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Objectives

By the end of this session, participants will be able to:

• Understand the 101 Occupational Licensure document 
and how it’s used

• Know the steps to successfully submit a practitioner 
occupational application

• Navigate TN Compass



Agenda
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Licensure Updates
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Licensure 101 Document & Transition Procedures

Tips to Remember 

Interactive Activity



Updates to Licensure 
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Update Old New
Practitioner Occupational

License (previous apprentice, 
transitional, Interim B.)

5 years 3 years

Professional Occupational
License

10 years 6 years

Educator Preparation Program
Did not have to be 
admitted/enrolled 

for license

Must be admitted/ 
enrolled prior to 

the license issued

Industry Certification

Was allowed three 
years to obtain 

industry  
certification

1 year grace period 
(except for health 

science, 
cosmetology, and 

barbering)
GED Was allowed as

minimum
Not allowed as 

minimum
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Practitioner Occupational License
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Requirements for initial licensure
 be formally admitted to or have completed a state-approved educator 

preparation program;
 be recommended by the Dept. of Education;
 hold a high school diploma or higher
 meet industry certification requirements; and
 meet the endorsement experience requirements.

Structure: 
 3-year validity period, 
 Renewable once



Additional Forms for Submission
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 Verification of Work Experience Form
 Occupational Qualification Sheet
 Official Transcript (photocopies are not acceptable)
 Industry Certification (if required)

http://www.tn.gov/education/topic/licensing-forms

http://www.tn.gov/education/topic/licensing-forms


Licensure 101 Document
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 This document outlines endorsements specific to the occupational 
license, and all occupational license teachers will need to use this 
information at some point. 
 New practitioner occupational licenses
 Advancing to the professional (industry certification)
 Renewing the professional (industry certification)
 Adding on an endorsement (industry certification)

 Occupational endorsements have different education, work experience, 
and industry certification requirements. 

 This document can be located here:  

http://www.tn.gov/assets/entities/education/attachments/cte_lic
_occupational_license_info_101.pdf

http://www.tn.gov/assets/entities/education/attachments/cte_lic_occupational_license_info_101.pdf


Successful Submission Process 
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From the Educator Licensing webpage you can find the form for the 
Practitioner Occupational License. Unlike previous  licensure forms, this forms 
request that these application be mailed to the 11th floor. 



Successful Submission Process 
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If you are reviewing the candidate’s application for completion, be sure Section 2: 
Personal Affirmation is completed.  If any question is marked “Yes,” there will be a 
delay in the processing of the application.



Successful Submission Process 
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This step completes the requirement to demonstrate that the applicant is 
formally admitted to or has completed a state-approved educator 
preparation program. The department will follow up with the educator 
preparation program for verification.  



Successful Submission Process 
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Successful Submission Process 
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Initial Practitioner Occupational Application 
in TNCompass 
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Applicant 
applies

Application 
is  Reviewed

Notification 
sent to EPP 

to verify 
admittance

Educator 
Preparation 

Program  
signs off

License 
issued
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TNCompass
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https://tdoe.tncompass.org



TNCompass
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TNCompass
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TNCompass
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If you are having trouble accessing TNCompass, contact:

 support@tncompass.org
 (877) 314-1412 

This information is found at the very bottom of the home page in 
TNCompass.

mailto:support@tncompass.org


TNCompass
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Once the educator logs into the system, 
they will be able to start a transaction for 
their license.  Transaction types 
highlighted in blue mean the transaction 
is allowed.  Those that are greyed out 
cannot be processed.
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Licensure 101 Document Update
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Endorsement Name and
Code

Legal and Protective Services 750

Previous Endorsements 590

Minimum Education
Requirements

High School diploma or above

Occupational Work
Experience

Five years of full time work experience out of the 
past eight years

Example Qualifying 
Areas/Occupations

Police Officer, Sheriff, TBI/FBI Officer, Military Police, 
Wildlife Officer, Correctional Officer, Crime Scene 
Investigator, Lawyer, Judge with law or criminal 
justice degree

Industry Certification POST or NOCTI assessment for law, public safety and 
security



Transition Procedures
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http://www.tn.gov/assets/entities/education/attachments/lic_transition_procedures.pdf

http://www.tn.gov/assets/entities/education/attachments/lic_transition_procedures.pdf


Transition Procedures
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Tips To Remember  #1
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#1 - Educators shall be properly licensed prior to entering the classroom.

Tenn. Code Ann. § 49-5-101
No person shall be employed as principal, teacher or supervisor of any public 
elementary or high school by any local school district, or receive any pay for such 
services out of the public school funds of the local school district until the person 
presents to the director of schools a valid license as prescribed in this part. It is 
unlawful for any board of education to issue any warrant or check to such persons 
for services as principal, teacher or supervisor until the person has presented for 
record a license valid for the term of employment.
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Tips To Remember  #2

#2 – Applicants must be admitted to an educator prep program prior to a 
license being issued.

Admittance does not:

 Guarantee a license will be approved or issued
 Waive other requirements 
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Tips To Remember  #3

#3 – Use all available resources to help determine applicant qualifications. 

 Licensure 101 Document
 Educator Licensure Policy
 Correlation of Course Codes

When in doubt about these resources, contact Sheila K. Morris via phone 
(615-532-2834) or email Sheila.K.Morris@tn.gov or

mailto:Sheila.K.Morris@tn.gov
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Tips To Remember  #4

#4 – Mail all documents for the initial practitioner occupational license to 
the 11th floor. 

Sheila K. Morris
Division of College, Career and Technical Education

Andrew Johnson Tower, 11th Floor
710 James Robertson Parkway, 

Nashville, TN, 37243
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Interactive Activity
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We are now switching gears and will now go through some mock applications 
to select potential candidates for open positions.   

On your table, you each have a folder with the following components:

• Application  
http://www.tn.gov/assets/entities/education/attachments/ed2984_lic-1.pdf

• Work Experience Form 
http://www.tn.gov/assets/entities/education/attachments/ed5334_lic.pdf

• Qualification Sheet 
http://www.tn.gov/assets/entities/education/attachments/ed5335_lic.pdf

• Industry certification

• Transcript

http://www.tn.gov/assets/entities/education/attachments/ed2984_lic-1.pdf
http://www.tn.gov/assets/entities/education/attachments/ed5334_lic.pdf
http://www.tn.gov/assets/entities/education/attachments/ed5335_lic.pdf


Resources
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Licensure Website: 
• TN.gov/education/section/licensing

College, Career and Technical Education Licensure Website:
• http://www.tn.gov/education/topic/cte-licensure-and-training

Educator Licensure Policy:
• https://tn.gov/assets/entities/sbe/attachments/5.502_Educator_Licensure_Policy.

pdf

Occupational License 101:
• http://www.tn.gov/assets/entities/education/attachments/cte_lic_occupational_lic

ense_info_101.pdf

Transition Procedures:
• https://www.tn.gov/assets/entities/education/attachments/lic_transition_procedu

res.pdf

http://www.tn.gov/education/topic/cte-licensure-and-training
https://tn.gov/assets/entities/sbe/attachments/5.502_Educator_Licensure_Policy.pdf
http://www.tn.gov/assets/entities/education/attachments/cte_lic_occupational_license_info_101.pdf
https://www.tn.gov/assets/entities/education/attachments/lic_transition_procedures.pdf


Q&A
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Districts and schools in Tennessee will exemplify 
excellence and equity such that all students are 

equipped with the knowledge and skills to 
successfully embark on their chosen path in life.

Excellence | Optimism | Judgment | Courage | Teamwork
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