
Accessing & Sharing Approval 
Documents in MyTDEC Forms

2025



Approval Documents
• Construction documents and approval letter previously sent by 

email or shared via TNCloud link.
• New feature in MyTDEC Forms allows technical reviewer to 

upload approved construction documents to associated form.
• Approved construction documents for forms submitted after 

May 1, 2025, will be returned to submitter using this method.
• Submitter can share MyTDEC Form with others who need 

access to the approved documents.
• Additional users accessing the form to download approved 

documents will need to register for a MyTDEC Forms account.



How do I access approved 
documents?



Accessing Approved Documents
• Sign in to MyTDEC Forms.

https://forms.tdec.tn.gov/


Accessing Approved Documents
• Click My Submissions.



Accessing Approved Documents
• Locate the appropriate Submission ID.
• Click the arrow at the end of the row to open the 

Overview page.



Accessing Approved Documents
• Scroll down on the Overview page.



Accessing Approved Documents
• Click Added by 

Processor in the 
Documents & 
Attachments
section.

• Click each file to 
download copies.



How do I share forms with 
additional users?



Sharing Forms with Additional Users
• Sign in to MyTDEC Forms.

https://forms.tdec.tn.gov/


Sharing Forms with Additional Users
• Click My Submissions.



Sharing Forms with Additional Users
• Locate the appropriate Submission ID.
• Click the arrow at the end of the row to open the 

Overview page.



Sharing Forms with Additional Users
• Scroll down on the Overview page.



Sharing Forms with Additional Users
• Click Share with…



Sharing Forms with Additional Users
• Click Add User Access.



Sharing Forms with Additional Users
• Enter the email 

address for the user 
who will receive 
access to the form.

• Note: The user you are 
inviting to access the 
form must have a 
MyTDEC Forms 
account.



Sharing Forms with Additional Users
• 3 levels of access permissions:

– Submission Viewer = Read access only.
• Can view the form. Will not be able to pay review fee or make any 

changes to the form.
– Submission Contributor = Can only edit the first draft of the 

form.
• Cannot submit responses to correction requests from TDEC reviewer.

– Submission Editor = Can edit all versions of the form.
• Can submit responses to correction requests and share the form with 

other users.



Sharing Forms with Additional Users
• Use the drop-

down menu to 
select the desired 
Access Level
setting.



Sharing Forms with Additional Users
• Check Acknowledge 

and click Submit.

• The form will be 
visible from the My 
Submissions tab of 
the additional user’s 
MyTDEC Forms 
account.



How do I create a MyTDEC 
Forms account?



Account Registration
Go to https://forms.tdec.tn.gov/ and click Create Account.

https://forms.tdec.tn.gov/


Account Registration
Fill in required fields 
and click Register.

The email address 
entered at this step will 
be the Username you 
enter each time you sign-
in to MyTDEC Forms.



Account Registration
Enter the Confirmation code and click Confirm Code or 
click the activation link in your email.



Account Registration
Example activation link 
email.

If you do not receive an 
account activation email, 
please check your 
spam/junk folder or 
contact your IT 
department to have 
mytdec-forms@tn.gov 
unblocked or added to 
your organization’s 
whitelist.

mailto:mytdec-forms@tn.gov


Account Registration
Enter your 
Username and 
Password. 

Click Sign In.

Username is the 
email address used 
during account 
registration.



Account Registration
Increase your account security by verifying your mobile 
number. (Optional)



Account Registration
Enter the Confirmation code sent to your mobile number 
and click Confirm Code.



Account Registration
You will receive on screen confirmation of successful mobile 
number verification. Click the X to dismiss the notification.



Account Registration
Enter your address 
and click Update 
Address. (Optional).



Account Registration
Select the correct address and click Use This Address.



Account Registration
Electronic signatures are not required for engineering document submittals but 
may be required for construction general permit submissions. You may Skip 
and enable electronic signatures later, if desired.



Questions?
Email 

DWR.Engineering@tn.gov
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