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Tennessee Department of Mental Health and Substance Abuse Services 

Pre-Arrest Diversion Infrastructure – CAPITAL GRANTS 

Announcement of Funding 
Revised October 15, 2019 

Introduction 

The Tennessee Department of Mental Health and Substance Abuse Services (DMHSAS) is 
requesting information from Tennessee not-for-profit and/or governmental entities who 
serve individuals with behavioral health needs, interested in receiving one-time funds for 
a local Pre-Arrest Diversion Infrastructure Project.   

The goal of pre-arrest diversion is to reduce or eliminate the time individuals with a 
mental health, substance use, or co-occurring disorder spend incarcerated by redirecting 
them from the criminal justice system to community-based treatment and supports. A 
pre-arrest diversion program should collaborate with local behavioral health providers, 
law enforcement, and the judicial system to transform the way behavioral health services 
are delivered to individuals with low-level offenses who have behavioral health needs. 

The Pre-Arrest Diversion Infrastructure Project aims to support local communities in 
infrastructure development that will support efforts to: (1) develop infrastructure and 
services to divert individuals with behavioral health needs away from jail;  (2) implement 
effective community strategies to better serve individuals in psychiatric crisis, safely 
reduce the prevalence of behavioral health needs in jails, and reduce cost related 
prosecution and incarceration; and (3) demonstrate a collaborative and coordinated 
system-wide approach. 

In State FY 2020, the General Assembly appropriated $1,500,000 to the Department of 
General Services (DGS) for the purpose of Pre-Arrest Diversion Infrastructure – Capital 
Grants. Grants will be made by the DGS to governmental entities and certain not-for-profit 
organizations for the projects. Capital funds may be expended for the purpose of 
acquisition of equipment, site preparation, erection, construction of sites and buildings, 
and infrastructure improvements and development including, but not limited to, sewer, 
water, utility infrastructure, and rail infrastructure, whether or not such infrastructure is 
owned by the governmental entities and certain not-for-profit organizations. Grants shall 
be made by the DGS only if such grants are approved by the State Building Commission.  
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The DMHSAS, in consultation with the Department of Finance and Administration (F&A), 
shall recommend to the DGS to whom such grants shall be disbursed. Responses to this 
Announcement of Funding will inform recommendations for funding.  

1. GENERAL INFORMATION

1.1. Funding Information 

Allocations: The actual amount available for a Grant Contract may vary depending 
on the number and quality of proposals received.  DMHSAS, in consultation with 
the F&A, shall recommend to the DGS to whom such grants shall be disbursed. 
Responses to this Announcement of Funding will inform recommendations for 
funding. 

Project Period: Grants shall be made by the DGS and must receive approval by the 
State Building Commission. Grant Contracts shall be effective for the period 
commencing on the date of full and complete execution of this Grant Contract, and 
ending on the date that is one calendar year thereafter; provided that such date 
shall be extended so that termination shall occur on the last day of a month.  The 
State reserves the right to extend this Grant Contract for an additional period or 
periods of time representing increments of no more than one year and a total 
Grant Contract term of no more than five years, provided that such an extension 
the Grant Contract term is effected prior to the current Grant Contract expiration 
date by means of a Grant Contract Amendment.   

Funding Amount: Requestors may request up to $500,000 in state funds for the 
Pre-Arrest Diversion Infrastructure Project.  Please note capital funding is one-time 
non-recurring. 

Capital funds may be expended for the purpose of acquisition of equipment, site 
preparation, erection, construction of sites and buildings, and infrastructure 
improvements and development including, but not limited to, sewer, water, utility 
infrastructure, and rail infrastructure, whether or not such infrastructure is owned 
by the governmental entities and certain not-for-profit organizations.  

All contracts awarded by DGS for the purpose of the Pre-Arrest Diversion 
Infrastructure Project will be capital reimbursement grants. No funding for projects 
will be provided in advance of work completed. Documentation for all requests for 
reimbursement will be required with each invoice submission. For more 
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information about invoice reimbursement, see Section C.5. within Sample Contract 
Language (Attachment E) in this document. 

All awarded construction contracts having a total contract price in excess of 
$100,000 will be required to include a Performance and Payment Bond in the 
amount of 100% of the contract amount. For more information about invoice 
reimbursement, see Section D.1. within Sample Contract Language (Attachment E) 
in this document. 

Unallowable Costs: Requestors should not include any unallowable costs in the 
proposed budget for the capital project. See Attachment E, Attachment C for List of 
Unallowable costs on Page 35 of this Announcement of Funding.  

Note: Minor equipment is not reimbursable under this grant. Minor 
equipment would include moveable, high-risk, sensitive property items 
purchased with an individual cost under $5,000. Examples of this would be 
computers, laptops, tablets, TVs, minor fixtures and furniture for the 
diversion project, etc. Equipment items that would be allowed might include 
built in equipment bolted, hard-wired in, and/or secured in some other 
manner that is intended to be part of the capital infrastructure improvement 
or development not readily moveable. 

1.2. Timelines 

The following is an anticipated schedule related to the Pre-Arrest Diversion 
Infrastructure Project – CAPITAL GRANTS. The State reserves the right to in its sole 
discretion to adjust this schedule as it deems necessary. Any adjustment to the 
timeline will be communicated with Requestors. 

Date Event 

October DMHSAS releases Announcement of Funding 

November Responses to Announcement of Funding are due via email 

December DMHSAS, in consultation with F&A, makes funding 
recommendations to DGS 

February DMHSAS and F&A makes funding announcement and 
schedules DGS presentations with State Building Commission 
for recommended projects 

April DGS awards contracts for capital grants 
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1.3. Eligibility 

Eligible Proposers: The following types of not-for-profit or governmental entities 
are eligible to submit a proposal.  

• Physically present and working in the State of Tennessee;
• Agencies who work extensively with individuals with mental, substance-use,

or co-occurring disorders including, but not be limited to, Community Mental
Health (CMH) agencies, CMH providers, law enforcement, courts, jails and jail
providers.

• County governments are also eligible to apply, however they must provide
letters of commitment from a community mental health provider(s), local law
enforcement leadership, and local judicial leadership.

• If selected for funding, entities will be required to have active registration
with Secretary of State.

Funding Priorities and Preferences:  In additional to being an eligible proposer 
based on the criteria above, preference will be given to: 

• Infrastructure designated within rural counties and areas of Tennessee
• Proposals that include strong letter(s) of support that clearly define

dedicated funding for the operations of the program, after infrastructure is
completed

1.4. Communications 

The following Coordinator shall be the main point of contact for this Announcement 
of Funding:  Justine.Bass@tn.gov.   The DMHSAS will create an e-mail list to be used 
for sending communications related to this Announcement of Funding.  If you wish 
to be added to this list, please send your contact information to the email address 
above.  

1.5. Formatting and Submission 

Formatting and Content Requirements: 
• Request must be received via e-mail by the deadline.
• Request must address all applicable project narrative questions and label the

sections accordingly within the proposal.
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• Proposal pages must be typed, single-spaced on standard 8 ½” x 11” paper, in
font size twelve (12), with 1” margins.  The spacing and margin requirements
do not apply when preparing the attachment worksheets.

• All proposal pages and attachments must include a header with Proposer
name and page number.

• The length of the proposal narrative is limited to 10 pages.

Submission: Proposals should be submitted to via email to Justine.Bass@tn.gov by 
the deadline (Revised November 29, 2019) and meet other submission criteria 
detailed in this Announcement of Funding in order to be eligible for review. The 
following checklist of items should be submitted for each Proposal: 

� Cover Letter 
� Cover Sheet (Attachment A, signed by authorized representative) 
� Table of Contents 
� Project Narrative 
� Organizational Chart(s) (Attachment B)  
� Proposed Budget and Budget Justification (Attachment C) 
� Supporting Documentation (i.e. Letters of Support, Floorplans and design 

renderings, etc) (Attachment D) 

1.6. Proposal Review and Recommendation Overview 

Review Process:  Proposals will be reviewed based on the ability to demonstrate 
the intended success of the project.  

After review, DMHSAS, in consultation with the F&A, shall recommend to the DGS to 
whom such grants shall be disbursed. Responses to this Announcement of Funding 
will inform recommendations for funding. 

Any grants resulting from this Announcement of Funding will be made by the DGS 
only if such grants are approved by the State Building Commission.  

Proposal Scoring:  The number of points allocated to each component below is the 
maximum number of points the reviewer may assign.  Reviewed proposals may 
receive a total score between zero and one hundred. 
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Proposal Component Score 
Cover Letter 0 points, but essential 
Cover Sheet (Attachment A) 0 points, but essential 
Table of Contents 0 points, but essential 
Project Narrative and Letter(s) of Support 75 points 
Organizational Chart(s) (Attachment B) 5 points 
Proposed Budget and Budget Narrative (Attachment C) 15 points 
Supporting Documentation (i.e. Floorplans and design 
renderings, etc) (Attachment D) 

5 points 

Proposal Selection:  The DMHSAS, in consultation with F&A, shall recommend to 
the DGS to whom such grants shall be disbursed.  

All proposals shall be reviewed and evaluated by a group of state employees 
selected by DMHSAS, in consultation with F&A. Based upon the evaluations, 
recommendations by the group of state employees will be made and submitted to 
the Commissioner of the DMHSAS and/or Commissioner’s designee.  DMHSAS, in 
consultation with F&A, will make recommendations for funding to DGS. Grants 
resulting from this Announcement of Funding will be made by the DGS only if such 
grants are approved by the State Building Commission.  

1.7. Amendments to Announcement of Funding 

The DMHSAS reserves the right to amend this Announcement of Funding at any 
time.  In the event the State decides to amend, add to, or delete any part of this 
Announcement, a written amendment will be posted on the DMHSAS website and 
notice of the posting will be distributed via the proposer e-mail list. 

1.8. Cancellation of Announcement of Funding 

The DMHSAS reserves the right to cancel, or to cancel and re-issue, this 
Announcement of Funding.  In the event such action is taken, notice of such action 
will be posted on the DMHSAS website and notice of the posting will be distributed 
via the proposer e-mail list. 
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2. PROPOSAL NARRATIVE

Proposal narrative responses should be structured and titled consistently according 
to these narrative sections. There is a maximum of ten pages for the proposal 
narrative. The page limit does not include additional documents such as 
architectural related attachments, letters of support, etc. 

2.1.  Statement of Need: (Up to 5 Points Total for this Section) 
• Identify quantitative evidence of the problem within the targeted community.

Include current jail capacity data and current percentage of the jail
population incarcerated due to a misdemeanor arrest.

• Describe how your community currently engages individuals in diversion
services including: referral process to receive services, screening/assessment
tools, typical treatment track, discharge planning, and ongoing aftercare
engagement.

• Describe the need for behavioral health services among the targeted
population, as well as the unique criminogenic needs of the targeted
population.

2.2. Program Design: Describe, in detail, the overall design of the pre-arrest diversion 
program when capital construction is completed. (Up to 20 Points Total for this 
Section) 

• Describe how individuals will engage with the program once the capital
project is completed including: referral process to receive services,
screening/assessment tools, typical treatment track, discharge planning, and
ongoing aftercare engagement.

• Provide an estimate of how many individuals will be diverted from jail and
not arrested annually as a result of the diversion program.

• Describe the inclusion and exclusion criteria (e.g. age, offense, criminal
history, etc.) for an individual to be referred and served by the program.

• Describe the anticipated impact and interface with the crisis services
continuum in your area (mobile crisis, crisis walk-in center, respite, crisis
stabilization unit).

• Describe how will the program screen for Co-occurring Disorders (COD) and
meet the needs of individuals with COD who engage with the pre-arrest
diversion program.

• Describe any evidence-based, promising, and/or innovative behavioral health
services and treatment to be provided for individuals served by the program,
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and planned processes for ensuring community linkages and ongoing 
community mental health services (e.g. housing, employment, and other 
recovery services) post discharge from the project.  

• Describe the proposed staffing for the program including brief descriptions
of the key positions and duties/responsibilities related to the program.

• How will the implementing agency ensure its pre-arrest diversion program is
trauma-informed?

2.3.  Location and Facility: (Up to 10 Points Total for this Section) 
• Describe the location county(ies) of the facility for the project. Will the facility

serve more than one county with pre-arrest diversion services?
o Preference will be given for proposals that include Infrastructure

designated within rural counties and areas of Tennessee
• Describe what safety and security procedures and guidelines will be put into

place to minimize risk to clients, staff, and other participating community
members?

• Include a month by month time-line reflecting capital project activities of the
first year.

• Include copies of floorplans and/or design renderings for the pre-arrest
diversion capital project must be included as an attachment. These
attachments do not count toward the 10 page minimum for the narrative.

IMPORTANT: Evidence that all contracts for goods, materials, supplies, equipment 
and services have been procured through an open and competitive process will be 
required to be provided if recommended for funding. This documentation is not 
required to be submitted with the response to this Announcement of Funding but 
may be requested after submission.  

2.4.  Key Partners: (Up to 15 Points Total for this Section) 
• Has your community participated in a Sequential Intercept Mapping event in

the last three years to map community services as those services relate to
the justice system?

o If yes, please include a copy of the final report from the event.
These attachments do not count toward the 10 page maximum for
the narrative.

• Describe the core criminal justice – mental health community partners and
which role they will play in creating, implementing, and sustaining the pre-
arrest diversion program. Include the history of collaboration for each
partner and how the proposed pre-arrest diversion program will either link
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to existing community resources or address current gaps in service for 
individuals with behavioral health needs.    

• Will program activities have any direct connection/interface with DMHSAS
Criminal Justice/Behavioral Health Liaison Project?

2.5.  Project Sustainability: (Up to 20 Points Total for this Section) 
• Recognizing that capital grant funding will be made available to assist in

creating infrastructure for a pre-arrest diversion program, please describe
the requestor’s sustainability plan for the program in detail. This section
should clearly describe what funding is intended to support the ongoing
operations of the program.

• Letter(s) of Support must be submitted as part of the response to this
Announcement of Funding that provides commitment to support the
operations of the program after capital project is completed.

IMPORTANT: Capital grant funding is not recurring and may not be used to 
support program operations.  

2.6.  Community Training: (Up to 5 Points Total for this Section) 
• Does the proposing local community have an established Crisis Intervention

Team (CIT)?
• Describe your experience with CIT and other relative initiatives which aim to

increase safety in police encounters and divert appropriate individuals with
behavioral health needs from the criminal justice system to treatment.

• How will efforts like CIT be impacted, implemented and/or expanded within
the applicant’s targeted area as a result of the pre-arrest diversion program?

• How will family members, natural supports, and peer supports be included in
the applicant’s pre-arrest diversion program?
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Attachment A 

COVER SHEET 
Pre-Arrest Diversion Infrastructure – CAPITAL GRANTS 

Page 1 of 1 

Legal Name of Proposer 

Federal ID# 

Edison Vendor ID# 

List of Targeted Coverage Area(s) being 
proposed 
CONTACT INFORMATION 
Name of Contact Person 

Title of Contact Person 

Address 

E-mail Address 

Phone Number 

AUTHORIZED REPRESENTATIVE INFORMATION 
Name of Authorized Representative 

(For Non-Profit, if someone other than the Board Chairperson is 
named as the Authorized Representative, a signed copy of the 
resolution of appointment must be submitted.)

Title of Authorized Representative 

Address 

E-mail Address 

Phone Number 

Signature of Authorized Representative  Date 
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Attachment B 

ORGANIZATIONAL CHART(S) 

Provide organizational chart(s) for the entity submitting a proposal, demonstrating where 
the Pre-Arrest Diversion Infrastructure Project – CAPITAL GRANTS will fit into the overall 
structural organization of the entity submitting the proposal.   
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Attachment C 

PROPOSED BUDGET AND BUDGET SUMMARY  

Pre-Arrest Diversion Infrastructure Project – CAPITAL GRANTS 

Include a proposed budget and written budget summary of funds needed to support the 
Pre-Arrest Diversion Infrastructure Project – CAPITAL GRANT proposal.  The budget 
summary should be no longer than one page, single spaced.  

Capital funds may be expended for the purpose of acquisition of equipment and 
acquisition, site preparation, erection, construction of sites and buildings, and 
infrastructure improvements and development including but not limited to sewer, water, 
utility infrastructure, and rail infrastructure, whether or not such infrastructure is owned 
by the governmental entities and certain not-for-profit organizations. Grants shall be 
made by the DGS only if such grants are approved by the State Building Commission.  

Review the Section 1.1.Funding Information of this Announcement of Funding to review 
the list of Unallowable Costs. 

IMPORTANT: Evidence that all contracts for goods, materials, supplies, equipment and 
services have been procured through an open and competitive process will be required 
to be provided if recommended for funding. This documentation is not required to be 
submitted with the response to this Announcement of Funding but may be requested 
after submission. 
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Attachment D 

 SUPPORTING DOCUMENTATION 

Please include any Supporting Documentation needed to support your proposal (i.e. 
Letters of Support, Floorplans and design renderings, etc).  
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Attachment E 

SAMPLE CONTRACT LANGUAGE 

The following pages include sample DGS contract language. Please note that 
there is a List of Unallowable Costs included as Attachment C within this 
Attachment. 
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ANN MCGAURAN 

STATE ARCHITECT 

STATE OF TENNESSEE 

DEPARTMENT OF THE STATE ARCHITECT 
ANDREW JACKSON STATE OFFICE BUILDING 

502 DEADERICK STREET, SUITE 1300 

NASHVILLE, TENNESSEE 37243 

(615) 741-2388 

TO: Grantee 
FROM: Ann McGauran 
DATE: date 
SUBJECT: grant 

city, county, Tennessee 
SBC # 

MEMORANDUM 

The State Building Commission approved this Grant Contract on _________. This is a capital 
reimbursement grant. Below is a summary of some key provisions of the Grant which may affect 
reimbursement requests. 

Attachment A of the Grant Contract establishes the work for which reimbursement requests may be 
submitted.  No reimbursement requests will be approved for work not contemplated in Attachment 
A.  Only limited deviations from the amounts set forth on Attachment A for the State contribution 
are permissible.  Section C.6 of the Grant Contract describes the conditions that must be met in 
order to deviate from the State contribution amounts on Attachment A.  Deviations not meeting the 
conditions of Section C.6 will require an amendment to the Grant Contract be approved by the State 
Building Commission.  If you believe an amendment to the Grant Contract will be necessary, please 
contact the State as soon as possible to determine if an amendment will be approved.  

All reimbursement requests for submission to the State must comply with the terms of the Grant 
Contract.  Key provisions are highlighted below. 

1. No reimbursement may be made for items listed on Attachment C to the Grant Contract (List of
Unallowable Costs).

2. Evidence that all contracts for goods, materials, supplies, equipment and services have been procured
through an open and competitive process must be provided to the OSA, as required by Section D.17. of
the Grant Contract.

3. For all construction related reimbursement requests:
a. The Office of the State Architect (OSA) must review and approve construction documents for

compliance with grant terms for each bid package associated with work listed on Attachment A
and pursuant to Section D.1.a of the Grant Contract.  All plans and specifications shall be sealed
and signed by a registered designer where required by statute.

SAMPLE
CONTRACT
LANGUAGE
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b. All construction contracts having a total contract price in excess of $100,000 must include a
Performance and Payment Bond in the amount of 100% of the contract amount, in accordance
with Section D.1.b of the Grant Contract.

The responsibilities of the Grantee and all reviewing parties are listed in Section D.1.d., of the Grant 
Contract, as well on Attachment B-Reimbursement Routing Form. 

Please contact Mr. Alan Robertson, with the Office of the State Architect, at 615-741-3259, if you 
have any questions. 

Cc: Ann McGauran 
      Alan Robertson 

SAMPLE
CONTRACT
LANGUAGE
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GRANT CONTRACT 
BETWEEN THE STATE OF TENNESSEE, 

AGENCY 
AND 

GRANTEE NAME 
SBC Project No. XXX/XXX-XX-XXXX 

This Grant Contract, by and between the State of Tennessee, Department of General Services 
hereinafter referred to as the “State” and Grantee Legal Entity Name, hereinafter referred to as the 
“Grantee,” is for the Scope of Service Caption, as further defined in the "SCOPE OF SERVICES" included 
as Attachment A to this Contract. 

The Grantee is a a/an Individual, For-Profit Corporation, Non-Profit Corporation, Special Purpose 
Corporation Or Association, Partnership, Joint Venture, Or Limited Liability Company. 
Grantee Place of Incorporation or Organization:  Location 
Grantee Edison Vendor ID #  Number 

A. SCOPE OF SERVICES: 
A.1 The Grantee shall provide all service and deliverables as required, described, and detailed herein 

and shall meet all service and delivery timelines as specified by this Grant Contract. 

A.2 The Scope of Services is set forth in the Grant Budget (Attachment A) which is incorporated into 
this Grant Contract by reference.  The Grantee agrees to perform the scope of work in 
accordance with the estimated cost (Grant Budget Line Items) and source of funding. 

A.3 Grantee shall ensure the following executed documentation is provided to the State to protect 
State's interest in the property or properties purchased and/or renovated using State funds 
provided through this contract: 

a. Grant note(s), provided by State (Attachment D), for the amount of State funding
involved, signed by an authorized agent of Grantee and so notarized, wherein buyer
acknowledges its obligation to assure the property is used to serve specified service
recipients for the specified period and the consequences if this obligation is not met;

b. A copy of a Restrictive Covenant(s), provided by State (Attachment E), signed by an
authorized agent of Grantee and so notarized, and properly recorded in the appropriate
county acknowledging the State’s interest in the property or properties and Grantee’s
obligation to make the property available for service recipients for the duration of
Affordability Period as specified in the Restrictive Covenant.

c. A copy of the most recently filed property deed showing the property is owned by
Grantee (if contract is for new construction or renovation).

B. CONTRACT PERIOD: 
B.1 Grant Contract Period. This Grant Contract shall be effective for the period commencing on the 

date of full and complete execution of this Grant Contract, and ending on the date that is 
________________ thereafter; provided that such date shall be extended so that termination 
shall occur on the last day of a month. The Grantee hereby acknowledges and affirms that the 
State shall have no obligation for services rendered by the Grantee which were not performed 
within this specified contract period. 

B.2 Term Extension.  The State reserves the right to extend this Grant Contract for an additional 
period or periods of time not to exceed five years, provided that such an extension the Grant 
Contract term is effected prior to the current Grant Contract expiration date by means of a Grant 
Contract Amendment. 

C. PAYMENT TERMS AND CONDITIONS: 
C.1 Maximum Liability.  In no event shall the maximum liability of the State under this Grant Contract 

exceed Insert Amount in Words and No/100ths Dollars ($Insert Number Amount).  The Grant 

SAMPLE
CONTRACT
LANGUAGE
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Budget, attached and incorporated hereto as Attachment A, shall constitute the maximum amount 
due the Grantee for all service and Grantee obligations hereunder.  The Grant Budget line-items 
include, but are not limited to, all applicable taxes, fees, overhead, and all other direct and indirect 
costs incurred or to be incurred by the Grantee. 

C.2 Compensation Firm.  The maximum liability of the State is not subject to escalation for any 
reason unless amended.  The Grant Budget amounts are firm for the duration of the Grant 
Contract and are not subject to escalation for any reason unless amended, except as provided in 
section C.6. 

C.3 Payment Methodology.  The Grantee shall be reimbursed for actual, reasonable, and necessary 
costs based upon the Grant Budget, not to exceed the maximum liability established in section 
C.1.  Upon progress toward the completion of the work, as described in section A of this Grant 
Contract, the Grantee shall submit invoices prior to any reimbursement of allowable costs. 

C.4 Invoice Requirements. The Grantee shall invoice the State no more often than monthly, with all 
necessary supporting documentation using Attachment B, Reimbursement Request Routing 
Form, and present such to: 

Project Coordinator 
State of Tennessee 
Real Estate Asset Management 
William R. Snodgrass Tennessee Tower 
312 Rosa L. Parks Avenue, 24th Floor 
Nashville, Tennessee  37243 

a. Each invoice shall clearly and accurately detail all of the following required information
(calculations must be extended and totaled correctly). 

(1) Invoice/Reference Number (assigned by the Grantee). 
(2) Invoice Date. 
(3) Invoice Period (to which the reimbursement request is applicable). 
(4) Grant Contract Number SBC Project No. XXX/XXX-XX-XXXX. 
(5) Grantor:  Department of General Services, Real Estate Asset Management. 
(6) Grantor Number (assigned by the Grantee to the above-referenced Grantor). 
(7) Grantee Name. 
(8) Grantee Tennessee Edison Registration ID Number Referenced in Preamble of 

this Grant Contract. 
(9) Grantee Remittance Address. 
(10) Grantee Contact for Invoice Questions (name, phone, and/or fax). 
(11) Itemization of Reimbursement Requested for the Invoice Period— it must detail, 

at minimum, all of the following: 
i. The amount requested by Grant Budget line-item.
ii. The amount reimbursed by Grant Budget line-item to date.
iii. The total amount reimbursed under the Grant Contract to date.
iv. The total amount requested (all line-items) for the Invoice Period.

b. The Grantee understands and agrees to all of the following.

(1) An invoice under this Grant Contract shall include only reimbursement requests 
for actual, reasonable, and necessary expenditures required in the delivery of 
service described by this Grant Contract and shall be subject to the Grant Budget 
and any other provision of this Grant Contract relating to allowable 
reimbursements. 

(2) An invoice under this Grant Contract shall not include any reimbursement 
request for future expenditures. 

SAMPLE
CONTRACT
LANGUAGE
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(3) An invoice under this Grant Contract shall initiate the timeframe for 
reimbursement only when the State is in receipt of the invoice, and the invoice 
meets the minimum requirements of this section C.5. 

C.5 Budget Line-items.  Expenditures, reimbursements, and payments under this Grant Contract shall 
adhere to the Grant Budget.  The Grantee may vary from a Grant Budget line-item amount by up 
to 25% of the line-item amount, provided that any increase is off-set by an equal reduction of 
other line-item amount(s) such that the net result of variances shall not increase the total Grant 
Contract amount detailed by the Grant Budget.  Any increase in the Grant Budget shall require an 
amendment of this Grant Contract. 

C.6 Disbursement Reconciliation and Close Out.  The Grantee shall submit any final invoice and a 
grant disbursement reconciliation report within sixty days of the Grant Contract end date and in 
form and substance acceptable to the State. 

a. If total disbursements by the State pursuant to this Grant Contract exceed the amounts
permitted by the section C, payment terms and conditions of this Grant Contract, the
Grantee shall refund the difference to the State.  The Grantee shall submit said refund
with the final grant disbursement reconciliation report. 

b. The State shall not be responsible for the payment of any invoice submitted to the state
after the grant disbursement reconciliation report.  The State will not deem any Grantee
costs submitted for reimbursement after the grant disbursement reconciliation report to
be allowable and reimbursable by the State, and such invoices will NOT be paid.

c. The Grantee’s failure to provide a final grant disbursement reconciliation report to the
State as required shall result in the Grantee being deemed ineligible for reimbursement
under this Grant Contract, and the Grantee shall be required to refund any and all
payments by the State pursuant to this Grant Contract. 

d. The Grantee must close out its accounting records at the end of the contract period in
such a way that reimbursable expenditures and revenue collections are NOT carried
forward. 

C.7 Payment of Invoice.  A payment by the State shall not prejudice the State's right to object to or 
question any reimbursement, invoice, or matter in relation thereto.  A payment by the State shall 
not be construed as acceptance of any part of the work or service provided or as approval of any 
amount as an allowable cost. 

C.8 Unallowable Costs.  Any amounts payable to the Grantee shall be subject to reduction for 
amounts included in any invoice or payment theretofore made, which are determined by the 
State, on the basis of audits or monitoring conducted in accordance with the terms of this Grant 
Contract, not to constitute allowable costs.  See Attachment C for a listing of typically unallowable 
cost reimbursements. 

C.9 Deductions.  The State reserves the right to deduct from amounts, which are or shall become due 
and payable to the Grantee under this or any contract between the Grantee and the State of 
Tennessee any amounts, which are or shall become due and payable to the State of Tennessee 
by the Grantee. 

C.10 Prerequisite Documentation.  The Grantee shall not invoice the State under this Grant Contract 
until the State has received the following documentation properly completed. 

a. The Contractor shall complete, sign, and present to the State an "Authorization
Agreement for Supplier Direct Deposit Form".  By doing so, the Contractor acknowledges
and agrees that, once said form is received by the State, all payments to the Contractor,
under this or any other contract the Contractor has with the State of Tennessee shall be
made by Direct Deposit.  This form can be found at http://www.tn.gov/finance/article/fa-
accfin-swa.  Please follow the instructions at the top of the form regarding submission of
the form.

b. The Contractor shall complete, sign, and present to the State a "Taxpayer Identification
Number and Certification Form”.  The taxpayer identification number detailed by said
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form must agree with the Contractor's Federal Employer Identification Number or 
Tennessee Edison Registration ID referenced in this Contract.  This form can be found at 
https://www.irs.gov/pub/irs-pdf/fw9.pdf.  Please submit this form with the ACH form as 
indicated at the top of the ACH form regarding submission of the form. 

D. STANDARD TERMS AND CONDITIONS: 
D.1 Required Approvals.  The State is not bound by this Grant Contract until it is signed by the 

contract parties and approved by appropriate officials in accordance with applicable Tennessee 
laws and regulations (depending upon the specifics of this contract, said officials may include, but 
are not limited to, Office of the State Architect, the Commissioner of General Services, the 
Comptroller of the Treasury, and the Office of the Attorney General).  Approvals shall be 
evidenced by a signature or electronic approval. 

 a. All Contracts for the improvement of real property or demolition of any building or 
structure on real property involving the expenditure of any funds derived from the State 
concerning this project or projects shall require approval of the plans for such work by the 
State Building Commission as required by TCA 4-15-101, et. seq. 

 b. All Contracts for construction, erection, or demolition or to install goods or materials that 
involve the expenditure of any funds derived from the State concerning this project or 
projects require compliance with the prevailing wage laws as provided in TCA Section 12-
4-401, and these projects shall include a performance and payment bond in the amount 
of 100% of the Contract amount, if the total Contract price exceeds $100,000. These 
bonds shall be executed by an insurance company licensed to do business in 
Tennessee. The requirements of this paragraph D.1.b. shall not be applicable to a 
Grantee that is a governmental or quasi-governmental entity performing the scope of 
services under this Grant Contract with its own employees, provided, however, these 
provisions do apply to any subcontracts entered into by the Grantee to perform the scope 
of services under this Grant Contract. 

 c. The Grantee shall use its best efforts to amend any existing contracts to include the 
provisions of Section D.1.b and Section D.5, including the provisions referenced in D.5. 

 d. The responsibilities for reviews and approvals of all grant reimbursement requests are as 
stipulated below: 

(1) Grantee – To certify review of the reimbursement request, conformance with 
Grant requirements and “Reimbursement Request Checklist” – Attachment B1. 

(2) State – Real Estate Asset Management - For review and approval of 
expectations established under the terms of the Grant Contract including review 
of the documentation submitted in support of the Grantee’s request (% 
completion). 

(3) State – Office of the State Architect - For review and approval for compliance 
with State Building Commission policy as required by TCA 4-15-101, et. seq., 
prevailing wage laws as provided in TCA 12-4-401, and reimbursement 
compliance. 

(4) State – Office of Business and Finance - For review and approval of proposed 
reimbursement requests for adequacy of supporting documentation, compliance 
with project budget, and compliance with allowable reimbursements. 

 e. The Grantee is responsible for providing project construction oversight, specifically as it 
relates to the allowable reimbursement items per Attachment A. Project construction 
oversight shall be provided by an individual, or individuals, with a Bachelor’s Degree in 
Architecture, Engineering or related field and five years of professional experience in the 
degree field is preferred. Individuals must also have four years experience in the 
construction field. 

D.2 Modification and Amendment.  Except as specifically provided herein, this Grant Contract may be 
modified only by a written amendment signed by all parties hereto and approved by both the 
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officials who approved the base contract and, depending upon the specifics of the contract as 
amended, any additional officials required by Tennessee laws and regulations (said officials may 
include, but are not limited to, the Office of the State Architect, the Commissioner of General 
Services, the Comptroller of the Treasury, and the Office of the Attorney General). 

D.3 Termination for Convenience.  The State may terminate this Grant Contract without cause for any 
reason.  Said termination shall not be deemed a breach of contract by the State.  The State shall 
give the Grantee at least thirty (30) days written notice before the effective termination date.  The 
Grantee shall be entitled to compensation for authorized expenditures and satisfactory services 
completed as of the termination date, but in no event shall the State be liable to the Grantee for 
compensation for any service which has not been rendered.  The final decision as to the amount, 
for which the State is liable, shall be determined by the State.  Should the State exercise this 
provision, the Grantee shall not have any right to any actual general, special, incidental, 
consequential, or any other damages whatsoever of any description or amount.  In no event shall 
the State’s exercise of its right to terminate this Grant Contract for convenience relieve the 
Grantee of any liability to the State for any damages sustained by virtue of any Breach Condition 
and the State may seek other remedies allowed at law or in equity for breach of this Grant 
Contract. 

D.4 Termination for Cause.  If the Grantee fails to properly perform its obligations under this Grant 
Contract in a timely or proper manner, or if the Grantee violates any terms of this Grant Contract 
(“Breach Condition”), the State shall have the right to immediately terminate the Grant Contract 
and withhold payments in excess of fair compensation for completed services.  Notwithstanding 
the above, the Grantee shall not be relieved of liability to the State for damages sustained by 
virtue of any breach of this Grant Contract by the Grantee. 

D.5 Subcontracting.  The Grantee shall not assign this Grant Contract or enter into a subcontract for 
any of the services performed under this Grant Contract without obtaining the prior written 
approval of the State.  If such subcontracts are approved by the State, each shall contain, at a 
minimum, sections of this contract pertaining to "Conflicts of Interest," “Lobbying,” 
"Nondiscrimination," “Public Accountability,” “Public Notice,” and “Records" (as identified by the 
section headings).  Notwithstanding any use of approved subcontractors, the Grantee shall be the 
prime contractor and shall be responsible for all work performed. 

D.6 Conflicts of Interest.  The Grantee warrants that no part of the Grantee’s compensation shall be 
paid directly or indirectly to an employee or official of the State of Tennessee as wages, 
compensation, or gifts in exchange for acting as an officer, agent, employee, subcontractor, or 
consultant to the Grantee in connection with any work contemplated or performed under this 
Grant Contract. 

The Grantee acknowledges, understands, and agrees that this Grant Contract shall be null and 
void if the Grantee is, or within the past six months has been, an employee of the State of 
Tennessee or if the Grantee is an entity in which a controlling interest is held by an individual who 
is, or within the past six months has been, an employee of the State of Tennessee. 

D.7 Lobbying.  The Grantee certifies, to the best of its knowledge and belief, that: 

a. No federally appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of an agency, a Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any federal loan, the entering
into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any federal contract, grant, loan, or cooperative
agreement.

b. If any funds other than federally appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member
of Congress in connection with this contract, grant, loan, or cooperative agreement, the
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Grantee shall complete and submit Standard Form-LLL, ``Disclosure Form to Report 
Lobbying,'' in accordance with its instructions. 

c. The Grantee shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers (including subcontracts, sub-grants, and
contracts under grants, loans, and cooperative agreements) and that all subrecipients
shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into and is a prerequisite for making or entering into this 
transaction imposed by section 1352, title 31, U.S. Code. 

D.8 Nondiscrimination.  The Grantee hereby agrees, warrants, and assures that no person shall be 
excluded from participation in, be denied benefits of, or be otherwise subjected to discrimination 
in the performance of this Grant Contract or in the employment practices of the Grantee on the 
grounds of handicap or disability, age, race, color, religion, sex, national origin, or any other 
classification protected by Federal, Tennessee State constitutional, or statutory law.  The Grantee 
shall, upon request, show proof of such nondiscrimination and shall post in conspicuous places, 
available to all employees and applicants, notices of nondiscrimination. 

D.9 Public Accountability.  If the Grantee is subject to Tennessee Code Annotated, Title 8, Chapter 4, 
Part 4, or if this Grant Contract involves the provision of services to citizens by the Grantee on 
behalf of the State, the Grantee agrees to establish a system through which recipients of services 
may present grievances about the operation of the service program, and the Grantee shall 
display in a prominent place, located near the passageway through which the public enters in 
order to receive Grant supported services, a sign at least 12" in height and 18" in width stating: 

NOTICE:  THIS AGENCY IS A RECIPIENT OF TAXPAYER FUNDING. IF YOU OBSERVE AN 
AGENCY DIRECTOR OR EMPLOYEE ENGAGING IN ANY ACTIVITY WHICH YOU CONSIDER 
TO BE ILLEGAL, IMPROPER, OR WASTEFUL, PLEASE CALL THE STATE COMPTROLLER’S 
TOLL-FREE HOTLINE:  1-800-232-5454 

D.10 Public Notice.  All notices, informational pamphlets, press releases, research reports, signs, and 
similar public notices prepared and released by the Grantee shall include the statement, “This 
project is funded under an agreement with the State of Tennessee.”  Any such notices by the 
Grantee shall be approved by the State. 

D.11 Licensure.  The Grantee and its employees and all sub-grantees shall be licensed pursuant to all 
applicable federal, state, and local laws, ordinances, rules, and regulations and shall upon 
request provide proof of all licenses. 

D.12 Records.  The Grantee and any approved subcontractor shall maintain documentation for all 
charges under this Grant Contract.  The books, records, and documents of the Grantee and any 
approved subcontractor, insofar as they relate to work performed or money received under this 
Grant Contract, shall be maintained in accordance with Tenn. Code Ann. §§ 10-7-404 or 10-7-
702, as appropriate.  In no case shall the records be maintained for a period of less than five (5) 
full years from the date of the final payment.  The Grantee’s records shall be subject to audit at 
any reasonable time and upon reasonable notice by the State, the Comptroller of the Treasury, or 
their duly appointed representatives.   

The records shall be maintained in accordance with Governmental Accounting Standards Board 
(GASB) Accounting Standards or the Financial Accounting Standards Board (FASB) Accounting 
Standards Codification, as applicable, and any related AICPA Industry Audit and Accounting 
guides. 

In addition, documentation of grant applications, budgets, reports, awards, and expenditures will 
be maintained in accordance with U.S. Office of Management and Budget’s Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards. 

Grant expenditures shall be made in accordance with local government purchasing policies and 
procedures and purchasing procedures for local governments authorized under state law. 
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The Grantee shall also comply with any recordkeeping and reporting requirements prescribed by 
the Tennessee Comptroller of the Treasury. 

The Grantee shall establish a system of internal controls that utilize the COSO Internal Control - 
Integrated Framework model as the basic foundation for the internal control system.  The Grantee 
shall incorporate any additional Comptroller of the Treasury directives into its internal control 
system. 

Any other required records or reports which are not contemplated in the above standards shall 
follow the format designated by the State or the Commissioner of Finance and Administration of 
the State of Tennessee. 

D.13 Monitoring.  The Grantee’s activities conducted and records maintained pursuant to this Grant 
Contract shall be subject to monitoring and evaluation by the State, the Comptroller of the 
Treasury, or their duly appointed representatives. 

D.14 Progress Reports.  The Grantee shall submit brief, periodic, progress reports to the State as 
requested. 

D.15 Annual Reports and Audit.  No later than three months after each fiscal year of the Grantee 
during the term of this Grant Contract, the Grantee shall submit an annual report of the activities 
funded under this Grant Contract to the State, the Tennessee Comptroller of the Treasury (the 
“Comptroller”), and the Commissioner of Finance and Administration. Copies of the annual report 
to the Commissioner of Finance and Administration shall be sent to fa.audit@tn.gov.  At 
minimum, the annual reports shall include: (a) the Grantee’s name; (b) the Grant Contract’s 
Edison identification number, the term of the Grant (Contract Period), and the Maximum Liability 
of the Grant Contract; (c) a narrative section that describes the progress made in accomplishing 
the purpose for which the grant was made; and (d) other relevant details requested by the State. 
Annual report documents to be completed by the Grantee shall appear on the State’s website. 

 All books of account and financial records of the Grantee shall be subject to audit by the 
Comptroller or its duly appointed representative.  The Grantee shall be responsible for 
reimbursing the Comptroller for any costs of an audit prepared by the Comptroller. 

For Grantees that are Governmental Entities 

D.16 Audit Report.  Tennessee law provides specific audit requirements based upon the classification 
of the Grantee.  In those circumstances, the Grantee must be audited in compliance with 
Tennessee statutory requirements.  These instances include, without limitation, the following 
when the Grantee is considered a: 

1) State government under Tenn. Code Ann. §4-3-301; 
2) TNInvestco under Tenn. Code Ann. §4-28-110(a)(4); 
3) Municipality under Tenn. Code Ann. §6-56-105; 
4) Tourism Development  Authority under Tenn. Code Ann. §7-69-105; 
5) Utility District under Tenn. Code Ann. §7-82-401; 
6) Emergency Communication District under Tenn. Code Ann. §7-86-113; 
7) Public Building Authority under Tenn. Code Ann. §12-10-109; 
8) Insurance Pool under Tenn. Code Ann. §29-20-401(g)(1)(A); 
9) Community Corrections Fund under Tenn. Code Ann. §40-36-303(d); 
10) School under Tenn. Code Ann. §49-2-112; 
11) Charter School under Tenn. Code Ann. §49-13-111; 
12) Medicaid Provider under Tenn. Code Ann. §71-5-130; 
13) Contractor with the Department of Intellectual and Developmental Disabilities under the 

Medicaid waiver program; 
14) Human Resource Agency under Tenn. Code Ann. §13-26-106; or 

15) Developmental District under Tenn. Code Ann. §13-14-112. 

If the Grantee is subject to an audit pursuant to Tennessee statutory requirements, a copy of the 
audit report shall be provided to the Comptroller by the licensed, independent public accountant 
who performed the audit and shall be made available to the public.  
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For Grantees that are Non-Governmental Entities 

D.16 Audit Report.  If, during the Grantee’s fiscal year, the Grantee expends seven hundred fifty 
thousand dollars ($750,000.00) or more from funds reimbursed under this Grant Contract, the 
Grantee shall provide audited financial statements to the State and the Comptroller.  The audited 
financial statements shall be prepared by a licensed, independent public accountant previously 
approved in writing by the Comptroller, pursuant to a contract in a form prescribed by the 
Comptroller, and in accordance with the requirements of the Comptroller, as posted on the 
Comptroller’s website.  The Grantee may contact the Comptroller for assistance identifying 
auditors.  Copies of the audited financial statements shall be made available to the public. 

D.17 Procurement.  If other terms of this Grant Contract allow reimbursement for the cost of goods, 
materials, supplies, equipment, and/or contracted services, such procurement(s) shall be made 
on a competitive basis, including the use of competitive bidding procedures, where practical.  The 
Grantee shall maintain documentation for the basis of each procurement for which 
reimbursement is paid pursuant to this Grant Contract.  In each instance where it is determined 
that use of a competitive procurement method is not practical, supporting documentation shall 
include a written justification for such decision and non-competitive procurement.  Further, and 
notwithstanding the foregoing, if such reimbursement is to be made with funds derived wholly or 
partially from federal sources, the determination of cost shall be governed by and reimbursement 
shall be subject to the Grantee's compliance with applicable federal procurement requirements. 

The Grantee shall obtain prior approval from the State before purchasing any equipment under 
this Grant Contract. 

D.18 Strict Performance.  Failure by any party to this Grant Contract to insist in any one or more cases 
upon the strict performance of any of the terms, covenants, conditions, or provisions of this 
agreement shall not be construed as a waiver or relinquishment of any such term, covenant, 
condition, or provision. No term or condition of this Grant Contract shall be held to be waived, 
modified, or deleted except by a written amendment signed by the parties hereto. 

D.19 Independent Contractor.  The parties hereto, in the performance of this Grant Contract, shall not 
act as employees, partners, joint venturers, or associates of one another.  It is expressly 
acknowledged by the parties hereto that such parties are independent contracting entities and 
that nothing in this Grant Contract shall be construed to create an employer/employee 
relationship or to allow either to exercise control or direction over the manner or method by which 
the other transacts its business affairs or provides its usual services.  The employees or agents of 
one party shall not be deemed or construed to be the employees or agents of the other party for 
any purpose whatsoever. 

The Grantee, being an independent contractor and not an employee of the State, agrees to carry 
adequate public liability and other appropriate forms of insurance, including adequate public 
liability and other appropriate forms of insurance on the Grantee’s employees, and to pay all 
applicable taxes incident to this Grant Contract. 

D.20 Limitation of State’s Liability.  The State shall have no liability except as specifically provided in 
this Grant Contract.  In no event will the State be liable to the Grantee or any other party for any 
lost revenues, lost profits, loss of business, decrease in the value of any securities or cash 
position, time, money, goodwill, or any indirect, special, incidental, punitive, exemplary or 
consequential damages of any nature, whether based on warranty, contract, statute, regulation, 
tort (including but not limited to negligence), or any other legal theory that may arise under this 
Grant Contract or otherwise.  The State’s total liability under this Grant Contract (including any 
exhibits, schedules, amendments or other attachments to the Grant Contract) or otherwise shall 
under no circumstances exceed the Maximum Liability.  This limitation of liability is cumulative 
and not per incident. 

D.21 Force Majeure.  “Force Majeure Event” means fire, flood, earthquake, elements of nature or acts 
of God, wars, riots, civil disorders, rebellions or revolutions, acts of terrorism or any other similar 
cause beyond the reasonable control of the Party except to the extent that the non-performing 
Party is at fault in failing to prevent or causing the default or delay, and provided that the default 
or delay cannot reasonably be circumvented by the non-performing Party through the use of 
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alternate sources, workaround plans or other means.  A strike, lockout or labor dispute shall not 
excuse either Party from its obligations under this Grant Contract.  Except as set forth in this 
Section, any failure or delay by a Party in the performance of its obligations under this Grant 
Contract arising from a Force Majeure Event is not a default under this Grant Contract or grounds 
for termination.  The non-performing Party will be excused from performing those obligations 
directly affected by the Force Majeure Event, and only for as long as the Force Majeure Event 
continues, provided that the Party continues to use diligent, good faith efforts to resume 
performance without delay.  The occurrence of a Force Majeure Event affecting Grantee’s 
representatives, suppliers, subcontractors, customers or business apart from this Grant Contract 
is not a Force Majeure Event under this Grant Contract.  Grantee will promptly notify the State of 
any delay caused by a Force Majeure Event (to be confirmed in a written notice to the State 
within one (1) day of the inception of the delay) that a Force Majeure Event has occurred, and will 
describe in reasonable detail the nature of the Force Majeure Event. Grantee will not increase its 
charges under this Grant Contract or charge the State any fees other than those provided for in 
this Grant Contract as the result of a Force Majeure Event. 

D.22 State and Federal Compliance.  The Grantee shall comply with all applicable state and federal 
laws and regulations in the performance of this Grant Contract. 

D.23 Governing Law.  This Grant Contract shall be governed by and construed in accordance with the 
laws of the State of Tennessee.  The Tennessee Claims Commission or the state or federal 
courts in Tennessee shall be the venue for all claims, disputes, or disagreements arising under 
this Grant Contract.  The Grantee acknowledges and agrees that any rights, claims, or remedies 
against the State of Tennessee or its employees arising under this Grant Contract shall be 
subject to and limited to those rights and remedies available under Tenn. Code Ann. §§ 9-8-101 - 
407. 

D.24 Completeness.  This Grant Contract is complete and contains the entire understanding between 
the parties relating to the subject matter contained herein, including all the terms and conditions 
of the parties’ agreement.  This Grant Contract supersedes any and all prior understandings, 
representations, negotiations, and agreements between the parties relating hereto, whether 
written or oral. 

D.25 Severability.  If any terms and conditions of this Grant Contract are held to be invalid or 
unenforceable as a matter of law, the other terms and conditions hereof shall not be affected 
thereby and shall remain in full force and effect.  To this end, the terms and conditions of this 
Grant Contract are declared severable. 

D.26 Headings.  Section headings are for reference purposes only and shall not be construed as part 
of this Grant Contract. 

D.27 Hold Harmless.  The Grantee agrees to indemnify and hold harmless the State of Tennessee as 
well as its officers, agents, and employees from and against any and all claims, liabilities, losses, 
and causes of action which may arise, accrue, or result to any person, firm, corporation, or other 
entity which may be injured or damaged as a result of acts, omissions, or negligence on the part 
of the Grantee, its employees, or any person acting for or on its or their behalf relating to this 
Grant Contract.  The Grantee further agrees it shall be liable for the reasonable cost of attorneys 
for the State to enforce the terms of this Grantee Contract. 

In the event of any suit or claim, the Parties shall give each other immediate notice and provide all 
necessary assistance to respond. The failure of the State to give notice shall only relieve the 
Grantee of its obligations under this Section to the extent that the Grantee can demonstrate 
actual prejudice arising from the failure to give notice.  This Section shall not grant the Grantee, 
through its attorneys, the right to represent the State in any legal matter, as the right to represent 
the State is governed by Tenn. Code Ann. § 8-6-106. 

D.28 Debarment and Suspension.  The Grantee certifies, to the best of its knowledge and belief, that it, 
its current and future principals, its current and future subcontractors and their principals: 
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a. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any federal or state department or 
agency; 

b. have not within a three year period preceding this Grant Contract been convicted of, or 
had a civil judgment rendered against them from commission of fraud, or a criminal 
offense in connection with obtaining, attempting to obtain, or performing a public (federal, 
state, or local) transaction or grant under a public transaction; violation of federal or state 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification, or 
destruction of records, making false statements, or receiving stolen property; 

c. are not presently indicted or otherwise criminally or civilly charged by a government entity 
(federal, state, or local) with commission of any of the offenses detailed in section b. of 
this certification; and, 

d. have not within a three year period preceding this Grant Contract had one or more public 
transactions (federal, state, or local) terminated for cause or default. 

The Grantee shall provide immediate written notice to the State if at any time it learns that there 
was an earlier failure to disclose information or that due to changed circumstances, its principals 
or the principals of its subcontractors are excluded or disqualified. 

E. SPECIAL TERMS AND CONDITIONS: 
E.1 Conflicting Terms and Conditions.  Should any of these special terms and conditions conflict with 

any other terms and conditions of this Grant Contract, these special terms and conditions shall 
control.  

E.2 Communications and Contacts.  All instructions, notices, consents, demands, or other 
communications required or contemplated by this Grant Contract shall be in writing and shall be 
made by certified, first class mail, return receipt requested and postage prepaid, by overnight 
courier service with an asset tracking system or by EMAIL with recipient confirmation.  Any such 
communications, regardless of method of transmission, shall be addressed to the respective 
party at the appropriate mailing address or EMAIL address as set forth below or to that of such 
other party or address, as may be hereafter specified by written notice. 

The State: 

Deputy Commissioner of STREAM or designee 
State of Tennessee, Department of General Services 
Real Estate Asset Management 
312 Rosa L. Parks Avenue, Suite 2400 

 Nashville, Tennessee  37243 
 

The Grantee: 

Grantee Contact Name & Title 
Grantee Name 

 Address 
 City, State  Zip 

Email Address 
Telephone #  Number 

All instructions, notices, consents, demands, or other communications shall be considered 
effectively given upon receipt or recipient confirmation as may be required. 

E.3 Subject to Funds Availability.  The Grant Contract is subject to the appropriation and availability of 
state or federal funds.  In the event that the funds are not appropriated or are otherwise 
unavailable, the State reserves the right to terminate this Grant Contract upon written notice to 
the Grantee.  The State’s exercise of its right to terminate this Grant Contract shall not constitute 
a breach of Grant Contract by the State.  Upon receipt of the written notice, the Grantee shall 
cease all work associated with the Grant Contract.  If the State terminates this Grant Contract due 
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to lack of funds availability, the Grantee shall be entitled to compensation for all conforming 
goods requested and accepted by the Grantee and for all satisfactory and authorized services 
completed as of the termination date.  Should the State exercise its right to terminate this Grant 
Contract due to unavailability of funds, the Grantee shall have no right to recover from the State 
any actual, general, special, incidental, consequential, or any other damages of any description or 
amount. 

E.4 Insurance.  The Grantee shall carry adequate liability and other appropriate forms of insurance 
including without limitation, the coverages set forth in this Section E.4.  Such insurance shall 
provide for policy limits equal or greater to the amounts set forth herein and shall list the State as 
additional insured. 

A copy of the appropriate policy or a Certificate of Coverage fully listing all limits of liability shall 
verify all required insurance. Such insurance shall be maintained through the life of the Grant.  
Renewal policies or certificates of coverage must be forwarded to the State within thirty days 
upon issuance. Failure to maintain required insurance could be cause for cancellation of the 
Grant. 

a. Workers Compensation and Employer’s Liability: 
(without restriction as to whether covered by Workmen’s Compensation law):
Workers Compensation:  according to statute  
Employer’s Liability:    
Each Accident:   $100,000 
Disease – Policy Limit:  $500,000 
Disease – Each Employee: $100,000 

b. Commercial General Liability Insurance: 

1. The Grantee shall maintain commercial general liability insurance, which shall be
written on an Insurance Services Office, Inc. (also known as ISO) occurrence
form (or a substitute form providing equivalent coverage) and shall cover liability
arising from property damage, premises/operations, independent contractors,
contractual liability, completed operations/products, personal and advertising
injury, and liability assumed under an insured contract (including the tort liability
of another assumed in a business contract).

2. The Grantee shall maintain bodily injury/property damage with a combined single
limit not less than one million dollars ($1,000,000) per occurrence and two million
dollars ($2,000,000) aggregate for bodily injury and property damage, including
products and completed operations coverage with an aggregate limit of at least
two million dollars ($2,000,000).

c. Business Automobile Liability:

Including owned, hired, and non-owned vehicles; or, if there are no owned vehicles,
Grantee may provide written certification of such and provide coverage limited to hired
and non-owned vehicles.

Bodily injury and property damage combined single limits:

Each Occurrence:   $500,000 

d. Professional Liability Insurance:  Employed Architects and Engineers Professional liability
shall be covered with a limit of not less than:

Each Claim: $1,000,000 

Aggregate: $2,000,000 

E.5 Charges to Service Recipients Prohibited.  The Grantee shall not collect any amount in the form 
of fees or reimbursements from the recipients of any service provided pursuant to this Grant 
Contract. 
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E.6 Special Conditions.  As a special condition, no State funds will be requested or utilized by the 
Grantee for the project which would replace federal funds eligible for the project. 
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This instrument may be executed in one or more counterparts.  It shall be fully executed when each party 
whose signature is required has signed at least one counterpart, even though no one counterpart 
contains the signatures of all parties to this instrument.  Electronic, scanned or facsimile signatures shall 
have the same force and effect as original signatures. 

IN WITNESS WHEREOF: 

GRANTEE LEGAL ENTITY NAME: 

 _____________________________________________   DATE:   _____________________ 
  Grantee Signatory, Grantee Title 

STATE OF TENNESSEE, 

DEPARTMENT OF GENERAL SERVICES: 

____________________________________   DATE:  ___________________ 
  Christi W. Branscom, Commissioner 

OFFICE OF THE STATE ARCHITECT: 

____________________________________   DATE:  ___________________ 
  Ann McGauran, State Architect 

APPROVED AS TO COMPLIANCE WITH POLICY AND STATUTE: 

 _______________________________________   DATE:   _____________________ 
  Justin P. Wilson, Comptroller of the Treasury 

APPROVED AS TO COMPLIANCE WITH FORM AND LEGALITY: 

 _______________________________________   DATE:   _____________________ 
  Herbert H. Slatery III, Attorney General and Reporter 
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INSERT 

CONTRACT ATTACHMENT A 

FROM EXCEL DOCUMENT 
TO BE PROVIDED BY THE GRANTEE 
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CONTRACT ATTACHMENT "B" 
REIMBURSEMENT REQUEST ROUTING FORM 

GRANTEE: Grantee 

PROJECT: Title as listed on SBC 1 

SBC PROJECT NO: XXX/XX-XX-XXXX 

The attached reimbursement request has been reviewed for approval by the following parties for their 
respective responsibilities: 

GRANTEE: I hereby certify that I have reviewed this proposed reimbursement request, that it 
conforms with Grant requirements, and that proposed reimbursement request and that it 
conforms with the “Reimbursement Request Checklist” – Attachment B1. 

__________________________________ _______________________ 
Signature      Date

STATE OF TENNESSEE REAL ESTATE ASSET MANAGEMENT: For review and approval of 
expectations established under the terms of the grant contract including review of the progress 
of the work (% completion).   

__________________________________ _______________________ 
Signature      Date 

OFFICE OF THE STATE ARCHITECT:  For review and approval for compliance with State Building 
Commission policy as required by TCA 4-15-101, et.seq., prevailing wage laws as provided in 
TCA 12-4-401, and reimbursement compliance. 

__________________________________ _______________________ 
Signature Date 

OFFICE OF BUSINESS AND FINANCE: For review and approval of proposed reimbursement requests 
for adequacy of supporting documentation, compliance with project budget, and compliance with 
allowable reimbursements. 

__________________________________ _______________________ 
Signature Date 
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        Contract Attachment B1 

Reimbursement Request Checklist 
1. Reimbursement request conforms to invoice requirements stipulated in

Section C.4 of the Grant Contract. 

2. This reimbursement request does not increase or decrease any particular
line-item budget amount within Attachment A by more than 25%.

3. Reimbursement requests for construction only addresses work associated
with bid packages that were previously approved by the Office of the State
Architect.

4. Reimbursement request invoices and receipts have been reviewed and
there are no invoices or receipts for items that would be unallowable per
Grant Contract Attachment C - List of Unallowable Costs. 

5. Reimbursement request is commensurate with project completion
percentage claimed. 

SAMPLE
CONTRACT
LANGUAGE

34



CONTRACT ATTACHMENT “C” 
LIST OF UNALLOWABLE COSTS 

Unallowable Costs 
The Grantee’s invoice shall be subject to reduction for amounts included in any invoice or payment 
theretofore made which are determined by the State, on the basis of audits or monitoring conducted in 
accordance with the terms of this Grant, not to constitute allowable costs.  The following items are 
examples of costs that are not allowable within the terms of the grant award.  This list is not 
comprehensive as other items submitted may be deemed unallowable after further evaluation. 

Advertising & Public Relations 
Alcoholic Beverages 
Audit Services 
Bad Debts 
Communication Costs 
Donations & Contributions 
Entertainment costs 
Fines & Penalties 
Food or beverage items not associated with a meal exception, per travel policy 
Goods or Services for Personal Use 
Housing & Personal Living Expenses 
Indirect costs 
Insurance & Indemnification 
Interest, Fund Raising & Investment 
Lobbying 
Memberships, Subscriptions, & Professional Activities 
Minor equipment 
Other Direct Costs including expenses such as educational materials, promotional items, supplies, 
minor equipment, and services not requiring contractual agreements, acquired or consumed for 
purposes of the grant. 

Personnel costs – only the direct compensation for salaries and fringe benefits of grantee employees 
hired expressly for the grant and for the time and effort spent on grant related activities. 
Printing and duplication 
Purchase of office furnishings and fixtures 
Recruiting Costs 
Relocation Costs 
Rentals of space and equipment 
Retainers to service providers may only be paid if they are credited to actual services rendered and 
then only after actual services of equal or greater value to the amount of the retainer have been 
rendered. 

Routine and/or existing grantee expenditures, or activities that constitute general expenses required 
to carry out overall grantee responsibilities 
Selling & Marketing 
Supplies 
Training 
Transportation of property 
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CONTRACT ATTACHMENT D 
GRANT NOTE 

On demand after date, for value received and hereby acknowledged, ____________________________ 
(“Grant Recipient”), promises to pay to the order of the State of Tennessee (“State”) the principal sum of the 
“Grant Contract Total” as stated on the “Grant Budget Summary” at Attachment One, in legal tender, with 
interest thereon from this date at 0% per annum.  Principal shall be payable at the offices of State or such 
other place as State may designate. 

A. So long as there is no default with respect to the conditions set forth herein, or as set forth in the 
Restrictive Covenant executed by _______________________________(Grant Recipient) related to the 
properties at _______________________________________________________ (address) (herein 
after referred to as “the Properties”), the principal sum due and payable under this Grant Note shall be 
forgiven at the end of the Affordability Period (as defined herein).  

B. State agrees not to make demand for payment under this Grant Note so long as the following conditions 
are met: 

1. The Affordability Period for this grant is twenty years from the date that the state funds are fully
disbursed to the Grant Recipient. 

2. All funds advanced hereunder are used for the purpose of defraying acquisition, closing, and
rehabilitation costs on the Properties.  

3. The Properties are maintained for the purpose of supporting local communities in infrastructure
development aimed at reducing or eliminating the time individuals with mental illness, substance use,
or co-occurring disorder spend incarcerated by redirecting them from the criminal justice system to
community-based treatment and supports for the Affordability Period.  

4. Neither the Properties, nor any part thereof or interest therein, is sold, leased or otherwise
transferred, conveyed or encumbered and no interest in the Grant Recipient is sold or otherwise
transferred, conveyed or encumbered during the Affordability Period.  

5. The Grant Recipient agrees to all terms and conditions set forth in this Grant Note and the Restrictive
Covenants.

In the event of default hereunder, State shall, at any time thereafter, be entitled, but not required, to 
immediately demand payment of all amounts due under this Grant Note as of the date of default.  Amounts 
not paid upon demand shall bear interest at the maximum lawful rate from the date of demand until the date 
payment is received.  Should efforts be made to collect this Grant Note, or any part of the indebtedness 
evidenced hereby, by law or through an attorney, Grant Recipient shall pay all reasonable attorneys’ fees, all 
court costs and all costs of collection upon demand.  Any failure on the part of State to exercise its rights 
hereunder shall not, in any event, be considered a waiver of any such rights nor shall such failure preclude 
State from exercising such rights at any time.  Grant Recipient hereby waives all rights of protest, notice of 
demand, protest and demand, notice of protest, presentment, demand, dishonor and non-payment. 

GRANTEE 

BY: ________________________________________(signature) 

________________________________________(printed name and title)  

Date:  ________________________________________ 

NOTARY PUBLIC 
The individual appeared before me ____________________, a Notary Public for _________________ 
County, State of Tennessee, on the ______ day of _______________, 20____, and affixed his/her signature. 

My commission expires on __________________________. 
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CONTRACT ATTACHMENT E 
Prepared by: 

__________________________ 

__________________________ 

__________________________ 

RESTRICTIVE COVENANT 

This Restrictive Covenant is made and entered into by and between the State of Tennessee (hereinafter 
referred to as “State”) and ________________________________________(hereinafter referred to as 
“Grantee”). 

1. Grantee, for and in consideration of the “Grant Contract Total” as stated on the “Grant Budget Summary” at
Attachment One (hereinafter referred to as the “State Grant monies”) provided to Grantee for the purchase,
construction, acquisition, furnishing, and/or renovation of real property located at
_______________________________________________________ (address) (hereinafter referred to as
“the Property”), hereby grants the State an equitable interest in the properties and covenants that the
restrictions set forth below shall constitute a covenant running with the land benefitting and appurtenant to
the real estate and any part thereof: 
_______________________________________________________ (address) and recorded in
Book ________, Page ________, Register’s Office of _________________ County, Tennessee

2. The State’s interest in the Property and the covenant running with the land shall be binding upon Grantee,
its successors and assigns, twenty years from the date when State Grant monies are fully disbursed to the
Grantee (Affordability Period). 

3. Grantee covenants that the Property is maintained for the purpose of supporting local communities in
infrastructure development aimed at reducing or eliminating the time individuals with mental illness,
substance use, or co-occurring disorder spend incarcerated by redirecting them from the criminal justice
system to community-based treatment and supports.

4. Grantee covenants that neither the State’s interest in the Property nor any part thereof or interest therein,
shall be sold, leased, or otherwise transferred, conveyed or encumbered during the Affordability Period
without prior written consent of the State.

5. If Grantee fails to properly perform its obligations under this Restrictive Covenant, or if Grantee violates the
covenants herein, the State shall have the right to immediately enter upon the above named Property and
exercise all of its right, title and interest in the Property. Grantee shall not be relieved of liability to the State
for damages sustained by virtue of any breach of this Restrictive Covenant by Grantee.

6. Grantee agrees to be responsible for the operation, maintenance, and management of the Property
purchased or rehabilitated totally or in part with State Grant monies.

7. The validity, construction and interpretation of this Restrictive Covenant shall in all ways be governed and
determined in accordance with the laws of the State of Tennessee.

8. Grantee shall file a copy of this Restrictive Covenant in the Office of the Register of Deeds in the county
were the Property is located and assure a recorded copy is provided to the State.

IN WITNESS WHEREOF, this Restrictive Covenant has been signed and executed by Grantee and the 
State on date below their respective signatures hereto: 

Grantee Name: _______________________________________ 

____________________________________________________________________________________ 
Signature     Printed Name    Date 
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CONTRACT ATTACHMENT E 

NOTARY PUBLIC 

The individual appeared before me ____________________, a Notary Public for _________________ 
County, State of Tennessee, on the ______ day of _______________, 20____, and affixed his/her signature. 

My commission expires on __________________________. 

STATE OF TENNESSEE 

BY: _________________________ 

Title:  Commissioner____________ 

Date: _________________________ 

NOTARY PUBLIC 

The individual appeared before me ____________________, a Notary Public for _________________ County, State of 
Tennessee, on the ______ day of _______________, 20____, and affixed his/her signature. 

My commission expires on __________________________. 
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