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From the Edison homepage click
on the ‘matrix’ at the top, right-
hand side of the page.
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Select “Benefits WorkCenter” located
under the WorkCenters header.

TN edison

Benefits & Health

Quick Links

The links provided here are a curated
list of popular links, and various
external links. Power users can access
workcenters and other systems.

PARTNERS

Learning & Career

WorkCenters

Benefits WorkCenter

Expenses WorkCente
HR WorkCenter

Learning Home WorkCe

r

Pay & Tax

General Information

ADA Information

Benefits News

ELM News

Edison Metrics and Standards
Finance News

HR News

Payroll Calendars

Payroll News

Procurement News

Larritu InfAarmatinn

Time & Leave

Other Applications

Report Manager

Help v

Travel & Expense

User Guides & Support

Benefits Support Info
ELM Support Info
Finance Support Info

HR Support Info

Payroll Support Info
Procurement Support Info
Time & Labor Support Info
User Guides: 3rd Party
User Guides: FSCM

llear nidae: HMKA

Sign Out




Select “Non-Payroll Job Data.”

~  Non-Payroll Job Data
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Enter the employee’s Edison ID then click “Search.”

Non-Payroll Job Data
Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

1% Recent Saved
O Searches ‘ Choose from recent searches v| / [ Searches | Choose from saved searches
Search by: ‘ Empl 1D v| begins with  {|00599047

~ Show more options

Clear ‘
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Enter the effective date - this will be the last day of themonth—
prior to benefits ending. Note: Benefits are always terminated at
the end of the month.

‘Effective Date: 01/01/2023 ‘H Coverage End Date: |02/28/2023 [

Calendar x |
Q

"Action

4_ January v!| 2023 v
‘Position Number: 99000359 |
s W TW Y F 3

Regulatory Region USA 1 2 2 4 5 A 7

Company
N 8 ] 10 11 12 13 14

Business Unit LETEA

15 16 17 18 19 20 2
Department 9053500000

22 23 24 25 M8 27T 28
Location Code NP029

28 3 N
*Empl Class: TEA b
“Vision Offered ® Yes No 1 Current yle Y
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Click on the magnifying glass to retrieve the
action code for termination.

Notreal Name Employee Empl ID 00599047 Empl Record 0
Job Information
“Effective Date: 12/312022  [2) Coverage End Date: 01/312023 [izi]

*Action: ‘Reason Q
‘Position Number 00000356 Q

Regulatory Region: USA

Companv hD
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Select “TER.”

PARTNERS

Look Up Action

Search by Action mm[

B | o
Search Resuits

View100 ¢ ¢ 1606 v » »
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Click the magnifying glass to retrieve the reason

for termination.

Job Information

“Effective Date:

“Action

"*Position Number:

Regulatory Region

Company

Bl am= | =i
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wlhealle,

12/31/2022 3 Coverage End Date: 01/31/2023

TER Q

99000359 Q

USA
NP
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Select the applicable reason.

formation Look Up Reason
Searchby | Reason Code v| begins with ||
itive Date
n:
tion Num
pulatory R
mpany:
Saase Unh] Reason Code Description
X-Benefits Employee Death
partment: pioy
sation Code: X-Benefits Emp Involunt Term
| Class: X-Benefits Gross Misconduct
| Offered X-Benefits Emp Resignation
p Rate
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gross misconduct -

If you select

the employee will
not be eligible to

receive benefits
through COBRA.
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When finished, click “Submit.” You will receive a message
stating the termination was successful. Click “OK.”

Job History
% Q
Effective Date EFFSEQ Action Reason
1 03/31/2023 0 Terminatn BenResign
2 01/31/2023 0 Hire NonFPayEmpl

3

Note: If you keep the termination in Edison, you do not need to send an

PARIIlNERS enroliment change form. The benefits will automatically terminate.
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