SAMPLE FUNDING REQUEST LETTER for 

CARES Act Part 4 – Development Cost 
TN Airport Sponsor (Owner)
Applicable Address (Per Edison Vendor ID)

OR

Sponsor Letterhead (if applicable)

Date
Michelle Frazier, Director

TDOT Aeronautics Division

7335 Centennial Boulevard
Nashville, TN 37209
Re: 
CARES Act funding request (Development Costs)
Dear Ms.  Frazier,
(Airport Authority/Board or City and/or  County ) hereby requests CARES Act funding from the Tennessee Department of Transportation in the amount of ($___________) for the operation of (Airport Name) in (City). 
The airport intends to request this funding for reimbursement of development cost incurred as a result of as a result of the planning, design, and/or construction of new airport infrastructure or expansion of existing infrastructure or airport property.  Specifically, the airport intends to be reimbursed for (_____________ examples of development costs include but are not limited to planning, design, and/or construction costs of a new fuel arm, apron, taxiway, runway, hangar, environmental review/documentation, and land acquisition).
If you have questions or need additional information, please contact (Responsible Party) at (Telephone Number).

Sincerely,

(Authorized Person’s Signature)
(Printed Name) 
(Printed Title)
Cc: 
TAD Project Manager name

TAD Program Monitor name
