Textbook Waiver Subject Matter Experts
2022 Request for Applications (RFA)
Tennessee Department of Education | March 2022
Application Due Date: March 25, 2022
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General Information
Background
As part of the statutory textbook waiver process, the State Board of Education receives district
instructional materials waiver applications. The State Board of Education requests subject
matter experts from the Tennessee Department of Education (“State”) to review the contentspecific components of a district’s materials waiver applications to verify alignment to the
Tennessee academic standards. The State does not have subject matter experts in all content
areas for which a district might submit a waiver application (e.g., French teacher). Therefore, the
State must contract with subject matter experts (“Contractors”) in areas such as CTE and foreign
language to complete district content area waiver application reviews for the State Board of
Education.
The selected Contractors’ primary role is to use a pre-approved rubric focused on the
Tennessee academic standards to score the materials under review. This procurement is to
contract with these Contractors to perform this review.

Procurement Purpose
The State is seeking to award contracts to applicants who are subject matter experts in the
following:
•
•
•
•
•
•
•

French I and II
Spanish I and II
German I and II
CTE: Culinary Arts
CTE: Early Childhood Education
CTE: Health Science
CTE: Legal Studies

Selected Contractors will review instructional materials waivers for alignment to the Tennessee
academic standards.
All applications will be considered. Priority will be given to applicants who served on the
advisory panel supporting the Textbook Commission for the review of materials aligned to the
aforementioned content areas. Further, applicants need to be a Tennessee licensed educator
endorsed in the area they are applying to review.
The department will contract with up to fifty (50) reviewers, depending on the volume of
material needed to be reviewed. Each contract will have a maximum liability of $500.00 for a
term length of thirty (30) calendar days. This covers participation in mandatory training with
State staff, the time to review the materials, and provision to the State of completed scoring
rubrics for the assigned instructional material title. Applicants must be able to commit to
completing deliverables by required deadlines.
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Communications
Applicants must direct communications concerning this request for applications to the
following person designated as the solicitation coordinator:
Virginia Mayfield - Sr. Director of Mathematics, Science and High-Quality Instructional Materials
Academics and Instructional Strategy Divisions
Tennessee Department of Education
Andrew Johnson Tower, 9th floor
710 James Robertson Parkway
Nashville, TN 37243
Virginia.mayfield@tn.gov

Review Process
All complete application packages meeting the requirements and received by the State on or
before the application deadline will be forwarded to a review committee. Each reviewer on the
committee will provide each application with a merit score based upon the review criteria and
the scoring rubrics. A copy of the scoring rubrics can be found in Attachment A: Scoring
Rubrics. The overall score will serve as the basis for selection. Only applicants with an
application score greater than 8 will be considered for selection.
This request for applications by the State does not create rights, interests, or claims of
entitlement in any applicant. The State reserves the right to reject any response. All contract
award decisions are final. All contracts are subject to the availability of funds and approval
by State procurement offices.

Schedule
Event

Time (Central Time Zone)

RFA Released
Application Deadline

Date
March 17, 2022

5:00PM CST

March 25, 2022

Notice of Contract Award

April 1, 2022

Proposed Contract Start Date

April 4, 2022
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Application Procedures
Applications must be completed and submitted via Formstack (here) by 5:00PM CST on March
25, 2022.
All materials must be submitted in electronic form. Paper copies of this application will
not be accepted.

Steps to submitting an application:
• Applicants will complete the Formstack application and upload their completed work
sample. The application can be found here.

Application Components
Applicants should have subject matter expertise in the content area for which they will be reviewing.
Application Components:
• Personal Information of Applicant
• Full Name
• E-mail address
• Phone #
• Grade Levels Taught
• Area(s) of endorsement
• TN Teacher License #
Application Questions (Please respond in less than 250 words total):
• Have you reviewed instructional materials for the Tennessee Textbook and Instructional
Materials Quality Commission in the past? If yes, describe the experience and how you
demonstrated proficiency and accuracy using the scoring rubrics. Please include the
content area reviewed and when you reviewed materials.
• What additional experience do you have in reviewing, evaluating and/or selecting
instructional materials?
• Describe what it means for an instructional material to be aligned to the Tennessee
academic standards and why that is important for teaching and learning in Tennessee.
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Attachment A: Scoring Rubrics
The application items will be scored using the below rubrics.

Mandatory Requirement:
Question
Do you have an
endorsement in
the area in which
you are applying
to be a content
reviewer?

No

Applicant’s
Score
Yes / No

Yes

No, the applicant does
not indicate in their
application components
that they have an
endorsement in the
content area in which
they are applying to be a
reviewer.

Yes, the applicant
indicates in their
application components
that they have an
endorsement in the
content area in which
they are applying to be a
reviewer.

Technical Response:
Question

0

3
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1. Have you
reviewed
instructional
materials for the
Tennessee
Textbook and
Instructional
Materials Quality
Commission in
the past? If yes,
describe the
experience.
Please include the
content area
reviewed and

The applicant
has not
reviewed
materials for the
Textbook
Commission.

The applicant
has reviewed
materials for the
Textbook
Commission but
not for the
specific content
area needed.
OR
The applicant
has reviewed
material for the
Textbook
Commission in
the content area

The applicant
reviewed
materials for the
Textbook
Commission for
the content area
for which the
waiver is being
reviewed and
demonstrated
proficiency and
accuracy using
the scoring
rubrics.

Applicant’s
Score
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when you
reviewed
materials.

needed, but they
failed to
demonstrate
proficiency and
accuracy.

2. What additional
experience do
you have in
reviewing
instructional
materials?

The applicant
has no
experience
evaluating or
selecting
instructional
materials.

The applicant
has limited
experience
evaluating and
selecting
instructional
materials.

The applicant
has had
multiple,
relevant
experiences
evaluating and
selecting
instructional
materials.

3. Describe what
it means for an
instructional
material to be
aligned to the
Tennessee
academic
standards and
why that is
important for
teaching and
learning in
Tennessee.

The applicant’s
response
indicates that
they have
limited or no
understanding
of what it means
for a material to
be aligned to the
Tennessee
academic
standards.

The applicant’s
response
indicates that
they know what
it means for a
material to be
aligned to the
TN academic
standards, but
they do not
clearly
understand the
importance of
that alignment.

The applicant’s
response
indicates that
they know what
it means for a
material to be
aligned to the
TN academic
standards, and
they clearly
understand the
importance of
that alignment
to teaching and
learning in
Tennessee.
Total
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Attachment B: Pro Forma - PO Contract

SEE PO CONTRACT DOCUMENTS BEGINNING ON NEXT PAGE
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Hi, CONTRACTOR NAME –
Thank you for your interest in contracting with the Tennessee Department of Education (“State”).
CONTRACTOR NAME (“Contractor”) has been identified for the contract award for reviewing Textbook
Waiver Applications. This includes completing the required virtual training with State staff, reviewing
assigned applications, and submitting a completed scoring document to the State before the deadline.
To complete the contracting process, reply to this email accepting the payment terms listed below and sign
and date the attached Terms and Conditions document. Together, these documents constitute the Contract
with the State. The Terms and Conditions may be scanned and attached to the email reply to Pam Kimbrough
(Pam.Kimbrough@tn.gov).
The term of the work will begin April 4, 2022 and end on April 27, 2022.
Pam Kimbrough (Pam.Kimbrough@tn.gov) will be the State’s point of contact for invoicing.
The Contractor will be expected to provide his/her own equipment, including laptop.
The Contractor agrees to maintain confidentiality in all materials and information provided by the State in
order to maintain the integrity of the scoring process.

Payment Terms:
Maximum liability due to Contractor: $500.00
Review of all assigned instructional materials, $500.00 upon completion. All requirements
as demonstrated by a submitted, complete
under the Contract must be met in order to
instructional materials screening rubric per
receive payment. Payment will not be protitle reviewed and completion of all required
rated for incomplete or partially satisfactory
initial training with State staff.
deliverables.
Travel Compensation/Reimbursement
No travel will be required or reimbursed.
(relating to authorized service delivery)
*State procurement rules require us to pay after services have been rendered.
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Terms and Conditions

A.

Standard Terms and Conditions

1.

Total Purchase Order Amount. In no event shall the liability of the State under this
Purchase Order exceed the Total Purchase Order Amount.

2.

Inspection and Acceptance. The State shall have the right to inspect all goods or services
provided by Contractor under this Purchase Order. If, upon inspection, the State
determines that the goods or services are defective, the State shall notify Contractor, and
Contractor shall re-deliver the goods or provide the services at no additional cost to the
State. If after a period of thirty (30) days following delivery of goods or performance of
services the State does not provide a notice of any defects, the goods or services shall be
deemed to have been accepted by the State.

3.

Modification, Amendment or Change Order. This Purchase Order may be modified only
by a written amendment or change order signed by the State and the Contractor.

4.

Limitation of Liability. The State shall have no liability except as specifically provided in
this Purchase Order. In no event shall the State be liable to the Contractor or any other
party for any lost revenues, lost profits, loss of business, decrease in the value of any
securities or cash position, time, money, goodwill, or any indirect, special, incidental,
punitive, exemplary or consequential damages of any nature, whether based on warranty,
contract, statute, regulation, tort (including but not limited to negligence), or any other
legal theory that may arise. The State’s total liability under this Purchase Order or
otherwise shall under no circumstances exceed the Total Purchase Order Amount.

5.

Limitation of Contractor’s Liability. The Contractor’s liability for all claims arising under
this Purchase Order shall be limited to an amount equal to two (2) times the Total
Purchase Order Amount. In no event shall this Section limit the Contractor’s liability for
intentional torts, criminal acts, fraudulent conduct, or omissions that result in personal
injuries or death.

6.

Termination for Convenience. The State shall have the right to immediately terminate this
Purchase Order, without cause and for any reason, upon written notice to the Contractor,
delivered by mail or electronic means. The State’s notice of termination is effective upon
the State’s issuance.

7.

Subject to Funds Availability. The State’s payment of this Purchase Order is subject to the
appropriation and availability of State or federal funds. In the event that funds are not
appropriated or are otherwise unavailable, the State reserves the right to terminate this
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Purchase Order, effective immediately, upon written notice to the Contractor. If the State
terminates this Purchase Order due to lack of funds availability, the Contractor shall be
entitled to compensation for all conforming goods requested and accepted by the State
and for all satisfactory and authorized services completed as of the termination date.
8.

Payment of Purchase Order. A payment by the State shall not prejudice the State’s right
to object to or question any payment, invoice, or other matter. A payment by the State
shall not be construed as acceptance of goods delivered, any part of the services
provided, or as approval of any amount invoiced.

9.

Deductions. The State reserves the right to deduct from amounts, which are or shall
become due and payable to the Contractor, under any contract between the Contractor
and the State.

10.

Hold Harmless. The Contractor agrees to indemnify and hold harmless the State of
Tennessee as well as its officers, agents, and employees from and against any and all
claims, liabilities, losses, and causes of action which may arise, accrue, or result to any
person, firm, corporation, or other entity which may be injured or damaged as a result of
acts, omission, or negligence on the party of the Contractor, its employees, or any other
person acting for or on its or their behalf relating to this Purchase Order. The Contractor
further agrees it shall be liable for the reasonable costs of attorneys for the State to
enforce the terms of this Purchase Order.
In the event of any suit or claim, the State and Contractor shall give each other immediate
notice and provide all necessary assistance to respond. The State’s failure to give notice
shall only relieve the Contractor of its obligations under this Section to the extent that the
Contractor can demonstrate actual prejudice arising from the failure to give notice. This
Section shall not grant the Contractor, through its attorneys, the right to represent the
State in any legal matter, as the right to represent the State is governed by Tenn. Code
Ann. § 8-6-106.

11.

State and Federal Compliance. The Contractor shall comply with all applicable state and
federal laws and regulations in the provision of goods or services under this Purchase
Order.

12.

Governing Law. This Purchase Order shall be governed by and construed in accordance
with the laws of the State of Tennessee. The Tennessee Claims Commission or the state
or federal courts in Tennessee shall be the venue for all claims, disputes, or
disagreements arising under this Purchase Order. The Contractor acknowledges and
agrees that any rights, claims, or remedies against the State of Tennessee or its
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employees arising under this Purchase Order shall be subject to and limited to those
rights and remedies available under Tenn. Code Ann. §§ 9-8-101 through 9-8-407.
13.

Entire Agreement. This Purchase Order contains the entire understanding between the
State and the Contractor relating to its subject matter, including all terms and conditions
of the parties’ agreement. This Purchase Order supersedes any and all prior
understandings, representations, negotiations, and agreements between the State and
the Contractor, whether written or oral.

B.

Special Terms and Conditions

14.

Conflicting Terms and Conditions. Should any of these Special Terms and Conditions in
Section B conflict with the Standard Terms and Conditions in Section A, the Standard
Terms and Conditions shall control.

15.

Iran Divestment Act. The requirements of Tenn. Code Ann. § 12-12-101, et seq.,
addressing contracting with persons with investment activities in Iran, shall be a material
provision of this Contract. The Contractor agrees, under penalty of perjury, that to the
best of its knowledge and belief that it is not on the list created pursuant to Tenn. Code
Ann. § 12-12-106.

16.

Confidentiality of Records. Strict standards of confidentiality of records and information
shall be maintained in accordance with applicable state and federal law. All material and
information, regardless of form, medium or method of communication, provided to the
Contractor by the State or acquired by the Contractor on behalf of the State that is
regarded as confidential under state or federal law shall be regarded as “Confidential
Information.” Nothing in this Section shall permit Contractor to disclose any Confidential
Information, regardless of whether it has been disclosed or made available to the
Contractor due to intentional or negligent actions or inactions of agents of the State or
third parties. Confidential Information shall not be disclosed except as required or
permitted under state or federal law. Contractor shall take all necessary steps to
safeguard the confidentiality of such material or information in conformance with
applicable state and federal law.
The obligations set forth in this Section shall survive the termination of this Contract.

17.

Personally Identifiable Information. While performing its obligations under this Contract,
Contractor may have access to Personally Identifiable Information held by the State (“PII”).
For the purposes of this Contract, “PII” includes “Nonpublic Personal Information” as that
term is defined in Title V of the Gramm-Leach-Bliley Act of 1999 or any successor federal
statute, and the rules and regulations thereunder, all as may be amended or
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supplemented from time to time (“GLBA”) and personally identifiable information and
other data protected under any other applicable laws, rule or regulation of any
jurisdiction relating to disclosure or use of personal information (“Privacy Laws”).
Contractor agrees it shall not do or omit to do anything which would cause the State to be
in breach of any Privacy Laws. Contractor shall, and shall cause its employees, agents and
representatives to: (i) keep PII confidential and may use and disclose PII only as necessary
to carry out those specific aspects of the purpose for which the PII was disclosed to
Contractor and in accordance with this Contract, GLBA and Privacy Laws; and (ii)
implement and maintain appropriate technical and organizational measures regarding
information security to: (A) ensure the security and confidentiality of PII; (B) protect
against any threats or hazards to the security or integrity of PII; and (C) prevent
unauthorized access to or use of PII. Contractor shall immediately notify State: (1) of any
disclosure or use of any PII by Contractor or any of its employees, agents and
representatives in breach of this Contract; and (2) of any disclosure of any PII to
Contractor or its employees, agents and representatives where the purpose of such
disclosure is not known to Contractor or its employees, agents and representatives. The
State reserves the right to review Contractor's policies and procedures used to maintain
the security and confidentiality of PII and Contractor shall, and cause its employees,
agents and representatives to, comply with all reasonable requests or directions from the
State to enable the State to verify or ensure that Contractor is in full compliance with its
obligations under this Contract in relation to PII. Upon termination or expiration of the
Contract or at the State’s direction at any time in its sole discretion, whichever is earlier,
Contractor shall immediately return to the State any and all PII which it has received
under this Contract and shall destroy all records of such PII.
The Contractor shall report to the State any instances of unauthorized access to or
potential disclosure of PII in the custody or control of Contractor (“Unauthorized
Disclosure”) that come to the Contractor’s attention. Any such report shall be made by
the Contractor within twenty-four (24) hours after the Unauthorized Disclosure has come
to the attention of the Contractor. Contractor shall take all necessary measures to halt
any further Unauthorized Disclosures. The Contractor, at the sole discretion of the State,
shall provide no cost credit monitoring services for individuals whose PII was affected by
the Unauthorized Disclosure. The Contractor shall bear the cost of notification to all
individuals affected by the Unauthorized Disclosure, including individual letters and public
notice. The remedies set forth in this Section are not exclusive and are in addition to any
claims or remedies available to this State under this Contract or otherwise available at
law. The obligations set forth in this Section shall survive the termination of this Contract.
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18.

Family Educational Rights and Privacy Act & Tennessee Data Accessibility, Transparency
and Accountability Act. The Contractor shall comply with the Family Educational Rights
and Privacy Act of 1974 (20 U.S.C. 1232(g)) and its accompanying regulations (34 C.F.R. §
99) (“FERPA”). The Contractor warrants that the Contractor is familiar with FERPA
requirements and that it will comply with these requirements in the performance of its
duties under this Contract. The Contractor agrees to cooperate with the State, as
required by FERPA, in the performance of its duties under this Contract. The Contractor
agrees to maintain the confidentiality of all education records and student information.
The Contractor shall only use such records and information for the exclusive purpose of
performing its duties under this Contract. The obligations set forth in this Section shall
survive the termination of this Contract.
The Contractor shall also comply with Tenn. Code Ann. § 49-1-701, et seq., known as the
“Data Accessibility, Transparency and Accountability Act,” and any accompanying
administrative rules or regulations (collectively “DATAA”). The Contractor agrees to
maintain the confidentiality of all records containing student and de-identified data, as
this term is defined in DATAA, in any databases, to which the State has granted the
Contractor access, and to only use such data for the exclusive purpose of performing its
duties under this Contract.
Any instances of unauthorized disclosure of data containing personally identifiable
information in violation of FERPA or DATAA that come to the attention of the Contractor
shall be reported to the State within twenty-four (24) hours. Contractor shall indemnify
and hold harmless State, its employees, agents and representatives, from and against
any and all claims, liabilities, losses, or causes of action that may arise, accrue, or result
to any person or entity that is injured or damaged as a result of Contractor’s failure to
comply with this section.

SIGN: __________________________________________

DATE: ___________________

