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purpose:  this form should be used to allow Benefits administration, the division of finance and administration that manages your state 
provided insurance plan, to disclose protected health information to another individual or entity to carry out activities not covered in the 
notice of privacy practices of the State Group Insurance program.

section A: the individuAl from whom this AuthorizAtion or Appointment is being requested

*name:  _________________________________________________________________________________________________________

*address:  _______________________________________________________________________________________________________

phone:  ___________________________________________  email:  _____________________________________________________

*edison ID (if you do not have an edison ID, please provide your SSn):  ______________________________________________________

*q  I am the plan member      q  I am the parent/Guardian of the plan member q  I am the plan member’s personal representative

Appointment of personal representative (if applicable). I appoint the individual named below to act on my behalf as personal 
representative with regard to (check all that apply):

q   Inquiries and claims for healthcare and other benefits

q   Inquiries and claims for healthcare and other benefits limited to the following:  ___________________________________________

q   Inquiries and claims for healthcare and other benefits on or after the effective date of this appointment

personal representative’s name:  ____________________________________________________________________________________

section b: pleAse reAd And complete the following stAtements cArefully

*purpose of this Authorization. You are authorizing Benefits administration to release your protected health information for the
following purpose (for example: for assistance with my healthcare coverage benefits, to get health treatment, for court, for work or for
your personal use):

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

*to whom can benefits Administration release my information? You are authorizing Benefits administration to release your protected
Health Information to the following indiviidual(s) or entity:

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

psychotherapy notes: If this authorization if for psychotherapy notes, you cannot use it as an authorization with any other type of 
protected health information

q   check if this authorization is for psychotherapy notes



*what health information can we disclose? (check all that apply)

q   Benefits administration Insurance records  q   my records pertaining to coBra

q   my records pertaining to my retirement   q   my records pertaining to the partners Health & Wellness center

q   my records pertaining to fmLa q   other reason:  ___________________________________________  

no conditions: this authorization is voluntary. We will not condition our payment activities in connection with your claims, your 
enrollment in our health plan or your eligibility for benefits on you giving this authorization.

*expiration:  this authorization will expire. choose an expiration date or give an expiration event that relates to the purpose of this
release (i.e., when I retire, if I am terminated or resign my position, when litigation ends or after my surgery is approved).

q   on ____ /____ /__________

q   on occurrence of the following event:  ____________________________________________________________________________

right to revoke:  I understand that I may revoke this authorization at any time by giving written notice of my revocation to Benefits 
administration.  I understand that revocation of this authorization WILL not affect any action taken in reliance on this authorization 
before you received my written notice of revocation. revocations can be mailed or emailed to:

Benefits administration
HIpaa privacy and Security officer

312 rosa parks avenue
1900 W.r.S. tennessee tower

nashville, tn 37243
benefits.privacy@tn.gov

**importAnt** If you chose to use electronic communications there is a risk. confidentiality of information sent via the internet cannot 
be guaranteed. You may submit this authorization via email, but you do so assuming this risk.

redisclosure: I understand that information disclosed by this authorization may be subject to redisclosure by the recipient and may no 
longer be protected under the Health Insurance portability and accountability act (HIpaa) privacy rule. 

section c:  signAture — you mAy refuse to sign this AuthorizAtion

I, , have had full opportunity to read and consider the contents of this 
authorization.  I understand that, by signing this form, I am confirming my authorization that Benefits administration may release the 
protected health information described in this form for the purposes stated in this form.

*plan member’s Signature Date:  

signature of Authorized representative (if you have one)

authorized representative means you have legal proof you can act for this person. an authorized representative signs for a plan member 
who may not legally sign on his or her own. If the patient is less than 18 years old, a parent or guardian should sign for the minor. we 
must have the legal documentation of your appointment on file in our office.

personal representative means you have been appointed by the plan member to act for this person. we must have an Appointment 
of personal representative on file in our office.

**personal/authorized representative’s Signature Date:  

* required field
**required if being completed by a representative

you Are entitled to A copy of this AuthorizAtion After you sign it

(be specific, we will only share the health information you tell us we can share)
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