
Sharing a Form for Collaboration 

1. After a submission has been created, click on the “gear” to share the form for collaboration. 

 

2. Click on Manage Shared Access 

 
3. Enter the email address of the person who needs access to the submission.  

a. This person must already have a MyTDEC Forms account. 

b. The same email address that was used to create the account must be used here.  

 

4. Mark “Can Manage Access to Submission” Box 

5. Click Add 

 
6. Click Confirm 
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7. Each person you add will be shows in the list of “Users with Access to this Submission”. The 

submission owner can remove  an individual’s access by clicking the delete icon under actions. 

 


