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Section I: Navigating to the TDEC Grant Management System

Accessing the TDEC Online Grant Management System (GMS) can be accomplished in two ways: 1)
Direct URL and/or 2) TDEC’s website.

1. TDEC Website
a. Goto TDEC’s main website:

Tennessee Department of Environment and Conservation
b. Inthe drop-down menu bar at the top of the page, hover over “About.”

TN‘ Depa_rlmem of
Environment &

Conservation

Search Environment &

& Program Areas =  Permitting = | About ~  Public Partici
Leadership
| Communications
External Affairs
Boards & Commissions
Historical Commission

Employment & Internships

Read”

rants

80 Advenresto LALESUINEWSIET ST
Celebrate 80 Years St

Environmental Field Offices Archaeology Pay Your Invoice

Permits Recreation Services Make 3 resarvation at 2 State Park
Wehicle Emission Testing State Natural Areas Access TDEC Dataviewers
Nronght information Tennessee State Parks Request a Free Radon Kit

e tennessee. nov/envirnnment/sectinn/arants

c. Select “Grants” in the drop-down.
d. Click on “Online Grants System.”

2. GMS Direct Link:(TDEC Grant Management System
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Section Il: User Registration and Login

1. Registration:
a. After successfully navigating to the GMS homepage, select the “Register here” button
located on the lower left side of the page.

Departmentof
TN Environments.

Conservation

TDEC Online Grants System Login

the new TOEC Onlin Grants S
. ations and grant

Email: Enter Email

Password:
How to Use the System

New to the system?

Register here

Copynght ©2017 SmariSimple_All rights reserved Powered by SmariSimple

b. Complete all required fields using the information for your parent organization. (ex.
Grant Consultant, Development District, etc.)

Contact Information

Maiing Agaress
Address 2

city

st

Sectone

90igit2ip

c. Atemporary password is generated by email.

2. Logging In for the First Time:
a. Type in the email address used to register the account.
b. Type in the temporary password received by email after registering the account. (It is
recommended to change the password immediately upon initial login.)
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Section lll: GMS Dashboard

The dashboard is the main page upon login. This is the command center for the account and provides
the tools for the following:

o Affiliate with organizations ¢ Update profile information

¢ Change account password ¢ Switch between organizations
e Search for funding e Apply for Grants

¢ Manage applications

Note: Plesse be aure 10 sisbaiit & iequest Lo sffiliale with & segistersil organizalion belore you apply foi wiy giant.
Current sesion: You sre iogged in as Nat Afffliated, to switch your organization elick the Switeh Organizstion buttan on the tap right

L subemin Aslistion Request Personal Prafile = Change Pavywond
-r &

B} Funding Opportunities A My Applications

Opgportunity Details & InProgress (5) o Actve (0] B Compisted (0]

£ Appli o Application Type Organization Sratus Last Modifiss
Matarials Mansgement Recyciing Measurement TS 5 3

1 JoiF-2hae Maderial Managemen - Lised O Grant Hol Affialed Draf BEATS2017 m
Deadine; 10022017

2. 2017 Matarial Managemen Educabion and Oureach Nt Afflated Draf 06092017 m

Ity Wow

3 2072w Ciean Tennesses Energy Grants Mot Affiiaied Draft 08212017 m

Material Management Education and Outreach
0TT-167 = i i 2R201T

Deadine: 0022017 4 2017-1674 Material Management - Recycing Equipment Graml Hol affsted Dran O1ZR201T m

5 20171673 Ciean Tennesses Energy Grants Bt Affiiaind Submited  01/26/2017

Eﬂtm-l Management - Recycling Equipment D R&CIIJIFE!E- Attention
rant

2 Pending (0} O Completed (0)

L Application 1D Activity Type Organization Status Last Modified

Deadine: 10422017

Ho reauls found

Matenal Management - Recyching Rebates

Deadine: 100022017

Material Management - Convenience Center

Deading: 11022017
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Section IV: Affiliating with an Organization

In order to apply for funding opportunities, it is required to first affiliate with the organization that will
be the applicant for the grant. Entities such as Grant Consultants and Development Districts will need to
separately affiliate with each organization (County, City, etc.) being represented. The dashboard
provides the ability to toggle between affiliated organizations.

To affiliate, the steps are as follows:

1. Loginto GMS to view the dashboard and select “Submit Affiliation Request” in the toolbar.

5 Change Paswoord

Opportunity Details Completed (0

Orgmiemion ¥ s ] Lt o
T ————

3 20m2m Clean Teanesses Energy Grants Hot Affaied Drat o501 =3
R

Mot Maragermrt - Recycing Equpment I Requires Aftention

5 (0} © Compited (o
Deadine, 104022017 o1 B
& Application D Actvity Type Ouganization Status Last Modiied

Ho reauts foung

Material Management - Recycing Rebates

Deadime: 10402/2017

Material Management - Convenience Center
Deadine: 104122047

2. Search organizations in Step 1. If the organization is not listed, proceed to Step 2 to “Register
New Organization.”

= Swilch Organization &

TN

nment &
Conservation

Request Manager - Request

B Request Affiliation with an Organization

Step 1: Select the organization that you are affiiated with

Step 2: If you can't find your organization, you must register one by clicking the “Register New Organization” button below

Register New Organization

Step 3: The name of the organization must appear in the Organization fiekd in step 1. If you have just registered a new organization in step 2, begin typing its name in the Organization field of step 1

Step 4: Provide the following information about your role with the organization

*Title:
* Email:

* Phone:

Step 5: Once your affiiation request has been approved, you wil be automatically added under the organization

+ Submit

3. Complete steps 3 and 4, then click Submit.

4. A notification email will be sent to the subject organization.
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Section V: Updating Personal Profile

Profile information can be updated from the dashboard by clicking on “Personal Profile.” Information
such as name, title, address, phone number, and affiliations can be reviewed and edited.

=Swich Onganizaton &

Note: it & fequest Lo affiliste with 8 registersd organization before you apgly fof any grant.
Curent Mt i a3 Mot Affilsted, 1o switch your omganizaion click the Switch Organizatian button on the top right

st A e m B oo s

B Funding
Opporuniy e .| @ WProgiessis) o Acwe()] ® Compeied (0

& Applcation ID Appiication Type Grganization Status © Last Modified
Materals Management Recyciing Measurement

1 22 Materia Management - Used O Grant ot 2fites Dot 08032017 =
Daading: 16022017
[ oo | 2 2 Material Managemend Educalion and Outieach Hol AMiated Dran 08062017

3 2oram Clean Tennessee Energy Grants N Affaied Craf asaz01
Materal Management Education and Outreach

2017167 " g " ot A . 28017

s 4 e Material Management - Recycing Equisment Grant Nt Affsted ot a128208
[ sow e | 5 20171673 Cloan Ternesses Energy Grants Hol AMiated Sebmiled 01262017

:n-luu Management - Recyching Equipment D Requires Atfention

3 | Completed (0
Deadine: 104022017 et L] - Conpis
& Appication D Actiity Type Organization status Last Modified

Ho resuts found

Material Management - Recycing Rebates
Deadine: 10022017

Material Management - Convenience Center

Deading: 10022017 %

= Swiich Organizaton & John Smith|

Departrent of
Environment & Hol
Conservation

John Smith

m Associations
* First Name: | John * Mailing Address: = 55 Smith Lane
* Last Name: | Smith Address 2:
Title: * City: | Smithville
* Phone: | 5555555555 ~ State:  Tennessee v
* Email: | johnsmith@smithville_com * 9 Digit Zip: | 55555
Fax:

Save
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Section VI: Changing Account Password

From the dashboard, click “Change Password” in the toolbar. Follow the steps and Submit.

Note: Pleise be aure 10 siabiinkt & reduest 10 affiliale with & regislersil organization befors you apply 1o any grant.
Cusreat session: You are logged in as Mot Affliated, 1o switch your osganization click the Switch Organizatian bslfon the top right.

B, Ao Rt § renarom

B Funding O + Wl ™Y My Applications
Oppactuniy Detai @ inProgriess (5) o Acive (1) ® Compieled (0

s applcaion D Appiication Type Organizstion Sius | Lant Modifed
Materiais Mansgensent Recyciing Measurement

' ™ Mateia Maagement - Use O Grant ot s b osos20r? =3
Doadins: 10022017

2 Materal anagement Educabon and Outresch Hot Az Dran osoon0rr
gt W

3 2o-2m Giean Teanessse Energy Grants Hot Affiaied Drat osaz0rT [ opes |
Material Managemen Education and Gutreach

aon7-1en ! s ’ a ’ ez

e o o Matera Management  Ricycing Ecupmeet Graet et Aaiea G orwzug =
[ oo v | 5 20v6m Clnan Tenneases Energy Grants Mot Amiated Submted 01262017 | 0pen |

M aagemen - Recykng Equiment D Requires Attention

> 0 Comgpleted (0]
Deadine; 10022017 Peading (0] O Camplel

& Appliation 1D Activity Type Organization Status Last Modified
ooy Yo N resuts found

Material Management - Reeycling Rebates
Deadine: 100272017

Material Management - Convenience Center
Deadine: 10422017 ¥

Section VII: Switching Between Affiliated Organizations

The system provides the ability to toggle between multiple affiliated organizations, if applicable. To
toggle, click “Switch Organization” at the top right of the page.

Note: Please be aure 10 subavil & feduest o STiiale wilh & regislersd organizatioh Lefore you apply fof wy glant
Cuftent session: You are logged i as Not ATfliated, 10 switch your arganization click the Swilch OIganization button on Ui 1p fight

8 et 3 & e ramens

1 My Applications

@ WwProgmsa(s) 4 Aciwe(0] ® Compieted (0

Opportunity Details

i Appients S At e
A —
oo e

- Cr TemesomEvgy Gt N oo
Mt e o Gumach
iR - RT———— v ous =3

5 7167 Claan Ternesses Enargy Grarts ot e Submine 01252017

bﬁhlnlull Management - Recyching Equipment D) Requires Attention

2 Pending (0} O Compleind (0)

Deadine, 10022017
& Application D Activity Type Organization Status Last Modified
Ho resuts found

Matorial Management - Recycling Rebatzs
Deadine: 100272017

Material Management - Convenience Center
Deadine: 10022017 3
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Section VIII: Searching for Funding Opportunities

Funding Opportunities are listed in the column on the left side of the GMS Dashboard; each listing
includes the deadline for the grant.

‘!' Subemit Affiliston Request

n Fersonal Profile

JB Chunge Pasmuord

B Funding Opportunities

Opportunity Details
Materials Management Recyciing Measurement
Desdine; 10022017

Apply How

Material Management Education and Outreach
Dexdine: 10922017

Mol Managamsnt - Recychng Expment

Material Management - Recyching Rebates
Deadine: 100272017

Material Management - Canvenience Center

Dadine: 10022017

I @A My Applications

@ InProgress (5) 4 Actve (0] Compieed (0)

Avcsion e O+ s | Lauioatin
2 am Wt gt Estn s ke aim men oo o
3 a02am Ciean Teanessse Energy Grants Hiot Affiaied Drat oAz =3

0 Requires Attention

< Pending(0) O Completed (0)
& Appliation ID Activity Type Organization Status Last Modified

Ho resuts found

TN Envconmentss
Canservation

B Funding Opportunities

Opperunity Desalls

Matorials Management Recyeling Maasursmsent
Deadline: 1010272017

Apply Now

Material Management Education and Qutreach
Deadling. 100272017

Matarial Management - Recycling Equipment Grant
Deadiine: 10/0272017

Apply Now
Matorial Managemant . Recycling Rebates
Deadline: 1010272017

Neow

g

Material Management - Convenience Center

Deadling. 100272017

E
f

The column can be maximized/minimized by clicking “+/-" in the Funding Opportunities title bar.
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Section IX: Applying for Grants

From the Funding Opportunities column, click “Apply Now.” Complete the initial questionnaire in order
to proceed with the application. Follow each step and provide all required information for each
specific grant. (Reminder: Submitting grants requires affiliation with the organization applying for the
grant.)

then on the top right

e s B reomsre B Chmge Pasoces

B Funding Opportunities Y My Applications

Opportunity Detalls Z inProgreas (5] A Aciwe (0] & Completns (0

*  Applcation D Apphcation Type rpanzation Sas  LastModiied
Materials Managoment Recyciing Measurment
1 s Material Management - ised O Grant ot Afisted on sava0nT [ open |
Desdine; 1022017
2 Materal Management Eucalon g Outiesch ot Amistea orsn sanma0ir
3 202 Clean Teanesse Energy Grarty Hot afstes Drot asan20
acation and Gutreach
4 e Mateta Managemend - Recy cing Eqpment Grast Nt st orn avez0r
5 omem Clasn Tennesses Energy Grarts ot s Sobmites 012872017

)chlnlu\l&nlgzmznl - Recycling Equipment D) Requires Attention

[ 22017 * Pending ( Campietsd (0
Jeadine: 10022017 ending (0} © Complt
5 Application ID Activity Type Organization c:

=3 [re——

Matorial Management - Racycing Rebates
Deadine; 10022017

Material Management - Convenlence Center

Deadine: 10:022017

= Swiich Organization & John Smith »

TN Q== f
Environment & e

Conservation

Submission Manager - Grant

* By clicking | accept, the Applicant certifies that he/she along with any other officers, directors, owners, partners, employees, or agents is (are) not presently debarred, suspended,
proposed for debarment, or declared ineligible for an award by any State or Federal agency. This is in accordance with Federal Acquisition regulation 52.209-5.

O | accept

O | do not accept
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Section X: Managing Applications

The dashboard section labeled “My Applications” lists all of the account owner’s applications for the
organization currently being viewed. Below, “Requires Attention” provides prompts and next steps for
each grant that has been submitted. To view the applications for other affiliated organizations, refer to
Section VII.

+ Switch Organizafion & John Smith «

TN Department of
Environment &

Conservation A=

;i’ Submit Affiliation Request a Personal Profile {i Change Password

EJ Funding Opportunities + [2 My Applications +

# InProgress (1) <4 Active (0) = Completed (0)
# Application ID Application Type Organization Status Last Modified

Opportunity Details

Materials Management Recycling ) ) o
Measurement 1 2017- Material Management Recycling Measurement Nat Affiliated Draft 06M12/2017 m

Deadline: 10/02/2017

Material Management Education and
QOutreach

Deadline: 10/02/2017

I3 Requires Attention =

Material Management - Recycling £} Pending (0) O Completed (0)

Equipment Grant #  Application ID Activity Type Organization Status Last Modified

Deadline: 10/02/2017 No results found

Material Management - Recycling Rebates
Deadline: 10/02/2017
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