
For further Assistance Contact BlackCat Support®: 888-238-9707  

 
 
 

For Sponsor User: How to Reapply in BlackCat for OPEN Projects which have been granted 
*The following instructions start after the initial State CIP has been created. 
 
1. Go to your State CIP Listing  

 
 
 

2. Select “Show all loaded facilities” checkbox to display multiple facilities if you are associated with more than one 
airport. 

 
 
 
 

3. Find the project in the State CIP Listing for which you would like to make a funding request. 
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4. Select Re-Apply for the project under the Reapply column if the project was previously submitted in BlackCat 
and received funding. 
 

 
 

a) A list of reasons to reapply will appear in a dropdown list and ask for confirmation before saving.  
 

 
 

 
5. The project status will change from Open to Begin Application. 

a) The Re-Apply archives the previous application and resets the project so you can select the appropriate 
application. 

b) Information and documents may be accessed by selecting Archived Applications from the left hand 
drop down menu  

c) Refer to the Sponsor Guide State CIP Section for more information 
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6. Select Begin Application under the Status column 
a) Continue as you would for other projects 
b) Refer to the Sponsor Guide, State CIP Section for more information 
c) Select the appropriate application as you would for any project 
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For Sponsor User: How to Reapply in BlackCat for Projects which have not been previously granted but have 
prior applications 

 
7. Go to your State CIP Listing  

 

 
 
 

8. Select “Show all loaded facilities” checkbox to display multiple facilities if you are associated with more than one 
airport. 
 

 
 
 

9. Find the project in the State CIP Listing for which you would like to make a funding request. 
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10. Select Re-Apply for the project under the Reapply column if the project was previously submitted in BlackCat 
and received funding.  
 

 
 

a) A list of reasons to reapply will appear in a dropdown list and ask for confirmation before saving.  
 

 

 
11. The project status will change from Convert to Project to Begin Application. 

a) The Re-Apply archives the previous application and resets the project so you can select the appropriate 
application. 

b) Information and documents may be accessed by selecting Archived Applications from the left hand 
drop down menu after you select the State CIP Project Title 

c) Refer to the Sponsor Guide State CIP Section for more information 
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12. Select Begin Application under the Status column 
a) Continue as you would for other projects 
b) Refer to the Sponsor Guide, State CIP Section for more information 
c) Select the appropriate application as you would for any project 
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