
Please note: The 
expiration date for Blood 
Alcohol Kits applies to the 
tubes’ vacuum seals. If the 
tubes still draw blood, they 
may be used. Do not throw 
away “expired” kits. If you 
will not use them, please 
return them to the TBI.

Important: All evidence submitted to the TBI Crime 
Laboratory must be packaged, properly sealed, 
correctly labelled, and accompanied by a Request 
for Examination Form!

All evidence submitted to the 
TBI Crime Lab must be 
properly sealed. A proper seal 
is tape (of any kind) and initials 
extending off the tape onto the 
packaging. The tape must fully 
cover any opening in the 
packaging.

Blood Alcohol Kits must have a 
filled out Toxicology Request 
for Examination Form inside or 
attached to the kit.

The full agency 
name (no 
abbreviations) 
must be written, 
typed, or stamped 
on the packaging.

Every piece of 
evidence must list 
the agency case 
number and item 
number(s) 
somewhere on the 
packaging.

By law, Sexual 
Assault Kits must be 
entered into 
SamsTrack before 
submission. Do not 
place the Request 
for Examination 
Form inside the kit. 
Similar to Blood 
Alcohol Kits, these 
do not expire.
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Important: To ensure that the correct 
information is entered into our system, 
please write neatly or consider typing the 
information in a fillable PDF.

PDF versions of both Request for Examination Forms 
can be found at https://www.tn.gov/tbi/law-
enforcement-resources/law-enforcement-
resources0/forensic-services.html under “Request 
Forms/Resources” at the bottom of the page.

The submitting officer must include their 
contact information in case the TBI needs 
to obtain further information.

Record the agency case number exactly 
as it appears in your agency’s system.

Neatly write the subject’s first and last 
name on the form. Verify that the subject’s 
full name matches the one listed on all 
blood tubes submitted in the kit.

The requesting officer should fill out all 
highlighted portions of the Request for 
Examination Form. It is important to write 
the officer’s first and last name to avoid 
confusion. 

Please make sure that all item numbers 
match those listed on the corresponding 
evidence. Each separately packaged item 
of evidence should be listed on its own 
line.

Note: Regardless of the type of 
examination being requested, all evidence 
associated with one case may be listed on 
the same Request for Examination 
Form. A second page has been included 
for your convenience.All submitted evidence must have a 

corresponding examination request listed 
in the designated field.
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