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Read Your Permit!

1.3.4. Monthly Report of Operation

Monthly Operational Reports (MORs) shall be submitted by the 15™ day of the
month following data collection. Reports shall be submitted by one of the
following methaods, presented below in order of preference:

1) Using MyTDEC Forms, if available.

2) Submitting both a signed and certified copy in pdf format, uploaded as an
attachment to NetDMR, and a copy of the native format spreadsheet file
emailed to DWRWW.Report@tn.gov and TDEC.Nashville. EFO@tn.gov.

3) Submitting signed and certified forms to the EFO at the following address:

STATE OF TENNESSEE

DEPARTMENT OF ENVIRONMENT AND CONSERVATION
DIVISION OF WATER RESOURCES

Nashville Environmental Field Office
711 R.S. Gass Boulevard
Nashville, Tennessee 37216

TN Depa_rtment of
Environment &

= CONservation




When will the form be required?

* Division Staff (primarily from Fleming or Compliance) will
be contacting facilities over the next year to onboard
them to the system.

* The first wave will be systems ~begin February-March

— Currently in the TNPOP program ~ Jordan Fey
— Currently submitting the excel MORs ~ Beverly Glass

— Permit Reissuance in 2025 ~ Bri Begley
— Special Circumstances

- Second wave is tentatively scheduled for 2026
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What type of facilities this form?

 This training is specific to onboarding municipal
wastewater systems for the Monthly Operating Report
(MOR).

* This universe consists of Cities, Towns, Utilities, and some
military installations.

« This MOR Form is not to be used for Drinking Water
Systems, Decentralized Systems or small domestics*
(schools, rest areas, campgrounds etc.)

* There may be a need to have certain small domestics with significant compliance issues report on this
form until such time a small domestic MOR is developed.
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Who can use the form in MyTDEC Forms?

« They must have a MyTDEC forms account, and

- They must be designated an official contact or delegated
signatory authority in the Division's database (Waterlog).
« Users do not need a new or separate account.

 If you don't “see” the permit number when starting the
form

— using a different email address than what we have
— you have not been marked as a delegated signatory or
— the form has not been enabled for the permit number.

— To resolve these issues, please let your division contact know.
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Historical Nutrient Data

* The MyTDEC forms MOR (MOR) will calculate quarterly
and the annual rolling load in Ib/year. In order to do this
calculation, the Division's database (waterlog) MUST have
Total Nitrogen (TN) and Total Phosphorus (TP) historical
Data loaded before the first MOR is submitted
electronically.

* If the permittee has been using the excel MOR, this data
is already in waterlog.
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Historical Nutrient Data

* If the permittee has been sending in paper MORs, the
data must be preloaded before the MOR can be
submitted.

- Using the bulk data upload excel file input the effluent
flow, TN and TP results on the appropriate date.

 If the permitee is a quarterly reporter, they need to
submit all sample values for the 3 months prior to the
first MOR submittal.

* If the permittee has annual rolling load i.e. lb/d
reporting, they need to submit all sample values for the
13 months prior to the first MOR submittal
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Notes on eMOR Bulk Data Upload Sheet

C

« The sheet has 5 tabs,

O
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each tab contains 1 years perr | FERMT | eemwar |
worth of fields. PESERIETION
« On the First Year Tab, ’
enter the permit number :
in cell C3 and current . g z | .
year in cell F3. It will auto 2 2 2 | s
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Notes on eMOR Bulk Data Upload Sheet

« For every date that a TN or TP sample was taken, the following
columns should be completed in the row that corresponds to
the date of the sample.

1. Effluent Flow in MGD (Column M)

2. Total Nitrogen Effluent (mg/I) (Column BL)

3. Total Nitrogen Effluent (lb/d) (Column BM)

4. Total Phosphorus Effluent (mg/l) (Column BO)
5. Total Phosphorus Effluent (Ib/d) (Column BP)

« Do NOT delete columns C-H. You may delete unused columns
I-CD, but it is not required. If you delete these columns make
sure you delete the entire column.

- Please note, if columns are deleted the column designations
above will no longer be valid.

« This sheet does not do any calculations. It is simply a means to
transfer data in the right format.

« The permitee is free to fill out more data, but not required.
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Notes on eMOR Bulk Data Upload Sheet

« Email the completed sheet to the person who contacted
you about onboarding to the MyTDEC forms MOR.

« Copy Ariel.Wessel-Fuss@tn.gov
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How do you find the form?

* Log into MyTDEC Forms and search for Monthly
Operating Report or MOR in the finder.

 Select Monthly Operating Report (MOR) for Municipal
Wastewater Facilities

2 Form Search

Browse through a catalogue of forms, including applications and permits.
Manthly opera{

RESULTS | 33

Monthly Operating Report (MOR) for Municipal Wastewater Facilities

1 This form is for the submittal of the Monthly Operating Reports for MPDES Municipal Wastewater discharges.

®
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Key Parts of the First Page

Monthly Operating Report (MOR) for Municipal Wastewater Facilities

VERSION 1.8

INSTRUCTIONS FREQUENTLY ASKED QUESTIONS

This form is for the Monthly Operations Report required by the NPDES Permit for most Municipalities.
DO NOT USE THIS FORM for small domestic wastewater facilities e.g. schools, rest areas, campgrounds etc.

In most permits, the requirement for this report is found in subpart 1.3.3..

©0 00

In practice this form functions the same way as the excel or paper MOR previously used. Enter Data for every parameter
found in subpart 1.1.1. of your permit and as applicable for hours bypassed ar

If no sample is taken on a particular day, leave that cell blank. CONTACT INFORMATION
Address

Tennessee Department of Environment and
Conservation

Division of Water Resources

Davy Crockett Tower-Sth Floor

500 James Robertson Parkway

Nashwille, TN 37243

Contact your Field Office Inspector for any questions on how to fill out the form.

Permit Number CONTACTS
Password Resels- Use MyTDEC Forms in subject line:
BG-Help Deskgn.gov
TDEC Phone: BRE-891-8332
For Technical Questions: Contact your local DWH field
staff
Beqgin Form Entry
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Permit Number Doesn’t Work

 If you can't type in your permit number, you do not have
the correct permissions. Most likely you have not been
delegated authority by your municipal official. Please
contact your EFO Inspector to resolve.
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Report Overview

- MyTDEC forms will look for the last month that you
submitted date and default the form to the next month. If
this is correct, you don't make any changes. If you need to
report for a different month select yes and enter the
month and year.

« Note: if you are skipping months, the nutrient data will
not calculate correct. It is best to enter in the missing
months in order. ®=e
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Report Overview

* To begin, select download

Monthly Operating Report Data Entry

1 Uploa & Download [] Fullscreen |

Row ... Day Raimfall (0.1 inch) Influent Flow (MGD) Influent Max (MGL) In

« Open the excel file that was downloaded. It will likely be named

Monthly_MOR (#) as a default. Next, select Enable Editing if a yellow warning
message appear

Autosave | ) = Maonthly ected View = Saved to this PC ™ Anel Wessel-Fuss
File Home Insert Draw Page Layout Formulas Data Review View Automate De\rﬁ Qpar Healo

r
\1) PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit. it's safer to stay in Protected \u‘ilm Enable Editing

—
Al hd b

A B C D E F
DAY Y RAINFALL Y INFLUENT FLOW YINFLUENT MAX MGD | INFLUENT MIN MGD
1
2 1
3 2
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Report Overview

 This excel file is where you will record your monthly data.
It contains all of the parameters used by municipal
wastewater plants across the state. You only need to fill in
the parameters that are required for you facility i.e.
rainfall, influent, effluent flow, BOD or CBOD etc., refer to
the facility’s permit, your EFO inspector can also provide
additional guidance.
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Report Overview

« (Calculates Sum, Count, Average, Maximum, Minimum,
and Geo Mean as appropriate for the various parameters,

« Contains the same validations as the MyTDEC form, e.g. it
won't let you enter 57 for a pH

* You can hide columns by right clicking on the column
header and selecting hide

- N T oy —=u W

. P
= search the menus A
INFLUENT MAX N EFFLUENT
A Cut
(& Copy
ﬁ:'l Paste Options:
(2. &
Paste Special...
Format Cells...
Column Width.,
Hide
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Report Overview

« Once you hide unnecessary columns, you may save the
form on your computer for use the following months. If
the Division makes changes to the form e.g. add a
column, change a validation, a new form will need to be
downloaded. In the case of a revised form, you will see an
error on data upload.
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Report Overview

* Fill out the excel form for the reporting month and save it
to your computer with a unigue name. Once you
download a blank form to your computer, you can fill it
out on the fly during the month. You don't have to open
MyTDEC Forms.

* When you are ready to submit your MOR, Log into
MyTDEC Forms and navigate to the MOR form
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Report Overview

 Click on the Monthly Operating Report Data Section and
select Upload

Monthly Operating Report Data Entry

|| [ Upload | & Download | [ Fullscreen |

Row ... Cray Raimifall {0.1 imch) Inifluent Flow (MGD) Influent Max (MG In
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Report Overview

 Select the file for that month and click upload

It may take a while to upload the file. MyTDEC forms is
checking to verify that all of the validations are met.

Upload Excel File From Template b4

Excel File { xlsx)

[ Choose File | Monthly_MOR (15).xlsx

Upload Cancel
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Report Overview

« Errors in the form will be show by the red exclamation

triangle
Row ... Day

h

A Required data needed
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Report Overview

* You may correct the errors in the MyTDEC Forms data

entry form. Please note these corrections will not be sent
back to your excel form.

e Click Next Error

Monthly Operating Report Data Entry

™ Next Error m™u

Row .. Day Rainfall (0.1 inch)

1 1.00
Fae ™
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Report Overview

- It will take you to the first error for correction

Effluent E.coli Le

0

4 mMust e grearer than

|
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Report Overview

« The Historical Data section is read only and is just to
quickly verify if there is nutrient data missing .e.g. “None
Specified.” Contact your EFO inspector if you see an error

2023 n 1) None Specified None Specified o None Specified None Specified
2023 10 None Specified None Specified 0 None Specified None Specified
2023 9 None Specified None Specified 0 None Specified None Specified
2023 8 0 None Specified None Specified 0 None Specified e Specified
2023 7 0 None Specified None Specified ] None Specified None Specified
2023 & 0 None Specified None o None Specified None Specified
2023 s 0 None Specified None 0 None Specified None Specified
2023 & 0 None Specified None () None Specified Specified
2023 3 0 None Specified o None Specified Specified
2023 2 ] None Specified None 0 None Specified
2023 1 0 None Specified None Specified o None Specified Specified
2022 1 0 None Specified None Specified 0 None Specified Specified
2022 1 0 None Specified None Specified 1] None Specified Specified
2022 1 o None Specified lone Specified o None Specified Specified
2022 9 0 None Specified one Specified 0 None Specified Specified
2022 8 0 None Specified None Specified ) None Specified Specified
2022 7 o None Specified None Specified 0 None Specified None Specified
2022 (3 ] None Specified None Specified o None Specified None Specified
2022 s 0 None Specified None Specified 0 None Specified None Specified
2022 - 0 None Specified None Specified 0 None Specified None Specified
2022 3 0 None Specified None Specified (1] None Specified None Specified
2022 2 0 None Specified None Specified 0 None Specified None Specified
2022 1 0 None Specitied None Specified [} None Specified None Specified
2021 12 0 None Specified None Specified 0 None Specified None Specified
Quarterly Historical Data
Effluent TN Ibs o None Specified None Specifi
Effluent TN mgl 0 None Specified vecified
Effluent TP Ibs 0 None Specified None Specified
Effluent TP mgl o None Specified None Specified
Influent TN lbs 0 None Specified None Specified
influent TN mgl o None Specified None Specified
o

TN Depar—tment Of Influent TP lbs None Specified None Specified
- influent TP mg ) None Specified None Specified
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Report Overview

* If you have more than one outfall , each outfall will
preload in the form

Report Overview PREVIOUS SECTION
Report Overview

@ Outfall Data 2

Outfall Data

Review

Signing
Outfall 001

2 Land Application Site 01A

ADD NEW QUTFALL DATA
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Nutrient Calculations

- After you Sign and Submit the document, click on the
view submission to go to the submission overview page.

- MyTDEC Forms will complete the calculations for the

nutrient data. It will generate a pdf
Home Findv MySubmissions Dashboard  Manage

BMISSION OVERVIEW

onthly Operating Report (MOR) for Municipal Wastewater Facilities

#HOA-F214-0ALYA REPOAT TNODETEIV(2024-12)

Immary NAME Monthly Operating Report (MOR) for Municipal Wastewater Facilities
acassing SUBMITTED 0&/17/2024 (225 days ago) by L Ariel Wessel-Fuss
rent Log SUBMISSION ID HO4-F214-0ALYA

REPORT TNO047539(2024-12)

MANAGER 2 Jennifer Innes

WORKGROUP Chattanooga EFO

Processing
Submission Deemed Complete
ELESE] 06/17/2024

A Ariel Wessel-Fuss

Documents & Attachments

m SYSTEM-GENERATED (1) SUBMISSION ATTACHMENTS (1)

Quarterly and Rolling 12-Month TN and TP Results.pdf
De pa rtment of Attached to Submission by System 2024-06-17 400 PM | ISIELE TO APPLICANT |
TN 1 Monthly_MOR.xlsx
Env' ron me_nt & Anached to Submission by Ariel Wessel-Fuss 2024-06-17 3:59 PM [EIE0T lm E LE TO # T r |
.Conservation




Nutrient Calculation

Permit: TNOD59404
Year: 2023

Month: 12 - December

OQutfall: 001

Rolling Average

Year Maonth TN Sample | TN (Ibs) TN Annual TP Sample | TP (lbs) TP Annual
Count Monthly Sum | Rolling Load Count Maonthly Sum | Rolling Load
(Ibs/year) (Ibs/year)
2023 12 31 408409.8 4808696.03 31 408409.8 4808696.03
2023 11 29 408151.26 2083541.97205 | 29 408151.26 2072290.3397
2023 10 4 154 24653.46875 4 44.5 5557.125
2023 9 q 203.6 25245.0717 4 16.2 5658.2592
2023 8 3 201 25507.41545 ) 37.5 5697.10615
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Nutrient Calculations

* Quarterly Calculation will
only run in the March,
June, September, and
December submittals.
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Quarterly Data

Influent TN

TN Quart.
Average (mg/l)

TN Quart.
Average (Ibs)

91.26 12781.08
Effluent TN
TN Quart. | TN Quart. TN Quart. TN Quart.
Max Average Max (Ibs) Average (lbs)
(mg/1) (mg/1)
1749 88.56 233386.560 12761.17
Influent TP
TP Quart. Average | TP Quart. Average
(mg/1) (Ibs)
88.29 12761.03
Effluent TP
TP Quart. | TP Quart. TP Quart. TP Quart.
Max Average Max (Ibs) Average (lbs)
(mg/1) (mg/1)
1749 88.13 233386.560 12759.46




Nutrient Calculation

« Calculation error

Permit: TNOO67539
Year: 2024

Month: 12 - December

No data calculations can be displayed due to a different month being reported on than expected.
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. .
“ MYTDEC FORMS
TDEC has launched a Monthly Operating I RAI N I N G

Report (MOR) Form in MyTDEC Forms

for municipal wastewater facilities and FEBRUARY 20TH
have begun reaching out to systems to 09:30 AM - 11:30 AM
onb?ard to tl.1e new form. This session is IN PERSON AND ONLINE
designed to introduce operators to the
new form and onboarding process.
IN PERSON: ONLINE:
2022 BLANTONDRIVE ~ @uzwssssae

MURFREESBORO TN, 37129

<3 .
=
o,
NI
e, “
’- A
L=
3
f
a5

Scan the QR code with your phone or click the meeting link below on February 20th. We recommend
creating a calendar appointment so you don't forget. Meeting time is central time zone.




FAQ

* When your system begins reporting on MyTDEC Forms you no
longer have to
— Attached a signed pdf of the MOR to the NetDMR Submittal

— Send an email to the EFO staff and DWRWW.Report@tn.gov with the
excel copy

« Canyou make a change to the form?
— Yes, but not quickly.

— Minor changes or changes to correct a bug will be implemented as
soon as possible.

— Major changes that affect the table will be made sparingly.
| have to report <insert a metal, semi-volatile or volitle etc.> but
there is no column. What do | do?

— The majority of the time the frequency of these samples is such that a
running calculation isn't needed. So, these are just reported on your
DMR.
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FAQ

« Does a revised form duplicate data in the division
database?

— No, when the revised form is processed, it should write over the
exiting submission data.

* Why can't | see the quarterly nutrient data?

— Quarterly data is only shown for the reports of March, June,
September and December

« Who can sign these reports?
— Official Contact or Delegated Signatory.

* Why can't my boss see the report?

— The form must be shared with specific individuals who have
MyTDEC forms accounts in order to be viewed. We strongly
suggest all MyTDEC forms submittals be shared with others in
case of an issue.
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