
 
 

How to Process a Draft Correction Request (Permittee) 

1. Open the submission and click on the request itself 

 
2. Click Revise Submission and ok on the pop up screen 

 
3. Make changes in the field as necessary 

4. Click Add Comment 

 

5. Enter brief description of the change. The field is required, “done” will suffice in most cases. 

Then click ok 
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6. Click Mark Complete 

 

 
7. Click Proceed to Review in the pop up window 

 

8. Review, sign and submit report  
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