
Delivery Specifications 

Products shall be delivered on an as-needed basis, at the discretion 
and direction of the Golf Course Superintendent. The vendor shall 
coordinate delivery times and quantities with the Golf Course 
Superintendent prior to shipment of the product(s).  

Invoicing Specifications 

1. Invoice Requirements

• All invoices shall be submitted directly to Cyndi O’Brien at
Cyndi.a.obrien@TN.GOV .

• Invoices must clearly reference the purchase order number, delivery location, 
and description of materials supplied (including product name, formulation, and 
quantity).

2. Prohibited Terms and Conditions

• Vendor  invoices shall NOT include or be subject to Early Order Program (EOP) or 
any vendor-imposed terms and conditions.

• Only the terms and conditions specified in the Contract Documents apply.

3. Payment Terms

• Invoices submitted for payment shall only be for goods that have been delivered 
and accepted by the State.

• Invoices shall be due and payable within forty-five (45) after receipt and 
acceptance of goods, in accordance with TCA §12-4-703.


