
STATE OF TENNESSEE  
DEPARTMENT OF COMMERCE AND INSURANCE  
 
SOLICITATION # 33501-272522 
 
FOR FIELD SERVICE REPRESENTATIVES FOR THE COMMISSION 
ON FIREFIGHTING PERSONNEL STANDARDS AND EDUCATION 

                    
 

 
 
1. INTRODUCTION 

The State of Tennessee, Department of Commerce and Insurance, hereinafter referred to as "the 
State," has issued this Solicitation with the intent of awarding contracts to provide services as a 
Field Representative for the Commission on Firefighting Personnel Standards and Education (the 
“Commission”). In accordance with rules of the Commission, the Contractor shall administer 
separate and/or combined written and practical tests in accordance with National Fire Protection 
Association (“NFPA”) standards approved by the Commission for certification at local fire 
departments in West Tennessee, Middle Tennessee, and East Tennessee as set forth in Tenn. R. 
& Regs. 0360-01-01, et seq. Contractor shall grade Fire Officer 1 Examinations in accordance with 
Tenn. R. & Regs. 0360-03-01-.09 and 0360-06-01-.01. Contracts will be procured for the following 
regions: 

• West Tennessee  
• Middle Tennessee 
• East Tennessee 
 
For the purposes of this Solicitation, “West Tennessee” shall be defined to include the following 
counties: Benton, Carroll, Chester, Crockett, Decatur, Dyer, Fayette, Gibson, Hardeman, Hardin, 
Haywood, Henderson, Henry, Lake, Lauderdale, Madison, McNairy, Obion, Shelby, Tipton and 
Weakley. 

For the purposes of this Solicitation, “Middle Tennessee” shall be defined to include the following 
counties: Bedford, Cannon, Cheatham, Clay, Coffee, Davidson, DeKalb, Dickson, Fentress, 
Franklin, Giles, Grundy, Hickman, Houston, Humphreys, Jackson, Lawrence, Lewis, Lincoln, 
Macon, Marshall, Maury, Montgomery, Moore, Overton, Perry, Pickett, Putnam, Robertson, 
Rutherford, Sequatchie, Smith, Stewart, Sumner, Trousdale, Van Buren, Warren, Wayne, White, 
Williamson, and Wilson.  

For the purposes of this Solicitation, “East Tennessee” shall be defined to include the following 
counties: Anderson, Bledsoe, Blount, Bradley, Campbell, Carter, Claiborne, Cumberland, Grainger, 
Greene, Hamblen, Hamilton, Hancock, Hawkins, Jefferson, Johnson, Knox, Loudon, Marion, 
McMinn, Meigs, Monroe, Morgan, Polk, Rhea, Roane, Scott, Sevier, Sullivan, Unicoi, Union,  and 
Washington. 

 
2. SCOPE OF SERVICE, CONTRACT PERIOD, TERMS AND CONDITIONS 

The Pro Forma Contract attached to this Solicitation (Attachment C) represents the contract 
document that the contractor selected by the State must sign. It specifically details the State's 
required: 

• Scope (Section A); 

• Term of Contract (Section B); 

• Payment Terms and Conditions (Sections C); 



• Mandatory Terms and Conditions (Section D); and 

• Special Terms and Conditions (Section E). 
 

3. PROCUREMENT SCHEDULE 

The following schedule represents the State’s best estimates for this procurement, however, the 
State reserves the right, at its sole discretion, to adjust the schedule at any time, or to cancel or 
reissue a similar solicitation. 

EVENT 
 

DATE 
 

1. Solicitation Issued August 3, 2026 

2. Disability Accommodation Request 
Deadline August 6, 2026 

3. Written "Questions & Comments” Deadline August 10, 2026 

4. State Response to Written “Questions & 
Comments” August 13, 2026 

5. Response Deadline  August 20, 2026 

6. State Completion of Technical Response 
Evaluations August 25, 2026 

7. State Notice of Intent to Award Released 
and Solicitation Files Opened for Public 
Inspection 

August 26, 2026 

8. End of Open File Period September 2, 2026 

9. State sends contract to Contractor for 
signature September 3, 2026 

10. Contractor Signature Deadline September 10, 2026 

 
4.  RESPONSE REQUIREMENTS 
 
4.1. An offer in response to this solicitation must respond only as required by this Solicitation 

document.  

The State may determine an offer to be non-responsive and ineligible for contract award if it fails 
to address all items or is not organized to properly reference the Qualifications Evidence Guide.  

4.2. Qualifications Evidence Guide - The Qualifications Evidence Guide (Attachment A) details 
specific mandatory requirements for an offer in response to this Solicitation. Potential Contractor 
must use the completed Qualifications Evidence Guide (Attachment A), as a table of contents to 
organize and reference the supporting documentation for this portion of the Solicitation response.  

4.3. Response Prohibitions. An offer in response to this Solicitation MUST NOT: 



• Include the Potential Contractor's own contract terms and conditions; 

• Restrict the rights of the State or otherwise qualify either the offer to deliver services as 
required by this Solicitation; or 

• Include, for consideration in this procurement process or subsequent contract 
negotiations, incorrect information that the Potential Contractor knew or should have 
known was materially incorrect. 

4.4. Response Delivery. No later than the Response Deadline (refer to section 3, above), a Potential 
Contractor must deliver to the State ALL documentation required in the Qualifications Evidence 
Guide in response to this Solicitation. It must be delivered to:  

 Allie Stevens, Associate General Counsel 
 Department of Commerce and Insurance  
 Davy Crockett Tower, Legal Division  
 500 James Robertson Parkway  
 Nashville, Tennessee 37243  
 Email: ci.procurement@tn.gov   
 Phone: (615) 532-3812 
 

5. EVALUATION & CONTRACT AWARD 
An evaluation team of at least three (3) state employees will review the Qualifications Evidence 
Guide and any supporting documentation timely submitted. For a response to be acceptable and 
eligible for contract award, all evaluators must determine that the Qualifications Evidence 
documents provided by the Potential Contractor meets the minimum requirements specified by 
this Solicitation and is, at least, minimally acceptable as a contractor for the subject services. 

6. GENERAL INFORMATION & REQUIREMENTS 

6.1   Nondiscrimination. No person shall be excluded from participation in, be denied benefits of, or 
be otherwise subjected to discrimination in the performance of a Contract pursuant to this 
Solicitation or in the employment practices of the Contractor on the grounds of handicap or 
disability, age, race, color, religion (subject to Tennessee Code Annotated, Sections 4-21-401 
and 405), sex, national origin, or any other classification protected by federal, Tennessee state 
constitutional, or statutory law. The Contractor pursuant to this Solicitation shall post in 
conspicuous places, available to all employees and applicants, notices of nondiscrimination.  

6.2   Communications. Reference Solicitation # 33501-272522, in all communications relating to this 
Solicitation, and direct any such communications to the following person designated as the 
Solicitation Coordinator.  

 Allie Stevens, Associate General Counsel 
 Department of Commerce and Insurance  
 Davy Crockett Tower, Legal Division  
 500 James Robertson Parkway  
 Nashville, Tennessee 37243  
 Email: ci.procurement@tn.gov   
 Phone: (615) 532-3812 
 

Unauthorized contact about this solicitation with other employees or officials of the State of 
Tennessee may result in disqualification from consideration as a contractor. 
Notwithstanding the foregoing, potential responders may also contact the following as appropriate: 

mailto:ci.procurement@tn.gov
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• Staff of the Governor’s Office of Diversity Business Enterprise for assistance available to 
minority-owned, women-owned, and small businesses as well as general, public information 
relating to this solicitation; and 

• The following individual designated by the State to coordinate compliance with the 
nondiscrimination requirements of the State of Tennessee, Title VI of the Civil Rights Act of 
1964, the Americans with Disabilities Act of 1990, and associated federal regulations: 

Maliaka Bass, Deputy General Counsel 
Department of Commerce and Insurance 
Davy Crocket Tower, Legal Division 
500 James Robertson Parkway 
Nashville, Tennessee 37243 
Email: Maliaka.bass@tn.gov 
Telephone: (615) 741-9594 
Fax: (615) 741-4000 

 
6.3. Conflict of Interest. The State shall not consider an offer from, and this Solicitation shall not result 

in a contract with: 

• An individual who is, or within the past six (6) months has been, an employee of the State of 
Tennessee or who is a volunteer member of a State board or commission that votes for, lets 
out, overlooks, or any manner superintends the services being procured in this Solicitation; 
 

• A company, corporation, or any other contracting entity in which an ownership of two percent 
(2%) or more is held by an individual who is, or within the past six (6) months has been, an 
employee of the State of Tennessee (this will not apply either to financial interests that have 
been placed in a “blind trust” arrangement pursuant to which the employee does not have 
knowledge of the retention or disposition of such interests or to the ownership of publicly traded 
stocks or bonds where such ownership constitutes less than two percent (2%) of the total 
outstanding amount of the stocks or bonds of the issuing entity); 
 

• A company, corporation, or any other contracting entity which employs an individual who is, or 
within the past six (6) months has been, an employee of the State of Tennessee in a position 
that would allow the direct or indirect use or disclosure of information, which as obtained 
through or in connection with his or her employment and not made available to the general 
public, for the purpose of furthering the private interest or personal profit of any person; or,  
 

• Any individual, company, or any other entity involved in assisting the State in the development, 
formulation, or drafting of this Solicitation or its scope of services (such person or entity being 
deemed by the State as having information that would afford an unfair advantage). 

For these purposes, the state will deem an individual to be an employee of the State of Tennessee 
until such time as all compensation for salary, termination pay, and annual leave has been paid. 

6.4.  Disclosure of Proposal Contents. All materials submitted to the State in response to this 
Solicitation become the property of the State of Tennessee. Selection for award does not affect this 
right. Upon completion of evaluations, indicated by the award notification (refer to Section 3, 
above), the full contents and associated documents submitted in response to this solicitation will 
be open for review by the public. By submitting an offer, a Potential Contractor acknowledges and 
accepts that the full contents and associated documents submitted in response to this solicitation 
will become open to public inspection. 

6.5.  Before the Contract resulting from this Solicitation is signed, the apparent successful Potential 
Contractor must be registered with the Department of Revenue for the collection of Tennessee 
sales and use tax or exempt from such registration. The State shall not approve a contact unless 
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the Potential Contractor provides proof of such registration or proof of exemption. The foregoing is 
a mandatory requirement of an award of a contract pursuant to this Solicitation. 

 
  



Solicitation 33501-272522              Solicitation Attachment A 
 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

QUALIFICATIONS EVIDENCE GUIDE 
The response to this Solicitation must address all items detailed below and provide, in sequence, the 
information and documentation as required (referenced with the associated item references). 

In addition to the items below, the State will review each response for compliance with all solicitation 
requirements, including but not limited to: 

• The response must be delivered to the State no later than the Response Deadline 
• The Qualifications Evidence must be submitted as required. 
• The response must NOT contain any qualification, limitation, or other restrictions. 

POTENTIAL CONTRACTOR LEGAL ENTITY NAME  

Reference Item Signature- By signing in this column, 
Potential Contractor indicates 

affirmatively to the respective item or 
acknowledging that required information 

has been attached or otherwise 
included. 

A.1. 

Name:  _____________________ 

Company Name: _____________________ 
(if applicable) 

E-mail Address:  _____________________ 

Mailing Address: _____________________ 

 _____________________ 

 _____________________ 

 _____________________ 

Telephone Number: __________________ 

Signature: _____________________ 
 

A.2. 

The Potential Contractor has included 
Solicitation Attachment B, Statement of 
Certifications and Assurances completed and 
signed by an individual empowered to bind 
Potential Contractor to the provisions of this 
Solicitation and any resulting contract. The 
document must be signed without exception or 
qualification. 

Signature: _____________________ 

A.3. 

Neither the Potential Contractor nor any 
individual who shall perform work under the 
contract has a possible conflict of interest 
(e.g., employment by the State of Tennessee). 
If there is a possible conflict of interest, an 
explanation has been included below. 

Any questions of conflict of interest shall be 
solely within the discretion of the State, and 
the State reserves the right to reject any 
response or cancel any award. 

Signature: _____________________ 



 

 
Explanation: 
 
 
 
 

A.4. 

Neither the Potential Contractor nor, to the 
Potential Contractor’s knowledge, any of the 
Potential Contractor’s employees, agents, 
independent contractors, or subcontractors, 
proposed to provide work on a contract 
pursuant to this Solicitation, have been 
convicted of, pled guilty to, or pled nolo 
contendere to any felony. If there has been 
any such conviction or plea, an explanation 
has been included below. 
 
Any issues relating to such a matter shall be 
solely within the discretion of the State, and 
the State reserves the right to reject any 
response or cancel any award. 

Signature: _____________________ 

 

 
Explanation: 
 
 
 

A.5. 

There is not any material, pending litigation 
that the Potential Contractor should 
reasonably believe could adversely affect its 
ability to meet contract requirements pursuant 
to this Solicitation or is likely to have a material 
adverse effect on the Potential Contractor’s 
financial condition. 
 
If such exists, list each separately below, 
explain the relevant details, and attach the 
opinion of counsel addressing whether and to 
what extent it would impair the Potential 
Contractor’s performance in a contract 
pursuant to this solicitation. 
 
Any issues relating to such a matter shall be 
solely within the discretion of the State, and 
the State reserves the right to reject any 
response or cancel any award. 

Signature: _____________________ 

 

 
Explanation: 
 
 
 



A.6. 
The Potential Contractor or any individual who 
shall perform work under a contract resulting 
from this Solicitation has a high school diploma 
or GED® certificate. 

Signature: _____________________ 

A.7. 

The Potential Contractor shall possess the 
ability to travel to the following counties to 
administer the examinations: 
  
a. East Tennessee Field Representative: 

“East Tennessee” shall be defined to 
include the following counties: Anderson, 
Bledsoe, Blount, Bradley, Campbell, 
Carter, Claiborne, Cumberland, 
Grainger, Greene, Hamblen, Hamilton, 
Hancock, Hawkins, Jefferson, Johnson, 
Knox, Loudon, Marion, McMinn, Meigs, 
Monroe, Morgan, Polk, Rhea, Roane, 
Scott, Sevier, Sullivan, Unicoi, Union, 
Washington, AND/OR 

 
b. West Tennessee Field Representative: 

“West Tennessee” shall be defined to 
include the following counties: Benton, 
Carroll, Chester, Crockett, Decatur, 
Dyer, Fayette, Gibson, Hardeman, 
Hardin, Haywood, Henderson, Henry, 
Lake, Lauderdale, Madison, McNairy, 
Obion, Shelby, Tipton and Weakley, 
AND/OR 

 
c. Middle Tennessee Field Representative: 

“Middle Tennessee” shall be defined to 
include the following counties: Bedford, 
Cannon, Cheatham, Clay, Coffee, 
Davidson, DeKalb, Dickson, Fentress, 
Franklin, Giles, Grundy, Hickman, 
Houston, Humphreys, Jackson, 
Lawrence, Lewis, Lincoln, Macon, 
Marshall, Maury, Montgomery, Moore, 
Overton, Perry, Pickett, Putnam, 
Robertson, Rutherford, Sequatchie, 
Smith, Stewart, Sumner, Trousdale, Van 
Buren, Warren, Wayne, White, 
Williamson, and Wilson County. 
  

Signature: _____________________ 



A.8. 

The Potential Contractor shall provide a copy of 
a valid Fire Instructor 1 and Fire Officer 1 
Certification from the Tennessee Commission 
on Firefighting Personnel Standards and 
Education. 
 
Alternatively, the Potential contractor shall 
possess an associate degree, or higher, in fire 
science. 
  
A copy of the applicable certification or 
degree is attached. 

Signature: _____________________ 

A.9. 

The Potential Contractor shall provide a 
statement indicating that the Applicant has at 
least five (5) years of experience as a firefighter 
in a volunteer or full-time fire department. 
Experience as a Fire Department Instructor for 
at least three (3) years is preferred.  
 
The statement is attached. 

Signature: _____________________ 

A.10. 

The Potential Contractor shall provide a 
statement indicating that the Applicant has not 
been the subject of any professional discipline 
in any jurisdiction within the last three (3) years. 
 
The statement is attached. 

Signature: _____________________ 

A.11. 

The Potential Contractor has and will maintain 
a computer or tablet with Wi-Fi capabilities, or 
other similar technology approved by the 
Department, which allowed for accessing the 
State’s online portal. 

Signature: _____________________ 

A.12. 

The Potential Contractor has and will maintain 
a cellular phone with a minimum of wireless 4g 
mobile capability for voicemail, texting, 
emailing, or other similar technology approved 
by the Department, which allowed for the 
receiving of calls. 

Signature: _____________________ 

A.13. 

The Potential Contractor shall provide a 
statement indicating that the Applicant 
possesses the necessary level of 
understanding of operational skills and 
techniques of the Fire Service, in order to 
effectively evaluate practical skills. 
 
The statement is attached. 

Signature: _____________________ 



A.14. 

The Potential Contractor shall maintain current 
Certification as a Firefighter in the ACADIS 
Database. 
 
A copy of the certification is attached. 

Signature: _____________________ 

A.15. 
The Potential Contractor has never had his/her 
employment with the State terminated or been 
asked to resign.  

Signature: _____________________ 

A.16. 

The Potential Contractor shall possess the 
following abilities: 
 
1. Walk or stand for moderate periods of time; 
2. Lift up to 30 lbs.; 
3. Information technology (IT) proficiency with 

Excel, PDF, and Email. 

Signature: _____________________ 

A.17. 

The Potential Contractor shall possess the 
following skills: 
 
1. Maintain FFC test banks in accordance 

with FFC Rules and regulations for test 
bank security; 

2. Plan and organize work; 
3. Evaluate and analyze issues, problems, 

and operational programs; 
4. Communicate efficiently in writing and 

orally; 
5. Mentor and coach others; 
6. Critical thinking in order to complete 

complex assignments; 
7. Time management. 

Signature: _____________________ 

A.18. 

The Potential Contractor shall provide a 
statement that he or she has not been a party 
to a previous contract with the State that was 
terminated for any reason. Please note that 
any disqualification due to a prior termination 
for convenience may, within the sole discretion 
of the State, be waivable.  
 
The Potential Contract shall also provide a 
statement that he or she has not been 
previously terminated or resigned in lieu of 
termination from employment from the State or 
local government. 
 
A statement is attached. 

Signature: _____________________ 



A.19. 

The Potential Contractor has submitted two (2) 
letters of reference from a current Tennessee 
fire chief or a current or retired chief-level 
officer, such as a deputy, assistant, battalion, 
or district, or a fire marshal. 

Letters are attached. 

Signature: _____________________ 

 

 

  



Solicitation 33501-272522              Solicitation Attachment B 
 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

STATEMENT OF CERTIFICATIONS AND ASSURANCES 
An individual legally empowered to contractually bind the Potential Contractor must complete and sign the 
Statement of Certifications and Assurances below as required, and this signed statement must be 
included with the offer as required by the Solicitation Attachment A.  
____________________________________________________________________________________ 
The Potential Contractor does, hereby, expressly affirm, declare, confirm, certify, and assure ALL of the 
following: 

1. The Potential Contractor will comply with all of the provisions and requirements of the solicitation. 
2. The Potential Contractor will provide, for the total contract period, all services defined in the Scope 

of Services specified by the Pro Forma Contract attached to the Solicitation. 
3. The Potential Contractor accepts and agrees, without qualification, to all terms and conditions set 

out by the Pro Forma Contract attached to the Solicitation. 
4. The Potential Contractor acknowledges and agrees that a contract resulting from the Solicitation 

shall incorporate, by reference, the offer in response to the solicitation as a part of the contract. 
5. The Potential Contractor will comply, as applicable, with: 

a) The laws of the State of Tennessee; 
b) Title VI of the federal Civil Rights Act of 1972; 
c) Title IX of the federal Education Amendments Act of 1972; 
d) The Equal Employment Opportunity Act and the regulations issued there under by the federal 

government. 
6. To the knowledge of the undersigned, the information detailed within the offer in response to the 

Solicitation is accurate. 
7. The offer submitted in response to the Solicitation was independently prepared, without collusion, 

under penalty of perjury. 
8. No amount shall be paid directly or indirectly to an employee or official of the State of Tennessee 

as wages, compensation, or gifts in exchange for acting as an officer, agent, employee, 
subcontractor, or consultant to the Potential Contractor in connection with the Solicitation or any 
resulting contract. 

 
By signature below, the signatory certifies legal authority to bind the proposing entity to the provisions of 
this solicitation and any contract awarded pursuant to it. The State may, at its sole discretion and at any 
time, require evidence documenting the signatory’s authority to legally bind the proposing entity. 

 

 

 

 

SIGNATURE & DATE:   ________________________________________________________ 
 
PRINTED NAME & TITLE: ________________________________________________________ 
 
LEGAL ENTITY NAME:  ________________________________________________________ 
 
FEIN or SSN:   ________________________________________________________ 
 

 

DO NOT SIGN THIS DOCUMENT IF YOU ARE NOT LEGALLY AUTHORIZED TO BIND THE 
INDIVIDUAL OR ENTITY MAKING AN OFFER IN RESPONSE TO THE SUBJECT SOLICITATION 



 

            
Solicitation 33501-272522      Solicitation Attachment C 
 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

PRO FORMA CONTRACT 
 

The Pro Forma Contract detailed in following pages of this exhibit contains some “blanks” that 
will be completed with appropriate information in the final contract resulting from the Solicitation. 
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