JOB AID: PORTAL
USER

Portal - Self-Registration

1. Navigate to https://thgrants.my.site.com/s/login/.

2. Click the Register link below the Log In button to go

TN D':_‘\]_'IFU“TGHi of
Finance &

_Administration

to the Self Register page.

3. In the Register form, enter details for these fields:

a.

b.

First Name
Last Name
Email

Username will be automatically generated
based on email and can be found in the
welcome email.

Phone

Account Name (applicant Agency name)
UEI, if available

Edison ID, if available

Password / Confirm Password

4. Click Submit.

Check your email inbox for a welcome email and follow the

portal user login instructions.
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* Username
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Password
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@ Register

*First Name

| First Name

*Last Name

| Last Name

* Email

| Enter a valid email...

*Username
.uat.tnocjp

Phone

| Phene Number...

* Account Name

| Account Name...

UEI

| UEL..

Edison Id

|' Edison Id...

* Password

| Password...

Confirm Password

| Confirm Password...

2]

Passwords must be at least 10 characters and

include at least one letter and one number.

Submit
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