEHCE (& FOOT) L.F. HED 5 12.35 | § 106z1.00 | § i5.00 | §  dz900.00 | 4 16.55 | §  1dzzz.o0 | § zo.00 | § AT, 200,00
TO7-01.1z  |EMD % CORMERFOST ASSEMELY(CHAIM-LINK FEMCE £') EACH 5 $ towo| g o000 | § z50.00 | 1,250.00 | & zE.75 | 15E.95 | & zoo.oo | § 1,000.00
TOT-011% | GATE - CHAIN-LINK FEHCE-£ FOOT (30-FT ELIDING GATE AT DRIVEW AT EACH 1 % 1E5000 | % 1650.00 | § doo000 | § d,000.00 | & eoooo | § ko000 | § 00000 | % = 00000
T09-05.05  |MACHIHED RIF-F&F (CLASS &-3) TOH 50 5 500 | § 1,750.00 | § 000 | § 1,500.00 | 4 3599 | § 1,799.50 | § Tz.o0 | § 1,600.00
TO9-05.06 | MACHIMED RIF-RAF (CLASE A-1) ToOM 1199 £ ze.no | § az,1ed.00 | & zo.00 | 4 z5evono | g 598 | § dztav.oz | zo.o0 | 5 8T0.00
TA0-0F AGGREGATE UHDERDEAINS (WITHFIFE) L.F. Tziz 5 So0 | § zeocoonl§ 500 | 3 Zeoco00 | § dz6 | §  zovezdz | § d.00 | 23,500
Tiz-01 TRAFFIC COMTROL LS 1 $1d 00000 | § A4,000.00 | § 600000 | § 600000 | & 91275 | 4 1.5 | § 500000 | & 5, 000,00
T1z-0d.01 | FLEXIELE DRUMS (GHANHELIZING) EACH [ $ 1500 | ¢ aas.oo | § Z5.00 | § 1,575.00 | % =720 | § E,3E1.d0 | 4 zo.00 | § 1,590.00
Tiz-05.01 | WARHINGLIGHTS (TYFE &) EACH E] 5 1500 ] § o000 | § 10000 | § don.o0 | § dd.10 | § iTe.do | § zz.o0 | § E5.00
TiZ-0E SIGHE (COMSTRUCTION) Z.F. [T 5 oo | § 5000 | & 700 | 4 Tro.on | § 2oz | § azz.z0 | 4 T.o0 | TT0.00
T1z-07.0% | TEMFORARY EARRIGADES (TYFE NI L.F. 70 $ coo | § dzo.oo | g 000 | § 1do0.00 | % 1418 | % aaz e | 4 1400 | GE0.00
Tiz-09.01  |REMOVAELE FAYEMEHT MARKIHG LINE L.F. ) ) z.50 | § 5000 | & 250 | 3 5000 | % ECEN I ze6lz0 | 4 z.o0 | & 1,720.00
T1z-11.02  |FERFORATELMEHOCKOUT S0UARE TUEE FOET LE:. [ 5 .0 | § zolen | § .00 | 4 zzd.oo | § z.do | § avo.do | 4 d.o0 | § Zzd.00
T13-13.02  |FLAT SHEET ALUMINUM SIGHS (00507 THICK) =.F. 13 $ a0 | § So7.00 | § 1z.00 | § 1ea0n | § 1264 | % zdz.zz | § 1200 | % 15600
Fi-0z.0d4 |[FLASTIGEAYEMENT MARKING (CHAHHELIZATION STRIFIHG) EXH Z0 $ [EXTH I Zeo.00 | § 1c.00 | § ZE0.00 | % CEEN I ZEz.e0 | % 100 | 2000
T1E-0z.05  |FLASTICFAVEMENT MARKING (ETOF LIME) L.F. 45 5 1z.00 | & Ed40.00 | § 1000 | § dso.o0 | § 1.0z | & de5.a0 | § .00 | § 405,00
TIE-0E06  |FLASTICFAVEMENT MARKING (TURH LAHE ARROW) EACH 15 $ 15000 | § 25000 | § 1000 | § 165000 | & 14175 | % zize.z5 | 11000 | § 1,650.00
T16-12.01  |EMHAMCGED FLATLINE THERM®O FYHT MAGKHG (41IH LINE) L., z.5 $ z50000 [ ¢ zvs000 | § ooooo | 3 750000 | od500 | & 761250 | & 0000 | § £ 000,00
T17-01 MOEILIZATION L= 1 $56,500.00 | § 5S¢ S00.00 | 10000000 | § 10000000 | $56315.74 | § 56,1574 | % 10z, 30000 | & 10, F00.00
Td0-10.0F | GEOTEXTILE (TYFE NNERGSION CONTROL) EXD 345 $ zio | § Tiza.50 | § 00| 4 10dz500 | % dod | § 1%, 71580 | § .50 | § &, dET.50
G01-01 SEEDING CWITH HULCH) LHIT z13 $ zioo | § 459900 | § =000 | § 657000 | & 200 | & d,5959.00 | 4 200 | § [REFKT)
£01-0% WATER (SEEDIMG & SODDIMG) M.G. 1% 5 Sz.oo | § aze.o0 | § Z5.00 | § aso.on | $ Sz.50 | § aqc.o0 | ¢ 15.00 | & ZT0.00
E01-07 SEED (ZUFFLEMENTAL AFFLICATION) LE:. 50 $ 510 | § Z55.00 | § E5.00 | § 1,250.00 | % 55 | § ez 50 | 4 150 | § T5.00
G01-0%F FERTILIZEF (SUFFLEMEHTAL AFFLIGATION] TOH 1 $ crooo | § 7000 | § doo.on0 | § dooon | §  csz5o | § csz.50 | § o000 | § E00.00
£0F-01 SODDING (MEW S00) .. 15TE £ d.zo | § ce19.z0 | § z.50 | 551600 | & d.z0 | $ Ee19zo | g oo | FREERL
505-01.01 | TURF KEINFORCEMENT MAT (CLASS 1) EXH EEE] $ =60 | § 11E0.50 | & 500 3 1edo00 | & EXEN I 1,z07.0d | & EXT I S%d.00
Date: 03-10-201% COM Smith"s Calculation=s EEEEEEE EEEEEEE EEEEEEE EEEEEEEEE
Calculations
Conducted By: Brenda Hall
Checked By:-: Jeff Mize, PE Erdder £oafcafations

Acraat i - F e g




BID ENVELOPE COVER

NAME OF PROJECT: FAIRGROUNDS CONNECTOR ROAD PFHASE 1,
FROM Falrgrounds Circle to North Rufe Taylor Road; Tewn of Greeneville, TN

SEALED BIDS WILL BE RECEIVED:

Tawn inear's Office
Tawn Hak, 200 North College Streol, Greenesilla, TN 37745

UNTIL: 2:00 PM Septernber 9, 20135
LOCAL TIME DATR
COMPLETE ALL BLANKS!

BIDDER: DA s -Tantoe. T .
: 300 WEAT €l Avtrast
Eimragerwvor) Ta IIHI
423- S43-31B( « Phowt

4233 L1BR - Fax

DI

bl
OV

Sealed proporal document thall aleo Include a completed DBE workzhwet

Soumieay Séeoguls = DBRE
ALA Gustaesiony = DRE B
Respuoins Fenect + Giarvans e = DIE
D ToETU Tt = DBE

CasT CoasT Dasatult Slavrdug Tuc,
TugeXar, Hamgter + Pacretes

MecALe CommEacine, Faxaat . .
Supramon. PautaesT Magxast, T,

MNo_ HuAad  Suoteuresctons
N0 PrumdTol  Sciheeurancrpas
_NO Eltinnseal.  SUbtouTACTERS

BIDDIES MUST COMPLETE ALL AREAS OF THIS FORM!




PROPOSAL
TO THE TOWN OF GREENEVILLE

GREENE, TENNESSEE

By submilting this Proposd, the undersigned bidder represants that i has carefuly
axamined the site of the wark described herein, has bacome famiiar with local conditions and
the character and exient of tha wa has camafuly examin the Plans, the most cumrent
verson of the Standard Speciications for Roed end Brid) nstriction and the Standard
Roacway and Structures Drawings adopled by the State of Tennessae, Departrment of
Trensportation, with subseguent revisions which are ascknosedged %o be a pant of this
Praposal, the Special Provigions, the Proposal Form, the Farm of Contract, and the Form of
Contract Payment and Performance Bond, and thoroughly und ) their stpulations,
requiramants, and provisions

The undarsigned bidder has detarminad the qualty and quantity of materals required;
has invastigatad the location and delesmined the sources of supply of the materials required;
has investigated fabor conditions; and, has aranged for tha continuous p cubon of the
work harain descrbied.

By submitting this Proposal, the undersignad bidder agrees to provide all necassary
oquipment, fools, labor, nadentats, and other means of construction, to do all the work, and
furnish all the matarials of the spedfied requrernerts which are neceesary to compela the
work in accordance with the Plans, and 1 spedifications, and agroes epl a8 payment in
full the unit prices for he various itams d bad In the Spacifications that ane set forth in this
Proposal, The biider understands thal the quantities of work speciad are appreximate ondy
and ara subjact to Increasa ar dac e and that any increase or dacrassa will not affect
the unit pricas sat foeth in this Propasal. Compensation for "o work” which mary be reguired
by tha TOWN in connsclion with the construction and complation of the work but which was
not raflactad n the Flans and Specfications al the tme of Ndding, will te made In the
following marner. work for which there I8 a unit price set forth in this Proposal will be
comg abd st that unit price, work | 3

be compensated In accordan with the spplicable
Transportation Standard Specfications

By submitting this Proposal, the
award of the Contract and, I awarded the ( .
Contract and the required Contract Payment and Pedformanca Bond within tan (10) day
recaipt of notice of the award, The undersigned bidder submils herewith the regquired Pro
guaranly in an amount of not | than fese parcant (5%) ha total amourd of the Proposs
offered and agrees and consenta that the Proposal guaranty s Immediatety be
disposal of the TOWN, not a=s a psnally, but as an agreed Aquidstad damage ¥ tha
Contract and Contract Payment and Paerformance Bond are not executed within ten {10) days
from receipt of the no of sward




THIS PROPOSAL SUBMITTED BY

Sumw\gns-‘fm‘lov_,:;uc_.
Bidder (1)
2 //—-‘—A —

Ten L. 80uaaT  JIE s dT
Printad Name and Title

P.0 . Sox N1
Addrass

ErmaneTiTon TN 36MY
City/Stata/Zip

By: 7
¢ £ e

composed of officers, partners, or owners as

Bidder (1) being
LoD follows

a Congpent
(Type of business antity)
MGG = VIt Prasaoeary ©6 (eTsmaTeils

PT. Sunmens Cnateman oo Tve Bonad  Dwseny
NamaTile Name/Tille

GRANTY Sumesns = PREETOETT ST EAlLR - UIEg Pressonnst ¢ (osmaciso.)
Name/Title Name/Tille

Ted BasAnT = ExperIol UZE PRERIOLT  CHALE HYER = CATEF F Samugrat, Deszcha

Namea/Title Name/Tille

MIA
Bldder (2)*

.ola

AJ,A ,
Printed Name and Title
N
Afidress
n

CltyVState/Zip

composed of officars, partners, or owners 2

Bidder {2) being
a MIA follows:
(Type of business entity)
Ml A N)Q
Nan/Titke Name/Tite
_n]Ng ~] 4
Nane/Tite Name/Titke
~iR nlA
Name(Title Name/Title




BID FORM

ESTIMATED QUANTITIES
ITEM NO.  DESCRIPTION UNIT QUANTITY  UNIT COST TOTAL COST
2o JCONSTRUCTION STAKES, LINES AND GRADES S | 1 IS pbd. 60 | |Sbec.pC
[CLEARING AND GRUBBING ACRE i 15 .00 | =o 000.00
ROAD & DRAINAGE EXCAVATION {(UNCLASSIFIED) C.Y. EIS75 . | 295 642,78
004 PLACING AND SPREADING TOPSC CY. | 20 |Z 2H0.0F
2008 WATER MG 108 : '£39.00
zv..m:."" 10" TEMPORARY SLOPE ORAIN ; g T o R ol ‘
|FILTER SDCK (8 INCH ¢ ‘'S10,.90
TEMPORARY SILT FENGE (WITHOUT BAGKING) . . 1 &317.80
| ROCK CHECK DAM PER C . | i “7 3{3 00 ]
203-08.08  |ENFANCED ROCK CHECK DAM ) | ; 2.4850.00 |
205-00.01 SANDBAGS 2AC &0 Qoo.0p
209-10.20 "-'r«"m;‘o SEDIMENT TRAP cY 5 ‘ 29 2.0
2'r'4 .l‘ 31 |CATCH BASIN PROTECTION (TYPE B) EACt ) . LLoo. 0O
CATCH BASIN PROTECTION (TYPE o] 8 Lo oo
I NERAL AGGREGAT £, TYPE A BASE GRADING D Of 3535 : 228 617.2.5
MINERAL AGGREGATE [S12E 57) 24, i 1 T Leo. 00
. ~ - —— 4
ASPHALT CONCRETE MEX [PCE4.22) .a-v.-a HM) GRADING A | TON| 2713 | . .
ASPHALT CONC GE4-22) (BENE GRADING B-M2 _ 1 ¢ 194 M139.50
B ; ¢ I VSC-00
2
4‘30; oga— rs
: .r_,R.-#': t:omeuw4 ON IHe.00
GRAGINGD o 0l .co
S : 85
£04-07 01 25+25) | 178 _3.00
E04- 3**‘“ RETAN N WALL (STA 28+20 TO 5T A 2a+08.70) | a3ce L% .00
€07-03.0 18" CONCRETE PIPE CULVERT [CLASS I} | 3 .00
24" CONCRETE PIPE CULVERT {CLASS III) L SLoCc
130° SRETE PIPE CULVERT 55 11 f 20 "n3.00

, RETE PIPE GULVERT (CLASS IIl) ' 8 15,00
16" PIPE CULVERT [SIDE DRAN) ; 3 SS.00
HAN’ OLE.: > '_6_sz C‘.Pt I XY = Qoo.op

Shs5.00

A =INUIWALLS) - - 2.00
CaY ,u BAS \1;______ , 31 PRES—— “ACH 2. .502.00 L2 S60. 50
CATGH BASING, TY g C g 23wo0 | 41 500,00
CATCH BABING, TYPE 12, > 8- 12 DEPT 3cc000 | 3 00000
ATGH BABING, TYPE 12, = © ' DEFT EACH x%o oQ 2 Q00,00
CAICH u%m. YPE 14, » & - 8 DEPT =ACH ; S 0op.00 10 000.00
C A ) C _aspo [o1=) S, 000.0C
| 300.90 Lace.o |

Bid Foem < Shoet 1 of 2




BID FORM
ESTIMATED QUANTITIES

DESCRIPTION UNIT QUANTITY  UNIT COST TOTAL COST
CONGRETE SIDEWALK (4 ° ] 5SS LACR .70
CONCRETE SIDEWALK (5 ° 5 7 | L..SB 1 121.$0
CONCRETE CURB o= CY 2 1SLsoo LS80 .00
CONCRETE COMBINED CURB 8 GUTTER A 5| Z240.00 &0 .
ISINGLE GUARDRAIL (TYPEZ] 7: 1S5 22 LM aAas
SINGLE GUARDRAIL (TYPE 2} LONG POST 5 21 00 S .00
GUARDRAIL TERMINAL { m—e $|-— 1. S00. 00 | £o0.00
TAN ENERGY ABSORBING TERM (NCHRF 350, 11.3) 2 060 00 Loto.oo

CHAIN LINK FENGE {6 FOQT) i2.3% 10,62.1.00
END & CORNER POST ABSENMBLY|CHAINLINK FENGE 6 140. 00 ‘Bro. co
L7l EAC | L50.00 le3SD. 00

GATE + CHAIN-LINK FENCE-6 FOOT (30-FT SLIDING GATE AT DRIVEWAY)
MACHINED RF-RAP c ASS .\-"w o0 \1sc.p e

MACHINED RIP-RAP [CLASS A1 TON| 1183 3aoC, 43 1eH.00

AGGREGATE lN":FFv SRAING 1‘/.;7n.1pr LF 2 S.0C U OGO.CC
TRAFFIC CONTROL ‘ M, o0 0@ 14,000. 00
FLEXIBLE DRUMS (CHANNELIZING) 15,00 Fus.0C
WARNING LIGHTS (TYPE A 1.0 | LD 00O
SIGN3 (CONSTRUCTICN]

s.00 Sso.co
TEMPORARY BARRICADES [T Yo Il &L.oco 420,00
|REMOVABLE PAVEMENT MARKING LINE 2.50 . 18D.00
|PERFORATELYKNOCKOUT SQUARE TUBE SOST 32 .LO 201. O
.FLA‘r SHEET ALUMINUM SIGNS (0080 THICK)

29 .00 ?7 o0
15' ASTIC PAVEMENT MARKING | CHAMNELIZATION S TRIPING L

& ig.oo o.cc
»;, EMENT MARKING {STCF LINE) | £ |2.00 SLup.oD
M SAVEMENT MARKING (TURN LANE ARROVY |S0.o0 2.2.50.0C
|ENHANCED FLATUNE THERMG FUMT IARANG (4N LINE) L X 3 Sw.00 ®50.0C
I CRILIZATION : S, So0.00 Sk So0. 060

GEOTEXTILE (TYPE lIINERDSION CONTROL) E 3 2 10 “7.129.50
TSEELNE (WiTH MULCH] U 216 2.1.00 4 £99.00
|WATER (SEEDING & BODDING) S%.00 3.0
ﬂ!"-'ﬁ [SEED (SUPPLEMENTAL APPLICATION) e ND 28< .00
80108 |FERTILIZER (SUPPLEMENTAL APFLICATION) ON i L0 .00 LD .o
803-01 |SCOOING (NEW SOD)

. & X 78 .70 b1 .20
805-01.01 _|TURF REINFORCEMENT MAT (CLASS 1) 8. 328 3.&0 L I 18e.80

-
o [

@
| |n| | w| -

o~

Mralsaisaira e

R{e{{2IELE

————t——

w)

w
| <)

o amae gume ¢

Grand Total § Tww o YAZLLION Twe NHuantato &L%.m.' Frue THI®Y (52,720 se3Q .15
In'Werds In Numbers

e Doliats Aws Frétee) Couts .




DBE GOALS WORKSHEET
PIN 115811.00
Greene County
Greeneville Farrgrounds Connector Phase 3

DBE Company Name General Work Description Cost

SWYN( ) Seeos il klmlbq Cotript. -Secon s Soooits 30‘\ S0.00
AL Covstacerso o) kyu(hq”(’. ST wmie ~ Erorunmia S | 2—6“443- oo

Estimated %
of Total
Project

1.33 |

|
|
| —_— C—
|
|
|

.25
1,97

Respctas Frge + ool Gaeoasmcs ¥ Teeasuas |44 920, Mo
LD kes TThwlenl Tot.  |Hau e |35,000-00

1

.S Y

FOTAL DEBE
COMMITMENT

DBE GOAL

Submilted By; JoH~ T , B_Qu_uf_\nhd Date: I , S ] 15

6 0B %

&%




*NOTE: The signature and information for Bidder {2) is to be provided when there is a
joint venture

PROPOSAL CERTIFICATION

The undersigned, belng first duly swom, certfies on behalf of the bidder that it has
sither directly or indirectly, entered info any agreament, particpsted in any colusion, o
otherwise 1sken any action In restraint of free compatiive bikiding in connection with this
Propasal or Contract. This is an official document that is required o authorized by law o be
made under cath and is prasented In an offidal proceeding. A person who makes a falso
statement in this certification is subjact to the panalties of perjury

The undarsigned further cerfifies that said bidder is not under the control of any pecsan,
firm, parinership, ar carparation, which has or exercieas any control of ary cther person, firm,
parinership, or corporation, which s submitting s bid on this Contract

S\',.\M%-—r‘.’m,l-{.,(, 3 Swom o and subscribed before me
Bidder {1)
A ) this Q™  dayof Greeet, 2015

By: L& —c :
Téo L BauawT “Uile-PressoedT

Printed Name and Title

My commis:
expires

(Seal)

PNy A Sworn to and subscribed befora me

Bidder (2)
this wjq dayof wjA . ~)4

By: a4

i1 u/v“

Printed Name and Title Notary Public
My commission
expires n A

(Seal)




*NOTE: The signature and information for Bidder (2) Is to be provided when there is a
joint venture,

TOWN OF GREENEVILLE
GREEMNE, TENNESSEE
PROPOSAL BOND

FARGROUNCS CONNECTOR ROAD FHASE 1)

CONTRACT NO.

Principal; 1 TAYLOR NG,
Print Name of Princ

Surety. - AEIT 0 0 oLAND
2 4 ADCLITY. & OESOST OO.O0F MASYLANT
Print Name of Suraty

KROW ALL MEN BY THESE PRESENTS, that wa, the Principd and Suraty abova
named, are hakd and firmly bound unito tha TOYWN In the U8 and just f e )
of the total amount bid by tha Principal for 1he projodt stsled above,

our heirs, oo
nrs

NOW, THEREFORE, the condlion of this cbligation is: tha Principsl shall not withdraw
i3 bld within sbay {60) & er the opening of the bids, or within such other time pericd a5
may t ided in the P I, and if the TOWN al, the

ard s recesved by him, fully
unit pric at forth in his
- and suifickent > for the f
perfamanca of the Contra tion of 4l g labor
aguipmant for tha prosacution © 0 We In e evont the Principal sithdraws i
bids are cpaned, or after award ¢ tract hays b nada falls to exece such the
Conlract andior auch addticnsl doct % rquired and 1o provide the reduired
Donds within the Gme panod spacilied of then $ie smount of the Proyg Bo wll ba
Immeadiately paid 1o the TOWN, not &= 3 panalty, bt ;

Principal shed




™ WITNESS WHEREQF, the Princoal has caused thege presecals 10 be signed by 8

officisd end the Surely has caused thess prasents (o be duly sgned &6C

duly authoresd
Ty an puthosized agant of atiomey-n-Sact.

SLEERS, TRYLOE WG FIDELITY & DEPOSIT 00 OF {
TPrinail (1 : 1 Sursty
_ e KM
o Lt s MK
- Ganeral ."n"]c'xl.D.ﬁ‘ Nid
Deanny Watthelwe ay
iow Pragidant By e st

Print Name and Title s
(j - '/ /__\'-
Date (Seak)
3 ~ Principsl 2) T Suraly I'|
By: ) iz By:

Ganersl Agent or Attormey n-Fact

[ate

Print Name and Titke
(Saal)

Date

*NOTE: The signature and infonmation for Principal{2) and Surety{Z) s to be provided

whon there is & |oint ventura.




Power of Attorney
FIDELITY AND DEPOSIT COMPANY OF MARYLAND

ENOW ALL MEN BY THESE PRESENTS. That the FIDELITY AND DEPGSIT COMPANY OF MARYLAND,
corporation of the State of Marylend, by FRANK . MARTIN JR_, Vice Prosident, sod ERIC . BARNES, Assistant
Seurctiey, m purssmce of suthority gramed by Articke Y1, Section 2, of the By-Laws o wd C l(l“llll\ which arc set forth on
the reverse side hereof and are heredwy cortified 10 e i full toece .ud effect on the degs 3 ¥ nominate.

ind appoint Mark B. SIZEMORE and Kares LARGE, both nlJuﬁu\on(ly, leuumr KACH s troes and
hawful agent and Attorsey-in-Fact, to make, execute, sl and del i, .lnd erils behall 16'1'”(-\ e 35 €5 act and deed:
ey aod sl honds and u-:ln’luknm-\, and the exeul mufsmh’*b s of uné.‘ll Alnﬁ, &fml Aisace of these presents, shadl
be as bnding wpon xid Coenpaesy, as tully M{ﬁ‘,l i all tments :md 'n(p-\,c-, 7% i they hnd been duly exceutad and
acknowke J'.;.J by the regularly eleopid Qideds of The (vemp!d) wite A'r» mn Baltimore, Md., in their own proper persons
This power of attorpey '\"QN il luuo-l..u l" © Mirk'E S1IZEM 2, Karen LARCE, Kacen DUNKIN, dateod Avgust
30, 2004 ¥

The sodd Assistent Sotriesely Pogs |L1L w certify St the extract 201 fivth om e severse sade hereol & a oue copy of Artde VI,
Section 2, of the By Laos'of said Comspary, oo is now @ forve.

IN WITNESS WHERBFOF, the sasd Vice-President and Assistant Secretary have hereunto subscribed their names and
aflixed the Corporte Senl of B sl FIDELITY AND DEFOSIT COMPANY OF MARYLAND, this 19th &y of May,
AD.2011

FIDELITY AND DEPOSIT COMPANY OF MARYLAND

By

Eric ) Baroex A xxdrtoont Secrelary Fromk £ Maortin i Vicw Presiden
0 of Marviomd
City of Raltireors

Ou this 19th day of May, AD. 2011, befee the # Noteey Public of the State of Marylind, duly
comavssional and quaificd, cone FRANK E. MART . ¥ sideat, and ERIC D, BARNES, Assistant Secretary of
the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, 1o me porsozally known to e the Individuals and officers
doscrided | and who executed the preceding instrument, and they each acknowle : the (Ihr sume, nd being
by me daly swom, severslly snd esch e himsell depaseth and saidy, thas they we “ompany aforesaid,
and that the seal alfixed 10 the preceding irstrument is the Corporale Seal of said Company, sad that the sald Corporate Seal
andd $heir signatuees s soch officers were daly affixed and subscribod to the snid intrument hy the authority aad direction of
the wuid Corpeention

IN TESTIMONY WHEREOF, [ have hereunio set my hand and affixed my Official Seal the day and year first above
wriken

Mara 1 Adawsds Nexary Pablic
My Commossion Bxplres: Jady 8, 2015

POASF I04-a00T




EXTRACT FROM BY-LAWS OF FIDELITY AND DEPOSIT COMPANY OF MARYLAND

“Antle VI, Section Chairesan of the Board, oc the President, or any Executive Vico-President, or sy of the Semior
Vice-Fresideats or Vice Presadeats specially authorized so to do by the Board of Directors ar by the Executive Cemmitiee
shall bave power, by and with the concurence of the Secretary or any ooe of the Asserant Secretarkes, to appoint Reshdest

tanl Vice-Proadots md Attocseys-in-Fict ax the business of the Compary may sequire, ot te
Company cy bonds, asderteking, resognicances, stipulations,
aprvements, deeds, and relense gameats of jodgoments, decrees, mocizages and instnunents ia
the natare of mortzapes,.. and W affix the sead of the Comguny turen.'

CERTIFICATE

1, the unde : st Secretiey of the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, do Aoroby contify
that the foes 4 [ Attomey bs stll o full foree and effect on the date of this cortificats; and 1 do farther certify that
the Vice-President who executed the said Power of Astoeney was one of the addioosd Vice-Fresidents spocialy authorized
by die Bosrd of Director o appoint any ANomey-m-Fact as provided in Article V1, Section 2, of the Dy-Laws of the
FIDELITY AND DEPOSIT COMPANY OF MARYLARD

This Power of Attomoy = ertificato may be signod by facsimike under 2nd by authority of the following resokition of the
Board of Directons of the FIDELITY AND DEPOSIT IMPANY OF MARYLAND ot & mecting daly called sad hodd on
the 10th chy of May, 1990

RESOLVED. "That the facsimile ¢r mechanically reprodeced sead of the comyg n ilo or mechmically
repeoduced signatare of any Vice-Fresadeat, Searctary, or Assistant Secretary of the Coe . wh de herctokre or

hereafer, whorover appearing upon a centifiod copry of sy power stomey issoed by 1 ‘ompeny, shall be valid md

hieding upam the Company with the same force sl offet a8 hough mmuslly officed
IN TESTIMONY WHEREOF, I have hereunto subscrbod my name and affived the corporate seal of the said Company,
-~
/71
V]

this / T’(‘ day of \——ﬁ-(f\ﬁ.rt[ ;Ké{ﬂ’; ’ ?‘ff‘){[_;

ing

darireant Saretary




TDOT reviews the documents for:

@ Completeness of the bid package

@ Use of TDOT standards and item numbers
@ Mathematical or material unbalancing

@ Evidence of collusion / bid rigging

TDOT may:

@ Concur with award
@ Concur with rejection

@ Not concur —
o Suggest going with another bidder
o Suggest a rebid



Reasons for not Awarding a Bid

1.

10.

Failure to sign the bid (proposal form, proposal certification, proposal
bond, Power of Attorney)

Failure to furnish the required bid bond and Power of Attorney, with
the same dates

Omissions, alterations of form, additions, or conditions not called for
Unauthorized bids or irregularities

Failure to include a unit bid price for each item (must be an amount of
zero or greater)

Units prices are mathematically unbalanced
Failure to submit a non-collusion affidavit

Failure to utilize the required forms approved by TDOT (Form 8-1
Federal or Form 8-1 State)

Failure to submit a bid within the original bound bid book
Failure of bidder to acknowledge all addenda
Bidder not prequalified or not in good standing the day of the letting



Beware of Unbalanced Bids

In the process of bidding, Contractors will seek advantage
opportunities.

If the estimated quantity of an item is much lower than the
plans indicate, a Contractor may place a high value on that
item, while lowering the value on some other item of work.

In this way, that contractor may get the low bid, but when
final quantities of work are established, he may no longer be

the low bidder.



Award of the Contract

z Upon TDOT Concurrence, the LG will:

o Issue the Contractor a copy of the Proposal Contract for signatures

o Send CEI contract to LPDO

@ The Contractor will:

o Return the signed contract to the LG with a fully executed Payment
and Performance Bond equal to 100% of the contract amount within
10 days

o Any necessary railroad insurance must also be submitted prior to
final execution of the contract (20 calendar days allowed)

@ Signed Contracts will be distributed to the
Contractor, the Surety, the LG, and LPDO
(electronically for LPDO)



Award of the Contract

| am pleased to announce that TDOT has concurred with (name of contractor and amount
(bold)) as the lowest responsive bidder. You are hereby approved to inform them that they are
the lowest responsive bidder and to set up the mandatary pre-construction meeting.

TDOT Materials & Tests Office and TDOT District Operations Office representatives must be
present at the Pre-Construction Conference. If both of these offices are not represented at the
Pre-Construction Conference, the Pre-Construction Conference must be postponed until TDOT
representatives can be present. The contact for Materials and Test is (insert name, phone
number and email). The contact for the TDOT District Operations Office is (insert name, phone
number and email). In addition, please also contact Erin Brake with the Headquarters Materials
and Tests at (615) 350-4116 or via e-mail at Erin Brake@in.gov. A meeting announcement
(Pre-Construction Conference Notice, Form 8-10a) shall be sent 14 days in advance, to all
parties with a wvested interest in the project including, but not limited to: prime and
subcontractors, material suppliers, permitting agencies, utility owners, the TDOT District
Operations Engineer/Manager, TDOT Regional Materials and Tests Supervisor and other
affected Local Governments. At least seven days prior to the Pre-Construction Conference, the
LG shall send, by electronic means, a set of plans, a copy of the bid book and final cost
estimate to the TDOT District Operations Engineer/Manager and the TDOT Regional Materials
and Tests Supervisor. A copy of this email shall also be sent to Local Programs@tn.gov.

Electronic PDFs | must have for my information include:

. Signed proposal contract

. The work order provided to the contractor identifying the effective Date of Construction

Upon award of the contract, please complete TDOT Form 7-2 with all relevant project,
prime contractor and subcontractors’ (both DBE and non-DBE) information, as soon as it
is available, and return the form to your program monitor

If you have any guestions please feel free to contact me.




FHWA 1391 Reporting
@ Required per 23 CFR 230, Subpart A

@ TDOT Civil Rights Office sends letters to
all prime contractors and subcontractors
working on locally managed projects in the
month of July

@ Contractors respond with required
information by August 15t of each year

@ Placed in End of Job File

Ch.7



Post Award / Pre - Construction

@ The LG shall submit contractor and
subcontractor info to LPDO using new
Form 7-2, Contractor Award
Information:

o General project info

o Prime contractor info

o Info for all subcontractors (both DBE and non)
o Form replaces the old LP NIC system



Pre-Construction Conference

@ Locally managed projects are required to conduct a Pre-
Construction Conference

@ Form 8-10a: Pre-Construction Conference Notice - will be
sent to all attendees at least two weeks prior to the
conference

@ On complex projects, secondary conferences may be held
as well (see Form 8-10b Erosion Conference Notice and
Form 8-10c Utility Conterence Notice)

@ LG, Contractor, Subcontractors, Utility Companies, CEI,
and TDOT representatives will attend

@ Subcontractors and DBEs will be introduced



Post Award / Pre-Construction

z At least 7 days prior to the Pre-
Construction Conference:

o LG will electronically send PS&E Package to the TDOT District
Operations Engineer/Manager and TDOT Regional Materials
and Tests Supervisor and

o A copy of this email shall be sent to Local.Programs@tn.gov



mailto:Local.Programs@tn.gov

Pre-Construction Conference
Discussion Items

@ Start Date

@ Construction Schedule

@ Critical Path Activities

@ Materials Delivery and Storage
@ Required Postings

@ DBE goal

@ Traffic Control Measures

@ Erosion Control Measures

@ Potential Obstacles

@ Local Special Events



Pre-Construction Conference
Related Forms

@ Form 8-6, Construction Project Files

@ Subcontract Forms 8-7a, 8-7b, 8-7c (Manual, section 8.2.9)

@z DBE Company Profile, Form 8-8a

@z DBE Material Supplier/Trucker Contract Certification, Form 8-8b

@ Forms 8-11a, 8-11b, and 8-11c — Guidance for keeping minutes of
the conference or conferences, as the case may be

@ Form 8-12— Sign In Sheet for recording all attendees

@ Utility Forms 8-13 and 8-14 if utilities are being relocated as part of
the project

@ Form 8-16—Construction Checklist, guidance for submittals

@ Start Notice — Form 8-17, establishes the date for Contractor to
begin work on the project

@ Form 8-18 — Contractor attests that he will not knowingly employ
illegal immigrants



TDOT Oversight During
Construction

@ TDOT will assign an inspector to the job

z TDOT Engineering Services (ITDOT ES) Line on Exhibit
A of your contract

z TDOT’s inspector and a representative of the Regional
Materials and Tests Division must attend the
mandatory pre-construction conference

@z The TDOT inspector will:

o Attend regularly scheduled progress meetings

o Make monthly visits to the project site



Materials Testing

@ LG’s CEI will conduct all acceptance
testing

z TDOT will perform verification and
independent assurance testing




Miscellaneous Construction Forms

@z Form 8-19: Hot Mix Asphalt Plant Inspector Checklist — Form used
by the inspector who checks that the asphalt at the plant meets
specifications of the project - kept in project file

@ Form 8-20: Hot Mix Asphalt Roadway Inspector Checklist — used
by the construction inspector to ensure placement of the asphalt is
in accordance with specifications

@ Form 8-21: Work Zone Traffic Control Inspection Form — to be
kept in the project file

@ Form 8-22: Bridge Construction Inspector Checklist — to be
completed by CEI and sent to TDOT Structures Division

@ Form 8-23: Bridge Deck Pre-Pour Checklist
@ Form 8-24: Bridge Deck During Pour Checklist

@ Form 8-25 : Bridge Deck Post-Pour Checklist

@ Form 8-26: Structures Construction Checklist — to be completed
after bridge construction



Miscellaneous Construction Forms

@ Form 8-15: Railroad Completion Notice - used when work is done
on railroad right-of-way, indicates acceptance of work by railroad

@z Form 8-27: TDOT EPSC Inspection Form — evaluates the
contractor’s erosion protection and sediment control measures

@ Form 8-28: Notice of Termination Form — submitted to TDEC when
water quality permit coverage can be terminated

@z Form 8-29: Prompt Payment to Subcontractors Form — completed
by Prime Contractor and submitted to local agency 60 days after
payments

@ Form 8-30: Change Order Form — all change orders should be sent
to LPDO to ensure funding is available

@ See Chapter 2 (Distribution Matrix) of the LGGM for submittal
requirements of various applicable forms



Commercially Useful Function (CUF)

@ DBEs must perform a Commercially Usetul
Function (CUF), to be confirmed by CEI

@z Commercially Useful Function Checklist
(Form 8-9) should be completed WHENEVER
a DBE performs work (even if there is no goal
assigned to the project)

z Sent to TDOT Civil Rights Office and LPDO

Ch.7



Common Contractor (DBE)
Mistakes:

@ Swapping out DBE work with non-DBE
contractors

@z No CUF interviews performed

@ Elimination of DBE work and not finding
replacement work

@ Not submitting necessary forms to TDOT
Civil Rights Office and LPDO

Ch.7



Change Order Process

@ Form 8-30, Change Order Form

@0 Your program monitor needs to be aware of each change

order, as the project funds are bound by the amount in the
TIP/STIP

@ For all change orders, prior approval is required by LPDO
for funding availability

o Is there enough money in the TIP / STIP?
o Are requested items eligible?

o Does it change the scope of the project?

@ The LG provides the final approval of change orders, as it
1S your project



Project Records — FHWA's “Big

. 2

Five

1. Environmental Commitments — must be
addressed

2. ADA — project must be ADA compliant

3. DBE — goal must be met

+. Buy America — steel and iron products must be
domestically produced & certification on file

5. Source Documents for Payment — such as:
o Inspector’s Daily Reports
o Material Certifications
o Invoice / Bill of Lading



Recurring Audit Issues

z Engineer or CEI not on TDOT’s pre-qualitfied
list

@ Sub-contracts with FHWA 1273 missing

z Change Orders not approved for funding by
TDOT prior to execution

@ Material acceptance test documentation not in
project file

z TDOT assurance testing not in project file
@ DBE participation not met
@ CUF interviews not performed



Recurring Audit Issues

@ Daily diary of work activity not kept by CEI

z CEI not on site at times of inspections as
required by 23 CFR635.105

z 1t original low bid was rejected, TDOT
concurrence to reject and justification from
LG not in project file

@ Buy America certifications not on file

o Any phase(s) could be subject to penalties if Buy America
requirements are not met






Chapters Flow Chart

Chapter 1:
Funding Programs and hapter 2:
TDOT Policies for Local Chapter :
Management of Federal

Chapter 4:

Responsibility and Environmental

Distribution Matrices

and State-funded Clearance Procedures

Projects

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 10:
Non-Traditional
Projects

Chapter 11:
Accelerated Delivery

Chapter 9:
Billing Procedures




Billing Procedures

@ Invoices must be sent by email as an
attachment to lpd.invoices@tn.gov in

PDF form
@ Label attachment with PIN

@ Email subject must contain PIN

@ [.ocal Government Invoice Cover Sheet

@ All invoices without the correct invoice
cover sheet and summary page will be
returned


mailto:lpd.invoices@tn.gov
https://www.tn.gov/tdot/program-development-and-administration-home/local-programs/documents-and-forms-.html

Billing Procedures

Each request must include:
@ Copies of paid invoices

@ Copies of canceled checks or other
acceptable proof of payments

@ Approved submittal signature

@ Invoices must be signed by the Project
Supervisor with the local agency



Invoicing Checklist

Cost/Expense Categories and Required Supporting Documentation

Labor Schedule* - employee name and/ or employee ID, title, rate of pay, number of
hours, date(s) worked, and total.

Burden Benefits* - itemized reports from payroll or accounting systems

Equipment® - logs or summaries of equipment usage that includes the date, description
of equipment, usage rate, and total. If rental equipment is utilized, then invoices must
accompany the log. Note: There must be a rental receipt/invoice for equipment in order
to claim reimbursement for gasoline.

Materials & Supplies* -Itemized statements detailing the items purchased or used.

* Ifmaterials/supplies/minor materials are supplied from company stores, then
an itemized statement detailing the part, unit cost, quantity, and date are
needed.

[f materials /supplies/minor materials are purchased for a project, then copies
of invoices for materials are needed. Note: City/Vendor must indicate which
materials and what quantities are being used for a TDOT project, when the
invoice contains materials for more than one job.




Invoicing Checklist Cont...

Business Expenses™ - copies of receipts must accompany invoice for all amounts. Travel
expenses or phone charges should not be included here.

Phone Charges™- copy of hill/receipt and purpose, if the charges are not included in
overhead costs.

Overhead - If the City wishes to bill for indirect costs, the rate used and /or the method
of allocation must be stated on the invoice. The overhead rate used must be in effect as
of the date of the invoice.

ALL supporting documentation must be legible. No “highlighting” that may result in
copies not being legible.

Subcontractor Invoices® - an invoice from the subcontractor that performed the work

and proof of payment




Mileage, Travel Expenses, & Meals

Use of the State of TN comprehensive travel regulations:

The Department of Finance and Administration's Comprehensive Travel

Regulations will be used.

(http://www.tn.gov/assets/entities/finance/attachments/policy8.pdf)

State of Tennessee Comprehensive Travel Regulations define guidelines

for:
v

Lodging (CONUS Rates:
http://www.gsa.gov/portal /content/104877)
Travel with personally owned automobile
Parking

Per Diem Rates for Meals/Incidentals

Per Diem Rates for three-fourths Calculations
Other Travel Related [tems

" The detailed documentation required will be according to the State travel
policy.

v

Mileage logs containing the following information — The
employee name, date(s) of travel, beginning and ending location,
number of miles, rate, and purpose of travel should be included.
Note: The travel regulation would state the approved mileage
rate that can be charged, but the log must be included.

Travel expenses (meals, per diem, hotel rates, etc.) must be in
accordance with the travel regulation selected. An example of
support could be a detailed expense report or copies of lodging
and meal receipts.

» [fasubcontractor has travel expenses, they will be reimbursed according to

the State travel policy.




Local Government Guidelines Form 9-2
March 9, 2018

LOCAL GOVERNMENT PRELIMINARY ENGINEERING NEPA COSTS INVOICE

YES _NO
INVOICE DATE FINALINVOICEFOR THISPHASE? [ | |
INVOICE PERIOD: O

INVOICE # LOCAL GOVERNMENT AGENCY:
PIN # REMIT TO ADDRESS:
STATE PROJECT #

FED PROJECT #

I CONTRACT#  ____
E M P E [ ) PROJECT DESCRIPTION COUNTY:
Type project description here.
(] CURRENT COST SHOWN ON

COSTS PRIOR INVOICES

PRELIMINARY ENGINEERING COSTS

SUBTOTAL

LESS: LOCAL GOVERNMENT SHARE

BALANCE

I D I LESS: AMOUNTS PREVIOUSLY INVOICED
AMOUNT DUE THIS INVOICE

= PENTATTY XTTH = X ATEANDACC ATTA TS
SUPERVISION IN ACCORDANCE WITH A SYSTEM DESIGNED TO ASSURE THAT QUALIFIED PERSONNEL PROPERLY GATHERED AND EVALUATED

INFORMATION PRESENTED. BASED ON MY INQUIRY OF THE PERSON OR PERSONS WHO MANAGE THE SYSTEM, OR THOSE PERSONS DIRECTLY
RESPONSIBLE FOR GATHERING THE INFORMATION, | HEREBY CERTIFY THAT THIS SUBMITTAL IS ACCURATE AND CORRECT. | AM AWARE THERE ARE
SIGNIFICANT PENALTIES FOR SUBMITTING FALSE INFORMATION, INCLUDING THE POSSIBILITY OF FINE AND IMPRISONMENT FOR KNOWING

VIOLATIONS. | FURTHER ACKNOWLEDGE THAT FAILURE TO FOLLOW FEDERAL DIRECTIVES, GUIDELINES, AND REGULATIONS WILL RESULT IN THE
LOSS OF FEDERAL FUNDING.

I N ". O I ‘ E (PROJECT SUPERVISOR) (LOCAL GOVERNMENT OFFICIAL)

FOR TDOT USE ONLY

DIVISION ID # 4036330040
INVOICE RECEIVED

THEREBY ACKNOWLEDGE RECEIPT OF THE APPROPRIATE DOCUMENTATION FOR PAYMENT OF THIS ESTIMATEANVOICE YWHICH INCLUDES CERTIFICATION SIGNED BY THE
LOCAL NMENT ENTITY. BASED ON THE ATTACHED DOCUMENTATION AND IN ACCORDANCE VWITH THE LOCAL PROGRAM GUIDELINES THIS INV EMITTED
FOR PAYMENT

TDOT OFFICIAC 7
APPROVED PAY FED SPEED CHART PO LINES

LOCAL MATCH S ST SPEED CHART

VENDOR NAME LOC SPEED CHART
VENDOR ID SPLIT SPEED CHART

LOCATION ADDRESS # RECEIPT #

VOUCHER #

PURCHASE ORDER ID PAYMENT REF ID#

COMMENTS:




Local Govemment Guidelines Form 9-3

March 9, 2018

LOCAL GOVERNMENT DESIGN COSTS INVOICE

YES _NO
INVOICE DATE FINAL INVOICE FOR THISPHASE? [ | ]
INVOICE PERIOD: TO

INVOICE # LOCAL GOVERNMENT AGENCY:
PIN # REMIT TO ADDRESS:

STATE PROJECT #
L J FED PROJECT #
° CONTRACT #

PROJECT DESCRIPTION COUNTY:
Type project description here.

CURRENT COST SHOWN ON
COsSTS PRIOR INVOICES

ENGINEERING COSTS
SUBTOTAL

LESS: LOCAL GOVERNMENT SHARE
I D O I BALANCE
LESS: AMOUNTS PREVIOUSLY INVOICED
AMOUNT DUE THIS INVOICE

SUPERVISION IN ACCORDANCE WITH A SYSTEM DESIGNED TO ASSURE THAT QUALIFIED PERSONNEL PROPERLY GATHERED AND EVALUATED
INFORMATION PRESENTED. BASED ON MY INQUIRY OF THE PERSON OR PERSONS WHO MANAGE THE SYSTEM, OR THOSE PERSONS DIRECTLY

RESPONSIBLE FOR GATHERING THE INFORMATION, | HEREBY CERTIFY THAT THIS SUBMITTAL IS ACCURATE AND CORRECT. | AM AWARE THERE ARE
SIGNIFICANT PENALTIES FOR SUBMITTING FALSE INFORMATION, INCLUDING THE POSSIBILITY OF FINE AND IMPRISONMENT FOR KNOWING
VIOLATIONS. | FURTHER ACKNOWLEDGE THAT FAILURE TO FOLLOW FEDERAL DIRECTIVES, GUIDELINES, AND REGULATIONS WILL RESULT IN THE

INVOICE

(PROJECT SUPERVISOR) (LOCAL GOVERNMENT OFFICIAL)

FOR TDOT USE ON
DIVISION ID # 4036330040

INVOICE RECEIVED

THEREDY ACKNOWLEDGE RECEIPT OF THE APPROPRIATE DOCUMENTATION FOR PAYMENT OF THIS ESTIMATENNVOICE WHICH INCLUDES CERTIFICA TTON SIGNED BY THE
LOCAL GOVERNMENT ENTITY. BASED ON THE ATTACHED DOCUMENTATION AND IN ACCORDANCE WITH THE LOCAL PROGRAM GUIDELINES THIS INVOICE IS SUBMITTED FOR

" IE R PAYMENT
TDOT OFFICIAL

APPROVED PAY FED SPEED CHART PO LINES
H E E T LocLwATHS S speeD CHART
VENDOR NAME LOC SPEED CHART

VENDOR ID SPLIT SPEED CHART

LOCATION ADDRESS # RECEIPT #

EDISON CONTRACT 1D, VOUCHER #

PURCHASE ORDER ID. PAYMENT REF ID #

COMMENTS:




. TDOT Local Government Guidelines Form 9-4
== erton March 9, 2018

LOCAL GOVERNMENT RIGHT-OF-WAY COSTS INVOICE

YES _ NO
INVOICE DATE FINAL INVOICEFOR THISPHASE? [ | ]
INVOICE PERIOD: 10

INVOICE # LOCAL GOVERNMENT AGENCY:
PIN # REMIT TO ADDRESS:
STATE PROJECT #

FED PROJECT #
o CONTRACT #
° PROJECT DESCRIPTION COUNTY:

Type project description here.
CURRENT COST SHOWN ON
COSTS PRIOR INVOICES

ROW COSTS BY CONSULTANT $0.00]
ROW COSTS BY LOCAL FORCES $0.00]
DIRECT ROW COSTS $0.00]

SUBTOTAL $0.00
I D O I LESS: LOCAL GOVERNMENT SHARE $0.00)
BALANCE I | $0.00

LESS: AMOUNTS PREVIOUSLY INVOICED g | $0.00]

SUPERVISION IN ACCORDANCE WITH A SYSTEM DESIGNED TO ASSURE THAT QUALIFIED PERSONNEL PROPERLY GATHERED AND EVALUATED
INFORMATION PRESENTED. BASED ON MY INQUIRY OF THE PERSON OR PERSONS WHO MANAGE THE SYSTEM, OR THOSE PERSONS DIRECTLY
RESPONSIBLE FOR GATHERING THE INFORMATION, | HEREBY CERTIFY THAT THIS SUBMITTAL IS ACCURATE AND CORRECT. | AM AWARE THERE ARE
SIGNIFICANT PENALTIES FOR SUBMITTING FALSE INFORMATION, INCLUDING THE POSSIBILITY OF FINE AND IMPRISONMENT FOR KNOWING VIOLATIONS,

I N V O I C E | FURTHER ACKNOWLEDGE THAT FAILURE TO FOLLOW FEDERAL DIRECTIVES, GUIDELINES, AND REGULATIONS WILL RESULT IN THE LOSS OF FEDERAL
FUNDING.

(PROJECT SUPERVISOR) (LOCAL GOVERNMENT OFFICIAL)

AMOUNT DUE THIS INVOICE i 11 | $0.00]
R W TCERTIFY UNDER PENALTY OF LAW THAT THIS CERTIFICATION/ESTIMATE AND ALL ATTACHMENTS WERE PREPARED UNDER MY DIRECTION OR

DIVISION ID # 4036330040

INVOICE RECEIVED

THEREBY ACKNOWLEDGE RECEIPT OF THE APPROPRIATE DOCUMENTATION FOR PAYMENT OF THIS ES TIMATEANV OICE WHICH INCLUDES CERTIFICATION SIGNED BY THE
LOCAL GOVERNMENT ENTITY. BASED ON THE ATTACHED DOCUMENTATION AND IN ACCORDANCE WITH THE LOCAL PROGRAM GUIDELINES THIS INVOICE IS SUBMITTED

C O ‘ E R o
TDOT OFFICIAL

APPROVED PAY FED SPEED CHART POLINES

LOCALMATCH $ ST SPEED CHART
VENDOR NAME LOC SPEED CHART

VENDOR ID SPLIT SPEED CHART

LOCATION ADDRESS # RECEIPT #

EDISON CONTRACT ID. VOUCHER #

PURCHASE ORDER ID. PAYMENT REF ID #

COMMENTS:

Revised 3/1010




(NAME OF LOCAL GOVERNMENT)

TDOT Local Government Guidelines Form 9-5
—_— March 9, 2018

LOCAL GOVERNMENT CONSTRUCTION COSTS INVOICE

YES __NO
INVOICE DATE FINALINVOICEFOR THISPHASE? [ | ]
INVOICE PERIOD: TO

INVOICE # LOCAL GOVERNMENT AGENCY:
PIN # REMIT TO ADDRESS
STATE PROJECT #

° FED PROJECT #
CONTRACT # COUNTY:
L PROJECT DESCRIPTION

Type project description here.

CURRENT COST SHOWN ON
COSTS PRIOR INVOICES

COSTS PER ENGINEER'S ESTIMATE OR
LOCAL FORCES INVOICE

CONSTRUCTION ENGINEERING COSTS

I D O I SUBTOTAL
LESS: LOCAL GOVERNMENT SHARE

BALANCE

LESS: AMOUNTS PREVIOUSLY INVOICED -
AMOUNT DUE THIS INVOICE
I UNI NAL Al I IFICA L Al N I N

SUPERVISION IN ACCORDANCE WITH A SYSTEM DESIGNED TO ASSURE THAT QUALIFIED PERSONNEL PROPERLY GATHERED AND EVALUATED
INFORMATION PRESENTED. BASED ON MY INQUIRY OF THE PERSON OR PERSONS WHO MANAGE THE SYSTEM, OR THOSE PERSONS DIRECTLY

RESPONSIBLE FOR GATHERING THE INFORMATION, | HEREBY CERTIFY THAT THIS SUBMITTAL IS ACCURATE AND CORRECT. | AM AWARE THERE ARE
SIGNIFICANT PENALTIES FOR SUBMITTING FALSE INFORMATION, INCLUDING THE POSSIBILITY OF FINE AND IMPRISONMENT FOR KNOWING
VIOLATIONS. | FURTHER ACKNOWLEDGE THAT FAILURE TO FOLLOW FEDERAL DIRECTIVES, GUIDELINES, AND REGULATIONS WILL RESULT IN THE

LOSS OF FEDERAL FUNDING.

(PROJECT SUPERVISOR) (LOCAL GOVERNMENT OFFICIAL)

FOR TDOT USE ONLY
DIVISION ID # 4036330040

H E E :l INVOICE RECEIVED
IHEREBY ACKNOWLEDGE RECEIPT OF THE A OPRI IMATEANVOICE WHICH INCLUDE! TN TR TSN A =1

LOCAL GOVERNMENT ENTITY  BASED ON THI ACHE! o MTH THE LOCAL PROGRAM GUIDELINES THIS INVOICE IS SUBMITTED FOR
PAYMENT

TDOT OFFICIAL

APPROVED PAY FED ED CHART POLINES

LOCALMATCHS E EED CHART

VENDOR NAME LOC SPEED CHART

VENDOR ID SPUT SPEED CHART

LOCATION DDRESS RECEIPT #

EDISON CONTRACT ID VOUCHER #

PURCHASE ORDER ID PAYMENT REF ID #

COMMENTS:




Invoice

Summary
Sheet

TN

Local Govemment Guidelines Form 9-2
March 9, 2018

PRELIMINARY ENGINEERING INVOICE SUMMARY
This is required with every invoice submittal.

Invoice #
(Numbered
Chronologically)

Billing Amount

Amount Requested Check/Wire #
for Reimbursment

100.0%

Total:

Additional Notes:

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

PPN PN AND DDA DN ANDADANDNDD AN D ND DD N




Materials and Tests Billing

TN. Dept. of Transportatation - Finance Division
505 Deaderick St, Suite B0, Nashville, TN 37243
Phone 615-350-4100 Fax 615-350-4128 TDOT MaterialsTests@tn gov

1er
Town of Greeneville
200 N. College 5t.
‘Greeneville, TN 37745

Phone 423-787-6382

INVOICE #1624

Materials & Tests Division

30LPLM-F3-011 PIN 115881 1/28/2016
Product

Cement Sampling & Testing
Aggregate Quality Report

PLEASE INCLUDE A COPY OF INVOICE WITH PAYMENT Services Total
Products Total

Taxes

Thank you for your business

TN. Dept. of Transportatation - Finance Division 505 Deaderidk St, Suite 800, Nashville, TN 37243
Phone 615-350-3100 Fax 615-350-4128 TDOT MaterialsTests@tn.gov

Pagelofl

5375.28
50.00



TDOT Finance Statement of Progress Cos

TENNESSEE DEPARTMENT OF TRANSPORTATION

| STATEMENT OF 2920
INVOICE PROGRESS COST 1 18
Bill to: CITY Federal Project Number: STP-1:
PROJECT DESCRIFTION: Descripti
e — P e . - = -
STATE PROJECT NUMBERS: 12345-4537-80 12345-4587-89 12345-4567-89
— e FUNDING METHOD:
INVOICE DATE- | V220G T INVOICE NUMBER: LGIP
Lo Arcourd Wit This Involce Includes cost Incurmed and payment recalved as of the invoice date
0000000000003I0 [CUSTOMER CONTRACT NUMBER(S) 50208801 50200800
Customer Address: Contact Person(s):
Payment Terms cmy
Net 30 Address 1
Address 2 TEET IOy
PRELIMINARY ENGINEERING COSTS: 3 12,332.50
PLEASE REMTT YOUR PAYMENT TO:
TENNESSEE DEPARTMENT OF TRANSPORTATION RIGHT-OF-WAY COSTS: ] 62,289.32
i Divisi
ATTH: Anna Biggs
505 Deaderick Sereet, Suite 800 CONSTRUCTION GOSTS:
Nachville, TH 37243 0320 Construction Gontract Payments. 5 18.23
Other Expenditures 4.18
Federal Project Number STP-12-4567
State Project Number 12345-4567-89 3 2,332.50 TOTAL PROJECT COSTS 3 1233250 | § §2.280.32| § 20.41
State Project Number 1245456789 s e PROJECT PARTICIPANTS:
State Project Number 12345456789 3 7.41 Federal Highway Administration 80.00% | % 10,000.00 | $ 60.000.00( 5 13.00
—_— cmYy 20.00% 233250 228932 T4
Description:
Deszcription
TOTAL PARTICIPANT COSTS 3 1233250 | § 622893215 20.41
TOTAL COSTS TO DATE H 462723
LESS: TOTAL PAYMENTS TO DATE 5 {3.00000) CITY's SHARE OF COSTS H 233250 % 2280325 741
—_— LESS5: PRIOR DEPOSITS/PAYMENTS (3,000.00)
TOTAL AMOUNT DUE THIS BILLING 3 162923 INTEREST
JAMT DUE TDOT OR BALANCE REMAINING 3 233250 % 228932 § (3.000.00)




SAMPLE:

AUTHORIZED

SIGNATURE
FORM

TN pi

Local Government Guidelines Form 9-1
March 9, 2018

DUNS Number and Authorized Signature Form

DUNS Number

DUNS Number

Address (mustinclude 9-digit zip code)

Physical Address of Project (must include 8-digit zip code)

Authorized Signatures

A minimum of two (2) signatures must be shown to permit flexibility in making requests

for reimbursement.

Typed Name and Title

Signature

Typed Name and Title

Signature

Typed Name and Title

Signature

Typed Name and Title

Signature

| certify that the signatures of the above individuals are only those persons authorized to
sign for the reimbursements requests.

Signature of Highest Elected Official

Date

A new jorm must be submitted whenever authorized signers change

Page 1 of 1




Billing Procedures

Invoices may be submitted no more often
than monthly but at least quarterly

C.4 Payment Methodology:

In the event that the Agency shall receive federal and/or state funds for any portion of the
herein described Project, this provision shall apply.

a) The Agency shall submit invoices, in a form outlined in the Local Government
Guidelines with all necessary supporting documentation, prior to any
reimbursement of allowable costs. Such invoices shall be submitted no more often
than monthly but at least quarterly and indicate, at a minimum, the amount charged
by allowable cost line-item for the period invoiced, the amount charged by line-
item to date, the total amounts charged for the period invoiced, and the total
amount charged under this agreement to date. Each invoice shall be accompanied
by proof of payment in the form of a canceled check or other means acceptable to
the Department.

Will not issue Notice to Proceed
without quarterly billing




Money Tracker

PIN Funds Remaining

$0.00
DSN Contract Status as of 4/14/2016

Beginning Date Ending Date Maximum Amount

STARTING BALANCES
DESIGN ROW CONSTRUCTION
50.00

Enter Starting Balances Above.

AMOUNT SPENT
ROW CONSTRUCTION

REMAINING BALANCE
ROW CONSTRUCTION




Money Tracker




TDOT Local Government Guidelines Form 9-2

March 9, 2018

LOCAL GOVERNMENT PRELIMINARY ENGINEERING NEPA COSTS INVOICE
YES NO

INVOICE DATE _12/20/2013 FINAL INVOICE FOR THIS PHASE? | [ X |
INVOICE PERIOD: 7/28/2013 TO 11/30/2013

INVOICE # 110147-14-02 LOCAL GOVERNMENT AGENCY: Town of Greenville
PIN # 115881.00 REMIT TO ADDRESS: 200 N College St
STATE PROJECT# 30LPLM-F0-008 Greeneville, TN 37745
FED PROJECT# STP-M-9104(15)
CONTRACT # 110147
PROJECT DESCRIPTION COUNTY: Greene
Fairgrounds Road Connector
CURRENT COST SHOWN ON TOTAL
COSTS PRIOR INVOICES COSTS
PRELIMINARY ENGINEERING COSTS $85,830.00 - $40,475.00 |=| $126,305.00
SUBTOTAL $126,305.00
LESS: LOCAL GOVERNMENT SHARE 20% " $25,261.00
BALANCE $101,044.00
LESS: AMOUNTS PREVIOUSLY INVOICED $32,380.00
AMOUNT DUE THIS INVOICE $68,664.00

SUPERVISION IN ACCORDANCE WITH A SYSTEM DESIGNED TO ASSURE THAT QUALIFIED PERSONNEL PROPERLY GATHERED AND EVALUATED
INFORMATION PRESENTED. BASED ON MY INQUIRY OF THE PERSON OR PERSONS WHO MANAGE THE SYSTEM, OR THOSE PERSONS DIRECTLY
RESPONSIBLE FOR GATHERING THE INFORMATION, | HEREBY CERTIFY THAT THIS SUBMITTAL IS ACCURATE AND CORRECT. | AM AWARE THERE ARE
SIGNIFICANT PENALTIES FOR SUBMITTING FALSE INFORMATION, INCLUDING THE POSSIBILITY OF FINE AND IMPRISONMENT FOR KNOWING
VIOLATIONS. | FURTHER ACKNOWLEDGE THAT FAILURE TO FOLLOW FEDERAL DIRECTIVES, GUIDELINES, AND REGULATIONS WILL RESULT IN THE
LOSS OF FEDERAL FUNDING.

Yoey Tnibbiant Rachel Greene

(PROLIECT SHIPERVISOR) (I OCAI GOVERNMENT OFFICIAIL )




Need More Money? o

LA
y N 5

@ Funds must be available in the
TIP/STIP

@ MPOs email adjustments/amendments
to STIP.Requests@tn.gov

@ Adjustments vs. Amendments

@ Contact monitor to adjust funds


mailto:STIP.Requests@tn.gov

Common Mistakes

0 Submitting invoices for more than available

@ Incorrect address

@0 Incorrect project numbers or cover sheet

@ Not including canceled checks

@0 Insufficient amount of proof of payment

@ Overlapping fiscal years

@ PPI (Personal, Private Information) not redacted
@ Not correcting previously submitted invoices
@0 Not submitting actual invoices

@0 Missing signatures on cover sheet or backup
documents



Invoicing FAQs

0 Where are the project numbers for phases
other than construction?

¢ How fast can I get reimbursed?









LPDO Material and Tests
Certification

z Complete Form DT-1696LI at completion of
the project

@ Include documentation for all failing material
tests and the corrective actions taken
o Form 8-31: Materials Certification

@ Submit to the LPDO

@ Ensures the quality of all materials
incorporated into the project is in conformance
with the plans and specitications


https://www.tn.gov/content/dam/tn/tdot/hq-materials-tests/field-ops-forms/LocalProgramsMaterialsCertificationForm(1).pdf
https://www.tn.gov/content/dam/tn/tdot/hq-materials-tests/field-ops-forms/LocalProgramsMaterialsCertificationForm(1).pdf
https://www.tn.gov/content/dam/tn/tdot/hq-materials-tests/field-ops-forms/LocalProgramsMaterialsCertificationForm(1).pdf

Local Programs Materials & Tests Certification
Date:

Project Reference Mo.:
Project Mo.:
PIN:

County:
Region:

Local Programs Development Office
500 Deaderick 5t.

Suite 600 James K. Polk Bldg.
Mashwille, TN 37243

Local.Programs@tn. oy

The results of the test(s) on acceptance samples indicate that the materials incorporated into the construction work and
the construction operaticns controlled by sampling and testing, conform in substance with the approved plans and
specifications.

Furthermore, all mix designs, verifications and assurance samples have been approved and conducted according to
TCOT Standard Operating Procedures (S0Ps).

Any exceptions to the plans, specifications or 30Ps including any failing results are explained in the attachment.
|:| All Tests meet specifications and were conducted according to TDOT 50Ps.

|:| See attached supplement to this certification for items below standard specifications.

Were Independent Assurance Samples required on this project? D\'ES I:‘ NO

Remarks:

CEl Inspector/Records Clerk

CEl Director/Engineer/Manager
Distribution: Lol Programs Dewslopment Offios
Rzgional Materials & Tests
Hesdguarters Meterials & Tests
Rzgional Operations Supsrvisar

Maintaining Agency Representatives Tithe

Faorrn DT-1626(LP)




SUPPLEMENT TO LOCAL PROGRAMS
MATERIALS AND TESTS CERTIFICATION
Items Below Standard Specification(s)

Date:

Project Reference Mo.:

Project Mo.:

PIN:

County:

Region:

Listed below are all items on the above project that are below TDOT Standard Specifications. This includes
any exceptions to the plans, Standard Operating Procedures and any failing test results.

[
Signature/Title Date

|supplement should be attached to Lol Prosrams Materizls & Tests Certificstion page 1)
Form DT-1696{LP)




Completion Notice

z Indicates all items of work have been inspected and
are complete

» The Local Government Project Supervisor will send
Form 8-33 to the LPDO, TDOT Operations
Representative, TDOT Regional Materials and Tests
Supervisor, the contractor, and the surety

z The notice should be sent as soon as possible after
all items are accepted as complete

» The completion date is the date all construction
charges stop



TooT

Manager, TDOT Local Programs Office
JKP Building, Suite 600

505 Deaderick Street

Nashville, TN 37243-0341

RE: COMPLETION NOTICE
PIN:
County:
Federal Project No
Description:

To Whom it May Concern

Local Government Guidelines Form 8-33

State Project No.

Contract No.:
Reference No.:

The above project was Inspected and accepted as complete on

Department of Transportation

THE HISTORY OF THE PROJECT IS AS FOLLOWS:

Notice to Proceed Date:

Work Begin Date

Substantial Work Complete Date
Original Completion Date: ON/BEFORE
Adjusted Completion Date: ON/BEFORE
Actual Number of days used:

Contractor

S.P. 108B:

Did contract have a Notice Of Coverage
from TDEC?

If any exceptions, date completed

Sincerely,

Contract file

Regional Construction Engineer
Regional Materials & Tests Engineer
Reglional Environmental Coordinator
Director, Material & Tests Division

[INoe [ Yes

March 9, 2018

representing the Tennessee

r:] No D Yes (If yes, a copy of the Notice Of Termination submitted to
TDEC must be sent to Local Programs before sending a Completion Notice )

Contractor
Surety

Director, Small Business Development Office

Page 1 of 1




Advertisement for Claims

@ The LG will advertise the contract for claims

o Published in an area press service with the greatest coverage
for two consecutive weeks (one ad per week)

o Must include a due date for claims, which is at least 30 days
from the last published date

@ The contractor must provide an affidavit (Form 8-34) as

evidence that materials, labor, and payment comply with
T.C.A. 54-05-122 to the CEI

@ All claims should be made in accordance with Sections
105.16 and 107.19 of TDOT Standard Specifications and 23
CFR 635.124

@z The LG will mail copies of the request to the Prime
Contractor, Surety Agent, and the LPDO



http://www.lexisnexis.com/hottopics/tncode/
http://www.lexisnexis.com/hottopics/tncode/
http://www.lexisnexis.com/hottopics/tncode/
http://www.lexisnexis.com/hottopics/tncode/
http://www.lexisnexis.com/hottopics/tncode/
https://www.tn.gov/content/dam/tn/tdot/construction/old_web_page/TDOT_2015_Spec_Book_FINAL_pdf.pdf
https://www.tn.gov/content/dam/tn/tdot/construction/old_web_page/TDOT_2015_Spec_Book_FINAL_pdf.pdf
http://www.ecfr.gov/cgi-bin/text-idx?SID=f4a34a075d39b708aac5cf5b3d87531f&mc=true&node=pt23.1.635&rgn=div5se23.1.635_1124
http://www.ecfr.gov/cgi-bin/text-idx?SID=f4a34a075d39b708aac5cf5b3d87531f&mc=true&node=pt23.1.635&rgn=div5se23.1.635_1124

NOTICE TOFURNISHERS OF LABOR AND MATERIALS

TO: Summers-Tavlor, Inc.

STATE PROJECT NO.: 30LPLM-F3-011
FEDERAL PROJECT NO.: STP-M-9104(153)
PIN: 115881.00

CONTRACT NO.: 110147

COUNTY: Greene

The Citv of Greeneville is about to make final settlement with the contractor for construction of

the above project as noted. All persons wishing to file claims pursuant to T.C_A_ 54-05-122 must
file same with Mavor John Doe, 200 N. College Street, Greeneville, TN on or before Julv 1,
2016.




Syl TDOT
Local Government Guidelines Form 8-34
T March 9, 2018

Contractor’s Affidavit Pertaining to Labor and Materials

The undersigned contractor on Contract No. , Project No. , Reference No.

. County , hereby certifies that all laborers, mechanics, apprentices, trainees,
watchmen, and guards employed by him or by any subcontractor performing the work under the
contract on the project have been paid wages at rates not less than those required by the
contract provisions, and that the work performed by each such laborer, mechanic, apprentice, or
trainee conformed to the classifications set forth in the contract or training program provisions
applicable to the wage rate paid.

The undersigned contractor further certifies that all sums of money which have been due
for labor and material used in the construction of this project, that all damages suffered on
account of such construction, and that all claims for which we are held liable under the laws of
Tennessee, with the exception of the outstanding claims now on file with the Tennessee
Department of Transportation, the provisions of our contract and the terms of our bond, have
been paid. In the event that any just claim is presented of which we do not now have
knowledge, we agree to protect the State of Tennessee Department of Transportation by
making at once the proper settiement of such claims.

CONTRACTOR

By

State of

County

Date

Personally appeared before me, a notary public for said county and state, on this date the
above named person who, on behalf of the named contractor, makes oath that this affidavit is
true to the best of his information, knowledge, and belief.

Notary Public

My Commission Expires




Summary Change Order

@ A Summary Change Order and Final Estimate
must be prepared to adjust the contract amount to
an amount that coincides with the final quantities

@ All differences must be identified and submitted
to the LPDO

z All overruns/underruns shall be explained in
accordance with Circular Letter 109-03.01

@ Determination of time based on quantity increase
can be determined following Circular Letter

108.06.02



https://www.tn.gov/tdot/tdot-construction-division/transportation-construction-division-resources/transportation-construction-circular-letters.html
https://www.tn.gov/tdot/tdot-construction-division/transportation-construction-division-resources/transportation-construction-circular-letters.html
https://www.tn.gov/tdot/tdot-construction-division/transportation-construction-division-resources/transportation-construction-circular-letters.html
https://www.tn.gov/assets/entities/tdot/attachments/Const_100_CIRCULAR_LETTERS.pdf
https://www.tn.gov/tdot/tdot-construction-division/transportation-construction-division-resources/transportation-construction-circular-letters.html
https://www.tn.gov/tdot/tdot-construction-division/transportation-construction-division-resources/transportation-construction-circular-letters.html

gy TDOT
Local Government Guidelines Form 8-30
e March 9, 2018
Supplemental Agreement and/or Request for Construction Change
Change Order Request # 2

Greeneville Fairgrounds Connector Road, Phase 3

“Town of Greeneville PIN: 115881.00

200 North College St State Project No.: 30LPLM-F3-011
Federal Project No.:

Greeneville, TN 37745 o STP-M-9104(15)
o Contract No.: 110147
County:

4/18/2018 1
Greene

Project Title/Termini
Owner
Address:

Date Prepared

Whereas, we Summers-Taylor, Inc. with Fidelity & Deposit Co. of Maryland, as a Surety, entered into a
contract with Town of Greenville, on November 9, 2015, for the construction by said Contractor of the above
designated contract, and Whereas, certain items of construction encountered, are not covered by the original
contract, we desire to submit the foliowing additional items of construction to be performed by the Contractor
and paid by the Owner at the price(s) scheduled therefore below:

The purpose of this Change Order is to

Establish contract item number and unit price for added items and balance quantities for the final Pay
Application Request and project close out.

As a result of this Change Order, contract time shall:
Not Change, [ ]Increase by days, [ ] Decrease by days

Original contraction Completion Time:
Approved Change Orders:

Current Change Order;

Contract Completion Time with Change Orders

365 days (Date: November 8, 2018)
0

0
385 days (Date: November 8. 2016)

Now, Therefore, We, Summers-Taylor, Inc., Contractors, and Fidelity & Deposit Co. of Maryland, Surety,
hereby agree to the Supplemental Agreement consisting of the above mentioned items and prices, and agree
that this Supplemental Agreement is hereby made a part of the original contract and will be performed by this
Contractor in accordance with specifications thereof, and that the original contract remain in full force and
effect, except insofar as specifically modified by this Supplemental Agreement

Recommended for Approval

By
Engineer/CEl (Printed and Signature)

Approved By:
By

Contractor (Printed and Signature)
By
Swrely (Printed and Signature)

By:
“Owner (Printed and Signature)
Approved for Eligibility:

By:

Page 2 of 2




DBE Payments

@ After the project is complete, the contractor
will submit a CC-3 form (Form 8-35) to the
LG for EACH DBE that performed work on

the project

@ The CC-3 form certifies the total amount
paid to the DBE for the project

@ Once received by the LG, they will send a
copy to the TDOT Civil Rights Office and
the LPDO



TN Rilu
pectiman ol Local Government Guidelines Form 8-35
— Tial March 9, 2018

Certification Regarding Money Paid to Disadvantaged Business Enterprises (CC-3)

, certify that to the best of my knowledge,
Name of Owner or Authorized Representative Name of DBE
has been paid in full, per the amount of the contract for actual work performed on:

Contract No. County ~ ,asof

| further certify that | am duly authorized to make this certification on behalf of the named contractor

DISADVANTAGED BUSINESS ENTERPRISE AMOUNT

Original DBE

Firm Name - "~ Subcontract $

Original DBE
Subcontract Date

PRIME
CONTRACTOR:

SIGNATURE Paid to date
TITLE: ~ Est final pmt.

DATE. : TOTAL

, certify that to the best of my knowledge,
Name of DBE Owner or Authorized Representative Name of Contractor

has paid the named DBE, in full, per the amount of the contract for actual work performed on:

Contract No. County B , as of

| further certify that | am duly authorized to make this certification on behalf of the named contractor

DISADVANTAGED BUSINESS ENTERPRISE AMOUNT

Original DBE

Firm Name Subcontract $

Original DBE
Subcontract Date

SIGNATURE: Paid to date

TITLE: Est. final pmt.

DATE: TOTAL




End of Job Certificate

@ After veritying all records, work performed, and
item quantities are correct and the final quantities
are covered by the required material certifications,
submit an End of Job Certificate (Form 8-36) to the
LPDO

@ This submission will close out the project with TDOT

@ NO requests for reimbursement may be submitted
after this is submitted

@ For projects with railroad involvement, once
construction is complete, the LG shall also submit a
Railroad Completion Notice (Form 8-15) to LPDO



Local Government Guidelines Form 8-36
March 9, 2018

END of JOB CERTIFICATE

Project Title/Termini: Fairgrounds Connector Road, from Fairgrounds Circle to North Rufe Taylor Road
Owner; Town of Greeneville "PIN:  115881.00
Address: 200 N, College St. ~ State Project No.: 30LPLM-F3-011
“Greeneville, TN37745  Federal Project No.: STP-M-9104(15)
Date Prepared: 4/5/2015 Contract No.: 110147
- County: Greene

The foregoing record, as noted on the various forms and for the various items, is a true representation of the work done by
Summers-Taylor, Inc, the contractor on the above listed Contract and that any part of the record which has been copied from the
field books is a true copy of the notes, field notes mentioned above being submitted.

A\ T e
Signed: b 212 M Vs Lojj":"’luy

i J
( / v, Project Supervisor




Retention of Records

@ All documents shall be kept for a minimum of
seven (7) years after everything is closed and
finalized.

@0 A letter will be sent to the LG stating when the
seven year period begins.



Retention of Records

The Honorable | Mayor Name
Mayor,  Agency
Address
RE:PIN: PIN ; Project Title/Termini
Dear Mayor Mayor's Last Name:

This letter is to advise you that the Federal Highway Administration’s (FHWA) last action in the Fiscal

Management Information System (FMIS) for the above referenced project was its Final Voucher on
Final Voucher Date. You are required to keep all records for the above referenced project for seven
years from the Final Voucher date.

Please note, however, that all records must be retained for seven (7) years after completion of any
litigation, claim, negotiation, audit or other action and resolution of all issues.

Should you have any questions, please contact me at 615-741-5314 or via e-mail at
Local Programs@tn gov.




Common Mistakes

@z Not submitting an End of Job Certificate

@z Consultant signing End of Job Certificate
instead of the LG

@z Submitting End of Job Certificate before
final reimbursement has been received

@z Not submitting CC-3 form when DBEs
performed work

@z Not submitting a Summary Change
Order






Chapters Flow Chart

Chapter 1:
Funding Programs and Chapter 2:
TDOT Policies for Local L
Management of Federal
and State-funded
Projects

Responsibility and
Distribution Matrices

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 10:
Non-Traditional
Projects

Chapter 11:
Accelerated Delivery

Chapter 9:
Billing Procedures

Chapter 4:
Environmental
Clearance Procedures

Chapter 5:
Roadway Design
Procedures, Including
Structural Design




Thank you!

# GotoTN.gov

TN TDOT

Transportation

Driver howdol.. +  Businesshowdol.~v Governmenthowdol~ Findlocalinformation Contact TDOT »  Sitemap Index of Services

Locibrgrans Local Programs Development Office

Funding Options

Documents and Forms
Reimbursement Guidance

Training

Current Projects

Transportation Alternatives Program

Staff

Wolf Ri}f(}l‘ Boulevard

Geéermantown




