STATE OF TENNESSEE
DEPARTMENT OF COMMERCE AND INSURANCE

MOTOR VEHICLE COMMISSION
500 JAMES ROBERTSON PARKWAY
DAVY CROCKETT TOWER, 5th FLOOR
NASHVILLE, TENNESSEE 37243
TELEPHONE (615) 741-2711 FACSIMILE (615) 741-0651

Minimum Requirements for
Tennessee Dismantler and Recycler License

The following requirements must be met (or exceeded) to complete the application.

ESTABLISHED PLACE OF BUSINESS - Applicants must have a permanent facility
principally and primarily used for processing sales and purchases of motor vehicle parts.
Temporary facilities are prohibited, and established facilities shall not include a private residence
of any kind. Modular Units must be underpinned.

a. Facility — The building/office must total 288 square feet and provide functioning
restroom accommodations. The facility must be physically separate and apart from
any other businesses and shall not include any private residence, tent or temporary
stand. The facility may be connected to another business facility provided there is a
permanent wall from floor to ceiling between the two businesses and the automotive
dismantler and recycler has a separate, outside entrance and exit. Any doors between
the businesses shall be permanently sealed.

SIGNAGE/PHOTOS - All automotive dismantlers and recyclers shall install signs at their
established place of business identifying them as an automotive dismantler and recycler. Such
signs shall consist of letters no less than eight (8) inches in height and shall not advertise any
other business or product. Signs should include the entire business name, including INC, LLC,
LLP or LP, if applicable. The sign must be permanently installed and clearly visible from the
road. Banners are temporary in nature, and do not satisfy this requirement. Photos being
provided as part of this application should be in digital format and include the entire facility, sign,
hours and days of operation, phone number, office, and restroom facilities. You must also
provide photos from a “street view” which show the facility in its entirety, and all entrances and
exits. If photos cannot be provided in printed digital format, all photos should be 8.5 X 11 or
affixed to 8.5 X 11 paper, making sure the entire photo is firmly attached on all sides.

TELEPHONE - The facility shall have a primary telephone number listed in the local directory
under the name of the automotive dismantler and recycler. The primary phone number of the
automotive dismantler and recycler shall be posted either on the door to the automotive
dismantler and recycler, in a window of the automotive dismantler and recycler or on the
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automotive dismantler recycler’s sign. The facility shall also contain a minimum of three (3)
parking spots dedicated for customer parking.

INSURANCE - Evidence of minimum general liability coverage in the amount of $250,000.00
per occurrence must be provided by a certificate of insurance from the insurance provider in the
name of the entity to be licensed. The name on the insurance certificate MUST be EXACTLY
the same as the entity being licensed. Coverage must be continued in force for the duration of the
license. The address on the certificate must reflect the physical location of the business. The
certificate holder is to be the Tennessee Motor Vehicle Commission using the address above.
Evidence of applicable Workmen’s Compensation may also be shown on the certificate.

BUSINESS TAX LICENSE - A current business tax license issued by the County Clerk must
be obtained prior to completion of the application process, and must reflect the EXACT name of
the business being licensed. A copy of the license must be provided with the application which
states the Dismantler and Recycler’s address and phone number. The original must be made
available at any time during the inspection.

SALES TAX LICENSE - A current sales tax identification number as a dismantler and recycler
must be obtained in the name of the entity to be licensed, and must reflect the EXACT name of
the business being licensed. Either a copy of the Certificate of Registration for Tennessee State
Sales Tax or a Letter of Exemption from the Department of Revenue must be provided with the
application. The original must be made available at any time during the inspection.

ENVIRONMENTAL LICENSE - The business must comply with all Federal, State and Local
environmental laws and rules. A copy of the applicant’s current NPDES Permit (Storm Water
Discharge) must be submitted with the application. Information for the NPDES Permit may be
found at, and the proper forms downloaded from http://www.tn.gov/environment/article/permit-
national-pollutant-discharge-elimination-system-npdes-permit This permit MUST accompany
this application.

HIGHWAY BEAUTIFICATION LETTER - A letter from the Tennessee Department of
Transportation (TDOT), Highway Beautification Division, stating that the location is not in
conflict with statutory requirements MUST be submitted with this application.

CONVICTION RECORD - If any owner or member of a corporation has been convicted of a
felony, the applicant must furnish a copy of the final judgment order/disposition signed by the
court of issuance in the jurisdiction of the conviction. The final judgment order must detail how
the felony was disposed, when disposition occurred, and contain the signature of the judge.
Evidence of probation or parole release requirements from the place of incarceration must
accompany the applicable order. In the event an expungement order has been granted, it may be
required to be submitted if your documentation reflects the felony conviction has not yet been
discharged. In the event the applicant has obtained a re-employability certificate, please attach it
to the other documents related to the charge(s).
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10. ZONING COMPLIANCE - Written approval from the local zoning/land-use authority must be
provided and accompany this application. In localities without zoning requirements, a written
statement to this effect must be obtained from the authorized county or municipal official.
Typically, these statements are prepared by the Office of the County Executive or the Office of
the Municipality Mayor.

11. CORPORATION/LLC/LLP/LP — A copy of the charter or articles of organization of the entity
as filed with the Tennessee Secretary of State’s office must be provided, or if an out-of-state
corporation or LLC, provide a copy of the Certificate of Authority to do business in Tennessee.
You must list any officer or member who owns more than 5% of the entity, and designate the
percentage owned by each individual as well as identify the managing partner and registered
agent.

12. RE-INSPECTION FEE - A four hundred dollar ($400.00) fee will be assessed per re-inspection
of an applicant when re-inspection is necessitated by action or inaction of said applicant.

13. TERMS OF LICENSURE - The term of each issued license is two (2) years.

14. LICENSE FEE - $400.00

Applicable licensing fees are payable by cash, check, money order, or certified check. Checks are
to be payable to The Tennessee Motor Vehicle Commission. Cash must be paid by the applicant to
the Cashier’s Office of the Department of Commerce and Insurance located in the Davy Crockett
Tower, 500 James Robertson Parkway, Nashville, TN 37243-1153.

DO NOT MAIL CASH. Enforcement Agents will NOT accept any payments.

After all proper documentation of the above-requirements has been submitted, on-site inspection of the
facility will be conducted. After inspection of the facility, a final review of the application, background,
supporting documentation and facility findings is required. Please note that the Field Enforcement Agent
is ONLY inspecting your physical location at this time, and does not have the authority to authorize the
applicant to begin any activity for which a license is required. Final eligibility determination requires
satisfaction of ALL items identified above. Until all required documents have been submitted, the license
application final eligibility cannot be determined.

In the event the facility is deemed inadequate and fails to meet the minimum requirements, the application
will be DENIED. A $400 fee will be assessed upon any re-application and/or re-inspection.

Upon final review and approval, the license will be issued. Licenses should be received no later than

fourteen (14) business days from the date of approval. Every effort is made to expedite the license
issuance.
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