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Leasing Proposal 
 

LEASING PROPOSAL REQUEST 

Agency, Office Name Department of Human Services (DHS) 
Principal Use 
Office/Warehouse/Other Office 
Employee Headcount at 
Premises DHS – 10 Staff *not relevant to staff parking requirement 

Transaction Number DHS – TR #18-11- 901 
 

 Desired 
Alternates 
Accepted 

Service Area and Boundary 
Requirements 

Within Cumberland County, TN.  Preference may be given to the city 
limits of Crossville TN, while also not being located within 1,000 feet 
from a Department of Correction facility. 

NO 

Parking Requirements DHS requires parking spaces to accommodate 10 staff and 12 clients; 
for a minimum of 22 spaces. 

 

The parking provided shall include handicap parking to meet the 
relevant code requirements. 

 

All parking spaces must be free, safe, secure, lighted, paved and 
striped. 

 

NO 

Usable & Rentable 
Contiguous Square Footage 

3,500 – 3,900 USF * 

3,900 – 4,300 RSF 

 
*Usable square footage does not include restrooms, mechanical 
rooms, janitorial clostes, telecom closets or vestibules. 

 

The State intends “contiguous” to mean space that is adjacent 
including floors below or above.  The actual square footage will be 
determined by programming and space planning. 

 

Proposals with square footage having a 5% deviation (up or 
down) will be considered an alternate, however, the deviation on 
useable square footage must not fall below the minimum 
useable square footage range 
 

YES 

Special Buildout and Other 
Specifications 

Turnkey buildout in accordance and in conjunction with Schedule 1, 2 
and 3 and Pro Forma Lease Template including Exhibit D. All final 

NO 
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design work is subect to State and Agency approval after the lease is 
executed. 

Building must include 24 hour access, appropriate HVAC, and other 
applicable building mechanics as appropriate for business operation. 

 

Schedule 1:  DHS Space Needs Analysis 

Schedule 2:  DHS Concept Plan (not for construction) 

Schedule 3:  DHS Space Summary Sheet 

Schedule 4:  DHS Lease Exhibit D  

Schedule 5:  DHS Transaction Window 

Term Length Ten (10) year term or Seven (7) year term with one (1) renewal option 
of three (3) years. 

NO 

Commencement Date Estimated to be within 18 months of lease execution, pursuant to Pro 
Forma Lease, Sections 19 and 20. 

NO 

Termination Options Termination for Convenience:  90 day per Block 6 of the Lease 

Termination for Cause:  see Lease – Exhibit A, Paragraph 5. 

YES 

Terms and Conditions As set forth in Pro Forma Lease. A copy of the Pro Forma lease form 
can be found by visiting www.tnlpr.gov.  

Comments to the Lease Template are required with the 
submission of the Lease Proposal Quotation Form. 

NO 

Utility, Services and Other 
Costs 

Proposals can be quoted as either FULL SERVICE with no pass 
throughs or MODIFIED GROSS basis with Tenant responsible for 
payment of utilities and janitorial supplies and services only. 

NO 

 

Communications:  

Interested parties must direct all communications regarding this procurement to the Cristina Johnstone, Leasing Co-
ordinator who is the State’s official point of contact.  Email is the preferred form of communication. 

Name: Cristina Johnstone, Leasing Coordinator 

Phone Number: 615-939-3108 

Email:  RFP.Coordinator@tn.gov 
 
Submittal Deadline and Format: 

The completed “Lease Proposal Form” must be submitted as follows no later than the close of business (4:30 PM) 
Central Time (CT)  Monday, June 22, 2020. 

Submittals must be received via either: 
Email: RFP.Coordinator@tn.gov 

Or  

mailto:RFP.Coordinator@tn.go
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Leasing Proposal Request 

Printed copy to: 
Department of General Services/STREAM 
Attn: Steve Lusk 
William R. Snodgrass Tennessee Tower 24th Floor 
312 Rosa L. Parks Avenue, Nashville, TN 37243  
 
Method of Evaluation: 
Please refer to the State of Tennessee Real Estate Asset Management Division website for the complete document, 
which describes the proposal evaluation method, by using the following link:  
www.tnlpr.gov  
 
Disclaimer of Subjectivity: 

Proposers should understand and accept that by responding to this solicitation they are willingly participating in a 
process that may consist of some degree of subjectivity. Proposers should be aware that the proposal determined 
to best meet the needs of the State may not necessarily be the lowest cost proposal.  

  

http://www.tnlpr.gov/
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SCHEDULE 1 

DHS Space Needs Analysis 
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SCHEDULE 2: 

DHS Concept Plan 
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SCHEDULE 3: 

DHS Space Summary Sheet 
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A

RECEPTION WINDOW TYP. 

SCALE: 1/2"=1'0" 

BUILT-IN 12" DEEP TRANSACTION COUNTER

10" ON TRANSACTION SIDE

2" OVERHANG ON RECEPTIONIST SIDE

SPEAK THROUGH WINDOW GRILL

5 

5

16

" IN DIAMETER

4' 2"

4'-4"

10"W X 3"H PASS THROUGH CUT OUT

1

2

" METAL FRAME

4'-10"

3'-10"

4'

2"

CLEAR TEMPERED GLASS

WITH HOLLOW METAL

FRAME

3'-0"

AGENCY CONTACT INFO :

AGENCY SIGN OFF/ DATE:

ADDRESS :

ISSUED YRMODAY

REV 1 YRMODAY

Transaction#

**NOTE: This space plan, including furniture layout,

has been developed based on programming

information and input from the State of Tennessee

and is considered to be the design intent.  The

Architect of Record will utilize this information to

develop complete construction documents, in

compliance with applicable codes and regulations.

NOT FOR CONSTRUCTION

RECEPTION WINDOW TYP.

DESIGNER :

EMAIL :

CELL :

STATE OF TENNESSEE


