Overview of Checklist

1 Visit the OSA webpage and download the three documents.

https://www.tn.gov/osa/capital---real-estate/capital-projects.html
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Manual: HPBr program overview and credit descriptions and
requirements Owner to input project information. The category was found in Step 3 Project Category selection in A will auto-populate “Required” credits. At the start of each project phase, Owner and Design team meet to
OPR: Owner's Project Requirements, outlines the goa|5, needs, and b% using t?}e ApplicafbilityhTree in tue OPF}. ;deat? the date and project Owner should then review the checklist and toggle credits to Applicable. re\éiew edacflc/lcrebdit and d_gtlerminlg wf:ich cre,c\liits are “Yle‘f("’ISho‘LIJIId be
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Checklist: Used for project tracking and compliance TRACKING EORM B Land Management requirements to meet a credit.
FAQ: Frequently asked questions SBC Number. eossible Applicable to : The checklist can be used to track progress
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limited scope (i.e. “One
Time Completion Form”) Once credit applicability and targeted credits are complete, review the Assign a project team-member to their respective credits by entering Each assigned team member should comment on strategy to achieve
summary for HPBr compliance. initials in the space at the top. Each credit is automatically assigned once  or reason not to achieve a credit. Credits deemed “Not Applicable” will
initials are entered. be highlighted in red and “greyed out.” The project Owner may wish to
Phase Points comment on reasoning for “non-applicability.”
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