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NetDMR Account Creation & Requesting Permit Access for
Reporting

Part One: NetDMR Account Creation

1. Go to https://cdx.epa.gov/ . Click on Register with CDX.

o)
\y”
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ

¥ Conta

CD)s Central Data Exchange

Log in to CDX
User ID

Forgot your User ID?
and Privacy Policy

2. Read Terms and Conditions, check the box, and click Proceed.

&= Contact Us

CD)s Terms and Conditions
The access and use of CDX Registration for the electronic submittal of environmental information require the creation of a user
ID and password that I must maintain and keep confidential. I will review the following steps concerning the creation and
maintenance of a user 1D and password.

Warning Notice

In proceeding and accessing U.S. Government information and information systems, you acknowledge that you fully
understand and consent to all of the following:

=

. you are accessing U.S. Government information and information systems that are provided for official U.S. Government
purposes only;

unauthorized access to or unauthorized use of U.S. Government information or information systems is subject to criminal,
civil, administrative, or other lawful action;

3. the term U.S. Government information system includes systems operated on behalf of the U.S. Government;

4, you have no reasonable expectation of privacy regarding any communications or information used, transmitted, or stored

on U.S. Government information systems; <

D

I am the original registrant and owner of the User ID requested

WARNING: It is a federal crime to submit identifying information for anyone other than yourself, or to use or share
information with or without another user’s consent. Accordingly, by checking the box, above, you attest that you are
the named account holder and sole registrant to whom account information belongs.

Proceed | [Tzl
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3. Scroll down and select the NetDMR: Network Discharge Monitoring Report program service.

a. Then select NetDMR: Tennessee Department of Environment and Conservation.

=)
N
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CD)& Core CDX Registration = Coma e

1. Program Service } 2. Role Access } 3. Identity Credentials 4. User and Organization

Begin typing a program service name or related keywords to filter the list of available services (e.g., air quality system, AQS, or
Clean Air Act).

Active Program Services List

|Ned |

‘ IEPB: Exchange Network Grant Semi-Annual Reporting Forms ‘

‘ NeT: NPDES eReporting Tool (26) ‘

‘ NetDMR: Network Discharge Monitoring Report (25) ‘

NDMR-RI: NetDMR: Rhode Island Department of Environmental Mgmt

‘ NDMR-SD: NetDMR: South Dakota DANR

‘ NDMR-TN: NetDMR: Tennessee Department of Environment and Conservation

NDMR-TOK: NetDMR: Training Instance - OK

| MNOMD_-TY: NatNMD:* Tawac TCFEN

4. Select arole (see descriptions below) from the drop-down list and provide any required information.

1. Program Service v ’ 2. Role Access ’ 3. Identity Credentials ’ 4. User and Organization

Registration Information

Program Service NetDMR Development

Role Not selected

Select a role from the drop down list and provide any required additional information, if applicable.

Select Role

| Permittee (signature) v \

‘Request Role Access il Cancel |
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a. Description of CDX Roles:

mm Possible NetDMR Roles | Allowed Tasks

Works for th
Permittee orks for the I Signatory, Permit Can sign, view, edit, and submit DMRs. Can
(signature)* company AND will sign Administrator, Edit, View also approve roles for other users

and submit DMRs. ! ’ ’

Works for th i I DMR i
Permittee (no orks for the . Permit Administrator, Edit, Can view, enter, and upload s, edit

. company but will NOT ) CORs, and approve roles for other users;

signature) . . View , .

sign/submit DMRs cannot sign or submit forms.
Data Provider Lab, Contractor, 3rd Edit View Can view, enter, and import DMRs. Can edit

Party Affiliate ! CORs but cannot sign or submit forms.

E i f i

Internal User State/EPA Agency Internal Administrator Regulatory Authority staff member with a

personnel only NetDMR account.

*To sign and submit DMRs, you must have the Permittee (signature) role.

5. Create User ID and enter email address (TIP: make user ID same as email address).

United States Environmental Protection Agency

About Recent Announcements Terms and Conditions FAQ Help

CD)%;: Core CDX Registration

1. Program Service v } 2. Role Access v 3. Identity Credentials } 4. User and Organization

Please fill out all required fields marked with an asterisk(*)

Part 1: User Information

User Id * ‘ |

Email Address * ‘example@example.com |

Continue Registration

6. You will be redirected to Login.gov to either set up a new account or log in to an existing account. Click
Proceed to Login.gov.

CD)s Central Data Exchange
Leaving CDX

You are being redirected to Login.gov to either set up or login to an existing account. Once you've loggec
return to CDX to continue your registration process.

Proceed to Login.gov

Created by the Division of Mineral & Geologic Resources
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7. New Login.gov account creation- Click on Create an account.

8o @

EPA CDX Smoke Test is using
Login.gov to allow you to sign in to
your account safely and securely.

Sign in for existing users

Email address

Password

O Show password

8. Use the same email address used in CDX registration in step 6.

8o

EPA CDX Smoke Test is using
Login.gov to allow you to sign in to
your account safely and securely.

Create an account for new users

Enter your email address

Select your email language preference
Login.gov allows you to receive your email communication in
English, Spanish or French.

Q English (default)
O Espariol

O Francais

E\ read and accept the Login.gov Rules of Use

Created by the Division of Mineral & Geologic Resources
Updated 4/15/2025
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9. Login.gov will send an email with a link to confirm your email address; follow link to continue creating

account.

Confirm your email nbox =

Loegin.gov <no-reply@identitysandbox.gov>
tome ¥

O LOGIN.GOV

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser. This
link will expire in 24 hours

Confirm email address

https://idp.int.identitysandbox.gov/sign_up/email/confirm?
_request_id=17ba1ab0-742e-46d7-8a4b-
76338d2963ac&confirmation_token=zhpcRBtB1PstnNGgesLS

10. You will receive confirmation that your email address is verified.

@ You have confirmed your email address

Create a strong password

Your password must be 12 characters or longer. Don't use
common phrases or repeated characters, like abc or 111.

Password

Created by the Division of Mineral & Geologic Resources
Updated 4/15/2025
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11. Authentication method setup- You must add an additional layer of protection to your Login.gov account
by selecting a multi-factor authentication method. Select one of the following 5 options:

Created by the Division of Mineral & Geologic Resources
Updated 4/15/2025

DLoGiNGov SEPA

Authentication method setup

Add an additional layer of protection to vour Login.gov
account by selecting a multi-factor authentication method.

We recommend you select at least two different options in
case you lose one of your methods.

"
S

R

Authentication application

Download or use an authentication app of
your choice to generate secure codes.

Text or voice message

Receive a secure code by (SMS) text or
phone call.

Backup codes

A list of 10 codes you can print or save to
your device. When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy to lose.

Security key

Connect your physical security key to your
device. You won't need to enter a code.

Government employee ID

PIV/CAC cards for government and military
employees. Desktop only.
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OPTION 1: Choose to receive a Text or voice message ***RECOMMENDED***:

e Receive a secure code by (SMS) text or phone call, receive confirmation that a phone was added to
your account, select Agree and continue.

Add a phone number l @ A phone was added to your account
We'll send you a one-time code each time you signin.

Message and data rates may apply. Do not use web-based

(VOIP) phone services or premium rate (toll) phone numbers. ‘
—
Phone number o

Continue to EPA CDX Test

How you'll get your code We'll share your information with EPA CDX Test to connect
your account.
QO Text message (SMS) () Phone call
@ Email addresses on your account
You can change this anytime. If you use a landline number, « tdecnetdmrtest@gmail com

select “Phone call”

OPTION 2: Download or use an authentication app of your choice to generate secure codes.

Add an authentication app

Set up an authentication app to sign in using temparary
security codes. What is an authentication app? ¢

o Give it anickname

If you add more than one app. you'll know which one is
which.

@ Open your authentication app

e Scan this QR barcode with your app

Or enter this code manually into your authentication app

R24ZZJTZRAVUQNJINGZTKTM7SK62504H)
‘ 0 Copy |

@ Enter the temporary code from your app
Example: 123456

Created by the Division of Mineral & Geologic Resources
Updated 4/15/2025
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OPTION 3: Use backup codes:
e Alist of 10 codes you can print or save to your device. When you use the last code, it will generate
a new list. Keep in mind that backup codes are easy to lose.

Save these backup codes

If you lose your device, you'll need these codes to sign into
Login.gov. Save or print them and put them somewhere safe.

ESGA-VHRK-JVRS 2VN3-@F7F-Nev]
VRG5-APV9-ZKW1 KCBJ-4NRO-NYKS
D3FS-PYKM-FTW1 8GAG-FSKD-28CC
EV22-EY7K-D53X ROG9-9PQ6-VHRS
GO9Z-2CD2-V7EP 4QM1-DZ7N-PAQW

Each code can only be used once. We'll give you new
codes after you use all ten.

* Download I I & Print ‘ ’ [ Copy I

[ I've put my backup codes in a safe place.

OPTION 4: Use a security key:
e Connect your physical security key to your device. You won't need to enter a code.

Insert your security key

Use your physical security key to add an additional layer of
protection to your Login.gov account to prevent unauthorized
access. Learn more about security keys g3

o Give it a nickname

If you add more than one security key, you'll know which
one is which

e Insert a security key into your device

—
ol e
=

6 Set up your security key

Click “set up security key” below and follow your
browser’s instructions.

B Remember this browser

Set up security key

Created by the Division of Mineral & Geologic Resources
Updated 4/15/2025
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OPTION 5: Use a government employee ID:
e PIV/CAC cards for government and military employees. Desktop only.

ULocIN.GoV SEPA

Add your PIV or CAC

Set up your PIV or CAC as a two-factor authentication method
S0 you can use it to sign in.

@ Giveitanickname

If you add more than one PIV/CAC, you'll know which
one’s which.

Insert your PIV/CAC into your card reader

©

Add your PIV/CAC

You'll need to choose a certificate (the right one likely
has your name in it} and enter your PIN (your PIN was
created when you set up your PIV/ICAC).

Add PIV/CAC card

**CONTINUE ACCOUNT CREATION HERE**

12. You can add another verification method at this time or select Skip for Now and continue to registration
by clicking in Agree and Continue.

DLociN.GoV SEPA

@ Backup codes were added to your account.

o=

Continue to EPA CDX Smoke Test

We'll share your information with EPA CDX Smoke Test to
connect your account.

0 Email addresses on your account
= test mendoza.epa@gmail.com

Agree and continue

Cancel

Created by the Division of Mineral & Geologic Resources
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13. Upon returning to CDX, complete user registration by entering User Information.

e T it LOQ0Ea 1N 25 TUECHETUMRITES TiZGM

1. Program Service + 2. Role Access + 3. Identity Credentials v 4. User and Organizz

Program Service MNetDMA: Tennessee Department of Environment and Consenvation

Role Permittee (signature)

Please fill out all required fields marked with an asterisk(*)

Part 1: User Information

The program you are registering for requires additional proof of identity. Later in the registration process you will £
option to use LexisMexis, an identity proofing service. LexisNexis will pull your first, middle and last name exactly =
entered on this page.

User ID * TDECNETDMRTEST@GMAIL.COM

Title * -Please Select- ¥

First Name * [ |

Middle Initial [ ]

Last Name * [ | This field is required.

Suffix -Please Select-

Security Question 1 * _Please Selact bl
Security Answer 1 * |This field is required.

Security Question 2 * -Please Select- bl

14. After entering your personal information, type in your organization. Click Search.

Part 2: Organization Info

Enter organization or organization ID

a. Alist of similarly named organizations may appear. Select the correct organization by looking at the
address and city.

Part 2: Organization Info

anel ['seorcn-

Enter organization or organization 1D

Organization ID Organization Name Address City State ZIP Code

20704 SHELL DS 901 LOUISIANA ST HOUSTON L] 77009

23036 Shell Offshore, Inc 701 Poydras St New Orleans LA 70139

23114 Shell Offshore, Inc. P. 0. Box 61933 New Orleans LA 70161-1933

23578 Shell Pipeline Company LLC gﬁ}te"%‘i“‘s SUeel  New Orleans LA 70139
Can't find your organization? Use advanced search or request that we add your organization.

Created by the Division of Mineral & Geologic Resources
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15. Click the correct Organization ID hyperlink on the left-hand side to add your organization.

et

¢ Disch

Monitoring |

DMR

ge

16. If your organization can not be found, you may request it be added by clicking on request that we add

your organization (adding an organization is very common):
a. Enter Contact Information.
b. An email with a verification code will be sent to the email you enter.

c. Upon receipt of the email, copy the included verification code and paste it into the verification

code field. A green check mark will appear when finished.

d. Click Register.

17. If your organization is found, enter additional information, and click Submit Request for Access.

Part 2: Organization Info

CDX TEST1

777 BRISBANE
HOUSTON, TX, US
77061

Email * test. 1@gmail.com

Phone Number * |(202) 555-5555
Phone Number Ext [

Fax Number |

‘Wrong organization information? Back to Search Results, Use advanced search or request that we add your organization.

18. After adding the organization, a message will load instructing you to check the registered email account for

a confirmation message with a link to activate your user account.
a. Email Example:

Core Registration Email Verification Request (TEST) inbox

noreply-test@epacdx.net
w to -

® 556PM (Tminuteago) v & €
(-

You have successfully created an account with the EPA Central Data Exchange (CDX). In order to complete your registration and begin using the
system, you will need to confirm your account bycompleting either of the following options:

a) Click the following link. You may need to enter the UserlD (TEST2 ) and Password that were selected during the registration process.

into a new browser window.

b) In your existing browser window, copy and paste the following code into the "Code" field on the web page: K KKKK

= @

b. Enter the code in the email and click on Create account to continue account creation.

T

You will soon receive an email confirmation message at | @gmail.com] with a validation code. Enter the validation
code below or follow the link provided in the email to activate your user account.
Resend validation code

User ID: TEST2

Code:

Created by the Division of Mineral & Geologic Resources
Updated 4/15/2025
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19. Enter your job title, click Next to continue.

Registration Information

Program Service BAH: Load Test AK

Role Permittee (signature)

Enter Your Job Title *

\ |

20. If you are requesting a “Permittee (no signature)” role, you will be redirected to your CDX homepage. You
can now click on your new role, Continue to NetDMR, and skip to the “Requesting Access to Permits in
NetDMR” section of these instructions (page 15).

21. If you are requesting a “Permittee (signature)” role, you must complete an ldentity Verification process
through LexisNexis to ensure that the EPA can confirm your identity and conduct business securely.

a. There are two options for this process:

1. Use the electronic identity proofing service for immediate access (HIGHLY RECOMMENDED).

2. OR Print and mail a signed form to TDEC Division of Mineral and Geologic Resources (can take
weeks).

b. For electronic identity proofing, provide your legal name, address, date of birth, and last four digits
of your Social Security Number (information is not saved and is purged after verification).

1. Identity Verification 2. ESA

The program you are registering for requires additional proof of identity. Identity verification allows the EPA to confirm applicants
have provided sufficient identity information in order to conduct business safely and securely. Your options are to use the electronic
identity proofing service for immediate access to your program service or to print and submit a signed form through U.5. Postal
Mail to the U.S. Environmental Protection Agency. Note: Additional LexisNexis® Information

LexisNexis® Instant ID

Legal Name

[ I |

Home Address

[Address Line 1* |

|Add|ess Line 2 ‘

|City* || statex  ~ |zZip Code* |

Home or Personal Phone
|H0me or Personal Phone ‘

Date of Birth

Month®  ~ | Day* ~ || Year*® ~
Last 4 of SSN
[Last 4 of SSN* |0 Show SSN

@ The name above is me. Please proceed with LexisNexis® Validation.

Paper Verification Exit

Created by the Division of Mineral & Geologic Resources
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22. To sign electronically, scroll to bottom and press Sign Electronically until confirmation of account creation
is received.

1. Identity Verificationv” 2. ESA

Electronic NetDMR Electronic Signature Agreement

The NetDMR electronic signzture agreement (ESA) is an agreement between yourself and CDX that will authorize your electronic signature. By signing the ESA you agree to
adhere to the conditions listed on the agreement below. Once the ESA has been signed, you will be authorized to sign and/or encrypt information for your data flow. For any
qguestions regarding the NetDMR ESA, please contact the COX Help Desk .

Signing an electronic document on behalf of another person is subject to criminal, civil, administrative, or other lawful action.

U.S. Environmental Protection Agency
Office of Enforcement and Compliance Assurance
NPDES e-Reporting Tool Electronic Signature Agreement

In accepting the electronic signature credential 1ssued by the U.S. Environmental Protection Agency
(EPA) to sign electronic documents submitted to EPA's Central Data Exchange (CDX), and as a
representative for

Electronic Signature Holder Company Information

Organization Name CDXTESTI

Address 777 BRISBANE

City, State, Zip HOUSTON, TX 77061

Province

Country Us

Phone Number

T il A ddvann

a. If you fail the identity proofing process (can happen for a wide variety of reasons), you’ll receive the
following message, and need to print, review, sign, and mail in your paper Electronic Signature
Agreement.

Identity Verification

We were unable to verify your identity with the provided information. Please print, review, sign, and mail your paper Electronic Signature
Agreement.

You have selected to perform identity proofing via the paper based option. Please be aware that the paper based option requires you to mail a wet ink signed version of the
ESA and does take longer to process. You will not be able to access the NetDMR system until this document is received and processed

Paper ESA

U.S. Environmental Protection Agency A
Office of Enforcement and Compliance Assurance
NPDES e-Reporting Tool Electronic Signature Agreement

In accepting the electronic signature credential issued by the U.S. Environmental Protection Agency (EPA) to sign electronic
documents submitted to EPA's Central Data Fxchange (CDX), and as a representative for:

Electronic Signature Holder Company Information

Created by the Division of Mineral & Geologic Resources
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23. Read the notice and click Accept.

| certity, under penalty of law that the
information provided in this document is, to the
best of my knowledge and belief, true, accurate,
and complete. | am aware that there are
significant penalties for submitting false
information, including the possibility of fines and
imprisonment for knowing violations.

Signing an electronic document on behalf of
another person is subject to criminal, civil,
administrative, or other lawful action.

Accept Decline

24. You will be redirected to the CDX landing page.

Recent Announcements Terms and Conditions

= Contact Us
CD)% Central Data Exchange Logged in as TEST2 \ (Log_out)

|'Inbox | | My Proﬂle‘| | Submission History | | Payment History |

CDX Service Availability

See the status for all program services

News and Updates

No news/updates.

Status ~ Program Service Name * Role =

& NDMR-BAHTAK: BAH: Load Test AK Permittee (signature)

25. You have now setup your account to report electronically in NetDMR. You DO NOT have access to any
permits in NetDMR yet. Follow the instructions below to request access to view, edit, or sign and submit
DMREs.

Created by the Division of Mineral & Geologic Resources
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Part 2: Requesting Access to Permits in NetDMR:

1. Once you have created your account, you can sign into CDX and from your homepage, look under
“Services”, and select your Permittee (signature) or Permittee (no signature) role.

CDX: Central Data Exchange

" Inbox ‘ ‘ My Profile\‘ ‘ Submission History\‘ ‘ Payment History\

* Role

Status ¥ Program Service Name

NDMR-TN: NetDMR: Tennessee Department of | Permittee
Environment and Conservation (signature)

2. Click Continue to NetDMR.

Welcome

Welcome to the Tennessee Department of Environment & Conservation Installation of NetDMR! NetDMR is a web-
based application that allows National Pollutant Discharge Elimination System (NPDES) Permittee Users to enter and
electronically submit Discharge Monitoring Report (DMR) data through the Central Data Exchange (CDX) to EPA. All
facilities required to provide DMR data as part of their NPDES permit will need to do so electronically using NetDMR as ¢
December 21, 2016. If you are interested in learning more about NetDMR please check out the NetDMR Support
https://usepa.servicenowservices.com/oeca_icis?id=netdmr_homepage

Access NetDMR

Continue to NetDMR

* First time users should check to see if your permit is available in NetDMR yet by Checking your Permit ID

3. Find the row of tabs in the upper left (really small writing) and click on Request Access.

Reguest Access

Home | My Account | Help | Contact Us | Logout @ User:CLSAVAGE1L0, Permittee {(signature)

TENNESSEE
DEPARTMENT OF
\[NUIHONHEN.T&
CONSERVATION

Unscheduled DMRs View

Manage

Import DMRs Update NODI

Access Requests LIl DMRs & CORs Unscheduled DMRs Perform Import Check Results Permits Blank
Permits Check Results Users
Users DMR Signing Status
Q\slgarch: All DMRs & CORs DMRs Ready to Submit Permit ID Users

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct NetDMR not to filter on that field.

F—~ S o all s

Created by the Division of Mineral & Geologic Resources
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Under the heading, “Request Access to Permits and Associate DMRs”, enter the NPDES Permit ID (begins
with “TN”), and press the “Enter” key on your keyboard. The Facility Name should pop up right
underneath the Permit ID:

&' Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMRs you would like to access and press the Enter or Tab button on your keyboard to see the roles that you can request.
Repeat this process for each permit you would like to request access to. You can make one or more access requests from this page.

Only users with the Permittee (signature) role in CDX can request Signatory roles.

Permit ID: [ ]
Facility Name: I I —
Role:

Note: The Signatory Role will also automatically be given the Permit
Administrator, Edit, and View Roles.

Add Request

Check that the facility name appeared and is correct, then select your desired role from the dropdown box
beside “Role” (descriptions below), then click Add Request. Do this for each permit to which you need
access.

' Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMR:s you would like to access and press the Enter or Tab button on your keyboard |
Repeat this process for each permit you would like to request access to. You can make one or more access requests fro

Only users with the Permittee (signature) role in CDX can request Signatory roles.

Permit ID: [TnooBS58E |
Facility Name: LOUDON COUNTY QUARRY <
Role: Select One v
Toter The signatory Role will also automatically be given the Permit

Administrator, Edit, and View Roles.

L

a. Description of NetDMR Permit Access Roles:

View, Edit, Correct, Import, Sign and Submit DMRs;

Signatory must sign a Subscriber Agreement
Edit View, Edit, Correct, and Import DMRs
View Download and View CORs
Permit

D
Administrator Approve, Deny, and Revoke roles

*To sign and submit DMRs, you must have the Signatory role.

Created by the Division of Mineral & Geologic Resources
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6. The Permit ID will now appear beneath the “Access Requests” heading. Verify it is correct, then click
Submit. You will receive an email verifying the access request has been submitted.

Role: Select One w

Mote: The Signatory Role will also automatically be given the Permit

Administrator, Edit, and View Roles.

Add Reguest

i Access Requests

A sumriry of the current access requests is presented below.

Permit ID Facility Name Requested Role Remove Access Request

No Permits found

—

7. Signatory Access Requests- continue with all of Step 7. View, Edit, or Permit Admin. Roles- skip to Step 8.
a. On the following page, select your employer’s relationship to the facility from the drop-down box

on the right side of the screen:

i. Choose Parent if you work at a corporate headquarters or offsite office.
ii. Choose Facility if you work at or near the location of the site or treatment facility.
iii. Choose Other if you are a third-party operator.
b. If you are a Responsible Official (each permit can have as many as you want), select the first option

button and click Submit. Skip to step 7.d.

* Additional Information Required

Please provide additional information associated with the Signatory role.

Permit ID Requested Role Additional Information

TNO061271  Signatory What is your employer's relationship to the facility or facilities?*:

The following fields are required.

Responsible Official Name:
Responsible Official Title:
Responsible Official Phone Number
Responsible Official Email Address.

Confirm Responsible Official Email Address:

Created by the Division of Mineral & Geologic Resources
Updated 4/15/2025

Manage Search Unscheduled DMRs Import DMRs Update NODI View Download
Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Results Permits Blank DMR Form
Permits Check Results Users
Users

DMR Signing Status

Select One v

m a Responsible Official and have the authority to enter into this Agreement for the Permittee under the applicable standards.

O 1am authorized by the person below, who is a Responsible Official, and does have the authority to enter into this Agreement for the Permittee under the applicable standards.

L 1
1
1
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c. If there is another Responsible Official for this permit and you wish to be an authorized
representative, select the second option button, fill out the information, click Submit.

i. NOTE: The Responsible Official you list MUST have their own NetDMR account and have
already been granted signatory access to the permit before you submit your request.

1. Putin the email address associated with the Responsible Official’'s NetDMR account
for them to approve your request.

ii. After you’ve completed the entire process, the Responsible Official will receive a message in
their NetDMR inbox to approve you as signatory. Let Responsible Official know they can
approve you. Contact Cassi.Savage@tn.gov if the Resp. Official needs instructions.

d. On the following screen, choose to Sign Electronically (Sign via Paper takes considerably longer to
complete account setup and is not recommended).

« Confirm Access Requests to a Permit and Associated DMRs

The table below contains the access requests that you have entered.

Permit ID Facility Name Requested Role Additional Information

* Signatory What is your employer's relationship to the facility or facilities?*:

I am a Responsible Official and have the authority to enter into this Agreement for the Permittee under the applicable standards.

I am authorized by the person below, who is a Respensible Official, and does have the authority to enter into this Agreement for the Permittee under the applicable star
The following fields are required.

Responsible Official Name:
Responsible Official Title:
Responsible Official Phone Number:

Responsible Official Email Address:

‘ Sign Electronically ‘ Cancel

Sign via Papd

e. Review the subscriber agreement and click on Sign Electronically at the upper left of the screen
under the box with green writing.

Please sign the Subscriber Agreement(s) by clicking the 'Sign Electronically’ button below.

If you are a Responsible Official, your request will be sent directly to the Regulatory Authority via email. If you are a
Duly Authorized Representative, your Responsible Official must access NetDMR to approve your request before it is

sent to the Regulatory Authority.

Your status will be Pending until your request is approved by the Regulatory Authority. Thank you for choosing to sign
your Subscriber Agreement electronically.

Sign Electronically |§ Cancel

Agency: Tennessee Division of Water Resources (Test)

Subscriber Agreement Number: 1f822016-2¢9d-4137-b005-0a7460b3ef53
Generated On: 2023-06-08 10:51:31.159

Account Reference: 19079

Created by the Division of Mineral & Geologic Resources
Updated 4/15/2025
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f. Read and accept the terms.

T —
Agreement.

3. | am otherwise without any reason to believe that the
confidentiality of my password has been compromised now or at
any time prior to this submission.

4. | have the authority to submit this data on behalf of the listed
facilities.

5. This action constitutes an electronic signature equivalent to my
written signature.

6. | understand that this attestation of fact pertains to the
implementation, oversight, and enforcement of a federal
environmental program and must be true to the best of my
knowledge.

g. A confirmation message is provided.
ALLECDD RELYUCOLD AL LIRS O UUND UHiSulicuudicu LAating FEHioni o UK NNCT
Permits Check Results

Users

=« Request Access to a Permit and Associated DMRs

J Signing of the Subscriber Agreement(s) was successful.
Your access request(s) have been submitted for approval.

h. A NetDMR Administrator will review your request and grant access (usually within 48 hours). To
speed the process, inform Cassi.Savage@tn.gov that a request has been submitted.
i. After you have been approved, you’ll receive reporting instructions at the email associated with
your account.
8. Complete this step for Edit, View, and Permit Administrator Roles (continued from Step 6 above):
a. After selecting the Edit, View, or Permit Admin. role, click Submit.
b. On the following screen, press Confirm after verifying the information is correct.

= Confirm Access Requests to a Permit and Associated DMRs

The table below contains the access requests that you have entered.

Permit ID Facility Name Requested Role Additional Information

TNOO20575 NASHVILLE CENTRAL STP  Edit N/A

Confirm || ancel |

Created by the Division of Mineral & Geologic Resources
Updated 4/15/2025
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c. A confirmation message is provided.

I Request Access to a Permit and Associated DMRs

'/ Your access request(s) have been submitted for approval.

| Back |

d. A Permit Administrator or Signatory can now approve your request from their account following
these instructions:
i. Login to CDX, click on their Permittee (signature) role, click Continue to NetDMR.
ii. Scroll to the bottom of their homepage to “Pending Access Requests”, check the appropriate
box to approve the request, then click Save.
9. You should now have access to the permit in NetDMR.
a. If you need instructions for reporting data in NetDMR, please email Cassi.Savage@tn.gov, and
instructions will be sent.

*If you have questions or need additional info, please check out our DMR Reporting website by clicking on
the following link, or copying the link into your browser: https://www.tn.gov/environment/permit-
permits/mineral-geologic/dmr-reporting.html.

Created by the Division of Mineral & Geologic Resources
Updated 4/15/2025
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