
How to Register for Training in Edison 
Click the Compass icon in the upper right menu to access the NavBar. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



From the NavBar, click the Navigator link. To access the learning management system, 
click ELM. 
 

Click Learning Home. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



From the Learning Home Workcenter, use the Search for Learning bar to find classes. Type in keywords or course codes in the bar 
provided, or click Advanced Search for additional options such as specific dates or classes. 

 

 

  

  



 

 

 

 

 

 

 

 

 

 

Note: Under Advanced Search, the default Learning Type is Web Based Training. Change this type to All to ensure the best results. If you do 
need to narrow the search by type, you can choose from web, classroom, and other delivery methods. 

 

 

 

 

 

 

 

  



You may receive several results for training scheduled throughout the state. Use the date filters to narrow your search. 

When you identify a class you would like to attend, click the Enroll button. (Tip: Utilize the Class Codes and compare with the regional 
training calendars to ensure you are registering for the correct offering.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CLICK HERE TO SKIP AHEAD TO LEARN HOW TO COMPLETE ONLINE LEARNING IN EDISON. 

Continue reading below for information about classroom training.  



Review the class information and click Submit Enrollment. 

 

 

 

 

 

 

 

 

 

 

If your enrollment is successful, you will receive confirmation on the next screen. If you are unable to enroll for a class, the class may be 
full, or there may be pre-requisite training you must complete prior to enrollment. Use the contact information in the event listing on the 
post-approval calendar for additional information. 

 

 

 

 

 

 

 

 

 

 



Return to the Learning Home screen and look at the My Current Learning section. Click the My Learning link at the bottom of the pagelet to 
view all learning in your profile. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



The Learning Profile defaults to a view of learning from the past 90 days. To view all learning, change the option in the dropdown menu 
and click Go. 

 

 

 

 

 

 

 

 

 

 

 

Click the class title for additional information. 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click View Schedule and Locations for the time and address of the training. You can also refer to the calendars on the training website. 

  



 

Click the city name under Location to view the address and facility information.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  



If you need to drop a training for which you have pre-registered, you can do so by clicking the Drop button on the class information page or 
the My Learning summary page. From the Review Information screen, click Drop again to confirm. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



To take online training in Edison (also called computer-based training, or CBT), search for the class title as reviewed above. You can launch 
most CBTs directly from the search results screen. Click Launch to register. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you are unable to complete the training at the time you register, you can return to the training later by finding it in the list of My Current 
Learning. Click the My Learning icon at the bottom, then click the title of the training on the My Learning page to view the components and 
your progress for each module. 

  



 

 

 

 

 

 

 

 

 

 

Click the Launch icon to open the training and view your progress. 

 

 

 

 

 

 

 

 

 

 

 

  



Launch and complete each component. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



When you have completed each component and successfully passed the quiz (if applicable), your enrollment status will be changed to 
Completed. 

 

 

 

 

 

 

 

 

 

Return to the My Learning screen to see your completed status in your transcript. 

 


