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TN PULSE Overview and Logistics

The Tennessee Plans for Unique Learning Success and Excellence, or TN PULSE, is the newly designed
statewide data management system that offers a comprehensive platform to develop and house student
learning plans. TN PULSE replaces the previously used EdPlan or EasylEP portal with expanded functionality
to serve as the system of record for Individualized Education Programs (IEPs), Individualized Learning Plans-
Characteristics of Dyslexia (ILP-Ds), and Individualized Learning Plans (ILPs) for English learners, as well as
Section 504 plans.

TN PULSE Log In Steps

1. Open a web browser and use the below URL for Single-Sign-On._
https://tnpulse.pcgeducation.com/easyiep.plx?op=openid_connect login&OpenlD_Set=1

2. When clicking the link, the user will be redirected to the Tennessee Department of Education
login. Enter your email address and click Next to enter your password or Pick an Account if
there are multiple accounts available.

Education

Pick an account

Cox IV, Dana
Education E] deox@pcgus.com

Connected to Windows

Sign in
PCG Test User 1
peg_test_1@dev.tnedu.gov

Signed in

pcg_test_3@dev.tnedu.gov

pcg_test_2@dev.tnedu.gov

Use another account

3. When the password is entered, the user
will be logged into their district. . epartment of
TN b
& Education
& pcg_test_2@dev.tnedu.gov
Note: The username is not case sensitive, but the password is
Enter password
case sensitive and must have at least eight characters. Please do

not leave your password for others to see or select Yes in the Password

box that asks, “Do you want Internet Explorer to remember this

Forgot my password

password?”
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Electronic End-User Agreement

Upon initial login to TN PULSE, users must acknowledge they have read and understand the PCG End-
User Agreement policy. They acknowledge this by clicking the button on the initial log-in page. If a user
does not acknowledge and clicks the Don't Agree button, they will be automatically logged out of TN
PULSE.

Public Consulting Group, LLC.
Electronic End-User Agreement
PCG Licensed Products

NOTICE TO END-USER: BY SELECTING "I AGREE" BELOW, YOU AGREE TO ALL OF THE REPRESENTATIONS AND TERMS SET FORTH BELOW

Tennessee Reference System (“the School System’) has purchased a license to use a Public Consulting Group, LLC. ("PCG") electronic software product subject to the provisions of a licensing agreement between
the School System and PCG (“the PCG Licensed Product’). (PCG Licensed Products include, but are not limited to: BehaviorPlus™, ClassroomTrac™, EasylEP™, and EasyTrac™.)

You, the End-User of the PCG Licensed Product, represent and agree as follows:
1. You are an employee of the School System and you are authorized by the School System to use the PCG Licensed Product.
2. You will use the PCG Licensed Product only for authorized School System purposes, at locations authorized by School System.
3. You will not share your password with any other person, and will change your password as may be required by PCG or School System.

4. You will not access or attempt to access the PCG Licensed Product software that is not intended for user access, and will not copy, transfer, reverse engineer, disassemble, decompile, distribute, modify,
translate, or create derivative works of the PCG Licensed Product software or any part of the PCG Licensed Product software

5. You acknowledge that the PCG Licensed Product is the property of PCG and is protected by copyright, trade secret and contract laws

6. This service may contain translation powered by Google. Google disclaims all warranties related to the translations, express or implied, including any warranties of accuracy, reliability, and any implied
warranties of merchantability, fitness for a particular purpose and noninfringement.

—

Note: Clicking on "Don't Agree” will log you out

Main MenuBar

The Main Menu bar is the primary menu for navigating TN PULSE. From here, users can search for
students, navigate wizards which simplify more complicated tasks through a sequence of small tasks, search
for previously generated documents and reports, and other admin/school system-related functions.

TN | PU LSE STUDENTS ~ MY ACCOUNT v WIZARDS  ADMIN/SCHOOL SYSTEM v L
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Students

The Students menu allows users to search for both recent and inactive students. Please Note: Inactive students
is only available for certain permission groups

STUDENTS ~ MY ACCOUNT + WIZARDS ADMIN/SCHOOL SYSTEM ~

STUDENT SEARCH RECENT STUDENTS INACTIVE STUDENTS

Tennessze Reference System
'I ADMIN/SCHOOL SYSTEM / REPORTS

Student Search

All students are enrolled in the district's SIS package (e.g., PowerSchool, Skyward, etc.) and imported into TN
PULSE. When searching for students, all students will be listed in TN PULSE. However, students who have a
unique learning need will be indicated by specific Domain Indicators for each plan. A certain number of
students appear on the screen depending on the search criteria. Narrow the search by entering the first three
letters of the child’s last name and selecting the domain check box. The student search screen will appear
differently based on each user’s permissions. Some users are only able to view their individual caseload.

1. From the Main Menu select Students then click Student Search.

STUDENTS MY ACCOUNT ~ WIZARDS ADMIN/SCHOOL SYSTEM ~

STUDENT SEARCH RECENT STUDENTS INACTIVE STUDENTS

HOME / DASHBOARD

2. Enter search criteria, such as Student Last Name, select a Grade Level, Domains, Additional Programs,
and/or School to narrow the search. If the search results provide a list too large for one page, enter an
alphabetical range in the last name field (e.g., "a...m"). This allows the user to see a portion of the students
at one time. Click View Students.
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Student Criteria VIEW MY CASELOAD ADVAMCED SEARCH

Student Last Mame Exact Match
= * # English Second Language (ESL) Parentzlly Placed Private Schoaol
Eariy Childnood Placement
Student First Mame Exact Match Domains
IEF ISP
P Adle M RTI EP
student Middle Mame Exact Match
Saction 304 ILP
ILP-D
State |D Mumber Exact Match
Student 1D Exact Match
Grade Leve b
Schoo L
Only include Students where | am Case Manager
Madicaid Status
Status
General Eg Child Study Refamal
Evaluation Eligibility Special Ed
IEF ISP BPConsidered
BFTier1 BPTierZldent BPTier2
EPTier3ldent BPTierd BPMonitored
Section 504 Referral Saction 304 Eligible Section 304 Plan
ILF Referrzl ILP Eligible ILF Plan
ILP T1 Plan ILP T2 Plan
Open Results in a Mew Window Sort By L

3. The student’s record or a list of students that meet the selected criteria will appear.
4. Selecting View My Caseload will display an individualized user’s caseload.

5. Select the name of the student to open the student's record.
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AJUMonar Friograms

English Second Language (ESL)

~ Compliance Status

Compliant

Parentally Placed Private School

Early Childhood Placement

Cverdue

RFR

Parent Consent
Eligibility Determination
|IEF Meeting

IEP

ISP

Tranzfer

Section 304 Parent Consent
Section 504 Eligibility
Section 504 Plan

ILP-D Eligibility

ILP-D

ILP Eligible

ILF Flan

ILP T1 Plan

Emergency Action Plan

LS ECK

.'-'-'-OUU]U‘IUI

O rFrrfFr0O009O0000OS 00O

~ isabiimes

Specific Learning Disability
Deafness

Intellectually Gifted
Orthopedic Impairments

Traumatic Brain Injury

Autism

Emotional Disturbance
Intellectual Dizability
Other - Health Impairments

Vizual Impairments

Deaf-Blindness
Functional Delay
Multiple Disabilities
Speech Impairments

Language Impairments

Note: To narrow the search even further, click Advanced Search to filter by Disabilities, Related Services, Additional

Programes, etc.
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Each student record displays a separate column for first, middle, and last name. Users have the ability to

sort by the student's first or last name. Once a user clicks on the name of the student, the student’s

personal information page appears.

L‘Select a Student PRINT RESULTS EXPORT RESULTS SEARCH AGAIN
CP State Code First Name Middle Name Last Name Date of Birth Schoo ade Serving Schoo Dis roj Elig Proj IEP Case Manager Domains
oww TEST101 Bethany Test 10/10/2001 SS MD 11/01/2016 12/30/2016 Donovan Training Test
oyw Blake1 Test 12/09/2000 8s 10 1G 02/04/2019 05/03/2016 Donovan Training Test
oww 0239230 cam Bell Test 08/03/2000 SS 10 SLD,L 11/11/2019 11/10/2017 Donovan Training Test
OQ/Q/ Denise Test 05/01/2008 S5 04 SLD 05/01/2017 05/25/2017 Donovan Training Test
owqf 5746623 Lee Test 11/01/2006 Ss BL,OHI 09/05/2015 09/01/2013 Donovan Training Test
o Q/Q/ TEST1234567 Rachel Test 11/16/2005 8S 1 SLD 03/02/2018 02/15/2016 Donovan Training Test
OQ/Q/ Rosie Test 06/02/2008 S5 05 MD 08/01/2021 10/01/2021

Showing 1to 7 of 7 entries

Donovan Training Test

Domain Indicators

When searching for a student, the last column will provide symbols indicating a student’s current domain

status. The domain indicators are listed below.

/

Select a Student PRINT RESULTS EXPORT RESULTS SEARCH AfAIN
= 3 o
De cP LastName e e Age State dent Srade Elig LastlE anage Domains

05 v Alicia Bagelly \'(23[3 ABT8334 ABT8334 1 ss 01/01/2021 07/23/2013 SLD
VOLY Y T Amanda 9 Years 0000001 0000001 03 ES 03/01/2023 04/21/2023 SITBI
00 v Andy Notebook Ears ABC1230 ABC1230 12/08/2016 12/08/2016 LI
Qv vy T Alice \'(:ars 33333332 3445322 09 abe 03/27/2023 08/07/2019 SLD
Qv v T Angela \',zm TEST09876 TEST09876 08 TEST  01/17/2019 08/07/2019 SLD

Symbol Description

Students with an Individualized Education Plan
(IEP)

Students with an Individualized Service Plan
(ISP)

Students with a Section 504 Plan

Students with an Individual Learning Plan-
Dyslexia (ILP-D)

P Students with an Individual Learning Plan (ILP)
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Recent Students

The Recent Students section will list students a user has recently searched for via Student Search.

STUDENTS + MY ACCOUNT ~ WIZARDS ADMIN/SCHOOL SYSTEM ~

STUDENT SEARCH RECENT STUDENTS INACTIVE STUDENTS

Tennesses Referance System

HOME / DASHBOARD

Select a Student PRINT RESULTS EXPORT RESULTS SEARCH AGAIN
Last Accesse CP First Name Middle Name LastName Date of Birth g
06/19/2023 14:18:02 J 5 33333332  Alice Test 09/02/2008 abc 09 Emma Test IEP
06/19/2023131848 (@)L 0000001  Amanda Test 03/01/2014  ES 03 Jennifer Briggs
06/19/2023 13:04:38 Denise Test 05/01/2008 ss 04 Emma Test
06/19/2023 13:04:08 AQ/ 123456 Benjamin Test 09/28/2018 abc K Emma Test
Showing 1 to 4 of 4 entries 1

Inactive Students

STUDENTS ~ MY ACCOUNT ~ WIZARDS ADMIN/SCHOOL SYSTEM ~

STUDENT SEARCH RECENT STUDENTS INACTIVE STUDENTS

Tennessee Reference System

HOME / DASHEOQARD

For users with the appropriate access and permissions to search for inactive students, click the Inactive
Students tab from the Students Menu. This search allows users to search by Last Name, Date of Birth,
Student or State ID Number, Exit Reason, and Dates Exited. To search exact wording, select the checkbox
next to Exact Match.
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Click View Inactive Students to view a list of inactive students who meet the criteria provided.

Please Note: The option to view Inactive Students is based on permission group

Last School Attended All Schools

Student Last Name: = test
Student First Name
Student Middle Name
Date of Birth
Student ID
State ID Number
Students Exited After:
Students Exited Before

Exit Reason AAnyr

SortListBy:  Student's Last Name

[JJ Exact Match

[J Exact Match

[[J Exact Match

[ Exact Match

[C] Exact Match

Select a student by clicking on the student’s name to be directed to their Documents page.

Student ID State ID Number Name Date of Birth School Date Exited Reason for Exiting

TESTSTUDENT164 T164 Abigail Rider Test 01/20/2004 SS 06/22/2021 Moved, Known to be Continuing
TEST123498 TEST123498 Activestudent? Test 01/01/1995 abc 10/25/2017 Graduated with Regular Diploma
TESTTRAINING14 TestTraining14 TTEY SO TEST 02/18/2003 TEST 06/13/2017 Graduated with Regular Diploma
AJT7777 A77 Alex John Test ‘ 10/01/2011 SS 06/22/2021 Moved, Known to be Continuing
909787867 909787867 Barrett 2-Dec Test 08/06/2006 TEST 12/08/2017 Moved, Known to be Continuing

My Account

The My Account menu allows users to review the calendar, documents, reports, account information, and

notifications.

STUDENTS v MY ACCOUNT]| v

MY CALENDAR MY DOCS

MY REPORTS

WIZARDS

ADMIN/SCHOOL SYSTEM v

MY INFO MY NOTIFICATIONS

Pg 11
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My Calendar

The My Calendar tab displays the Case Manager's calendar. This tab allows Case Managers to add event
types such as Calendar Entry, Reserved Time, and Service but clicking on a specific date. Once a radio button
is selected, the calendar details will appear. Complete the fields to add a new event to your calendar.

STUDENTS v MY ACCOUNT| v WIZARDS ADMIN/SCHOOL SYSTEM v -

MY CALENDAR MY DOCS MY REPORTS MY INFO MY NOTIFICATIONS

My Calendar A=A

@  7ocreste s colencersuentor scheduls servizes, cick on s sy snd selsct the Event Type. Complets necessary details and click Saue to creats your svent/series
ToDsY June 2024

Add Calendar Event
~ Event Type

@ Calendar Entry Reserved Time Service

Calendar Entry Details

Entry Name Categoi L |
Required
start Time End Tin

06/25/2024 hhemm am/pm hh:mm am/pm Al Day?
Jireg (Required)
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My Docs
The My Docs tab displays the Case Manager's student's documents. This tab allows Case Managers to view

and print all documents for students on their caseload.

STUDENTS v MY ACCOUNT| v WIZARDS ADMIN/SCHOOL SYSTEM v -

MY CALENDAR MY DOCS MY REPORTS MY INFO MY NOTIFICATIONS
I

The My Docs tab lists all documents the Case Manager has created for the student or those previously
created by someone else within the past year, including draft documents that have not expired, or a subset
of those documents if the search page was used or if coming to this section from the Progress Report
Wizard. This page appears immediately after running the Progress Report Wizard and can always be
accessed using the My Docs tab in the menu above. To print a document, click Document Type in the list,
then use the printer icon that appears in the toolbar directly above the document itself. To print documents
in a batch, use the checkboxes to select individual documents or click Check All to select all documents
listed.

CHECK ALL CHECK NONE

Date Created Created By Student Batchy Document Year / Report Pd Status
06/18/2023 Emma Test Denise Test Section 504 Eligibility Report PDF Accepted
06/17/2023 Emma Gonsalves Benjamin Tes ] PDF (Draft)
06/ Emma Gonsalves Benjamin Tes| PDF
06/1 Emma Test Denise Test Eligibility Report - Eligible PDF Accepted
06/16/2023 Emma Test Denise Test Timeline Extension Report (New) PDF (Draft)
06/16/2023 Emma Test Denise Test ] Invitaticn to Meeting PDF (Draft)
NA/MEION23  Fmma Test Denise Teat Consent féor Initial Assesament BnE A

My Reports
The My Reports tab lists all reports a Case Manager has created or those previously created by someone

else within the past year including draft documents that have not expired.

STUDENTS v MY ACCOUNT]| v WIZARDS ADMIN/SCHOOL SYSTEM v +H

MY CALENDAR MY DOCS MY REPORTS MY INFO MY NOTIFICATIONS

CHECK ALL CHECK NONE

Date Created Created By Student Batch  Document Year / Report Pd Status
06/18/2023 Emma Test Denise Test Section 504 Eligjbility Report PDF Accepted
08/ Emma Gonsalves Benjamin Test ] Timeline Extension Raport (Maw) PDF (Draft)
05/ Emma Gonsalves Benjamin Test Timeline Extension Report (Mew) FDF
06/17/2023  Emma Test Denise Test 1 Eligibility Report - Eligible PDF Accepted
06/16/2023 Emma Test Denise Test Timeling Extension Report (New) PDF (Draft)
06/16/2023 Emma Test Denise Test | nvitation to Meeting FPDF (Draft)
0& A0 Emma Test Nenize Teat m Consent for Initial A=zesament BOE m
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My Info

The My Info tab allows users to view their demographic information. Click My Account from the Main Menu
bar, then select My Info.

STUDENTS v MY ACCOUNT]| v WIZARDS ADMIN/SCHOOL SYSTEM v +H

MY CALENDAR MY DOCS MY REPORTS MY INFO MY NOTIFICATIONS

Mame: Anna Test

User Code: 339540

SPED Teacher

My Notifications

The My Notifications tab displays all notifications pertaining to students such as alerts, weekly reminders,
overdue compliance alerts, etc. If the user has unread messages, a New Messages section will appear at the
top of the page. Below any new messages, a Previous Messages section will display all messages the user

has previously sent or received. To mark messages as read, click each checkbox individually or select Check
All

STUDENTS v MY ACCOUNT| v WIZARDS ADMIN/SCHOOL SYSTEM v -

MY CALENDAR MY DOCS MY REPORTS MY INFO MY NOTIFICATIONS

v | New Messages

Mark as Read?
o From Site D Domain Date Message Type Subject Message Age (hr:min)
Help Desk tnstatedemoref 8209343 General Alert EDPlan Reminder Weekly Reminder to send out no 29 days, 9 hr
Help Desk tnstatedemo4 3209050 General 05/21/2023 02:46:00 Alert EDPlan Reminder eminder to send out no 29 days, 9 hr
Help Desk tnstatedemo3 7 General 05/21/2023 02:45:00 Alert EDPlan Reminder eminder to send out no 29 days, 9 hr
Help Desk tnstatedemo2 General 05/21/2023 02:45:00 Alert EDPlan Reminder Weekly Reminder to send out no. 29 days, 9 hr
[ Help Desk tnstatedemo1 General 05/21/2023 02:44:00 Alert EDPlan Reminder Weekly Reminder to send out no. 29 days, 9 hr
Help Desk tnstatedemoref General 05/14/2023 05:35:00 Alert EDPlan Reminder  V Reminder to send out no 36 days, 6 hr
Help Desk tnstatedemo4 General 05/14/2023 05:34:00 Alert EDPlan Reminder Weekly Reminder to zend out no. 36 days, 6 hr
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Wizards

The Wizards Menu will direct users to a list of Wizards, or a set of simplified, sequential controls for guiding
users through a complex task, offered within TN PULSE. Depending on the user's permissions, this list may
vary. A few examples are shown below. Additional user guides will be provided with details on the Wizard
functionality.

STUDENTS v MY ACCOUNT v WIZARDS ADMIN/SCHOOL SYSTEM v -

Tennessee Refersnce System

WIZARDS

Select a Wizard

Batch Document Generation Wizard

Caseload Setup Wizard

Caseload Administration Wizard

IEP Progress Monitoring Wizard

Ad Hoc Report Wizard

Intervention Logging Wizard

Admin/School System

The Admin/School System Menu allows users to view, edit and manage areas of TN PULSE from an
administrator viewpoint, including compliance monitoring and reporting.

TN ‘ PU LSE STUDENTS v MY ACCOUNT ~  WIZARDS  |ADMIN/SCHOOL SYSTEM v )

COMPLIANCE MONITORING REPORTS
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Reports
The Reports tab lists any Drill-Down Reports, Scheduled Reports, and Saved System Reports that have

been generated or will be generated within the district.

Drill-Down Reports

Studem Repons User Reports

Scheduled Reports

Saved System Reports

Note: Although this feature is not available on all reports, Drill Down Reports allow users to manipulate data from a

comprehensive view to a more detailed view.

Dashboard

The TN PULSE Dashboard contains widgets which will display a subset of information on students with
individual learning plans (l.e., IEP, ILP, ILP-D, or a Section 504 Plan) in TN PULSE throughout the district. The
dashboard widgets will change depending on a user’s role within the district and their associated
permissions. Examples of widgets are displayed below. The information button (“I” icon) on each widget

defines the data that is displayed.

TN | PULSE v WZADS  ADMIN/SCHOOLSYSTEM ~ 8

My Calendar
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Message Center
The Message Center widget lists current messages, alerts, and action items for the user to view upon sign-
in. These messages may include alerts regarding overdue IEPs, compliance alerts, and other

announcements pertinent to students assigned to the user's caseload.

Message Center | Alerts, Action ltems and Help Desk

Compliance Alert from Help Desk
Student Compliance Dates - Test School District
Overdue [EPs at Test School El

Compliance Alert from Help Desk
Student Compliance Dates - Test School District
Overdue IEPs at Sugar Creek El

Compliance Alert from Help Desk
Student Compliance Dates - Test School District

Overdue [EPs at School 2 Ele

Announcements

The Announcements widget displays current announcements.

Announcements

The EDPlan system will be
offline for maintenance and
testing from Saturday July 1,
2023 at 12:00 AM (CT) unti
7:00 AM (CT) on Wednesday
July 5, 2023 to transition to the
TN PULSE system

Supervisors/Administratars: The
Edplan/EasylEP Yearend and Startup
Procedures Guide is posted in the TDOE

Communications felder. 05/05/2023
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My Students
The My Students widget lists students assigned to a user’'s caseload along with compliance symbols. Click

the name of the student to navigate to the student's page.

My Students (41 Students)
@@? Caden 504 Test
o o | Carlos 504 Test

@?5 Connect Test
w0 Everett 504 Test

My Calendar

The My Calendar widget displays the calendar for the current month and day. To view appointments or add
a new appointment, click on a date and choose New Appointment. A new window will appear. Enter details
regarding the new appointment including the category, colored label, start and end time, etc. Click Save
when complete. The new appointment will now be displayed on the calendar.

My Calendar :
S Summer Sum
€ haay s Edit My Calendar 19
MON TUE  WED  Trur e sm » 12p |IEP Meeting
1 2
4 3 ] 7 8 9
) 12 1 w15 s 7
Appointments
2 21 m oz 24
New Appointment
% ¥ 2. 1™ 3
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Add Calendar Event

v Event Type

@ Calender Entry

Calendar Entry Details

Reserved Time

Service

[EP Meeting Mc—etng 6fénge v
06/19/2023 ™ 1200PM 01:00 PM All Day?
4 ¥

To edit the calendar, click the 3 dots in the upper right-hand corner and select Edit My Calendar.

My Calendar
£ MayY

Appointments

MNew Appointment

MON

TUE

20

27

JUN 2023

WED

Edit My Calendar
Tru il 2Rl
1 2
B q
13 16 7
ey 23 24
29 30

To create a calendar event or schedule services, click on a day and select the Event Type. Enter necessary

details and click Save to create your event or series. The five icons in the corner offer the functionalities

listed below:

Pg 19
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Print calendar Edit preferences and settings

Filter calendar entries by View all services in a separate

color, service, or school window

Import/ Export

Note: Click the calendar icon on the Main Menu bar to access the school system calendar. This will display the
schoolwide calendar, including events, teacher work days, holidays, and other important dates. A Calendar Legend is

provided at the bottom right of the calendar for reference.

STUDENTS ¥ MY ACCOUNT Vv WIZARDS ADMIN/SCHOOL SYSTEM v

« O June v 2023 vie » June 2023

Summer 1 Summer

summer 5 Summer 6 Summer 7 summer 8 Summer

Summer 12 Summer 13 Summer 14 Summer 15 Summer

Summer 19|Summer 20 Ssummer 21 Summer 22 summer
12p [EP Meeting

Calendar Legend:
O = Current Date = * School Day
W = Holiday W = Tezcher Workday
O - Teacher Inservice B =* Abbreviated School Day
W = Snow Day B - # Weekend
O = Summer

“ m Services Provided
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Students by Special Education Disability

The Students by Special Education Disability widget displays all State of Tennessee-defined disability
primary disability categories with statewide totals for students who currently have an active finalized
eligibility as their Primary Disability. The disabilities used in this widget will auto-populate from the
eligibility events. The total number of students is displayed above the bar for each category.

Note: if there are no students in the category, the category will not display in the widget. (e.g., in the screenshot below
there are no students on this caseload with Other Health Impairment (OHI) so that does not display in the widget
when it appears.

Students by Special Education Disability - Federal (27 Total Studenits) q

15

Show TN

] =) D 5D 5L

Selecting the 3 dots in the top corner allows users to switch between displays featuring statewide or Federal
data.

The total number of students in all categories will be displayed in the widget header. Clicking any bar in the
header will open the TN Disability Breakdown by District page which displays a breakdown of students by

district in each disability category. From that page, users can navigate to a district site by clicking the district
name.

Clicking the info or “i"” icon will open a window containing additional details on the data within the widget.

Students by Special Education Disability X

A

The coums included in each of the individual primary disability categories, along with the total count of students, includes students
who are currently Eligible within the system for each of the disability categories recognized by the Federal government. Students who
are out of compliance for their IEP and/or their Eligibility Determination are included in these counts. Only students who are currently
inactive or have a ‘Non-Eligibility Determination’ as their most recent event type are excluded from these counts.

The following are the definitions of the abbreviations included in the chart:

AUT - Autizm EMN - Emoticnal Disturbance
0l - Orthopedic Impairments TBI - Traumatic Brain Injury
DB - Deafblindness HI - Hearing Impairments
SLD - Spacific Learning Disabilities VI - Visual Impairments

DD - Developmental Delay ID - Intellectual Disahility

SLI - Speach or Language Impairments OHiI - Other Health Impaired
MD - Multiple Disabilities

Students with eligibility for both state and federal disability categories will receive ULM funding based on special education and related
services TISA Rule 0520-12-05-.04(4)(a).
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School Age Placement

The School Age Placement widget displays students throughout the state organized by School Age
Placement. The numerical increments on the Y axis of the widget will dynamically update based on the
number of students in each bar. Students are categorized based on the placement where they spend
maijority of their day and is auto-populated from the student's current active IEP Event and the Placement
field on the Services page. The total count of students in all placement categories is displayed as the last
bar in the graph.

School Age Placement &

20000

.....

.....

-------
.....

Clicking any bar opens the Placement Data Drill-Down page which displays the breakdown of students by
district in each placement. From that page, users can navigate to the district site by clicking the district
name.

School Age Placement by District RETURN TO DASHBOARD
Show 25 v _entries Search:
rict Code District P AS CF GE Hom J5 P Pr Pubss SPL Pub RE- SE H T
983 Achievement School District 0 0 3B4 2 a 0 0 o 3 0 0 432 0 g24
17 Alamo City Schoo ] o] 33 a a 0 o ] a ] ] 48 0 a1
051 Alcoa City Schoals 2 [v} a7 3 0 0 o o o o 206 0 3z
010 Anderson County Schools o 0 a4 13 o 0 0 o ] o o 611 o 1066
793 Arlington Community Schools 1 o 213 4 i} ¥ 0 0 0 0 0 495 0 713
34 o [v} 27 1 ] 0 3 o 1 o o an 1] 373
7o4 Bartlett City Schoals o o B34 10 ] 0 3 o 1 o 205 0 1656
020 Bedford County Schools 0 o 538 10 0 1 0 0 0 540 0 1004
172 Bells City School o o 21 1 ] 0 0 o o o o 29 0 5
- . . . -
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Special Education Compliance

The Special Education Compliance widget displays three bars for each section: Eligibility, IEP, and ISP.
The green bar represents the total percent of students in the state who are compliant, while the yellow bar
represents the total percent of students who have a due date coming within the next 30 days. The red bar
represents the total percent of students past the due date for an event in the given section. The events
populating this widget will be Initial and Annual IEPs and Initial and Re-Evaluation Eligibilities.

120%

100%

Bl%

60%

40%

0%

0%

In

Compliznce

Special Education Compliance @)

k.
2 HE
1% L5
a —

3

(5]

Zligibiay E ISP

Caoming

m Ouw of
Due

Compliar

Clicking any bar will open the Compliance Data Drill-Down page displaying a breakdown of students by
district in each compliance status. From that page, users can navigate to the district site by clicking the

district name.

Special Education Compliance by District

Overall Counts

Overall Compliance - Eligibility

Non-Compliant

98% 2%

159267 Students 2574 Students

161841 Total Students

Counts by District

Show 25

v _entries

Overall Compliance - [EP

Non-Compliant

4%

6190 Students

96%

54143 Stdents

160333 Total Students

RETURN TO DASHBOARD

Search
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School Age Environment

The School Age Environment widget displays the total number of students throughout the state
categorized into bars by the total number of students in each category will be displayed to the right of each
bar. The numerical increments across the X axis of the widget will dynamically update depending on how
many students are in each category.

School Age Envircnment - Federal A |
Show TH
L 2059
A0% - TO% 10804
« 4% 62870
a alial 10000 15000 20000 25000 A0a0d 35000 40000 45000 50000 S5000 E0000 E5000 i

Note: Selecting the three dots in the top corner allows users to switch between a state or Federal-level view.

Clicking any bar will open the School Age Environment Data Drill-Down page displaying a breakdown of
students by district in each environment. From that page, users can navigate to the district site by clicking
the district name.

School Age Environment by District RETURN TO DASHBOARD
Federal TN

Show 25 v entries Search:
District Code District A0% 40% - 79% =80% Tota
985 Achievernent School District 467 73 138 824
171 Alamao City Schoal 35 2 7 a1
051 Alcoa City Schools 7o 7 57 312
010 Anderson County Schools 551 210 a1 1066
793 Arlington Community Schocls 232 102 42 712
541 Athens City Schools 203 7 10 373
794 Bartlett City Schoals 618 175 180 1656
020 Bedford County Schools 508 120 9z 1094
172 Bells City School 28 E 3 a1
030 Banton County Schools 206 BS 16 500
040 Bledsoe County Schools 198 79 34 426
050 Blount County Schools 635 274 244 1588
274 Bradfnrd on in 5 81
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Preschool Placement
The Preschool Placement widget displays students throughout the state organized by Early Childhood

(Preschool) Placement. Numerical increments on the Y axis of the widget will dynamically update based on

the number of students in each category. Students are categorized based on the placement where they

spend the majority of their day, and the data is auto-populated from the student's current, active IEP Event

and the Placement field on the Services page. The Preschool Environment widget is the total count of
students in all preschool environment categories. The A1 and B1 environments, the A2 and B2
environments, the C1, C2, and C3 environments, and the D1 and D2 environments will be combined into

separate bars.

Preschool Placement (i ]

12000 —

9653

10000

8000 -

6000 —

(e e ] 4086

500 1000 1500 2000 2500 3000 A500 4000 4200
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Clicking any bar will open the Placement Data Drill-Down page displaying a breakdown of students by
district in each environment.

Preschool Environment by District RETURN TO DASHBOARD
eder T
Show 25 ~ entries Search:
District District ™ - A2,B2 C1,02,C3 D1, D2 Tota
985 Achievement Schoal District 6 2 20 4 g24
171 2 1 0 8
051 10 1 0 3
010 37 6 10 1 1066
793 Arlington Community Schools 1 3 28 o

Resource Library

At the bottom of the Main Menu page, various documents are available to users in the Resource Library
widget for viewing or downloading. View a document by selecting the name of the document indicated by a
blue hyperlink. If desired, documents can be saved to an individual computer when opened.

Resource Library S AVE
TDOE Communication TH PULSE Webinar Recordings Early Childhood TennCare TDOE IEF Monitoring Tool
-
3
Tt v 04/09/2024 S Procedursl Safequands 2024 E oo
TN w  04/09/2024 g':zr: Procedural_Safequards_Spanish A024. pdf
TOE »  04009/2024 g':_sr.j.';_ Procedural_Safeguards_Vietnamese 2074 pd
—_ nasnnnng SEOM  m L eeo o aeio mnea o v

The documents and reports are divided into folders in the Resource Library widget. All memos and
procedural documents from the Tennessee Department of Education, along with documents and manuals
related to the use of TN PULSE will be displayed here. Districts may upload documents for their specific
district in the District Documents folder. If the district has purchased additional applications from PCG,
more folders will be available. Documents commonly uploaded to this widget include TN PULSE User
Manuals, district-specific forms, Behavior Intervention Plan forms, Functional Behavior Assessment forms,
etc.
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Click the three dots in the corner of the widget. Select Upload File(s) to locate the file on the computer or

network.

, |

=

SAVE

Upload File(s)

Disclaimer/Licenze Agreement

After a file is located, click the Upload File(s) button at the bottom of the screen.

Pg 27
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v File to Upload
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I
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Eligibility Process Pages

After selecting a student, click Special Education Menu then Eligibility in the light blue student menu.

(=

STUDENTS v MY ACCOUNT v WIZARDS ADMIN/SCHOOL SYSTEM v HH B. TEST

STUDENT INFO v DOCUMENTS SPECIAL EDUCATION v 504 PROCESS ILP ILP-D

Tennessee Reference System ELIGIBILITY
ﬁ STUDENTS / STUDENT SEARCH

IEP PROCESS

A pop-up will appear. Answer the following questions to begin the correct eligibility process. If No is selected
in the dropdown to the first question (i.e., has the student transferred from out of state?), there are no
further questions to be addressed. Click Save then Start Initial Eligibility to begin the initial consent

process.

Select Process

1. Has this student transferred from out jof state?

START INITIAL ELIGIBILITY

Note: If the student has transferred from out-of-state, the user will be redirected to answer additional questions. The

following combinations of answers will result in a Re-Evaluation or an Initial Eligibility.
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If Yes is selected in the dropdown to the first question, the user will be directed to answer additional
questions about the student's out-of-state transfer. For question 2 and question 3, if Yes is selected, the
Initial Eligibility button will not display, but instead, the system will guide users to Start Re-Evaluation.
For question 3, if No is selected, click the start initial eligibility button to finalize the Tennessee eligibility
report. Note: To use the Date of Referral for the Referral Event, check the box that says, ‘Use Date for Referral
Event’ and select Confirm Event.

Select Process

to begin the correct eligibility

1. Has this student transferred from out of state?

Yes v

Enter the date of referral (the LEA was notified or informed of the pending
transfer), select the checkbox to create the event, and then click Confirm
Event.

06/24/2024 [

Use date for Referral Event

2. Has your LEA been able to obtain special education records after making
reasonable attempts to do so?

Yes w

3. Does the LEA require additional assessment(s) to determine Tennessee
eligibility?

No «

Please create a referral event for this student before proceeding
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Referral and Request for Initial Consent

Special Education Referral Overview

After you have answered No regarding the student’s out-of-state transfer and clicked Save, select Start
Initial Eligibility. Select the Referral and Request for Initial Consent tile on the Initial Eligibility Process
page.

Referral and
Request for
Initial Consent

E BT

Eligibility Timeline
Determination Extension

Initial Eligibility Process SELECT PROCESS

The Special Education Referral Overview section allows users to verify student information as well as add
the referral date, person referring the student, and the suspected primary disability.

+ Special Education Referral Overview

Student Date of Birth State ID

Benjamin Test 03/19/2012 SEETUNTSDT615TO

Parent Language
Parent/Guardian Contact Number
Referral Date Name of Person Referring Stude: Suspected Primary Disability Category
05/23/2023 M klm Test Emotional Disturbance v

Student's Primary Language

CONFIRM REFERRAL EVENT m

Note: If the Date of Referral for the Referral Event was selected on the previous pop-up window, that date will

automatically populate below. The parent names, primary language, and contact number will auto-populate with data
from the Team page. The Primary Language of the student will pull from the Personal Info page. Once completed, click
Save and then Confirm Referral Event.
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A pop-up will appear. Select Confirm Event.

Confirm the Referral Event

Referral Event Data

05/23/2023 Kim Test

CONFIRM EVENT
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Initial Consent for Eligibility Determination

The Initial Consent for Eligibility Evaluation section allows users to create the draft or final Consent Letter.
This must be requested in the following circumstances:

Any evaluation for a child who has never received special education services and requires evaluation
for special education services.

Any evaluation for an out of state transfer when special education records were not obtained.

Any evaluation conducted for special education services subsequent to a revocation of parental
consent for special education services.

Complete the Reasons for and Areas/Procedures for Assessment fields and click Create Draft Consent
Letter or Create Final Consent Letter. This letter will be sent to the parent/guardian requesting an
evaluation to determine whether a child has a disability where Special Education and Related Services are
needed. A PDF version of the letter will generate in a new tab.

Letter wi

evaluation for
educati
obtained.

aluation conducted for special educat

rental consent for special education s

subsequent to a revocation of

on ser

Il be addressed to:

Mom Test

Date Semt
04/01/2025

Select Reason(s) for Assessment

Select Areas/Procedures for Assessment:

Student is working

Student's behavior is inconsistent with that expected for children of student's age

Student has a rate of progress which has

Student's speech/language skills are inconsistent with those expected for children of student's age

Student has entered our school system with an out of date and/or incomplete evaluation

Parent preschool referral

TEIS referral

Academic Achievement
Audiological Evaluation
Classroom Observation
Developmental Profile
Functional Behavior Assessment
Functional Vision Assessment
Gross/Fine Motor Skills

Intellectual Functioning

Other

Rate of Improvement/Gap Analysis
School and/or Home Behaviors
Seli-Help/Adaptive Behavior
Social/Emotional Assessment
Speech/Language Skills
Vision/Hearing Screening
Visual/Auditory Skills

Vocational/Transition Assessment

Other
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Once Create Final Consent Letter is selected, a pop-up will appear. Select how the parent will sign their
consent. If the parent signs the consent electronically, in-person, a signature text box will appear. Check Yes
or No if the parent has reviewed the enclosed brochure concerning the Notice of Procedural Safeguards.
Click the radio button if the parent gives permission or denies permission for the individual assessment. Have
the parent sign and then click Create Final. A PDF version of the completed consent will generate in a new
tab.

Create Final Initial Consent for Eligibility Determination

The parent will sign a paper copy.
(@ The parent will sign electronically in-person

The parent will sign electronically using Connect

Parent Consent and Signature

@) | give permission for an individual assessment

I do not give permission for an individual assessment

Parent/Guardian Signature

CLOSE CREATE FINAL

Confirm Initial Consent Event
To confirm the initial consent for eligibility evaluation was received, click Confirm Receipt of Initial

Consent.

~ Confirm Initial Consent Event

06/14/2023

ENTER DISCONTINUATION OF CONSENT CONFIRM RECEIPT OF INITIAL CONSENT
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A new pop-up will appear. Add the date then select Confirm Event and the responses will populate in the

fields provided. If the parent signs the consent electronically, in-person, only the Initial Consent for

Eligibility Evaluation Received Date and Suspected Primary Disability Category fields need to be

completed.

Confirm the Initial Consent Event

Lea-rni-ng-g-[-)isab-iii-t:y-

Specific

Discontinuation of Consent

If the Initial Consent for Eligibility needs to be discontinued, under the Confirm Initial Consent section,

select Enter Discontinuation of Consent. When selected, complete the questions provided. Enter the date

and choose a discontinuation reason in the dropdown provided. If there is a discontinuation letter, upload

the file in the space provided. Click Confirm Discontinuation.

+ Confirm Initial Consent Event

Initial Consent for Eligibility Evaluation Received Date

06/24/2024

ENTER DISCONTINUATION OF CONSENT CONFIRM RECEIPT OF INITIAL CONSENT
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Confirm the Discontinuation of Consent

Initial Consent for Eligibility Evaluation Received Discontinuation Date

mm/dd/yyyy
(Required)

Initial Consent for Eligibility Evaluation Received Discontinuation Reason

Parent withdrew consent to evaluate

Student transferred out of state

Student deceased

Student found not eligible in a different state

Parent signed initial consent but failed to produce the child for the initial evaluation
Eligibility has been determined but parent failed to consent to initial provision of services

CLOSE

Additional Documents

The Additional Documents section allows users to create an Invitation to Meeting or Prior Written Notice.

+ Additional Documents

CREATE PRIOR WRITTEN NOTICE Date Created

CREATE INVITATION TO MEETING Date Created

The Invitation to Meeting document is a tool that can be used to formally invite the parent(s)/guardian(s)
and/or student to a meeting to discuss the student's educational needs. The Invitation to Meeting includes
the following information:

o Ability to indicate if this is an initial request or a reminder
e Case Manager/Teacher Contact Name

e Case Manager/Teacher Contact Number

e Case Manager/Teacher Contact Email

+ Date Sent

¢ To Whom is this Letter Addressed
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* Users have the option to select whether the Invitation to Meeting will be addressed to the
student, parent(s), or the student and parent(s).
¢ Meeting Location
e Meeting Time
¢ Meeting Reasons
¢ Meeting Invitees, and
o If adraft IEP will/will not be prepared prior to the meeting.
e Users also have the ability to accept the invitation or request another meeting at a mutually agreed
time and location.

Complete the required fields and select Save, then Create Draft or Create Final. The PDF version of the
document will generate in a separate tab. Parents can sign a paper copy of the document or sign electronically
using Connect. Once completed, click Create Draft or Create Final to generate a PDF version of the document.

select one of the options below.

A draft |EP will be developed prior to the IEP meeting

If a draft IEP is developed prior to a scheduled IEP meeting, a copy of such draft must be provided to the parent/guardian at least 48 hours prior to a scheduled IEP meeting. Parents/guardians
may decline their right to receive a copy of the draft IEP if one is developed

A draft |IEP will not be developed prior to the IEP meeting.

06/11/2024 =

Parent/Student Signature

*All special education related rights vest in the child when the child attains eighteen (18) years of age, unless a determination otherwise has been made in accordance
with T.C.A. §§ 34-1-101 et seq. and §§ 34-3-101. This form should be completed by:

* The student's parent (as defined in 34 C.F.R. §300.30 and SBE Rule 0520-01-09-.02(11)) If the student is under 18-years-old;

* The student’s conservator or representative if the student is over 18-years-old and a valid conservatorship or power of attorney exists; or
» The student if the student is over 18-years old and no conservatorship or power of attorney exists.

The parent/student will sign a paper copy

The parent/student will sign electronically using Connect

CLOSE m CREATE DRAFT CREATE FINAL

A Prior Written Notice (PWN) is a written statement from the school district informing the parent(s) of a
decision(s) proposing or refusing to initiate or change the identification, evaluation, educational placement, or

the provision of a free appropriate public education (FAPE) of the student.

The PWN includes the following information:\
e Date of Decision(s)
* Thisfield replaces Meeting Date on the previous form. The terminology changed because not all
decisions included in the PWN require an IEP team meeting.
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¢ To Whom is this Letter Addressed
* Users have the option to select whether the PWN will be addressed to the student, parent, or
the student and parent.
o Date Sent
e Case Manager/Teacher Contact Name
e Case Manager/Teacher Contact Number
e Case Manager/Teacher Contact Email
o Descriptions of Decision(s)

Complete the required fields and select Save then Create Draft or Create Final. The PDF version of the
document will generate in a separate tab.

Create Prior Written Notice

05/23/2023 M

To Whom is this Letter Addressed
Student (._j Parent(s) Student and
N Parent(s)
Sally Test
p5/24/2023 =

Teacher Test

678-098-5568

email@ehﬁail‘l 23.com

testtesttest

=

Once final drafts of the documents are created, the date of completion will populate in the Date Created
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field.

+ Additional Documents |
»

CREATE INVITATION TO MEETING

Date Created
05/24/2023

CREATE PRIOR WRITTEN NOTICE Date Created

Documents
The documents section lists current documents generated for the student. Clicking the hyperlink under the
~ Documents for Benjamin Sept 6 Test ATTACH DOCUMENTATION
Show 10 v entries Search:
Doc D Date Generated Generated By Document Status nclude in Batch Attachment
4971424 05/24/2023 Emma Gonsalves Consent for Initial Assessment  Final
491428 05/24/2023 Emma Gonsalves Invitation to Meeting Final
491429 05/24/2023 Emma Gonsalves Prior Written Notice Final

Showing 1 to 3 of 3 entries

(3 Documents)

CREATE DOCUMENT BATCH

document column will open the document in PDF format in a separate tab. Users can attach necessary

Attach Documentation for X

[

CLOSE UPLOAD FILE(S)

documents by selecting Attach Documentation. A pop-up will display to attach files. Select Upload Files
and click Close when completed. The list of uploaded documents will display in this section.
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Eligibility Determination

Initial Eligibility Process SELECT PROCESS

Referral and
Request for
Initial Consent

Eligibility Timeline
Determination Extension

Relevant Factors

Click on the Eligibility Determination tile in the Eligibility section under the Special Education Menu. This
section allows users to notate factors that have been ruled out as the primary cause of the student'’s
educational difficulties. Click Yes or No indicating if the student had a lack of instruction in reading or math,
and if he/she has limited English proficiency. Provide any educationally relevant medical findings that may
impact the student’s educational experience in the text box provided. Include the vision and hearing
screening results along with the appropriate dates. Click Save.

v Relevant Fadftors

The following factors have been ruled out as the primary cause of the student's educational difficulties:

Lack of instruction in reading or mathematics

@ ves No
Limited English Proficiency

@ ves No
Educationally relevant medical findings, if any:

test

Vi

pass ) 05/02/2023 &
pass 05/05/2023 =
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Eligibility and Disabilities

The purpose of this section is to document the student’s current disability and eligibility status. Select Yes or
No to determine if the student meets the criteria for a disability consistent with Tennessee State
Regulations, and if the disability adversely impacts the educational performance in their learning
environment.

The user will select if the student is eligible for Special Education because he/she meets the eligibility
standards, he/she is eligible, but parents decline services, or he/she is not eligible. Based on selected
responses, other responses concerning potential eligibility area/s may be required. Follow the steps
provided and click the box labeled ‘Evaluation results are documented, and the student’s documentation is
attached’ once the file is uploaded via PDF. Click Save once all required fields are completed.

~ Eligibility and Disabilities

Based on information from & variety of sources that have been documented and carefully considered, the |EP team has determined:

This student meets the criteria for a disability consistent with Tennessee State Regulations
) Ve Mo
The disab Ty adversely Impacts educatior DETOITY e S learr ] & ET
@ Yes Ho
(@ This student is Eligible for Special Education because s/he meets the State of Tennessee’s eligibility standards for the disability/disabilities selected zbove:
S Deficit Areas
Epeci"c Learning Disabilit;-' ht Basic Reading Skills Reading Flusncy
Reading Comprehension Written Expression
Wath Calzulation Math Problem Salving
Ora| Expression Listening Comprehension

This student is Eligible for Special Education because s/he meets the State of Tennessee’s eligibility standards for: however, the student/parent/guardian is declining services. This
student will not receive special education or related services

This student is Not Eligible for Special Education because s/he does not meet state standards for 2 disability

Date Eligibility Report was given to student/parants

f the parent{s) or student aged 18 year or older with vested educetional rights did not attend, the person responsible for forwarding and explzining the Eligibility Report to the
parents/student along with their nights:

Person Responsible

Evaluation results are documented end the student's disability determination documentation is attached.
=1 Crme
{Required

Upload File :

+
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Eligibility Meeting and Team

The Eligibility Meeting and Team section’s purpose is to Create Draft and Create Final pages, allowing
you to note the date of the meeting as well as attendees. Enter the meeting date and select the document
options by checking the boxes next to the desired option(s). Select Create Draft Eligibility Report or
Create Final Eligibility Report.

« Eligibility Meeting and Team

bility Meeting Date

i_Jd:.fD'If2025

Timeline Events and Document Options
Update Secondary Disability only. (Selecting this box indicates that only a secondary disability is being added, deleted or changed at this time and the primary disability has already
been finalized. This selection will ensure that the eligibility timeline DOES NOT change.)

Update Tertiary Disability only. (Selecting this box indicates that only a tertiary disability is being added, deleted or changed at this time and the primary disability has already been
finalized. This selection will ensure that the eligibility timeline DOES NOT change.)

Include Spanish Translated Document

Remove Draft Watermark

CREATE DRAFT ELIGIBILITY REPORT CREATE FINAL ELIGIBILITY REPORT m

Create a Non-Eligibility Document

The following provides justifications for creating a Non-Eligibility document:

» Ifthe child is evaluated for Part B Special Education Services and is found non-eligible, create an Eligibility-
Not-Eligible document and select the This student is Not Eligible for Special Education because s/he
does not meet state standards for a disability option.

» If the child is evaluated for Part B Special Education Services and is found eligible but the parent refuses

special education services, create an Eligibility-Not Eligible document and choose the This student Is
Eligible for Special Education because s/he meets the State of Tennessee's eligibility standards for:

; however, the student's parent/guardian is declining services. This student will not receive

special education or related services option. If the parent later requests the student be reconsidered
for special education services, the student will be treated as an initial referral.

» If the child has a current Eligibility and IEP and the parent refuses services, generate an Eligibility -Not
Eligible document and choose the This student is Eligible for Special Education because s/he meets
the State of Tennessee's eligibility standards for: ; however, the student's parent/guardian

is declining services. This student will not receive special education or related services option. If the
parent later requests the student be reconsidered for special education services, the student will be
treated as an initial referral.

» If the child has a current Eligibility and IEP and the parent withdraws the student to attend a private school

or homeschool, the team should follow the below process:
o The student’s eligibility should remain active, and an Individualized Services Plan may be
developed for equitable services offered by the school district. Even if a services plan is not
developed or the parent declines a service plan, the LEA is required to reevaluate every three

years.
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Additional Documents

~ Additional Documents

CREATE PRIOR WRITTEN NOTICE

CREATE INVITATION TO MEETING

06/08/2023

This section allows users to create two additional documents: Invitation to Meeting and Prior Written
Notice. Once a final version of the document is created, the Date Created field will populate.

Documents

Once an Eligibility document is generated, or other documents within the Eligibility Process page are

generated, it will display under the Documents section(s) within the Eligibility process. Navigate to the

bottom of the Eligibility Determination section or the Referral and Request for Initial Consent to view

documents pertaining to Eligibility. Other documents created will also be displayed there. To access a

document, click the blue hyperlink and a PDF version of the document will generate in a new tab. All

districts have the ability to upload external documents. Users also have the option to attach items such as

signature pages to the documents that have been created in TNPulse, as well as uploading documents for

addition to the student’s electronic file.

To attach a document, select Attach Documentation. Your files will open in another tab, and you'll
select the file to add and click upload

~ Documents for George Test Test

show 10 v entries

DoclD ted
Fza4zo 06/08/2023
724421 06/08/2023
724422 06/08/2023
724423 06/08/2023
724425 06/08/2023

Showing 1 to 5 of 5 entries

Emma Gonsal

Emma Gonsal

Emma Gonsal

Emma Gonsal

Emma Gonsal

ves

ves

ves

ves

ves

| L‘-\TTACH DOCUMENTATION |

Search:

LP-D Plan Draft

Timeline Extension Report
[Mew)

Consent for Initial Assessment Draft

Draft

Final

(5 Documents)

CREATE DOCUMENT BATCH
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Enter a document name or description of the uploaded file. If a name is not selected, the original file name
will be used. Select the arrow or Upload File(s) button to attach file. Once uploaded, the document will

appear on the same line as the document selected.

Attach Documentation for

I=

I=

CLOSE UPLOAD FILE(S)

The Create Document Batch tool allows users to select specific student documents and print at one time.

To print a document batch:

1. Check the boxes next to the desired documents.
2. Select Create Document Batch.

3. The documents will generate a single PDF file in a new tab to print or save.

T

~ Documents for George Test Test ATTACH:DCUMENTATION

Show 10 v entries Search:

DoclD A4~ Date ated Generate nent Statuy de in Batch e

724420 06/08/2023 Emma Gonzalves ILP-C Plan Draft

724421 06/08/2023 Emma Gonaalves Timeline Extension Report {Mew) Draft

724422 06/08/2023 Emma Gonsalves Consent for Initial Assessment Draft

724423 06/0B/2023 Emma Gonsalves Invitation to Meeting Drraft

724425 06/08/2023 Emma Gonzalves Prior Written Motice Final

Showing 1 o 5 of 5 entries

(5 Documents)

CREATE DOCUMENT BATCH
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Timeline Extension

Initial Eligibility Process

Referral and
Request for
Initial Consent

Eligibility
Determination

Timeline
Extension

SELECT PROCESS

Evaluation, Eligibility Placement Timeline Extension Request

The section is an optional process for districts if they need to request a timeline extension. Click the Timeline

Extension tile in the Eligibility section under the Special Education Menu.

After completing all required fields, the assessment/certifying specialist will upload a signed copy of the Parent
Agreement via the Upload(ed) Signed Copy of Parent Agreement section at the bottom of the page. Click

Create Draft.

» Assessment personnel then creates the final document which triggers the electronic request for approval
from the TDOE. Districts have the option of requiring assessment personnel to notify a district
representative when a draft extension request is generated. At that point, district personnel would have
the ability to generate the final document.

» Once received, state personnel either accepts or rejects the extension request.

» District personnel responsible for creating the final version of the document receive an email notification
that a message is available within TN PULSE which provides the results of the request and the newly
approved due date for evaluation (when applicable). If approved, the student’s projected eligibility due

date and compliance symbol reflect the revised due date.
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~ Evaluation, Eligibility Placement Timeline Extension Request

Date of Request Referral Date
04/01/2025 &) 04/01/2025

Initial Consent for Eligibility Determination Date (formerly known as the Written Parental Permission Received Date):
Ou/01/2025

04/01/2025

Student's evaluation, eligibility determination, and placement time frame were proposed to be completed within 60 calendar days from this date or by:

05/31/2025

Reguested Eligibility Due Date (please note: timeline extensions are approved in 30-day increments from original eligibility determination deadline):

mm/dd/yyyy

Acceptable Reasons for Extended Eligibility Timeline (You must have submitted and been approved for a timeline extension to select any of these three options.):

®) Specific Learning Disability Evaluations: Pursuant to 34 GFR 300.309(c)There is written mutual agreement on an extended timeframe by the child's parents and a group of qualified
professionals. (LEAs must receive a parent signed copy of this form to upload when applying for the timeline extension.)

The parent repeatedly failed or refused to produce the child for the evaluation

The child ransferred from the district that obtained consent prior to an eligibility determination. The receiving district has made progress towards completing the evaluation

Evidence to support the need for a timeline extension:

Have the parents agreed to an extension of the 60 calendar day timeline?
@) Yes Mo

Referring Assessment Person Position

Upload(ed) Signed Copy of Parent Agreement

Upload File &

CREATE DRAFT CREATE HMNAL

Permission is granted to use and copy these materials for non-commercial educational purposes with attribution
credit to the “Tennessee Department of Education”. If you wish to use these materials for reasons other than non-
commercial educational purposes, please contact the Office of General Counsel at (615) 741-

2921 or TDOE.GeneralCounsel@tn.gov.

@ Click here to access the Copyright/Trademark Permissions Request Form
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