
APC Requirements for CAERS Submissions 
This document provides instructions for completing your emissions inventory reporting 
through CAERS. To improve data quality and ensure compliance with EPA CAERS 
requirements, you must complete the following actions: 

All submissions are due on June 1, 2026, or before. 

1. Review and Update Facility Information 
 
Review all facility information in CAERS for accuracy and completeness. 
If updates are needed, submit the requested changes via email to APC.Inventory@tn.gov. 

2. Two approaches to update your Emissions Inventory Report data in CAERS: 

1. Use the front-end User Interface on the CAERS website 
2. Use an Excel file available for download from the CAERS website, complete the file, 

upload the file. 

1A. Access the front-end User Interface and access the Emissions Inventory Report 

 

1B. Use the front-end User Interface to edit the Emissions Inventory Report 

• Navigate to the Facility Inventory section on the left side of the screen 
• From there, you can add or edit information for the following … 

 

• Facility Information 
• Emissions Units 
• Release Points 
• Control Devices 
• Control Paths 

 
CAERS left side menu 

1C.       Use the front-end User Interface to edit a new record (for example, an Emissions 
Unit) 

• Click the “+” icon on the lower right side of the table 

mailto:APC.Inventory@tn.gov
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• Enter the required information. 

 

• Enter the permit source number(s), description(s), and permit number here to 
correlate the Emission Unit with your current permit. 

• Repeat for all elements required for the Emissions Inventory Report information. 

2A. Begin Bulk Data Upload preparation by downloading and completing the 
‘Download as Template’ Excel file 

 

2B. Complete Bulk Data Upload by uploading the Template Excel file into CAERS using 
the ‘Upload Report’ button 
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3. Upload Facility Flow Chart 
 
Upload a PDF of the facility process flow chart that identifies all emission units, control 
devices, and release points at your facility. 

The flow chart must match the data entered in the CAERS tables. To upload attachments – 
flow charts and control effectiveness calculations, - go to the Report Summary page and locate 
the Attach Report Document button on the right side of the screen. You can upload multiple 
documents. Please see the screenshot below for reference. 

 
4. Provide Control Efficiency Calculations 
 

Calculate control efficiency and control effectiveness for each control path. Upload all 
supporting calculations in an Excel File attachment within your CAERS report.  
Control Effectiveness is not the same as your device control efficiency. Control Effectiveness is 
defined by the EPA as the fraction of a pollutant removed by the control system under normal 
operating conditions, and it should be reported according to EPA guidelines, not based solely 
on your equipment specifications. Please revisit training materials we provided previously.  
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5. Update Emissions Data 

The emissions data in your 2025 report is prepopulated because CAERS transfers your 
2024 data as a starting point. Please do not submit the data as-is—you must review and 
update the emissions to reflect 2025 actuals. 

 

6. Provide data for insignificant and exempt sources 
 
Please note that even if your insignificant or exempt sources are not listed in your 
permit, you are still required to report emissions from those sources and include them 
on your process flow chart. 

• EPA Air Emissions Reporting Rule (AERR) (40 CFR part 51 subpart A paragraph 
51.5) 
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• Annual emissions mean actual emissions for a plant, point, or process that are 

measured or calculated to represent a calendar year. From this it is interpreted 
that all processes (exempt, insignificant, and otherwise) are all subject to 
reporting actual emissions. 

• Emissions year means the calendar year for which the emissions estimates are 
reported. 

1. In this statement is mentioned “for which the emissions estimates are 
reported.” Here, in this statement is the crux of the reporting 
requirements. 

2. When a process in question has been declared exempt or insignificant, it 
has been done so by the permit writer in evaluation of the process 
information as provided in the permit application. The permit writer made 
calculations (by some means) to make the determination that the process 
is exempt or insignificant. So, even though the facility has no obligation to 
keep operational records on these processes for the purpose of satisfying 
permit conditions and compliance reporting, the EPA AERR still expects the 
actual emissions to be estimated and reported on the emissions inventory. 
Therefore, by using the same means for calculating the emissions as used 
by the permit writer to determine a process to be exempt or insignificant, 
you now will have to estimate the actual emissions for reporting in the 
emissions inventory, Even without permit prescribed operational records 
being maintained, there must be a means for estimating the operations of 
any process declared exempt or insignificant so that in turn the estimates 
of actual emissions can also be calculated to report on the emission 
inventory. If a better understanding of the process is needed for this 
purpose of estimating actual emissions, then it is recommended that the 
permit writer be consulted for guidance. 

 

7. Complete All Required Data Fields 
 

Review the entire CAERS report to ensure no required data fields are missing. 
You should use last year’s SLEIS report as a starting point to verify the data EPA has 
pulled into CAERS for your facility in case there are differences; however, you must 
verify and update all information before submission. 

 
8. Facility Inventory Items Status 
 

All items, Emission Units, Processes, & Release Points are to have a correct status 
assigned as either operating (OP), temporarily shutdown (TS), or permanently 
shutdown (PS). 
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When an Emission Unit is shutdown, all associated Processes should match that 
shutdown, and any Release Points tied only to those Processes shall also match 
the shutdown. When a Process is shutdown, the Emission Unit, if it has no other 
Processes connected to it shall also match the shutdown of the Process, and any 
Release Points tied only to the Process shall also match the shutdown. 
It is imperative to ensure that the status of items in the Facility Inventory have 
consistent status assignments. To shut down an Emission Unit and leave any associated 
Processes with OP status is unacceptable. The same goes for Release Points. 
CONSISTENCY is required. 
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