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Enter Date of Referral (the Local Education 
Agency (LEA) was notified or informed of the 

impending transfer) 

Has your LEA been able to obtain special education records after making 
reasonable attempts to do so? Document reasonable attempts within TN 
PULSE (Tennessee Planning for Unique Learning Success and Excellence) 

contacts. 

YES 
NO

Obtain initial parental consent utilizing the initial 
consent form. Enter the consent date as the date 
the LEA received the initial consent form. Provide 

PWN. 

Does the LEA require additional assessment(s) to determine Tennessee eligibility? 

Within 60 days, complete evaluation and return to 
determine Tennessee eligibility. Finalize 

Tennessee eligibility as appropriate. Provide PWN.  

Upload copies of out of state records (any received 
assessments as well as most recent Individual 

Education Plan (IEP)) & completed copy(ies) of the 
appropriate Tennessee assessment documentation 

forms to TN PULSE. 

NO YES 

Complete Tennessee eligibility report. Provide 
PWN.  

Schedule IEP meeting within 30 days of 
determining Tennessee eligibility. Provide 

PWN. 

 Parent signs agreement to these statements: I 
agree that no further data is needed for my child's 
eligibility to receive special education services. I 
am informed of the reasons that no further 
assessments are needed. I understand that the 
school system does not need to complete further 
assessments unless I request them. 

Complete reevaluation summary review 
packet and determine what assessments are 
necessary to determine Tennessee eligibility. 

Initial Consent Date will auto populate from 
the entered referral date.  

Enter consent date as the date the parent 
signed the reevaluation summary consent 

for evaluation. Provide PWN. 

LEA considers need to provide comparable 
services. Document decisions in PWN. 

Complete evaluation within a reasonable time 
frame and convene team to determine Tennessee 

eligibility. Finalize Tennessee eligibility as 
appropriate. Provide PWN.   

If necessary, schedule IEP meeting within 
30 days of determining Tennessee 

eligibility. Provide PWN.  

If necessary, schedule IEP meeting within 
30 days of determining Tennessee 

eligibility. Provide PWN.  

LEA considers need to provide comparable 
services. Document decisions in PWN. 

Out of State Transfer Process


