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Summary 
This guide is intended to assist businesses seeking a Tennessee Alcoholic Beverage Commission 
(TABC) license to supply or distribute hemp-derived cannabinoid products (HDCPs) to the 
Tennessee marketplace. It provides a structured overview of the application process, including: 

• Determining which license type is appropriate; 
• Detailed descriptions of required documents; 
• Answers to frequently asked questions; and 
• Practical tips to streamline the process and avoid common mistakes. 
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Chapter 1: Key First Steps 
 
Overview of License Types 

Under Tennessee law, hemp cultivation is regulated by the Tennessee Department of Agriculture. 
A hemp producer license allows a business to grow and sell harvested hemp as an unprocessed 
agricultural commodity. Producers may sell raw hemp to other businesses without obtaining a 
license from the Tennessee Alcoholic Beverage Commission (TABC). Additional information is 
available on the Department of Agriculture's website.  

If a producer processes or alters hemp beyond its raw agricultural form—for example, by 
creating an intermediate hemp-derived cannabinoid product (HDCP) such as crude extract—the 
producer must obtain a TABC supplier license. 

For purposes of this guidance, “hemp-derived cannabinoid products” (HDCPs) include both 
intermediate (e.g. crude extract, crude oil, crude hemp extract) and final products derived from 
hemp. 

Any business that manufactures, distributes, or sells HDCPs must hold a license issued by the 
TABC. There are three license types: 

• Supplier license – required to manufacture or produce HDCPs, including both 
intermediate and final products  

• Wholesaler license – required to distribute HDCPs to retailers  
• Retail license – required to sell HDCPs directly to consumers  

A business may hold more than one license, depending on its role in the supply chain. 

In general, HDCPs sold to consumers in Tennessee must move through licensed businesses at 
each stage. Retailers must purchase products from licensed wholesalers, and wholesalers must 
obtain products from licensed suppliers. Suppliers may sell to other suppliers, and wholesalers 
may sell to other wholesalers. 

It is common for more than one supplier to be involved in producing a single HDCP. For example, 
one business may perform the initial extraction of the plant, producing crude extract; another 
may further extract cannabinoids; a separate business may conduct purification and refinement; 
and another may use that extract or refined distillate to manufacture a finished product. Each 
business performing these functions must hold a TABC supplier license. 

In addition to TABC licensure, suppliers of finished HDCPs must register their brands with the 
Tennessee Department of Revenue. Supplier licensing and brand registration are separate 
requirements, and both are necessary. The Department of Revenue also administers and collects 
HDCP-related taxes. 

https://www.tn.gov/agriculture/farms/hemp-industry/hemp/hemp-producer-licensing.html
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Useful resources from the Tennessee Department of Revenue: 

• Hemp-Derived Cannabinoid Products Tax overview 
• Tax guidance from the Department of Revenue  
• HDCP Brand Registration 

TABC applications generally require proof of Tennessee tax registration. However, applicants for 
a supplier license who will sell only to licensed wholesalers in Tennessee are not required to 
provide this documentation. In those cases, applicants may indicate that the requirement does 
not apply or submit a statement confirming they will only sell to wholesalers. 

Tennessee law allows vertical integration, meaning a single business may act as a supplier, 
wholesaler, and retailer. However, a separate license is required for each role. The number of 
licenses needed depends on how a business participates in the HDCP supply chain. 

For reference: 

For reference, you may also review: 

• Applicable statutes: Public Chapter 526, enacted 2025 
• Applicable rules: Emergency Hemp Rules - Effective 12/24/25 

 

 
 
 
 

  

https://www.tn.gov/revenue/taxes/hemp-derived-cannabinoid-products-tax.html
https://www.tn.gov/revenue/taxes/hemp-derived-cannabinoid-products-tax/tax-guidance.html
https://www.tn.gov/revenue/taxes/hemp-derived-cannabinoid-products-tax/approved-brands-.html
https://publications.tnsosfiles.com/acts/114/pub/pc0526.pdf
https://www.tn.gov/content/dam/tn/abc-documents/abc-documents/Emergency-Hemp-Rules-Signed-12-24-25.pdf
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Understanding Legal Business Names and DBA Names 
 

When applying for a Tennessee Alcoholic Beverage Commission (TABC) license, your application 
will ask you to submit both the legal name and DBA at different times. Using the correct name at 
the appropriate time will help TABC staff process your application. When establishing a business, 
one of the first critical steps is selecting a name. This name is not just a label; it holds legal 
significance and implications for branding, compliance, and recognition. Two primary types of 
business names are the "legal business name" and the "doing business as" (DBA) name. 

Legal Business Name. The legal business name is the official name of the entity as registered 
with state or local government. This name is used in all legal documents, including incorporation 
papers, tax filings, and employment documents. For a sole proprietorship, the legal name is 
typically the owner's full name. For corporations, limited liability companies (LLCs), and other 
formal business structures, it is the name listed in the formation documents filed with the state. 

Doing Business As (DBA) Name. A DBA name, also known as a trade name, assumed name, or 
fictitious business name, is an alternative name under which a business operates. For instance, 
a company legally named "John Smith Enterprises, LLC" might operate under the DBA "John's 
Diner." The DBA is used for marketing and branding purposes, allowing businesses to present a 
more recognizable or memorable identity to their customers. 

Comparison and Legal Significance. While the legal business name is used in formal, 
regulatory, and compliance contexts, the DBA name is primarily used for customer-facing 
activities. The consistency of business names across various documents is legally significant for 
several reasons. First, government agencies require uniformity in business names to ensure 
clarity and compliance; discrepancies can lead to confusion, delays, or even rejections of 
applications for licenses and permits. Second, uniformity ensures that the business can be easily 
identified and held accountable for its operations, simplifying tracking and monitoring by 
regulatory bodies. Third, consistent use of a business name across all documents helps in 
building and maintaining consumer trust, preventing fraud and misrepresentation. Finally, banks 
and financial institutions require uniform business names for accounts, loans, and other financial 
services, as inconsistent naming can hinder financial operations and access to credit. 

Understanding the distinction between a legal business name and a DBA, and maintaining 
consistency in their use, is crucial for legal compliance, operational efficiency, and building a 
trustworthy business presence. 
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Ownership Disclosures 
 

When applying for a hemp supplier license, the application must include information about every 
individual and business entity with a direct ownership interest. For example, if Acme LLC applies 
for a license and is owned by John, James, and Jane, the application must include valid 
identification and an owner contact form for each of them. 

This requirement applies to business entities as well. If an applicant is owned by other 
companies, all ownership levels must be disclosed. For instance, if Acme LLC is wholly owned by 
Acme Nashville LLC, which is in turn owned by Acme Tennessee LLC, the application must include 
a business organization contact for both Acme Nashville LLC and Acme Tennessee LLC, in 
addition to Acme LLC providing its information as the primary applicant. 

If there are multiple ownership levels, it’s important to understand that we review each tier of 
ownership until we reach the natural persons (individuals) who hold ownership interests. 

Ownership percentages must also be listed to ensure all owners are disclosed. If the percentages 
do not total 100%, we will request additional information to clarify ownership. 

For applicants with complex ownership structures, we strongly recommend submitting a chart 
that illustrates the relationships between all business entities and individuals with ownership 
interests, along with their respective ownership percentages. 

Exceptions 

There are two exceptions to full ownership disclosures: 

Less than 5% Owners: If an individual owns less than a 5% extrapolated share of the applicant, 
they must still be identified, and a basic explanation of who they are must be provided. However, 
they are not required to submit identification or a full owner contact form. Extrapolated ownership 
means the calculated ownership interest that a natural person or business entity holds in an 
applicant through one or more intermediary entities, determined by multiplying the ownership 
percentages at each successive level of ownership in the chain. This calculation is used to assess 
whether a person or entity meets applicable disclosure thresholds. 

Publicly Traded Companies: If a publicly traded company has an ownership interest, it is not 
necessary to disclose all shareholders. However, company officers responsible for management 
of licensed activities must submit identification and complete the necessary contact information 
forms, just like other business owners. 
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Fees Associated with HDCP Licenses 
 
All applicants for an HDCP license must pay a nonrefundable application fee of $500 at the time 
the application is submitted. 

If the application is conditionally approved, an additional annual license fee must be paid 
before the license is issued. Annual license fees are as follows: 

• Supplier: $2,500 
• Wholesaler: $5,000 
• Retailer: $1,000 

Because the application fee is nonrefundable, applicants should ensure that: 

• They meet all eligibility requirements under Tennessee law; and 
• Their application is complete and accurate before submitting payment. 

Applications that are incomplete or do not meet eligibility requirements may be denied without 
a refund. 
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Disqualifications for Obtaining an HDCP License 
 

During the application process, you may be asked for personal information and wonder why it’s 
necessary. We are legally required to ensure that licenses are not issued to individuals who are 
disqualified by law. Below is a high-level overview of common disqualifications: 

Citizenship Status 

Certain non-citizens may be restricted from holding specific licenses. During the application 
process, the TABC will verify that the applicant meets applicable citizenship requirements for 
the license they are seeking. 

Criminal History 

Applicants with certain criminal convictions may be disqualified from holding a TABC license. As 
part of the review, the TABC will confirm whether an applicant’s criminal history prevents them 
from obtaining the license. 

Relatives of TABC Employees 

Close relatives of TABC employees are restricted from holding certain types of licenses to 
prevent conflicts of interest. 
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Chapter 2: Required Documents for HDCP 
Applications 
 

 

Fingerprint Based Background Check 
 
Tennessee law requires applicants to submit to a background check that includes fingerprint 
checks against records maintained by the Federal Bureau of Investigation for the person legally 
responsible for the management of the applicant’s operations. Background checks that are 
limited to a single state are not sufficient to meet the statutory requirement. You may 
request such a background check via Identego at https://uenroll.identogo.com/ using the service 
code 111VVQ. At this time, the vendor is not forwarding reports directly to the Commission. You 
will obtain the report then submit it with your application. An appendix to this guide include 
detailed instructions from the vendor. 

 
 
Business registration documents  

Most applicants are business entities, including corporations, limited liability companies, and 
partnerships. To verify legal existence, structure, and ownership, applicants must submit the 
following: 

1. Proof of Good Standing 
You must provide a certificate of existence, certificate of good standing, or similar official 
document issued by the appropriate governmental authority in the jurisdiction where the 
business is formed. The document must confirm that the entity is active and in good standing. 
The document must be dated no more than one year prior to submission. 

2. Organizational Documents 
You must provide the primary formation or organizing document for your business entity, as 
applicable. Here are some common examples: 

• Corporations: Charter, articles of incorporation, or similar formation document 
• Limited Liability Companies: Articles of organization or similar formation document 
• Partnerships: Partnership agreement or registration document, if applicable 

These documents must clearly identify the entity’s legal name and structure. 

https://uenroll.identogo.com/
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Document Requirements 

• The legal name on all submitted documents must match the name listed on the 
application. 

• Trade names or assumed names may be listed in the application, but the legal entity 
name must be clearly identified. 

• Documents must be complete and legible. Electronic copies, including screenshots and 
standard downloads, are acceptable; certified copies are not required. 

Sole Proprietors and General Partnerships 
Sole proprietors and general partnerships are not required to submit formation documents if 
they are not registered with a state. However, the name listed on the application must 
accurately reflect the individual or the legal business name under which the individual 
operates. 

Additional Documentation 
The agency may request additional documentation as needed to verify an entity’s legal status, 
ownership, or authority to operate, including in cases involving layered or complex ownership 
structures. 
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City County Business License 
(Tennessee applicants only) 

Cities and counties in Tennessee typically charge an annual fee to businesses operating within 
their jurisdiction and issue a "business license" upon payment of this fee each year. Every 
business in Tennessee is located within a county and should upload a current county business 
license with their application. Most businesses are also located within a city and should upload a 
copy of a current city business license as well. 

In some cases, a business may not be located within a city, or it may be in a city that does not 
issue business licenses. If your business falls into either of these categories, please upload 
documentation to verify this. This ensures that your application is complete and compliant with 
all local requirements. 

This is only required for businesses located in Tennessee. Out-of-state applicants may upload a 
statement that they are not located withing the state as a substitute for any document 
requirement related to this requirement. 

 
 
Proof of Possession of Premises: The Deed and Lease 
(Tennessee applicants only) 

To approve an application, the Tennessee Alcoholic Beverage Commission (TABC) must confirm 
that your business has the exclusive legal right to operate at the proposed location. This is 
verified by ensuring your business either owns the property or has a valid lease for it.  

When	a	Lease	is	Not	Required		

Most businesses lease the property where they operate. If your business does not own the land, 
you must submit a lease as part of your application. The only situation where a lease is not 
required is when the name of the landowner on the deed is identical to the name of the applicant 
on the TABC application. 

Example: John Doe as Sole Proprietor John Doe applies for a HDCP retail license as a sole 
proprietor, and the legal business name on the TABC application is "John Doe." The property deed 
also lists the landowner as "John Doe." Since John Doe owns the property in his own name, no 
lease is needed. 

Example: Acme LLC as Property Owner and Applicant John Doe owns a company named Acme 
LLC. Acme LLC is applying for a TABC license, and the deed for the property is titled to "Acme 
LLC." Because the applicant and the landowner are the same legal entity, no lease is needed.  
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When	a	Lease	is	Required		

If your business operates as a separate legal entity and does not directly own the property, you 
must provide a lease. This requirement can cause confusion when the property is owned by a 
related person or entity. Remember that under the law, corporate entities are separate "persons" 
from their owners. A corporation or LLC is not the same "person" as its owner. 

Example: John Doe and Acme LLC as Separate Entities. John Doe owns the property in his 
personal name, but is applying for a TABC license through his business, Acme LLC. Because the 
landowner (John Doe) and the applicant (Acme LLC) are different legal entities, Acme LLC will 
need to provide a lease agreement between John Doe and Acme LLC. 

In summary, if the applicant does not personally or directly own the property, a lease is 
required—even if the applicant and the landowner are related or owned by the same individual. 

This is only required for businesses located in Tennessee. Out-of-state applicants may upload a 
statement that they are not located withing the state as a substitute for any document 
requirement related to this requirement. 

 

Lease	Requirements	

 If you do not own the property, you must provide a lease that meets the following requirements:  

• Legal Business Name: The name on the lease must exactly match the legal business 
name on your TABC application. If you submitted your application under the name "Acme 
LLC," that needs to be the name on the lease. For example, if you submit a lease which 
lists one of the owners of Acme LLC, but not Acme LLC, as the lessee, this is not acceptable. 

• Landlord Information: The landlord listed on the lease should be the same entity that 
owns the property, as shown on the deed. If the landlord differs from the landowner, you 
must submit additional documentation explaining the relationship between the landlord 
and landowner and confirming the landlord's legal authority to lease the property. 

• Lease Term: The lease should be valid for at least one year beyond the date you submit 
your application. Shorter lease terms may be approved but will require further review. 

• Signed Copy: You must submit a copy of the lease signed by both parties. Draft versions 
or unsigned documents will not be accepted. 

• Exclusive Possession: For a lease to be acceptable under TABC requirements, it must 
provide the applicant with exclusive use and possession of the physical space (premises) 
where the business will operate. This means that the applicant has the sole authority to 
control and occupy the space, without interference or shared use by any other party, for 
the duration of the lease term. The applicant must have the unrestricted ability to manage 
the business operations and access the premises without limitations imposed by third 
parties. 

• Profit Sharing: If your lease includes provisions giving the landlord a share of proceeds 
from sales, that information must be provided and additional scrutiny may be required. 
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Submission Format: You must submit a complete copy of the lease as a single file. The entire 
lease must be included, with no pages omitted. For example, if the lease is 15 pages long, all 15 
pages must be provided. Submitting only selected pages (such as the first and signature pages) 
is not acceptable and will delay review of your application. The lease must also be legible and of 
sufficient image quality for staff to review; incomplete or poor-quality uploads may result in a 
request for resubmission. 

This is only required for businesses located in Tennessee. Out-of-state applicants may upload a 
statement that they are not located withing the state as a substitute for any document 
requirement related to this requirement. 

 

Government-Issued IDs and Owner Contact Information  
 

The TABC issues licenses to a wide range of individuals and corporate entities. Some businesses 
are sole proprietorships, where the business is owned by a single person. Many licenses are 
issued to corporate entities, which may be owned by a small group of individuals or entities. We 
also work with businesses that have complex ownership structures involving multiple layers of 
corporate entities. In these cases, we are required to analyze all layers of ownership down to the 
individual, natural persons who ultimately own the business. 

Applications must include copies of government-issued IDs and completed ownership 
questionnaires for each owner (other than the exceptions discussed previously). If you have 
already submitted an application and need to add an additional owner, you can email a copy of 
their government-issued ID and an ownership questionnaire found in the appendix of this guide  
to the staff member handling your file. 
 
Non-citizen applicants must submit documentation verifying federal immigration status such as 
a permanent resident card, employment authorization card, visa, or similar document. 
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Proof of Financial Eligibility 
(Wholesalers Only) 

Applicants for an HDCP wholesaler license must demonstrate that they have the financial 
capacity to engage in the warehousing and distribution of HDCPs. This includes documenting 
access to at least $750,000 in funds. 

Applicants may demonstrate financial capacity through one or more of the following: 

• Documentation of a bond or line of credit; 
• Certified business or personal financial statements, along with checking or savings 

account statements, or statements from money market or brokerage accounts, provided 
the funds are readily convertible to cash; 

• Documentation of an approved loan, including executed loan documents and proof of 
available funds from a bank, insured depository institution, or other lender acceptable to 
the Commission. Private lenders may be used if sufficient documentation is provided, and 
the lender and its individual owners or principals are disclosed in the application as 
owners of the applicant. 

Applicants should ensure that all financial documentation is current, clearly identifies the 
applicant, and demonstrates that the required funds are accessible. An example of a bond may 
be found at this link. 

Applications that do not adequately demonstrate the required financial capacity may be denied.  

Owner Affidavit 
(Wholesalers Only) 

TABC Rule 0100-15-.03 requires each HDCP wholesale applicant to submit an affidavit verifying 
that the applicant has secured a warehouse in Tennessee that meets the requirements of T.C.A. 
§ 57-7-106(f)(1)(E)(i). 

The affidavit must confirm that: 

• The warehouse is located in Tennessee; 
• The warehouse complies with applicable local requirements for the applicant’s intended 

use of the property; 
• The warehouse contains at least 1,000 square feet of dedicated and identifiable space 

for HDCP storage or related HDCP storage functions; and 
• The dedicated area is not also being used for the cultivation, manufacture, laboratory 

testing, or retail sale of hemp or hemp-derived products. 

The affidavit may be signed by an owner, officer, or manager with personal knowledge of the 
warehouse and storage operations. 
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Sample Affidavit 

STATE OF ______________________ 
COUNTY OF ____________________ 

AFFIDAVIT OF HDCP WHOLESALE WAREHOUSE COMPLIANCE 

Before me, the undersigned authority, personally appeared __________________________ (“Affiant”), 
who, after being duly sworn, states as follows: 

1. I am an owner, officer, or manager of __________________________________ (“Applicant”) and 
have personal knowledge of the facts stated in this affidavit. 

2. Applicant has secured a warehouse located at: 

 

 

3. The warehouse is located within the State of Tennessee and complies with applicable 
local requirements for the Applicant’s intended use of the property. 

4. The warehouse contains at least one thousand (1,000) square feet of dedicated and 
identifiable space for HDCP storage or related HDCP storage functions. 

5. The dedicated area identified above is not also being used for the cultivation, 
manufacture, laboratory testing, or retail sale of hemp, hemp-derived products other 
than HDCPs, or HDCPs. 

Further affiant saith not. 
 

Signature of Affiant 
 

Printed Name 
 

Title 
Sworn to and subscribed before me this _____ day of _____________, 20__. 

 
Notary Public 
My Commission Expires: _____________________ 
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Records Storage and Records Security Policy 
(Wholesalers Only) 

TABC Rule 0100-15-.03 requires HDCP wholesaler applicants to submit a records storage and 
records security policy with their application. 

The policy should explain how the applicant will maintain, organize, and secure records. 

At a minimum, the policy should address: 

• Where records will be stored; 
• Whether records will be stored physically, electronically, or both; 
• How records will be protected from unauthorized access, destruction, or alteration; 
• How records will be organized so they may be readily produced to the Commission 

upon request; and 
• How records will be retained for the required retention period. 

Required records may include: 

• Certificates of Analysis (COAs); 
• Invoices; 
• Bills of lading; and 
• Disposal records. 

Wholesalers must maintain required records for at least two (2) years and must provide records 
to the Commission upon request. 

Sample Records Storage and Records Security Policy 
Records Storage and Security Policy 

[Business Name] maintains business records related to the storage and distribution of hemp-
derived cannabinoid products (“HDCPs”) in accordance with Tennessee law and TABC rules. 

The business maintains required records including Certificates of Analysis (COAs), invoices, bills 
of lading, disposal records, and other records required by the Commission. 

Records are stored at the licensed premises located at: 

 

Records may be maintained in physical form, electronic form, or both. 

Electronic records are stored using password-protected systems with access limited to 
authorized personnel. Physical records are maintained in a secure location with access limited 
to authorized personnel. 
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Records are organized by product, batch number, supplier, and transaction date so they may 
be readily produced to the Tennessee Alcoholic Beverage Commission upon request. 

The business maintains all required records for a minimum of two (2) years in accordance with 
TABC rules. 

The business will make records available to authorized representatives of the Tennessee 
Alcoholic Beverage Commission as required by law and rule. 

Site Plan 
 
HDCP wholesale applicants must submit an architectural diagram of the physical space, which 
includes square footage, dimensions, and a description of where products will be received, 
inventoried, stored, and packaged. The diagram does not need to be professionally prepared. 
Hand-drawn diagrams are acceptable if they are clear, legible, and accurately represent the 
layout of the premises. 
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Security Plan 
 
 
TABC Rule 0100-15-.03 requires HDCP wholesaler applicants to submit a security plan with their 
application.  
 
The security plan should provide a short narrative description of the measures used to help 
secure the licensed premises, inventory, and storage areas from theft or unauthorized access. 
 
The plan does not need to be highly technical or complex. Applicants may tailor the plan to the 
size and nature of their business operations. 
 
Examples of information that may be included: 
 

• Locked buildings, rooms, or storage areas; 
• Alarm systems; 
• Surveillance cameras; 
• Restricted employee access areas; 
• Procedures for receiving or storing inventory; and 
• After-hours security measures. 

 
The Commission understands that security measures may vary depending on the size, layout, 
and operational needs of the business. 
 
Sample Security Plan 
 

[Business Name] maintains physical security measures designed to secure the licensed 
premises and HDCP inventory from theft and unauthorized access. 

The business uses secured access to the facility and designated storage areas. Access to 
inventory storage areas is limited to authorized personnel. 

The facility may utilize physical security measures such as locks, alarm systems, surveillance 
cameras, exterior lighting, and employee access controls, as appropriate for the size and nature 
of the business. 

Inventory is received, stored, and maintained in designated areas within the licensed premises. 
The business will maintain the premises in a manner that allows for inspection by the 
Tennessee Alcoholic Beverage Commission. 
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Chapter 4: Application Tips 
 

Verify Your Mailing Address  
 

Ensure that your mailing address matches the one on file with various government agencies. The 
USPS website offers a tool that allows you to enter your address and verify it against the official 
USPS listing format. You can access that tool using this link. 

 

Verify Your Name and Date of Birth 
 

Ensure that the name and date of birth entered in RLPS exactly match the information on your 
submitted government-issued ID. Double-check these details to prevent delays in processing 
your application. 

 

Upload Multi-Page PDF Files With Clear File Names 

We occasionally receive applications where applicants have uploaded multi-page documents, like 
a lease, by taking pictures of each page and uploading them as separate files. Additionally, files 
are often uploaded with names that don't indicate their contents, or multiple documents are 
combined into a single file. These issues can slow down the review process. To ensure a smoother 
application process, follow these best practices:  

• Combine Multi-Page Documents: If you have a multi-page document, such as a lease, 
upload it as a single PDF file. 

• Use Descriptive File Names: Name each file with a clear, simple description of its 
contents, such as "Deed," "Lease," or "Business License." 

• Upload Different Document Types Separately: Do not combine different document 
types into one file. For example, avoid uploading a lease, tax registration, and business 
license together in a single PDF. 

• Ensure Readability: Make sure the image quality of the files you upload is high enough 
to easily read the text. Ensure that the pages are in the correct order and that the image 
orientation is correct and consistent throughout. 

 

https://tools.usps.com/go/ZipLookupAction!input.action?msockid=1b218af36f246bb83549993c6e8a6a2f
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Confirm Contacts Are Created for All Owners 
Both natural persons and business entities 

 
Ownership disclosures are discussed earlier in this guide. One of the most common mistakes in 
applications is when a business has multiple owners but only one is disclosed. While reviewing 
applications we review the description of each owner contact which includes their percentage of 
ownership of the business. We must confirm that 100% of ownership has been disclosed and will 
look for owner contact forms to add up to 100%. Remember this applies to both every business 
entity and natural person owner through successive layers of ownership unless an exception 
applies. 
 

Submitting Additional Documents 
 
If you have supporting documents to include with your application but are unsure which 
document category to select, please upload them under the “Generic Additional Document” 
category. 
 
Be sure to: 
 

• Use a clear and descriptive file name (e.g., “Lease_Agreement_2023.pdf”); 
• Provide a brief summary in the description text box to explain what the document 

contains. 
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Appendix 1 – IdentoGo Instructions 
The following steps MUST be completed using Google Chrome if you are using a Mac or Apple 
computer, as Safari is not compatible with their platform. You CANNOT complete this using an 
iPhone or iPad.   

1. Navigate to: https://uenroll.identogo.com/ 
 

2. Enter Service Code: 111VVQ and Click “GO” 
 

 
 
 

3. Select “Schedule or Manage Appointment” 
 

 

https://uenroll.identogo.com/
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4. Read Privacy Statement and (NEXT) 

 

  
 
 

5. Enter Essential Information (NEXT) 
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6. Enter Additional Information 
Choose “Personal Review” from drop-down menu for reason requesting an FBI Identity History 
Check. (NEXT) 
 

  
 
 

7. Enter Citizenship Information (NEXT) 
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8. Answer Personal Questions 
Select NO for “Do you have a coupon Code” (NEXT) 
 

 
 
 

9. Enter Personal Information (NEXT) 
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10. Enter Mailing Address (NEXT) 
 

 
 
 

11. Select document you will be bringing with you to establish identity from the drop-down menu 
(NEXT) 
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12. Search for enrollment center – Enter Postal Code and (SEARCH) 
 

 
 
 

13. Select desired location from search results (NEXT) 
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14. Select Date & Time (SUBMIT) 
 

 
 
 
You will receive notification with details about your appointment and should keep a copy to refer to. 
 
You should receive your results within 24 hours. Save the results as a pdf file. 
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You have 30 days to download and save the results, and once you have opened it, you have 7 days to 
download it. If you do not complete this in these timeframes, you will have to complete this entire 
fingerprinting process and pay again.  
 
During your TABC Hemp License approval process, you will submit the results to the TABC for review.   
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Appendix 2 – Business Owner Individual Form 
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Record
Id

Record
Type

Status
Date
Created

26A-NHDC-
0000422

HDC Submitted

HANY
SHOUKRY
GHOBRIAL
DA

RT

26A-NHDC-0000422 x

    

Issued Ready for Issuance Submitted

REFRESH RECORD SEARCH

5

Search by Record ID

District Workflow S Workflow T Assignment

Records Per Page

Contact Type
Contact
Status

First
Name

Middle
Name

La
Na

Business
Information - - - -

Business
Owner -
Individual

- Hany Da

Business
Representative

- Dewayne Mc

MAP

VIEW LOG

ADD NEW CONTACT DELETE

CLOSE

Business Owner - Organization
Contact Type*

Appendix 3 – Business Owner Organization 
Form 
 


