
 
 

Department of Human Resources - Technical Services Division 
 

SERVICE AND LONGEVITY MONTHS ADJUSTMENT SHEET 
 

NAME  SS#  

EMPL ID  DATE  

DEPT/DIV   

SECTION 1.  
APPT 
TYPE  

FULL/ 
PART  SECTION 3. 

 

APPOINTMENT DATE       

 YEAR  
LONG 
MOS  

SERV 
MOS  SEPARATION DATE       

         

APPOINTMENT DATE              

SEPARATION DATE              

         

APPOINTMENT DATE              

SEPARATION DATE              

         

APPOINTMENT DATE              

SEPARATION DATE              

         

SECTION 2.         

LIST PERIODS OF SPECIAL LEAVE BELOW:         

FROM  THRU          

FROM  THRU          

FROM  THRU          

FROM  THRU          

         

SECTION 4.         

         

MONTH LONGEVITY NOW DUE      .    

         

SERVICE ANNIVERSARY DATE NOW          

         

         
         
   TOTAL     
PR-0196 (rev. 4.13) 
RDA 1279          



 


