


















Department of Finance and A.dministration
Reimbursement Rate Schedule

Revised October 1,2023

General Reimbursement Rates

Standard Mileage Rate effective January 1,202L
Maximum Parking Fee Without Receipt

IRS Business Standard Mileage Rate
8.00/day

20.00/hotelFees for Equipment/Promotional Materials

Out-of-State Reim bursement Rates

Employees should utilize the U.S. General Services Administration CONUS (Continental United States)

ratei provided by the federal government. To view the CONUS rates, access the Department of Finance

and Administration web page at: https:fwww,tn,gov/finang9 . Click the ooFinancial" heading and then

"Travel Information." Then, click on "Per Diem Rates" where there is a direct link to the GSA CONUS

rates. There is also a link on the Finance and Administration Intranet Travel Page Site at:

h$pg/lgaUtn.gov/fln_ancpJ. Click on "Travel Information" and then click on "Comprehensive Travel

Regulations" and then "Per Diem Rates."

Use the CONUS standard rates for all locations within the continental United States not specifically shown

on the CONUS web page as a listed point. Both in-state and out-of-state meals and incidentals are

reimbursed at75o/o for day ofdeparture and/or day ofreturn.

In - State Travel Reimbursement Rates

In-state lodging and meal rates follow the CONUS rates for Tennessee. The standard lodging rate of
$107.00 andthe standard rate of $59.00 for meals and incidentals should be used for all in-state locations

not listed below.

Counties Maximum Lodging Maximum Meals
& Incidentals

757o of Meals
& Incidentals

Davidson (Nashville)
September - November
December - January
February - June

July - August

323't
$ 187

$210

$79 $s9.2s

Shelby (Memphis) $123 $69 $s 1.7s

Wil liamson (Brentwood/Frankl $ l2s $69 $s 1.75

Hamilton (Chattanooga) $l l7 $64 $48.00

Knox (Knoxville) $l r3 $64 s48.00

In-State and Out-of State
Meals & Incidentals - Allocated By Meal

Effective October l' 2023

Per Diem $59 s64 $6e $74 $7e

Continental
Breakfast/Breakfast $13 $14 $16 $17 $18

Lunch $15 $16 $17 $18 $20

Dinner $26 S2e $31 $34 $36

lncidentals $s $5 $s $s $s



Per Diem Rates-
Three-Fourths Calculations
For Partial Day of Travel
Effective October l, 2023

In accordance with the provisions ofTenn. Code Ann. 4-3-1008 and the Comprehensive Travel Regulations, the above trcvel rutes

supersede and rescind all previous promulgated travel rales, These rates are ffictive upon approval and shall remain in effect until
subsequently modified or w ithdral,t n.

James E. Bryson, Commissioner
Department of Finance and Administration

Date

Total
First & Last

Day of Travel

$5e $44.2s

$64 $48.00

$69 $51.7s

574 $55.50

$7e $s9.2s

08/29/2023






















