
Division of Accounts, Supplier Maintenance



Please submit any topic ideas or questions with specific examples to 
Supplier.Maintenance@tn.gov and include in the Subject: ATW. 

Month Topic

March 2022 TBD

June 2022 TBD





• When registering a new supplier

• When updating Supplier Name in Edison

• Updating a supplier’s federal tax classification (business 
type in Edison)

• When updating Address ID 1 (1099 Address) in Edison

• To activate an Inactive supplier file



• IRS.gov

• DOA Accounting Job Aids Website
https://www.tn.gov/finance/rd-doa/fa-accfin-swa.html



• https://www.tn.gov/finance/rd-doa/fa-accfin-swa.html

• TN.gov/finance, then:









• Legible

• Not altered

• Completed according to IRS W-9 instructions

• Most recent version (Rev. Oct. 2018)

• Hand-signed (electronic signatures are not accepted)

• Complete address (includes address suffix)

• EIN or SSN (cannot list both)

• Dated within one year of date of submission





• Before information can be updated in Edison, the Supplier 
Name (line 1 of W-9) and TIN (Tax ID Number) 
combination must pass the IRS TIN Match

• We receive the results as either a pass or fail



Supplier Name and Tax ID Number
combination 

does not match IRS records



• This tax classification requires an individual’s name, 
not a business name, to be listed on line 1

INDIVIDUAL NAME

BUSINESS NAME/DISREGARDED ENTITY NAME (not required)



• This tax classification requires an individual’s name, 
not a business name, to be listed on line 1

INDIVIDUAL NAME

BUSINESS NAME/DISREGARDED ENTITY NAME (not required)





George Costanza Vandelay Architecture LLC

The State of Tennessee has hired George Costanza 
and his business, Vandelay Architecture LLC to design 
a new building





















In addition to his company Vandelay Industries LLC, 
George also want to register his tax-exempt charity, 
The Human Fund, as a supplier with the state of 
Tennessee



• For suppliers that are tax-exempt or government entities, 
the “Other” box should be selected on line 3 of the W-9

• This tax classification requires a comment to the right of 
the arrow

• The comment must say “Tax Exempt”, “Government entity” 
(if applicable), or list the specific tax code that makes the 
entity tax-exempt (most commonly 501c3)








