SAMPLE FUNDING REQUEST LETTER

TN Airport Sponsor (Owner)
Applicable Address (Per Edison Vendor ID)

OR

Sponsor Letterhead (if applicable)

Date
Michelle Frazier, Director

TDOT Aeronautics Division

7335 Centennial Boulevard
Nashville, TN 37209
Re: 
Funding Assistance for (Project Description)

Dear Ms.  Frazier,
(Airport Authority/Board or City and/or  County ) hereby requests financial assistance from the Tennessee Department of Transportation in the amount of ($___________) for improvements at the (Airport Name) in (City). The requested improvements include:

· Project Description (Write description of project and need for funding). **If using Federal dollars, request should state NPE balance. 
We have available the necessary funds for the local share of the proposed improvements. 

Thank you for your consideration of this request. If you have questions, please contact (Responsible Party) at (Telephone Number).

Please find our application within Black Cat Grants system.

If you have questions or need additional information, please contact us at (phone number/email).
Sincerely,

(Authorized Person’s Signature)
(Printed Name) 
(Printed Title)
Cc: 
TAD Project Manager name

TAD Program Monitor name
