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Funeral Director Requests for Death Certificate Changes 
 
IMPORTANT – PLEASE READ THIS ENTIRE DOCUMENT AND PAY CLOSE ATTENTION TO THE 

INSTRUCTIONS TO AVOID ANY UNEXPECTED DELAYS. 
 
Affidavit Requirements: 

• On the letterhead for the funeral home listed on the death certificate. 
• Date of affidavit 
• Decedent’s name, date of death, county of death 
• Reason for amendment 
• Item(s) to be amended: current information vs. correct information 
• Statement if error was made by funeral home 
• Funeral director’s signature, printed name, license number 
• Notary’s statement, seal, and commission expiration date 

The following items can only be amended by the physician or medical examiner. 
• Date of death (item #3) • Time of death (item #4) 
• Place of death (item #8a) • Cause of death (items #28 - #34f) 

 
Birthplace (item # 7) (should only be one of the following options) 

• City and State • Foreign Country 
 

 NOTE: If the city is unknown, enter unknown with the state & do not use the county of birth.) 
 
Marital Status (item #9) (should only be one of the following options) 

• Married • Married, but Separated • Widowed 
• Divorced • Never Married • Unknown 

 
 NOTE: Work with the Office of Vital Records for these changes unless it is a funeral home error.  

These changes may result in affidavits from the informant and/or spouse being added or removed.  
 
Decedent’s Residence (item #13a – f) 

• May also affect place of death (item # 8a) or informant’s address (item # 20a) 
• Additional affidavits may be required from the certifier if place of death changes. 
• If the informant’s address changes, include this in the affidavit. 

 
Decedent’s Education (item #15) (should only be one of the following options) 
• 8th grade or less • 9th – 12th grade; no diploma 
• High school graduate or GED completed • Some college credit, but no degree 
• Associate degree (e.g. AA, AS) • Bachelor’s degree (e.g. BA, AB, BS) 
• Master’s degree (e.g. MA, MS, MEng, MEd, MSW, MBA) • Unknown  
• Doctorate (e.g. PhD, EdD) or Professional degree (e.g. MD, DDS, DVM, LLB, JD) 

 
Decedent of Hispanic Origin (item #16) 
• No, not Spanish/Hispanic/Latino • Yes, Mexican, Mexican American, Chicano 
• Yes, Puerto Rican • Yes, Cuban 
• Yes, other Spanish/Hispanic/Latino (Specify) • Unknown 
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Decedent’s Race (item #17) (select one or more from the following options)  
• White  • Black or African American • Filipino 
• Asian Indian • Chinese  • Vietnamese  
• Japanese • Korean • Guamanian or Chamorro 
• Other Asian (Specify) • Native Hawaiian • Other (Specify) 
• Samoan • Other Pacific Islander (Specify) • Unknown 
• American Indian or Alaskan Native (Name of the enrolled or principal tribe)  

 
Informant (item #20a) 
• Affidavit from current and new informant required (can be on the same or separate affidavit) 
 NOTE: Address changes may affect residence (item #13a – f) and/or place of death (item # 8a).  

o If decedent’s residence should also be changed; this must be included in the affidavit.   
o If place of death changes, an affidavit from the physician or medical examiner may be 

required. 
 
Name of Funeral Home change (item #23a) 
• Affidavit from the funeral home currently listed on death certificate 

o Explain the reason for the change 
o Include new funeral home name, address, license number, funeral director, their license number 

 NOTE: In cases where the medical examiner releases the body to a funeral home, the medical 
examiner’s office should give the funeral home a release sheet.  The medical examiner may be listed 
as the informant, but the funeral home can do an affidavit to change the informant.  The release 
sheet must be submitted with the affidavit.  

 
Amendment Fees and Submission Instructions: 
• Changes less than 6 months - $0 

o Email notarized affidavits to:  vrdeathaffidavit@tdhs.zendesk.com  
• Changes 6 months or greater - $15 

o Mail to Vital Records 
• Changes 1 year or greater - $15 + requires supporting evidence.  

o Mail to Vital Records  
 
 
 
 

 You will be notified if there are any issues with the affidavit and/or supporting documentation. 
 Check VRISM for updates to the death certificate. 
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