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Step 1: Choose Closure Reason. Districts should submit a School Closure Form (Form B) for any of the scenarios listed below. Select the option that best fits your request. Each closure requires a separate application. Answer all questions completely to avoid delays.
Please select a primary reason for the school closure (select one):
☐ Reason 1: No active enrollment
☐ Reason 2: Merge with another school  
☐ Reason 3: School split 
☐ Reason 4: Modification of grade spans by more than three grades [footnoteRef:2]  [2:  School grade configuration changes are restricted by EdFacts to preserve historical records. Schools may only change the grades they serve by three grades or fewer each year (not including pre-kindergarten or kindergarten as grades). Changing grade spans in a school by more than three grades requires the district to submit a school closure request (Form B) and a school opening request (Form A). ] 

☐ Reason 5: Change in school type or replace an existing school (please specify the reason):
☐ Reason 6: Other, please explain:      
If the school closing has a federal designation, select one: ☐ no designation ☐ CSI/Priority    ☐ CSI only  ☐ TSI  ☐ ATSI
If you have selected Reason 2, 3, 4, or 5, a Form A (New School Application) must be submitted together with this closure request. Applications without Form A will be denied. What is the name of the new school:        
Step 2: Provide School Closure Information. 
	Form B: School Closure Form

	Section 1. School Closure Information

	District Name:  
     
	District Number: 
     

	School Name:  
     
	School Number: 
     


	School Type:
* Retired school types after 2025-26

	☐ Adult High School
☐ Alternative School
☐ Career and Technical Education (CTE) School 
☐ Early Postsecondary School *
☐ ELL Newcomer Program/Center * 
☐ Hybrid School
☐ Hybrid Non-Traditional School *
☐ Non-Traditional School *
	☐ Opportunity Public Charter School
☐ Pre-Kindergarten Program 
☐ Public Charter School 
☐ Public Virtual School 
☐ Special Education School
☐ Traditional Public School 
· State Special School[footnoteRef:3] [3:  State special schools are created and authorized by the Tennessee General Assembly pursuant to Tenn. Code Ann. § 49-50-1001 et seq.  ] 


	Date of School Closing:      

	Section 2. Assurances

	By signing below, 
· I certify that all the information provided in this form is accurate and complete, to the best of my knowledge. 
· I certify that the request in no way circumvents accountability measures under state or federal law, including the federal Every Student Succeeds Act (ESSA). 
· I understand that if any of the information changes, I am obligated to update the information with the Tennessee Department of Education via the appropriate process presented in the TNSD Authorization and Data Verification Guide.

Director of Schools Signature of Assurances: ______________________________________________________

Print Director of School’s Name:                                                                Date:      




Step 3. Department Decision. This is for department use only.
	For School Directory Use Only

	School closure approved? 
	☐  Yes  ☐  No

	Requested a review by Accountability? 
	☐  Yes  ☐  No

	Accountability Recommendation: 
	     

	Additional Comments:
	     

	Appropriate Division Notification

	Division 
	     

	Authorized Official’s Signature
	     

	Print Authorized Official’s Name
	     

	Date when the form is signed
	     

	Recommendations: 
	☐  Approve  ☐  Deny

	If denied, deny reason
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