

2. SIGNATURE PAGES: Pages 3, 4, and 8 must bear an original signature preferably in BLUE ink.





4. CERTIFICATE OF INSURANCE: Too many of these are being submitted either incorrectly or


incompletely.  Please make sure your insurance company knows exactly what we want on these certificates.  On the next page is a facsimile of a certificate with instructions on the blank form itself.  It should be very easy to fill out correctly.  Remember, this form is ONLY for firms having an agreement with TDOT.  You are to submit this completed form BEFORE beginning work.  To fail to complete the form as instructed could be construed as non-submittal.








What's New!






































BALANCE SHEET: Your balance sheet reflects a point in time and you as a right-of-way consultant are not required to submit an overhead schedule.  But your balance sheet should relate to your last fiscal year and show the beginning and ending dates of that year on our form or within your chosen format, include the statement “For Year Ended ________. According to federal regulations, your accounting system must operate on an accrual basis as opposed to cash basis.  Also, companies that have provided services on the construction end of a project(s) must realize that construction services are procured using the low bid process.  





.




































































1. NEW CONSULTANT POLICY: Our new “Standard Procurement Policy for Engineering and Technical Services” is now posted as a link on our “Consultant Information” web page.

















NEVER ASSUME THE DOT-CS-100 FORM, ITS INSTRUCTIONS OR ITS SAMPLE ARE THE SAME AS THE LAST TIME YOU CHECKED.  READ ALL OUR MATERIALS CAREFULLY, ATTENTIVELY AND THOROUGHLY.  IT COULD SAVE YOUR FIRM AND TDOT MUCH TIME, EFFORT AND FRUSTRATION.
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