— Human Resources

Frequently Asked Questions - Paid Parental Leave (PPL)

1. What is Paid Parental Leave?
Paid Parental Leave (“PPL") is a benefit that allows eligible state employees to
take an absence from work with pay for up to six (6) workweeks for the birth
of a child or the adoption of a child.

2. What types of absences qualify for PPL?
PPL can be used for:

e The birth of the employee’s child, or
e The placement of a child with the employee for adoption.

3. Who can take PPL?
PPL is only available to employees who have been employed full-time with the
State for at least twelve (12) consecutive months with one of the following
entities:

The executive branch and all boards, commissions and agencies that fall
within the executive branch;

The judicial branch of state government, including, but not limited to,
employees of the administrative office of the courts;

The office of the attorney general and reporter;

The offices of the district attorneys general and the district public
defenders;

The Tennessee higher education commission and all employees of that
commission;

The Tennessee advisory commission on intergovernmental relations;

The Tennessee housing development agency and all employees of that
agency;

The employees of the Tennessee rehabilitative initiative in correction
board; and

Any administrative boards and commissions, or any other officers or
employees, attached to the entities listed above.

PPL is not available to employees within the legislative branch of state
government, the office of the secretary of state, the office of the state
treasurer, and the office of the comptroller of the treasury.
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4. How much time can | take for PPL absences? What if | need more leave?
Employees may take up to six (6) workweeks of PPL within a twelve (12) month
period.

If an employee chooses to take additional time off under other leave
entitlements beyond the six (6) workweek entitlement (i.e., Family Medical
Leave Act (“FMLA"), leave granted under T.C.A. § 4-21-408, etc.), this time will
not be counted as PPL, and the employee will have to use their accrued leave
or leave without pay for the additional time off.

5. When is the effective date for PPL? What happens if | am already out due
to a PPL-qualifying condition as of the effective date?
Employees can take PPL for qualifying absences beginning on July 1, 2023. If
an employee is already on leave before July 1, 2023, due to a qualifying
condition, then the remainder of the employee’s approved leave will be
considered PPL beginning on July 1, 2023, for up to six (6) workweeks.
However, this does not extend an employee’s entitlement to leave taken under
the FMLA and/or TCA § 4-21-408.

6. Are both parents eligible to take the leave, or just one?
Both parents can take PPL, if otherwise eligible.

7. What type of notice must the employee provide if he or she plans to take
PPL?
In order to take PPL, an employee must provide their employer with at least
thirty (30) days’ notice in advance of the first day of leave. If the employee
learns of the birth or adoption less than thirty (30) days in advance, they shall
give notice as soon as reasonably possible.

8. Does my PPL expire?
All PPL must be used within 12 months of the qualifying birth or adoption. If
an employee does not use their full allotment of PPL before the end of the 12-
month period, the leave expires, and the employee cannot take any additional
PPL.
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9. What if | have more than one qualifying event during a year?
An eligible employee may receive no more than six (6) workweeks of PPL
during a twelve-month period, even if there is more than one (1) qualifying
birth or adoption during the year.

10.How much am | paid during a PPL absence?
PPL is paid at one hundred percent (100%) of the employee’s salary.

11.Will leave designated as PPL count against an employee’s accrued leave
balances?
No, PPL is not charged to an employee’s accrued leave balance.

12.Does an employee accrue leave while on PPL?
Yes, as long as the employee is in a positive pay status for the major portion
of the month during which they took the PPL, they will accrue leave for that
month.

For example, in August 2023, Employee A is on PPL for the entire month.
Because PPL is paid, Employee A is considered to be in a positive pay status
for the major portion of the month and will accrue leave. However, in August
2023, Employee B takes PPL for five workdays (5) days. The rest of that month,
the employee is out for a non-parental leave reason and takes leave without
pay. Because Employee B was on a leave without pay status for the major
portion of the month, Employee B will not accrue leave.

13.How does PPL coordinate with Sick Leave Bank (SLB) benefits?
Sick Leave Bank (SLB) benefits are only available for SLB members who have
exhausted all accumulated leave and need to take leave for a qualifying
condition. Employees will not be eligible for SLB benefits while on PPL, as SLB
benefits are not available to members who are receiving income from other
sources, including PPL.
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14.How does PPL coordinate with parental leave granted under Tennessee

Code Annotated § 4-21-408?

Under T.C.A. § 4-21-408, employees who have been employed by the same

employer for at least twelve (12) consecutive months as full-time employees

may be absent from such employment for up to four (4) months for adoption,

pregnancy, childbirth and nursing an infant.

If the leave also qualifies for PPL, the first six (6) workweeks of parental leave
will be paid. For the remainder of the leave, the employee must use their
accrued leave before going on leave without pay.

Example 1: An employee gives birth to a child on July 1, 2023, and has previously
notified her employer that she plans to take the full four (4) months of parental
leave. The employee has worked for the employer for over twelve (12) consecutive
months. The first six (6) workweeks of the employee’s leave is paid without being
charged to her leave balance. The remainder of the four (4) month period will be
charged to her leave balance or will be designated as leave without pay if the
employee does not have any accrued leave. [Note: If the employee also meets the
criteria for FMLA leave during this period, her FMLA entitlement will run
concurrently with her parental leave.]

Example 2: An employee is absent from work due to her pregnancy beginning on
July 1, 2023, and has previously notified her employer that she plans to take the
full four (4) months of parental leave beginning on this date. She has worked for
the employer for over twelve (12) consecutive months. Her child is born on August
1, 2023. Because the first month of her absence qualifies for parental leave (which
covers absences due to pregnancy), but not PPL (which does not cover absences
due to pregnancy), she will use her accumulated leave or leave without pay during
this period. Beginning on August 1, 2023, six (6) workweeks of the employee’s leave
are paid without being charged to her leave balance. The remainder of the parental
leave period will be charged to her leave balance or will be designated as leave
without pay if the employee does not have any accrued leave. [NOTE: If the
employee also meets the criteria for FMLA leave during this period, her FMLA
entitlement will run concurrently with her parental leave.]
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15.How does PPL coordinate with the federal Family and Medical Leave Act

(FMLA)?

In order to qualify for FMLA leave, an employee must have worked for the

State of Tennessee for at least twelve (12) months; and have worked at least

one thousand, two-hundred and fifty (1,250) hours during the year preceding

the start of the leave. FMLA leave can be taken for:

e the birth of a child and to bond with the newborn child within one year of
birth, and

o the placement with the employee of a child for adoption and to bond with
the newly-placed child within one year of placement.

If an employee qualifies for both FMLA leave and PPL, the leave entitlements
will run concurrently. The first six (6) workweeks of FMLA leave will be paid
without being charged to the employee’s leave balance. The employee will be
required to use their accrued leave for the remainder of the absence or go on
leave without pay if they do not have any accrued leave.

Example 1: An employee adopts a child on July 1, 2023 and has provided adequate
notice to his employer regarding his absence. As of July 1, 2023, the employee has
worked for the employer for 12 consecutive months and has worked over 1,250
hours in the preceding 12-month period. The employee plans to take 12 weeks of
leave. He is eligible to take both FMLA leave and PPL. The first six (6) workweeks will
be paid, and the last six (6) workweeks will be charged to his leave balance. [NOTE:
The employee may also elect to take an additional four weeks of leave to complete
the four (4) months of leave granted under T.CA. § 4-21-408]

Example 2: An employee adopts a child on July 1, 2023 and has provided adequate
notice to his employer regarding his absence. As of July 1, 2023, the employee has
worked for the employer for 12 consecutive months but has worked less than 1,250
hours in the preceding 12-month period. The employee plans to take 12 weeks of
leave. He is eligible to take PPL but is not eligible for FMLA leave. The first six (6)
workweeks will be paid, but the last six (6) workweeks he wishes to take - if
approved - will be charged to his leave balance. [NOTE: Even though the employee
is not eligible for FMLA leave, the employee may elect to take additional leave under
T.CA. § 4-21-408. Any additional leave beyond this would be subject to normal
supervisor/agency approval under other leave and attendance provisions.]
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16.Are there situations where | can qualify for FMLA leave, PPL, and leave
under T.C.A. § 4-21-408?
Yes, if the employee meets the eligibility requirements under all three laws. In
this case, the leave will run concurrently to the extent permitted by law.

Example: An employee gives birth to a child on July 1, 2023 and has provided
adequate notice to her employer regarding the absence. As of July 1, 2023, the
employee has worked for the employer for 12 consecutive months and worked over
1,250 hours in the preceding 12-month period. The employee plans to take four (4)
months (or 16 weeks) of leave. She is eligible to take both FMLA leave, PPL, and
parental leave under T.C.A. § 4-21-408. The first six (6) workweeks will be paid, and
the remaining ten (10) weeks will be charged to her leave balance or leave without
pay if the employee does not have a leave balance.

17.What type of notice must the employee provide if he or she plans to take
PPL?
In order to take PPL, an employee must provide their employer with at least
thirty (30) days’ notice in advance of the first day of leave. If the employee
learns of the birth or adoption less than thirty (30) days in advance, they shall
give notice as soon as reasonably possible.

18.How do | request PPL?
Employees should request PPL in Edison Self Service. Employees shall provide
the reason and dates for the leave. Employees should navigate to the Edison
Home Page > Navigation Bar > HCM > Self Service > Time Reporting > Request FMLA
Leave.

19.Do | have to provide any specific documentation in order to take PPL?
Employees may be asked to submit documentation or a statement confirming
the date of birth and/or date of adoption.

20.Can an employee choose to use their accrued leave or leave without pay
instead of taking PPL?
No, if the employee’s absence qualifies for PPL and is otherwise eligible, their
absence will be designated as PPL.
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21.Does PPL have to be taken consecutively?

No, the leave does not have to be taken consecutively. However, any PPL must

be used within twelve (12) months of the qualifying birth or adoption. In

addition, employees are still required to comply with the notice requirements

stated in FAQ #7to ensure their employer is provided advance notice of any

PPL absences.

22.Does a supervisor have the ability to deny or approve an employee’s PPL
request?
No, PPL is approved by designated agency human resources personnel.

23.What job protection do | have if | take PPL?
Employees who provide adequate notice shall be restored to their previous or
similar positions with the same status, pay, length of service credit and
seniority, wherever applicable, as of the date of their leave. Employees who
request or use PPL will be protected from retaliation, interference, or
discrimination for requesting or using the leave.

Employees who obtain PPL through fraud or misrepresentation (i.e., the
employee falsified a qualifying condition) may not be returned to their
previous or similar position and may be subject to disciplinary action, up to
and including termination. Employees may also be required to reimburse the
State for any PPL taken.

24.Who can | contact if | have questions about PPL?
Employees may contact the Department of Human Resources’ HR Service
Center at 615-741-4841 or HR.ServiceCenter@tn.gov.

25.Where can | find more information about PPL?
This FAQ will be updated when additional information is added to the
Department of Human Resources’ website.

26.Will PPL be included in the employee’s regular on-cycle payroll or a
separate check?
If the employee’s leave is entered and approved by the payroll timelines it will
be on the regular cycle.
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27.How/when is PPL to be entered in Edison and what time reporting code
that should be used? Who is responsible for entering it?
Agency Time & Labor Administrators will be responsible for entering this
information. This FAQ will be updated further when additional information
becomes available.

28.Will PPL count towards retirement service credits?
Yes, PPL is considered to be full-time employment.

29.Will taking PPL affect an employee’s probationary period?
No, because the employee is on paid leave, their probationary period is
unaffected by a PPL absence.
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