


CA-5 AUTHORIZATION Template

Please find attached a copy of the CA-5 Authorization for Appraisal/Acquisition.  Please begin the normal processes as shown below:

[bookmark: _Hlk98423580]PIN:
PROJECT No:
COUNTY: 
PROJECT TURN-IN DATE:
NUMBER OF TRACTS: 

PROJECT DETAILS: 




Utilities Team Lead:  Utilities

ROW Engineer:  
1)Check Titles 
2)Enter ROW Acquisition Table/Tracts information in IRIS

Geodetics Manager: Create Legal Descriptions

ROW Appraisal Team Lead
1)Schedule and hold the PGI – (Within 2 weeks of final title report approval)
2)Request Staking After PGI                  
3)Distribute Plans and Title Reports to Appraiser after receipt of Appraisal Work Order 

ROW Region Technical Specialist:  
1)Schedule Neighborhood Meeting if >10 tracts
2) Form 14 Utility Adjustments

ROW Technical Coordinator 1:  
1)Create File Folders Once Titles Have been Checked and Loaded in IRIS. Attached Title, File Checklist and Form 4 to File 
2)Send ROW Form-4’s/Staking Letters 
4) Request TX Number 
                        
ROW Technical Coordinator 1: 
1) Order and distribute Final ROW Plans (If needed).
2) Process property owner, appraisal, and other project related payments.
3) Process Condemnation files.

AG Office: Need to assign an Attorney to the project (if needed)

CA-5 Plans Review Needed: YES or NO



Assigned to ROW TEAM, ROW Team Lead or Consultant Acquisition: 
1. Assign Property Management functions (Salvage Value Estimates, and creation of the check sheet for the inside of the folder)  
1. Assign Titles/Closings 
1. Assign Acquisition/Relocation functions



