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COMMUNITY ENGAGEMENT COORDINATOR

Renewal House is seeking qualified applicants for a full-time Community Engagement
Coordinator position. This position leads community engagement efforts to increase
community awareness and support of Renewal House. This role is responsible for
identifying, cultivating, and nurturing relationships with corporations and community
organizations to develop deep-seated partnerships, job opportunities for clients,
volunteer opportunities, and monetary support of the agency. Additionally, the
Community Engagement Coordinator assists in planning and implementing fundraising
events that support Renewal House.

The ideal candidate will have a proven ability to develop and maintain high-quality
organizational partnerships and produce well-crafted events. The candidate will be
committed to working in a fast-paced environment to ensure goals are met. If you are
looking for a rewarding and challenging opportunity, apply to become a member of the
Renewal House team!

ABOUT RENEWAL HOUSE

Renewal House is a comprehensive addiction recovery community for women and their
children, which includes family residential services for pregnant and parenting women
and licensed intensive outpatient and recovery support services for women. Renewal
House is committed to providing high-quality services to help families recover together.
This fast-paced work environment offers an opportunity to have a real impact on children
and families in our community. This position is funded under a private grant from a
corporate partner.

JOB RESPONSIBILITIES

The Community Engagement Coordinator, who reports to the Director of Development,
is responsible for the following:
e Developing relationships with corporations, businesses, and donors that lead to

employment opportunities for Renewal House clients, deep seated partnerships,
and fundraising opportunities.

e Identifying, cultivating, and soliciting corporate sponsors and organizational
partnerships.

e Creating and managing newsletter specifically for Career Renewal Partners.



e Managing and implementing all aspects of engagement functions including
scheduling, distributing literature, conducting group presentations and tours for
small and large audiences, and participating in community fairs from corporations
and groups.

e Establishing a community engagement calendar and identifying specific staff and
volunteers to speak at key civic, religious and service organizations about the
impact of Renewal House.

e Assisting in planning and implementing fundraising events to meet revenue goals
including securing sponsors, volunteers and vendors, event promotion, and event
logistics.

e Managing the volunteer process including recruiting, coordinating, and
overseeing volunteer activities.

e Entering data into the agency’s donor database and using data to build reports
and create donor communications.

e Assisting with the development of the agency’s marketing materials, social media
posting, and website content.

REQUIRED QUALIFICATIONS

Renewal House is seeking candidates who have:

o Skills and knowledge normally associated with a Bachelor’s degree in a related
field.

e Excellent written and verbal communication skills with an ability to proofread and
tailor messages to the characteristics/needs of the audience.

e Organized, enthusiastic, and self-motivated.

e Social media optimization skills.

e Advanced computer application skills, including offsite suite software. CRM
experience required; Raisers Edge experience preferred.

e A proven track record of meeting goals and outcomes.

HOW TO APPLY

Send a cover letter and resume to Earnest Wilson, Director of Development, via email or
fax:

info@renewalhouse.org
615-255-4090
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