
Expansion of Premises
License Amendment Tutorial

Tennessee Alcoholic Beverage Commission



RLPS Site Modification Amendment Process

• RLPS Citizen Access
– Site address: https://rlps.abc.tn.gov/citizenaccess/
– Site Modification Amendment Process

• Assumes user has a previously created RLPS account

https://rlps.abc.tn.gov/citizenaccess/


RLPS Site Modification Amendment Process

• To begin, locate and click on the Amend my Record button on the 
home screen or use the “I Want To…” option from the navigation bar.



RLPS Site Modification Amendment Process

• Next, log into your RLPS account 



RLPS Site Modification Amendment Process

• Navigate to the license record to be amended; click the 
Amendment action button.



RLPS Site Modification Amendment Process

• Select the Change Request Site Modification 
amendment type. Click Continue Application.



RLPS Site Modification Amendment Process

• Input required information. Click Continue Application.



RLPS Site Modification Amendment Process

• Submit required documentation



RLPS Site Modification Amendment Process

• You should include the following documents in the 
application
– A letter that describes the expansion being sought, including how 

the patio is connected to the premises and has a clearly defined 
border;

– A diagram that shows the patio space that will be added;
– The lease or deed for such space that will be added.

• NOTE: If such space is covered by the lease or deed already on file with the TABC for this establishment, 
then please annotate lease/deed information in the explanation letter

– Pictures of the patio space to be added.

*See ‘Notes’ page for details regarding application and expansion of premises processes

• Required Documentation (Cont.)



RLPS Site Modification Amendment Process

• Record your new Record Number



Notes
- After the initial application is submitted, a $300 application fee will be charged.

- As a part of the application process, our agents will perform a visual inspection of the establishment’s 
patio and may contact the establishment if the inspection agent has any questions.

- Many establishments will only wish to have parking lot patios during the COVID19 pandemic. These 
parking lot patios must be permanent in place until such time as the establishment is ready to fully 
remove the patio from its licensed premises. 

- When an establishment wishes to remove a patio from their licensed premises, the establishment does 
not need to submit another application, but should notify the TABC in writing (or email) that the 
establishment will be removing the patio.  

- If an establishment removes the patio and later decides to add the patio back, then another application 
to expand the premises must be filed.

- The border of the patio must clearly define the premises such that customers can clearly tell where the 
premises begins and ends.  The border should also not be easily moved.

- The patio must be connected to the licensed establishment.  *There can be reasonable openings to allow 
ingress and egress between the patio and the establishment, provided that signs are posted at such spots 
specifying that alcoholic beverages cannot be taken past such point*

- If a parking lot is shared by multiple tenants under a lease, then an expansion into that parking lot 
cannot be approved without the express written permission of the landlord.



RLPS Help

• For questions or concerns:
– Contact the RLPS helpdesk

• Email: TABC_RLPS.Technical@tn.gov
• Phone: (615)-532-2297

mailto:TABC_RLPS.Technical@tn.gov


Thank You
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