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‘How to’

schedule a query
(using Age Out ex.)
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From the Edison homepage click
on the ‘matrix’ at the top, right-
hand side of the page.
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Select “Benefits WorkCenter” located
under the WorkCenters header.

TN edison

Benefits & Health

Quick Links

The links provided here are a curated
list of popular links, and various
external links. Power users can access
workcenters and other systems.
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Learning & Career

WorkCenters

Benefits WorkCenter

Expenses WorkCente
HR WorkCenter

Learning Home WorkCe

r

Pay & Tax

General Information

ADA Information

Benefits News

ELM News

Edison Metrics and Standards
Finance News

HR News

Payroll Calendars

Payroll News

Procurement News

Larritu InfAarmatinn

Time & Leave

Other Applications

Report Manager

Help v

Travel & Expense

User Guides & Support

Benefits Support Info
ELM Support Info
Finance Support Info

HR Support Info

Payroll Support Info
Procurement Support Info
Time & Labor Support Info
User Guides: 3rd Party
User Guides: FSCM

llear nidae: HMKA
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Select “Schedule Queries.”
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Select “Add a New Value.”
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Type AGEOUTSnext month in the Run Control ID
field. Then, click “Add.”

Schedule Query

Add a New Value Q,Find an Existing Value

AGEOUTSnext

*Run Control ID | AGEOUTSnext |

W

Add
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Type TN_BA103 in the Query Name field. Then, click
“Search.”

Schedule Query

Run Control ID  AcEQUTSREx Report Manager  Process Monitor Run

Query Name |TN_BA103

“*Description

| Add H Update/Display
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In the Scheduled Query Search Page, click on
“TN_BA103_DEP_AGE_26_NEXT_MONTH.”

Scheduled Query Search Page

*Query Type: Queries v
Query: TN_BA103 |

Query
‘E. E‘ | View All
TN_BA103_CHILD_AGE_26 Child Tax Dep Approaching 26 Fublic
TN_BA103_CHILD_AGE_26 COBRA Child Tax Dep Approaching 26 Public
TN_BA103_DECEASED_DEP_NONE Public
TN_BA103_DEP_AGE_26_NEXT_MONTH Public
TN_BA103_DEP_TYPE_BOTH_OVE BOTH dep type over 26 Public
TN_BA103_ENROLLED OVER_25 \N MNon-Spouse Enrolled Over 25 Public
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Click “Save.” The run control
and query are now ready.

Schedule Query

Run Control ID  AcEOQUTSREx

Report Manager

Query Name | TN_BA103_DEP_AGE_26_NEXT_MONT| |

Search

*Description ‘ TN_BA103_DEP_AGE_26_NEXT_MONTH
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To set up when the query runs and how to receive the
guery results, click “Run.”

Schedule Query

Run Control ID  AcEOQUTSREx Report Manager  Process Monitor ‘ Run ‘

Query Name ‘TN_BPN93_DEF’_AGE_26_NEXT_MDNT‘ ‘ Search k

*Description ‘ TN_BA103_DEP_AGE_26_NEXT_MONTH ‘

‘ Add H Update/Display ‘
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Click the down arrow by the Recurrence field.

User ID

Process Scheduler Request

Run Control ID AGEQUTSnext

Server Name

Recurrence

Time Zone

Process List

Select Description

PSQUERY

Run Date |04/01/2024 [|

Run Time ‘ 1:36:12PM ‘ ‘ Reset to Current Date/Time
Process Name Process Type “Type Format Distribution
PSQUERY Application Engine web ~v| | TXT v Distribution
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Select “Email” from the Type column.

User ID

Process Scheduler Request

Server Name

Recurrence |

Time Zone |

Process List

Select Description

PSQUERY

Process Name

PSQUERY

Run Control ID AGEQUTSnext

Run Date |04/01/2024 |

Run Time | 1:36:12PM | ‘

Reset to Current Date/Time

Process Type

Application Engine

Distribution

Distribution
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To view as a spreadsheet, choose “XLS” from the Format column.

Process Scheduler Request X
J
| User ID Run Control ID AGEOUTSnext
1
I Server Name v Run Date ‘04;’(}1@024 |
)
[l Recurrence | v Run Time ‘1:36:12PM ‘ ‘ Reset to Current Date/Time

Time Zone | Q

Process List

Select Description Process Name Process Type “Type Distribution

PSQUERY PSQUERY Application Engine Web V| Distribution
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Click “OK."” The report will run and email the results the

email address you set up in Edison.

Frocess ocClieauiel Request ™~

J

1y = 1 14~ |

Select
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User ID

Server Name

Recurrence |

Time Zone |

Process List

Description

PSQUERY

Cancel

Process Name

PSQUERY

Run Control ID AGEOQUTSnext

Run Date |04/01/2024 (|

Run Time ‘ 1:36:12PM ‘ ‘ Reset to Current Date/Time
Process Type “Type Format Distribution
Application Engine Web V| ‘ TXT v Distribution

If you need help checking your primary

email address in Edison, click here.
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https://bit.ly/43Gctyd
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If you need help checking your primary

email address in Edison, click here.
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https://bit.ly/4cFRHTr
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