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COMMUNICATION »USER-FRIENDLY » RESPECT % EXCELLENCE % INTEGRITY % TEAMWORK

Request for Mediation

Upon completion, please return this form to the Mediation Program Coordinator via fax at (615) 401-6847 or via
email at DOHR.mediation@tn.gov. If you have any questions, please call the Mediation Coordinator at (615) 253-

4741.
Requesting Party
Name: Date of request:
Department/Agency/Division:
Work Facility/Location: Email:
Job Classification:
Mailing address:
Street City State Zip

Work phone:

Working relationship to second participant:

Alternate phone:

Fax:

Brief description of dispute and issues: (Please use page 3 to provide a full background of the dispute, including
other avenues or efforts to resolve these issues and names of other persons potentially involved)

Name of representative, if any:

Special considerations or accommodations requested:
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COMMUNICATION % USER-FRIENDLY » RESPECT % EXCELLENCE % INTEGRITY % TEAMWORK

Request for Mediation

Second Participant

Name: Date of request:
Department/Agency/Division:
Work Facility/Location: Email:
Job Classification:
Mailing address:

Street City State Zip
Work phone: Alternate phone: Fax:

Working relationship to second participant:

Additional Information

How were you referred to mediation?

Self Supervisor

Agency human resources staff Department of Human Resources
Co-Worker TSEA Representative

Other (please explain):

Mediation being used:

As early intervention (there is no complaint or appeal currently filed)

After a complaint or appeal has been filed

Please provide at least five (5) dates which are at least two weeks from the date of this mediation. Please

note that mediation sessions typically last 3 to 8 hours.

[ have received and reviewed the T.E.A.M. Mediation Brochure and Mediation Fact Sheet:

Yes

No
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Request for Mediation

Background

Full background of dispute and issues:

Efforts used to resolve issues:

Other persons potentially involved in addition to those listed as participants:

To be completed by the Mediation Coordinator

Received Date: Date approved for mediation: By:

Schedule Details:
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