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Å Submitted Grant Applications:  
ï Curbside Recycling ɀ 4 submitted  

ï Convenience Center ɀ 20 submitted  

ï Education & Outreach ɀ 12 submitted  

ï Recycling Equipment ɀ 32 submitted  

ï Recycling Rebate ɀ 14 submitted  

ï Used Oil ɀ 18 submitted  

ï TOTAL ɀ 100 submitted grant applications  

ÅAdministrative Review Phase:  
ïGrants Team reviewed each application for documentation 

completeness  

ïTitle VI Pre-Audit Survey Info, Certification, Budget Organization  

ïPlus/Minus 3 applications may be incomplete (ex: Trousdale)  



ÅTechnical Review Phase: 
ïAssign lead technical contacts  

ïLead contact and management decide Raters  

ïRaters score each assigned application and provide notes  

ïScoring report generated for each grant program  

ïScoring report goes to management for final assessment  

ïAwarded applications undergo organization to be prepared to 
merge into contracts  

ÅGrants Management System Functions for Review:  
ïBatch update to assign Raters to assigned programs  

ïEach Rater will create a review activity (only can be viewed by 
internal staff)  

ïAll scores, score averages, and Raters note put into final report  



ÅGMS System Admins (Grants Team) will assign roles for all 
Raters/reviewers  

 



ÅAfter assigning roles GMS System Admins (Grants Team) 
will assign Raters/reviewers to correlating programs  

 



ÅOnce every Rater has had appropriate roles selected and 
corresponding program to review assigned, they will then 
have access to begin rating on their GMS dashboard  

ÅAll submitted applications for RaterɅs assigned program 
will be in their dashboard  

ÅEach review activity will be in ɈDraftɉ mode until the Rater 
is ready to submit it, upon which, it will move to 
ɈSubmittedɉ mode 

 



ÅAfter signing into GMS, Rater should have a dashboard 
view 

 



ÅWhen Rater opens assigned review activity they will see 
the following screen.  Immediately click save.  

 

 




