
Student: 
School:  
Grade: 
Meeting Date:  
 

 
 
Date:  
  
Dear  
                                           
Our school system would like to invite you to attend a meeting to discuss the education needs  
of __________________. It will be at on ____________ at _________________.       . 
                                                               

Members of our staff would like to meet with you for the following reasons:  
 
 
 

Other team members who will be invited to attend: 
 Special Education Teacher  
 LEA Representative  
 Others as Appropriate 
 Interpreter of Evaluation Results  
 Regular Education Teacher 

Please plan to participate in this meeting; your input is very important. You are welcome to bring others who 
you believe can assist the team. If you do bring others, we encourage you to notify us before the meeting so 
that arrangements can be made to accommodate all the participants. If you need an interpreter or translator, 
please let us know. If you are unable to attend at the proposed time, but would be able to participate if the 
meeting was rescheduled (to a mutually agreed upon time and/or place), or conducted by phone, or if you 
have questions concerning procedural safeguards, please contact our department by      
at_______________.                                                                                                                                                                                                                           

 

Sincerely, 

cc: Meeting Participants
 

 INITIAL  REMINDER 



Student: __________________________________________ 
School: ___________________________________________ 
Grade: ____________________________________________ 
Meeting Date: ______________________________________ 
 

 

  

RESPONSE SECTION 
 

 

PLEASE SELECT RESPONSE(S), SIGN, AND RETURN TO SCHOOL CONCERNING: 

 
                   
 
Meeting Date:  
Meeting Location:  
Meeting Time: 
  

 I WILL BE PRESENT FOR THE MEETING. 
 I UNDERSTAND THAT I HAVE THE RIGHT UNDER STATE LAW TO A 10-DAY NOTICE OF AN IEP 

MEETING. HOWEVER, I WOULD LIKE TO WAIVE THE 10 DAY NOTICE OF THIS MEETING. 
 I CANNOT MEET AT THE DATE OR TIME SHOWN ABOVE. I CAN MEET WITH YOU 

ON _______________ at ________________. 
                                       
 I DO NOT WISH TO ATTEND THIS MEETING. PLEASE GO AHEAD WITH THE 

MEETING AND SEND THE PROGRAM HOME FOR MY REVIEW AND SIGNATURE. 
*This option cannot be selected for students who are having their initial eligibility 
determination. 

 If a draft IEP is developed prior to a scheduled IEP meeting, a copy of such draft must be 
provided to the parents at least 48 hours prior to a scheduled IEP meeting. Parents may 
decline their right to receive a copy of the draft IEP if one is developed. 

 A draft IEP will not be developed prior to the IEP meeting. 

 
 
 

 
 Signature Date 


	PLEASE SELECT RESPONSE(S), SIGN, AND RETURN TO SCHOOL CONCERNING:



Accessibility Report



		Filename: 

		Blank_Invitation_to Meeting_08172020.pdf






		Report created by: 

		


		Organization: 

		





[Enter personal and organization information through the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 0


		Passed manually: 2


		Failed manually: 0


		Skipped: 0


		Passed: 30


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Passed manually		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Passed manually		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Passed		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Passed		Appropriate nesting







Back to Top


